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In context to the letter under reference, the subject cited matter has been
placed before worthy Director/ Administration, PSTCL and accordingly your good self is
nerepy requested to send your medical team to PSTCL Head office, opposite Kali Devi
Mandir, l\/lall Road, Patiala on Monday i.e. 14.12.2020 at 10:00 AM for the sampling of
testing pertaining to Covid-19. Further, it is hereby informed that the counting of the
employees posted in the PSTCL Head office are as under -

Sr.No.  Office ' “No. of Employees
1 Office of CMD + Directors ‘ 28 .
2 TS (CE/TS+TS Design+ Civil Design + Planning Cell)| 102 i
3 CAO 43
4 ' CFO - - o - 57
5 CE/HIS & D (HR & Admin + IT+ General Section) 102 |
Company Secretary + Legal Sectlon 1_t§m_~ N o
Total 348
,,,,,, sd --~---

Dy.CE/ HR & Admin.
PSTCL, Patiala

Endst. No. 13826 /1 13840 Dated: 08.12.2020

Copy of above is forwarded to the following for the meticulous compliance
of the above along with the request to make ensure 100% attendance of completaj staff
on _14.12.2020 (Monday). In case of any absentee on 14.12.2020, during the testinb, the
details of the absent staff members may please be furnished to this office so that the|same
could be apprised to the higher authorities for further action. !

Further, it is requested that the details of incumbent/ posted officers/ officials
and other staff under the following offices as per the attached performa (copy of format
attached) shall be furnished by the respective HODs to the concerned office i.e. Senior
Medical Officer. CHC Model Town, Patiala immediately, without any delay:-

1. CE/TS, PSTCL, Patiala.
2. CAQ, PSTCL, Patiala.
3. CFO, PSTCL, Patiala.
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Company Secretary, PSTCL, Patiala.

SE/IT, PSTCL, Patiala

Dy Secretary/ General, PSTCL, Patiala.

Dy.Secretary/ Establishment (»ivest 3 s95t gmar) PSTCL. Patiala
Sr.Xen/ Training Cell (P&R), PSTCL. Patiala.

Sr.Xen/ Admin & Estate, PSTCL. Patiala.

0. Sr.Xen/ Personnel, PSTCL, Patiala.

—*.@.oo.\i.m.g.h

DA/ as above

Dy.CE/ER & Admin
| PSTCL. Patiala

CC:

Sr. PS to worthy CMD/PSTCL . Patiala.

Sr. PS to worthy Director/Technical, PSTCL. Patiala.

Sr. PS to worthy Director/Finance & Commission, PSTCL. Patiala
Sr. PS to worthy Director/Administration, Patiala.

Sr. PS to EIC/HIS&D, PSTCL, Patiala.

o hrwp -

[DA/ As above ~ copy of performa for necessary compliance along with the request to ensure that
the 100% attendance of complete staff on 14.12.2020 (Monday) for Covid-19 sampling/ testing]
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