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PREFACE

1 Consequent upon formation of the Punjab State Electricity
Board with effect from 1-2-1959, in terms of Punjab Government
Notification No. 724/ Irr-El -58/2084 Dated 30-1-59, services of
permanent employees of the Erstwhile PW.D. Electricity Branch were
transferred to the Punjab State Electricity Board on 'Foreign Service'.
Lateron termination of Foreign Service arrangements by the Punjab
Government, in 1962-83 the beard after obtaining the consent of
such employees took over all the Permanent Government employees
(including those on probation), in its services on the assurance
that all the rights of such employees, regarding pension, gratuity,
leave and other cognate matters will be safeguarded.

2. In order to gowvern the services of the Punjab State
Electricity Board employees as well as services of those who were
firstly taken on 'Foreign Service' and later on opted for Punjab
State Electricity Board Service, the Board had to frame its own
Service Regulations under Section 79 (¢) of the Electricity (Supply)
Act 1948, not in any way disadvantageous to any permanent
employee of the Erstwhile PW.D. Electricity Branch. With a view to
frame these Regulations the Board-vide its Order No. 4010/ PSEB
Dated 24-1-1968, constituted a Commiltee consisting of the Deputy,
Secretary and one Nominee each of the Chief Accounts Officer,
Assistant Secretary (Finance) and Chief Engineer. The Commitiee
after considering all these aspects has framed Board's Regulations
based on Punjab Government C.S.R. Vol. |, Part |/ Fundamental
Rules of Central Government and general instructions/ orders issued
by the Board from time to time. The Board in its meeting held on
21-6-72 considered and approved these Regulations. These
Regulations will come into force with effect from 21-6-1972.

3. Suggestions for improvements in these Service Regulations
and discrepancies, errors or omissions if any, may be brought to
the notice of the Secretary, Punjab State Electricity Board
(Regulation Section), Patiala through the Chief Engineer/Chief
Accounts officer concerned. '

Secretary,

Punjab State Electricity Board,

Patiala



(ii)
PREFACE TO THE FIRST EDITION (RE-PRINT)

This is an up-to-date compilation of the PSEB Main Services
Regulations, 1972, Volume |, Part |. All the corrections and
amendments made to the various Regulations upto 31st December
2001 have been incorporated in it.

Suggestions for improvement in these Service Regulations and
discrepancies, errors or omissions if any, may be brought to the
notice of the Secretary, Punjab State Electricity Board (Regulation
Section), Patiala through their respective Heads of Departments.

Secretary,
Punjab State Electricity Board,
Patiala.
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PUNJAB STATE ELECTRICITY BOARD
OFFICER ORDER NO. 182/REG-246 DATED 6-6-73

In exercise of the powers conferred by Section 79 (c) of the
Electricity (Supply) Act 1948, the P.S.E.B. is pleased to-make the
following regulations governing the pay, allowances, feave and other
conditions of service of its employees, namely:—

CHAPTER |-SHORT TITLE AND COMMENCEMENT

1.1 (1) These regulations may be called the "Punjab State
Electricity Board Main Service Regulations Vol. |, Part-l 1972".

(2) These shall come into force w.e.f. 21st June, 1972.
Extent of Application

1.2 Except as otherwise provided in regulation 1.4 below
these regulations shall apply to all Board employees belonging to
the categories mentioned below,” who are under the administrative
control of the Board and whose pay is debitable to the Funds of
the Board:—

(a) Members of the Punjab State Electricity Board Services
Class 1, U, 1ll, &IV.

(b) Holders of Special Posts ; and

{c) any other Board employee or class of Board employees
toc whom the competent authority may, by general or special order,
make them applicable.

Provided that where any of these regulations varies to the
disadvantage of any such employee, the conditions of service
appicable to him, immediately before the date of commencement
of these regulations, the rules applicable to such employee,
immediately before that date in respect to his conditions of service,
to the extent to which any of these regulations is to his
disadvantage, shall continue to apply to him.

Note 1. Unless stated to the contrary in any regulation or regulations or the
contrary is apparent from the context, the term "Board Employee"
includes also a temporary or an officiating Beard employee.

Note 2. Executive orders/ instructions issued by the Board from time 1o time
in connection with service regulalions will continue to be applicable
to the extent these have not been incorporated in these regulations

|
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1.3 When in the opinion of the competent authority, Special
provisions in consistent with these regulations are required with
reference to any particular post or any conditions of service, that
authority may, not-with-standing anything otherwise contained in
these regulations. and subject lo the provisions of clause (2) of
Article 310 of the Constitution of India (See Appendix 1) , provide
agreemenl with the person appointed to such post for any matiers
in respect ot which in the opinion of that authority special provisions
are required to be made.

Provided that in every agreement so made it shall be provided
that in respect of any matter for which no provision has been
made in the agreemen!, provisions of these regulations shall apply.

1.4 These regulations shall not apply to —

(i) Govt. employees who were holding substantive permanent
pensionable posts n the erstwhile Electricity Branch of
the Punjab Public Works Department on 31-1-1959
including those on ‘Probation' against permanent posts
under Punjab Government in the said Branch while they
are/ were on 'Foreign Service' with the Board or when
their services were transferred to the Board. Such
employees will be governed by the rules contained in
Punjab C.S.R. Vol. I. Part | till such time that they opl
to come under these regulations

(ii) any Board employse between whom and the Board, a
specific contract or agreement subsists in respect of
any matter dealt with herein to the extent up to which
specific provision 1s made in the contract or
agreement (See Regulations 1.3 above) |

(iii) any person for whose appointment and conditions of
service special provision is made by or under any law
for the time being i force ; and

{iv) any Board employee or class of Board employees to
whom the comipetent authority may by general or special
order, direct that they shall not apply in whaole or in
part. One of such classes of Board employees is that
employed only occasionally or which is subject to
discharge at one month's notice or less. (List given in
Appendix 2)

15 If any doubt arises as to whether these regulations apply
to any person or not, the decision shall lie with the Board.
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1.6 Nothing in these regulations shall operate to deprive any
person of any right or privilege to which he is entitled by or
under any law or by the terms of his agreement.

1.7 Uniess otherwise prowvided in any regulation or regulations,
a Board employee's claim 1o pay and allowances shall be regulated
by the regulations in force at the time in respect of which the pay
and allowances are earned: to travelling allowance by the regulations
in-force at the time the journey in respeclt of which they are made
are under-taken; to leave by the requlations applicable to him at
the time the leave s applied for and granted; and to pension by
the regulation in force applicable 1o him at the time when the
Board employee retires or 1s discharged from the service of Board
See also Rule 1.1 (b) of Pb. C.S.R. Volume |l till the Board frames
its own regulations and thereafter the relevant regulations thereof

1.8  All powers under these regulations, including powers to
nterprel, add, alter, modily, cancel, or amend all or any if these
regulations, or any supplementary regulations/amendments therelo
issued in connection with these regulations without previous notice
of its intention and the right to give effect thereto from the date
of issue or from any other date. shall rest with the Board.

Mote 1. Communications regarding the nterpretation and alieration of these
regulations should be addressed to Secretary Board through Heads
of Departments

Note 2. Where the Board is salishied that the operation ol any of these
regulations requlating the condihons of service of Board employees
or any class of such Board employees. cause undue hardship in any
particular case, il may by urder dispense with or relax the
requirements of that regulation (o such extem and subject lo such
condiliens as 1t may consider necessary lor dealing with the case in
a just and eqguilable manner

1.9 The Board may. by a general or special order and subject
to such conditions as it may think fil, authorise any authority
subordinate to it to exercise powers or functions of the Board for
all or any of the purposes of these regulations.
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CHAPTER |l

DEFINITIONS

24 Unless there be something repugnant in the subject or
context, the terms defined in this chapter are used in these
regulations in the sense here explained.

2.2 'Act' means the Electricity (Supply) Act, 1948.

2.3 'Appointing Authority' means the authority competent
to make appeointment to the service or a post, held by an employee
of the Board, under the regulations governing his appointment and
other conditions of service.

2.4 ‘Accounts Office' means the office of the Chiet
Accounts Officer who keeps acecounts of the Punjab State Electricity
Board and also exercise audit functions:

2.5 'Active Service' for the purpose of pension, includes
besides time spent on duty -

(i) Earned leave not exceeding 120 days in ordinary -cases
and 180 days in the case of sick leave or leave preparatory to
retirement in any one spell of leave taken under Regulation 8.52

(ii) Time spent on the voyage to India by a Board employee
who is recalled to duty before the expiry of any recognised leave
out of India ; provided his return to duty is compulsory.

(iii) The period of absence from India of a Board employee
deputed or detained out of India on duty.

Note : Disability leave under Hegulation B.57 is included in “Active Service".

2.6 ‘Actual Travelling Expenses' means the aclual cost of
transporting a Board employee with his domestic servants and
personal luggage including charges for ferry and other tolls, if paid,
and for carriage of camp eguipment if such is necessary. It does
not include charges for holels or traveller's bungalows or
refreshments or for the carriage of stores or conveyances or for
presents to coachman and the like; or any allowance for such
incidental losses or expenses as the breakage of crockery, wear
and tear of furniture and the employment of additional domestic
servants and the like.

2.7 Age : The day on which a Board employee retires or
is retired or is discharged or is allowed to resign from service, as
the case may be, shall be treated as his last working day. The
day of death shall also be treated as a working day.
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Note 1. Every person newly appeinted 1o a service or a post under Board
should at the time of appointment declare the date of his birth by
Christian era with confirmatory evidence as far as possible,
confirmatory documentary evidence such as Matriculation Cerlificate.
Municipal birth certificate and so on. If the exact date is nol known.
an approximate dale may ‘be given. The actual date or the assumed
date determined under note 2 below should be recorded in the History
of Service, Service Book or any other record that may be kept in
respect of the Board employee's service under Board and once

| recorded, il cannol be altered except in the case of a clericdl error

withoul the pervious orders of Board. (See also Annexure-A of this

Chapter).

Note 2. (a) |If a board employee is only unable to state his exact dale of
| birth but can state the year or year and month of birth, Is|
July or the 16th of the month respectively may be trealed as
the date of his birth.

(b) If a Board employee is only able to state his approximale age,
his date of birth may be assumed lo be corresponding date
afler deducting the number of years representing his age from
his date of appointment.

(¢}  When a Board employee who first entered as a Military
employee is subsequently employed in the Board. the date of
birth for Board's employment should be the date stated by him
at the time of aitestation or if al the time of altestation he
stated only his age, the date of birth should be decided with
reference lo that age, according to the melhod indicated in
Sub-para (b) above.

Note 3. For administralive instruclions in respect of alterations in the date of
birth see Annexure 'A' to this Chapter.

2.8 ‘Apprentice' means a person who is undergoing
apprenticeship training in the board.

2.9 --Omitted--

2,10 'Board’ means the Punjab State Electricity Board
constituted under Section 5 of the Electricity (Supply) Act, 1948
and shall include its successors and assigns.

2.11 ‘'Board Employees' means all persons whose conditions
of service may be regulated by regulations made by the Board,
under Clause (c) of Section 79 of the Electricity (Supply) Act,
1948.

2.12 'Bonus' means the dividend payable by the Board to
the employee out of its Funds. It will be payable according to the
provisions of Bonus Act instructions issued from lime to time.

2.13 'Cadre' means the strength of a service or a part of a
service sanctioned as a separate unit.

——— e




2.14 'Chief Public Office'’ means :-—

At the headquarters of a District The Court of the
Deputy Commissioner.

At a Cantanement. The Station Church or
such other place as may
be fixed by the competent

authority.
At an Qut-Post or The court of the QOfficer-
Tehsil incharge of the Out-Post
or Tehsil
At all other places. The Police Station, or, it

there be no police station
thePost-Office. or if there
be no Post Oifice, the
point designated by
competent authority.

2.15 'Chief Executive Officer’ means the Secretary to the
Board and any other officer who is/ or may be delegated as such
by the Board from iime to time

216 'Compensatory allowance' means an allowance granted
fo meet personal expenditure necessitaled by the special
circumstances in which duty is performed. It includes travelling
allowance, dearness allowance but does nol include a sumptuary
allowance

Note : See the Explanation and Note 1 under Regulations 2.52

217 'Competent Authority' in relation to the exercise of
any power means the Administrative Authority concerned of the
Board

A list of authorities which exercise the powers of a competent
authority under the various regulations is given in Chapter XV

2.18 'Day' means '‘a calendar day, beginning and ending at
midnight ; but an absence from headquarters which does not exceed
twenty four hours, shall be reckoned for all purposes as one day,
at whatever hours the absence begins or ends.

2.19 '‘Duty’ (a) Duty includes

(1) Service as a Probationer or Apprentice, Provided that
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service is followed by confirmation : provided further that, in the
case ol Apprentice, on confirmation either in the post for which he
was undergoing Apprenticeship or in any other post, he cannot
count s Apprentice period for leave as if it had been service
rendered substantively in a permanent post.

(2) Joining time ;

(b) A Board employee is alsc ireated as on duty under the
circumstances specified in the Schedule to this Chapter. (See
l Schedule at the end of this Chapier).

j Note : No leave ol any kind can be lreated as duly for the purpose of any
| regulation unless the conlrary is expressly slated therein

2.20 'Family' means a Board employee's wife or husband,
f as Ihe case may be. residing with the Board employee and
legitimate children and step children residing with and wholly
| dependent upon the Board employee. Except in Regulations 2 (B)
‘ of the Punjab State Electricity Board, Main Service Regulations
Volume Il (Travelling Allowance Regulations), it includes in addition
parents. sisters and minor brothers, if residing with and wholly
dependent upon the Board employee.

Note 1 The term ‘legitimale children' in this regulation does not include
adopted children except those adopied under the Hindu Law.

Note 2. The term ‘child’ or “children” used in this regulation includes major
sons and married daughlers so long as they are residing with and
whelly dependent on the parent (Board employee) and subject to
this condition being full-filled. it includes widow daughter also

Note 3. Not more than one wile is included in the term ‘family’ for the
purpose ol these regulations.

Note 4. An adopled child shall be considered to be a legitimate child, if
| under the personal law of the Beoard employee, adoption is legally
recognised as conferring on it status of a natural child.

Note 5. A person in receipt of a gross pension (including temporary increase
in pension and pension equivalent of death-cum-retirement graluily)
not exceeding Rs. 100 per mensem but otherwise dependent on and
residing with the Board employee shall be considered a member of
histhar family for the purpose of Regulations 5.3 and 5.4,

2.21 'Fee' means a recurring or non-recurring payment lo a
Board Employee from a source other than the Board Funds, whether
made directly to the Board employee or indirectly through the
intermediary of Board, but does not include --
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(a) unearned income such as income from property:
dividends and interest on securities, and

(b) income from literary, cultural, ‘artistic, scientific or
technological efforts and income from participation in sports activities
as amateur

2.22 'Finance Section' means the Finance Section of the
Punjab State Electricity Board.

2.23 'First Appointment’ includes the appeointment of a
perscn not at the time holding any appointment under the Board,
even though he may have previously held such an appointment.

2.24 'Foreign Service' means service in which a Board
employee receives his pay with the sanction of the Board from
any source other than the revenues of the Board.

2.25 (a) 'A Gazetted Officer' of the Board is one who is a
member of Punjab State Electricity Board Service of Class | and
Il or a person appointed in accordance with the terms of a contract
or agreement and any other Board employee holding a post which
may be declared to be a Gazetted post by the Board.

(b) 'A Gazetted Officer’ means a member of All India
Specialist Provinical or Service, Class | and Il and whose
appointment is Gazefted by the Government of India/ State
Government. B .

UMy S _
[Existing Re i the P;%%?%?;ﬂmem" means thT‘.l
2.28."Head of Departiest’ Rt Secretary of the Board, Chief Accounts

5 Officer, Chief A & other
e e ety of e Bowrd o | Office, Chief Engineon & CU0
o her authority specially appointed |  oquivalent scale of Chief

gl jsc the powers of | Officers i the PR/ authority
by the Board to exercise Engincer ot any other
aHead of Department. specially appointed by the Ii?a;g tﬂ*}
: &7?';,5-?4',7;/?“330 zZ exercise the powers of a Tic
/,;—.;,r-:;é? (}rﬁpéf’ﬁﬂ‘éﬂ/ﬁfj m‘?mm cegieaiey S

- woy uwmier authority declared by the Board to
be the Head of an Office.

2,30 ‘'Head Quarters' (See Sr. No. 1 Chapter XV) of a Board
employee are :—-

(a) If he is attached to the Head Office of the Board, the
headquarters for time being of the Board ; and.

(b} in other cases, the station which has been declared to
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be his head quarter by the competent authority or, in
the absence of such declaration, the _station where the
records of his office are kept.

2.31 'Hill Station' means any place which the Board / Punjab
Government may declare to be a hill station.

2.32 'Holiday' means a holiday prescribed or notified by the
Board.

2.33 'Honorarium' means a recurring or non-recurring
payment granted to a Board employee from the Board Funds as
remuneration for special work ¢of an occasional nature or intermittent
character.

Note 1. No honorarium should be paid in respect of any work can fairly be
regarded as part of the legitimate duties of the Board employee
concerned.

Note 2. It is one of the liabilities of Board employees fo have to work outside
office heurs in exceptional limes and circumstances. No honoraria
should ordinarily be given on this account, but continues working out
of office hours may justify a claim te honoraria or to special pay.

Note 3. No honoraria should be paid to Board employees for attending
meetings of the Board and Committees financed wholly or partly
from Board revenues.

Note 4. No honorarium should be granted to Gazelted Officers engaged on
work in connection with the setting up of Companies, Corporations,
ele., which forms a part of their normal duties even if they work
beyond office hours,

2.34 -Omitted.

2.35 ‘Joining Time' means the time allowed to a Board
employee for joining a new post or to travel to or from a station
lo which he is posted.

2.36 'Leave on half pay' means leave on salary equal to
half pay as regulated by Regulation 8.56.

2,37 'Leave salary' means the monthly amount paid by Board
to a Board employee on leave. A Board employee on earned leave
is entitled to leave salary equal to the average of the actual
monthly pay earned during the ten complete months, immediately
preceeding the month in which leave commences or equal to the
substantive pay to which the Board employee is entitled immediately
before the commencement of leave, whichever is greater.
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The leave salary of a military officer, who is granted rent free
quarters and thereby foregoes lodging allowance in licu thereof, shall.
il he gives up such quarler before going on leave be calculated as
though he had been drawing during the period of occupation, the
lodging allowance to which he would otherwise have been entitled.

The lerm '‘month in this regulation means calendar month as defined
in regulation 2.42.

The words 'ten complete months immediately preceding' appearing in
this regulation shall be interpreted literally, Thus a Board employee,
who has been on leave from 23rd March, 1973 1o 22nd July, 1973
(inclusive), is granted leave from 4th February, 1974, his leave salary
should be calculated on the pay earned for the period from 23rd
July, 1873 1o 3ist January, 1974. If, however, a Board employee
happens lo be on leave for more than 10 months immediately
preceding the month in which the leave is taken, the leave salary
should be worked out on the basis of the monthly pay earned during
the ten complete months preceding the month in which the pervious
leave commences.

In the case of a military officer, transferred to Board, who proceeds
on leave within a few months of his joining the Board the period of
len complete months immediately preceding the month in which the
leave begins should be taken into account and in respect of that
portion of the period during which he was in military employ, the
pay in the miitary department which comes within the definition of
pay in regulation 2.45, shall be taken into consideration for the
calculation of leave salary,

Any period of joining time taken under regulation 9.1 (b) during the
preceding ten months should be ignored in calculating the leave salary
as no pay Is drawn in respect of such joining time

In the case of a Board employee serving in vacation institutions the
vacation falling in the period ol ten complete months immediately
preceding the months in which leave is taken, should be treated as
duty for the purpose and the emolumenis drawn by the Board
employee during the vacation should be treated as pay drawn on
duly and should, therefore, be taken inle account in determining his
leave salary during the succeeding leave.

In the case of the Board employee serving in vacation institution
both prefixing and affixing leave to a vacation, the leave salary for
the leave affixed should be calculated on the emoluments drawn by
the Board empleyee during the ten complete months preceding the
commencement of his leave. :

For interpretation of expression "pay, which the Board employee would
have drawn if on duly in India® appearing in note 2 below regulation
8.56, see note 2 below regulation 6.2,

A Board's officer undergoing military training is nol a Military Officer
as defined in regulation 2.40. Consequently, in calculating leave salary
in his case, the pay which he would have drawn during the period
of training had he nol proceeded on training, should be taken into
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account. Similarly a Beard employee belonging to the Indian Army
Reserve of Officers when called to Army Service or such a Board
employee belonging to the Indian Territorial Force, while undergoing
training with such a force is net, a "Military Officer" as defined in
regulation 2.40 and in his case *pay" as defined in regulation 245
does not include 'rank pay' (received during the period of service in
the Army). In such cases, the pay which the Board employee would
have received. if he had not been called to Army Service and not
the ‘rank pay' actually drawn during that period should be taken into
account for purposes of calculating leave salary under this regulation.

Note 10. Also see regulalion B56 and notes thereunder.

2.38 'Lien' means the right or title of a Board employee to
hold a Regular Post, whether Permanent or temporary, either
immediately or on the termination of the period of absence.

2.39 'Military Commissioned Officer' means a Commissioned
Officer other than a Warrant Officer.

2.40 'Military Officer' means any officer falling within the
definition of Military Commissioned Officer, or included in Regulation
2.39 above or any Warrant Officer,

241 'Ministerial employee' means a Board employee
belonging to the Punjab State Electricity Board Ministerial Services
Class lll, whose duties are entirely clerical, and any other class of
Board employees specially defined as such by general or special
order of the Board.

Note : Those members of Class Il Service whose dulies are predominantly
clerical, shall be classed as Ministerial employees ‘for the purpose of
this regulation.

2.42 'Month' means a calendar month. In calculating a period
expressed in terms of months and days, complete calendar months
should be calculated and the odd number of days added therelo.

lllustrations : (a) Calculate 3 months and 20 days on and
from the 25th January the following method should be adopted

Y M D

25th January to 0 4] 7

31st January

February to April 0 3 0

Ist May to 13th May 0 0 13
e 3 20
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(b) the period commencing on 30th January and ending with
the 2nd March, should be deemed as 1 month and 4 days as
indicated below :—

Y M D
30th January to 0 0
31st January
February 0 1 0
Ist March to 2nd March 0 0 2
0 T 4

2.43 'Officiate’ A Board employee officiates in a post when
he performs the duties of a post on which another person holds
a lien. The authority competent to make a substantive appointment
to the post may, if it thinks fit appoint a Board employee to officiate
in a vacant post on which no other Board employee holds a lien
(Sr No. 2 Chapter XV).

Note : In the case ol a Board employee with a substanlive post on a
permanent establishment who is appointed to officiate in a permanent
posl which is subslantively vacant or which is temporarily vacant in
consequence of the substantive incumbment on extra-ordinary leave
or on transfer to foreign service, and is allowed to draw the full

officiating pay or salary admissible under the regulations.
2.44 -Omitted-
2.45 'Pay' means-

(a) the basic pay, that is the amount drawn monthly by a
Board employee in the scale of pay of the post held by him, or
to which he is entitled by reason of his position in a cadre ; and

(b) includes any other emoluments which may specifically
be classed as part of pay by the competent authority.

2.46 'Pension' Except when the term "Pension" is used in
contradistinction to "Gratuity" pension includes Gratuity.

2.47 'Permanent Post' means a post carrying a definite rate
of pay sanctioned without limit of time.

2.48 'Personal Pay' means additional pay granted to a Board
employee :—

{(a) to save him from a loss of substantive pay in respect
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of a permanent post other than a tenure post due to
a revision of pay or to any reduction of such substantive
pay otherwise than as & disciplinary measure ; or

(b) in exceptional circumstances, on other personal
considerations.

Note : No case will be entertained which is not of an entirely exceptional
character: and in submitting cases for the grant of personal pay this
should be carefully borne in mind.

249 'Presumptive Pay of a Post' when used with reference
to any particular Board employee, means the pay to which he
would be entitled if he held the post substantively and were
performing the- duties but it does not include special pay unless
the Board employee performs or discharges the work of
responsibility on consideration of which the special pay was
sanctioned.

Note : The first part of the definition is intended lo facilitale the use of
the term in relation to a Board employee who has been absent from
a post for somelime but still retains a lien on it

2,50 ‘'probationer’ means a Board employee employed on
probation in or against a substantive vacancy in the cadre of the
Board. This term does not, however, cover a Board employee who
holds substantively a permanent post in a cadre and is marely
appointed "on probation" to another post

Note 1. The status of a probationer is to be considered as having ihe
attributes of a substantive status except where the regulations
prescribe otherwise.

Note 2. No person appoinled subslantively to a permanent post in a cadre
is a probationer unless definite conditions of probation have been
altached to his appointment. such as the conditions that he musi
remain on probation pending the passing of certain examinations.

Note 3. The provisions of this regulation and Note 2 above are lo be taken
as complementary and nol as mutually exclusive. Taken together, they
contain the essence of the tests for determining when a Board
employee should be regarded as a probalioner or as merely “on
probation” irrespective of whether he is already a permanent Board
employee or is merely a Board employee withoul a lien on any
permanent post While a probationer is one appointed in or against
a posl substantively vacant with definite conditions of probation, a
person on prebation is one appointed to a post (not necessarily
vacant substantively) for determining his fitness for eventual
substantive appointment 1o thal post. There is nothing in this
regulation to preven! a Board employee substantive in one cadre
from being appointed as a probationer in or against a post borne
on another cadre, when definite conditions of prebation such as the
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passing of departmental examinations are prescribed. In such a case,

the Board employee should be treated as a probaticner, and (subject
to specific regulation, if any to the contrary) allowed only, as initial
and subseguent pay, the rates of pay prescribed for the probationary
period, irrespective of whether these rales are actually included in
or shown separately from the time-scales of the services concerned.
The case of departmental candidates promoted by selection, Iis,
however. different, If the Board consider it expendient, these promoted
‘men may properly be but on ‘probation’ for a period to see if they
make good in the actual work of the post to which they are promoled
and have liens (active or suspended) retained for them on their former
posts meanwhile to provide for their possible reversion : whatever
the departmental arrangements be 1o test their capacity, etc. during
the 'on probation’ period, their initial pay should be fixed under the
operation of the normal regulations regulating pay fixation,

251 'Public Conveyance' means a train, steamer or other
conveyance which plies regularly though not necessarily at fixed
intervals, a regular course for the conveyance ot passengers and
does not deviate therefrom according to the wishes of passengers.
Cabs, cars and horses are not regarded as public conveyances.

2.52 'Special Pa\f means an addition, of the nature of pay,
to the emoluments of a post or of Board employee, granted in
consideration of :—

(a) the specially arduous nature of the duties

(b) a specific addition to the work or responsibility and
includes non-practising allowance granted to Doctors in
lieu of private practise.

Explanation : The circumstance which justify the grant to a
Board employee of special pay are entiraly different in character
from those which justify the grant of a Compensatory Allowance, a
difference emphasised in the definition of those terms embodied in
Regulations 2.16 and 2.52. These definitions should be strictly
construed and an exact compliance required with the conditions
stated in them as antecedent to the grant of either Special Pay or
Compensatory Allowance. There is no necessary inter-dependence
between special pay and compensatory allowance. It is not intention
of the regulations either that where the cost of living would justify
the grant to a Board employee of a Compensatory Allowance, he
should be rendered ineligible for such allowance, because he has
already been granted special pay in recagnition of the duties and
responsibilities of his post or that if the attachment of special pay
to a post is justified under the terms of the regulations, it should
be subject io reduction because for reasons essentially different, a
compensatory allowance as defined in Regulations 2.16 is
subsequently granted. ;
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Note 1. The reasons for the grant special pay and compensatory allowance
should be recorded in the sanctioning orders so that their
classification may be duly watched in audit. In cases in which an
official record in an open letter is considered undesirable, it should
be possible to communicate the reason confidentially to the Chiet
Accounts Officer.

Note 2. A provision in the contract of a Board employee appointed to a
particular post that he should "also do all things that may be
required of him" does not contemplate his being required to perform
onerous additional duties in another post without remunerations.

2.53 'Sphere of duty of a Board employee' is the local
area outside which he cannot travel without special orders of
competent authority. (See Sr. No 3 Chapter XV)

2.54 'Subsistence Grant' means a monthly grant made to a
Board employee who is not in receipt of pay or leave salary.

2.55 'Substantive Pay' means the pay, other than special pay,
personal pay or emoluments classed as pay by the competent
authority under Regulation 2.45 (b), to which a Board employee is
entitted on account of a post to which he has been appointed
substantively or by reason of his substantive position in a cadre.

Note 1. Substantive pay includes the pay drawn by a probationer in a post
to which he has been appointed on probation.

Note 2. Substantive pay does not include ‘overseas’ pay.

2.56 -- Omitted --
2.87 -- Omitted --

2.58. 'Temporary Post' means a post carrying a definite rate
of pay sanctioned for a limited time. Such a post can either be
held substantively or in an officiating capacity.

Note : An extension of a lemporary post necessary to cover the period of
leave granted to its holder, is expendient only when the grant of
leave invelves 'no expense o Beard', but improper in the absence of
this condition.

2,59. 'Tenure Post' means a permanent post which an
individual Board employee may not hold for more than a limitited
period,

2,60 (a) 'Time Scale Pay' means pay which, subject to any
conditions prescribed in these regulations, rises by periodical
increments from a minimum to a maximum. It includes the class
of pay previously known as progressive.
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(b) 'Time Scales' are said to be identical if the
minimum, the maximum, the period of increment and the rate of
increment of the time-scales are identical

(c) A post is said to be on the same time-scale as
another post on a time-scale if the two time-scales are identical
and the posts fall within a cadre, or a class in a cadre, such
cadre or class having been created in order to fill all posts involving
duties of approximately the same character or degree of
responsibility in a service or establishment or group of
establishments; so that the pay of the holder of any particular
post is determined by his position in the cadre or class, and nol
by the fact he holds that post.

Note 1. Identical time scales, one governed by the Civil Service Rules and
the other by these regulations can be ftreated as identical for the
purpose of the pay Chapter of these regulations. When itwo posis
are on identical time-scales, il is reasonable to hold that the duties
and responsibilities of the posts are not very different in nature,
irrespective of the fact whether the pay of the posls is governed by
the Civil Service Rules or these regulations, Duty rendered in one
of them may, therefore, be allowed to counl towards increment in
the other.

Note 2. Two Time-scales of pay should be treated as identical within the
meaning of regulation 2.60 (b) even though the scales may differ in
the matter of provision of efficiency bars.

261 'Transfer' means the movement of a Board employee
from one headquarters station in which he is employed to another
such station, either —

(a) to take up the duties of a new post ; or
(b) in consequence of a change of his headquarters.

262 'Travelling Allowance' means an allowance granted to
a Board employee to cover the expenses which he incurs in
travelling in the interests of the Public service. It includes
allowances granted for the maintenance of conveyances.

SCHEDULE TO CHAPTER - I
[Referred to in Regulation 2.19 (b)]

l. A Board employee is treated as on duty under the
following circumstances -

(i) When he is following out a duly authorised course of
training or instruction in India.
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Note 1. The period of Military training of Board employees admilted to the
Army in India Reserve of officers or the Indian Territorial Forces is
treated as duty.

Note 2. The period spent by Board employees, whether paid from the Defence
Services Estimates or Board funds, on training at pre cadet provincial
school with the permission of the Head of Office is treated as duty.
This concession is also admissible to lemporary Board employees
only for so long as they would have continued in service but for
their training.

Note 3. The authorities competent to appoint the Board employee to the post
for which the training is essential are empowered to treat the period
of training or instruction in India of the Board employee as 'duly' for
the purpose of Regulation 2.19 subject to the following conditions :—

(a) The training or instruction should be in India

(b) the training or instruction should be in public interest and connected
with the post which the Board employee is holding at the time of
placing him on training or instruction and should cover such a course
where a Board employee does not secure any academic degree or
diploma or does not become eligible for securing admission to a
course leading to the award of such degree or diploma

(c) It is obligatory on the part of the Board to send the persons for
such fraining or instruction;

(d) the training should not be in professional or technical; subjects which
are considered in public interest and which are normally covered
under the provisions relating to study leave, such as a course by
which a Board employee secures academic degree or diploma or
becomes eligible for securing admission in a course leading lo the
award of such degree or diploma: and

(e) the period of training should not exceed one year.

The cases which do not fall in the above category shall be rejected
summarily but in cases in which the course is considered of great public
importance, there is dearth of Board employees trained in it and ordinarily
Board employees are not enthusiastic to undergo such a course of their on
volition. Board may sponsor names of Board employees for training in such a
course only with the prior consent of the Finance Section of the Board.

Exception :- Teachers in Board's service who are untrained
or who being trained are desirous of undergoing a further course
of training shall not be regarded as on duty during the course of
training. They may be granted leave therefore under the ordinary
regulations with such leave. salary as may be admissible.

Fean —



18

(iii) In the case of a Board employee who has been
substantively appointed to a post or cadre in a Board's service
during any course of instruction or training which he may be
required or permitted to undergo in accordance with the terms of
any general or special orders of the competent authority.

(iv) The period of compulscry waiting by a Board employee
returning from leave for orders of Board posting him 1o a particular
post. :

(v) During the period occupied in attending obligatory
examinations including the time reasonably necessary for the
journeys to and from the place of examination. (See Sr. No. 4 of
Chapter XV).

(vi) During the period occupied in attending optional
sxaminations at which a Board employee is permitted to appear by
competent authority and during the time reasonably necessary for
the journey to and from the place of examination.

(wvii) For the treatment of the periods of periodical military
training of Reservists of the Indian Army in Board's employ as
duty. See Explanation 2 under Regulation 4.2.

(vii) The period spent by newly appointed Engineer
Officers from the day they report for duty to the day they compiete
taking over charge of posts involving verification and inspection of
stores ete. It is not necessary to create new posts to accommodate
the direct recruits since treating the period as duty is by itself a
sufficient sanction in this regard.

(ix) In all cases of enforced halts occurring enroute on tour
journeys necessitated by break down of communications due to
blockade of roads on account of floods, rains, heavy snowfall, land
slides, eftc.

il A Board employee is not on duty during any time he
may spend beyond his sphere of duty except in the following
circumstances.—

(1) Under the conditions laid down in clause | above.

(2) If autherised by competent authority, by general ar
special order, (See Sr. No. § Chapter XV).

(3) If a ministerial Board employee or a peon, accompanying
Recessing Officer to his recess station.

Clarification :— It is not the intention of the regulation to
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keep an employee returning from leave waiting for his posting orders
for an inordinately long period and to place an avoidable burden
on the Board funds. Action should be initiated for the posting of
an employee expected to report for duty well in advance and formal
posting orders should invariably be issued well before the date of
return of the employee to duty.

ANNEXRUE 'A'
(Referred to in Regulation 2,7 and Note 3 thereunder)

1: In regard to the date of birth a declaration of age
made at the time of or for the purpose of entry into the Board
Service shall, as against the Board employee in question, be
deemed to be conclusive unless he applies for correction of his
age as recorded within two years from the date of his entry into
Board service. The Board, however, reserves the right to make a
correction in the recorded age of a Board employee at any time
against the interests of the Board employee when it is satisfied
that the age recorded in his service book or in the History of
service of Gazetted Board employee is incorrect and has been
incorrectly recorded with the object that the Board employee may
derive some unfair advantage therefrom.

2. When a Board employee, within the period allowed,
makes an application for correction of birth as recorded, a special
enquiry should be held to ascertain his correct age and reference
should be made to all available sources of information such as
certified copies of entries in the Municipal birth register, University
or School Age Certificate, Janam Patries or Horoscopes. It should,
however, be remembered that it is entirely discretionary on the
part of the sanctioning authority to refuse or grant such application
and no alteration should be allowed unless it is satisfactorily been
proved that the date of birth as originally given by the applicant
was a bonafide mistake and that he has derived no unfair
advantage therefrom.

3. The result of every such enquiry should, in the case of
Gazetted/Non-Gazetted Board employees be briefly stated in their
service cards, service books and if a correction is sanctioned, the
fact should be reported to the Chief Accounts Officer,
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CHAPTER 1l
GENERAL CONDITIONS OF SERVICE
CONDITIONS REGARDING HEALTH AND AGE

(i) Medical Certificate of Fitness on First Entry into
Board's Service.

3.1 Except as provided in Regulations 3.2 and 3.3 no
person may be appointed in Board's service without a medical
certificate of health, to be arranged by him at his own cost in the
fallowing form. In the case of Non-gazetted staff, a declaration in
the form appended as an Annexure at the end of this Chapter
shall be obtained from the candidates at the time of medical
examination required by this regulation, or on re-employment to
Board's service. This declaration form should be filled in by the
candidate concerned in the presence of the Medical Officer.

"Signature of applicant”

“I hereby certify that | have examined A.B., a candidate for
employment in the Punjab State Electricity Board whose signature
is given above, and cannot discover that_____
has any disease (communicable or otherwise), constitutional
weakness or bodily infirmity, except

| do not consider this disqualification for employment in the

BTfIEE B ce oo A.B.'s age s, according to
own statement, years
and by appearance about____________________ years,

has been vaccinated within the last 12

months.

or has been re-vaccinated within the last 12 months or has
already had small-pox and shows obvious scars thergof.”

"Marks of identification 5
Impressions of left hand.

Thumb and fingers

Exception (1) : The appointing authority may authorise the drawal
of pay and allowances for a period not exceeding two months in
respect of fresh recruits to Board service without a medical
certificate of health, subject to the condition that it the person
concerned is subsequently found medically unfit his services should
be terminated after the expiry of the period of one month from
the date of communication to him of the findings of the Medical
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Officer/Board if no appeal for second medical examination is made
by him during this period or after the case for second medical
examination is finally decided if such an appeal is made and
accepted. This condition should be clearly stated in the initial letter
of appointment.

The appointing authority shall, however, exercise this power
sparingly and in exceptional circumstances only e.g., whemr it is
considered necessary in the public interest that a selected person
should be appointed immediately in anticipation of his medical
examination.

EXCEPTION (2) :The Board may authorise the drawal of pay
and allowances without production of fithess certificate in respect
of Board employees, other than those covered by clause (a)and
(b) of Note (v) below Regulation 3.4 who are promoted to hold
Gazetted Posts and who are required to undergo medical
examinalion by the appropriate Medical authority, for a period not
exceeding two months subject to the condition that if the person
concerned is subsequently found medically unfit, he should be
reverted 1o the lower post from which he had been promoted,
after the expiry of one month from the date of communication to
him of findings of the examinaing authority if no appeal for 2nd
medical examinalion is made by him during this period or after
the case for second medical examination is finally decided. it such
an appeal is made and accepted. This condition should clearly be
stated in the relevant orders of promotion to the Gazetted Post.

Note 1. In the case of literate persons who can sign in English, Punjabi and
Hindi it will be sufficient if the examining Medical Officer or Board
obtains on the Medical Certificate only the Signature of the candidate
in his or its presence which should be verified by the Head of
Office by comparison with that in the Service Book.

Note 2. In the case of Gazetted Officers, Medical Certificate for first entry
into Board's service shall be furnished by Heads of Officers concerned
to the Chief Accounts Officer who will require it before drawal of
officer's pay for the first month, whereas in the case of MNon-gazetted
and class |V establishment this medical certificate shall be pasted
inside fly cover of the employee's Service Book/Service Record after
recording necessary enlry on its page 2. '

Note 3. The following fees shall be charged for medical examinalion of
candidates selecled for fresh appointment to posts under the Board :-

(a) Rs. 16 in case of appointment to Gazelled Posls.

(b)y Rs. 8 and Rs.2 in case of appeointment to Class Ill and Class IV
posts, respectively.

Provided that in the case of candidates belonging to Scheduled
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Castes or Scheduled Tribes appointed to Class Ill and Class IV
posts a fee or Rs. 4 and Rs. 1 shall be levied, respectively.

Note 4. The following fee shall be charged for appeals against Medical
Examination of Board employees who have been declared unfit by
the Principal Medical Officer or Deputy Chief Medical Officer
(Medical) / Standing Medical Board.

(1) The fee in case of appeal by a Non-Gazetted Board employee against
the decision of a Principal Medical Officer or Deputy Chief Medical
Officer {Medical) declaring him/her unfit whether on account of visual
acuily or otherwise should be Rs. 10,

(2) The fee in case of appeal by a Gazetted Officer of the Board
against the decision of Standing Medical Board declaring him/her unfit
whether on account of visual acuity of otherwise should be Hs. 48,

(3) The fee for the second appeal in the case of rejection on account
of visual acuity which is permissible in doublful cases will be the
same as the fee in case of first appeal.

(4) There should be no additional charges for the inclusion of second
Ophthalmologist in the Special Medical Board in cases of appeals
againsl rejection on account of visual acuity. It is the responsibility
of the Govi./Board te constitule the special Medical Beoard with two
Ophthalmologists and it is an internal arrangement as to where the
second Opthalmologist is called from.

(5) The successful appellant may be refunded the fee of appeal and
also be paid travelling allowances by the Board for his attendance
before the Board on the analogy of the practice in case of appeal
against invalidment.

The Travelling Allowance should be granted equal to actual
railway fare (of class of accommodation to which they are entitled)
without any allowance for incidental expenses and daily allowance
for the journey to be undertaken to appear before the Medical
Board which is constiluted to have another opinion about fitness.

3.2 The Board may, in individual cases, dispense with the
production of a Medical Certificate and may, by general order,
exempt any specified class of Board employees from the operation
of Regulation 3.1.

Mote : Once a person is asked to produce a Medical Certificate of fitness
for entry into Board's service and has aciually been examined and
declared unfit, it is not open to the competent authority to use his
discretion to ignore the certificate.

3.3 Except where the Board by general or special order
direct otherwise, the following classes of Board employees are
exempted from producing a Medical Certificate of health :-
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| (1) A Board employee appointed in a temporary vacancy
for a period not exceeding six months.

(2) A temporary employee of the Board/Government who has
already been medically examined in one office if transferred to
another office without a break in his service. The person concerned
should, however, obtain a certificate from the Head of Office from
which he is transferred to the effect that he had already produced
the requisite Medical Certificate of health.

(3) A retired Board employee re-employed immediately after
retirement.

Note 1. The Production of a Medical Certificate is necessary when -

() a Board employee is promoted from a non-gualifying service to a
post in superior Board Service ;

(il =a person is re-remployed after resignation or forfeiture of past service.
A person re-remployed afler resignation shall be exempted from
producing a medical cerlificate of fithess if the resignation was for
taking up another appointment under Government or quasi-Government/
body for which he applied with the approval of and through the
appropriate departmental authority, provided that he was medically
examined by the competent Medical Authority and declared fit
according 1o the medical standards not lower than those required in
his new post.

Note 2. In the case of Board employees referred to in clause (2) of the
regulation, the appointing authorities should, in any case, satisfy
themselves that the candidate is protected against small pox.

3.4 (1) The Medical Certificate of health shall be signed
by a Medical Board in the case of a Gazetted Board employee
and by a Principal Medical Officer or Deputy Chief Medical Officer
(Medical) or a Medical Officer of eguivalent status in the case of
a Non-Gazetted Board employee other than Class IV.

(2) (a)in the case of a female candidate appointed to a
gazetted post, the medical certificate shall be signed by a Medical
Board consisting of a Woman Doctor possessing Medical qualification
included in one of the Schedules to the Indian Medical Council
Act, 1956, as one of its members and

(3) In the case of Class IV Board employees, the Medical
certificaie shall be signed by the Dy. Chief Medical Officer/
Authorised Medical Attendant possessing a medical qualification
included in one of the Schedules to the Indian Medical Council
Act, 1956 and where there is no such Authorised Medical Attendant
by a Board's Medical Officer of the nearest dispensary or hospital
possessing such qualification.
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(4) A candidate who is likely to be employed in a temporary
capacity continuously for a period exceeding three months shall
produce either before or within a week from the date of
employment, the certificate from the competent medical authority
as prescribed in this regulation. When, however, a Board employee
initially employed in an office in a temporary capacity for a period
not exceeding six months, is subsequently retained in that office
or is transferred without a break to another office and the total
period of continous service under Board is expected to last for a
period exceeding six months he shall produce such a certificate
within a week from the date of orders sanctioning his retention in
that office or joining the new office.

Note (i) A person who is appointed 1o Board service a fresh after a break
in service not exceeding one year should be trealed as in continuous
service for the purpose of these orders. The period of break not
being counted. If however, the period of break exceeds one year, he
should be regarded as a fresh entrant to Board's service

(i) A persen who is in conlinuous service of the Board but in different
posts should be deemed for the purpose of these orders to have
been in continuous service in the same post.

(i) A permanent Government employee/Board employee holding a Gazetted
post in Centre or under any other Siate Government/Board when
appointed to a Gazatted post under the Punjab State Electricity Board
need not be subject lo a fresh Medical examination by a Medical
Board.

(iv) A permanent Government employee holding a Non-Gazetted post in
the Centre or under any other Stale Government/Board when
appointed to a Gazetted post under the Punjab State Electricity Board
will be required to underge a fresh Medical examination by a Medical
Board, but when appointed 1o a Non-Gazelted post, no Medical
examination will be necessary. and

« (v} In cases where the regulations for recruitment to new appointments
prescribe a fresh Medical examination in respect of all candidates,
all directly recruited/selected candidates irrespective of the fact whether
they already in permanent or quasi-permanent Government/Board
service or fresh appointees, should undergo a Medical examination
by the prescribed standard and by the prescribed Medical authorily,

Provided that a fresh Medical examination will not be necessary
in the case of -

(a) a person who is already in permanent or quasi/
permanent employ of the Board/Government and has
already undergone a Medical examination by a standard
and by a Medical authority which are recognised by
the Appointing authority as equivalent to those prescribed
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for the new appointment for which he is recruited/
selected; and

(b) a person who is already in permanent or quasi/
permanent employ in the same line, and being eligible
for promotion to the new appointmeni against a
promotion guota of vacancies, is actually so promoted.

] (wi) The Gazetted staff posted at Delhi is permitted to
produce certificales of health and age signed by the
Medical Board, Delhi.

| (viij A candidate recruited to a Gazetted post from a Non-

Gazetted ministerial post should not be required to
| undergo medical examination if he was medically
! examined and declared fit on appointment to
! Government/Board service.

3.5 When a Board employee in whom a defect has been
noticed by the examining Medical Officer but which defect is not
considered to be a disqualification for employment in the particular
office/past in which he is serving, is subsequently transferred to
another office or post the duties of which are of a different
character, the transfer shall not be regarded as permanent until
the Principal Medical Officer or Deputy Chief Medical Officer
(Medical) or other Medical authority referred to in Regulation 3.4
has, at the written request of the Head of the new office, certified
either that the defect previously noticed has disappeared or that it
does not constitute a disqualification for the new duties entrusted
to the Board employee.

3.5-A The appointing authority shall have power require a
Board employee to appear before a Medical Board to test his
physical fitness for the efficient discharge of the duties of his post,
whenever, it has reason to believe that Board employee is not
physically fit to carry out his duties satisfacterily. The Board
employee concerned shall however, have a right of appeal to an
appellate Medical Board, against the decision of the first Medical
Board.

(i) Age of entry into Board service

3.8 The upper age limit for entry into Board service will be
27 years in case of all non-technical services and 30 years in
case of technical services subject to the following conditions :-

(a) The relaxation ot 5 years in the upper age limit for
recruitment in respect of Scheduled Castes/Scheduled Tribes and
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Backward Classes will continue as heretofore. In other words the
candidates of these classes may be recruited upto the age of 32
years (27+5) in non-technical service and 35 years in technical
services,

(b) If for recruitment in any service, a competitive
examination is prescribed and for appearing in such examination
certain number of chances have been fixed than they will continue
as such,

Note 1. This regulation will not apply to the employment in civil capacities of
pensioners and reservists of the Indian  Army.

Note 2. The question of relaxing the age-limit for entry into Board service
laid down in Regulation 3.6 should be considered al the time of first
appointment to a post whelher such appointment is of an officiating/
temporary or permanent nature, through formal sanction may be
accorded at the time the person is confirmed in Board Service.

3.7 Except where otherwise expressly provided in the Service
Regulations, the restriction in Regulation 3.6 may be waived in
special circumstances by the competent appointing authority in the
case of Non-Gazetted Board employees,

Note : Power to relax age fimit tor first entry into Board's Service in respect
of persons appointed in Board's Head Quarters Offices will be enjoyed
by Oy Secretary for Class |V employees and by the Secretary for
class (Il employees

(iii) Vaccination and re-vaccination

3.8 Every Board employee shall get himself vaccinated and re-
vaccinated at any time when so directed by the Board/Govt. by
general or special order.

WHOLE TIME OF A BOARD EMPLOYEE AT THE
DISPOSAL OF THE BOARD

3.9 The whole time of a Board employee is at the disposal of the
Board which pays him and he may be employed in any manner
required by proper authority, without claim or additional remuneration.

SUBSTANTIVE APPOINTMENT AND LIEN
3.10 Omitted

3.11 (1) A Board employee confirmed on a post, acquires a lien
on that post. If such a Board employee is appointed by direct
recruitment or by transfer in an-other department or in a different
cadre in the same department, as the case may be, he shall give
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an option to acquire the lien on the post, presently held by him
within a period of six months after the completion of his probation
period, and on exercise of such an option, he shall cease to hold
the lien on the post in the parent cadre or department, as the
case may be, from the date he is confirmed against the post
presently held by him. If such an option is not exercised by him
within the aforesaid stipulated period, he shall be reverted back to
the parent cadre or department, as the case may be.

(2) In the case of a temporary Board employee, who is
appointed by direct recruitment or by transfer in an-other department
or in a different cadre in the same department, he shall not be
allowed to retain any lien on the post held prior to this his new
appointment after the expiry of a period of two years from the
date of his joining against the new post.

Note : If a Board employee, whe is confirmed against a posl in a
department, has been appointed by direct recruitment or by transfer
in another deparlment or in a different cadre in the same department
and has also completed his probation period, but has not been
confirmed on the new post up-to the date of publication of PSEB
MSR, 1872 Vol.1. Part-l (3rd amendment Re-print eddition 1995), he
shall give an oplion lo acquire lien on the post presently held by
him within a peried of six months from the date of publication of
the said Regulations. If such an option is not exercised by him
within the aforesaid stipulated period. he shall cease 1o hold the lien
on the pest in the parent cadre or posl or deparlment, as the case
may be, from the dale he is confirmed againsi the new post presently

held by him.
3.12  Omitted
3.13 Omitted
3.14 A Board employee's lien on a post shall, in no

circumstances, be terminated. even with his consent, if the result
will be to leave him without a lien on any posl.

3.15  Omitted

3.16 (a) The Board may transfer a Board employee from
one post to another; provided that except :-

(1) on account of inefficiency or misbehaviour, or
(2) on his written request,

a Board employee shall not be transferred substantively to or,
excepl in a case covered by regulation 4.22, appointed to officiate
in a post carrying less pay than the pay of the permanent post
on which he helds a lien.
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Note 3. In cases in which it is desired o give to a Board employee an
extension of service on the condition that he voluntarily agrees to
accept a post in a lower grade, so as not lo interfere with the
legitimate expectations of his juniers to promotion ; the only method
is to create a temporary post. Such a step can only be permitted
under most exceptional circumstances. it must be regarded as the
normal course of events that an extension of service involve delay
of promotion to juniors and no propesal for the creation of a
temporary post to satisfy legilimate expactations will be considered
unless it has been submitled to the competent authority before the
extension of service is granted.

SUBSCRIPTION TO PROVIDENT FUND

3.17 A Board employee may be required to subscribe to a
provident fund, a family pension fund or other similar fund in
accordance with such regulations as the competent authority may
by order prescribe.

DATE OF RECKONING PAY AND ALLOWANCES

3.18 (1) Subject to any exceptions specifically made in these
regulations, a Board employee commences or ceases to be entitled
to the pay and allowances of a post with effect from the date he
assumes or relinquishes charge of the duties of that post, if he
assumes or relinquishes charge of those duties in the forenoon of
that date; otherwise from the following day.

CHARGE OF OFFICE

3.19 Except as provided in Regulation 3.20, 3.21 and B8.24
to 8.31, the charge of an office must be made over at its head-
quarters, both the relieving and relieved Board employees being
present.

Note 1. Every relieving Board employee is responsible for informing the Board
employee to be relieved, at the earliest possible moment of the date
when he will be in a position to receive charge and it is the duty
of the Board employee to be relived to be in readiness to deliver
charge on that date.

Note 2. When more than one day is occupied in making over charge, the
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last date should be entered in the Charge Report and an explanation
should be submitted.

3.20 A competent authority (See Sr. No. B Chapter XV) may
permit the provisions of Regulaticn 3.19 to be relaxed either as to
the place of making over charge or the condition that both Board
employees shall be present, or both; provided :—

(a) both Board employees must be present unless the

i transfer or assumption of charge does not involve the
handing or taking over of securities or of moneys other
than a permanent advance;

{b) if the Board employee relieved departs before the arrival
of his relief, his early departure shall not entail a
correspondingly early transfer from another station of
Board employee to perform his duties ; and

(c) If the relieving Board employee arrives or returns from
leave after departure of the Board employee to be
relived, the delay in his arrival or return shall not involve
a corresponding delay in the transfer to another station
of the Board employee who was performing his .duties
during his absence or in the discharge from Board
service of a person temporarily appointsd to it

EXPLANATION :-In deciding whether the absence of a Board
employee involves the transfer of a Board employee from another
station for the purpose of the provisos (b) and (c¢) of this regulation,
account should be taken only of the substitute who takes the place
of the absent Board employee, not of all Board employees in the
chain of arrangements arising from one Board employee's absence
on leave,

Note 1.  For regulations regarding the prefixing and affixing of holidays and
vacation lo joining time and leave see Regulation 8.25 to B.31

Note 2. In cases involving transfer and charge of an office elsewhere than
its headquarters, the exac! nature of the reasons should be expressed
on the face of the orders for the information of the Audit -Officer.

3.21  On condition that the departing Board employee remains
responsible for the moneys in his charge, a competent authority
(See Sr. 9 Chapter XV) may declare that proviso (a) under
Regulation 3.20 is not applicable to any particular case.

Note :  The handing over of a permanent advance is nol a transfer of money,
but the Board employee going on leave continues to be responsible
for the maney till the formal assumption of charge by his successor,
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CONTINUOUS ABSENCE FROM DUTY

3.22 (1) Unless the competent authority in view of the
exceptional circumstances of the case, otherwise determine, no
Board employee shall be granted leave of any kind for g continuous
period exceeding five years,

(2) Where a Board employee does not resume duty
after remaining on leave for a continuous period of five years, or
where a Board employee after the expiry of his leave remains
absent from duly, otherwise than on foreign service or on account
of suspension, for any period which, together with the period of
leave granted to him, exceeds five years, he shall, unless the
competent authority, in view of the exceptional circumstances of
the case, otherwise determine, be removed from service after
following the procedure laid down in PS.E.B. Employees (Punishment
and Appeal) Regulations.

Note : This regulation does not relate to cases where a Board employee is
restrained from resuming duty by an order placing him under
suspension. Sanction of the competent authority in terms of this
regulation. in such a case is not, therefore, necessary. Il is essential,
however, in the interests of Board as well as of the concerned
officer that disciplinary proceedings against an officer under suspension
should be expedited and final orders passed as soon as possible.

RETIREMENT

3.23 (a) Except otherwise provided in these Regulations, the
date of retirement of all Class I, Il, and Il Board employees shall
be the date on which one attains the age of 58 Years. After the
age of retirement no Board employee ordinarily be retained in
service except in exceptional circumstances with the sanction of
the Board on public grounds only, which must be recorded in
writing.

(b) The employees in Class |V service will, however, retire
at the age of 60 Years and in their case no extension of service
will be permissible except under very exceptional circumstances to
be recorded by the Board.

() (1) Engineering Officers must retire on reaching the age
of 58 Years and may be required by the Board to retire on reaching
the age of 50 Years if they have not attained the rank of
Superintending Engineer,

(2) The Board may, in special circumstances, to be recorded
in writing, grant an extension of service, not exceeding three
months' to a Chief Engineer.
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(3) No Chief Engineer shall, without re-appointment hold the
post for mare than five years, but re-appointments to the posts
may be made as often, and in each case for such period not
exceeding five years as the Board may decide: Provided that the
term of re-appointment shall not extend more than three months
beyond the date on which the Board employee attains the age of
58 years.

(4) (1) A retiring pension is also granted to a Board
employee other than a Class-IV servant —

(i) who is retired by the appointing authority on or after
he attains the age of 55 years by giving him not less
than three months' notice;

(ii) who retires on or after attaining the age of 55 years
by giving not less than three month's notice of his
intention to retire, to the appointing authority ;

Provided that where the notice is given before the age of fifty
five years is attained, it shall be given effect to from a date not
earlier than the date on which the age of 55 years is altained.

(2) Appointing authority retains an absolute right to retire
any Board employee, except Class-IV employee, on or after he
has attained the age of 55 years, without assigning any reason. A
corresponding right is also available to such a Board employse to
retire on or after he has attained the age of 55 years.

(3) In computing the notice period of three months the date
of service of the notice shall be included.

{d) Notwithstanding any-thing contained in this regulation a
Board employee whose date of birth falls on any day of month
other than the first of that month, shall on attaining the age of
superannuation determined in accordance with the provision of
clauses (a), (b} or (¢) as the case may be, retire on the last day
of that month, which will be a working day.

Explanation : A Board employee whose date of birth is the
first of the month shall retire on the after-noon of the last day of
the preceding month.

Note 1. Officiating service unless followed by confirmation without interruption
in such service, does not count towards the period of five years
mentioned in sub-clause (c) (3). This period shall, however, include
any period which the holder of the post may spend on deputaiion or
special duty.
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Clauses (a), (b) and (c) (1) of this regulation apply to all Board
employees to whom these regulations as a whole apply, whether
they be holding temporary or permanent posts substantively or in an
officiating capacity. When a Board employee holding a permanent
post substantively is officiating in another post, this regulation should
be applied according to the character of the post in which he is
officiating and not according to the character of the permanent posi
held substantively by him.

The grant, under Regulation 8.22, of leave extending beyond the
date on which a Board employee must retire, or beyond the date up
to which a Board employee has been permitted to remain in service,
shall not be treated as sanclioning an extension of service. for the
purposes of pensionary or Contributory Provident Fund benefits or
the retention of lien. The Board employee shall become eligible. from
the date of expiry of such leave, for all pensionary benefits as due
to him on ihe date of retirement, or if an extension of service is
granted, on such other later date up to which his service is extended
or on which he is actually relieved which ever is earlier.

Regarding the day of attaining a specified age, see Regulation 2.7

This regulatien is applicable lo re-employed personnel and the rules
in Chapter Vil of Punjasb CSR Vol Il till the Board frames ils own
Regulalions and there after the relevant regulations thereof are subject
to the conditions laid down in this regulation. Rule 7 17 of Punjab
CSR Vol Il till the Board frames its own regulations and thereafter
the relevant regulations thereot form the nature of its concession
and conditions puls the re-employement of a persocn in receipt of a
superannuation or retiring pension in a special class outside this
regulation and subject to the conditions stated in that regulation itsell
which must be observed with every renewal of sanction.

mm=()em=-
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ANNEXURE
(Referred to in Regulation 3.1)

CANDIDATE'S STATEMENT AND DECLARATION

The candidate must make the statement required below prior
to his Medical Examination and must sign the declaration appended
thereto. His attention is specially directed to the warning contained
in the Note below -

1. State your Name (in full in block letters)___ S

2. State your age and place of birth

3. (a) Have you ever had small
- pox, intermittent or any other
fever, enlarge-ment or
suppuration of glands, spitting
of blood, asthma, heart disease,
lung disease, fainting attacks,
rheumatism, appendicitis?

OR

(b) Any other disease or
accident requiring confine-ment

25 to bed and medical or surgical
treatment ?

4. When were you last
vaccinated ?

5. Have you or any of your near
relations been afflicied with
consumption, scrofula, gout, as-
thma, fits, epilepsy or insanity ?

6. Have you suffered from any
form of nervousness due to
over work or any other cause ?

7. Have you been examined and
declared unfit for Board/ Govt,
service by a Medical Officer/
Medical Board, within the last
three years?
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B. Furnish the following particulars
concerning your family :—

Father's age if Fathers age al Number of brothers Number of

living and state death and cause living, their ages bothers dead,

of health of death. and state of heaith. their ages at
death and

cause of death.

Mother's age if Mother's age Number of sisters Number of

living and state at death and living their ages sister dead,

of health. cause of death and state of health. their ages at
death and

cause of death

g, Please state whether you have deposited the prescribed
Medical Examination fee, stating the amount, Receipt No. and date
and with whom?

| declare all the above answers to be, to the best of my
belief, true and correct

| also salemnly affirm that | have not received a disability
certificate pension on account of any disease ar other condition

Candidate's Signature __

Signed in my presence__

Signature of Medical ___
Officer.

Note :- The candidate will be held responsible for the accuracy of the
above statement. By wilfully suppressing any information .he will
incur the risk of losing the appoiniment and, if appointed, of
forefeiting all claims to superannuation allowance or gratuity
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CHAPTER IV-PAY

GENERAL

(1) Subject to the regulations contained in this chapter

a competent authority (See Sr. No 12 Chapter XV) may fix the
pay of a Board employee, but his pay shall not be so increased
as to exceed the pay sanctioned for his post without sanction of
the authority competent to create a post in the same cadre on a
rate of pay equal of his pay when increased.

Note :

(2)

It is not the intention of this clause that it should give an authority
power o granl less pay than or to grant pay in excess of what is
permissible under Regulatlions 4.3 to 4.6. But once an initial pay is
fixed under Regulation 4.3 Regulation 4.10 enables an authority
mentioned therein to grant advance increments. Thus, in fact,
Regulations 4.3 and 4.10 read together, enable a competent authority
to fix initial pay in excess of the amount permissible by Regulation
4.3 only.

Notwithstanding the restriction referred to in or imposed

by clause (1) above, a competent authority may grant to any Board
employee -

(i)
(i)

(iii)
Note (a)

(i)

()

personal pay as defined in clause (a) of Requlation 2.48
ar

special pay as defined in Regulation 2.52, or

both personal pay and special pay.

The following principles should be strictly observed for the grant
personal pay as defined in Regulation 2.48 —

No application for the grant of compensatory personal pay should be
entertained unless ;

the Board employee's service has consislently been of exceptional
merit;

the Board employee is fit for promolion, but there is no narmal
avenue of promotion within his line. and

the Board employee has been atleast 5 years on the same pay, or
if his pay is progressive, on the maximum pay of his post thalt he
must have put in 20 years of cominuous Board service.

The mere fulfilment of the conditions mentioned above should not be
regarded as securing a personal pay to a Board employee as a
matter of course, the purpose of the conditions being to enable
obviously weak claims to be summarily rejected.
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(c) Individual cases of Board employees who hold isolated posls which
form a cadre by themselves in a particular office, will nol be covered
normally under this regulation

4.2 In respect of any period treated as duty under
Regulation 2.19 (b), a Board employee may be granted such pay
as the Board may consider eguitabie but in no case exceeding the
pay which the Board employee would have drawn had he been on
duty under HRegulation 2.19 (b).

EXPLANATION--1. Board employees while undergoing training
in the Army in India will draw the following rates of pay. in addition
to their military pay and allowances :—

(i) when proceeding to carry out their training from their
duty posts, the pay and allowances they would have
drawn in their civil appointments but for the training,
for the whole period of absence on such training
inclusive of the time spent in transil to and from

(ii) while on leave in India, the civil leave salary and
allowances which they would have drawn but for the
training

The period spent in training and on the journey to and from
the place of training will be treated as duty for the purpose of
civil leave and increments in civil pay

EXPLANATION--2. A reservist of the Indian Armed Forces
(excluding the reserves of Officers) in Board's employ will, when
called up for pericdical military training, receive military pay and
allowances. He will also receive the excess, if any, of the civil pay
over his military pay; provided that this concession is specifically
sanctioned by the Board.

The period spent in training and on the journey to and from
the place of training will be treated as duty for purpose of civil
leave, pension and increments of civil pay.

Note : The expressions “"pay of his substantive appointment’ and “pay
equivalent to whal he would have drawn had he been holding the
officiating appointment” occurring in this regulation, should be taken
to mean " the pay which the Board employee drew in the post
which he held substantively” and "the pay which the Board employee
drew in the drew in the post in which he officiated" respectively. In
neither case is lhere any reslriction on the kind of “pay" to be
drawn, and the expression should. therefore, be held to include. special
pay, if any, which the Beoard employee drew in the post which he
held substantively or in officiating capacity
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FIXATION OF INITIAL PAY

4.3 The initial substantive pay of a Board employee who is
appointed substantively to a post on a time-scale of pay is
regulated as follows:—

(&) If he holds a lien on a permahent post., other than a
tenure post, or would hold a lien on such a post had his lien not
peen suspended :—

(i) when appointment to the new post involves the
assumption of duties or responsibilities of greater
importance (as interpreted for the purposes of Regulation
4.14) than those attaching to such permanent post, he
will draw as initial pay the stage of the time-scale next
above his substantive pay in respect of the old post

(i) when appointment to the new post does not involve
such assumption, he will draw as initial pay the stage
of the time-scale which is equal to his substantive pay
in respect of the old post, or, if there is no such stage,
the stage next below that pay plus personal pay equal
to the difference; and in either case will continue to
draw that pay until such time as he would have received
an increment in the time-scale of the old post or for
the period after which an increment is earned in the
time-scale of the new post, whichever is less. But if
the minimum of the time-scale of the new post is higher
than his subslantive pay in respect of the old post he
will draw that minimum as initial pay;

(iii) when appointment to the new post is made on his own
request under Regulation 3.16 (a) and maximum pay in
the time scale of that post is less than his subslantive
pay in respect of the old post, he will draw that
maximum as initial pay.

Note : The expression "if he holds a lien on a permanent post" occurring
in this clause should be held to include the lien on a permanent
post to which a Board employee is appointed in a provisional
subslantive capacily under Regulation 3.13 (d), and the expression
“substantive pay in respect of the old post® occurring in it should
be held to include his substantive pay in respect of thatl provisional
substantive appoiniment. This clause should, lherefore. be held lo
permit the subslantive pay in respect of a provisional substantive
appeintment being taken into account in determining his initial pay
in another post to which he is appeinted. When the initial pay of
a Board employee in a post is .thus fixed, il will not be affected
even it during the tenure of his appointiment lo thal post he reverls
from his provisional appointment
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(b) I the conditions prescribed in clause (a)are not fulfilled,
he will draw as initial pay the minimum of the time-scale:

Provided both in cases covered by clause (a) and in cases,
other than cases of re-employment after resignation or removal or
dismissal from the public service, covered by clause (b), that if he
gither -

(1) has previously held substantively or officiated in ;-

{i) the same post, or

(ii) a permanent or temporary post on the same time-scale,
or
(ifi) a permanent post other than a tenure post or a

tamporary post (including a post in a body, incorporated or not,
which is wholly or substantially owned or controlled by the Govt/
board) on an identical time scale ; or

(2) is appointed substantively to a tenure post on a time-
scale identical with that of another tenure post which he has
previously held substantively or in which he has previously officiated,
then the initial pay shall not be less than the pay, other than
special pay. persanal pay or emoluments classed as pay by the
competent authority under Regulation 2.45 (b), which he drew on
the last such occasion, and he shall count for increments the period
during which he drew that pay on such last and any previous
occasions for increment in the stage of the time-scale equivalent
to that pay. f however, the pay last drawn by the Board employee
in a temporary post has been inflated by the grant of premature
increments the pay which he would have drawn but for the grant
of these Increments shall, uniess otherwise ordered by the authorily
competent to create the new post, be taken for the purposes of
this proviso to be the pay which he last drew in the tempaorary
post. The service rendered in a post referred to in proviso (1) (iii)
shall on reversion to the parent cadre, count towards initial fixation
of pay, to the extent and subject to the conditions indicated below:—

(i) the Govt. employee/ Board employee should have been
approved for appoiniment to the particular grade/post in
which the previous service is to be counted ;

(i) all his seniors, except those regarded as unfit for such
appointment, were serving in posts carrying the scales
of pay in which benefit is to be allowed or in higher
posts, whether in the department itself or elsewhere,
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{c) (i)
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and at least one junior was holding a post in the
Department carrying the scale of pay in which the
benefit is to be allowed ; and

the service will count from the date his junjior is
promoted and the benefit will be limited to the period
the Board employee would have held the post in his
parent cadre had he not been appointed to the ex-
cadre post.

Notwithstanding anything contained in these regulations,
where a Board employee holding a post in a temporary
or officiating capacity is promoted or appointed in a
substantive, temporary or officiating capacity to another
post carrying duties and responsibilities of greater
importance than those attaching to the post held by
him: his initial pay in the time scale of the higher post
shall be fixed at the stage next above his pay drawn
by him in the lower post provided it is certified by the
Head of the Department in which the Board employee
was holding the lower post that he would have coritinued
to officiate in the lower post but for his promotion [/
appointment to the higher post =

Provided that if a Board employee either :-

(a) has previously held substantively or officiated in :=

(i
(i)

(iii)

(©)

the same post, or
a permanent or temporary post on the same time scale,
or

a permanent post other than a tenure post, or a
temporary post (including a post in a body, incorporated
or not which is wholly or substantially owned or
controlled by the Government) on a identical time-scale;

or

is appointed substantively to a tenure post on a time
scale indential with that of another tenure post which
he has previously held substantively or in which he has
previously officiated ; then proviso to Regulation 4.3 (b)
shall apply in the matter of the initial fixation of pay
and counting of previcus service for increment.




(i)

Note 1,

Note 2.

4.4
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The provisions of sub-regulation 2 of Regulation 4.15
shall alsc be applicable in any case where the initial
pay is fixed under this clause. In cases, where a Board
employee is, immediately before his promotion or
appointment to a higher post, drawing pay at the
maximum of the time scale of the lower post, is initial
pay in time scale of the higher post shall be. fixed in
the same manner as provided in sub-clause (i) above.

The provision of the above reguiation will be applicable even in case
of promotions lo ex-cadre posts : provided that the Board employee
Is entitled lto draw pay in scale of pay attached to the higher ex-
cadre post in accordance with the terms of deputation or transfer
sanctioned for him, Where. however, according to the terms of
deputation or transfer the Board employee is given his grade pay of
the post held by him in his own cadre plus a deputation allowance
or special pay at a fixed rate or relaled lo such grade pay the
question of applying the above provisions shall not arise.

Similarly in case of a Board employee who draws pay in the scale
of pay attached to an ex-cadre post, it he reveris to his- parent
cadre and is appointed in that cadre to a post higher than the ex-
cadre posl immediately held before reversion, his pay shall be fixed
in accordance with the above Regulation 4.3 (c). In these cases
also this regulation shall not be applicable, if in the ex-cadre posl,
Board employee has been allowed to draw pay on the basis of his
pay in his parent cadre and a depuation allowance or special pay.

The initial substantive pay of a Board employee who

is appointed substantively to a post on a time scale of pay which
has been reduced for reasons other than a diminution in the duties
or responsibilities attached to posts thereon and who is not entitled
to draw pay on the time scale as it stood prior to reduction, is
regulated by Regulation 4.3

Provided, in cases, other than cases of re-employment after
resignation or removal or dismissal from the service, covered by
clause (a) or (b) of that regulation if he either :—

(1) has previously held susbtantively or officiated in :—

() the same post prior to reduction of its time scale, or

(i) a permanent or temporary post on the same time-
scale as the unreduced time scale of the post, or

{iii) a permanent post other than a tenure post, or a
temporary post, on a time-scale of pay identical
with the unreduced time-scale of the post, such
temporary post being on the same time-scale as a
permanent post,
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oOr

(2) is appointed substantively to a tenure post, the time-
scale ot whiech has been reduced without a diminution in the duties
or responsibilities attached to it, and has previously held
substantively or officiated in ancother tenure post on a time-scale
identical with the unreduced time-scale of the tenure post, than
the initial pay shall not be less than the pay, other than special
pay, personal pay or emolumenis classed as pay by the competent
authority under Regulation 2.45 (b), which he would have drawn
under Regulation 4.3 on the last such occasion, if the reduced
time-scale of pay had been inforce from the beginning and he
shall count for increments the period during which he would have
drawn that pay on such last and any previous occasions:

Provided that service rendered on pay at a stage in a time-
scale which is less than the minimum of the revised scale shall
nol count for increment in that scale.

Note :— A Board employee held al an efficiency bar in the old scale will not
be entitled to initial pay in the reduced scale at a slage higher than
the corresponding efficiency bar in the reduced scale, when there is

only one efficiency bar in the old scale and more than one in the
new scale; he will be held up at the first bar uniess he is declared
fit 1o cross it by the competent authority.

45 (1) Notwithstanding any thing contained in these
regulations, the following provisions shall govern the pay of a board
employee who is appointed as a probationer in another service or
cadre, and subsequently confirmed in that service or cadre --

(a) during the period of probation he shall draw pay at the
minimum of the time-scale or at the probationary stages
of the time-scale of the service or post, as the case
may be;

Provided that if the presumptive pay of the permanent
post, other than a tenure post., on which he holds a
lien or would hold a lien had his lien not been
suspended, should at any time be greater than the pay
fixed under this clause, he shall draw the presumptive
pay of the permanent post;

(b) on confirmation in the service or post after expiry of
the period of probation, the pay of the Board employee
shall be fixed in the time-scale of the service or post
in accordance with the provisions of Regulation 4.3.




4.6

_ Tt e wapsnid Wl pday HIXEA under
this clause, he shall draw the presumptive pay of the
permanent post ;

on satisfactory completion of the Apprenticeship and
regular appointment to a post in the service or .cadre,
the pay as fixed in the time-scale of the Service or
post under Regulations 4.3 or 4.3 (c) or 4.15 as the
case may be, of these regulations

The holder of a post the pay of which is changed shall

be treated as it he were transferred to a new. post on the new
pay, subject to such restrictions as the competent authority may in
each case lay down.

Note 1.

Note 2.

Note 3.

This regulation applies to an officiating as well as to a substantive
holder of a post.

If the maximum pay of a post is altered with no change in the rate
of increment and the minimum, the initial pay of the holder of that
post should be fixed under Regulation 4.3 (a) (i) and not under
Regulation 4.3 (a) () even though he may be holding the post
substantively. See also Note 4 below,

For the purpose of Regulation 4.3 and 4.6, a temporary post on a
certain rate of pay (fixed or time-scale) which is converted into a
permanent post on the same or different rate of pay is not the
‘same post" as the Permanent post even though the dulies remain
the same. In other words, in view of Regulation 2.58 the temporary
post is to be regarded as having ceased to exist and to have been

B
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replaced by the permanent post. The incumbent of the temporary
post is, thus entitled only to the pay of the permanent post if it is
on a fixed rate of pay or to the minimum pay of the time-scale of
the permanent post if it is on a time-scale unless his case is covered
by the concession admissible under provision (i) (i) and (i) to
Regulation 4.3. Consequently. service in a temporary post, created on
a cerlain scale of pay when converted imMo a permanent post, on a
different scale or pay, will not count for increments in the latter scale.

Note 4, The orders in Note 3 above do not refer to cases of transfer from
one temporary posi to another such post or fram a temporary post
te a permanent post. Nor do they debar service in a temporary
post. created as an addition to a cadre, and on the same time-
scale from couniing towards increments in a permanent post-in that
cadre even after such a temporary post has been abolished.

INCREMENTS

4.7 An increment shall ordinarily be drawn as a matter of
course, unless it is withheld. An increment may be withheld from
a Board employee by a competent authority (See Sr. No.10 Chapter
XV) it his conduct has been not good or his work has not been
satisfactory. In ordering the withholding of an increment, the
withholding, authority shall state the period for which it is withheid,
and whether the postponemeant shall have the effect of postponing
future increments.

Note :—in the case of an officer/ official who does not fulfil the basic
condition laid dewn in the respective Service Regulalions/
instructions regarding the minimum number of years ol service, in
the lower rank and who is promoted to a higher posl by inveking
an alternative provision in the relevant regulations/ instructions,
specifying the extent of relaxation of the basic condition, referred
to above, the inilial pay in his case would be the minimum of
the post to which he is promoted / appoinied till he fulfils the
condition of compleling the basic minimum period of service
prescribed and the first annual increment will be granted after
one year of the dale of the completion of the minimum length of
qualifying service/ experience, necessary for appoeintment to the
service, cadre or post. In olher words for the purpose of Ist
increment his appointmen! shall b2 deemed to have started on
the date on which he completes the minimum qualifying service/
experience, as is necessary for appointment to the service, cadre
or the post concerned. This restriction will. however, not apply in
cases where the officerfofficial was drawing pay more than the
minimum of the higher post. In such cases pay shall be fixed in
accordance with the provisions of Regulations 4.3 of these
Regulations. The first annual increment in such a case also will,
however, be granted alter one year of the date of completion of
the minimum lengih of qualifying service/ experience.

4.8 Where an efficiency bar is prescribed in a time-scale
the increment next above the bar shall not be given to a Board
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employee without the specific sanction of the authority empowered
lo withhold increments under Regulation 4.7 or the relevan!
disciplinary regulations applicable to the Board employee or any
other authority whom the Board may, by general or special order,
authorise in this behalf.

Provided that in the case of Non-Gazetted employees, crossing
of efficiency bar shall be automatic unless specific orders to the
contrary are issued by the due date of crossing of efficiency bar
by the Competent Authority except thalt where condition of stopping
an employee at the efficiency bar for not having passed the
requisite Departmental Examination has been laid down, that
condition shall continue.

Note 1. When a board employee is allowed to pass an efficiency bar which
had previously been enforced against him. he should coeme on Io
the time scale al such stage as the authority competent to declare
the bar removed may fix for him. subject of course, to the pay
admissible _according to his length of service The next increment
above that stage will, however, accrue o him on lhe usial dale of
drawal ol increment, If otherwise admissible and nol aiter rendering
one year's service al thal stage

Note 2. The application of the efficiency bar in the junior time-scale should
nol aflect a Board employee's pay in the senior time-scale; he should
be paid in the latter scale accarding to his lengih of service. uniess
his pay in such scale is itselt effected by the operation of an
efficiency bar or by a disciplinary order passed against him.

Mote 3. The cases of all employees held up al the efficiency bar should be
reviewed annually with a view to determine whether the guality of
their work has improved and generally whelher the defects for which
they were slopped at the bar have been remedied io an extent
sufficient to warrant the removing of the bar

4.9 The following provisions prescribe the conditions on
which service counts for increments in a time-scale :—

(a) All duty in a post on a time-scale counts for increments
in that time-scale; provided that, for the purpose of
arriving at the dale of the next increment in that time-
scale the total of all such periods as do not count for
increment in that time-scale shall be added to the
normal date of increment

Note 1. See also clause (e) of this regulation.

Note 2. In the case of a Board employee who. while officiating in a post
proceeds on training or to attend a course of instruction and.who is
Ireated as on duty while under lraining . these periods of such duty
will count for increment in the post in which he was officiating prior
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Note 3

Note 4.

Note 5.
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to his being sent, for training or instruction for which he is allowed
the pay of the officiating post during such period

A period of overstayal of leave does nol counl lowards increments
in a time-scale unless under Regulations 8.71 and 855 (1) (b) it 1s
converied inlo extraordinary leave or if it is specially allowed to
count for increments.

For counting of service rendered in a time-scale governed by -
Punjab Slate Electricity Board Service Regulations for increment in
an indentical time-scale governed by these regulations, (see MNote
Under Regulation 2.60)

if a probationer is confirmed at the end of a period of probation
exceeding twelve months, he is enlilled to claim retrospectively the
increments, which but for his probation he would have received in
the ordinary course. This provision is applicable only to cases where
the narmal probationary period ilsell is more than Iwelve months
and not lo the type of cases were the normal probalionary period
of a probationer is extended on account of his failure lo pass the
Departmental Examination within the time limit prescribed for the
purpose. In other words, in cases where the normal probationary
period is itself more than tweive months, on confirmatlion the employee
may be given the increments which he would have drawn but for his
probation, and arrears in this regard may also be allowed to him
On the other hand. in cases where the period of prebation is
extended on account of failure to pass the Departmental Examination
while there is no objection to the pay and increments being reguiated
on confirmation at the end of the extended probationary period on
the basis of whal the employee would have drawn but for his
probation. no arrears on this accoun! should be allowed to him for
lhe period prior to the date of confirmation. This would mean lhat
lhe increment of the employee is withheld without cumulative effect
for failure to pass the Departmental Examination and cannol be
considered as a penalty within the meaning of Regulatien 5 of
Punjab Stale Electricily Board Employses (Punishmemnt and Appeal)
Regulations, 1971.

(i) Service in another post other than a post carrying
less pay referred to in clause (a) of Regulation
3.18, whether in a substantive or officiating capacity,
service on deputation out of India and leave except
extraardinary leave taken otherwise than on Medical
Certificate counts for increments in the time scale
applicable ta the post on which the Board employee
holds a lien, as well as in the time-scale applicable
to the post or posts, it any, on which he would
held a lien had his lien not been suspended.

(i) All kinds of leave except extraordinary leave taken
otherwise than on medical certiticate and the period
of deputation out of India shall count tor increment
in the time-scale applicable to a post in which a
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Board employee was officiating at the time he
proceeded on leave or deputation out of India and

would have continued to officiate but for his
proceeding on leave or deputation out of India.

Provided that the competent authority may in any case in which
it is satisfied that the extraordinary leave was taken for any cause
beyond the Board employee's control or for proseculing, higher
scientific and technical studies, direct that extraordinary leave shall
be counted for increments under clause (i) or (ii).

Note 1. In the case of Non-Gazelted Board employees, whenever the requisite
cerlificate under this regulation is issued by the Administrative
authority, a very concise entry such as "Cerlificate under Regulation

4.9 (b) (i) of the Punjab State Electricity Board, Main Services
Regulations, Volume-1, Parl | issued or the period
from. ..o lo..o.... it should be recorded after the

entry regarding Iaavé- 'in the Service Book.

Note 2. In the case of officers who are given contracts without specifying
any particular posis and other contract officers, whe, though appointed
initially in specific posts, are transferred in an officiating capacity lo
other posls, and who proceed on leave thereafter the certificate under
Regulation 4.9 (b) (i) will be necessary to count the period of such
leave for increments in the posts which they hold in an officialing
capacity immediately prior to proceeding on leave.

Note 3. In the case of a Board employee proceeding on leave, where no
officiating arrangement is made in the leave wvacancy and Board
employee is likely to retlurn to the same post after leave, the
cerlificate that he would have actually continued to officiate in the
post but for his proceeding on leave shall be issued by the leave
sanctioning authority at the time of grant of leave. In all other cases,
the certificate shall be issued by the Appointing Authority.

Note 4. |In the case of temporary/ officiating Board employees, a certificate
Ihat Board employee concerned would have continued to officiate in
that post but for his proceeding on extracrdinary leave is necessary
and period of extraordinary leave would count for increment only to
the extent covered by the certificate.

Note 5. Quasi permanent Board employees will be treated in the same way
as permanent Board employees in respect of the specified post in
which they have been declared quasi-permanent, bul in respect of
other pests in which they may be officiating, the certificate of
continued officiation as envisaged in clause (b) (ii) would be necessary

as in the case of temporary Board employees.

(c) (i) If a board employee, while officiating in a post or
holding a temporary post on a time-scale pay, is
appointed to officiate in a higher post or to hold a
higher temporary post, his officiating or temporary
service in the higher post, shall, if he is re-appointed
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Note 2.
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to the lower post or is appointed or re-appointed to
a post on the same time-scale of pay count for
increments in the time-scale applicable to such lower
post. The period of officiating service in the higher
post which counts for increment in the lower is,
however, restricted to the period during which the
Board employee would have officiated in the lower
post but for his appointment to the higher.

This clause applies also to a Board employee who
is not actually officiating in the lower post, at the
time of his appointment to the higher post, but who
would have so officiated in such lower post or in
a post on the same scale of pay had he not been
appointed to the higher post.

(il If a board employee on reversion from ex-cadre
post to the parent cadre is appointed to a post on
a scale lower than that of the ex-cadre post but
not on the same time-scale as the post held at
the time of his transfer to the ex-cadre post, the
service rendered on the higher scale in the ex-
cadre post shall count for increments in the time-
scale applicable to the cadre post subject to the
same conditions as are laid down for cases falling
under proviso (1) (ili) to Regulation 4.3 (b);

The inlention of this regulation is to allow the concession, irrespeclive
of whether the higher post is within or outside the Board.

For the purpose of this clause, the officiating and temporary service
in the higher post will also include the period of leave on average
pay for four months or earned leave up to a maximum of 120 days
taken at a time. provided il is cerliied by the appointing authority
that the Board employee concerned would have actually officiated in
the lower post bul for proceeding on leave from the higher post.

These benefits shall also be extended to Board employees officiating
in higher posts or holding higher temporary posis under the other
Boards/ States! Central Govl.

Forzinn service counts for increments in the time-scale
applicaile to --

The post in Board's service on which the Board employee
concerned holds a lien as well as the post or posts, if
any, on which he would hold a lien had his lien nol been
suspended, and
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(e)

(i)

(ii)

(f)

(ii)

Note 1.
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any post in the parent cadre on a lower scale of pay to
which the Board employee is appointed on reversion from
the ex-cadre post subject to the fulfiiment of the conditions
mentioned in provisa (1) (iii) to Regulation 4.3 (b)

The post in Board's service in which the Board employee
was officiating immediately before his transfer to foreign
service, for so long as he would have continued to
officiate in that post or a post on the same time-scale
but for his going on foreign service

Joining time counts for increment -

If it is under clause (a) or clause (¢) of Regulation 9.1
in the time-scale applicable to the post on which a Board
employee holds a lien or would hold a lien, had his lien
not been suspended as well as in the time-scale applicable
to the post, the pay of which is received by a Board
employee during the period ; and

It it is under clause (b) of Regulation 9.1 in the time-
scale applicable to the post/posts in which the last day
of leave before the commencement of the |oining time
counts for increment.

Period spent by the Board Employees (Sportsmen) —

The period spent by the Board employees who are
sportsmen and take parl in sporting events, tournaments
and maliches of National and Inter-National importance held
either in India or abroad either as a sportsmen or in
connection with c¢oaching and instructing other teams
participating in sporting events, including the Inter-District
matches and preliminary tests for selection to Punjab
Teams for Inter-state, Inter-Zonal or Inter-Circle basis or
All-India Electricity Sports events elc. shall be treated to
be having spent on duty for the period the Sportsmen
are permitted by the Sports Officer.

The maximum period of training camp shall be 21 days
for each event which will be treated as duty. The actual
period of training shall be determined by the Sport Officer
and it the period is to be extended beyond 21 days, the
approval of the Secretary or A.M/Competent Authority, as
the case may be, shall be taken.

The term ‘period’ shall be taken on the day of departure of the
feam and will end on the day of arrival of the team. The departure
and arrival is {p be cerlified by the Sporis Officer

Note

MNote

regL
the
rule

Note

Note

Note

Note

MNote

Note

emp

Note
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Note 2. The above cancession will apply 1o the regular as well as the adhoc
employee (Sportsmen) of the Board.

[ i : f employees who
Note 3. The above regulation shall also apply in the case 0 ;
are appointed as workcharged/ Regular T. Mates/ Apprentices/

Contingents etc. on 6/G months basis.

4.9 - A Notwithstanding anything contained in the foregoing
regulation, the annual increments shall be allowed with effect from
the first day of the month in which they fall due under the normal
rules regulating increments.

Note 1. The increment of an employee on leave due on the first day of the
month will be drawn from the date of resuming his duly on return
from leave, because during leave the employee gets |eave salary
only.

Note 2. In cases in which there is postponement due to employees proceeding
on leave without pay which is nol counted for incremeni, normal
increment will be granted from the first day of the month in which
the postponed incremenl, as worked out under the existing rules and
orders falls.

Note 3. In a case where the date of appointment of an employee is 18th
December, 1975 he will be given increment on 1st December, 1978,
before completing 12 months service. Similarly, when he is promoted
te a higher grade on 19 th December, 1976 he will get increment

3 on 1st December, 1977, before completing 12 months service in
officiating grade,

Note 4. The periods of service al the same stage count for increment . In
regard to the point wheiher increment is to be allowed on the specific
date when the employee completes one year's service at the same
stage or on the first day of the month , when by counting those
broken periods the date of next increment falls on a date later than
the first day of the montii the increment will be payable from the
first day of the month in which the next increment falls due. In
case he is not holding the post on the first day of the month, the
increment will be granted from the date it falls due.

Note 5. Where the normal increment is wuhheld for specific period and the
| period of such penally expires after first day of the month , increment
will be granted or restored from the date of the penally ceases,

[ Note 6. "The regulation is not applicable to advance or enhanced increments

which are allowed as a resull of passing of certain examinations.

I . Such increments if permissible, will be governed by separate
regulations and ordars,

4.10 The Board may grant a premature increment o a Board
employee on a time-scale of pay.

—————

Note 1. A proposal 1o grant an increment in advance of the due daie should
always be scrulinized wilh special jealousy as it is contrary 1o the
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principal of a time-scale of pay to grant an increment before it is
due. Such a grant should not be made or advised excep! in very
rare circumstances which would justify a personal pay te a Board
employee whose pay is fixed

Note 2. The expression "scale of pay" represents the maximum of the scale
which is to be taken into account for determining the authority
compelent to sanction increments rather than the stage of it

Note 3. In the case ol increments gramted in advance, il is usually the
intention thal the Board employee should be entitled to increments
in the same manner as if he had reached his position in the scale
in the ordinary course and in the absence of special orders o the
contrary he should be placed on exactly the same footing, as regards
future increments as a Board employee who has so risen

TRANSFER FROM A HIGHER TO A LOWER GRADE OF
FROM A HIGHER STAGE TO A LOWER STAGE

4.11 The authority which orders the transfer of a Board
employee as a penalty from a higher to a lower grade or post
may allow him to draw any pay, not exceeding the maximum of
the lower grade or post, which it may think proper.

Provided that the pay allowed to be drawn by a Board
employee under this regulation shall not exceed the pay which
would have drawn by the operation of Regulation 4.4 read with
clause (b) or (¢c) , as the case may be, of Regulation 4.9.

412 (1) It a board employee is reduced as a measure of
penalty to a lower stage in his time-scale, the authority ordering
such reduction shall state the period for which it shall be effective
and whether, on restoration the period of reduction shall operate
to postpone future increments, and if so, to what extent.

(2) If a Board employee is reduced as a measure of penalty
to a lower service, grade or post, or to a lower time-scale . the
authority ordering the reduction may or may not specily the period
for which the reduction shall be eHective : but where the period
is specified , thal authority shall also state whether ,on restoration,
the period of reduction shall operate to postpone future increments,
and if so, to what extent,

Nete 1. Having regard to the principle underlying Regulation 4.12, the question
as lo whether an increment falling due during the period of reduction
should or should nol be allowed is one necessarily to be decided
with reference to the exact terms of the order of the punishing
authority. If the Audit Office feels any doubt about the intenlion
underlying the orders of the punishing autherity, he has simply lo
ascertain it and act accordingly.
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Note 2. If the reduction to a lower pest or grade is for an unspecified or
indefinite period, the pay of the Board employee on reappointment lo
the higher post or grade shall be regulated under the normal
regulations and not under Regulalion 4.12.

Note 3. (a) -Every order passed by the authority imposing on a Board
employee the penalty of reduclion to a lower stage in a lime-scale
should indicate =

(i) the date from which il will take effect and the period (in lerms of
years and months) for which the penalty shall be operative

() the stage in the time-scale (in terms of rupees) to which the Board
employee is reduced ; and

(ii) the exten! (in terms of years and months), if any . too which the
period referred 1o &l (i) above should operate to postpone future
incremenls

It should be noted that reduction to a lower stage in a time-
scale is not permissible under the regulation either for an un-
specified period or as a permanent measure . Also when a Board
employee is reduced to a particular stage, his pay will remain
constant at that stage for the entire period of reduction The
period to be specified under (iii) should in no case exceed the
period specified under (i)

(b) The question as to what should be the pay of a Board employee on
the expiry of the period of reduction should be decided as follows —

(i) It the order of reduction lays down that the period of reduction
shall nol operate 1o poslpone future increments, the Board
employee should be allowed the pay which he would have drawn
in the normal course but for the reduction. If, however, the pay
drawn by him immediately before reduction was below the
efficiency bar, he should nol be allowed to cross the bar except
in accerdance with the provisions of Regulation 4.8

(i) If the order specifies that the period of reduction was to operate
to posipone *future increments for any specified period fhe pay
of the Board employee shall be fixed in accordance with (i)
above bul afler treating the period for which the increments
were 1o be postponed as nol counting for increments.

(¢} In order to ensure thal the object underlying Regulation 4.12 (1) of
not allowing increments during the period of reduction is achieved.
every order passed by a competent authority imposing on a Boeard
employee the penally of reduction to a lower stage in a lime-scale
should invariably specily that stage in lerms of rupees to which the
Board employee is reduced as in the following forms .-
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"The has directed that
Shri ; should be reduced to a
"pay of Rs. for a period of

with effect from__ i

4.13  Where an order of penalty of withholding of ‘increment
of a Board employee or his reduction to a lower service, grade or
post, or to a lower time-scale, or to a lower stage in a time-
scale, is set aside or modified by a competent authority on appeal
or review, the pay of Board employee shall, notwithstanding anything
contained in these regulations, be regulated in the following
manner :—

(a) It the said order is set aside, he shall be given, for
the period such order has been in force, the difference
between the pay to which he would have been entitled
had that order not been made and the pay he had
actually drawn :

(b) If the said order is modified, the pay shall be regulated
as if the order as so modified had been made in the
first instance.

Explanation :— |f the pay drawn by a Board employee in respeclt
of any period prior to the issue of the order of the competent
authority under this regulation is revised , the leave salary and
allowances (other than travelling allowance), if any, admissible to
him during that period shall be revised on the basis of the revised
pay.

Note :- In respect of cases falling under clause (a) of this regulation, service
rendered by the Board emplayee in the lower service, grade or post
or lower time-scale or lower slage in the time-scale or at the slage
the increment was withheld . from the date of imposition of such
penalty by the disciplinary authority 1o the date on which the order
of penally is sel aside by the competent appellate or reviewing
authority shall counl for increment or for other purposes in the post
which he was holding immediately before the imposition of the penalty
provided that he would have continued to hold that pest but for the
order of penaity . In respecl of cases falling under clause (b) of
this regulation, such service fram the date of imposition of the penally
by the disciplinary authority 1o the date on which the order is
moditied by the appellate or reviewing authority shall be counted for
the purpose of increment or for other purposes in the post which he
was holding immediately before the imposition of the penalty or any
other pest which he would have held but for the order of penalty,
1o the extent, the medified order permits of such counting. For
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example ., if an officer of a Class | service in the senior scale
(625-1275) is reduced to a class |l service (Rs. 250-750) for a
period of, say two years, and if alter six months, the order is

modified by the appellate authority as reduclion to the Class | Service
in the Junior Scale (375-925) the period of six months will count for
increment in 'the Junior Scale. If , on the other hand , the order of
penalty is moditied as reduction to a lower stage in the time-scale
(Rs. 625--1275) for a specified period or withholding of increment in
that time-scale for a specified period, the period thal has already
elapsed since the date of imposilion of the original penally shall be
laken into account only for the purpose of compuling the specified

period of penally under the modified order,

Administrative Instruction — A permanent post vacated by
reduction of a Board employee to a lower service , grade or post
or to a lower time-scale, should not be filled substantively until
the expiry of a period of one year from the date of such reduction.

Where on the expiry of the pzriod of one year, the permanent
post is filled and the original incumbent of the post is reinstated
thereafter, he should be accommodated against any post which
may substantively vacant in the grade to which his previous
substantive post belonged.

It there is no such wvacant post, he should be accommodated
against a supernumerary post which should be created in this grade
with proper sanction and with the stipulation that it would be
terminated on the occurrence of the first substantive wacancy in
that grade."

PAY OF OFFICIATING BOARD EMPLOYEES

4.14 (1) ‘Subject to the provisions of Regulations 4.22 to
4.24, a Board employee who is appointed to officiate in a post
shall not draw pav higher than his substantive pay in respect of
a permanent post, other than a tenure post, unless the officiating
appointment involves the assumption of duties and responsibilities
of greater-importance than those attaching te the post, other than
a tenure post on which he holds a lien or would hold a lien had
his lien not been suspended

Provided that the competent authority (See Sr. No. 11 Chapter
XV) may exempt from the operation of this regulation any service
which is not organised on a time-scale basis and in which a system
of acting promotions from grade to grade is in force at the time
of the coming into force of these regulations ;

Provided further that the competent authorily (See Sr. No. 11

. Chapter XV) may specify posts outside the ordinary line of a
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service the holders of which may, notwithstanding the provisions of
this regulation and subject to such conditions as the competent
authority may prescribe, be given any officiating promotion in the
cadre of the service which the authority competent to order
promotion may decide and may thereupon be granted the same
pay (whether with or without any special pay, if any attached to
such posts) as they would have received if still in the ordinary
line.

(2) The Board employee who is appointed to a post
involving the assumption of duties and responsibilities of greater
importance than those attaching to his existing post and cannot
join his promoted post due to administrative reasons will be allowed
1o count for increment in the promoted post, the period of service
between the date and hour of his joining to the date and hour
when his junior joined as such, He will. however, not be entitled
to pay and allowance of the promoted posts for the intervening
period.

(3) For the purpose of this regulation, the officiating
appointment shall not be deemed to involve the assumption of
duties or responsibilities of greater importance if the post to which
it is made is on the same scale of pay as the permanent post,
other than a tenure post, on which he holds a lien or would hold
a lien had his lien not been suspended , or on a scale of pay
identical therewith.

Note 1. The words ‘dulies’ and ‘responsibilities’ used in this regulation are
lo be imerpreted in a wide sense as including besides the works
1o be performed the general responsibilities and liabilities incidental
lo being member of a particular service.

Note 2. With reference to the 2nd proviso in clause (1) of this regulation
it has been decided not te issue a list of the posts of the kind
referred 1o therein . but o deal on it merits . With each case as
it arises . In each case so dealt with . adequate safeguards
should be laid down so as to prevent the tenure of posts oulside
the ordinary line of a service by unduly senicr Board employees
which might cause undue expense and be in other ways contrary
to public interest and also to prevent Board employees from
receiving the rate of pay atlached to selection posts which they
would have been regarded as unfit to hold if present in the
ordinary line. This point should be carefully kepl in view by the
authority recommending a case for the declaration by the competent
authority.

Note 3. (i) The following are the guiding principles for purpese of clarifying the
position and for working of the convention usually known as the
‘next below regulation” :-

(1) A Board employee out of his regular line should not suffer by
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forefeiting officiating promotion which he would otherwise have
received ., had he remained in his regular line.

(2) The fortuitous officiatling promotion of some one junior to a
Board employee who is out of the regular line doas not in
itself give rise to a claim under the next below regulation.

(3) Before such a claim is established , it should be necessary
that all the Board employees senior to the Board employee
who is out of the regular line have been given officiating
promotion.

(4) It is also necessary that the Board employee next below him
should have been given promolion . unless in any case the
officiating promotion is not given because of inefficiency,
unsuitability or leave.

(8) In the event of one or more of the three bars mentioned above,
of being applicable 1o the Board employes immediately below
the Board employee oulside his regular line, the same Board
employee even more jumior should have received officiating
promotion and the Board employees, if any, in between thal
should have been passed over for one of these reasons.

The holders of special posts should be ready to accept loss of
officiating prometion in higher scale or grade to higher-posts in the
ordinary line in consequence of their incumbency of special posts,
and that when the slage is reached at which their retention involves
loss of substantive or lengthy officialing promotions the praper course
would be to make arrangements lo enable them to be released from
the special post rather than to compensate them for the loss of
officiating prometion under lhe next below regulation.

In cases where an employee is deprived of officiating promolion to
a higher paid post owing to it being impracticable for the time being
lo release him from the post no compensation shall be granted in
respect of the first three months of his retention in the lower paid
post unless the conditions of the next below regulation are satisfied.

In cases where the period for which officialing promotion is losl
exceeds three months , the employee concerned may be granted the
pay of the higher paid pos! for excess period but arrangements should
be made wherever possible to avoid depriving emplioyees of lengthy
period of officiating promotions.

Save in exceplional circumstances, no employee to whom the next
below regulation would apply should be retained in a lower paid
post for more than six months beyond the date on which he becomes
enlitled to officiate continuously n a higher post.

The expiession "posis outside the ordinary line of a service" in the
second proviso to regulation also includes . besides ex-cadre posts,
special post outside the ordinary line, which are borne on the cadre
of a service. Holders of such posts can be given the benefit of a
declaration under that regulation provided that the conditions precedent
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It may happen that the senior most employee serving outside
the regular line does not require to be protected under the "next
below"” regulation by his belonging to one or other of the types
indicated below :—

(A)

[
se P

to the applicant of the next below regulation are fulfilled in their
case.

Cases of these holders of posls in the ordinary line, who may suffer :
loss. of Officiating promolion owing to it being impracticable 1o release
them from their posts . can alsc be dealt with under the second
proviso to Regulation - 4.14 if the conditions precedent to the
application of the next below regulation are satisfied in any case.

in the case of employees . who in the public interest have lo be
deprived of officiating promolions whether they are serving oulside
the ordinary line or in 1he ordinary line and in which case the
conditions laid dewn in the next below regulation are nol satisfied,
the instructions contained in clause (ii} above will apply.

The benefits of officiating promotien under the next below regulation
should be allowed subject to the fulfiiment of the conditions, only
against promolions in a cadre in vacancies of more than 90 days
duration. In other words. the initial vacancy as well as subsequeni
vacancies on. the basis of which the Benefits is to be continued
should each be of more than 90 days duration. The benefit should
pot be allowed in respect of prometions against a chain of vacancies
which taken together extend beyond 90 days.

e

In some instances claims may have been supported and preferred
for the protection of more than one employee in respect of a single
officiating appointment in cases where a consecutive series of lwo
more employees in a cadre are no deputation to posts oulside the
regular line, and the employee next below them is promoted 1o
officiate in a higher post in the cadre. In order to eliminate any
doubt in the matter, it is desired. that one employee and one
employee only, namely, the mos! senior fit employee who is nol &
debarred by the condition prescribed for the application of the
regulation should be allowed the benefit under the nex! below
regulation.

An employee serving outside the ardinary line holds 2
post carrying a scale of pay indentical with that of an
administrative post in the ordinary line, and is, by virtue
of a declaration in terms of the exception below
Regulation 4.14 , eligible for the pay and incremenial
benefits of the higher post in the ordinary line and
also for the benefit of special additional pension by
virtue of a declaration under Rule 6.15 of Pb. C.5.R
Volume I, till the Board frames its own regulations and
thereafter the relevant regulations thereof.
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An employee outside the regular line holds a post
(generally temporary) carrying better pay than the
‘identical'’ scale and qualifying per se or by special
declaration, for special additional pension as for the
higher post in the ordinary line.

In such cases, the protection under the "next below" requlation
in respect of any one vacancy occurring in the regular line may
go to the next senior most fit employee of the series serving
outside the cadre who is not independently prolected in respect of
pay, increment or pension by beloning to one or other of these

types.

Note 4.

Note 5. (i)

(1)

Note 6.

Note 7.

Note 8.

In the case of ministerial and other establishment in which there are
no grades in the sense in which the word was used in the Punjab
State Electricily Board Service Regulations the proviso in clause (1)
of this regulation is intend to cover . where necessary, all cases of
the gramt of officialing allowances from one fixed rate of pay to
another without change of duty.

It is nol intended lhat the phrase “outside the ordinary line of
service” in the second proviso lo clause (1) of this regulation should
be rigidly interpreted either as “outside the cadre of a service" or
as 'outside the ordinary time-scale." The form of words adopted in
this regulation gives discretion to the compelent authority in regard
lo a case where exceptional circumstances which could nol be
foreseen and provided for by regulation might arise.

The specification of a post under this proviso will enable a Board
employee lo counl service in that post for increment in the grade in
which he would have officialed. had he not been holding the specified
post. ‘

The pay of a Board employee officiating in a posl, the pay of which
is subject to increase upon the passing of an examination or on the
completion of a certain period of service is the pay which he would,
from time to time receive if he held the post substantively.

The pay of a Board employee officiating in a posl, the pay of which
has been reduced from the nexl succession therelo is the reduced
pay.

It is not the intention behind Regulation 4.15 under which the title
to presumplive pay is always subject lo the provisions of this
regulation that the presumplive pay of the post as delermined by
Regulation 4.3 (a) (i) be allowed as a matter of course. According
to Regulation 4.14 where the officiating appointment does not involve
the assumptlion of duties and responsibilities of grealer importance, it
is nol permissible for the Board employee to draw pay higher than
his sublantive pay (if any) in respect of permanent post. In other
words, while the Punjab State Electricity Board Service Regulations
are nol  prohibitive in respect of officiating promotions in such
circumstances they, undoubtedly restrict the officiating pay to the
substantive pay, from lime to time of the Board employee concerned.




Note 9.

Mote 10.

Note

11.

(iif}

(v}

58

of a Beard employee wilhoul a permanenl p
having no substantive pay in respect of such pos
however, different, R cable in such cases
entitled to have oly under Regulation
any extravagance in
always open lo the compe
lo the provisions of Regulation 417

lation 4.14 being
ted
read with regulatio : ) but to che
officiating pay In

horily 1o lake re

Though no chang f duties
intry may be enchanced on

fia

deputation pay in a loreign
of officiating promotion in

A declaration by Bard that a partic
duties or dulies
pay to a Board employee

in the same cadre

ar post involves more importan
srent charactar justif the grant of officialing
winted to the post frem another posl

Normally no pay higher than the substanlive pay is admissible on an
officiating appointment : tion grade post which does nol
involve assumption of ponsibilities of greater importance
ere such a included in i schedule (o
Regulation 4.14 bul it has : in relaxation of the
provisions of regulation 4.14

en permit
that

officiating appointments to the Selection Grade may be permitted in

ases

such

fixed

the pay in such cases may be in the Selection Grade under

provisio of Regulations 4.3 (a) (ii) and that;
the benefit of the "Next below Reg ion® may be ex| such
cases, subjecl to all the condi thal regulation being salisfied

Pay of a Board employee. who on the dz

selection grade, was drawing pay

e of his placement in the

Al the maximum of the ordinary scale. or

Al the maximum of lhe ordinary scale plus exgralia biennial increment
shall be regulated as follows. namely .-

Pay shall be fixed al the next stage In the selection grade
where pay at the maximum of ordinary scale pius ex-gralia
biennial increment. as the case may be, has been drawn for
one year or more ihan one year;

(b) Period of service amounting o than one year rende
the maximum of | ordinary scale or at e maximum of the
ordinary scale plus ex-gratia biennial incremenlt, as the case
may be shall be counted for the purpose of increment in the
seleclion grade; and

al

i

o

(t) next increment in the selection grade s

ndering the requis gualifying service in the

effect ive from 1-4-84




59
4.15 (1) Subject to the provisions of Regulations 4.14 and

417 a Board employee who is appointed to officiate in post shall
draw the presumptive pay of that Post.

(2) On an enchancement in the substantive pay as a result
of increment or otherwise, the pay of such Board employee shall
be re-fixed under sub-regulation (1) from the date of such
enchancement as if he was appointed to officiate in that post on
that date where such refixation is to his advantage.

Note 1. See also Noles 6 and 7 below Regulation 4.14

Note 2. In the case of a Board employee whose officiating pay on relixalion
under clause (2) of this regulation carries his pay above the efficiency
bar stage in the time-scale of the officciating pos!, the Board
employee concerned should be deemed to have aulomatically crossed
the efficiency bar al the fime of refixalion of officiating pay and the
question of application of efficiency bar shall not arise. In the case
of a Board employee officiating in a pest and whose pay had been
refixed under clause (2) of this regulation. if he is confirmed in that
posl from a retrospective dale. the refixalion of pay done under
clause (2) above after the date of his confirmation will have to be
revised and consequently over payments, if any, should be recovered

Note 3. In ihe case of a person proceeding on leave , if the period of
leave counts for increment in the officiating post under Regulation
4.8 (b). subject to fulliiment of the conditions and produclion of the
necessary cerlificales, his officialing pay may be refixed under
Regulation 415 (2) from the very date of incremenl or increase in
the substanlive pay as if he was appoeinted to officiate in thal post,
on that date. The benefit of the increase in officiating pay can be
had by him only from the date of resumption of duties but his nex!
increment in the officiating post will accrue to him from an earlier
date in the nex! year calculated with reference 1o the date of
refixation ol pay

. howewver, the period of leave does not count for increment, in the
officiating post the Board employee loses all connection with that
post during thal period and he will be enlitled 1o get his officiating
pay fixed only from the dale he reiurns from leave in which case
the next increment will fall due only after completion of the prescribed
period of duty from the dale of resuming charge unless he becomes
entitled te refixation of pay under Regulation 4.15 (2) once again
from an earlier dale.

Note 4. Where the increment of a Board employee in the post in which he
is officialing has been withheld under Regulation 4.7 without any
reference to the incremenis that will accrue te him in the post held
by him substantively, the provisions contained in sub-regulation (2) of
this regulation shall not apply before the daie frem which the orders
withholding the increment finally cease lo be operative. However, the
Board employee may be allowed during the period of penalty of
with-holding of increment, his substantive pay from time to time if
the same happens to be more than the officiating pay. These
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provisions shall also apply in respect of a Board employee whose
pay in the post held by tim in an officaiting capacity has been
withheld at a particular stage or the efficiency bar stage of time
scale of that post tor failure to pass deparlmental examination

Mote 5. The pay of the Board employee who was not actually officiating at
the time of enchancement of his substantive pay. but would have
officiated under the nex! below regulation, but for his deputation fto
some other post/officialing appointment 10 a still higher post, shall
be refixed under clause (2) above notionally in the post in which he
would have continued to officiate, but for his deputation lo some
other post appointment in an officialing capacity 1o a still higher
post. As and when the Board employee reverts to that post. from
depulation/ higher post. the actual pay to be given to him on the
date of reversion will be arrived al with reference to such notional

pay.

4.18  When a Board employee officiates in a post , the pay
of which has been fixed at a rate personal to ancther Board
employee, the competent authority may permit him to draw pay al
any rate not exceeding the rate so fixed or, if the rate so fixed
be a time scale, may grant him initial pay not exceeding the lowest
stage of that time-scale and future increments not exceeding those
of that sanctioned scale.

Note : This regulatien prescribes the initial rate of pay only . If the pay
personally fixed is on a time-scale it is not intended that an officiating
incubment should be debarred from drawing increments in that time-
scale according lo the ordinary regulations

4.17 The Board may fix the pay of an officiating Board
employee at an amount less than that admissible under these
regulations,

Note 1. One class of cases falling under this regulation is that in which a
Board employee merely holds charge of the current duties and dees
not perform the full duties of the post.

Nete 2. When a Board employee is appainted to officiate in a post on a
lime scale of pay but has his pay fixed below the minimum of the
time-scale under this regulation he must not be treated as- having
effectually officiated in that post within the meaning of Regulation
4.3 or having rendered duty in il within the meaning of Regulation
4.9. Such a Board employee on confirmation, should have his initial
pay flixed under Regulation 4.3 (b) and draw the next incremem
after he has put In duly for the usual period required , calculate
from the date of his confirmation

Note 3. The power conferred by this regulation is not exercisable save by a
special order passed in an individual case and on a consideration of
the facts of that case,

4.18 A competent authority may issue general or special
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orders allowing acting promotions to be made in the place of Board\ .
Employees who are treated as on duty under Regulation 2.19 (b)~ ™

Note : Acting promotions have been permitted under this regulation in place
ol Board employees , who are treated as on duty under item 1 (i)
of the Schedule lo Chapter Il

PERSONAL PAY

4.19 Except when the authority sanctioning it orders otherwise,
personal pay shall be reduced by any amount by which the
recipient's pay may be increased , shall cease as soon as his pay
15 increased by an amount equal to his personal pay

PAY OF TEMPORARY POSTS

4.20 When a temporary post is created which may have to
be filled by a person not already in Board's service , the pay of
the post shall be fixed with reference to the minimum that is
necessary 10 secure the services of a person capable of discharging
efficiently the duties of the post (See Sr. No. 12 Chapter XV)

421 When a temporary post is created which will probably
be filled by a person who is already a Board employee, its pay
shall be fixed by the competent authority (See Sr. No. 12 Chapter
XV) with due regard to:—

(a) The character and responsibility of the work to be
performed; and

(b) the existing pay of Board employees of a status
sufficient to warrant their selection for the post.

Note 1.  Under these regulations a temporary post will be created for the
performance of that duty . If the special duly is to be undertaken
in addition to the ordinary duties of the Board employee then
Regulation 4.20 and 4.22 will apply.

Note 2. {1) Temporary posts may be divided inlo two categories ., viz. posts
created 1o perform the ordinary work for which permanen! posts
already exist in a cadre, the only distinction being that the new
posts are temporary and nol permanent, and isclated posis created
for the performance of special tasks un-connected with the ordinary
work which a service is called upon to perform . An example of the
latter type of pos! would be a post of an Officer on Special Duty.
A distinction by strict verbal definition is difficult , but in practise
there should be little difficulty in applying the distinction in individual
cases. The former class of posts should be considered to be a
lemporary addition to the cadre of a service whoever may be the
individual appointed to the post ; while the latter class of temporary
posts should be considered as unclassified and isclated ex-cadre
posis.
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(2y Temporary posts which by this criterion should be considered as
temporary additions to the cadre of a service should be created in
the time-scale of the service, ordinarily without extra remuneration,
Incumbents of these posts will , therefore, draw their ordinary time-
scale pays. If the posts involved decided increases in work and
responsibility in comparison with the duties of the parent cadre
generally, it may be necessary to sanction a special pay in addition.
Such special pay may only be allowed with the approval of the
competent authority.

(8) For isolated ex-cadre posts, it may occasionally be desirable to fix
consolidated rates of pay. Where, however, the post is to be held

by members of a service . it will ordinarily be preferable to creale i

the post in time-scale of the holder's service . The observations @
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(b) for each other post he draws such reasonable pay, in
no case exceeding 20% of the presumptive pay
(excluding overseas pay) of the post, as the competent
authority may fix (see serial No. 14, chapter XV); and

Note : Pay granted under regulalion 4.22 (b) is not special pay, but pay
under Regulation 2.45 (i) i

(c) It compensatory allowances are attached to one or more
of the posts, he shall draw compensatory allowance
attached to one of the posts, which are highest (see
serial no.14 chapter XV)

Note 1. Clause (b) of this regulation requires that such pay as may be
considered "reasonable” in the circumstances may be given; 20% the
presumplive pay of the post is not , therefore, to be regarded as
the amoun! normally permissible. 1

Note 2. Presumptive pay for the purposes of clause (b) of this Regulation
should, according to Regulation 2.49, be taken to be what the Board
employee, who is placed in additional charge, will draws as initial
pay in the time-scale of the additional post under Regulation 4.3,
were he formally transferred to il. In cases, however, in which the
maximum pay of the lower post is less than the pay of the Board



—

63 —
employee in his substantive post. Regulation 4.3 will not be ap, e
and accordingly in such a case lhe maximum of the pay 6
lower pos! should be taken as a presumplive pay for the purposs
clause (b) of this regulalion

423 When a Board employee holds charge of the current
duties of a post after being relieved of those of his substantive
post, he officiates in that post. If it is not considered that he is
entitied to the full officiating pay of the post, his pay may be
fixed under Regulation 4.17. This should be done whenever the
board employee is not carrying out the full duties of the post.

Mate helow Regqulation 4.1 (2)
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425 It will be payable according to the Provisions of Bonus
Act and instructions issued from time to time, in this regard.
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CHAPTER V
ADDITIONS TO PAY

| - Compensatory Allowances
GENERAL

51 Subject to the provisions of Regulations 5.2, 5.3, 5.4
and 55 and to the conditions that the amount of compensatory
allowance I1s so regulated that it is not on the whole a source of
profit to the recipient, the Board may by special or general order
grant such an allowance to any Board employee.

Unless in this section it be in any case otherwise expressly
provided and subject to the provisions of Regulation 4.22 (c), a
compensatory allowance attached to a post will be drawn in full
by the Board employee actually pertorming the duties of that past
and will not be drawn in whole or in part by any one else. Save
as provided by the regulations in this part, a compensatory
allowance attached to a post will cease to be drawn by a Board
employee when he vacates the post.

Note : The grant of TA (which is also a compensatory allowance vide
Regulation 2.16) is regulated by the regulations in Vol. Il of these
regulations

5.2 In this section :—

(a) ‘Leave’ means total leave of all kinds taken for a
period not exceeding 120 days , other than leave
preparatory to retirement, refused leave or terminal
leave.

The litle to compensatery allowance will remain intact --

(i) when the original leave nol exceeding 120 days, is
not subsequently extended ,or if extended, the total
does not exceed 120 days, throughout the period

(i) when the original or extended leave not exceeding
120 days, referred to in sub-clause (i) is
subsequently extended and the total period exceeds
120 days, upto the date of expiry of the original
or extended leave not exceeding 120 days or the
date of sanction to the first subsequent extension
which causes the total period of leave to exceed
120 days whichever is earlier.
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(o) ‘Temporary Transfer' means a transfer to duty in another
station which is expressed to be for a period not
exceeding 120 days. For the purpose of this section it
includes deputation. Subject to the limit of 120 days,
the title to compensatcry allowance , if the temporary
duty is subsequently extended beyond 120 days in all,
will remain intact upto the date of the order of
extension,

Note 1. Unless in any case, it be otherwise expressly provided in these
regulations, joining time may be added lo the period of 120 days
provided in this regulation.,

Note 2. When vacation is combined with leave, the entire period of vacation
and leave should be taken as one spell of leave for the purpose of
clause (a) of this regulation

Note 3. ‘Leave" as defined in this regulation includes “extraordina:y leave"

Compensatory Allowance, Other Than A House Rent
Allowance or Motor - Car or Motor- Cycle Allowance

5.3 An allowance granted owing to the expensiveness of
living, other than a house-rent allowance, may be drawn :—

(a) during 'leave’ at the same rate at which the employee
was drawing before proceeding on leave without the
production of a certificate prescribed in sub-clause (ii);

(aa) during leave exceeding 120 days , but not exceeding
240 days--

(i) in case the employee suffers from T.B., Cancer, or
other ailments and furnishes a medical certificate
in the form prescribed under Regulation - B.8, 8.12
or 8.13 as the case may be. The question whether
the allowance may be paid to an employee suffering
from T.B., Cancer or other ailments during leave
on medical certificate exceeding 240 days will be
decided on merit by the Administrative Department
concerned in consultation with the Finance Sectior:
and

(i) in case the employee certifies thal he or his family
or both resided for the period for which allowance
is claimed at the station from which he proceeded
on leave or at ancther station he will be entitled
to similar allowance,
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Where an employee does not join duty after the expiry of
leave, whether on medical grounds or otherwise and resigns, he
shall not be eligible for the allowance for the entire period of such
leave and the allowance sanctioned earlier will be recovered before
the resignation is accepted: Provided that in case of an employse
who is granted leave but does not join duty after expiry of such
leave, owing to death or invalidity during such leave, the recovery
of allowance sanctioned earlier will nol be effected.

Note : The provisions of this clause do not apply te Board employees during
leave preparatory to retirement upto one hundred and eighty days

(b) during temporary transfer, if :-

(i) the authority sanctioning the transfer certifies that
the Board employee is likely on expiry of the
temporary duty to return to the station from which
he is transferred;

(i) the Board employee draws no allowance of the
same kind in the post to which he is transferred;
and

(i) the Board employee cerlifies that he kept his family,
for the period for which the aillowance is claimed
at the station from which he proceeded on transfer.

Note : The underlying intention of Regulation 5.3 is to restrict Board
employee's litle to compensalory allowance during leave to periods of
leave prescribed in Regulation 5.2 (a) of that reguiation other than
leave preparatory to retirement or refused leave or lerminal leave
Authorilies empowered to sanclion leave should, therefore, scrutinize
with special care leave applications from Board employees on the
verge of retirement and should in cases where there is an obvious
intention 1o evade the regulation by taking leave for four months or
less, returning to duty for a few days only and® then reliring refuse

to grant leave of any other kind than “leave preparatory lo relirement.”
HOUSE RENT ALLOWANCE

5.4 A house-rent allowance may be drawn by a Board employee
during leave or transfer in the circumstances specified in clauses
(a) or (b) (i) and (ii) of Regulations 5.3 : provided that he certifies
that his previous rate of expenditure for a house continues during
his absence and that he places his house, free of rent, at the
disposal of the Board employese, if any , who officiates in his
post. The officiating Board employee cannot, in such case, draw
the house-rent allowance attached to the post, If however, the
officiating Board employee for a reason which a competent authority
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(See Sr.. No. 16, chapter XV) considers to be sufficient, refuses
the accommodation placed at his disposal, he and not the absent
Board employee, will draw the allowance.

Note 1. The employee should have continued for the period for which house
rent allowance is claimed to relain the house al the same station
from which he proceeded on leave; paid for it and did not sublet
it

Nota 2. A Board employee on transfer, shall not be allowed house rent
| allowance al the new station of posting in any case, till official
accommodation at the previous slation of posting is vacated by

him.

OTHER COMPENSATORY ALLOWANCES

5.5 A Compensatory Allowance other than an allowance for
the regulation of which provision is made in Regulations 5.3 and
! 54 may be drawn during leave or temporary transfer if:-

(a) the authority sanclioning the leave or transfer certifies
that the Board employee is likely , on expiry of the
leave or temporary transfer, to return to the post to
which the allowance is altached or to another post
carrying a similar allowance; and

(b) the Board employee certifies that he continued, for the
period for which the allowance is claimed, to incur the
whole or a considerable part of the expenditure for
which the allowance was granted.

Note 1. See Note 1 below Regulation 5.3

| Note 2. With reference to clause {b) of this regulation, a Board employes,
who desires lo avail himsell of the benefit of the regulation . should
submit his claim with a statement of the relevant expenses to the
authorily sanctioning the leave or transfer . That authorily should then
| decide, having regard 1o the provisions of Regulations 5.1 & 5.2 how
much of the allowance should be drawn and communicate his decision
to the Chief Accounts Officer with a copy of lhe slalement of expenses
referred to above, The copy of the statement of expenses may be
sent to the Chief Accounis Officer in a confindental cover, if this is
considered desirable. It will then be open lo the Chief Accounts Officer
either 1o accept the decisions or to challenge such of them. The
provisions of this regulation do not apply to Board employees in receipl
of the compensatory local allowance sanctioned for Amritsar in whose
case the provisions of clause (b) of this regulation will be applicable

In regard 1o the drawal of similar and other hill compensatory
allowances during leave, it will suffice if it is certified by the Board
employee concerned that he or his family or both resided at the hill
station concerned for the period for which the allowance is claimed
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COMPENSATORY ALLOWANCE DURING JOINING TIME

56 If the board employee in his old post drew a
compensatory allowance granted on account of special expensiveness
of living and the transfer is to another post carrying a similar
allowance, he may draw the compensatory allowance during joining
time under clause (a) and (b) of Regulation 9.1 : Provided that if
the rates differ in the two posts, he may draw the lower rate only.

II-RENT OF BOARD RESIDENCES
GENERAL

5.7 The following regulations govern the allotment to Board
employees for use by them as residences of such buildings cwned
or leased by Board/ Government or such portions thereof as may
be made available for the purpaose.

Note : When an employee/ Government employee, other than that of the
Punjab State Electricity Board, occupies by official arrangement a
residence provided by the Punjab State Electricity Board or vice versa
rent shall be recoverable from that official in accordance wilh the

rules in Appendix 4 to the Pumjab Financial Rules.

5.8 Nothing contained in these regulations shail so operate
as to require payment of rent, for the occupation of residences
supplied by the Board , by those Board employees who have been
exempted from such payment under the provisions of law or to
affect the amount of rent or charges payable by those Board
employees in whose case the amounlt so payable is prescribed by
law for the time being in force.

Capital Cost of Buildings and
Assessment of rents.
i) Capital Cost of a Residence.

5.9 For the Purpose of assessment of rent, the capital cost
of a residence owned by the Board shall include the cost or value
of sanitary, water supply and electric installations and fittings, but
exclude the cost or value of the site (including expenditure on its
preparation); and shall be either

(a) the cost of acquiring or constructing the residence and
any capital expenditure incurred after acquisition or
construction or, when this is not known.

(b) the present value of the residence ;
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Provided that, where it is so directed by general or special
order, the value of the site and the cost of its preparation shall
be included in the capital cost, and the cost of sanitary, water
supply and electric installations may be excluded . | the cost of
sanitary, water supply and electric installations are ordered to be
exclude rent for such installations shall be levied at the rates
specified under Regulations 5.14 (d)

Note : For cases in which the above proviso will apply , see paragraph 3.27
Punjab Public Works Department Code, 2nd Edition.

5.10 For the purpose of Regulation 5.9 --
(i) expenditure incurred on works such as --
(a) raising, levelling and dressing sites,

(b) construction of revetmenis and retaining walls unless
when incurred in connection with the provision of a
tennis court ;

(c) Stormwater drains; and

(d) boundary pillars; shall be considered as expenditure on
preparation of a site; and

(ii) expenditure incurred on works such as --
(a) compound walls, fences and gates;
(b) approach roads, culverts and paths within the compound;

(c) cost of carriage, irrigation channel and well, if any, shall
be included in the capital cost of the residence for the
purpose of assessment of standard rent.

5.11 When the present value of a residence and of the site
on which it stands is unknown, vide clause (b) of Regulation 5.9,
the value of the residence and of the site shall be estimated
separately by the Divisional Officer, who shall, if the estimated
value of either does not exceed Rs. 25,000, submit the estimate
to the Superintending Engineer who shall determine the present
value. If the Divisional Officer's estimate of either the site or the
residence exceeds Rs. 25,000 he shall submit it to the
Superintending Engineer, who shall forward it to the Chief engineer,
who shall determine the value of the residence and of the site.
The Divisional Officer's estimate shall, in both cases, be
accompained by a report of the ExecutiveEngineer, Civil Work
Division / Land Acquisition Officer of the Board in regard to the
value of the land and also the value of building with reference to
the market value of similar building in the vicinity.
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5.12 The board may, for reasons which should be recorded,
write-off a specified portion of the capital cost of a residence -

(1) When a portion of the residence must be sel aside, by
the Board employee to whom the residence is allotted, for the
reception of official and non-official visitors visiting him on business;
or :

(2) When it is satisfied that the capital cost, as determined
under the above regulations, would be greatly in excess of the
proper value of the accommodation provided.

MNate : See also Regulation 528

5.13 In assessing the cost or value of the sanitary , water-
supply and electric installations and fittings, -(vide Regulation 5.9)
the following shall be regarded as comprising the installation and
fittings -

Electric Supply.

(1) Wiring, including the supply line from the main and all
connected apparatus such as fuse boxes and switches.

(2) Fixed lamps (bracket and pendant) including shades
holders but excluding shades and bulbs.

(3) Wall plugs of table lamps, table fans and electric and
water heaters.

(4) Fan points (excluding ceiling fans and regulators).
(5) lighting interceptars.

(8) Meters when supplied by Board.

Sanitary and Water Supply

(1) Pipe, including service pipe from the main;

(2) Apparatus for hot water supply;

(3) Cistern taps and other necessary equipment;

(4) Baths, basins, and lavatory fittings:

(5) Meters when provided at the cost of Board:

(8) Drains, including the main connection with the sewer;
and all connected apparatus such as gulleys, channels,
traps and vent pipe for the disposal of house wastes
and sewage.




Note 1.

Note 2.
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The inclusion of these arlicles in this regulation does not bind Board
lo provide all or any of them in a residence.

When table lamps, table fans or other electrical appliances not iicluded
under “Electric supply” above. have already supplied, their cost should
be included in the capilal cost of the residence, bul on their becoming
unserviceable they should not be replaced, the capital cost of the
residence being reduced accordingly

(il) Standard Rent

5.14 The standard rent of a residence shall be calculated as

follows

(a)

(i)

(i)

(iv)

(i)

In the case of leased residence the standard rent shall
be the sum paid to the lessor plus an allowance for
meeting during the period of lease the probable cost of
charges for-

both ordinary and special maintenance and repairs of
the residence as may be charged on Board including
maintenance and repairs of any additional work done at
the Board expense;

capital expenditure on additions and alterations as may
be a charge on Board;

interest on capital expenditure referred to in (ii) above
and

the rates or taxes in the nature of house or property
tax, if any, payable under any law or custom by the
owner to a municipality or other local body (but not
recoverable from the Board employee to whom the
residence is allotted).

The allowances for meeting such capital expenditure on
additions and alterations as may be a charge on Board
and the interest and depreciation in connection there
with, shall be as laid down in paragraph 3.24 (3) of
the Punjab Public Works Department Code (Second
Edition)

In the case of residence owned by Board the standard
rent shall be calculated on the capital cost of the
residence , and shall be either-

a percentage of such capital cost equal to such rate of
interest as may from time to time be fixed by the Board
plus in addition, for Municipal and other taxes in the
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nature of house or property tax in respect of the
residence payable by the Board and for both ordinary
and special maintenance and repairs, such addition being
determined under Regulation 5.18: or

(i) Seven and half percent per annum of such capital cost,
which ever is less. The restriction of seven and half
percent per annum shall not apply in the case of
residences the capital cost of which is calculated under
proviso to Regulation 5.9.

(e) In both cases mentioned in clauses (a) and (b) above
standard rent shall be expressed, as standard for a
calendar month and shall be equal to one-twealith of
the annual rent as calculated above subject to the
proviso thal, in special localities or in respect of special
classes of residences, the respective Chief Engineer may
fix a standard rent to cover a period greater than cne
month, but not greater than one year. Where a
competent authority takes action under this proviso
standard rent so fixed shall not be a larger proportion
of the annual rent than the proportion which the period
of occupation as prescribed under Regulation 5.33 below
bears to one year,

(d) when sanitary, water supply and electric installations as
defined in Regulation 5.13 are not included in the capital
cost of residence rent shall be assessed on the capital
value of such installations at the following percentages:-

! Interest Maintenance Depreciation |
' 1 E] 3 4 |
I ——— - M i
Sanitary Installations As per 6% per cent ‘
fordinary & | it
Water supply Regulation percent and
Installations 5.18 | special 1z
| percent)
Elecectric Installations - de - | 4 per cent ‘ 5 per cent
| |

Note 1. Municipal taxes which by local rule or custom are lieved on the
occupant will be payable by the occupant in addition to the rent
payable to the Board under these regulations.

Note 2. For the purpose of clauses (a) and (b) above, the additions for both
ordinary and special maintenance and repairs shall net include anything
for the establishment and Tools and Plant charges. Full deparimental
charges should, however, be lieved in cases referred to in Note (1)
below Regulation 5.9,
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5.15 (a) When the standard rent of a residence has been
calculated, minor additions and alterations may be made without

the rent of residence being increased subject to the following
conditions -

(i) the total cost of such additions and alterations shall
not exceed 5 percent of the capital cost on which the
standard rent was last calculated; and

{ii) such additions and alterations shall be made within five
years after the last calculation on the standard rent.

(b) When by the reasons of additions and alterations, the
capilal cost of a residence exceeds by more than 5
percent the capilal cost on which the standard rent was
last calculated , the standard rent shall be recalculated
with effect from the 1st of April next following or from
the date upon which a new, tenan! becomes liable for
the payment of rent, which ever is earlier.

(c) Subject to the provisions of clause (b), the standard
rent of a residence shall be recalculated on the expiry
of five years from the date of the last calculation and
the recalculation shall take effect from the 1st of April
next following or from such other date as the competent
authority may direct.

(d) When the portion of a capital cost of a residence is
written off under the orders of a competent authority
the rent should be recalculated forthwith.

Note 1. Il is the duly of the Executive Engineer concerned lo give timely
notice lo the tenant concerned of the increase in rent. Omission
however, on his part to give such intimation in any case will not
constilute a reason for the enhancement of rem taking etfect from a
date later than that on which it is due under the above regulation.

Note 2. In the case of substantial additiens or allerations 1o a residential
building , pending sanction of the revised standard rent by the
respeclive Chiel Engineer, its renl should be provisionally fixed so as
to allow an adequate margin 1o cover rent in respect of the estimated
expenditure of such additions or alterations and unioreseen charges,
and recovery of rent irom the tenant should be eflecled at that rate
It the provisional rent is more than the revised standard rent, the
amount recovered in excess shall be refunded to the tenant.

516 --Omitted--

517 The average annual cost of maintenance and repairs
will consist of two paris-special and ordinary charges as explained
below -




(i)

(ii)

5.18
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Special charges will be those incurred in the renewal
floors of roofs, or on other special repairs or
replacements occurring at long intervals. Provisions for
such charges should be made in the form of
percentages on the capital cost of each building. These
percentages will vary for different classes of buildings
and are laid down in Regulation 5.18. When repairs
are necessitated by the occurrence of fire, flood,
earthquake, abnarmal storm or other calamity; the cost
of such special repairs should be shown separately in
the Capital and the Revenue Accounts under Revenue
Charges during the year, and should not be included in
the total charges or taken into account as a basis for
the revision of the rent.

Ordinary charges will include the cost of ordinary annual
repairs together with a proportional share of the
expenditure that may be required quadrennially or at
other short intervals . The amount of these charges for
buildings constructed or acquired by the Board, will be
estimated within the limits laid down in Regulation 5.18
by the Executive Engineer of the Division and approved
by the Superintending Engineer.

The following percentages of cost will be assessed on

account of ordinary and special repairs in calculating the standard
rent under Regulation 5.14 (b) (i) :-

(1) When acquired or constructed through the agency of
the Board :-
Assessable percentage
Class of on the Capital cost of
Buildings Description the Building excluding
value of site
Special Ordinary
repairs repairs
1 2 3 4
A: Those in good order built by bl 1%

the Board in a semi-
permanent style, i.e. with
pucca foundation. Kutcha-
pucca oulside walls, lime-
pointed pucca parapets and
chimneys terraced jack arch
or wooden karri roofs over
steel girders.




75
. T 0 T e percentage |
Class of on the Capital cost of |
Buildings | Description the Building excluding
[ value of site |
e I e Carrrr —
‘ | Special | Ordinary |
| | repairs repairs
1 | 2 3 4
B: | Those of a similar style of £ 2

construction but not in good
condition either built by the
Board or purchased from |
| private individuals and added
| ‘ to and altered after |
purchase. | |

C: Temporary buildings, i.e., 1 |
‘ those with walls of mud | |
masonary with a roof of {

l thatch or tiles or wodden }

karris, \

P —_— _ I [ |

(2) WE aquired o

I constructed by the Board :-
A... ‘ Those in good order built by J T |
| tlhe Board in a semi- |
permanent style, i.e. with | e 1t 3 |
pucca foundation. Kutcha- |
‘ pucca, outside walls, lime- | | .
pointed pucca parapets and
chimneys terraced jack arch |
or wooden karri roofs over !
| Steel girders.

B... ‘ Those of a similar style of | | |
| constructions bul not in
‘ good condition either built

| by the Board or purchased % 3to5
| from private individuals and |
| added to or altered after ‘ | |
purchase.
C... Temporary buildings, i.e., |
‘ those with walls of mud
masanary thatched or tiled 1% | 5 to 7
| roaf. | |
F | I e
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(3) A charges of 4% percent of the capital cost will be made in
addition to the above to cover the mainienance of water-supply,
sanitary and electric installations, where such exist.

Note : Wilh reference to the minimum and maximum rates fixed above for
annual ordinary repairs . Superintending Engineers of the Board, should
arrange 1o communicate o the chigf Accounts Officer such percentages

as are actually applied in fixing the standard rent in each individual
case. so that the rerts fixed may De susceplible of scrutiny.

CONDITIONS OF TENANCY AND RENT PAYABLE BY
BOARD EMPLOYEES

519 When the Board supplies & Board employee with a
residence leased Of owned by it, the following conditions shall be
observed -

(a) The scale of accommodations supplied shall not, except
at the Board employee’'s own reguest, exceed that which
is appropriate 10 the status of the occupant;

(b) uniess atherwise expressly provided in \nese regulations,
he shall, except where the residence meant for one
Board employee is shared by more than one Board

employee, pay-

(i rent calculated at the rate of ten percent of his monthly
emoluments; and

(ii) municipal and other taxes payable by tne Board in
respect of the residence not being in the nature of
house Of property tax.

Note 1. Board employees who have been allotied (without their having asked
for such allotment) accomodation of a lower category ihan to which
they were entitied and if that accomodation carries standard rent

less than ften percent of their emoluments shall be charged only
standard rent fof thal accomuodation, This note shall not apply in case
where a board egmployee has himself asked for an accomodation of
a lower category than 1o which he was antitled. At Chandigarh Board
employees (a) who have been allotted accommodation of a lower
calegory than 10 which they are entilied (b) or who had been allofted
accommodation of the category ta which they were entitled but with
the passage of time due lo promation of otherwise increase in their
emoluments have become entitled to accomadalion of a higher gategory
which is not given to them and if such accamodation 10 their
occupation in the case of both of categories {ay and (b) garries
standard rent less than 10% of théir emaluments, shall be charged
anly gtandard rent for that accomodation.




oprmmss vaoes aown wnaimaiyaiil,  WIlRIE (N8 accomodation can be
:qually shared by two or three Board employees, the principle of
tharging rent applicable in Chandigarh shall apply and where
iccomodation cannot the equally shared the rent shall be ¢harged
roportionately to the accomodation shared.

n cases falling under category (b) of Note 2 above, the residential
iccommodation shall be allotted to suitable category of Board
'mployees according to norm of cost and space (to be calculated on
ne basis of Chandigarh norm and rates) and Board employees shall

e liable to pay ten percent of their emoluments irrespective of the
ilandard rent.

he Board employees living in cheap (Katcha) houses or tin sheds.
thich do not provide the minimum residential amenities, shall be

harged standard rent or ten percent of their emoluments, whichever
i less.

he leased accommodation shall be treated at par with the Board
wned accomodation in the matter of charging of renl and the board
mployees shall be charged at the rate of ten percent of their

moluments irrespective of the rent paid for it by the Board-to the
Nner.

Hnarr".‘t emnlavoa Aan hie tranafar ane celcic N b
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{b)

(i)
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Shared accommodation has been categorised as follows

where the portion do nol have independen! amenities like kilchen.
bathroom and lavalory, elc. as in the case of sharing being done al
Chandigarh: and

where a big residential building has been converted into independent
portions provided with essential amenities like bath room. lavatory and
kitchen, etc

In cases falling under category (a) of Nole 2 above -
at Chandigarh, where accomodation is shared by -

Iwo Board employees, each Board employee shall be charged rent at
the rate of five percent of his monthly emoluments: and

three Board employees, each Board employee shall be charged renl
at the rate 38'y percenl of his monthly emoluments.

al places other than Chandigarh, where the accomodation can be
equally shared by Iwo or three Board employees, the principle of
charging renl applicable in Chandigarh shall apply and where
accomaodation cannol the equally shared the rent shall be tharged
proportionately to the accomadation shared

In cases falling under calegory (b) of Note 2 above, the residential
accommodation shall be allotted to suitable category of Boeard
employees according 1o norm of cost and space (lo be calculaied on
the basis of Chandigarh norm and rales) and Board employees shall
be liable to pay ten percent of their emoluments irrespective of the
Standard rent

The Board employees living in cheap (Katcha) houses or lin sheds.
which do not provide the minimum residential amenities. shall be
charged standard rent or ten percent of their emeoluments. whichaver
is less.

The leased accommodation shall be trealed at par with the Board
owned accomodation in the matter of charging of rent and the board
employees shall be charged at the rale of ten percent of their
emoluments irrespective ol the rent paid lor it by the Board-to the
owner.

A Board's employee on his transfer can retain Board's accommodation
under his possession for a period of two months at the normal rent,
After two months, penal rent at the double rate for next six months
and therzafter the market rent will be payable by the Board's emplovee
till the accomdation is vacated by him provided that exemption in that
behall is nol allowed by the competent authority. Disciplinary
proceedings will be processed against the official who fail to comply
with the above instructions.

A Board's officer/official on his reliremenlt can retain Board's
accommodation under his possession for a period of four months at
normal rent and lherealler rend al the market rale will be payable,



to him (except pension and leave encashment) till he/she vacates
Board's accomdation.

5.20
Regulation

)

(2)

(if)

(1)

(2)

(3)

(4)

(6)
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Retiree will not be paid gratuity and any other herefit payable

Notwithstanding anything contained in clause (b) of
5.19 above the Board may :—

at any time, after the standard rents have been
calculated, under the provision of Regulation 5.14 above,
group a number of residences, whether in a particular
area or of a particular class or classes , for the purpose
of assessment of rent, subject to the following conditions
being fulfilled :-—

that the basis of assessment is uniform; and

that the amount taken from any Board employee shall
not exceed 10 percent of his monthly emoluments;

by the general or special order provided for taking a
rent in excess of that prescribed in Regulation 5.19 (b)
above from a Board employee :—

who is not required or permitted to reside on duty at
the station at which the residence is supplied to him;
or

who, at his own request, is supplied with accommaodation
which exceeds that which is appropriate to the status
of the post held by him, or

who, is in receipt of a compensatory allowance granted
on account of dearness of living, or

who is permitted to sublet the residence supplied to
him; or

who sublets without permission the residence supplied
to him, or

who does not vacate the residence after the cancellation
of allotment.

Note 1. Under clause (ii) of this regulation, renl may be recovered in excess
of 10 percenl cf a Board employee's emoluments but not in excess
of the standard rent as defined in Regulation 5.14.

MNote 2. If the rent of a building aliotted to a Board employee is enhanced
from a previous date, nothing shall prevent the Board from effecting
recovery at the enhanced rate wilh retrospective effect.
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521 A Board employee who, at his own request, is supplied
with a residence owned or leased by the Board of a class higher
fhan that for which he is eligible or affording accomodation in
excess of that which is appropriate to his status, shall unless
otherwise decided by the competent authority, be charged the full
standard rent as calculated under Regulation 5.14 et seq and shall
not be given the benefit of the 10 percent concession afforded by
Regulation 5.19 (b).

5.22 Non-migratory Board employees permitied to recess in
the hills shall pay, for houses provided in the hills, 10 percent of
emoluments, or the standard rent, whichever is less ,for the period
of allottment. This rent, shall be paid in addition to the rent
assessable under the regulations, for a residence supplied at the
Board employee's headquarters.

5.23 For the purpose of clause (b) of Regulation 5.19 above
‘emoluments' means :—

(i) pay ;

(ii) payment from Beoard revenues and fees if such payments
or fees are received in the shape of a fixed addition to
monthly pay and allowances as part of the authorised
remuneration of a post:

(iii) compensatory allowances other than travelling allowance,
uniform allowance, clothing allowance, outfit allowance,
special outfit allowance and uniform grant drawn from
the general revenues;

(iv)  pension, other than a pension drawn under the
provisions of Chapter VIl of Punjab C.S.R. Volume Il
or compensation received under the Workmen's
Compensation Act, 1923, as subsequently amended;

(v) in the case of a Board employee under suspension and
in receipt of a subsistence grant, the amount of the
subsistence grant, provided that if such Board employee
is subsequently allowed to draw pay for the period of
suspension the difference between the rent recovered
on the basis of the subsistence grant and the rent due
on the basis of the emocluments ultimately drawn shall
be recovered from him.

i does not include allowances attached to Decorations and
Medals conferred on Board employees including Dapuati-cp(iggs.

LT
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Note 1. The emoluments of a Board employee paid al piece-work rates shall
tn? delermined in such manners as lhe Board may prescribe

Nade 2. The emoluments of a Board employee on |leave mean the emolumenis
Y “drawn by him for the last complete calendar month of duty performag
% s by him prior to his deparlure on leave.

Note 3. The amount of pension to be taken into account will be the amount
originally sanctioned, ie., before commulalion H any, and will also
include the pension equivalent of death-cum-retirement gratuity and
other forms of retirement benefils. if any e.g. Board's contribution o
a Contributory Provident Fund, commuled value of pension elc

Note 4. Whele deduction on accounl of house rent from the Board employees
in receipl of sterling overseas pay should be made in India and lhe
sterling overseas pay should be converted into rupees al Is 6d 1o
lhe rupee for the purposes calculating house rent if the amount of
house renl due has lo be determined with reference to pay of the
occupier

Note 5. Under clause (ii) above, lees received by a Board employee in shape
of a fixed addition to monthly pay and allowances as a part of the
authorised remuneration of a post count as emoluments for the
purpose of clause (b) of Regulation 5.19, where under Regulation
541 a part of any lee is required to be credited by the Board
employee concerned 1o Board revenues and the remaining fee is
retained by him ., only that portion of the fees received by a Board
employee which he is allowed to retain under the regulations, wil
count as “"emoluments® for the purpose of clause (b) of Regulation
519.

524 The Board employee to whom a residence is allotted,
vide Regulation 5.31 et seq is
responsible for the rent recoverable under the regulations during
the pericd of allotment unless exempted by competent authorily
under the provisions of Regulation 5.25.

Rent shall be recovered monthly in areas for the period of
allotment.

RENT FREE ACCOMMODATION AND WAIVING OR

REDUCING THE AMOUNT OF RENT

525 In special circumstances, for reasons which should be
recorded, the Board :—

{a) may, by general or special order, grant rent-free
accommodation to any Board employee or class of Board
employees;

or
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(b) may, by special crder, waive or reduce the amount of
tent to be recovered from any Board employee or class
of Board employses; or

(c) may, by general or special order, waive or reduce the
amount of municipal and other taxes, not being in the
nature of house or property lax, to be recovered from
any Board employee or class of Board employees.

Note 1. The following are types of cases in which such exemplion or reduction
may be sanclioned -

(a) When a Board employee is performing the duties of a pos! in addition
to those of is substantive post and already pays rent for a house.

(b) When a Board employee, in addition to the dulies of a posi, carries
on those of another pest which preclude him from occupying the
house

{c) When a Board employee has been promoted or transferred to a post
in the same station and it is not considered necessary that he should
change his residence.

(d) When a board employee officiating in a post for a period not
exceeding lwo months is aclually prevented from occupying the house
provided for him by circumstances which the Board considers sufficient
to warrant an exception being made in his favour.

Note 2. When rents are fixed in accerdance with the Regulation 5.14 and
whan one or more Board employees supplied with residence in the
particular areas are granted a house free of rent or al reduced rent,
the proper course is lo apply Regulation 5.14 first and Regulations
5925 afterwards thal is, the ordinary rent of the occupant ol each
house should be fixed under Regulation 5.14 and any reduction
necessary should then be made under this regulation,

Mote 3. A list of Board employees who have been granted rent-free
accommodation under this regulalion is given in Appendix 3 of the
PSEB M.S.R/ 1975 Vel-l, pari-ll

526 When, under clause (a) of Regulation 5.25 a Board
employee is provided with guarters free of rent the exemption from
rent shall, in the absence of any orders of the Board to the
contrary, be considered to be complete , i.e., no additional charge
shall be made in respect of the rent of special services, i.e.,
sanitary, water-supply and eleciricity, in the building the cost_of
which has been included in the capital cost of the building:

The concession of rent-free quarters does not c:'arry with it

the free supply of water and electric energy, the cost of which
mus! be defrayed by the Board employee himself. The rent of water
and electric meters the cost of which has not been included in
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the capital cost of the building is also payable by the Board
employee.

Note : See also Regulation 5.29

5,27 The Board may sanction remission of rent due for the
occupation of a Board's building when the building is rendered
uninhabitable by reason of extensive repairs being in progress; of
from any other cause ;

Provided that if -m;m’é; finds that the house has become

uninhabitable/ shall .at once report the matter to the Executive
Engineer incharge the building, who will immediately inspect it
and forwavf::i reporf{ e subject to the Superintending’

a
Engineer. The lalter will take such steps in the matter as he
considers necessary, reporting his action to the concerned Chief
Engineer, who will then decide whether partial or total remission
of rent is to be allowed. !

Note : Inconvenience' caused by pelty or ordinary annual repairs is insufficisn
fo warranl remission of rent which should be granted only when
extensive structural repairs justifying in the opinion of the concerned
Chief Engineer the vacation of the building, are carried oul.

5.28 When a building is occupied partly as a residence and
partly as an office the capital value of the portion occupied as &
residence should be separately estimated for the purpose of
Regulation 5.14. The cost of maintenance of the residential portion
should also be separately estimated and accounted for. This is
usually done on the basis of plinth area.

Note : When (a) separate office accommodation is provided for the occupani,
and (b) the use of part of his residence for office or business
purposes is optional, no deduclion from the rent is permissible on
this account. Where, however, a Board employee though provided with
office accommodalion elsewhere than in his residence is. in the opinion’
of the competent authority, obliged lo sel apart a portion of his
residence, for the reception of visitors both official and non-official on
business, a deduction from the rent is permissble on this account lo
the extent of half lthe assessed renl of lhe accommodalion so used

RENT FOR SPECIAL SERVICES

5.29 It a residence is supplied with services other than water
supply, sanitary or electric installation and fittings such as furniture,
fans, tennis courts or garden, the cost of which is not taken into
account in calculating the standard rent of the residence under
Regulation 5.14 arid which are maintained at the cost of the Board,
rent shall be charged for these in addition to the rent payable
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under Regulations 5.19 to 5.22. The tenants will also be required
to pay the cost of water, electric energy, elc. consumed. The
additional rents and charges will be fixed and recovered in full as
below. A competent authority may, however, in very special
circumstances and for reasons which should be recorded, waive or
reduce the additional rent and charges for any of the special
amenities referred to above.

Note 1. The valug of the site shall not be laken into account in calculaling
the rent of special services under this regulation.

Note 2. Where however, it is so directed by general or special order -

(a The value of the site ,and the cost of its preparation, shall be
included in the capital c6st of tennis courts and gardens.

(b) Departmental charges shall be included in the capital cost of furniture,
ceiling fans, tennis courtd, and gardens as well as their maintenance,
depreciation and storag‘é charges. The percentages rales far
maintenance, depreciation and sforage shall not be levied on the
capital cost after the additional At departmental charges but before
such addition . Interes! shall, However, be caiculated on the capital
cost including departmental charges.

() The cost of sanitary, waler-supply_and-electric installations may be
excluded from the capilal cost of lennis courts and gardens.

Should the cost of sanitary, water-supply and electric installations be
ordered to be excluded, reni for such installations shall be levied at
the rates specified under Regulation 5.14 (d)

For cases in which the above provisions will apply , see paragraph
3,27 of the Punjab Public Works Department Code under furniture

(a) FURNITURE

The rent shall be recavered at the rate of 15 percent per
annum on the capital cost as delailed below :—
(a) Maintenance Rs. 4 percent
(b) Interest Rs. 5 percent
(c) Depreciation
including renewals

and replacement Rs. 6 percent

Total 15 percent



The rent shall be recovered at the rate of 17 percent per
annum on the capilal cost as detailed below and shall be recovered
during the whole of the year

(a)
(b)
(c)
(d)

Rent to be recovered for a tennis court should cover both
interest on the capital outlay invelved at the rate prescribed by the
competent authority for the purposes of Regulation 5.14 (D) and
average actual maintenance charges for the past three years. The
charges which may be incurred in connection with the provision
and maintenance of tennis courts arei—

A
(1)

(2)

(4)

(5)
Note 1.

The cast of providing and renewing tennis-nets, the marking of tennis.

84
CEILING FANS

Interest Rs. 4 percent
Depreciation As. 6}& percent
Maintenance Rs. 4% percent
Storages charges ... ... ... Rs. 2 percent
Total 17 percent

(b) TENNIS COURT

In regard to tennis courts in the plains:-

construction of the tennis court and of retaining walls
where necessary:

surfacing of the tennis court with bajri, grass, cement,
etc. at ihe time aof construction.

annis courts in the hills —
sacl A above;

provision and erS}:tion of posts and wire-netting for the
purpose of enclosing the tennis court and of permanentiy’
fixed posts for suspending lawn-tennis nets;

provision and erection of fixture and appurtenances far
hanging screens; and

maintenance of items 3 and 4 only.
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courls, the provision of screens. the maintenance of the surface of
the tenmis courls and also the mainlenance of ilem (3} and (4) in
seclion B above. in so far as they relate lo the tennis courls in the
plains, should, on no account , be admilled as a charge against the
Board.

Mote 2. For the purpose of these regulations the maintenance charges shall
be revised after every ihree years.

Note 3. See also note under lhe head "Garden” below -
(c) GARDEN

Both inlerest on the outlay incurred at the rate prescribed by
the competent authority for the purpose of Regulation 5.14 (b) and
actual maintenance charges should be recovered.

The cest of planting shade trees, shrubs and hedges in the
compounds of residential; buildings, of transporting soil in a portion
ol the compound meant for a garden, if the nature of the exist
ing surface soil renders such transportation necessary in order to
from a garden, of grassing plots, of sinking a well and of providing
irrigation channels may be debited to Board funds as capilal
expenditure on the residence and included in the capital cost thereof
for the purpose of assessment of standard rent. The maintenance
of shrubs and hedges and of grass plots shall be a liability of the
tepant . The sale proceeds of timber shall be credited to the
Board.

) . tennis court ,
Note : If the cepital outlay on the _M is not known, it may be
delermined by the Divisional Officer with reference to the market value
tennis court
of similar value of similar “gardens in the vicinity.

(d) WATER CHARGES

Charges for water supplied to lenants of Board's residential
buildings are assessed as follows :—

(a) Every official occupying a Board's quarter with a
ceparale water connection must pay water charges
including the meter rent as fixed by a municipality
District Board or the Public Health Department. No
exception shall be granted in such cases.

{b) Where quariers have not been provided with separate
water connections and the occupants have to use
outside and technically public taps; no water charges
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should be recovered from them.

() Where water tax as distinct from water charges is levied
such tax is payable by the tenants.

CLASSIFICATION OF RESIDENCES

5.30 Board buildings intended for occupation as residences
are divided into two classes —

Class | - Buildings which will ordinarily be occupied by .Board
employees liable to pay the full standard rent
subject to the limit of 10 percent of their
emoluments.

Class Il - Buildings from which recovery of the full standard
rent is not expected, that is, buildings which will
ordinarily be occupied by Board employees who are
entitled to accommodation rent free or at reduced
rents under the sanction of competent authority.

Note 1. The fact that a building in class | is occasionally occupied by a
Board emplioyee who is entitled to accommodation rent free, or al
reduced rents, will not justify its removal from class | to class |l
and similarly a building in class Il should not be transferred to class
| whenever il is occupied by a Board employee who may be required
to pay the tull standard rent (subject to 10 percent of emoluments)
Buildings should be transferred from one class to the other onty when
there is a permanent change in the conditions under which they wil
ordinarily be rented. Transfers should be made under the orders of
the competent authorily and should have elfect in all cases from the
cammencement of a financial year.

Note 2. When a building in Class 1l is cccupied by any person who ig nol
entitled ta quarters rent free, the rent to be paid shall be fixed by
the competent authorily in general accordance with the regulations in
this Chapter.

GENERAL INSTRUCTIONS REGARDING ALLOTMENT
OF RESIDENCE

5791 The expression “allotted® means *provided” and a Board
employee residing in a Board's residence before definite allotment
may be regarded as having been allotted that residence. Subject
to provisions of Requlation 5.35, an incumbent, permanent or
temporary,of a posl for whose benefit a residence has been
constructed, bought or leased is allotted that residence.

Note. A residence will not be held 1o have been allotted lo a Board
smployee who shares it by privale arrangement till it is vacated by
another Board employee to whom it has been allotted.
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5.32 A Board employee shall not be considered to be in
occupation of a residence when he proceeds on |leave unless the
competent authority otherwise directs. (See. Sr. No.17 Chapter XV)

5.33 The period of allotment is determined as follows

(a) If the house has been conslructed, purchased or leased
for the benefit of a particular post, it is the period of
incumbency, permanent or temporary, of each Board
employee in that appointment; except in the case
provided for in Regulation 5.35,

(b) Otherwise it is for twelve months at a time, but
terminates on his tansfer from the place where he is
stationed, except in the case of a house in the hill
occupied by a Board employee who is permitted to
recess in the hills under the regulations in force. In
this case, the period of allotment is the period of recess
enjoyed.

5.3¢ When, during a twelve months tenancy, a Board
residence is vacated; owing either to the occupant's appointment
having been altered or to his proceeding on leave, the residence
should, when this is possible and always when occupation of the
residence is a condition of the tenure or the appointment, be
allotted to his successor in office and rent recovered accordingly.

When a Board employee takes over charge of an office entitling
him to occupy Board residential building,he should, apart from the
usual charge certificate on assumption of office, sign supplementary
certificate stating that he becomes responsible for the rent of the
building from a given date. The relieved Board employee should
similarly state that his responsibility for rent has ceased.

A copy of this certificate should be sent to the Chief Accounts
Officer of the P.S.E.B. and the Executive Engineer concerned to
enable the former to exsrcise a Check cn the prompt recovery of
rent and the latter to complete his records etc. A Board employee
will be held responsible for the rent until such date as he vacates
the building and:—

(a) after informing the Executive Engineer of the Division in
which the house is situated of the vacation, hands over
the key to him ; or

(b) in the case of relief by another official , furnishes the
Executive Engineer concerned with the certificate referred
to above.
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If an office does not carry with it any responsibility for the
rent of a building, the supplementary certiticate will be blank and
will be signed with a line drawn across it

535 If a Board employee to whom a residence is allotted
dies. is dismissed from the service or retires from the service, the
allotment to him of the residence shall be cancelled, with effect
from one month after the date of his death, dismissal or retirement,
as the case may be, or with effect from any date aiter such
death, dismissal or retirement, on which the residence is actually
vacated, whichever is eariier. In such cases the recovery of rent
should be governed by Regulation 5.19 (b) i.e., while the original
allotment subsists, rent should be charged at the same ccncessional
rate as was being paid by the Board employee before his ‘death,
dismissal or retirement as the case may be. Similarly the concession
of rent -free quarters, if it was granted in any case, should continue
during the period of grace.

l--COMPENSATION

5.36 Claims to compensation made by Board employees will
ordinarily be considered only in the cases in which :—

(i) the exposure of the property to risk is directly connected
with the duties on which the Board employee is
employed at the time, e.g., when the action of an enemy
or insurgents or of raiders or wild tribes on the frontier
causes the loss of the property of the Board employee
employed in the area affected; or '

(i) the property is lost in consequence of endeavours on
the part of the Board employee to save the property of
Board which was also endangered at the time; or

(iii) the properly is destroyed under the orders of competent
authority;

Provided that the mere fact, at the time of accident the Board
employee is technically on duty or is living in Board's quarters in
which he is forced to reside for the performance of his duties will |
not be considered as a sufficient ground for the grant of
compensation. Compensation will not be granted to a Board
employee for any loss of his property :—

(a) which is caused by an act of God, e.g., earth-quake,
floeds, etc., or

(b) which is due to an ordinary every day accident which
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may occur to any citizen, e.g., loss by theft, even. when
‘accompanied by violence or the result of a railway
accident, fire, etc., or

which is due in any way to negligence or other defaull
on the part of claimant.

Claims for compensation will be considered in respect of animals:
which are killed. captured or stolen by the enemy.

which are destroyed by order of competent authority to prevent lhe
spread of infectious or contagious diseases, or

When the less of the animal is due lo exposure of excessive work
necessitated by use in the public service or to an accident directly
due to such use.

Compensalion is not admissible where, as a matter of ordinary
prudence the owner of lhe properly could and should have insured il.
The question whether the property ought to have been insured is
one of fact for the decision of the sancliening authority  Failure to
insure motor cars by their owners will, however, be considered as
negligence within the meaning of this regulaton and no compensation
is admissible for any loss suslained by a Board employee who has
amitted 1o insure his car. The kind of insurance contemplated in this
case is the ordinary from of insurance which mosl motorists take oul
the kind which a Board employee who buys a car with an advance
from Board is required to take out. The ordinary policy provides fully
against malicious damage. fire or theft. and it is not considered
necessary that Board employees should cover their cars against any
but the risks provided against in ordinary insurance policies.

537 When any one of the conditions in Regulation 5.36 is
saticfied , a competent authority may, as an act of grace and at
its discretion , grant compensation to the Board employee upto the
then value of the necessaries lost by him (See Sr. No. 18 Chapter
XV)

Explanation : The question whelher the articles lost are
"necessaries” within the meaning of this regulation will be
determined by the sanctioning authority with reference to the Board
employee's personal standing and circumstances. Care should be
taken not to admit claims for articles which could clearly be
regarded as unessential in the circumstances in which the Board
employee was situated when the claim arose, or which, as a
matter of ordinary prudence Board employees might have \been
expected to refrain from taking into situation.
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may occur to any citizen, e.g., loss by theft, even. when
‘accompanied by violence or the result of a railway
accident, fire, etc., or

(c) which is due in any way to negligence or ather default
on the part of claimant.

Note 1. Claims for compensation will be cansidered in respect of animals:
(1) which are killed, captured or stolen by the enemy,

(2) which are destroyed by order of competent authority to prevent the
spread of infectious or conlagious diseases, or

(3) When the loss of the animal is due to exposure of excessive work
necessitated by use in the public service or lo an accident directly
due to such use.

Note 2. Gompensation is not admissible where, as a matter of ordinary
prudence the owner of the properly could and should have insured it.
The question whether the property oughl 1o have been insured is
one of fact for the decision of the sanclioning authorily Failure to
insure motor cars by their owners will. however, be considered as
negligence wilthin the meaning of this regulaton and no compensation
is admissible for any loss sustained by a Board employee who has
omilted to insure his car. The kind of insurance contemplated in this
case is the ordinary from of insurance which most motorisis take oul
the kind which a Board employee who buys a car with an advance
from Board is required to take out. The ordinary policy provides fully
against malicious damage. fire or theft, and il is not considered
necessary that Board employees should cover their cars against any
but the risks provided against in ordinary insurance policies.

537 When any one of the conditions in Regulation 5.36 is
satisfied , a competent authority may, as an acl of grace and at
its discretion , grant compensation to the Board employee upto the
then value of the necessaries lost by him (See Sr. No. 18 Chapter
XV)

Explanation : The question whether the articles lost are
"necessaries® within the meaning of this regulation will be
determined by the sanctioning authority with referance to the Board
employee's personal standing and circumstances. Care should be
taken not to admit claims for articles which could clearly be
regarded as unessential in the circumstances in which the Board
employee was situated when the claim arose, or which, as a
matter of ordinary prudence Board employees might have \been
expected to refrain from laking into situation.
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iV-HONORARIA AND FEES
HONORARIA

5.38. Subject to the conditions prescribed in Regulation 5.39,
a competent authority (See Sr. No.18 Chapter XV) may grant of
permit a Board employee to receive an honorarium as remuneration
for work performed which is occasional or inter mittent in character
and either so laborious or of such special merit as to justify a
special reward . Except when special reasons, which should be
recorded in writing, exist for a departure from this provision,
sanction to the grant or acceptance of an honorarium should naot
be given unless the work has been under taken with the prior
consent of the competent authority and its amount has been settled
in advance,

Note 1. In case where an honorarium is to be granted lo a Board employes
there must first be an order of competent authority permitling
acceptance of the honorarium by the Board employee, and there musl
also be an order sanctioning the grant of honorarium.

EXCEPTION : A Board employee may accept remuneration uplo
any amount for work connected with an examination or examinations
conducted by the Beard / the Union Public Service Commission,
the Punjab Public Service Commission of Subordinate Service
Selection Board, Punjab or the Director, Technical Education, and
Industrial Training, Punjab, with the prior sanction of the competenl
authority to permit the acceptance of a fee or honorarium by him,
as laid down in Regulation 15.1.

Note 2. The sanctioning authority shall record in writing that  due regatd
has been paid to the general principle enunciated in Regulation 3.9
and shall record also the reasons which in his opinion justify the
grant of the exlra remuneralion

Note 3. MNole 2 above requires that the reasons for the grant should be
recorded in writing as it is intended that the grant of an honorarium
should be carefully controlled by the Board and scrutinized by audit
and that audil should be given an effective opportunity of commen
if it be deemed necessary. Chief Accounts Officer may. therefore
require that the reasons for the grant of an honorarium should be
communicated to him in each case.

Note 4. The amount of an honorarium must be fixed with due regard o
the value of the service in return of which it is given

Mote 5. Temporary increase in work due to the holding of special conference
under the auspices of a departrment or subordinate authority or of
interdepartmental commitiees are normal incidents of Board service}
and from part of the legitimale duties of Board employees according§
to the general principle enunciated in Regulation 3.9. Those s
employed have, therefore, no claim to extra remuneration.
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Note 6. The grant of honorarium to the heirs of a deceased Board employee
for work done by him is un-objectionable in audit.

Note 7. No honorarium should bé granted 10 gazetted officers engaged on
work in connection wilth the selting up of important jobstworks
which forms a part of their normal duties; even if they work beyond

office hours.

5.39 When the service rendered falls within the course of
ordinary duties of the Board employee performing it, ihe test of
special merit prescribed in Regulation 5.38 must be very strictly
applied.

Note : The exprassion “within the course of ordinary duties” has been defined
as follows -

A service rendered by a Board employee is said to be within the
course of the duties of that Board employee when it is of the same
nature as that for which his regular employment exisls The test
that should be applied in deciding any particular case is 1o determine
whether the service rendered is such as the Board employee habitually
performs in he course of his ordinary duties. A service does nol
cease lobe within the course of duties of the Board employee because
it has been rendered for an object not concerned with the usual
operations of his post or involves an unusual expenditure of labour.

FEES

540 A competent authority may permit a Board employee i
it be satisfied that this can be done without deteriment to his
official duties or responsibilities, to perform a specified service of
ceries of service or a private person of body or for a public body
including a body administering a local fund and to receive as
remuneration, therefore, if the service by material, a non-recurring

ot recurring fee. (See Sr. Nos. 20 and 21 Chapter XV)

Note 1. Notes 2 to 4 under Regulation 5.38 apply mutatis mutandis in the
case of fees also.

Note 2. The personal Assistants/Private secretaries/Stenographers. etc., attached
o the officers/ Members neminaled as arbitrater or as Chairman and
Members of any
Gommittee / Board should not be allowed any additional remuneration
from Corporations, Companies or their agencies, when the officers
with whom they are attached are allotted duties as part of their
normal functions.

541 Unless the Board by special orders otherwise directs,
one-third of any.fees in excess of Rs. 500 or if a recurring fee,
of Rs.250 a year, paid to a Board employee, shall be credited to
general revenues: Provided that the fee to be retained by the Board
employee concerned will not be reduced -below Rs. 500 if non-
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recurring or Rs.250 a year if recurring and provided further that
where a fee is paid for work done during the time which would
otherwise be spent in the performance of official duties, the entire
fee must be credited to board, unless the competent authority for

special

Note 1.

Note 2.

Note 3.

Note 4.

Note 5.

reasons which should be recorded, directs otherwise.

Fees received the Board esmployees for giving expert evidence on
technical mallers before a court of law should also be governed by

aqulation

MNon-recurring and recurring fees should be dealt with separalely and
should not be added for the purpose of crediling one third te general
revenues under this regulation . In the case of the former, the limi
of Rs.500 prescribed in this regulation should be applied in each
individual case and in the case of the lalter the limit of Hs.250
should be applied with reference 1o t total recurring fees “for the
financial year

The fee received by a Superintending Engineer of the PS.E.B. for
acting as an arbitrator in a dispute arising between contractors and
a Local body relating to a contract, shall be apportioned between the
Board. the officer and the staff employed in thal connection as
follows -

PS.EB 35 percent
Superintending Engineer 55 Percenl
Staff (Clerical employed) 10 percent

In case no staff is employed, the fee shall be distributed as follows =

PS.EB. 40 percent
Superintending Engineer 60 percent

No Superintending Engineer shall, however, be allowed to draw more
than Rs.500/- (Rupees five hundred only) in any one artbilralion case
without the prior approval of Board

Any Scholarship or Stipend received. during study leave or otherwise
by a Board employee from a source other than the Board or the
Consolidated Fund of India or Consclidated Fund of a State for the
purposes of prosecuting a course of studies or recewving specialised
fraining in professional or technical subjects will not be subject to a
cut under the provisions of this regulation

However, this regulation will continue to apply, unless specially relaxed
to the payments received by such Board employees as a result of
full- time or parl-time employment underlaken by them

This regulation will not apply to the income derived by a Board
employee from ex-ploitation of a patent for an invention taken out by
him with the permission of competent authority under Regulation 5.43
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(b)
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This regulation will not apply to the fees which Board employees may
receive from a universily or other examining bodies in return for their
sarvices as examiners . paper selters, Supld., Invigilators, Checkers
elc. The examining body covers only those institutions which are
semi-Govl. l.e., bodies which are financed wholly or substantially by
Govl, Grants/ Loans elc.

The operation of this regulation may be exempled ., with the
concurrence of Finance Section, for the income derived by a Board
employee from sale or royalties of a book written by him with the
aid eof the knowledge acquired by him during the course of his service,
provided the Board certities that such book is nol a mere compilation
of Board regulalions or procedure but reveals the author's scholarly
sludy of the subject.

This regulation will not apply to the income derived by a Board
employee :-

from witling of reports, papers or study reports on selected subjects
tor International bodies like U.N.O., UNESCO etc., and

delivering of lectures on literary, cultural, artistic, technological and
scientific subjects including management sciences which are treated
as literary pursuits.

542 Any Board employee is eligible to receive, and except
as otherwise provided by a general er special order of the Board,
fo retain without special permission;

(a)

(b)

"

the premium awarded for any essay or plan in public
competilions;

any reward offered for the arrest of a criminal, or for
information or special service in connection with the
administration of justice;

any reward payable in accordance with regulation or
rules framed there under;

any reward sanctioned for services in connection with
the administration of the customs and excise laws; and

any fees payable to a Board employee for duties which
he is required to perform in his official capacity under
any special or local law or by order of the Board/
Government.

A fee payable to a Board employee under Hegulation 5.42 (e) can
be retained by him withoul special permission. In other words
Regulation 5.41 which required that 1/3rd of all fees received by
Board employees from privale source should be credited to Board,
does not apply to such remuneration. It is nol considered desirable
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that Board employee who in his official capacity, is nominated as a
Chairman or Member of a Government or guasi Government body or
governing bedy of an inStitution which receives a gramt from
Government, should be made eligible for any fee or other remuneration
(except Travelling Allowance) which is admissible to non Board
employees for attending a meeting of the institution concerned or for
performing other work thereof. This object can be served by making
a suilable provision in the Articles of Association or other regulations
of the body concerned or any Act .relating to its institution without
having recourse lo an amendment of Regulation 5.42.

5.43 A Board employee whose duties involve the carrying
out of scientific or technical research shall not apply for or obtain,
or cause or permit any other person to apply for or obtain, a
patent for an invention made by such Board employee except with
the permission of the Board and in accordance with such conditions
as the competent authority may impose.

It a question arises whether any employee of the Board is
‘covered by this regulation or not the decision of the Board shall

be final.

Note :

The payment of honoraria as remuneration for the use by Board of
inventions palented by persons in Board service whose duties do not
involve the carrying out of scientific or technical research should be
regulated by the provisions of Section 17 of the Inventions and
Designs Act, 1888 and Section 21 of the Indian Patents and Designs
Act, 1911, and not by Regulation 5.38 or 5.43. The terms on which
an invention may be used for the services of the Union should be
settled with the approval of the Union Government before any payment
is made to the patentee.

R b ® LA




CHAPTER VI
DEPUTATION OUT OF INDIA

8. 1: No deputation of a Board employee out of India shall
be sanctioned without previous approval of the Board.

6.2. (1) When a Board employee is, with proper sanction,
temporarily deputed  for duty out of India either in connection with
the post held by him in India or in connaction with any special
duty on which he may temporarily be placed, he may be allowed
by the Board te draw during the period of deputation the same
pay which he would have drawn had he remained on duty in India.

Provided that a Board employee, who is placed on deputation
while already on leave out of India on average pay or earned
leave may be required by the competent authority to continue to
be on leave, in which case he shall be given during that period,
in addition to his leave salary, an honorarium of one-sixth of the
pay which he would have drawn had he remained on duty in India,
the cost of passage from and to Ridia shall be borne by him.

Note :— The portion of the pay which a Board einployee may be permilted to
draw in foreign currency while on deputation abroad will be determined
in accordance with the orders issued by the Board in this regard from

time 1o time.

(2) A Board employee on deputation may also be granted
a compensatory allowance in a foreign country of such amount as
the Board may think fit.

(3) The foreign exchange equivalent of the pay, honorarium
or compensatory allowance admissible under sub-regulation (1) or
sub-regulation (2) shall be calculated at such rate of exchange as
the Union Government may by order prascribe.

(4) The grant of free passages, and of subsistence and
travelling allowance to Board employees on duty abroad is governed
by the regulations in Chapter XilI of this Volume and Appendix 4
of Part Il of this Volume, respectively.

Mote 1. The period of deputation runs from the dale on which the Board
employee makes over charge of his office in India to the date on
which he resumes it, or. if the Board emplayee is on leave out of
india at the time he is placed on deputation the period of the
deputation is the lime actually occupied by the duty.

Note 2. The term "pay’ in the expression “pay which he would have drawn
had he remained on duty in India® occurring in this regulation should
be interpreted literally with reference lo the definition in Regulation
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2.45 and the pay which a Board employee would have drawn while
on duty in India should be determined, for the purpose of this
regulation, wilth reference to what the Board employee's. pay would
have been if he were on duty in India. It will, therefore, be necessary
for the Chief Accounts Officer to intimate through state Governmenl
lo the High Commissioner in each case afler consultation with Board.
the pay which a Board employee would have drawn if on duty in
India

As overseas pay is included in “pay” and as a Board employee would
draw overseas pay under Regulation 6.2 (1) (if enlitled to it) had he
remained on duty in India. it should be taken intc aceount for the
purposes of calculation of the deputation pay under that reguiation.

Note 3. In the case of a Board employee proceeding on deputation, the grant
of return passage fo India on conclusion of a deputation is conditional
on his return to duty forth-with on the conclusion of the depulation,
unless an arrangement to the contrary effect is specially permitted at
the time the deputation closes or is aboul fo close. and the proposed
leave is begun.

Note 4. The provision of Isl class ordinary or P and 0. "Special® rate to the
place of deputation and back will be at the discretion of the Board.

Note 5. For terms to be granled o Board employees senl on lraining abroad
under various training schemes, see Appendix 10 of PS.E.B. Main
Services Regulations-1975 Vol, I, Part Il.

6.3 When a Board employee is, with proper sanction,
deputed for duty out of India to hold a regular constituted
permanent or quasi-permanent post, other than a post borne on
the cadre of the service to which he belongs, his pay shall be
regulated by the orders of the competent authority viz: Board.

R, Jo—




a7

Chapter VI

DISMISSAL, REMOVAL, SUSPENSION
AND RESIGNATION

CESSATION OF PAY AND ALLOWANCES ON REMOVAL
OR DISMISSAL

7.1. The pay and allowances of a Board employee wha is
dismissed or removed from service cease from the date of such
dismissal or removal.

ALLOWANCES DURING PERIOD OF SUSPENSION

7.2. (1) A Board employee under suspension shall be
entitled to the following payments, namely =

in the case of Board employees -

(a) a subsistence allowance at an amount equal to the leave
salary which the Board employee would have drawn if
he had been on leave on half pay, and in addition
dearness allowance, if admissible, on the basis of such
leave salary:-

Provided that where the period of suspension exceeds six
months, the authority which made or is deemed fo have made the
order of suspension shall be competent to vary the amounl of
subsistence allowance for any period subsequent to the period of
the first six months as follows:—

{i) the amount of subsistence allowance may be increased
by a suitable amount not exceeding 50 percent of the
subsistence allowance admissible during the period of
the first six months, if, in the opinion of the said
authority, the period of suspension has been prolonged
for reasons to be recorded in writing, not directly
attributable to the Board employee;

(ii) the amount of subsistence allowance may be reduced
by suitable amount, not exceeding 50 percent of the
subsistence allowance admissible during the period of
the first six months, if in the opinion of the said
authority, the period of suspension has been prolonged
due to reasons to be recorded in writing, directly
attributable to the Board employee;

(iii) the rate of dearness allowance will be based on the
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increased, or as the case may be, the decreased
amount of subsistance allowance admissible under
clauses (i) and [ii) above

(b} any other compensatory allowances admissible from time
to time on the basis of pay of which the Board
employee was in receipt on the date of suspension
subject to the fulfilment of other conditions laid down
for the drawal of such allowances. '

(2) No payment under sub-regulation (1) shall be made
unless the Board employee turnishes a certificate that he is not
engaged in any other employment, business, profession or vocation:

Provided that in the case of Board employee dismissed,
removed or compulsorily retired from service, who is deemed to
have been placed or to continue to be under suspension from the
date of such dismissal or removal or compulsory retirement and
who fails to produce such a certificate for any period or periods
during which he is deemed to be placed or to continue to be
under suspension, he shall be entitied to the subsistence allowance
and other allowances equal to the amount by which his earning
during such period or periods as the case may be fall short of
the amount of subsistence allowance and other allowances that
wouid olherwise be admissible to him, where the subsistence and
other allowances admissible to him are equal to or less than the
amount earned by him, nothing in this proviso shall apply to him

Note 1. The initial grant of subsistence allowance payable at an amount equal
to leave salary on half pay shall be subject to the maximum and
minimum limits prescribed in regulation 8.56 (2). In the event of an
increase or decrease in the subsistence allowance after the first
twelve months of suspension, under the proviso to sub-regulation (1)
(a) of this regulation, however, the increase or decrease shall be
calculated on the amount of subsistence allowance initially fixed and
will not be subject to any maximum or minimum limits.

Note 2. It is obligatory under this regulation that in sufficient time before 1he
expiry of the first 6 months of suspension the competent authorily
should review each case in which the period of suspension is likely
to exceed six months and even if i comes to the conclusion that
the rate is not to be altered having regard 1o all the circumstances
of the case, specific orders to that effect are to be passed placing
on record lhe circumstances under which the decision had to be
taken.

ALLOWANCES ON REINSTATEMENT

7.3. (1) When a Board employee, who has been dismissed,
removed, compulsorily retired or suspended, is reinstated, or would
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have been reinstated but for his retirement on superannuation while
under suspension, the autherity competent to order the reinstatement
shall consider and make a specific order -

(a) regarding the pay and allowances to be paid to the
Board employee for the period of his absence from duly,
or for the period of suspension ending with the date of
his retirement on superannuation, as the case may be;
and

(b) whether or not the said period shall be treated as a
period spent on duty.

(2) Where the authority mentioned in sub-regulation (1) is
of opinion that the Board employee has been fully exonerated or,
in the case of suspension, that it was wholly unjustified, the Board
employee shall be given the full pay and allowances to which he
would have been entitled, had he nol been dismissed, removed,
compulsorily retired or suspended, as the case may be.

(3) In other cases, the Board employee shall be given such
proportion of such pay and allowances as the Board may prescribe:

Provided that the payment of allowances under clause (2) or
clause (3) shall be subject to all other conditions under which
such allowances are admissible:

Provided further that such proportion of such pay and
allowances shall not be less than the subsistence and other
allowances admissible under Regulation 7.2.

(4) In a case falling under clause (2) the period of absence
from duty shall be treated as a period spent on duty for all
purposes.

(5) In a case falling under clause (3) the period of absence
from duty shall not be treated as a puriod spent on duty unless
such competent authority specitically directs that it shall be so
treated for any specified purpose,

Provided that if the Board'empioyee s0 desires, such authority
may direct that the period of absence from duty shall be converted
into leave of any kind due and admissible to the Board employee.

Note 1. This regulalion is absolule and unconditional and so the guestion of
lien does nol arise in the case of a Board employee who Iis
dismisseg from service and re-instated on appeal when the period of
unemployment between the date of dismissal and reinstatement is
declared by the appellale authority as duly.
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Note 2. Sub clause (1) (b) of this regulation dies not forbid the period spent
under suspension being regarded as leave, and il is open 1o the
revising or appellate authority to prescribe, as the proportion of pay
and allowances to be paid the leave salary which would be
permissible if the Board employee were on leave.

ADMINISTRATIVE INSTRUCTION - A permanent post vacated
by the dismissal, removal or compulsory retirement of a Board
employee should not be filled substantively until the expiry of the
period of one year from the date of such dismissal, removal or
compulsory retirement, as the case may be. Where, on the expiry
of the period of one year, the permanent post is filled and the
original incumbent cof the post is reinstated thereafter, he should
be accommodated against any post which may be substantively
vacant in the grade to which his previous substantive post belonged,
If there is no such vacant post, he should be accomodated against
a supernumerary post which should be created in this grade with
proper sanction and with the stipulation that it would be terminated
on the occurrence of the first substantive vacancy in that grade.

Note 3. The term ‘revising authority” as used in this regulation includes an
authority revising its own orders.

Note 4. The period spent under medical lreaiment by a Board employee under
suspension, shall be treated as spemt under suspension and the
subsistence allowance as admissible under the regulations shall be
given for that period, On reinstatement, it shall be specified whether
it is to be treated at ‘duly’ or non-duty with reference to the
provisions of the above regulation, unless the Board employee
concerned desires that it may be converted into leave of the kind
due and admissible.

Note 5. The order of the competent authority regarding the treatment- of the
period of absence from duty passed under the proviso to sub-
regulation (5) above is absolule and no higher sanction would be
necessary for the grant of extraordinary leave in excess of six months
in so far as lemporary Board employees are concerned.

Note 6. The term “Proportion” used in clause (3) of this regulation does nof
mean "Whole".

Note 7. If no order is passed under clause (5) of this regulation directing
that the period of absence be treated as duly for any speciiied
purpose, lhe period of absence should be treated as ‘non-duty'. In
such eveni, the past service (e.g. service rendered before dismissal,
removal, compulsory retirement or suspension) will not be farfeited.

Note 8. Where a Board employee under suspension is acquitted by a Courl

of Law and the order reinstating him is passed some time after the.

date of acquittal, full pay and allowances have to be paid from the
date of acquittal to the date of re-joining duty and the period counted
as duly for all purposes whereas for the period from the date of
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suspension/removal/dismissal to the date of acguittal he is to be
allowed pay and allowances as direcled by a competent authority
under clause (2) or clause (3) of this regulation and the. period
reated as duly or non-duty under clause (4) or clause (5) of this
regulation, as lhe case may be, J

Note 8. As this regulalion, is absolute, the law of limitation need nol be
invoked at the time of paying the arrears of pay and allowances for
the period from lhe date of dismissaliremoval/compulsory retirement/
suspension to the date of reinstatement in respecl of cases where
the pay and allowances are regulaled on reinstatement in accordance
with the provisions contained in clause (2) or clause (3). as the
case may be.

Note 10. Where any amount is earned by a Board employee through an
employment during any period between the date of dismissal/removall
compulsory retirement and the date of reinstatement: and the
emoluments admissible under this regulation, exceed those earned
during such employment, the former shall be reduced by the latier,
Where, however, the emolumenls admissible under this regulation are
equal to or less than those earned during the employment, .nothing
shall be paid to the Board employee.

Note 11. There is no bar to the conversion of any portion of a period of
suspension inlo exlra-ordinary leave. In the case of persons who are
not fully exoneraled, the conversion of the period of suspension inlo
leave with or witheul allowance has the effect of removing the stigma
ol suspension and all the adverse consequences following there from.
The moment the period of suspension is converted into leave, it has
the effect of vacating the orders of suspension and it will be deemed
not to have been passed al all. Therefore, if it is found that the
total amount of subsistence and compensatory allowance thal an
officer received during the period of suspension exceeds the amount
of leave salary and allowances, the excees will have to be refunded
and there is no escape from the conclusion.

7.3-A  Notwithstanding anything contained in Regulation 7.3,
where a Board employee under suspension dies before the
disciplinary or court proceedings instituted against him, are
concluded, the period between the date of suspension and the
date of death shall be treated as spent on duty for all purposes
and his family shall be paid full pay and allowances for that period
lo which he would have been entitled, had he not been suspended,
subject to adjustment, in respect of subsistence allowance already
naid.

LEAVE TO A BOARD EMPLOYEE UNDER SUSPENSION

7.4. Leave may not be granted to a Board employee under
suspension, See also Note 2 under Regulation 7.3.

Note 1. A suspension vacancy should be treated as filled by a reservist, if
one is available at the time a Board employee belonging to an
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establishment containing a leave reserve is placed under suspension.
If no reservist is available at the time, an outsider may be appointed
but replaced by a reservist as soon as one is available.

Note 2. In an establishment where provision for leave reserve exists, any
vacancy caused on account of suspension of a Board employee
shouid be filled by a ‘reservist’ and where a ‘'reservist' .is not
available, the post should be filled by an officiating appointment. It
is, however, mot necessary lo create an extra posl.

Note 3. No Casual Leave should normally be allowed to the persons under
suspension, However, in very exceplional circumstances leave of
absence may have to be allowed for un-avoidable reasons e.g. serious
iliness eftc. This period of absence while under suspension, will be
treated as conlinued suspension and the employee will be paid for
this period of absence on the same basis as his other period of
suspension is Ireated under the orders of competent authority. It will
be incorrect 1o call this absence as Casual leave.

FORFEITURE OF SERVICE ON RESIGNATION

7.5 (i) Resignation from a service or a post, unless it is
allowed to be withdrawn in public interest by the appointing
authority, entails forfeiture of past service.

(2) A resignation shall not entail forfeiture of past service
if it has been submitted to take up, with proper permission, another
appointment, whether temporary or permanent, under the Board
where service qualifies for pension.

{3) Interruption in service in a case falling under sub-
regulation (2), due to the two appointments being at different
stations, not exceeding the joining time permissible under the
regulations of transfer, shall be covered by grant of leave of any
kind due to the Board employee on the date of relief or by formal
condonation to the extent to which the period is not covered by
leave due to him.

(4) The appointing authority may permit a person lo
withdraw his resignation in public interest on the following conditions,
namely :—

(i) that the resignation was tendered by the Board employee
for some compelling reasons which did not involve any
reflection on his integrity, efficiency or conduct and the
request for withdrawal of the resignation has been made
as a result of a malerial change in the circumstance
which originally compelled him to tender the resignation.

i) that during the period intervening between the date on
which the resignation became effective and the date on
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which the request for withdrawal was made, the conduct
of the person concerned was in no way improper;

(iii) that the period of absence from duty between the date
on which the resignation became effective and the date
on which the person is allowed to resume duty as a
result of permission to withdraw the resignation is not
more than ninety days;

(iv) ‘that the aforementioned period of ninety days shall be
observed in the manner that the employee concerned
should put in his application for withdrawal of resignation
within two months of being relieved and the same should
as far as possible be processed within a period of one
month; and

(V) that the post, which was vacated by the Board employee
on the acceptance of his resignation or any other
comparable post, is available.

(5) Request for withdrawal of a resignation shall not be
accepted by the appointing authority where a Board employee
resigns his service or post with a view to taking up an appointment
in or under a private commercial company or in or under a
corporation or company wholly or substantially owned or controlled
by the Government or in or under a body controlled or financed
by the Government.

(6) When an order is passed by a appointing authority
allowing a person to withdraw his resignation and to resume duly,
the order shall be deemed to include the condonation of interruption
in service but the period of interruption shall not count as qualifying
service.

PO




104

CHAPTER VIII-LEAVE

SECTION |- GENERAL CONDITIONS
AND EXTENT OF APPLICATION

|- SERVICE COUNTING FOR LEAVE

81. Leave is earned by duty only. For the purpose of this
regulation, a peried spent in foreign service counts as duty i
contribution towards leave salary is paid on account of such period.

Note : See also Note below Regulation 2.19 (b).

8.2. (a) If a Board employee, who quits the Board service
on compensation or invalid pension or gratuity, is re-employed and
if his gratuity is thereupon refunded or his pension is held whaolly
in abeyance, his past service thereby becoming pensionable on
ultimate retirement, he may, at the discretion of the Board
sanctioning the re-employment and to such extent as the Board
may decide, count his former service towards leave.

Note : Resignation of the Board service. even though il is followed
immediately by re-employment should entail forfeiture of past sarvice
for the purpose of leave under the regulations in this chapter and
should, therefore. constitute an ‘interruption of duty"

(b) A Board employee who is dismissed or removed from
the Board service, but is reinstated on appeal or revision, is entitled
to count his former service for leave. (See Sr. No. 22 Chapter
XV,

Mote : - The re-employment of a person who has retired on a superannualion
or retiring pension is generally an exceptional and temporary expedient
The service of such a re-employed pensioner, should, therefore, be
regarded as temporary and his leave during the peried of re
employment, should be regulated by the regulations applicable fo
temporary Board employees.

Il. APPLICATION FOR AND GRANT OF LEAVE
(I) GENERAL

8.3. Subject to any instructions issued by the Board the
following regulations govern the procedure for making applications
for leave and for granting leave in India.

Note : The instructions contained in paragraph 1 1o 5 of Part - | of Appendi
5 of Punjab State Electricity Board, Main Services Regulations, 1978
Vol.l, Part Il may also be referred to.
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(2) APPLICATION FOR LEAVE
(a) TO WHOM TO BE SUBMITTED
g.4. An application for leave, or for an extension of leave,

chall be made to the authority competent 10 grant such leave of
gxlension.

Note : Application for leave should be made on form Punjab C.8.R. No.2 till
{he Board prescribes its OWn tarm and therealter that form.

g.5. A Board employee on foreign service in India should
submit all applications for leave, other than leave not exceeding
120 days, if he is subject to the leave regulations in Section |l of
this Chapter, with the report of Head of his office, to the authority
competent to sanction the leave.

(b) PROCEDURE IN CASE OF LEAVE ON
MEDICAL CERTIFICATE

INSTRUCTIONS FOR MEDICAL OFFICERS

8.6. Medical Officers must not recommend the grant of leave
in any case in which there appears 10 be no reasonable prospect
{hat the Board employee concerned will ever be fit to resume his
duties. In such cases, the opinion that the Board employee is
permanently unfit for Board's service should be recorded in the
Medical Certificate.

g.7. Every certificate of a medical committee of Board or a
Medical Officer recommending the grant of leave to a Board
employee must contain a provisc that no recommendation contained
in it shall be evidence of a claim to any leave not admissible 10
the Board employee under the terms of his contract or of the
regulations 10 which he is subject.

8.8 to 812 -- Omitted --
MEDICAL CERTIFICATE FOR BOARD EMPLOYEES

8.13. (a) Every application for leave on medical grounds made
by a Board employee shall be accompanied by a madical certificate
given by a registered medical practitioner or & Vaid or Hakim or
a Homoeopathic Practitioner defining as nearly as possible the
nature and probable duration of the illness or by a reguest for the
issue of a requisition for examination by a medical officer
authorised/approved by the Government/Board

Provided that the authority. competent 10 sanction leave may,
at its discretian, waive the condition of producing a medical
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certificate in the case of a gazetied Board employee if the leave
applied for does not exceed three days at a time and such leave
shall not be treated as leave on medical certificate and shall be
debited against leave due other than the leave on medical grounds

(D) The autharity competent to sanction leave may at ils
discretion, secure a second medical opinion by requesting the
Principal Medical Officer or Assistant to the Civil Surgeon to have
the applicant examined. If it decides lo do so it must arrange for
the second examination to be made at the eariiest possible date
after the date on which the first medical opinion was given.

(¢) The Principal Medical Officer or Assitant to the Civil
Surgeon shall express his cpinion both as regards the facts of the
iliness and as regards the necessity fof the amount of leave
recommended, and for this purpose he may require the applicant
for leave to appear either before himself or before a medical -officer
nominated by him.

Note 1. The possession of a certificate as prescribed in this regulation does
not itself conter upon the Board employee concerned any right 1o
leave

MNote 2. A registered medical praclitioner means a medical practilioner
registered under lhe provisions of the Punjab Medical Registralion
Act 1916 and includes a medical practitioner

(1) whose name appears in the jatest annual medical list. and

il who having been registered afler the closing of the latest
medical list, certifies his registration number

Note 3. The term Valid, Hakim or Homoeopathic Practitioner means any
practitioner registered under the provisions of the Punjab Ayurvedic
and Unani Practitioners Act, 1963 or the Punjab Homoeopathic
practitioners Acl, 1965

MNete 4. The Board employee should obtain a medical certiticale in the
following form or as nearly in that form as the circumstiances may
permit

sMedical Cerlificate for Board employees recommended for
leave. extension of leave or commutation of leave :-

(1) Name (to be filled in by the applicant in the presence
of the registered medical practitioner/Vaid/Hakim/
Homoeopathic Practitioner).

(2) Appointment

(3) Age

i
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&

Signature of the applicant

Total Service

(= ]

Previous period of leave or of absence on medical
certificate.

(Columns 5 and 6 to be filled in by the applicant in the
presence of the registered medical practitioner/Vaid/Hakim/
Homoeopathic Practitioner).

of the case hereby cortify Wal....ccasainsasimwitnbemsat

whose signature and particulars are given above, is suffering from

s s ANG | Tonsider that a period of absence

o AU Ot s A R S e with

BT Trom o sesessnysais e T is absolutely necessary for
the restoration of his health.

Authorised Medical Attendant or Registered

Medical Practitioner, Vaid, Hakim or

Homoeopathic Practitioner.

Datad theiiminiesse

(Second medical opinion if called for by the authority competent

to sanction leave).
Principal (Authorised) Medical Officer
or Assistant to Civil Surgeon."

8.14. In support of an application for leave, or for an
extension of leave, on medical certificate, from a Board employee
in Class |V service, the authority competent to grant the leave
may accept such certificate as it may deem sufficient.

(3) GRANT OF LEAVE
(a) GENERAL

8.15. Leave cannot be claimed as of right. When the
exigencies of the Board services so require, discretion to refuse or
revoke leave of any description is reserved to the authority
empowered to grant it

The nature of leave due and applied for by a Board employee,
cannot be altered at the option of the sanclioning authority. So,
while it is open to the sanctioning authority to refuse or revoke
leave due and applied for under this regulation it is not open to
him to alter the nature of such leave.

8.16. The grant of a certificate under Regulation 8.10, 8.12,
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8.13 or 8.14 does not in itself confer upon the Board employee.
concerned any right to leave. The certificate should be forwarded
to the authority competent to grant the leave, and the orders of
that authority should be awaited. A Board employee who absents
himself from his duty without permission of the competent authority
is liable to have his absence treated as absence from duty without

leave.

8.17. In case where all applications for leave cannot, in the
interests of public service, be granted, an authority competent to
grant leave should, in deciding which application should be granted, |
take into account following considerations =

(a) The Board employees who can, for the time being, best
be spared.

(b) The amount of leave due to the various applicants.

(c) The amount and character of the service rendered by
geach applicant since he last returned from leave.

(d) The fact that any such applicant was compulsorily
recalled from his last leave.

(e) The fact that any such applicant have been refused
leave in the public interest.

8.18. When an authorised Medical Officer has reported that
there is no reasonable prospect that a particulars Board employee
will ever be fit to return to duty, leave should not necessarily be
refused to such a Board employee. It may be granted, if due, by
a competent authority (See Sr. No. 23 Chapter XV) on the following
conditions :-

(@) If the authorised medical committee or Board is unable
to say with certainty that the Board employee will never
again be fit for service, leave nol exceeding twelve
months in all may be granted. Such leave should not
be extended without further reference to a Medical
Committee or Board/an Authorised Medical Officer.

(b) If the medical authority declares the Board employee to
be completely and permanently incapacitated for further
service, he should, except as provided in clause (c)
below, be invalided from the service, either on the
expiration of the leave already granted to him if he is
on leave when examined by the Authorised Medical
Officer or, if he is not on leave, from the date of
Medical Qfficer's report.




(c) A Board employee declared by the Authorised Medical
Officer to be completely and permanently incapacitated
may, in special cases, be granted leave, or an extension
of leave, not exceeding 180 days as debited against
the !eav? account if such leave be due to him. Special
circumstances justifying such treatment may be held to
exist when the Board employee's breakdown in health
has been caused in- and by Board service, or when he
has taken a comparatively small amount of leave during
his service or will complele at an early date an
additional year's service for pension.

8.19. Leave shall not be granted to a Board employee whom
a competent authority has decided to dismiss, remove or
compulsorily retire from Board service.

8.20. Leave to a Gazetted Board employee must not be
granted without obtaining a report from the C.A.O. upon his title
to leave, except in cases of emergency, and on the responsibility
of the Board employee for the conseguence of the leave asked for
being inadmissible. Such a report from the C.A.O. is not required
in the case of a Non-Gazetted employee.

Note : The admissibility of leave in the case of a Board employee officiating
in a Gazelled post should be certified by the C.A.O.

821. I is contrary to accepted principles in the case of a
Board employee on leave preparatory fo retirement, either to gram
an extension of leave on Medical Certificate on full pay or to
permit the conversion of leave on half pay already granted, to
leave on full pay on the production of a medical certificate.

(b) LEAVE BEYOND THE DATE OF RETIREMENT

8.22. (a) Leave al the credit of a Board employee in his
leave account shall lapse on the date of his retirement ;

Provided that the Board employee —

(A) retiring on superannuation on or after the 30th day of
September, 1977, or

(B) retiring prematurely, voluntarily or on invalidation; or

(C) retiring compulsorily as a measure of punishment and
in  whose case cut in the amount of pension has not
been ordered by the competent autherity ; shall, subject
to the provisions of sub regulation (c), be entitled to
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cash payment in lieu of the unutilised leave due as
leave preparatory to retirement as under :-

(i) the cash payment shall be equivalent to leave salary
limited to a maximum of 180 days earned leave
and in the case of a Board employee who had
opted for the revised orders contained in the
instructions issued by the Board vide ‘Finance
Section letter No. 137/ Fin/ PRC-1988 dated 5.1.89
and No. 155/Fin. dated 9.5.89 (hereinafter referred
to as the said instructions) and also- in the case
of those Board employees who joined service on
or after Ist Dec. 1988 to a maximum of 240 days
parned leave. '

(i) the cash payment shall become payable on
retiremant on superannuation in lump sum as a ong
time settlement; '

(ili) the leave salary for the purpose of this regulation
shall not include city compensatory allowance or
house rent allowance: and

(iv) no deduction on account of pension, pensionary
benefits equivalent of other retirement benefits, and
the graded relief on pension shall be made from
the cash thus paid;

Provided further that a Board employes, who attained the age
of superannuation before the 30th day of September, 1977, and
was on extension of service there-after shall not be entitled to the
aforesaid benefit of cash payment for the unutilised leave due as
leave preparatory to retirement ;

Provided further that a Board employee who was on leave
preparatory to retirement on the 30th day of September, 1977, and
was allowed to return to duty by the competent authority on of
after that date shall be entitled to the aforesaid benefit of cash
payment for the unutilised leave due as leave preparatory to
retirement;

Provided further that a Board employee, who has been
prematurely or voluntarily retired or has retired on invalidation, shall
be entitled to the aforesaid benefit of cash payment for the
unutilised leave due notwithstanding that as a result of it the period.
between date of his retirement as atoresaid and the date on’ which
he would have retired in the normal course on superannuation




(aa)

(b)

date.

exceeds the date of retirement
p5th  August, 1983).
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on superannuation. (Effective from

Natwithstandi'ng anything contained in Sub-Regulation {a)
the authority competent 1o grant leave may withhold
whole or part of cash equivalent of carned leave in the

case of Board emp

loyee who retires from service ON

superannuation while under suspension oOf while
disciplinary or criminal proceedings are pending against

him. if in the opin
possibility of some

ion of such authority, there is &
money becoming recoverable from

him on conclusion of the proceedings against him and

on conclusion of the

proceedings, he will become eligible

to the amount SO withheld after adjustment of Board

dues, if any.

In the case of a

Board employee Wwho is granted

extension of service after the date of retirement on
superannuation, on or after the 30th day of September,
1977, the benefit of cash payment admissible under
clause (a) shall be granted to such Board employee on

the expiry of such
leave at his credi
superannuation plus

during the period ©

extension to the axtent of earned
t on the date of retirement on
the earned leave, sarned by him
f extension in service, reduced by

the earned leave availed of during such period, subject
to a maximum of 180 days earned leave and in the
case of a Board employee who had opted for the
revised orders contained in the said instructions and

also in the case of

those Board employees who joined

gervice on or after first Dec. 1988 subject 10 a maximum

of 240 days earned

leave.

Notwithstanding anything 1o the contrary contained in
clause (a), on or after the 14th day of May, 1981 the
gash payment for tne untilised leave preparatory to

retirement admissible
calculated as under

under the aforesaid clause (a) shall

Pay admissible on the date Number of days unulilised
of retirement plus dearness earned leave at credit on
allowance admissible on the - the date of retirement

subject to a maximum of

30

180 days and in the case
of a Board employee who
had opted for the revised
orders contained in the said

—
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instructions and also in the
case of those Board
employees who joined service
on or after Ist Dec. 1988
subject to a maximum of 240
days.

(d) A Board employee retained in service after the date of
retirement shall earn leave on full pay, at the rate of 1/186th
of duty performed after that date and shall be allowed to add
thereto any amount of leave, the benefit of which would have
been granted tc him under clause (a) had he retired on that
date The total pericd of leave which he may take on each
occasion shall not exceed 180 days and in the case of a
Board employee who had opted for the revised orders contained
in the said instructions and alsg in the case of those Board
employees who joined service on or after Ist Dec. 1988, 240
days or the amount of earned leave, due whichever is less.
The Board employee may be granted leave preparatory to
retirement upto a maximum of 180 days and in the case of
a Board employee who had opted for the revised orders
contained in the said instructions and also in the case of
those Board employees who joined service on or after Ist Dec.
1988, 240 days or earned leave, as the case may be as
follows

(i) the balance, after deducting the amounts of leave, if
any, taken during the period of extension, from the
amount of leave, the benefit of which could have been
granted to him under clause (a), had he retired on the
date of retirement, plus

(ii) the amount of leave earned under this clause.

Note 1. In the case of the person re-employed after retiremenl the provisions
of these regulations shall apply as if he had entered Board service
for the first lime on the dale of his re-employment,

Note 2. When a Board employee, who is already on an extension of service,
applies for |eave during the peried of his extended service the
conditions for the grant of such |leave should be the same as for the
grant of leave in an ordinary case after the age of retirement,

Note 3. A Board employee retained in serviced after the age ofiretirement is |
entitled to earned leave under clause (d) of this regulation and a
debit balance if any, on the date he attained that age should be
considered as wiped off

_ S—
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Note 4. The period of 180 days and in the case of a Board employee who
had opted for the revised orders contained in the said instructions
and also in the case of those Board employees who joined service
on or after Ist Dec. 1988, 240 days mentioned in this regulation
includes any period of vacation with which’ leave is combined,

Note 5. See also note under clause (d) of regulation 3.23

Note 6. A deduction under regulation 8.53 on account of vacation enjoyed
should also be made in the case of Board employees whose leave
is regulated under clause (d) of this regulation.

Note 7. The authority compelenl to grant the earned leave admissible and at
the credil of Board employee on the date of his retirement; would be
competent 1o issue an order granling cash equivalent of such earned
leave as also the authority lo whom the powers to grant earned

leave have been delegated under the relevant delegation orders.

(4) AUTHORITIES COMPETENT TO GRANT LEAVE

8.23., Appendix 6 of Punjab State Electricity Board, Main
Services Regulations-1975 Voll, Part |l specifies the authorities by
whom leave admissible under these regulations, other than leave
on Medical Certificate under Regulation B.18, leave after the date
of compulsory retirement under Regulation 8.22, special disability
leave under Regulations 8.57 and 8.58, study leave under
Regulation 8.59 and extraordinary leave under Regulation B.71 of
these regulations, may be granted:

Provided that the authorities specified in Appendix-6, in Part-
Il of this Volume may further delegate their powers to grant leave
to any authority subordinate to them subject to such conditions
and limitations as they may deem fit to impose: provided further
that when the grant of leave involves :-

(a) the creation of an additional post requiring the sanction
of a higher authority; or

(b) reference to higher authority for a substitute;

the sanction of the higher authority competent to create the
additional post or to sanction a substitute will be necessary. Special
disability leave and study leave and leave after the date of
compulsory retirement can be sanctioned only with the consent of
the Finance Section of the Board.

Betore leave preparatory to retirement is refused in any case,
concurrence of the Finance Section must be obtained.
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HI-COMMENCEMENT AND EXPIRY OF LEAVE AND
COMBINATION OF HOLIDAYS WITH LEAVE

(1) Commencement and expiry of leave.

8.24. Leave ordinarily begins on the day on which transfer of
charge is effected and ends on the day preceding that on which
charge is resumed. When joining time is allowed to a Board
employee returning from leave out of India, the last day of his
leave is the day before the arrival of the vessel in which he
returns at her moorings or anchorage in the port of debarkation,
or, if he returns by air, the day on which the aircraft in which he
returns arrives at its first regular post in India.

(2) Combination of holidays with leave.

8.25. An authority competent to grant leave may permit
Sundays, other recognised holidays or vacation to be prefixed to
leave or affixed to leave or tc be both prefixed and affixed to
leave

Provided that prefixing and suffixing Sundays or other holidays
lo leave, other than leave on medical certificate, shall be allowed
automatically except in cases where for administrative reasons,
permission for prefixing and suffixing Sundays or other holidays to
leave is specifically withheld. In case of leave on medical certificale
it the day on which an employse is certified medically fit for
rejoining duties happens to be Sunday or other holiday, he shall
automatically be allowed to suffix such a holiday, to his medical
leave and such day shall not be counted as leave.

Note : See also regulations 3.20 and 3.21.

8.26. When the day (or days) immediately preceding tne day
on which the lzave of a Board employee beings is a holiday (or
series of holidays), and a competent authority has permitted under
Regulation 3.20, the said Board employee to make over charge (and
the Board employee relieving him to receive charge) on the afternoon
of the day immediately preceding the holiday or series of holidays,
the leave of the Board employee making over charge and any
consequent arrangement of pay and allowances shall, unless the
competent authority in any case otherwise, directs, take effect from
the first day after the holidays. (See Sr. No. 24 Chapter XV).

8.27. When the day (or days) immediately following the day

on which the leave of a Board employee ends is a heliday (or
series of holidays) and a competent autherity has permitted the

L ST S —
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said Board employee to receive charge (and the Board employee
relieved to make over charge) on the forencon ii the day
immediately following the holidays or series of holidays, the leave
it the Board employee receiving charge, is unless the competent
authority in any case otherwise directs, treated as having terminated
on, and any consequent re-arrangement of pay and allowances takes
effeci from the day on which the leave would have ended if
holidays had not been affixed. (See Sr. No. 24 Chapter XV).

Note 1. When a compelent authorily directs otherwise than as in this
regulation it should convey the orders in the following form. It is
directed under Regulation 8.27 that leave be treated as having
terminated on ........................ and the consequen!l re-arrangement of
pay and allowances takes effect from the same dale.

Note 2. The fundamenial principal is that two Board employees cannol be on

B8.26
duly in the same posi. Under Regulation -, a competent authority

827"
cannot accordingly direct that both the relieving and the relieved Board
employees shall be considered as on duty in the same post during
the period of holidays. A competent authority can under the regulation
: Proceeding on
direct that the leave of the Board employee wremrningirom leave and

lhe consequen! arrangement of pay and allowances shall take effect

from the first day the heolidays or from some day during the

before
beginning

ond of leave the Board

holidays. If a holiday comes at the
going on

retuming from

during that holiday, where ordinarily no work is required of “him to

8.26
employee leave can be allowed under Regulation 27

go ) ) : ;
Ak off and count the holiday as duty, as il would have counled

not been going on leave
had  he retuming lo duty before holiday

The Board employee

going on does not then make over till the holiday is over
retuming from lwave then takes over before the holiday commencas

‘competent authority decides thatl in the circumstances of the case
some one must be on the spot in charge than either (1) the Board

a

going on remain . "
employee ——mmming"om leave musl e during the holiday or (2)
tha relieving Board employee be appointed to
ust the charge during

the board employee to be relieved retain
the whole or part of the holidays according to the orders and he

y ! outgoing
must do the work without drawing the pay of the post, the incoming
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man being allowed 1o be away from the siation though being treated
as on duty during the whole or part of the holidays.

8.28. In the case of Board employees serving in wvacation
institutions, vacations may be prefixed or affixed to leave or both
prefixed and affixed or allowed to intervene between two periods
of leave subject to the conditions mentioned in Regulations 3.20,
3.21, B.26, 8.27 and 8.53 (¢). The previous approval of the Finance
Section of the Board should be obtained in cases where
combination of vacation with leave involves extra expense to Board.

Note : Recognised holidays intervening between leave and vacation or vice
versa should be treated as parl of the wacation and such holidays
should be taken into account for the purpose of calculating the

maximum amoumnt of leave on average pay or earned leave
admissible 10 a Board employee at any one lime,

8.29. When a Board employee is permitted to prefix vacation
to leave; he will report before leaving headquarters, or if for urgent
reasons, the leave is granted during vacalion as soon as it is
granted, that he makes over charge with effect from the end of
the vacation, and the relieving Board employee will then take over
charge, and the leave and any consequent re-arrangement of pay
will have effect from the end of the vacation.

B.30. Where a Board employee is permitted to affix vacation
to leave the Board employee to be relieved will make over charge
before the vacation, and any consequent re-arrangement of pay
will have effect from the beginning of the vacation.

8.31. Where the application of the above regulations as to
prefixing and affixing holidays to leave or joining time is doubtful
or Inequitable, a competent authority will decide which Board
employee shall be held to have been incharge, and to which the
pay of the post for the holiday or holidays shall be paid. (Ses Sr.
No. 25 Chapter XV).

8.32. Every Board employee proceeding on leave musl record
on his application for leave, the address at which letters will find
him during leave. Subsequent changes in address during leave, if
any, should likewise be intimated to the Head of the Office.

IV-ACCEPTANCE OF EMPLOYMENT DURING LEAVE 1

B.33. A Board employee on leave may not take any service
or accept any employment (including the setting up of a private
professional practice as accountant, consultant, or legal or medieal
practitioner), without obtaining the prior approval of the competent
authority. (See Sr. No. 26 Chapter XV).
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Note 1. This regulation should not be construed as permilling a Board
amployee who avails himself of leave on medical certificate to
undertake regular employment during such leave.

Note 2. MNo permission for accepting employment during leave preparatory to
retirement shall be granted,

Provided that in exceptional circumstances, the competent authority
or the Board. as the case may be, may permil the Board employee
to accept employment with any public sector undertaking and on
grant of such permission, the leave salary shall not be restricted to
that admissible during half-pay leave.

Note 3. The leave salary of a Board employee permitted lo take up
employment during terminal leave granted under Regulation 8.75 shall
rnol be restricted to lhe amount of leave salary admissible during
the half-pay leave but shall be subject to reduction on account of
pension and pension equivalent of other retirement benefits and such
a Board employee shall be paid in lump sum the amounl equivalent
to leave salary and allowances, for the entire period of such leave
as one-time settlement,

MNote 4. A Board employee who volunteers for premature retrenchment in order
lo take up private employment, should be treated as having resigned
his post of his own valition and granted terminal leave not exceeding
half the amoun! of earned leave al his credit and his leave-salary
restricted 1o the amounl of leave-salary admissible in respect of half
pay leave

Mote 5. Re-employed pensioners and specialists/contract officers can be
permilted to take up employment/service during the currency of
terminal leave, but in that case their leave salary should be restricted
to the amount of leave salary admissible in respect of half pay
leave

Mote 6. This regulation does not apply where a Board employee has been
allowed to take up a limited amount of privale practice and receives
fees therefore as part of his conditions of service, e.g. where a
right of private praclice has been granted to a Medical Officer.

8.34, The following are the terms granted to officers on
appointment in Board during leave preparatory to retirement :-

(1) When a Board employee who has proceeded on leave
preparatory to retirement before the date of compulsory retirement
is required for employment during such leave in any post under
the Board, and he is agreeable to return to duty, he will be recalled
to duty and the unexpired portion of his leave trom the date of
rejoining duty will be cancelled, The leave so cancelled will be
ireated as leave refused and, subject to the provisions of Regulation
8.22; it may be granted from the date of compulsory retirement of
the Board employee. Such recall will be treated as optional for the
purposes of Regulation 8.35.
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(2) When a Board employee is employed in any post under
any other Board; while he is on leave under Regulation 8.22, he
may continue to enjoy his leave concurrently with such employment
but his leave salary may be drawn in addition to pay of the post
in which he is employed, will be restricted as follows:-

(i) In the case of a Board employee eligible for pension,
to the amount of pension; inclusive of pension equivalent
of any retirement gratuity admissible under the new
pension regulations, which it is anticipated, will be
admissible to him on retirement. (No subsequent
readjustment will be made on the basis of the actual
amount of the pension inclusive of gratuity finally
sanctioned); and

(i) in the case of a Board employee not eligible for
pension, to the leave salary admissible in respect of
leave on half average pay.

In respect of the fresh employment during leave, the pay of |

the Board employee will be regulated according to the latest scale
of pay attached to the new post in which he is re-employed as i
he were in temporary employ. Mo leave will be earned in respec
of such period of employment during leave.

During such employment he may also be granted dearness
and compensalory allowances, if any, admissible on the basis of
pay. These allowances will neither be admissible on leave salary,
nor will the leave salary be taken into account in calculating the
allowances.

(3) The leave salary of a Board employee who is permitted
during leave preparatory to retirement before attaining the age of
superannuation, or during leave granted after the date of compulsory
retirement, under Regulation 8.22 to take up employment under the
Government of India, or a State Government or under a private
employer or employment payable from the Local Fund, will also be
restricted during such employment as in (2) above.

Note 1. The intention underlying clause (2) is nel lo fetter the discretion of the
competent authority 1o recall a Board employee from leave preparalory
to retirement granted under Regulation 8.22 and the granl to_him, if
necessary, of further extension of service. When a Board employes,
who has proceeded on leave preparatory to retirement under Regulation
8722, is recalled to duly during the period of such leave and is granted
furlher extension of service the unexpired portion of his leave will be
cancelled and the leave already availed of treated as leave taken during
the period of extension under Regulation 8.22 (b).




119

Note 2. In partial modification of Clause (2) and (3) above the leave salary
shall in future be restricted 1o the amount of leave salary admissible
in respecl of leave on half pay in all such cases {including the
case of a Board employee eligible for pension),

V - RECALL FROM LEAVE

8.35. In case a Board employee is recalled to duty before
the expiry of his leave, he is entitied :-

(a) If the leave from which he is recalled is out of India -

(i) to receive a free passage to India; and provided
that he has not completed half the period of his
leave by the date of leaving for India on recall, or
90 days, whichever period is shorter, to receive a
refund of the cost of his passage from India;

(i) to count the time spent on the voyage to India as
duty for purposes of calculating leave; and

(iii) to receive leave-salary during the voyage to India
and for the peried from the date of landing in [ndia
to the date of joining his post to be paid leave
salary at the same rate at which he would have
drawn it, had he not been recalled but returned in
the ordinary course on the termination of his leave
and for the latter period travelling allowance under
the Punjab State Electricity Board, Main Services
Regulations, Veol. Il (Travelling Allowance
Regulations).

(b) if the leave from which he is recalled is in India to be
treated as on duty from the date on which he starts
for the station to which he is ordered, and to draw
travelling allowance under the Punjab State Electricity
Board Travelling Allowance Regulations for the journey,
but to draw until he joins his post leave-salary only.

Note 1. Orders recalling a Board employee on ieave out of India should in all
cases be communicated 1o him.

Note 2. The 'concession' referred to in lhe second sentence of his regulation
is a concession of the calegory permitied by the regulation. The
concessions under 1his regulalion are clearly not intended to affect
\he privilegas of Board employees which are admissible under other
regulations, the concessions may be availed of when they happen 1o
prove additional to or better than the ordinary privileges.

Note 3. The expression “on the ‘ermination of his leave” In clause {a) (iii) of
this regulation means “on the termination of the period of leave as
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determined by his recall as opposed lo the whole of the leave he
was originally granted”. The effect of this imerpretation will be to
make the same |eave-salary admissible for the period of transit in
India as would be admissible had the return to duty been veluntary
and the period of voyage been leave proper and the period of transit
in India been leave proper or joining time under Regulation 9.1 as
the case may be.

VI RETURN FROM LEAVE
(I BEFORE EXPIRY OF LEAVE

8.36. (1) A Board employee on leave may not return to duty
before the expiry of the period of leave granted to him, unless he
is permitted to do so by the authority which granted him leave.

(2) Notwithstanding anything contained in sub-regulation (1),
a Board employee on leave preparatory to retirement shall be
precluded from withdrawing his request for permission lo retire and
from returning to duty, save with the consent of the authority
empowered to appoint him.

(2) RETURN FROM LEAVE ON MEDICAL CERTIFICATE

8.37. A Board employee who has taken leave on Medical
Certificate may not return to duty until he has produced a Medical
Certificate of fitness.

(3) REPORT OF RETURN FROM LEAVE

B.38." A gazetted Board employee, on return from leave, must
report his return to Board.

8.39. A Board employee returning from leave is not entitled,
in the absence of specific orders to that effect, to resume, as a
matter of course, the post which he held before going on leave.
He must report his return to duty and await orders.

VIl OVERSTAYAL OF LEAVE

8.40. A Board employee who remains absent after the end of
leave is entitled to no leave-salary for the period of such absence
and that period will be debited against his leave actount as though
it were leave on half pay unless his leave is extended by the
competent authority. (See Sr. No. 27 Chapter XV).

Wilful absence from duty after the expiry of leave may be
treated as misbehaviour for the purpose of Regulation 3.16.
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VIIl LEAVE SALARY
PAYMENT OF LEAVE SALARY

§.41. Unless the Board by general of special order otherwise
directs, leave salary shall be drawn in rupees.

X LEAVE ACCOUNTS

g.42. The leave account of Board employees subject to the
leave regulations in Section 1l of this chapter should be maintained
in form(s) given in Appendix-5 of P.S.E.B, Main Service Regulations
1975 Volume |, Parl 1.

Note : The balance of earned leave or half pay leave at the credit af a
goard employse shall invariably be indicated in the order sanclioning

such leave to that employee.

g.43. The leave account of a Gazetted Board employee is
maintained by the Chief Accounts Officer and that of a. Non-
Gazetied Board employee by the Head of the Qffice in which he
is employed.

g.44, Leave admissible to Board employees engaged on
contract will be determined by the terms of their contract :

provided that no leave will be admissible in excess of the
leave which would be admissible to a Board employee holding &

permanent post.

Note : Model Leave Terms for Board employees engaged on contract are given
in Mppendix 7 of pS.E.B. Main Services Regulation, Vol. 1, Part IL

8.45. Leave on medical certificale to Board employees subject
to Regulations 8.67 and 8.68 shall not be granted for a period
extending beyond the term of the Board employee’s contract unless
or until it has been decided to retain him in permanent employment.

MNote : The provisions of Regulation 8.22 apply mutalis-mutandis 1o Board
employees engaged on contract.

PERIODS OF OFF DUTY WHICH ARE NOT TREATED AS
REGULAR LEAVE
(a) Vacation

8.46. Unless the contrary appears from the context vacalion
counts as duty and not as leave.

The educational institutions of the Board are allowed vacalion.
The official shall be considered to have availed himself of vacalion
or a portion of vacation unless he has been required by general
or special order by a higher authority to forego such vacation or
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a portion of vacation; provided if he has been prevented by such
an order from enjoying more than 15 days he shall be considered
tec have availed himself of any portion of the wvacation.

Note : The orders issued under this regulation are given -in the Annexrue-
| to this Section - '

(b) Casual and Quarantine leave

8.47. A Board employee on casual leave or on quarantine
leave is not treated, as absent from duty and his pay and
allowances are not intermitted, as such leave is not recognised
regular leave and is not subject to the regulations in this Chapter.

8.48. Regulations regulating the grant of casual leave and
quarantine leave are given in Appendix 8 in Part Il of this Volume.

ANNEXURE-I
(See Regulation 8.46)

1. A Vacation Institution is a Institution or part of a
Institution to which regular vacations are allowed during which Board
employees serving in the Institution excluding Librarians, Clerical
staff, Restorers and Class IV employees are permitted to be absent
from duty.

2 (i) Educational Institutions run by the Board at various
places are termed as Vacation Institutions.

(i) The following classes of Board employees serve in
vacation Institution when the conditions of paragraph
| are fulfilled :-

Any class of Board employee which a compelent
authority may declare to be so serving.

(iii) In case of doubt, a competent authority may decide
whether or not a particular Board employee is
serving in a vacation institution.

Note : A Board employee who has routine duties 1o discharge during a
vacalion which do nol require his presence at his piace of duly and
which can be performed, either by himsell al some other place or by
some other Board employee shall be considered to have availed
himself of a vacation or a part of it. A Board employee, who absenis
himself from his place of duty during any part of vacalion is expected
to arrange for and is responsible for the performance, without any
cosl to Beard, of such routine duty. Sholild a Board employee, who
is absent from the place of duty during any portion of a vacation be
recalled thereto, he will not be entitled lo Travelling Allowance unless
the vacation is combined with leave.

_.._0-___
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CHAPTER - VIII

SECTION 1l - LEAVE REGULATIONS
DEFINITIONS
8.49. In these regulations in this section -

(i) “Leave" includes earned leave, hall pay leave, commuted
leave, leave not due and extracrdinary leave:

(ii) ‘Earned leave' means leave earned in respect of periods
spent on duty;

(iii) "Half pay leave" means leave earned in respect of
completed years of service;

(iv) "Earned leave due' means the amount of earned leave
to the credit of Board employee under the regulations
in force on that date.

(v) "Half pay leave due" means the amount of half pay
leave calculated as prescrived in Regulation B.54 for
the entire service diminished by the amount of leave
on private affairs and leave on medical certificates.

(vi) "Commuted leave" means leave taken under clause (c)
of Regulation 854,

(vii)  "Board employee in a permanent employ" means g
Board employee who holds substantively a permanent
post or holds a lien on a permanent post or who would
hold a lien on 3 permanent post had his lien not been
suspended. It also includes g provisionally permanent
Board employee:

(vii) “Completed years of service" and "one year's continuous
service" means continuous service of the specified
duration under the Punjab State Electricity Board and
includes period spent on duty as well as on leave
including extraordinary leave,

GENERAL REGULATIONS AND CONDITIONS

8.50. Any kind of leave under these regulations may be
granted in combination with or in continuation of any other kind of
leave,

8.51 The authority which granted leave to a Board employee
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can commute it retrospectively into leave of a different kind which
may be admissible but the Board employee concerned cannot claim
it as a matter of right.

Note

Mote

Note :

PART-A. LEAVE TO BOARD EMPLOYEES IN

PERMANENT EMPLOY
GENERAL PROVISIONS

(i) EARNED LEAVE

352 The earned leave at the rate of 1/16th of the period
spent on duty will be admissible to the employees of the Board
(Class, |, Il

1, 1V).

1, For the purpose of assessing the “Length of service" under lhis sub-
regulation break in service caused as a result of retrenchment shall
not entail forfeiture of previous service. Further in lhe case of women
Board employee, break in service due to resignation as a result of
family circumstances of the Board employee concerned, shall also be
condoned by the re-appeinting authority provided that duration of break
doés not exceed 10 years

2. The period spent on duty shall include all kinds of leave, excepl
extra-ordinary leave, for the purpose of calculation of earned leave

(2]

(4)

B8.53 (a)

Accumulation of earned leave shall be permissible to any exien
bul in lhe case of a Board employees who had opted for the
revised order contained in Board Finance Section letter No. 137
dt. 5.1.80 and No. 155 dated 9.5.89 (therein after called the
said instructions) and also in the case of those Board employees
who joined service on or after Islt Dec, 1988, the accumulation
of earned leave shall be resiricled to 360 days and there will
be no restriction on availing of earned leave al a time.

Leave preparatory to relirement may be allowed upto 180 days
on full pay and in the case of a Board employee who had
opted for the revised orders conlained in the said instructions
and also in the case of those Board employees who joined
service on or after Ist Dec. 1988, such a leave may be allowed
upto 240 days on full pay provided it is due.

See proviso lo regulalion B8.22(a)

Amendment as per Item No. 4 under rule 8.116 mentioned in
the abowe said notification of the Punjab Govt. is nol required
{o be made as the original noles 5. and 4 mentioned -therein
were not incorporated under Regulation 8.52 sub-rule-2 of PSEE,
MSR Vol. I, Part-l, 1972.

Earned leave is not admissible to a Board employee

serving in a vacation institution in respect of duty performed in
any year in which he avails himself of the full vacation.
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(b) The earned leave admissible to such Board
smployee in respect of any year in which he is prevented from
availing himself of the full vacation is such proportion of the
iollowing periods as the number of days of vacation not taken
pears to the full vacation :-

(i) to a Board employee with 10 years service or less; 156 days

(i to a Board employee with more than ten years 20 days
service but not exceeding 20 years service;

(i) to a Board employee with over 20 years service; 30 days

Note : If in any year the Board employee does no!t avail himself of the
vacation, earned leave will be admissible in respect of thal year in

accordance with the provisions of Regulation 8.52.

(c) Vacalion may be taken in combination with or in
continuation of any kind of leave under the regulations in this
section; provided that the total duration of wvacation and earned
leave taken in conjunction, whether the earned leave is taken in
combination with or in continuation of other leave or not, shall not
exceed the amount of earned |leave due and admissible to the
Board employee at a time under Regulation 8.52.

(ii) HALF PAY LEAVE, COMMUTED LEAVE AND
'‘LEAVE NOT DUE'

8.54. (a) The halt pay leave admissible to an officer in
permanent employ in respect of sach completed year of 'service'
is 20 days.

(b) The half pay leave due may be granted to a Board
employee on Medical Gertificate or on private affairs.

{c) Commuted |leave not exceeding half the amount of half
pay leave due may be granted to a Board employee on medical
certificate only subject to the following conditions :-

(i) Commuted leave during the entire service shall be
limited to a maximum of 240 days.

(i) when commuted leave is granted, twice the amcount of
such leave shall be debited against the half pay leave
due;

(iif) Omitted.

(iv) Half pay leave upto a maximum of 180 days shall be
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allowed toc be commuted during the entire service where
such leave is utilised for an approved course of study
certified to be in the public interest by the leave
sanctioning authority:

Provided that no commuted leave may be granted under this
regulation unless the authority competent to sanction leave has
reason to believe that the Board employee will return to duty on
its expiry, and provided further that no commuted leave may be
granted unless it has been applied for at least 30 days at a time
This restriction of maximum quantum of leave to be taken at 2
time does not apply in the case of Vacation Department whose
employees are not entitled to earned leave.

Note 1. The optien once exercised will be final and debars a Board employee
from claiming re-conversion. as a matter of right, though the authority
which granted leave can (if soc disposed) allow it

Note 2. When commuled leave is granted to a Board employee under 1
regulation and he intends lo retire subsequently, the commuled leaye
should be converted into half pay leave and the difference betwean
the leave salary in respect of commuted leave and hall pay leave
should be recovered. An undertaking to this effect should, therefore
be taken froam the Board employee who avails himself of commuted
leave, but the questien whether the Board employee concerned should
be called upon to refund the amount drawn in excess as leave salary
should be decided on merits of each case, i.e. if the retirement i
voluntary, refund should be enforced, but if the retirement i
compulorily thrust upon him by reason of ill-health, incapacitating him
for further service or in the event of his death, no refund should be
taken.

(d) Save in the case of leave preparatory to retirement
‘leave not due' may be granted tc a Board employee in permanent
employ for a period not exceeding 360 days during his entire
service, out of which not more than 90 days at a time and 180
days in all, may be otherwise than on medical certificate.. Such
leave will be debiled against the half pay leave the Board employes
may earn subsequently.

Note 1. ‘Leave nol due' should be granted only if the authority empowered fo
sanction leave is salisfied thal there is reasonable prospect of the |
Board employee returning to duty on the expiry of the leave and
should be limited lo the half pay leave he is likely to earn thereafter,

Note 2. The balance of addilicnal leave earned during the last war in tlerms
of paragraph 1.8 of the Punjab Governmemt letter No. 4552-FR-45
dated the 5th December, 1945, will be allowed to be carried forward |
subject to the following maximum limits and added to the earned
leave accumulated under this regulation :-



Note 3.

Note 4.

Note 5.

Nete 6.
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(i) In the case of any other officer (whether permanent or
temporary) in Class I, Il or Ill Service - 36 days.
(i) In the case of an officer in permanent Class IV-10 days

The total earned leave thus accumulated can be taken at
any one time and will be treated as leave for the purposes
of Rule 4.7 of the Punjab Civil Service Rules, Volume |I,

The half pay leave earned by a Board employee in respect of a
compleled year of service can be availed of by him during the course
ol a spell of leave or during an extension therecf within which the
date of anniversary of service falls.

Where a Board employee who has heen granted 'Leave nol due' under
this clause applies for permission to retire voluntarily, the 'leave not
due' shall, if the permission is granted, be cancelled and his retirement
shall have effect from the date on which such leave commenced. An
undertaking to this effect should theretore, be taken frem Board
employee who avail of 'Leave nol due'. Bul the quesltion whether a
Board employee should be calied upon to refund the amount of jeave
salary should be decided on merits of each case, eq.. il the
retirement is veluntary refund should be enforced; if it is unavoidable
by reason of ill-heailh in tapacitating him for further service or in
the event of his death no refund should be insisted upon

When “leave nol due" is granted to a Board employee under this
clause and he applies for permission lo retire voluntarily or resign of
his own volition at any time after returning to duty, the question of
refund of leave salary in respect of the leave not due already availed
of befare return to duty shall, to the extenl it has no! been
subsequently wiped off, be freated in the same way as laid down in
Note 4 above

Where a Board employes who having availed himseli of the "leave
nol due" relurns to duty and is retired from service under sub
regulation (1) of Regulation-3 of the PSEB Services (Premature
Retirement) Regulations, 1982 and has not been able lo earn half
pay leave to the extent of the 'leave not due' granted to him before
such retirement, he shall not be called upon 1o refund the amount of

leave salary in respect of thal 'leave not dus.’

(i) EXTRAORDINARY LEAVE

B.55. (1) . Extraordinary leave may be granted to any Board

employee

(a)
(b)

(2)

In special circumstances :-
When no other leave is by regulation admissible: or

When other leave is admissible, but the Board employee
concerned applies in  writing for the grant of
extraordinary leave.

The authority empaowered to grant leave may commute

retrospectively;-
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(a) Periods of absence without leave into extraordinary leaw

(b) Extraordinary leave granted into leave of a different kind
if the latter type of leave was admissible at the time
extraordinary leave was granted.

Note 1. The power of commuting retrospeclively periods of ahsence withod
leave into extraordinary leave, under clause (2) is absolute and m
subject to the conditions mentioned in clause (1); in other word
such commutation is permissible even when other leave was admissibe
to the Board employee concerned at the time his absence wilhal
leave commenced.

This concession cannol, however, be claimed by the Board employes
as a matler of right

Note 2. The concession admissible under clause (2) canno! be claimed by &
Board employee as a matter of right

Note 3. Extraordinary leave granled lo a Board employee on medical certificals
may be commuled restrospectively into 'leave not due' at the discrefio
of the autherity competent 1o sanction leave in respecl of exlraordinay
leave taken on medical certificate. Such a commutation is als
permissible in a case where exiraordinary leave is granted lo a Boan
employee on medical certificale during temporary service bul
subsequently confirmed or declared gquasi-permanent with effect from
a date earlier than the commencement of the extraordinary leave.

Note 4. Extraordinary leave taken by a Board employee otherwise than o
medical certificale, may also be commuted into ‘'leave not due' at the
discretion of the aurhorily competent o sanction leave.

LEAVE SALARY

8.56. (1) An officer on earned leave shall be entitled to leaw
salary equal to the pay drawn immediately before proceeding on
earned l|eave.

(2) An officer on half pay leave or leave not due is enlitled
leave salary equal to half the amount specified in sub-regulation (1),

(3) An officer on commuted leave is entitled to leave salary|

equal to the amount admissible under sub-regulation (1),

(4) An officer on extraordinary leave is not entitled to any
leave salary.

(5) (a) A Board employee who is granted leave beyond
the date of compulsory retirement or quitting. of
service, as the case may be, shall be entitled
during such leave to leave salary as admissible
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under this regulation, reduced by the amount of
pension and pension equivalent of other retirement
benefits.

(b) Where such Board employee is re-employed during
such leave, the leave salary shall be restricted to
the amount of leave salary admissible while on half
pay leave and further reduced by the amount of
pension and pension equivalent of other retirement
benefits;

Provided that it shall be open to the Board
employee not to avail himself of the leave but io
avail of full pension.

(¢} It during such re-employment he is granted leave
earned by him during the period of re-employment,
the leave salary shall be based on the pay drawn
by him exclusive of the pension and pension
equivalent of other retirement bensfits.

(6) In the case of a person to whom the Employees' State
Insurance Act, 1948 (34 of 1948) applies, leave salary payable
during leave, other than earned leave. shall be reduced by the
amount of benefits payable under the said Act for the carresponding

period.

(7) Leave salary up to one month may be allowed in
agvance to all Board employees proceeding on earned leave subject
o the following conditions

(a) No advance may be granted when the leave taken js
less than thirty days;

(b) The amount of the advance should be restricted to the
net amount of leave salary for the first month of leave
that is clearly admissible to the Board employee after
deduction on account of income tax, provident fund.
house rent, repayment of advances etc.

(c) The advance should be adjusted in full in the leave
salary bill in respect of the lzave availed of where the
agvance cannot be adjusted full. the balance should be
recovered from the next payment of pay or and leave
salary;

(d) The advance may be sanctioned by the Head of office
or by any other subordinate officer to whom the ‘power
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may be specially delegated, both in the case of gazetted
and non-gazetted officers who are Heads of Offices may

sanction the advances themselves;

(e) The amount of advance will be debited to the head of
account to which the pay elc. of the employee is debited
and the adjustment of the advance will be watched
through objection book by the Accounts Officer.

(f) Advances shall be sanctioned in whole rupee.

(8) In case a Board employee including a military pensioner
re-employed in civil service dies while in service, the cash
equivalent of the leave salary (carrying the appropriate amount of
dearness allowance) in respect of earned leave at his credit subject
to a maximum of 180 days shall be paid to his family and in the
case of a Board employee who had opted for the revised orders
contained in the Board's Finance Section letter No. 137 dt. 5.1.89
and No. 155 dt. 9.5.89 (Therein after called the said instructions)
subject to a maximum of 240 days shall be paid to his family.

Provided that in the case of employees governed by
Centributory Provident Fund Rules, no deduction on account of
Board contribution to Contributory Provident Fund shall be made
out of the cash equivalent of leave salary payable to the family of
a deceased employee.

Mote 1. The leave salary of the Board employee who is reinstated after a
period passed under suspension and who proceeds on leave shortly
after or immediately on reinstatement should be calculated on the
basis of the pay actually drawn by or allowed to him immediately
pefore the leave commenced, The leave salary of a Board employee
who is allowed to draw pay under Regulation 4.2 or 4.17 of these
regulations should also be calculated similarly, 1.e. on the basis 0
the pay actually drawn by him

MNote 2. In respect of any period spent on foreign service out of India, the
pay which the officer would have drawn if on duty in India but for
foreign service out of India shall be trealed as pay drawn immedialely
before proceeding on leave for the purpose of leave salary.

Note 3. In the case of person 10 whom the Employees Stale Insurance Acl
1948, applies leave salary admissible during leave other than earned
leave shall be reduced by the amount of benefit admissible under the
pay said, Act, for the carresponding period.

Note 4. The Army/Mavy/Air Force reservists, employed in Board, on recall 1o
the colours on mobilisation, will be allowed if they so desire, the
pecuniary benefit of earned leave lo their credit, uplo a maximum ol
120 days admissible under Board le2ave Regulation, as under in
addition to Army/Navy/Air Farce pay and allowances :-
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(a) For first MOMN,..ciciininiiitinrarennonenes (FUNl Loave Salary.

(b} THEPERREIE it hall Jeave salary.

The charges on account of this benefit will be payable by the Board
direct.

The pecuniary benefit of the leave will be calculated in terms of full
or hall pay worked out on the basis of the civil emoluments which
were actually drawn or which would have been drawn but for the
reservist being called to the colours on mebilisation immediately before
the leave commences. y

Note 5. In the case of leave preparatory to retirement or refused leave an
under-taking for recovery of leave salary, if any, paid in excess shall
be taken from the Board employee,

Note 6. The leave salary payable under these regulations shall be drawn in
rupees in India.

ADDITIONAL KINDS OF LEAVE IN SPECIAL CIRCUMSTANCES
(i) SPECIAL DISABILITY LEAVE

8.57 (1) Subject to the conditions hereinafler specified a
tompetent authority may grant special disability leave to a Board
employee who is disabled by injury intentionally inflicted or caused
in, or in consequence of, the due performance of his official duties
or in consequence of his official position,

(2) Such leave shall not be granted unless the disability
manifested itself within three months of the occurrence to which it
is attributed, and the person disabled acted with due promptitude
in bringing it to notice. But the competent authority if it is satisfied
as to the cause of the disability, may permit leave to be granted
in cases where the disability manifested itself more than three
months after the occurrence of its cause.

(3) The period of leave granted shall be such as is certified
by the Authorised Medical Altendant of the Board employee o bs
necessary. It shall not be extended except on the certificate of
that authority, and shall in no case exceed 24 months.

(4) Such leave may be combined with leave of any- other
kind.

(5) Such leave may be granted more than once if the
disability is aggravated or reproduced in similar circumstances at a
latter date, but not more than 24 months of such leave shall be
granted in consequence of any one disability. '
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(8) Such leave shall be counted as duty in calculating
service for pension, but half the amount of such leave on full pay
taken under clause (8) below shall be counted as ‘earned leave"
taken.

(7) Leave salary during such leave including a period of
such leave granted under clause (5) above shall be equal to full
pay for the first 120 days in case of Board employee of Class |,
I, H or IV.

(8) For the remaining period of any such leave, to half
pay, or at the Board employee's option for a period not exceeding
the period of earned leave otherwise admissible to him under
Regulation 8.52 or 8.53 to full pay.

{9) (i) In the case of a person to whom the Workmen's
Compensation Act, 1923, applies, the amount of leave salary
payable under this regulation shall be reduced by the amount of
compensation payable under section 4 (i) (d) of the said Act

(i) In the case of a person to whom the Employses' State
insurance Act, 1948 (34 of 1848) applies, the amount of leave
salary payable shall be reduced by the amount of benefit admissible
under the said Act, for the corresponding period.

(10) The provision of this regulation apply to a Board
employee disabled in consequence of service with a military force,
if he is discharged as unfit for further military service, but is not
completely and permanently incapacitated for further Board service
and to a Board employee, not so discharged who suffers a disability
which is certified by a Medical Board to be directly aftributable to
his service with a military force; but in sither case, any period of
leave granted to such a person under military rules in respect of
that disability shall be reckoned as leave granted, under this
regulation for the purpose of calculating the period admissible.

Note 1. Leave salary during special disability leave will be regulated under
Regulation 8.56,

Note 2. The intention of clause 10 above is not thal special disability leave
should be given to cover any porlion of a Board employee's military
service. but that il should be admissible only after the Board

employee's discharge as unfit for further military service,

8.58 A competent authority may extend the application ‘of the
provision of Regulation B8.57 to a Board employee who is disabled
by injury accidently incurred in or in consequence of the due
performance of his official duties or in consequence of his official
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position, or by illness, incurred in the performance of any particular
duty which has the effect of increasing his liability to iliness or
injury beyond the ordinary risk attaching to the post in the PSEB
which he holds, The grant of this concession is subject to further
conditions -

(i) That the disability if due to disease, must be certified
by the Authorised Medical Committee of the Board to
be directly due to the performance of the particular duty;
and

(ii) that, if the Board employee has contracted such disability
during service, otherwise than with a military force, it
must be, in the opinion of the competent authority
exceptional in character; and

(iii) that, if the pericd of absence recommended by the
Authorised Medical Committee of the Board may be
covered in part by leave under this regulation and in
part by other leave

(iv) that, the amount of special disability leave granted on
full pay should be less than 120 days in the case of
| Board employees Class [, Il, Il and IV services.

(ii) STUDY LEAVE

B.59 Leave may be granted to Board employees on such
;exms as may be prescribed by general or special orders of the

Mote 1. For general orders issued under this Regulation See Appendix 9 in
Part 1l of this volume.

MATERNITY LEAVE

- 8.60 The competent authority under Regulation 823 may grant
o a female Board employee maternity leave on full pay for a
period not exceeding 180 days without the necessity of production
a Medical certificate and the grant of such a leave shall be so
fegulated that the date of confinement falls within the period of
lis leave and the leave so granted shall not be debited against
the leave account of the female Board employee ;

~ Provided that no leave under this Regulation shall be granted
o & female Board employee who has three or more living Children.




Note

Note 1.

Note 2.

Note 3.

8.61
to maternity leave without insisting on a medical certificate. But
any leave applied for a continuation of the maternity leave may be
granted only if the request is supported by a medical certificate

Note 1.

Note 2.

Note 3.

Note 4.

Provided that a female Board employee having two or more children
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Extension in leave, if any, on the expiry of maximum period of m}'
days maternity leave shall be permissible by the grant of leave of
the kind due.

During such period she shall be paid leave salary equal lo lhe pay
drawn immediately before proceeding on leave. The lerm 'pay’ in this
regulsatien includes officialing pay; provided thal authorily sanctioning
leave cerlifies that the Board employee would have continued fo
officiate had shé not proceeded on leave.

Where a female Board employee has less than two living Children
maternity leave under this regulation may also be granted in case of
miscarriages and abortion including abortion induced under the Medical
termination of Pregnancy Act. 1971 subject to the conditions that the
leave does not exceed six weeks and the application for leave is
supported by a certificate from a Registered Medical Practitioner and.
in case of doubt, certificate of a Principal Medical Officer or Assii,
to Civil Surgeon or Gazelted Medical Officer may be called for -

shall not be entitled to avail of this concession, but if required, can
be sanctioned leave of the kind due, on the produclion of a Madical
certificate.

In the case of a person to whom the provisions of 'Employees’ Siate
Insurance Acl, 1948 apply. leave salary payable under this regulation
shall be reduced by the amoun! of benefit admissible under the said
Act for the corresponding period.

Any other kind of leave may be permitted lo be prefixed

This regulation does not preclude the grant of maternity leave in
continuation of leave of any other Kind.

Leave on average pay to the exten! admissible excluding special
disability leave under Regulation 8.57 (7¥) may be granted in
continuation of maternity leave, if the condition laid down in this
regulation viz thal the request for the grant of leave should be
supported by a medical certificate is fulfilled. |

The female gazelted employees applying for grant of leave under the

above regulalion, should like, all gazetted Board Employees applying

for leave on Medical Certificate produce the required certificate from
a Medical Commiltee or Beard in accordance with Regulation 8.9-8.10
unless this requirement is relaxed under Regulation 8.12 by lhe
authority competent te grant leave.

Regular leave in continuation of maternily leave may also be granted
in case of illness of a newly born baby, subjecl lo the female Board
employee producing a Medical Certificate from the authorised Medical
Altendant to the effect that the condition of the ailing baby warrants
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mother's persanal altention and her presence by the baby's side is
absolutely necessary.

(iv) HOSPITAL LEAVE

8.62 The competent authority under Regulation 8.23 of these
regulations may grant hospital leave to a Class |V Board employee
and such Class Ill-Board employee whose duties involve handling
of dangerous machinery, explosive materials, poisonous drugs, efc.
or the performance of hazardous tasks while under medical
treatment for illness or injury i such illness or injury is directly
due to risks incurred in the course of their official duties.

Note 1. In the case of persons 1o whom the Workmen's Compensation Act,
1923 applies the amount of leave salary shall be reduced by the
amount of compensation payable under section 4 (i) (d) of the said
Act.

Mote 2. Industrial and Workcharged staft will also be entitled to Hospital Leave
in the same manner as other Board employee.

Note 3. Hospital leave should be granted on the production by the Board
employee concerned of a medical certificate from a superior -officer,
not below the rank of Gazeited officer 1o the effect that the illness
or injury was directly due to risks incurred in the course of official
duties and also that the leave recommended is necessary to effect a
cure. The period of the leave shall be such as may be certified by
the Authorised Medical Attendant to be necessary and shall not exceed
the maximum laid down in Regulation 8,65.

§.63 Hospital leave may be granted on leave salary equal to
sither average or half average pay as the authority granting it may
consider necessary for such period.

8.64 Hospital leave is not debited against the leave account
and may be combined with any other l|eave which may be
admissible : provided that the  total period of leave, after such
combination, shall not exceed 28 months.

8.65 Hospital leave shall in no case exceed three months
on full pay in any period of three years, whether -such leave is
taken at one time or by instalments.

Note : The word "Pay® in this regulalion means the pay on the last day of
duly prior to commencement of leave.

LEAVE TO BOARD EMPLOYEES ON DEPUTATION
OUT OF INDIA.

g.66 Unless the Board in any case otherwise directs, the
following provisions apply to Board employees placed on deputation

——_
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out of India, under conditions declared to be quasi-European, if
the period of the deputation exceeds one year

The amount of leave which can be earned by the deputation
shall be determined by the competent authority. Such leave can
only be taken during the period of depution and will not be credited
or debited in the Board employee's leave account.

Leave salary during such leave shall be equal to the rate of
deputation pay.

Frovided that where a deputation originally sanctioned for one
year or less is subsequently extended so that the total period
exceed one year, these provisions shall apply only in respect of
the period in excess of one year.

PART B - LEAVE TO PROBATIONERS AND APPRENTICES.
LEAVE TO PROBATIONERS

8.67 During the period of probation, a probationer is entitied
lo leave as follows :-

(1) If appointied under contract, to such leave as is
prescribed in his contract: or

(2) (i) If there be no such prescription in the contract: or

(i) If appointed otherwise, to such leave as would be
admissible to him under the leave regulations which
would be applicable to him if he held his posl
substantively otherwise than on probation. If for any
reasen it is proposed to terminate the services of

§ @ probationer, any leave which may be granted to
him should not extend beyond the date on which
the probationary period as already sanctioned or
extended expires, or any earlier date on which his
services are terminated by the order of an authority
competent to appoint him.

LEAVE TO APPRENTICES

8.68 During the period of Apprenticeship, an Apprentice is
entitled to leave as follows :-

(1) If appointed under contract, to such leave as is
prescribed in his contract: or




(2)

(b)

Note 1.

Note 2.

Note 3.
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(i) If there be no such prescription in the contract; or

(ii) if appointed otherwise;

to leave on medical certificate on leave salary equivalent
to half of the pay on the last day of duty prior to
commencement of leave for a period not exceeding cne
month in any year of Apprenticeship. If the period of
Apprenticeship is less than one year, proportionate leave
will be admissible, viz for nine/six/three months period
of Apprenticeship, leave admissible will be twenty-
one/fitteen/seven days, respectively; and

to extraordinary leave under Reguiation 8.55.

This regulation has reference to leave earned or taken during the
apprentice period only and nol afterwards. See also Regulation 2.19

(a) (1).

Paid candidates will be treated as Apprentices for the purpose of this
regulation.

The leave at the credit of a Board employee on the date of his
appoiniment as an Apprentice under P.S.E.B. should nol lapse but
may be allowed to be carried forward on his appointmenl to a post
under the P.S.EB. on the expiry of the period of Apprenticeship.

PART C- LEAVE EARNED BY TEMPORARY AND

OFFICIATING SERVICE.

LEAVE TO BOARD EMPLOYEES NOT IN
PERMANENT EMPLOY.

(i) Earned leave, half pay leave, commuted leave and

'leave not due'

8.69 The provisions of Regulation 8.52 to 8.54 apply alsoc to
a Board employee not in permanent employ, provided that :-

(a)

no halt pay leave shall be granted unless the authority
competent to sanction leave has reason to believe that
the officer will return to duty on its expiry; and

leave not due for a period not exceeding 360 days
during the enlire service shall not be granted to such
an employee unless he is suffering from T.B., Leprosy,
Cancer or mental illness and the following conditions
are fulfilled :-

A
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(i) that the Board employee has pul in a minimum of
one year's service,

(i) that the post from which the Board employee
proceeds on leave is likely to last till his return 1o
duty; and

(iii) the request for the grant of such leave is supported
by a medical cerlificate of the Authorised Medical
Attendant.

870. No leave is admissible to temporary establishment paid
from contingencies on conlingent bills. Such establishment may,
however, be allowed extraordinary leave under Regulation 8.71.

8.71

(i) EXTRAORDINARY LEAVE.

The provision of Regulation 8.55 shall also apply to a

Board employee nol in permanent employment but the period of
extraordinary leave on any one occasion does nol exceed -

()

(ii)

Note 1.

Note 2.

8.72

Two years in the case of a Board employee who has
been in continuous Board's service for a pericd
exceeding one year; and

One year in the case of a Board employeet whose
service is less than one year.

Where a Board employee, who is not a permaneni employee, fails
to resume duty on the expiry of the maximum period of
extraordinary leave granted to him or where such a Board employee
who is granted a lesser amount of extraordinary leave than the
maximum amoun! admissible remains absent from duty for any
period which together with the exira-ordinary leave granted exceeds
the limit upto which he could have been granted such leave under
the rule, he shall be liable to be removed from service In
accordance wilth the procedure laid down in the PSEB employees
(Punishment appeal) Regulations. 1871

The period of exiraordinary leave when separated by a spell of
vacation will be ftrealed as one conlinues spell of extraordinary
leave for applying the limits specified in this rule.

(iii) MATERNITY LEAVE.

The provisions of Regulation 8.60 apply mutatis mutandis

o the temporary and officiating Board employees, whose leave is
regulated by the regulations in this parl.

8.73

Any other kind of leave may be permitted to be prefixed
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on a medical Certificate. Bul
ternity leave may
dical certificate.

10 maternity leave without insisting
any leave applied for in continuation of the ma
be granted only if the request is supported by a me

(iv) SPECIAL DISABILITY LEAVE

g.74 The provisions of Begulation 857 and 8.58 apply mutatis
mutandis 1o temporary and officiating Board employees whose leave

is regulated by the regulations in this part.

(v) TERMINAL LEAVE

garned leave to the extent due and admissible at
a lime can be granted to temporary employees (other than those
smployed on a contract .basis) &l the discretion of the sanctioning
authority on the rermination of service on account of retrenchment
or on the apolition of posts pefore atltaining the age of
en when it has not been applied for and refused
in the public interest . In all cases, however where any notice of
termination of service is required 1o be given under the terms of
employment of the temporary employee concerned , and that
smployee 5 relieved before the expiry of the notice, such notice
or the unexpired portion thereof should run concurrently with the

leave granted.

875 (1)

superannuation , &V

(2) Such terminal leave may also be granted to--

ioners who are ireated as "new
entrants® in the matter of leave, subject 10 the condition
that such pensioners will not be entitled 1o draw their
pension during the terminal leave if the pension was
held in abeyance during the period of re-employment;

{(a) re-employed pens

(b) ungualified persons who may have 10 vacate- their
temporary posts 10 make room for qualified candidates;

(c) persons whose services may have 10 be dispensed with,
as a maner O ~seninistcAlive. canvenience as an
alternative to the initiation of disciplinary proceedings
against them.
Note 1. This regulation shall nof apply 1o Apprentices and persons in non-
continuous employment of Board who will continue to be governed by
the normal regulations applicable 1o them.

Note 2. Terminal leave under 1his regulation will not be admissible in the

tollowing circumstances =

(iy where the employee concerned has been dismissed or removed
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from service, or where service is terminated in the interest of
national security. of

(i) where the employee concerned resigns his post of his own
volition unless the resignation i for reasons of ill-health or for
other reasons beyond his control. Leave not exceeding half the

amount of earned leave which the Board employee concerned
can avail of at a time may. however, at the discretion of the
sanctioning authority be allowed in this case;

(iiiy where the services of a lemporary Board employee are lent on
terms which include the payment of leave salary contribution
the grant of leave on termination of the employment under Board

will in such cases, be at the cost and within the discretion of
the parent employer.

Note 3. It will not be necessary io extend the temporary post to cover the
period of the lgave granted o a Board employee at the end of his
temporary employment.

Note 4. Retrenched Board employees, who are re-employed before the expiry
of their terminal lsave with no break in service are 1o be deemed {o
be in continuous Board service and allowed the benefit of their

previous service for calculating causal and earned leave due {o them
their re-employment.

Note 5. A temporary Beard employee continues in service during that part of
terminal leave only which runs concurrently with the notice peried
and ceases lo be in Board service on the expiry of the nolice period,

the leave to the extent it goes beyond the nolice period being treated
as a terminal benefit only.

(vi) LEAVE BEYOND THE DATE OF COMPULSORY
RETIREMENT

g8.76 The provisions of Regulation 8.22 apply mutatis
mutandis to temporary and officiating Board employees whose leave
is regulated by the regulation in this part.

(vii) LEAVE SALARY

8.77 The provisions of Relegation 8.56 shall apply mutatis
mutandis in the case of Board employees governed Dy the
regulations in this part.

Note :— During re-employment after retirement from pensionable service, an
officer's pension is either held in abeyance or is allowed to be
drawn separately, a suitable reduction being made in lhe re-

employed pay where ever necessary. An officer whose pension is
drawn separalely during re-employment and who proceeds on
zarned leave or half pay leave of commuted leave will be entitled
to leave salary based on the net remployed pay (i.e. exclusive of
the pension and/or pension equivalent of gratuity) and will continue
1o draw the pension separately in addition. An officer whose
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pension has been held in abeyance will draw the leave salary
based on the net re-employed pay (i.e., pay minus the amount of
the uncommuted pension andior pension equivalent of gratuity) and
in addition an amount equivalent to the pension which was held
in abeyance. In gither case the leave salary (exclusive of the
pension of the amount equivalent to pension which was held in
abeyance, andfor pension equivalent of gratuity Jadmissible during
half pay leave oOr commuted leave will be subject to the monthly
maximum of Rs.750/- and Rs. 1500/-, respectively.

During the period of exiraordinary leave, an officer whose
pension has been held in abeyance will be allowed 1o draw only
an amount equivalent lo the pension which was held in abeyance.
Where the pension is drawn separately it will continue to be so
drawn during the period of exiraordinary leave also.

The leave salary in respect of earned leave, half pay leave
and commuted leave of officers, who were governed by the
Conlributory Provident System prior 1o retirement, will be based
on their net re-employed pay. They will not draw any leave salary
during the period of extracrdinary leave.
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CHAPTER IX - JOINING TIME

CONDITIONS UNDER WHICH ADMISSIBLE

9.1 Joining time may be granted to a Board employee to

(a) to join a new post either at the same or a new station,
without availing himself of any leave on relinguishing
charge of his old post

(b) to join a new past in a new station on return from--

(i) earned leave not exceeding 180 days, in respec!
of Board employees subject to the leave regulations
in Section Il of Chapter VI

(i) leave, other than that specified in sub clause (i)
when he has not had sufficient notice of his
appointment to new post,

(£) (i) to proceed on transfer or on the expiry of leave
from a specified station 1o join a post in ,a place
in a remote locality which is not easy of access

(i) to proceed, on relinguishing charge of a post on
transfer or leave, in a place in a remote locality
which is not easy of access to a specified station.

1. The authority which granted the 1eave'wi|| decide whether the notice
referred to in clause (b} (i) was insufficient.

2.  The lime reasonably required for journeys patween the place of training
and the siation to which a Board employee is posted immediately
before and after the period of training should be treated as part of
the training period. This does not apply to probationers holding “training
post® which they may be considered as taking with them on transfer
Such probalioners are entitled to joining time when transferred.

3. When a Board employee holding a temporary post is offered through
his official superior another such post at some other slation _at any
time before the abelition of his post, he is entitled 1o joining time.

4. No joining time. joining time pay or travelling allowance shall be
granted lo an employee of another Board/ Government who is
appointed to a posl under this Board afler terminatien of his
employment thereby resigning or other wise, unles= the employment
of a particular employee under this Board is in the wider public
interest. It joining time is allowed in any particular case il should be
the minimum necessary and should in no case exceed the actual
transit period. :
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Note 5. Joining lLime. joning time pay and travelling allowance of Board
employees appointed to posts under the Board on the resulls of a
Competitive Examination, which is open to both Board employees and
others. is regulated as under -

{a) travelling allowance. joining time and joining tlime pay should
ordinarily be allowed lo all Board employees who held permanent
post in the substanlive capacity ; and thal,

(b) - no travelling allowance. joining time pay should be granted in
the case q:l' those who are employed in a temporary capacity
without the sanction of \he Beard.

(c) for the purpose of clause (a) above provisianally permanent and
quasi permanenl board employees shall be treated as on par
with the permanent Board employees.

9.2 No joining time is allowed in cases when a Board
employee is firansferred from one post to another in the same
office establishment.

9.3 (a) A Board employee on transfer during a wvacation
‘may be permilted to take joining lime at the end of the vacalion.

(b) It vacation is combined with leave, joining time shall be
regulated under Regulation 9.1 (b) (i), it the total period of earned
leave and vacation combined is of not more than 180 days duration.

9.4 It a board employee takes leave while in transit from
one post to another, the period which has elapsed since he handed
‘over charge of his old post must be included in his leave. On
expiry of the leave, the Board employee may be allowed normal
joining  time.

CALCULATION OF JOINING TIME

9.5 The joining time of a Beard employee, in cases involving
a transfer from one station to another; neither of which is in a
remote locality not easy of access, is subject to a maximum of 30
‘days Six days are allowed for preparation and in addition, a period
to cover the actual journey calculated as follows :—

(a) A Board employee is allowed :—

(i) For the portion of the Actual time occupied
journey which he travels in the journey.
by air-craft.

(ii) For the portion of the One day for each.

journey which he travels
or might travel.
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(a) By Railway ...500 Kilometres.

(b) by ocean steamer 350 Kilometres | Or any longer

time actually

) ) occupied in

(c) By river steamer 150 Kilometres ] the journey.

(d) By motor vehicle or ...150 Kilometres.

horse-drawn conveyance.
{e) In any other way .25 Kilometres.

(b) (iy For purpose of journey by air under clause (a)
(i) a part of day should be tireated as onée day:

(i) a day is also allowed for any fractional portion of
any distance prescribed in clause (a) [(ii).

(c) Whnen -part of the journey is by sleamer, the limit of
six days for preparation may be extended to cover any
period unavoidably spent in awaiting the departure of
the steamer.

Note : i a steamer is not due 1O slart immediately alter the expiry of si
days from the day when the Board employee gives over charge. the
Board employee may add 1o his joining time the number of days
intervening between (he expiry of the six days and the departure of
the next sieamer, whether he actually starts during the first six days

or by the next boal after their expiry.

(d) Travel by road not exceeding B8 Kilometres to or from a
railway station . or steamer Ghat at the beginning or
end of a journey does not count for joining time.

(e) A Sunday does not account as a day for the purpose
of the calculations in this regulation but Sundays are
included in the maximum period of 30 days.

EXCEPTION: The authority sanctioning the transfer may in special
circumstances reduce the period of joining time admissible under
this regulation.

9.6 Not more than one day is allowed to a Board employee
in order to join & NEWwW posi when the appointment 1o such post
does not necessarily, involve a change of residence from one station
to another . A holiday counts as a day for the purpose of this
regulation. g

9.7 When holiday(s) follow(s) joining time, the normal joining
time. may be deemed to have been extended to cover such
holiday(s).
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‘ 9.8 ' Except in the case of a journey performed by air which
- will be governed by the provisions in clause (a) (i) of Regulation
9.5 by whatever route a Board employee actually travels his joining
time shall, unless a competent authority for special reasons
otherwise order , be calculated by the route which lravellers
ordinarily use. (See Sr. No. 29 Chapter XV)

9.9 (a) The joining time of a Board employee under clause
(b) (i) and (ii)) of Regulation 9.1 will be counted' from
his old station or from the place at which he receives
the order of appointment, whichever calculation will
entitle him to less joining time. If, however, such a
Board employee actually performs the journey to his old
headquarters for winding up his personal affairs, etc,,
his joining time will be calculated from the old
headquarters to the new headquarters, irrespective of
the place where he spends leave or receives positing
orders. A certificate to the effect that the Board
employee had actually performed the journey from the
station where he was spending leave to the old
headquarters for winding up personal affairs should be
furnished by the officer concerned with his charge report
for assumption of the post at the new headguarters.
The responsibility for obtaining the certificate from a
gazetled officer would rest with the Accounts Officer
concerned and for Non-Gazetted staff, with the head of
office.

(b) A Board employee taking joining time under clause (b)
(i) of Regulation 2.1 who receives, while on leave
(whether spent in or out of India); order of transfer to
a sltation other than that from which he took leave, will
be granted full joining time admissible under clause (a)
above, without reference to the authority which granted
the leave and irrespective of the date on which the
orders of transfer are received by him. Should he join
his new appointment before the expiry of such- leave
plus the joining time admissible, the period short taken
should be considered as leave not enjoyed, and a
corresponding portion of the leave sanctioned should be
cancelled without any reference to the authority which
granted the leave. If in any case, the Board employee
desires not to avail himself of the full period of joining
time admissible the period of leave and joining time
should be adjusted with reference to such option.

9.10 If a Board employee is authorised to make over charge




146

of a post elsewhere than at his headquarters his joining time shall
pe calculated from the place at which he actually makes over
charge.

g.11 |f the headquarters of a Board employee, while on tour
is changed to the tour station itself, or a temporary transfer is
converted into permanent transfer by the competent authority, his
joining time may be calculated from the old headquarters to the
new headquarters, In case he actually performs the journey to his
old headquarters for winding up his household ete.

912 |f a Board employee is appointed to a new post while
in transit from one post to another, his joining time begins on the
day following that on which he receives the order of appointment.

Note A second period of six days for preparation should not be included
in calculating the joining time of a Board employee whose appointment
is changed while he is in transit.

913 When a board employee under the administrative control
of the Board is transferred to the control of another Board/
Government, his joining time for the journey to join his post under
that Board/ Government and for the return will be governed by the

regulations/ rules of that Board/Government.

PAY DURING JOINING TIME

914 A Board employee on joining time shall be regarded as
on duty, and shall be ontitled to be paid as follows =

(a) where joining time is granted under clause (a) of
Regulation 9.1 the pay which he would have drawn if he
had continued in the old post; or the pay which he will
draw on taking charge of the new post, whichever is less;

(b) where the joining time is granted under clause (b) of
Regulation 9.1 '~

(i it is in continuation of leave which included a
period of earned leave pay equal to the leave
salary which he last drew during such leave at the
rate prescribed for payment of leave salary,- and

(i) M it is in continuation of leave which did not include
a period of earned leave-pay equal to the leave
salary which the Board employee would have drawn
under the leave regulations applicable to him as if
he had been on earned leave for the period of
joining time
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(c) where joining time is granted under clause (c) of
Regulation 9.1 the pay which he would draw in his
post in the remote locality

Provided that —

(i) a Board employee on transfer shall not be entitled
to any pay for the period of joining time unless
his transfer is in the interest of public service;

(i) no joining time pay shall be granted to a Board
employee who does not hold a permanent post
under the Board in a substantive capacity or a post

under the Board in a quasi-permanent capacity,
when he is appointed to a new post on the results
of a competitive examination of interview which is

open to both Board amployees and others.

Note : A Board employee on transfer is nol antitled to be paid while on
joining time unless his transfer is made in the public interest.

In such cases the Board employee may be granted regular
leave by the competent authority under the |eave regulations admissible
1o him even if the transler is at his own request to cover the period
after handing over charge at the old station and before taking over
at another, if the Board employee applies for it and the competant
authority is willing to sanction il. In case, however, where the Board
employee does not apply for leave 1o cover the period spent in
transits, this period should be treated as “dies-non" for purpeses of
l leave, increment and pension.

915 No extra pay (where the transfer involves the grant of
extra pay) can be drawn in any case by a relieving -Board
employee, until the transfer is complete, but as tar as ordinary
pay and allowances are concerned an exception may be made to
the general regulation. In all cases in which the charge to be
transferred (whether a Division, a Sub-Division or other charge)
consists of several scattered works which the relieving and the
relieved Board employees are required, by the orders of a superior
officer, to inspect together before the transfer can be completed.
The relieving Board employee will be considered as on duty if the
period taken In carrying out these inspections is not considered by
the Superintending Engineer to be excessive. While so taking over
charge the relieving Board employee will draw -

(i) it he is transferred from a post which he holds
substantively his presumptlive pay in that post;

{ii) If he is transferred from a post which he has held in
an officiating capacity, the officiating pay admissible in
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that post; provided it is not more than the pay he would
draw after the fransfer is complete; otherwise his
presumptive pay in the permanent post on which he
had a lien prior to transfer;

(ii) if he returns from leave, his pay during the ps-r?od of
taking over charge be regulated as follows -

(a) if he went on leave while working in the post held
by him substantively, the presumptive pay of that
post; and

(b) if he went on leave while working in a post in an
officiating capacity, the officiating pay of thai post
or the pay which will be admissible to him in the

new post, after taking over charge, whichever is
less.

Note 1. The concession of house-rent allowance or free quarter ordinarily
admissible to a Board employee should be trealed as “ardinary
pay and allowances" with in the meaning of this regulation and is
admissible to beth the relieved and the relieving Board employees
during the period occupied by them in handing over and taking
over charge.

Note 2. In each case where it has been decided 1o treal the period of
taking over charge of a relieving officer as ":duty" under the
provisions of this regulation, a declaration in the following proforma
should be issued:-

DECLARATION

(Name) (Designation)

declare that Shri
(Name & designation of the officer to be relieved)

and Shri

(Name ot the relieving officer)
were engaged in joint

(Designation)

inspection of serval scattered work and /or stores during the period
frem 1o in connection with
handing over and taking over charge and | do not consider the
above period as excessive during which Shri
shall be treated as on duty.

Station (Name of relieving officer)
Date Designation
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PERIOD FOR HANDING/TAKING OVER CHARGE

9.16 The period for handing over/ftaking over charge be
allowed to the various categories of employees as under -

(1) Head Draftsman 1 day Subject to maximum of 4

(2) Sub Divisional Clerk 2 days months under all circumstances.

(3) Record Keeper 2 days S.E. will be competent to . grant'
2

(4) Divisional Head Clerk days approval of the handing over/

taking over period upto 3,
(5) Revenue Accountant 2 days months and the time taken in

(6) Assistant Revenue 2 days excess will be sanctionable by
Accountant the C.E. on the recommendation

(7) Line Superintendent 2 days of the S.E. with full justification.
(Field)

(8) Central stores..... 20 Items of stores per day including heavy

items
19) Divisional Stores 25 === Q===
(10) Sub Divin : Stores 30 ----do---

Sub Office Store
OVERSTAYAL AND EXTENSION OF JOINING TIME

9,17 A Board employee who does not join his post within
his joining time is entitled to no pay or leave-salary after the end
of the joining time. Wilful absence from duty after the expiry of
joining time may be treated as misbehaviour for the purpose of
Regulation 3.16.

9.18 (a) A competent authority may, in-any case extend the
joining time admissible under these regulations, provided that the
general spirit of the regulations is observed . (See Sr. No. 30
Chapter XV)

(b) Within the prescribed maximum of thirty days, the
appointing autharity may, in the case of Board employees under
. their control, extend the joining time admissible under the regulations
to the extent necessary in the following circumstances:—

(i) when the Board employee has been unable to use the
ordinary mode of travelling or., notwithstanding due
diligence on his part, has spent more time on the
journey than is allowed by the regulations; or

(ii) when such extension is considered necessary for the
public convenience or for the saving of such public
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expenditure as is caused by unnecessary oOf purely
formal transfers;

(iii) when the regulations have, in any particular case,
operated harshly, as for example when a Board
employee has through no fault on his part missed a
steamer or fallen sick on the journey.

JOINING TIME TO PERSONS NOT IN BOARD SERVICE ON
JOINING THE BOARD SERVICE AND ON
REVERSION FROM IT

9.19 A person in employment other than Board service of
on leave granted from such employment, if in the interest of Board,
he is appointed to a post under another Board/ Government, may
at the discretion of the Board be treated as on joining time while
he prepares for and makes the journey 10 join the post under the
Board, and while he prepares for and makes the journey on
reversion form the post under Government/Board to return to his
original employment. During such joining time he shall receive pay
equal to the pay, or, in the case of joining time immediately
following leave -granted from the private employment, to the leave
salary, paid to him by his private employer prior to his appointment
to Board's service or pay equal to the pay of the post in another
Board/ Government service, whichever is less.

--,—0--_-




151
CHAPTER -X

FOREIGN SERVICE AND DEPUTATION' IN INDIA

10.1 Meaning of Foreign Service :— As for definition given
in Regulation 2.24 Foreign Service means service in which a Board
employee receives his pay with the sanction of the Board from
any source other than the revenues of the Board.

GENERAL CONDITIONS FOR FOREIGN SERVICE

10.2 (a) A competent authority may sanction the transter of
a Board employee to foreign service in of out of India:

Provided no Board employee may be transferred to foreign
service against his will:

Provided further that a Board employee may, in public interest,
be transferred without his consent to foreign service under a
Company, a Corporation or & Body whether incorporated or not,
which is wholly or substantially owned or controlled by the State
Government or under a Municipal Corporation or a local body within
the State of Punjab or under the Bhakra Beas Management Board
or the Beas Construction Board :

Provided further that no Board employee shall be transferred
to a post carrying pay which is less than or a pay scale the
maximum of which is less than the basic pay he would have drawn
but for his transfer to foreign service

Provided further that no Board employee shall be transferred
to foreign service unless the foreign employer undertakes to afford
him, as for as may be, privileges not inferior to those which he
would have enjoyed under the Punjab Services (Medical Attendance)
Rules, 1940, as amended from time to time, if he had been
employed in the service of the Punjab State Electricity Board.

10.2 (aa) A Board employee may, in public interest, be
deputed without his consent to a post under the Administration of
Union Territory, Chandigarh;

Provided that no Board employee shall be deputed under this
clause to a paost carrying pay which is less than or & pay scale
the maximum of which is less than the basic pay he would have
drawn but for this deputation.

(b) The Board which will be entitled to recover pension

contribution cn behalf of a Board employee lent to foreign service
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should be regarded as the Board competent to sanction the transfer.

10.3 A transfer to foreign service is permissible, if the
following conditions are fulfilled =

(a) the duties to be performed after the transfer are such
as should, for public reasons, be rendered by a Board
employee;

(b) the Board employee iransferred holds, at the time of
his transfer to foreign service a post paid from Board
revenues, or holds a lien on a permanent post, or would
hold a lien on such a post had his lien not been
suspended. Transfer of a temporary Board employee to
foreign service who fulfiles this condition of lien is also
permissible

(e) A Board employee transferred to foreign service shall
remain in the cadre or cadres in which he was included
in a substantive or officiating capacity immediately before
his transfer.

PAY AND JOINING TIME

10.4 (a) A Board employee in foreign service shall draw pay
from the foreign employer from the date on which he relinquishes
charge of his post in Board service. The amount of his pay. the
amount of joining time admissible to him and his pay during such
joining time will be fixed by the authority sanctioning the transfer
in consultation with the foreign employer (See Sr. No. 31 Chapter
XV)

The competent authority may by general order impose such
restrictions in regard to the admissibility of pay to an employee
transferred to foreign service, as it may deem fit. Annexure 'A'
contains the restrictions regulating the amount of remuneration 10
be paid to Board employees on foreign service in India.

10.5 A Board employee transferred to foreign service if
appointed to officiate to a post in Board service, before his term
of foreign service expires or before he reverts to his parent service
in normal course shall draw pay calculated on the pay of the post
in which he holds a lien or would hold a lien had his lien not
been suspended and that of the post in which he officiates. In
other words his foreign service will be taken into account in fixing
his pay on appointment as above.

Note : In case of foreign service out of India the entitiement of the Board
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employee 1o slerling overseas pay Is to be decided in consultalion
with the foreign employer and keeping in view the rupee value of the
sterling pay (Also see note 1 pelow arlicle 229 of the Account Code.
volume V)

10.6 (&)
(b)
(c)
10.7 (a)
(b)
(c)

PENSION AND LEAVE SALARY

A Board employee transterred to foreign service may
not. without the sanction of the competent authority,
accept a pension ofr gratuily from nis Yorewgn
employer in respect of such service.

When any Board employee whose services are lent
on foreign service conditions retires from .Board
service , without at the same time, retiring from
the service of his foreign employer, the Chief
Accounts Officer shall communicate 10 the foreign
employer through the usual authorities a statement
showing the date of retirement and the amount of
pension drawn from the Board so as to give the
foreign employer the opportunity, if he be so
inclined, of revising the existing terms of
employment.

The employee on foreign services out of India, i
he so chooses, may accept gratuity from the foreign
Government but the service rendered by him with
that Government shall not qualify for pension under
the Punjab State Electricity Board. The gratuity so
accepted shall be credited intc the General
Provident Fund or the Contributory Provident Fund
account, as the case may be, of the employee
goncerned.

While a Board employee is in foreign service,
contribution towards the cost of his pension shall
be paid to Board revenues On his behalf.

If the foreign se-vice is in India, contributions shall
be paid on account of the cost of leave salary
also.

Contribution due under sub-regulations (a) and (b)
above shall be paid by the Board employee himself,
unless the foreign employer consents to pay - them.
They shall not be payable during leave taken while
in foreign service.
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(d) (i) A Board employee in foreign service out of Indi
may be granted leave by his employer on such
conditions as the employer may determine, In any
individual case the authority sanctioning the transfer
to foreign service may determine before hand in
consultation with the foreign employer the conditions
on which leave will be granted by such employer
The leave salary in respect of leave granted by
said employer will be paid by him and the leave
will not be debited against the Board employee's
leave account. P

Hote : Leave granted under this sub-regulation should be treated as leave
and not as duty for the purpose of pension.

(i) In special circumstances, the authority sanctioning
transfer to foreign service out of India may make
an arrangement with the foreign employer under
which leave may be granted to the Board amployes
in accordance with the regulations applicable to him
as a Board employee, if the foreign employse pays
leave contribution at the prescribed rate.

RATE OF CONTRIBUTIONS PAYABLE ON ACCOUNT OF
PENSION AND LEAVE SALARY

10.8 (1) The rates of contribution payable on account of
pension and leave salary shall be such as the competent authorily
may by general order specify with a view to -

(a) secure to the Board employee the pension that he
would have earned by service under Board. if he
had not been iransferred to foreign service; and

(b) to secure to Board employee leave salary on the
scale and under the conditions applicable to him.

(2) A competent authority may remit the contributions
due 'in any specified case or class of cases as is done in the
case of transfer of Assistant Medical Officers to foreign service in
Local Fund Charitable Hospitals and Dispensaries.

(3) While calculating the rate of leave salary admissible’
in the case of Board employee entitied to a lien in a post and
paying his own contributions, the pay drawn in foreign service shall
account for the purpose of pay on the last day of duty.

Note : The rates of coniributions prescribed under this regulation and (he
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calculation are given in Annexure 'B' appended to

method of their
this Chapler.

TIME LIMIT FOR PAYMENT OF CONTRIBUTIONS

10.9 The paymeni leave salary and pension contribution in
espect of Board employee in foreign service shall be made
Separately as they are creditable to different heads of accounts)
by the foreign employer or by the employee concerned as specified
in the terms of transfer to foreign service within fifleen days from
the end of the financial year of at the end of the term of the
foreign service , whichever is earlier . No dues recoverable from
Board on any account, shall be set of against these gontributions.

INTEREST ON OVERDUE CONTRIBUTIONS

10.10 In case the contribution is not paid within the specified
eriod, interest shall De paid to Board on unpaid contribution,
gecording to the terms of foreign service at the rate of two paisa
g day for one hundred rupees from the date of expiry of that
period upto the date on which the contribution is finally paid. Where
contributions are paid not in cash but by book adjustments in the
accounts made by Chief Accounts Officer any interast levied on
overdue contributions should be charged up to the date on which
the adjustment is finally made in the accounts.

REMISSION OF INTEREST

10.11 The competent Authority any remit interest on overdue
gontributions  in exceptional circumstances when for instance the
payment of the contribution has been delayed through no fault of
Board employee or the foreign employer concerned. Interest will .
not be remitted in consequence of delay on the part of the C.A.C.
10 make a claim, if the facts on which the claim is based wére
within the knowledge of the Board employee or the foreign employer

goncerned.

10.12 If a Board employee transferred to foreign service
withnolds the contributions, he shall forfeit the right to count as
duty in Board service the time spent in foreign service. The
“contribution paid on his pehalf maintains his claim to pension of/
and leave salary, as the case may be in accordance with the
tegulations of service of which he is a member. Neither the Board
employee nor the foreign employer has any right of property in a
contribution paid and no claim for refund can be entertained.
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LEAVE WHILE ON FOREIGN SERVICE

10.13 A Board employee transferred to foreign service shall
before taking up his duties in foreign service, acquaint himself
with the rules/ Regulations or arrangements which will regulate his
leave during such service.

10.14 A Board employee transferred to foreign service in India
may not be granted leave otherwise than in accordance with the
regulations applicable to the service of which he is a member,
and any may not take leave or receive leave salary from Board
unless he actually quits duty and goes on leave.

10.15 A Board employee transferred to foreign service in India
shall be personally responsible, for the observance of regulation
10.14. By accepting leave to which he is not entitled under the
requlations he renders himself liable to refund leave salary
irreqularly drawn and in the event of his refusing.to refund, to
forfeit his previous service under Board, and to cease to have any
claim on Board in respect of either pension or leave salary.

10.16 (a) A Board employee in foreign service out of India
may be granted leave by his employer on such conditions as the
employer may determine. In any individual case the authority
sanctioning the transfer to foreign service may determine before
hand in consultation with the foreign employer, the conditions on
which leave will be granted by such employsr. The leave salary in
respect of leave granted by the said employer shall be paid by
him and the leave shall not be debited against the Board
employee's leave account. Leave granted under this clause should
be treated as leave and not as. duty for the purpose of pension.

(b) In special circumstances, the authority sanctioning
transfer to foreign service out of India may make an arrangement
with the foreign employer undgr which leave may be granted 10
the Board employee in accor:sce with the regulations applicabie
to him as a Board employee, If the foreign employer pays leave
contribution at the rate prescribed under regulation 10.8 or otherwise

specified.

10.17 The grant of leave preparatory (o retirement to a .Board
employee coupled with permission lo remain in the service of the
foreign employer shall be regulated in the following manner :=

(1) In the case of a Beard employee, who is already on
foreign service in or out of India under a body
corporate, owned or controlled by Govwt. applies for leave
preparatory to retirement, the leave applied for can be
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granted only if the body corporate, owned or controlled
by Gowt. is prepared to release him from -its employment
to enable him to enjoy the leave.

(2) In the case of a Board employee who is transferred to
foreign service in or oul of India under a Body other
than a body corporate, owned or controlled by Govt
who applies for leave preparatory to retirement, such a
leave shall be admissible only where the Board employee
guits duty under the foreign employer. In other words
he will not be permitted to continue in employment
under the foreign employer while on leave preparatory
to retirement. If he is allowed to continue in the
employment of the foreign organisation after the date of
superannuation, he shall be treated purely as on private
employment.

REVERSION FROM FOREIGN SERVICE

10.18 A Board employee reverts from foreign service to Board
service on the date on which he takes charge of his post in
Board service: provided that if he takes leave cn the conclusion of
foreign service before rejoining his post, his reversion shall take
effect from such date as the competent authority may declare.

10.19 When a Board employee reverts from foreign service lo
board service, his pay shall cease to be paid by the fareign
employer , and his contributions shall be discontinued, with ettect
from the date of reversion.

REGOVERIES IN THE CASES OF ADDITIONS TO
REGULAR ESTABLISHMENT

10.20 (1) The following regulations shall govern recoveries in
the cases of additions made o a reqular establishment from the
persons for whose benefit the additional establisnment is created
on the condition that its cost or a definite portion of its cost shall
be recovered from the persons concerned —

I (a) The amount to be recovered shall be the gross
‘ sanctioned cost of the service or of the portion of the
service as the case may be, and shall not vary with
the actual expenditure of any month.

(o) The cost of the service shall include contributions at such
ratas as may be laid down under regulation 10.8 and
the contributions shall be calculated on the sanctioned
rates of pay of the members of the establishment.

TR IR RS
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{c) A competent authority may reduce the amount of
recoveries or may entirely forego them.

(2) The following procedure shall be adopted in applying
the rates of contribution prescribed under regulation 10.8
to cases falling under this regulation ==

(iy Pension Contribution :— In the case of a Board

employee of one of the Provincial Service, Class |, or

holding a special post of corresponding rank, the amount

to be recovered as contribution shall bé the average of

the rates prescribed in column 2 of the table in
Annexure B to this Chapter.

In the case of employees of other services or those holding
special posts of corresponding ranks a fraction of the total maximum
monthly pay of all the sanctioned posts equal 1o the average of
the percentages laid down in columns 3 and 4 of the table referred
to abave shall be levied.

(i) Contribution of leave salary := The rate of calculating
the amount to be levied as contribution in respect of a
member of one of the Provincial Services, Class |, or
holding a special post of corresponding rank shall be
the average of the rates prescribed for Board employees
subject to ordinary joave regulations in Chapter VI,
whereas the actual percentage prescribed for gther board
employees shall be levied on the total sanctioned cost,
or in the case of time-scale* or pay on the average

cost of all the posts concerned.

(3) The pfocedure laid down in sub-regulation (2) above
shall also be applicable to all Board commercial concerns in which
leave and pensionary charges are adjusied on contribution basis in
their regular commercial accounts or in which pensionary charges
are taken into account calcualting the issue price of goods
manufactured or fees for service rendered or 1o any - other
department in which pensionary charges are adjusted in the regular
accounts on the basis of foreign service contribution rates.

GENERAL CONDITIONS OF DEPUTATION AND
DEPUTATION ALLOWANCE

GENERAL CONDITIONS

10.21 (1) (i) The term '‘deputation’ covers only appointment
made by transfer on temporary basis. Appointments
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of Board employees made either by promotion of
by direct requirement in compettion with candidates
from the open market, whether on a permanent or
temporary pasis shall not be regarded as
deputation. Similarly, permanent appointments made
by transfer shall not be treated as deputation.

(i) The transfer of an employee from one department
to another department under the Punjab State
Electricity Board will not be considered as
deputation and no deputation allowance will be
admissibie.

(iii) The term 'Basic Pay' for this for this purpose

shall mean the pay drawn in the scale of pay of

the substantive appointment held or the pay in

the scale of pay of the officiating appointment

in an employee's present cadre provided the

officiating appointment so held was not in a

tenure post and it is certified by the appointing

authority that but for the deputation the employee

concerned would have continued to hold the
officiating appointment indefinitely.

(iv) Personal pay, if any, drawn by an employee on
the post in his parent department may be allowed
in addition and will not be absorbed in the
deputation allowance, but will be absorbed in
other increases in pay e.g. increments or increase

of pay Dy promotion or for any other reason.

DEPUTATION ALLOWAN CE

10.21 (2) The grant of deputation allowance to Punjab State
Electricity Board employees who are transferred on deputation or
to foreign service 10 other State Govts. oF the Central Govt., or
bodies (incorporaled or not), wholly or substantially owned or
controlled by Govt.; provided the transfer is oulside the regular

line and is in the public interest shall be regulated as under :—

(1) The deputation allowance shall be at the uniform rate

of ten percent of the employee's basic pay and shall

be subject to a maximum of three hundred rupees per
mensem :

Provided that a board employee oN deputation or on
foreign service on of after the first day of January,
1978, but before the notification of amendment in PSEB
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M.S.R. Vol. I, Part |, vide Office Order No.468 dated
4.12.82, may, at his option to be exercised within a
period of sixty days of such notification draw deputation
allowance at the uniform rate of twenty percent of his
unrevised pay till the expiry of the existing term of his
deputation;

Provided further that the basic pay plus the deputation
allowance shall in no case exceed three thousand
rupees per mensem.

(2) The deputalionist shall either be allowed special pay or
deputation allowance on his basic pay and not both,
irrespective of the fact whether the special pay has been
sanctioned for the parent post in lieu of higher time
scale or otherwise. Similarly special pay, if any, attached
to a deputation post shall also not be admissible along
with deputation allowance.

(3) Any project allowance admissible in a project area may
be drawn in addition to the deputation allowance.

(4) Where a special rate of deputation allowance is
admissible in any area on account of conditions of living
there being particularly arduous or unattractive, such a
special rate being more favourable than that admissible
under these requlations, the Board employees deputed
to such area will be given the benefit of the special
rate.

(5) The deputation of an employee to the Union Territory
of Chandigarh or transfer of an employee to foreign
service under the Bhakra Beas Management Board or
the Beas Construction Board, shall be treated as service
in the interest of the Pb. State Electricity Board and
no deputation allowance shall be admissible.

PAY ON DEPUTATION TO UNIVERSITIES, CORPORATIONS,
LOCAL BODIES AND OTHER CORPORATE BODIES

10.22 (1) The board employees who go no deputation on
foreign service to the Universities, Corporations, Local Bodies and
other corporate bodies shall not be allowed to get higher start. In
case a board employee wants to take advantage of a higher scale
of pay advertised by the Universities, Corporations, Local bodies
and other corporate bodies he can do so after resigning from
service.
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(2) A Board employee placed on deputation may opt to
draw either the pay in the scale of pay of the new post, as may
be fixed under the normal regulations, or his basic pay in the
Board plus personal pay, if any, under regulation 10.21 plus
deputation allowance. For determining the pay under the normal
regulations for this purpose in case of deputation to autonomous
bodies, it may be assumed that the Board regulations apply. The
option once exercised shall be final except that on each occasion
when such an employee receives proforma promotion in his parent
Board under the next below regulation or is reverted to a lower
grade in the parent Board or is appointed to another grade by the
borrowing agency a fresh option shall be allowed to him.

(3) The employee on deputation may be given the benefit
- of the 'next below' regulations.

(4) No Board employee shall receive an abnormal increase
in pay because of his deputation. In cases in which a Board
employee is sent on deputation against a post the minimum scale
of pay of which plus deputation allowance substantially exceeds
the emoluments normally admissible to the deputationist, viz, the
pay which he draws in the post from which he proceeds on
deputation plus deputation allowance. The authority ordering the
deputation shall restrict the pay in a suitable manner to curtail the
substantial excess thereof.

(8) (i) These regulations also apply in other cases of
deputation or appointments of employees of other State Governments
and the Central Govt., to posts under the Punjab State Eleetricity
Board. Where, however, special orders may exist in respect of
appointments of a specific category of employees to a specified
class of posts, those orders will continue to be applied instead of
these orders.

(if) It & Central Govt. or any other State Gouvt. employee
on deputation to the Punjab State Electricity Board or g Punjab
State Electricity Board employee on deputation to Central Govt. or
any other State Gowt. is allowed to retain the scale of pay,
admissible to him in hig parent Board plus deputation allowance, if
any, dearness allowance should also be allowed under the rules/
regulations of the parent Board or organisation. Local allowances
such as compensatory (city) and house rent allowances will,
however, be payable under the rules/regulations of the borrowing
Govt./Board. If, however, the deputationist is appointed in the scale
of pay prescribed for the Post Dy the borrowing body, he should
be allowed to draw all allowances including dearness allowance
under the rules/regulations of the borrowing body. This sub-regulation
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shall not be applicable to cases where separate orders are issued
or where special terms of deputation are fixed in consultation with
Finance Section.

(6) In a case, a person already on deputation is desired
to be promoted to a higher post in the borrowing body, the
borrowing Agency shall obtain the concurrence of the lending Board
pricr to that promotion . The lending Board shall in such a situation
also decide how the pay in the higher post shall be regulated.

(7) This regulation shall not apply to cases of deputation
to posts outside India.

HOW TO TREAT DEPUTATION ALLOWANCE

10.23 The deputation allowance admissible to PSEB employees
transferred on deputation or to foreign service to any other State
Government or the Central Government or bodies (incorporated or
not) whelly or substantially owned or controlled by the State
Government shall not count as emoluments for any purpose other
than pension. In case of pension too it shall count as emaluments
only if it is mutually agreed upon between the two bodies that it
shall so count for the purpose of pension and the sharing of
additional liability is also settied before hand.

Note : The Rules regarding leave salary and pension contribution as laid
down in Appendix 3 to the Account Code, Volume | shall apply in
cases where a permanent Board employee is appointed under a
different boedy through open competition, provided he is not required
to resign his previous appointment and the Board under whom he
was employed prior 1o his appointment under a different Body
through open competilion agrees to relain his lien until he is
finally absorbed by the lalter Body.

RESTRICTION ON GRANT OF EXTRA-ORDINARY
CONCESSIONS

10.24 The grant of extraordinary attractivé concessions in the
shape of higher pay scales, additional remuneration, conveyance
allowance, free residential accommodation, free use of electricity
and water, free use of car, use of servants for private purposes,
samptuary allowance and bonus or award tor good work shall not
be allowed to Board employees deputed on foreign service to private
bodies without the prior approval of the Finance Section.

PERIOD OF DEPUTATION

10.25 The initial period of deputation may be extended upto
five years by the Board and if in rare case of special natuie, the
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exigencies so require in public interest, such period may be
extended beyond five years by the Board.

Provided that where the Board agrees 10 extend the period of
deputation of an employee pbeyond a period of five years , the
deputation allowance and other benefits available in the borrowing
department or organisation in addition to those available in the
Parent Department shall not be admissible during the period of
deputation so extended.

TRAVELLING ALLOWANGCE AND DAILY ALLOWANCE
DURING DEPUTATION

10.26 A deputationist, or a Board employee on transfer to
foreign service shall be entitled to the Travelling & Daily Allowance
at the rates applicable in the borrowing organisation.

HOUSE PENT ALLOWANCE DURING DEPUTATION

10.27 House Rent Allowance will be admissible to a
deputationist at the same rates as is admissible to the olher Board
employees of equivalent categories. A deputationist who may be
already occupying a Board's residential accomodations will be
required to vacate the same;

Provided that a Board employee on deputation or foreign
service before the notification of amendment in the PSEB M.S.R.
Vol |, Part-l vide Office Order No. 468 dated 4-12-82, may, at his
option to be exercised within a period of sixty days of such
notification, draw House Rent Allowance on the existing terms on
the basis of his un-revised pay till the expiry of his existing term
of deputation.

CONDITIONS TO BE OBSERVED WHILE SANCTIONING
THE CASES OF DEPUTATION OR FOREIGN SERVICE

10.28 (1) A Board employee who has served on deputation
or on foreign service should not be allowed to
proceed on deputation or on foreign service again
unless he has worked for a minimum period of two
years on a post in his Board on reversion from
deputation or foreign service from the first
assignment so that Board may be able to make
the best use of his service.

(2) The Board has an inherent power to terminate
deputation arrangements garlier than the period
specified in the order of terms and conditions of
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deputation when exigencies SO demand. Board may,
of its own motion or on the reguest of the
borrowing organisation or authority, recall a Board
employee at any time before the expiry of the
period of deputation. However, to make il more
clear and to remove any doubt in this behalf, a
specific condition empowering the Board to recall a
board employee before the expiry of the period of
deputation shall invariably be incorporated in all
orders transierring employees on deputation or to
foreign service.

10.29 Any relaxation of the conditions and principles of
deputation or foreign service jaid down in this chapter will require
prior concurrence of the Finance Section.

Part- A DEPUTATION TO PRIVATE EMPLOYER

10.30 A Board employee may be allowed to proceed on
deputation to Private employer on the condition that such period of
deputation will not be counted towards service and the private
employer do not have any business dealings with the Punjab State
Electricity Board. Further the Board can consider individual cases
for depulation to private employer on merit basis keeping in mind
the above points (conditions).

ANNEXURE 'A'
[REFERRED TOQ IN REGULATION 10.4 (a)]

The amount of remuneration to be granted to a Board
employee transferred to foreign service in India be regulated by
the following principles:=

(1) When the transfer of a Board employee to foreign
service in India is sanctioned, the pay which he shall
receive in such service must be precisely specified in
the order sanctioning the transfer. If it is intended that
he shall receive any remuneration or enjoy any
concession of pecuniary value, in addition to his pay
proper, the exacl notice of such remuneration or
concession must be similarly specified. No Board
employee will be permitted to receive any remuneration
or enjoy, any concession which is not so specified, and,
if the order is silent as 1o any particular remunearation
or concession, it must be assumed that the intention is
that it shall not be enjoyed.
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Note :

(3)
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The following two general principles must be observed
in sanctioning the conditions of transfer

(a) The terms granted to the Board employee must not
be such as to impose an unnecessarily heavy
burden on the foreign employer.

(b) The terms granted must not be so greatly in excess
of the remuneration which the Board employee
would receive in Board service as to render foreign
service appreciably more attractive than Board
service.

The intention of this principle is to prevent undue increase In lhe
emoluments of lhe individual Board employee transferred to foreign
service. nis pay in foreign service should, therefore, be fixed with
reference to the post which he would have held under Board, had he
nol been transferred and not with reference to the post in India

corresponding to that held by him in foreign service.

If the two principles laid down in paragraph (2) above
are observed, a competent authority may sanction the
grant of the following concessions by the foreign
employer. Such concessions must not be sanctioned as
a matter of course but in those cases only in which
their grant is in accordance with local custom and the
wishes of the foreign employer, and is, in the opinion
of the competent authority, justified by the circumstances.
The value of the concessions must be taken into
account in determining appropriate rate of pay for the
Board employee in foreign service :-

(a) The payment of contribution towards leave salary
and pension under the ordinary rules/regulations
regulaling such contributions.

(b) The grant of conveyance allowance under the
ordinary travelling allowance regulations of the PSEB
or under the local rules/regulations of the foreign
employer. )

(c) The use of lents, boats, and transport on tour;
provided that this |is accompanied by a
corresponding reduction in the amount of travelling
allowance admissible .

(d) The grant of free residential accommodation which
may be furnished , in cases in which the competent
authority considers this to be desirable, on such

=
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scale as may seem proper to thal authority:

(e) The use of motors, carriages and animals.

(f) Payment by the foreign employer of such
compensatory allowance as would be paid by Board
at the station at which he is employed in foreign
service, to the Board employee in the service of
that Board.

(4) The grant of any concession not specified in paragraph
(3) above requires the sanction of Finance Section.

(5) Specific terms in regard 1o travelling allowance to be
allowed to Board employees for journeys on transfer to
foreign service, and on reversion therefrom, should
invariably be prescribed by sanctioning authorities in
consultation and agreement with the foreign employer,
i.e., it should be made clear in the orders sanctioning
the transfer whether the travelling allowance for such
journeys, which is payable by the foreign employer is
to be regulated by the Punjab State Electricity Board
Main Services Regulations, Vollll (Traveling Allowance
Regulations) or by the rules/regualtions framed by the
foreign employer.

(6) The foreign employers should in the case of a Board
employee transferred to foreign service accept liability
for leave salary in respect of disability leave granted
on account of disability incurred in and through foreign
service, even though such disability manifests, itself after
the termination of foreign service. The leave salary
charges for such leave should be recovered direct from
foreign employers. The fareign gmployer is liable to pay
leave salary charges, if # is medically certified that the
disability has been incurred in or through foreign service
irrespective of the period that has elapsed between the
date of reversion and the date .of manifestation of the
disability.

ANNEXURE-B
(Referred to in note below Regulation 10.8)
The following rates of contributions on account of Pension and

Leave Salary have been prescribed by Board under regulation
10.8 :=
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T Rates of menthly contributions for pension payable during
active foreign service :—
1 2
Length of Service Percentage of the maximum monthly pay of
the post in the officiating or substantive
grade, as the case may be, held by the
officer at the time of proceeding on foreign
service or to which he may receive pro-lorma
g:oTolion while on foreign service in case
Class | Class |l Class Ill  Class IV
Board Board Board Board
employee employee  employee employee
0=1 years 7 5 5 4
1-2 years 7 8 B 4
2-3 years a 7 6 5
3-4 years 8 7 7 5
4-5 years g 8 7 5
5-6 years 10 8 7 6
6-7 years 10 9 8 6
7-8 years 11 9 8 6
8-9 years 11 10 8 7
9-10 years 12 10 9 7
10-11 years 12 11 10 7
11-12 years 13 11 10 8
12-13 years 14 12 10 8
13-14 years 14 i2 11 8
14-15 years 15 13 1 9
15-16 years 15 13 12 9
16-17 years 16 14 12 9
17-18 years 16 14 13 10
18-19 years 17 16 13 10
19-20 years 17 15 13 10
20-21 years 18 16 14 11
21-22 year 19 16 14 1"
22-23 years 19 17 15 11
23-24 years 20 RV 15 12
24-25 years 20 17 16 12
25-26 vyears 21 18 16 12
26-27 years 21 18 16 13
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Class | Class 11 Class Il Class IV

Board Board Board Board

employee employee  employee employee
27-28 years - 19 17 13
28-29 vyears 23 19 17 13
29-20 years 23 20 18 13
over 31 years 23 20 18 14
(Effective from 1-7-1985)
2. Rates of monthly contribution for leave salary payable during

active foreign service in respect of Board employees subject 1o
leave regulations in Section Il of Chapter VIl shall be at 11 percent
of pay drawn in foreign service.

Note 1.

In the cases of conlract officers governed by the leave lerms
contained in Appendix 7 1o the PSEE M.S.R. Vol I, Part-ll, and

.who are transferred to foreign service . the leave salary contribution

Note 2.

3
calculation

(i)

(i)

(iii)

(iv)

should be recovered at the rates prescribed for Board employees
subject 1o the leave Regulations in Section Il of Chapter VI,
respectively,

Recovery of leave contribution in respect of joining time taken
under regulation 9.1 (h) while proceeding to foreign service should
be based on the pay that the Board employee would draw on the
assumption of office on foreign service.

The following instructions should be observed in the
of the amounts of contribution —-

The term "active foreign service® in paragraphs 1 and
2 above is intended to include the periad of joining
time which may be allowed to a Board employee both
on the occasion of his proceeding to and reverting from
foreign service and accordingly contributions are leviable
in respect of such periods.

‘Length of Service" means the total period running from
the date from which service for pension commences or
is likely to commence.

The leave salary contribution for the period of joining
time taken by a Board employee in continuation of leave
under clause (b) of Regulation 9.1 before reversion from
foreign service should be calculated on the pay he was
getting immediately before he proceeded on leave.

When & temporary Board employee is transferred to
foreign service, pension contributions should be recovered
as in the case of permanent Board employees.
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In such cases the recovery of contributions for leave salary
does not present any difficulty, the amounts being calculated on
the pay ‘actually -drawn in foreign service.

(v) In the case ol Board employees mentioned in rule 4.2
of Punjab C.S.R. Volume |l, the period which they are
entitled to add under that rule to their service qualifying
for superannuation pension should be taken into account
in reckening "length of service" for determining the rates
of foreign service contribution on account of pension
prescribed.

(wi) For purpose of recovery of pension contribution a Board
employee on foreign service should be deemed to be a
member of the service to which he belongs substantively.

Note : The expression “length of service" occurring in this paragraph. shouid
be taken lo mean the entire conlinuous service of the board employse
concerned including temporary service in a pensionable post.
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CHAPTER XI
SERVICE UNDER LOCAL FUNDS

11.1  The transfer of Board employee to service under local
funds which are not administered by Government will be regulated
by the regulation in Chapter X.

11.2 Persons transferred to Board's service from a local funds
which is not administered by Government will be treated as joining
a first post under the Board and their previous service will not
count as duty performed. The Board may, however, allow previous

service in such cases to count as duty performed on such terms
as it thinks fit.
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CHAPTER XII
RECORD OF SERVICE

12.1 Service record of each Board employee shall be
maintained by the Head of Department or Office in such form and
manner as Board may prescripe from time to time,

Provided that the maintenance of service record may be
dispensed with in the case of Board employees whose service
particulars are recorded in the history of service of a service
register maintained by the office of the Chief Accounts Officer.

Note : The Form presently prescribed is Form-1 as reproduced in Appendix
5 of PSEB main Service Regulations, 1875 Vol.l, Parl .

12.2 (1) All the incidents relating to the official career of a
Board employee, which have a bearing on pay, promotion, leave,
pension etc. shall be recorded in the service record of such a
Board employee particularly in respect of the following incidents
alongwith the dates and the relevant authentication/ orders —

(1) Appointment and joining.

(i) Grant of increment or withholding of increment.
(iii) Grant of Selection Grade.

(iv) Crossing of efficiency bar.

(v) Fixation of pay.

(vi) Grant of leave.

(viij  Deputation/transfer.

(viij Suspension or interruption in service alongwith details
of the period thereof.

(1) Reinstatement.

(x) Resignation

(xi) Termination of service along with its reasons.
(xii)  Promotion

(xiiiy Compulsory/Premature/Voluntary Retirement.
(xiv) Remowal or dismissal from service.

(xv} Reversion.

(xwi) Reduction in rank or pay alongwith the precise reasons
thereof viz. whether reduction is on account of

. = © e e—
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inefficiency or reduction in establishment or abolition of
the post held by the employee.

(xvii) Retirement on superannuation.

(2) Each entry in the service record shall be neatly made
and duly attested by the Head of Department or Office, as the
case may be,. However, where an employee himself is the Head
of the Department or Office, the attestation of the entries in his
service record shall be made by the next higher authority.

The attesting officer shall ensure that the entries are made
regularly and in proper manner.

(3) Erasure, overwriting or interpolation in the service record
are not permissible and all corrections where necessary shall be
made under proper attestation by the attesting officer.

(4) The Head of Department or Office as the case may be
may authorise any responsible official, preferably who supervises
the office, under him not below the rank of. the Board employee
to whom the service record pertains to attest the entries made in
that record from=time to time. Such authorisation will, however not
absolve him of any responsibility for ensuring accuracy of the entry
so afttested.

12.3 It shall be the duty of every Head of Department or
Office, as the case may be, to initiate action to show the service
book. Every financial year within its first quarter, to the Board
employee, concerned under his administrative control and obtain
his signatures thereon in respect of each entry in token of his
having seen the service book. A certificate to the effect that
necessary action in this behalf has been taken in respect of the
preceding financial year shall be submitted by the concerned Head
of Department or Office as the case may be, to the next higher
authority by the end of every September. Before affixing his
signatures the Board employee concerned shall ensure that his
service has been duly verified and certified as required by the
regulations.

12.4 (1) The service record including the service book
required to be maintained under the preceding regulations shall be
kept in the custody of the Head of Department or office as the
case may be, in which the Board employee concerned is serving
and it shall be transferred to the office to which such a Board
employee may be transferred. The service record so maintained
shall in no case be made over to the Board employee concerned.
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(2) I the Board employee is transferred to foreign
service his Head of Department or Office, as the case may be,
shall note therein the order sanctioning the transfer, effect of the
transfer in regard to ieave admissible during the foreign service
and such other particulars as he any consider necessary in
connection with the transfer. On re-transfer of the Board employee
from foreign service to Board service the Head of his Department
or office, as the case may be, shall note in it all necessary
particulars connected with his foreign service, including the facts
of recovery of leave and pension contributions.

12.5 A Board employee shall be entitled 1o have a certified
copy of his service book on payment of such amount as may be
fixed by the Board by a general or special order as copying fee
and cost of the service book and also to have all subsequent
events and entries recorded therein under proper attestation by the
Attesting Officer

Note .: The fee presently preseribed for the purpose of this regulation is five
rupees

et 8 LT
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CHAPTER XIlII — PASSAGES
1-GENERAL
13.1 A competent authority may sanction a free passage for

any Board employee entitled to return passages on the termination
of his agreement, whose services are retained in the public interest
beyond the original period of his engagement . The competent
authority may also sanction an extension of an original concession
in regard to free passages home for an officer's family.

13.2 (i) A competent authority may sanction the following
terms for any Board employee deputed out of India
(a) If the period of deputation is not expected to exceed
one year-

(1) for the journey from his headquarters te the port
of embarkation, Travelling Allowance at the rale
which would be admissible to him were the journey
one in four;

(2) free passage (with. diet) to the port debarkation;

(3) Travelling Allowance at the rates admissible under
the regulations in Appendix 4 of Punjab State
Electricity Board Main Services Regulations, 1975,
Vol.l, Partll from the port of debarkation to
destimation

(4) actual expenses incurred on account of dock dues
and passport fees subject to production of receipts;

(5) similar terms for the return journeys.

(b) If the period of deputation is excepted to exceed one
year :-

(1) for the journey from his headquarters to the port |
of embarkation. Travelling Allowance at the rates |
which would have been admissible to him were the
journey one on transter;

(2) free passage (with diet) to the port of debarkation |
for himself and each member of his family entitled
to Travelling Allowance under sub clause (1);

(38) actual cost of transport of excess luggage from the
port of embarkation to the port of debarkation up



175

to a maxima prescribed under Regulation 29 of Pb.
State Electricity Board Main Services Regulations
Vol. 1l (Travelling Allowance Regulations) the
maximum admissible to an employee who does not
take his family with him being determined with
reference to the maxima prescribed:

(4) for himself and family as prescribed in sub clause
(2) Travelling Allowance at the rates admissible
under the regulations in Appendix 4 of PS.E.B.
Main Services Regulations 1975, Vol.1, Part Il from
the port of debarkation to destination;

(5) actual cost of transporting luggage from the
approved port of debarkation to destination within
the limit laid down in sub clause (3);

(6) actual expenses incurred on account of dock dues
and passport fees subject to production of receipts;

(7) similar terms for the return journey.

Note : Return tickets for steamer lourneys should be purchased in cases
where the period of deputation is not expected lo exceed the period
for which such lickets ars available,

of India, and grant to him the terms detailed in clause (i) other
then those relating to his own passage and travelling Allowance
for himself in India, in liey of which the Board employee may be
granted :—-

(1) () in cases covereg by clause (i) (a) Travelling
Allowance for the journey from his headquarters to
the air-port fram which the passage has been
sanctioned at the rate which would be applicable
were the journeys be on tour;

(b) in cases covered by clause (i) (b), a single mileage
by road and /or railway from his headguarters to
the airport from which the passage has been
sanclioned in addition to two railway fares of the
appropriate class of accommodation from his
headguarters to the sea-port at which he would
have embarked had he travelled by the sea:

(2) free air passage to the air-port of debarkations:

S ce—
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In case covered by clause (i) (a), the actual cost of
transporting luggage :—-

(a) from his headquarters to the sea-port at which he
would have embarked had he travelled by sea,
subject to a limit of one-fourth of the rail fare
between those two places of the class to which he
is entitled ; and

(b) from the sea-port above mentioned to the port at
which he would have disembarked had he travelled
by sea, subject to a maximum of the charges
payable for conveyance by sea of the amount of
luggage which he would have carried free had a
sea passage been sanctioned for him : and

similar terms for the return journey.

A free passage granted for Board purposes ought not to be used
mainly or largely to enable a man lo charge private expenses lo
Board. The grant of a return passage to India on conclusion of a
deputation is conditional on Board employee's return to India forthwith;
unless and arrangement to the contrary effect should be specially
permitted at the time the deputation closes, or is about to close, and
any leave is begun.
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CHAPTER-XIV

CLASSIFICATION OF SERVICE (INCLUDING METHOD OF
RECRUITMENT AND APPOINTMENT THERETO AND NUMBER
AND CHARACTER OF POSTS), CONDUCT AND DISCIPLINE

AND PUNISHMENT AND APPEALS

SECTION I-CLASSIFICATION OF SERVICES
(a) GENERAL

14.1 Besides the officers sent to the Board on deputation by
the Punjab/Central Government, the services under the administrative
control of the Punjab State Electricity Board shali be classified as
follows :—

(i) the PSEB Board Services, Class I;
(i) the PSEB Board Services, Class Il
(iii) the PSEB Board Services, Class lll;
(iv) the PSEB Board Services, Class IV;

14.2 The Board may make regulations regulating (1) the
method of recruitment to the different services; (2) the strength
(including both the number and character of posts) of such services;
and (3) the making of first appointment to the different services.

Note 1. Hegulations relating to the different categories of services mentioned
above are being issued separateiy.

Note 2. This regulation in so far as it provides for the number and character
of posts and their rates of pay, o be determined by regulation, cannot
suitably be applied In respect of all ministerial and petty officers and
class |V employees. Accordingly, these Board employees have been
excluded from the operation of this regulation to that exient.

Note 3. The extenl up to which the various exercise powers in respect of the
creation or abolilion of both permanent and temporary posts and the
varying of emoluments of posts are given in Chapter XV. {See Sr.
No., 32 Chapter XV)

Note 4. (a) Short term vancancies, the duration of which exceeds two months
by an appreciable margin may be filled up in the normal manner
by the authorilies competent o make appointments against the
posts.

(b) Officiating promolions in vacancies of two months duration or
less continuous chain of vacancies in the same grade, each of
a duration of two months or less but which taken together extend
beyond two months, should not, as a rule be made save in
very exceptional circumstances with the prior approval of the
Board in the case of gazetted appointments and of the Head of

Depti. In the case of non-gazetled appointments.

[ B — =
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(b) BOARD SERVICES CLASS-I AND I, AND
SPECIALIST SERVICES

14.3 The Board Services Class | and |l , consist of such
services as the board may from time to time declare by notification
for inclusion in Class | and Il Services.

Note : For the list of services declared as Board Services Class | and II.
see Schedule at the end if this Chapter

14.4 The Specialist Services shall consist of such services
(other than All India and Provincial Services, Class | and Il) as
the Board may from time to time declare to be such by notifications.

(c) OTHER SERVICES

145 Board Services Class |l and IV include persons to whom
these regulations apply and who are not already included in any of
the services comprised in Class (i), (ii) and (iii) of Regulation 14.1.

SECTION -11--CONDUCT AND DISCIPLINE

146 The Board may make reguiations to regulate the conduct
of the members of the Board services, Class [, Il and Ill and
holders of Special posts.

Note : Punjab State Eleciricily Board employees Conduct Regulations, 1871
have been issued in the form of a separate booklel.

SECTION HI-PUNISHMENT AND APPEALS

147 The Board may frame regulations specifying the penalties
which may be imposed on members of the services and the procedure
for preferring appeals against the imposition of such penalties.

Note : The Punjab State Electricity Board Employees (Punishment and Appeal)
Regulations. 1871 have been issued in the form of a separate booklet

SCHEDULE
(See Note below Regulation 14.3)
CATEGORIES OF BOARD OFFICERS

1. Punjab State Electricity Board Service of Engineers
(Electrical) Class | & |l

2. Punjab State Electricity Board Service of Engineers (Civil)
Class | & 1l

3. FPunjab State Electricity Board Service of Officers on Accounts
side Class | & Il

4, Punjab State Electricity Board Service of Officers on General
side Class | & Il

mmn(Juen
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CHAPTER XV

AUTHORITIES WHICH EXERCISE THE POWERS
OF A COMPETENT AUTHORITY UNDER THE
VARIOUS REGULATIONS

15.1  With reference to Regulation 2.17 the following authorities
shall exercise the powers of a competent authority under the various
regulations.

Note 1. The following provisions apply in the matter of the ereation of posts =

(i) The power lo create a permanent post may, unless there exisis a
specific power in respect of similar lemporary posts, be held to cover
a lemporary post within the same limils

(iiy ~ The term "pay” does not include "special pay"

(i)  The powers to create posts do nol refer lo class IV establishment
the pay of which is debitable 1o "Contingencies". These are governed
by the rules given in the Punjab Financial Rules Volume |

(iv) The powers in regard to the creation of posts are inlended to be
exercised in individual cases only. Proposals invelving a general
addition 1o the establishment of a number of offices should be
referred lo Finance Section of the Board . In respect of delegations
for ereation of posis. fees ar commission which are the aulhorised
emoluments of the pesl. should be considered as pay or part of pay
of the pos! for the purposes of determining the authority competent
to creale the posl

Note 2. The Board and the secretary. Chief Engineers and Chief Accounts Officer,
Financial Advisor may re-delegate the powers, delegated to them in the
lable below this regulation . 1o any officer under them at their head-gquarter
oftices on their own over-all responsibility and subject to such conditions
and restrictions as they may like lo impose . Copies of such erders should
invariably be endorsed to the Finance Section of the Board and 1he Chief
Accounts Officer . They may also re-delegate their powers in respecl of
the following items in the manner indicated below -

Serial number of the table Authority 1o wham power may be
below this regulation re-delegaled
1.3.4.8.9,16,17.19,24 26,27 To any officer subordinate 1o

them. The powers in respecl

of item No. 23 may however, be re-

delegated only in respect of non-

gazelled officers
6.7.12,13,20,21,23,25 10 authorilies competent te a make
28, and 30 appeointments
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St Na. of Authority to Extent ol Power
No. Regulation Mature of Power which the power delegated
is delegated
1 2 3 4 5
1 2,30 Power to declare a Secretary, Full powers.in case of Board
Board employee's C.Es. employees under their
headquarters C.A.0, and FA. control
S.Es. Full powers in case of Non-
Gazetted employees under
their control,
2 2,43 Power to appoint Authority Full Powers
a Board employee Competent to make
to officiate in a a subsantive
vacant post. appointment to
the post.
3 2,53 | Power to define C.Es, CAC, Full Powers in case of Class
the limits of F.A., Il and IV employees in Head
a Board-employee's | Secretary Office.
sphere of duty,
S.Es. Full powers in case of Class
11l and IV Board employees
within the circle,
Xens/R.Es. - do--
within the Division.
4 Scheaule Power to permit Secretary, Full powers in respect of
to Chap- a Board employee CEs., Mon-Gazetted Board
ter 11, to appear in an C.A.0, and FA. employees and Glass Il
Paragraph | optional Ex- Gazetted Officers.
(V) amination
5 Schedule Power to sanction Heads of Depit, Full powers in individual
to Chap- the absence of a cases;
ter 11, Board employee on Provided the absence does
paragraph duty beyond his not exceed 60 days in each
Il (2) sphere of duty. rases

Dy.C.As

Full powers within the PD.
State; Provided the absence
does not exceed 60 days in
gach case.

Full Powers within the Pb.
State; provided the absence
does not exceed 60 days in
each case.

Oy. C.A/Revenus and Dy.
C.A./Works shall also
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1 2 3 4 5
exercise these powers in

. respect of.A.Q./Field and
A0 Morks respectively.

Xens/R.Es. Full Powers in individual

cases within the Division;
Provided the absence is for
reason of a public nature
which should be stated, and
does not exceed 60 days in
each case in respect of
employees under their
control,

3 Deleted Deleted Deleted Deleted

i Deleted Deleted Deletad Deleted

8 3.20 Power to relax Secretary, In respect aof Board
the provisions of CEs, employees to whom they are
Regulation 3.19 GAQ, and FA, competent to grant leave.
regarding making or other autharities
over charge of competent to grant
office, leave.

2] 3.21 Pawer to declare Secretary In respect of Board
that proviso (a) C.Es. employees to whom they are
to Regulation C.AQ, and FA competent 1o grant feave.
3.20 regarding or other authorities
presence of both the | competent to grant
relieving/relieved leave,

Board employees is
not applicatble in
any particular case.

10 47 Power to with hold | 1)  Authorities To the extent speeified in the
increments specified in the Service Regulations.

service regulations.
2)  Authorities
competent to make
substantive
appointment to
the post which
the Board employae o{ Full Powers.
holds where no
seérvice regulations
nave been issued
3) Appointing In the case of Class 1V Board
Autherity emplayees up o a maximum
period of three years,

e

—
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3

4

121

Proviso to
Requiation
4 14

41
4.20 &
4

422

Power to decide
whether officiating
pay should or should
not be given in
case of Clenical and
Sub-oridinate posts
not borne on Board's
Cadre

Power to fix pay

Power to appoint a
Board employee to
hold temporanky or
to officiate in more
than one post

Power to fix the
initial pay of a
Board employee
appointed to hold
temporarily or to
officiate in more
than one past

Heads of Offices

Secretary,
C.Es, CAQ, and
FA

Dy. Secretary

Sgcretary,

C.Es CAD, and
FA

Secretary C.AQ.,
FA and C.Es

Subject to the principles laid
| dowent in Regulation 4. 14

Full powers in respect of
temparary posts which they
are specifically authanised to
treate

Pay tixation of all Class |11 &
IV Esnt with the
conrcurrence of Finance
Section

Full powers in respeet of
Non-Gazetted Board
employees

Full powers in respect of
Non-Gazetted Board
employeas subject to the
principles lawd down beiow -

{(a) The highest pay to
which the Board
employee would be
entitlad if his
appointment to one of
the posts stood alone.

(b

In respect of the other
post, if the additional
paost is lower than his
awn post, no additional
pay should be allowad
If, however, the post is
higher than his awn
past, he may be allowed
the ditference between
his own pay and the
pre-sumptive pay of the
higher post, which
should not be less than
10% of the minimum of
the other post, In case
the other post is
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5

gquivalent, he may be
allowed 10% of the
minimum of the
additional post .

Provided that a claim for
additional pay should be
entertained only, If the
period involved exceeds 14
days and there is a formal
‘order of appointment of the
Board employee cancerned
to hold full charge of the
additional post, in addition to
nis own duties.

(e) The dual charge
allowance shall be
admissible for 3
months only. Thereaiter
fresh sanction of the
competent authority
would be necessary
While granting fresh
sanction, the
competent authority
shall satisfy itself that
necessity of other post
still exists and such
arrangements is not
likely to continue
beyound & months.

{d) If such arrangement
continues for mare than
& months, nothing shail
be payable beyond six
monihs and it shall be
examined if the other
post should not be
abolished.

15 424 Power to appoint and| Secretary, Full power in respect of Non-
grant honorarium to | CEs. CAQ. and Gazetted Board amployees
Board employees FA. subject to the principles laid
appainted to hold down below :
charges of the current
duties of another (a) that the period of the
post in addition to additional charge is not
their own duties. less than 14 days .

(b) =-Deleted --
Emees - I R
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54

Power to accept an
officiating Board
employee's reasan
far refusing to
ocoupy the house
placed at his
disposal by the
permanent incumbent
while on leave or
transfer.

Power of direct that
# Board employee an
leave shall be in
occupation of a
residence,

Secretary,
C.Es, CA0. and
FA.

Secrefary
G.Es., C.A.O.
and FA.

(¢) that the current charge
of the additional post is
of such strenuous
nature as to justify the
grant of a honararium ;
and

(d) -Deleted--

(e) The honorarioum shall
admissible for three
maonths only, Thereafter
fresh sanction of the
competent authority
would be necessary,
While granting fresh
sanction, the
competent authority
shall satisfy itself that
necessity of the other
post still exists and
such arrangement is
not likely to continue
beyound € months.

() If such arrangement
continues for more than
six maonths nothing
shall be payable beyond
6 months and it shall be
examined, if the other
post should not be
abolished.

Full powes in respect of :-
a) Non-Bazetted Board
employees;

|b) Class |l Gazetted

Officers; and

¢) Class | Gazetted
Officers up to Xen's
level.

Full powers in respect of -

a}) Non-Gazetted Board
employees ;

by Class Il Gazetted
Officers; and

¢) Class | Gazetted officers
up to Xen's Level.

1]
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5

s

1 2
18 537
19 5.38
19 5.38
A
19 5.38

I- 19 5.38

L

X

Power of grant
compensation to
Board employees for
the accidental loss
of their property.

Power to grant or
permit a Board
employee o receive
honorarium,

Power to grant
hanorarium for con-
ducting stenography/
type test and evalu-
ation of papers.

Pawer to grant
honorarium for
setting, evaluating
Departmental Ac-
counts Examination
papers and other
waork relating to
Departmental
Account Examina-
tions.

Power to grant
honoratium for
setting, evaluating
papers regarding
initial recruitment
examinations in-
cluding shorthand/
type test papers

for direct recruit-
ment to various posts

Secretary,
CEs., CAD.
and F.A

Searelary,
C.Es., CAD,
C.A., and FA,

AFM.
Secretary
Dy. Secretary,

Secretary

Secreftary,
Secrefary
Staft
Selection
Commitee

Full powers in respect of
residences under their
control occupied by Non-
Gazelted employees.

Upto a limit of Rs. 500/- or
a month's pay of the Board
employee, which ever s
less.

Upto a maximum of Rs
250/- in each individual case
during financial year
provided the service
rendered does not fall within
the course of the ordinary
duties of a Board employee

Above Rs. 500/-

Above Rs. 100 and upto
Rs. 500/~
Upto Rs. 100/-

Full Powers. Subject to the
terms and conditions and
rates fixed for setting/
evaluation of papersiAnswer
Books for various
Departmental Aecounts
Examinations by the Board
from time to time and the
service rendered does not
fall within the course of
ordinary duties of the Board
employees

Abeve Rs. 500/- | subject
Up to Rs.500/- | to the
terms and conditions and
rates fixed for setting/
gvaluation of papers/Answer
Books for various initial
recruitment examinations
including sherthand/type
test papers by the Board
from time to time and the
service rendered does not
fall within the course of
ordinary duties of the Board
employees.

e



1 2 3 4 5

20 5.40 Power to sanction
the taking of work
for which a fee is
offered, and the
acceptance of fees
there of,

(i} to non Gazetted | Head of Full Powers.
employaes Departments
serving under
them

{ii) to Gazetted Member-incharge. Full Powers.
Officers.

21 Deleted Delated Deleted Deleted

22 8.2 (b) Power to declare Secretary, Full powers in respect of
that the former C.Es, Non-Gazetted Board em-
service of a reinstat- | C.A.Oand FA ployees.
ed Board employee
shall not count for
leave in whaole or
in part,

23 8.18 Power to grant Secretary, Full power in respect of Non-
leave to a Board CEs., Gazetted Board employees.
employee in respect | C.AO., and FA,
of whom a Medical
Committee has
reported that there
is mo reasonable
prospect that he
will ever be fit to
return to duty.

24 8.26 Power to direct in Secretary, Full powers in respect of

8.27 any case otherwise | C.A.0, FA, Board employees to whom
than as laid down and C.Es. they are competent to grant
in those regulations. lsave or appoint.

25 6.31 Power ta decide in Secretary, C.Es,, Full powers in respect of

doubtful or in
equitable cases which
Board employee shall
be held to have

been incharge and

ta wham the pay of
the post for Sunday
or holidays shall

be paid.

C.AQ, and FA.

[MNon-Gazetied Board

empioyee and Class |
Gazetted Officars.
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1 2 3 4 5

26 8.33 Power ta grant Secretary, C.Fs,, Full powers in respact of
permission to a CAQ. and FA. Non-Gazettsd Board
Board employee on employees.
leave to accept
employment or to
take up service,

27 8.40 Power to extend Secretary, C Es., Full powers in the case of
laave overstayed. C.A.0 and FA. Non-Gazetted eémployees to

whom they are competent to
sanction leave,

28 8.71 Extra ordinary Member-in-charge, Upto two years.
leave,

Heads of Deptt. Upte one year.
i.e. Secretary,

CEs, C.A0,

Chief Controller/

Finance, C.A.

ete. ete.

29 9.8 Power to permit the Secretary, C Es., Full power in the case of
calculation of CAO, and EA. Non-Gazetted employees in
joining time by a whose case they are
route other than Appointing Authority.
that which travellers
habitually use.

30 9.18 (a) Power to gramt Secretary, Full powers in respect of
extension of CEs, CAD Non-Gazetted employees, in
jgining time and F.A, whose case they are

. Appuinting Authority,
Dy. Secretary Full powers in case of tlass
IV employees.

3 10.4 Power to fix pay Secratary, Full powers in the case of
in foreign servige, CEs., CAOQ those Board employees

and FA. whom they can appoint &

subject to the prineiples
contained in Annexure - ‘A"
to Chapter X and provided
that :-

a) the pay fixed :-
i} does not exceed Rs.
1,000 per mensem.

i) does not exceed the pay
other than special pay,
personal pay and emolu-
ments classed as pay
under Regulation 2 45
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Note 2
under
Regulation
14.2

[
o

(a) Creation of
temporary pasts

Secretary, C.Es.,
CAD and FA

jiii) which the Board
employee would draw
from time to time ; if
he were in "Board
service by more than
20 percent of that pay
exclusive of overseas
pay

(b) Mo concessions are

sanctioned in addition

to pay except .-

i) Travelling Allowance
under the Travelling
Allowances Rules /
Regulations in force

ii) Payment by the fareign
employer of leave and
pension contributions
and in the case of
Board empioyees
eligible to contribute to
wards the Punjab State
Electricity Board
Contributory Provident
Fund the payment by
the foreign employer of
Board's share of
contribution te wards
the fund

lify  Payment by the fareign
employer of such
tcompensatory
allowance as would be
paid by the Board at the
station at which he is
employed in 1the
foreign service were
the Board employee in
the Service of the
Board.

For posts accarding to the
yardstick laid down by the
Board and where
specifically authorised by
the Board.
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Note of Posting of Corrections

P.S.E.B. Main Services Regulations, Vol. |, Part |
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