.

Commercial Accounting Systems
Vol. IX

Meter Accounting Manual

&

PUNJAB STATE ELECTRICITY BOARD
2007

T

1




All copy rights reserved

1987
1998
2001
2007

Laser work & Printed at:
A.B.D. Printers
NABHA W 98885-21390




——

INTORDUCTION

The Govemnment of India, Ministry of Irrigation & Power
(Department of Power) have framed. The Electricity (Supply)
{(Annual Accounts) Rules 1985 under Section-69 of The Electricity
(Supply) Act, 1948. These Rules prescribe the formats for prepara-
fion of Annual Accounts of the Board, a new Chari of Accounts and
Basic Accounting Principles and Policies.

The Board engaged M/s. A.F. Ferguson & Co. as consultants
to provide assistance inimplementation of commercial Accounting
Systems and Procedures reflecting and aforesaid Rules. They have
examined the existing Rules, Regulations and Procedures relating
to meter accounting and submitted a draft manuals on Meter
Accounting which incorporates the procedure laid down in Manual
of instructions as modified by the aforesaid Rules. The draft manual
was sentto SE/TMR Circle and Sr. Xens, ME Divisions. The com-
ments received from them have been duly taken into consideration
while finalising the manual.

The Manual has been approved in terms of decision taken by
the Board in its 14/85 dated 17-10-85 meeting held at Chandigarh
Chief Account Officer has been authorised to amend, modify and
issue clarifications, as may be necessary with respect to the
Manual, within the framework of the Rules framed by the Govt. of
India.

Suggestions for improvement would be welcomed and may be
sent to CAO WM & G Section PSEB, Patiala.

Co-operation received from the Sr. xen; ME Divisions in
finalising this work and work done by the officers of the Commer-
cial Accounting Cell of the Board, in this behalf, are gratefully

acknowledged.

Chief Accounts Officer,
P.S.E.B., Patiala.







Preface to The Fourth Edition

The Manual was first published in 1986 and its revised Edition
was issued during 1998 & 2001 incorporating the changes/ modifications
made upto 31.08.1998. & 30.4.2001 respectively. The third (Revised)
Edition has gone out of stock. The changes/modifications made up to
31.12.06 have been incorporated in this fourth Edition of Meter Account-
ing Manual for guidance of Board Employees.

I feel immense pleasure in bringing out this fourth edition (2007).
Readers are requested not to hesitate in brining out the defects/discrep-
ancies, if any, to the nofice of CAO/WM&G section for consideration and
making necessary rectification.

JATINDER GOYAL
Dated: 31-12-06 Chief Accounts officer
P.5.E.B. PATIALA.




SALIENT FEATURES

The cost of new Meter used to replace an irrepairable meter
has so far been charged to capital and the book value of dam-
aged meter was withdrawn from the capital account when its
write off was sanctioned. Now cost of the new meter installed to
replace irepairable meter will be charged to revenue account.

The amount deposited by the consumer for repalcermnent of dam-
aged meter imespective of whether itis repairable or not, will be
kept under deposit head. When a meter is declared as
irrepairable by the ME Division, the amount of deposit will be
credited to rever < for which a specific head has been
introduced.

The cost of repairs where a meter is irrepairable will be ad-
justed aginst the deposit and the balance amount refunded by
adjustment through energy bills

Meters installed at Board's work on their getting damaged be-
yond repairs, will be withdrawn from the Asset Account alongwith
the depreciation. The estimated value and depreciation will be
taken if the book value is not known and the cost of the new
Meter installed to replace irepairable meters will be charged to
capital. Also cost of new meters installed to providing new con-
nections shall be charged to capital.

For T & P meters, only quaniity account without value was main-
tained. Now the quantity, as well as value account will be kept
for the Meters.
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Processing & Sanction

~

01-Estimate for Repair to Defective Meters at ME Division

RESPONSIBLE

ACTION

TIMING

DHD

Divisional Officer

Copetent
Authority

Divisional Office

SDO's Office

1. Prepare an estimate for repairs of

. Submit the estimate to divisional

. Scrutinise and sanction the estimate if

. Scrutinise and sanction the estimate

. Receive the sanctioned estimate and

. Forward a copy of the sanctioned

. Receive the sanctioned estimate and

. Forward the matenal requirement state-

defective meters. The estimate will give

the following details capacitywise:

(1)  Number of meters expected for
repairs during the year.

{2) Scope and nature of work.

(3) Spare parts required giving
figures for new purchases and
parts to be retrieved from
scrapped meters.

(4) Labourexpenses

(5) Allocation of overheads

(6) Total cost

officer.

within his competency Else, obtain
sanction of competent authority as per
delegation of powers.

and return sanctinneq copies to
Divsional Office.

enter in Sanctioned Estimate Register.

estimate to Sub-Divsional Officer
(SDO).

prepare spares/material requirement
statement.

ment of Divisional Officer.

P o

One month
before
begining of
financial year

Same day

Within 5 days

Same day

Same day

-2}
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RESPONSIBLE

ACTION

TIMING

Divisional Office

SDQ's Office

9. Scrutinise and approve the material
requirement as per santioned
estimate. Return the approved
requirement to SDO.

10. Receive the approved reguirement
and enter into Material Estimate
Controi Register (MECR).

FORMTITLE FORM NO.

Material estimate  Refer manualon
control register material account-
ing (MAT-28)
Sanictioned As per capital ex-
estimates -penditure & fixed
register assets manual

P Ty
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02-Maintenance of Records at Dilstrihuﬁun Sub-Division

RESPONSIBLE

ACTION

TIMING

Distribution sub-
division

This is the most im nt subject of the
Manual and the maintenance
of following Registers (one each in each
Op. 5/D) :-

Memorandum Meter Receipt Reqgister
recording the receipt of new
meiers from ME ivisions and

Meter ipt & Installed Register (ME-

or recording the recei meters a

e Sub -Divisions-new and repaired

laend return of defective/damaged me-
rs.

These are new versions of the old
CA-21 and CA-22 Registers respec-
fively. As is clear from the pur of the
Register ME-2, it contains all the
enfries contained in ME-1 in addition to
other entries. Thus, ME-2 which acts as
"Control Register" for meters installed
at consumer premises and lying spare
at the sub-divisions, is much more im-
portant

On receipt of new meters from ME Divi-

" sion, Check with SR/Challan & accept

the meters only if. accompanied by me-
ter movement card. Check whether the
meter bears a unique reference number
allotted by the Board endorsed on the
name plafe.

Mote |- Procedure for issue of new meters from
stores will be as per manual on material ac-
cournting,

Mote Il: Accounting entry will be passed in the
distribution division on receipt of IUT bill fram
ME Division and on the basis of recorded en-
tries of meters in the regisier.

Enter in a Memorandum Meter Receipt
ﬁgéstﬂrfur recording the receipt of new
rs from ME Sub-division.

Maintain a Meter Receipt and Installed

" Register (MRIR) for recording the receipt

of meters at the sub-division (new/re-

paired).
o XY
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RESPONSIBLE

ACTION

TIMING

SDO's Office

sSDC

J.E.

. On receipt of new meters, enter the fol-

lowing particulars in memorandum
meter receipt Register (MMRR)

Date. of receipt

Challan no. and date
Name of transferee division
Particulars of meter-capacity,
serial number, mark, make ete.
Number of meters

Value

"Abstract of ME-1 be prepared monthly
by JE/AAE and put up to SDO/Op. who
will serutinize it and forward it to divi-
sional office.

‘T AN

. Receive the monthly abstract and scru-

tinize with relevant SR/Challan copies
and memorandum meter receipt reg-
ister. Forward the abstract to divisional
office alongwith one copy of relevant
SR/Challans. Include in the monthly
stock account. (See accounitng entry
given at Sr. No. 1 of subject code-23).

. ldentify new meters which have been

used for replacement. Pass an ac-
counting entry given at SR. No 1 (a) of
Subject Code 23 and incorperate in the
monthly accounts of the same month.

. Make an entry of the new meter details

into fixed assets register to record the
receipt, total cost and depreciation to
be written off per annum.

. On receipt of meters from ME Sub-

Division enter the following details in
th& MRIR directly from SR./Challans of
new and repaired meters:

1) Serial number

2) Challan number and date

3) New/repaired

4) Board's reference number

5) Name of transferee MRU division

fﬁ"‘\

Month end

Atthe end of
month

immediately

i




RESPONSIBLE

ACTION

TIMING

SDO

JE

J.E.JAEE

10 Put up the MRIR and memorandum me-
ter receipt register to SDO.

11. On receipt of the MRIR and memoran-
dum meter receipt register, venfy entries
with SR/Challans and sign the registers.
Retum to JE.

12. Ensure that cross reference of disman-
tled meters has been made as per Sr.
No. 4 of subject code-05.

13.On installation of a meter enter the
following in MRIRs

1) MCOICSO/RCO number and date
2) Name & address of consumer and
consumer's account number.

Note: Simultaneously enter the particulars of
meter installed viz. make, cpapacity, serial
number etc, an the MCOISCQ/RCO

14 Prescribed information of ME-2 shall be
prepaned monthly by the JEIAAE and put
up to SDO who shall forward its
summarized form to the Divisional Of-
fice monthly.

' |15 The following monthly abstract shall be

prepared by SDOs for submission to
Divisional Office/ME Division:
New aired
Meters eters

A_ Opening balancea
(As per ME-2) - -
B. Add meters reciv-
ed from ME Div.

during the month - ;
Total

C. Less
a) Meters issued
against New Works
{for refease of connectian) -
b) Meters issued against
replacement of

— tefactive meters
D.Balance at the end

of the month.
g above abstract should

Same day

Immediately

Immediately

Month end

Month end

13




-

RESPONSIBLE

ACTION

TIMING

Divisional office/
Circle office

be accompanied bi‘lm acity-wise sum-
mary indicating the MCO/SCO/Job Order
No. with date of execution and all the par-
ticulars of meters installed against replace-
ment/new connection. The should
be scrutinized by the SDC/SDO and copy
of the same should be sent to Divisional
Office/ME Division (Lab) under the signa-
tures of officer incharge of the Sub-Divi-
sional unit.

Before issue of meter to JE Sub-Division
ainst SR/Store Challan the ME Office
should ensure that:

; The defective meters removed
against various MCO/Job Orders (As per
Col. C (B} of the abstract) in the previous
month have been returned to ME/Lab, for
checking/repair.

There is no over-stocking of me-
ters {new/repaired) in a particular sub-divi-
sions/division.

16. Refer to step Mo. 44 5 of subject code 03,

Note: It has been decided vide memo No.
7639/9138 M&G dated 3.8.98 that -

I} Each Operation Sub-division shallmaintain

onfy one ME-1 and one ME-2 Reqgisterat a
time through only one JEJAAE duly author-
ized through a formal Office Order by the
SDOOp. same JE/AAE will draw & re-
turn the meters.

Use Only prescribed Registers as given in
the Manual.

These Register shall be got issued through
Divisional Offices tss}.-Eallntfng proper
Number (s) like SMBS/EMBs etc., where
their record shall be maintained.

In Sub-division where more than one

ister are being maintained and more than

one JE/AAE are drawing/returing the me-

idegste ?E practice should be stopped imme-
iately.

I} Preparing New Register Upto 31.10.98.

In Sub-Divisions where such Register in

G
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RESPONSIBLE

ACTION

TIMING

lii)

prescribed form are not being maintained,
or where more than one Register are be-
ing used, new Register shall be opened and
completed on the basis of meters and al-
lied equipment at present installed at the
ises of all the consumers in the Sub-
e o
ority of LS, MS,SP, NRs, Tempora
{I_hen'betemd}and DS umers, to with
reafter the Registers shall be main-
tained on the basis of Date of receipt o
meters.

With a view to make the work of preparingI
a new Register practicable, it is decided
that in case of existing meters, particulars
{e.g. challan No. efc.) not known/authenti-
cated may be left blank. Butin no case the
Sr. No., technical particulars of the meters
address & account No. of the consumer be
left blank. These particulars may be had
from Meter Blank of the Meter Reading
Record or though Physical verification by

JESAEE Incharge of the area or any other|
ggtl‘renﬂmt?r:! record. ﬁ_-&ﬁgﬂ's {D;Eg?:ll

pEI'SDrIa rnesponsitle COIm o
Registers ME-1 & ME-2 {ﬁpeciaﬁy ME-2)
upto 31.10.98 and give cerificate to thi
effect. T hereafter SDO's/ME shall
neither issue nor receive meters from Sub-
Divisions where the above Fiegister. espe-
cially ME-2 are not maintained.

Inclusion of Meter Particulars in Meten
Blanks

Meter Readers/Meter Inspectors shall
ensure that Sr. No. and other requisite pa-
rameters of the meter are entered in Meter,
Blanks for each and every connection. Non-
recording of these parameters shall be
considred, a commision committed inten-
tionally to give undue benefit to the consum-
ers. both shall be responsible and face
disciplinary action.

MNew Register to be prepared on creation
of a New Sub-Division.

A new operation Sub-Division on its crea-
fion through bifurcation or otherwise

D

(150




-

~

RESPONSIBLE

ACTION

TIMING

shall have to prepare its own ME-1 & ME-2
from such register of the parent Sub-Divi-
sion (g) where cross entries to this effect
shall also be recorded.

W) Preservation of These Register.

Thesa Registers shall have to be

for all times to come. ME-2 is the basic and
the most authentic record of metenng Equip-
raent in a Sub-Division and hence in PSEB.
It may be needed even after decades e.g.
in cases where meter gets defective after
such a long period. The entries in such Reg-
isters are certain to run info tens of thou-
sands. As such it is necessary that these
Registers are preserved like Revenue
Record in the chronological order of time.

vi) Proper Handing/Taking over of these Reg-

isters.

On fransfer of the JEFAAE, SDO shall en-
sure that these Registers are handed over
properly to the new incumbent under his
counter-signatures which should also be
ensured Sr. Xen before issue of
Clearance Certificate/NDC.

FORM TITLE FORM NO.

Memorandum meter receipt
register ME-1

Meter receipt and installed
register ME-2

Meter movement card ME-3
Meter under repair register ME-4
Burnt meter register ME-5
IUT Bill IUT-1
Fixed Asset Register Capital Ex-
diture &

ixed Assets
Manual.
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03-Periodic Reporting at Distribution Sub-Division

\

RESPONSIBLE ACTION

TIMING

Distribution sub-
s

Divisional office DS
Divisi

Distribution circle

SEME

1. Scrubinise the meter record & prepare a break
up of meters, capacity wise, as follows:

(1) Meters despatched to the meter repair unit
as per Meter Under Repair Register (MURR)

(2) Repaired meters received from meter re-
pair unit (as per MRIR)

3) Meters declared as burnt and written off (as
per Bumt Meter Register (BMR).

2. Forecast the periodic requirement for new
meters on the basis of planned connections
to consumers.

3. Prepare a report incorporating the capapeity
| wise details as peratsr. no's 1 & 2 above and
forward to the Divnl officer DS Divn.

4. Recsive the periodic report, scruinise and have
the reports of all sub-divisions consolidated.

I5. Forward the consolidated report to the
Distribution circle concemed.

6. On receipt of the report scrufinise consolidate
for the circle as a whole and forward to the
following:

(1) SEME.
{2) CE-Distribution.

7. On receipt of periodic report from DS
Circles scrutinise and consolidate for the
Board as a whole.

8. Forward the consolidated periodic report to
Chief engineer Metaring.

End of quarier

do-

Within 2 days

Imrmediately

As and when

FORM TITLE _ FORM NO.
Meter Under Repair Register ME-4
| Meter Receipt & Installed Register ME-2
Bumt Meter Register MES

G
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04-Assessment of Additional Requirement for New Meters

RESPONSIBLE

ACTION

TIMING

Divisional office
(ME)

Superintending
Engineer/ME

Office of Chief
Engineer (MM)

Compile the following status report ca-
pacity-wise for meters:

{1) Balance of new meters lying in

{Egmslf_xpe:ted deli hedule of ad-
ivery schedule of a

ditional purchases from purchase orders

pending. _

(3) Periodic schedlue of repairs to be

undertaken at the repair workshop.

Forward a copy of the status report com-
piled at serial no. 1 above to the super-
intending engineer ME circle.

On receipt of the status report (refer se-
rial no. 1 above ) compare the same
alongwith periodic reports received from
Distribution Circles Ascertain the Addi-
tional requirements.

Mote It should be ensured that spare
meters, on the whole, should
not exceed 5% of the
extimated number of service
connections, to be provided

Send one copy of the total requirement
to the: office of chief engineer (MM)

Receive the requirement and initiate
action for procurement as per proce-
dure laid down in Material Accounting
Manual.

Quarterly

Immediately

Immediately

As and when
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05-Dismentlement of Defecﬁvﬂufnt meter from Consumer's
Premises by Distribution Sub-Division

RESPONSIBLE

ACTION

TIMING

JE/Line
Superintendent
distribution sub-
division

On the authority of MCO, replace the de-
fective meter,

Complete departmental procedures for
replacement of defective meters before
preparation of meter change order, etc.

Enter the reason of defect/damage into
the meter movement card.

Enter the MCO/SCO number and date in
ﬁ MRIR against the relevant meter en-

Follow procedure laid down in subject
code 06 for despatch of damaged/burnt
meters to ME Sub-division.

Note:  MNo cross reference of dismantle-
ment of damaged meter from con-
sumer's premises and its return to
ME is given against the
original enfry of the  meter in
ME-2 Instead, such meters are
entered a fresh. This results in
double entry of such meters thereby
making proper accounting of meters
difficult rather aimost impossible.

As and when

Immediately

FORM TITLE FORM NO.

Meter change order Existing
Meter movement card ME-3
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06- Record of Meters Sent for Repairs at Distribution Sub-Division

RESPONSIBLE

ACTION

TIMING

Distribution sub-
division.

ar. Sen (DS)

Sub-Divisional
office DIS (JE)

Prepare challan in four copies for the de-

" fective/bumt meters lying at the sub divi-

Se0r.
MNote:  One challan should be prepared for
meters of similar capacity.

. Prepare a report in triplicate s-t-atir‘rg
- cause of damage to each meter. Forward

one copy to ME Sub Division along with
t he challan accompanying the defective/
burnt meters, one copy to the Sr. Xen
{DS) concerned and retain third copy for
record.

. Forward the meters to ME Sub division

along with relevant challan and meter

movement card.

Mote: meters should be retumed immediately
and in any case not [ater than 30 days
from the date of effecting the respective
MCO/DCOISJO, whereafter disciplinary
action be inittated against the concemed
JEINAE and RAJARA (who control the job
Order Control Register-S0P-5, SOP-18 &
SOP-20).

. Onretumn of damaged meters from SDO,

see if recommendation for nor recover-
ing any amount from the consumer, is
justified.

. On return of acknowledged challan from

ME Sub division enter the following par-
ticulars in memorandum meter under re-
pair register:
(1) Challan No. and date
(2) Numberof meters despatched
entered separately
in the relevant columns.
Locate the reference number of the
meter in the MRIR and enter the removal

As and when

Immediately

Immediately

0o
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ACTION

TIMING

RESPONSIBLE

Distribution Sub
Division

Divisional office
accounts section

Divissional officer

particulars and the following remarks in the
register " meter sent for repair-vide challan
no. dated...."

7. On return of repaired meters from ME Sub-
division alongwith respective challans,
make an entry of the particulars from the
challan into memorandum meter under re-
pairs register. Enter the quantitywise ra-
ceipt of each different capacity in the rel-
evant columns.

8. Make a new entry in the MRIR gwving full

particulars of repaired meters received
from the ME Sub-division Clearly mention
the following in the rernarks column 're-
paired meter received in lieu of meteren-
tered at sr. no ...... of same capacity/speci-
fication.

9. In the memorandum meter under repair
register, strike a blance of each capapcity/
specification i.e.number of meters sentto
the ME division against which repaired
meter have not been received back.

10.Carry forward the balance extracted at
point no. 9 above as opening balance of
the next month.

Note:  The balance will be only in terms of
guantity.

11. The total of 'burnt' column will be extracted
and entered into the burnt meter register.

12. Cross check the total number of meters re-
flected in the MRIR with the meter under
repair register and burnt meter register.

13.Put up the memorandum meter under
repair register to the divisional officer along
with a report of differences noticed, if any,
on cross check with other registers.

T

As and when

Immediately

End of the

-do-

Same day

2L
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RESPONSIBLE ACTION TIMING

Divisional officer | 14. On receipt of the memorandum meter| Asand when
under repair register, scrutinise with the
report Review the register and, if neces-
sary inform ME division, of the require-
ments for additional meters. Sign the
register and the report and send the
| sameto Divisional officer.

'| Divisionalofficer | 15. initiate departmental procedures forin-
! quiring into the discrepancies and take
necessary action thereon.

FORM TITLE FORMNO.
Meter under repairregister ME 04
Burnt meter register ME-05
Meter receipt and installed

register ME-O2

l\ ) _t
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07- Receipts of Defective Meters for Repair at ME Sub-Division

RESPONSIBLE

ACTION

TIMING

JE/ME

JESDO (ME)

SDOMDS

SDOME

SDO/DS

Receive the defective meters at the ME
Sub Division alongwith respective me-
ter movement cards and challans. Do
not accept meters unless accompanied
by meter movement cards.

Inspect the meters and determine
whether repairs can be conducted. If on
inspection, two out of three compo-
nents viz current coil, potential coil and
terminal block of meter are found
unserviceable, it should be declared as
irrepairable.

Intimate SDO (DS) concerned in re-
spect of meter (s) declared irrepairable.
Retain two copies of the challan and
give ackowledgement of recipt on the
other 2 copies to be retumed to the dis-
tribution sub-divn.

On receipt of intimation from SDO (ME)
regarding meters declared imepairable,
pass the accounting entries given at Sr.
No. 1 (a) of subject code 23.

After the imepairable meters are sur-
veyed off (for surveying off meters refer
subject code 17) transfer these from reg-
ister of DADM to Register of surveyed
off meters giving cross reference of each

entry.
Intimate SDO (DS) concerned following |

particulars of meters surveyed off.

1) Challan No. & date vide which it was
sent to ME Sub Division.

2) Capacity, make, number etc. of the
meter.

3) No. & date of sanctioned survey report.
On receipt of intimation as per para 7,
enter the details of the irrepairable me-
ter in the Burmnt Meter Register (BMR)
and also give reference in the remarks
column of MRIR.

As and when

Immediately

-do-

(23—
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08- Record of Meters Received for Repair at ME Sub-Division

RESPONSIBLE

ACTION

TIMING

Test Inspector/JE
Repair Workshop

sDO

JE

. On receipt of meters as per subject code

07 allot a master reference number to
each meter and enter the number on the
challan against each entry of repairable
meter.

_ The master reference number shall be

structured in such a way as to facilitate
the determination of the exact location
from where meter was received.

. Send one copy of the challan to

Divisional office.

Maintain division-wise record of meters

recived in M.E. Sub Division in the Reg-

ister of defective and Damaged Meters

{DADM).

Note: Separate record will be maintained by
ME Sub Division or meters which have
been challanged or received for periodi-
cal checking (Refer subject code
16 & 17).

_ Enter all defective/burnt meters received
from DS sub divisions in the register men-.

tioned in para 4.
Put up Register of defective and damage
meter to SDO for scrutiny.

. Verify the receipt of meters entered in reg-

ister of DADM with reference to challans
and sign it.

. Prepare a division-wise quantitative sum-

mary of different capacity/specification of
meters lying in the ME Sub division in the
following form:- Capacity
wise total

i) Meters in hand at the distribution

beginning of the month
ii) Meters received during

the month.

As and when

Same day

-2
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RESPONSIBLE

ACTION

TIMING

Divisional Office

10.

iii) Meters retumed after repair

iv) Meters transferred to surveyed
off register.

v) Balance at the end of the month.

Forward the summary to divisional

office under the signature of SDO.

Receive the summary and review it. if

necessary, instruct SDO (ME) to

reschedule the repair work and under-

take particular capacity of meters for

repairs on priorty.

MNote: It has been decided vide memo no
TO3H9 138/ WM&EG Dated 3/8/98 that 'Op
Sub-Divn. shall reconcile the number of
meters category-wiselcapacity-wise in-
cluding other allied equipment quarterly
with the information to be supplied by the
SDOME. SDO ME shall supply it
guarterly to Op Sub-Divisions with cop-
ies to respective Division.

Sr. Xens/Addl. SEs/ME and Op
shall repeat the same exercise op.
Division-wise as a back up check to
ensure exact reconcilation.

Same day

As and when

FORM TITLE FORM NO.
Register of defective and
damaged melers ME-10

Meter movement record ME-LDE

Meter movement card ME-03
Challan Refer material
accounting

I
5 manua




‘09- Control on Spares at ME éub-ﬂiﬁsinn CR

RESPONSIBLE

ACTION

TIMING

Test Inspecior

Test Inspector

Storekeeper

Storekesper

Test inspector

10.

Prepare and raise nstores requisition (SR)
on stores for withdrawal of spares.
Forward the SR to sub divisional office
{SDO) for approval.
Receive the SR, review the T |'s materal
control register fo ascertain balances al-
ready lying with him. Check whether the reg-
uisition is within sanctionad limit as per
MECR.
Approve the SR if in order and retumn to JE.
Forward the SR to stores keeper for with-
drawal of matarial
Receive the SR and iss''2 the spares in ac-
cordance with manual on material account-
ing. Stock of components retrieved from
scrapped meters, i any will be exhaustad
first.
Forward one copy of of completed S.R. to
the sub-divisional office for mcorporating the
same in the monthly account.
On tha Elasis of one copy of 5.R. enter into
matenal control register (MCR) each item
of spare, separately classified stating
tharein the opening balance, receipts and
issued to Test mechanic.
Maintain a memorandum register of spare
parts issued to workmen. The register shall
continucusly reflect the balance of spares
in hand, not issued to a specific workman.
Make issue out of stock of spares/compo-
nents salvaged from meters before issuing
new spares and enter the issue into mate-
rial control register (MCR)

26 )

As and when

Immediately

o=

Same day

-dao-

Wesalkiy

immediately

As and when

p Skl



Illl.r'_

RESPONSIBLE

ACTION"

TIMING

sDO

1.

12.

13.

14.

Sign memorandum register in token of ven-
fication of spares with the workmen each
time additional spares are issued.
At the end of each month complete the
MCR, Sign it and put up to SDO (ME).
On receipt of MCR scrutinise, check physi-
cally some items of material with balances
shown in the MCR & sign the register in
token of check.
In case of any discripencies take action as

per material accounting manual.
FORM TITLE FORM NO.
Stores requisition Refer to manual
on maternal
accounting

Material control register 07 MCR




10- Repair Meters at ME Sub-Division

RESPONSIBLE

ACTION

TIMING

Test Inspector

Workman/Test
Mechanic

Test Inspactor

Izsue meters alongwith meter movement
Cards to each Test Mechanicftechnician
according to approved schedule.

Open a job card for each poly phase me-
ter & HT/LT/Sub station metering equip-
ment. Tha colour of the job card will de-
pend on the categdry of the meter/metring
equipment. In respect of signle phase
meters, information as per step 3 & 6 shall
be maintained in a register called Job
Register. )
Enter the following information in the job
cardfregister.

(1) Master reference number

(2) Name plate particulars

{3) Date of commencement of Job.
Read the meter movement card & instruct
Test Mechanic/technician on repair re-
quirements. _
Dismantie the meter and note down
fective/damaged parts.

For spares required for the work, draw the
same from the Test Inspector.

izsue the spare parts to a Test Mechanic
for the batch of meters given to him for
repairs.

Enter the izsue on MCR from Job Card/
register.

Repair/recondition the repairable meter
and enter relevant particulars in the job
Card/register as follows in the relevant
colummn:

(1) Parts replaced in numbers.

(2) Parts removed in numbers.

A= and whean

Same day

Immediataly

Same day

As and when

Same day

Same day

_..-‘"E'E_“\

o
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RESPONSIBLE

ACTION

TIMING

JEfMest Inspector,

sDO

JE

SD0O

10.

M.
12,

"3

i 8

186,

17.

18.

From time to ime camry out test check to
tally quantity of defective parts removed
with parts used by the Test Mechanic/Tech-
nician,

Work out the balance guantities of spares
in the MCR,

Report imegularities or discrepancies to the
SDO ME Sub Division for sutiable action.
Maintain a separate segment in the MCR
for scrap. Receive the parts removed from
meters and enter into the progress register.
On receipt of completed job cards/ regis-
ter, scrutinise it. Check repaired meters for
the nature and quality of work. Sign the job
card in token of the examination.

Write the nature of work done on the meter
movement card and put up to the SDO ME.
On receipt of meter movement cards Test
check the meters repaired. If found in or-
der sign the meter movement card and re-
tumn to JE/Mest Inspector.

On receipt of signed job cards/Register,
prepare a summary of finished jobs and
forward to Sub Divisional Office.
Periodically inspect the stock of meters
awaiting repairs alongwith the meter
movement cards received from transferee
sub-division and take action for their early
disposal.

End of month

Same day

As and whan

-da-

Manth end

As and when

FORM TITLE FORM NO.
Jobcard MES
Meter Movemnent Card ME &

)
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11- Return of Repaired Meters by ME Sub-Division

RESPONSIBLE

ACTION

TIMING

JEMest Inspector

sDO

JEMest Inspector

Prepare a Sub Division/Division wise sum-
mary of meters repaired and put up to
sDO.
ﬁpprnuea‘rdlmtructJEtnfumardtimnﬂ—
ters as per approved summary to Sub Di-
vision Concemed.

Prepare challan for despatch of repaired
meters to the sub divisions DI'S concemed.
Clearly mention “Repaired meter” on the
face of challans.

Make entries in the Register of DADM and
also in the Register of meters retumed af-
ter repairs.

Hand over two copies of the challans to the
officer from DS sub division.

Monthly

Immediately

FORM TITLE
Chaflan

FORM NO.

Refer Matenial
Accounting Manual
Job Register Existing
Register of defective
& damaged meters
Register of meters

retumed after repairs

ME 10

ME 11

>




I'IJ_
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12- Procedure for Recording Irrepaiﬁhle Meters at Distribution
Sub division and ME Sub-Division

RESPONSIBLE

ACTION

TIMING

Distribution sub
division JE

Sub division clerk

Sub division office

Divisional office-
accounts Section

On receipt of intimation fram ME Sub Divi-
sion regarding meters, declared
irepairable (refer subject code 07) make
an entry in burmt meter register (BMR) to
keep a control over burntfirmepairable me-
ters.

Locate the relevant meter change order of

the bumnt imepairable meter and enter the

challan number and date of the challan
marked "Bumnt” in red lines and retumed
by ME Sub Division,

MNote : The entry in BMR shall be made
challan wise and a CrOsS reference
shall be made to the relevant entry in
MRIR register.

Enter the serial number of bumt meter reg-

ister in the remarks column of the challan.

Forward the challan to sub divisional clerk.

Receive the challan verify whether it is

complete in all respects.

MNote: In the remarks colomn of MRIR,
mention "burat™ meter returned by
ME Sub division.

On receipt of survey report from the ME

Sub Divn. verify with the BMR and make

an antry in the bumt meter register of the

survey repart number and date. This entry
shall be made aginst each meter
scrappedfsurveryed off.

Forward the survey report to the divisional

office.

Receive the survey report. For meters re-

moved from Board's offices/works and for

meters damaged for no fault of the

Immediately

-do-

Same day

Within twa
days

Immediately




IrI.F_

RESPONSIBLE

ACTION

TIMING

10.

1L

consumer prepare journal voucher, for write
off by estimating the meter cost and accu-
mulated depreciation from fixed assel
record Pass accounting entry give at senal
no. 3 of subject code 23.

Update tha fixed asset register and enter the
journal voucher number and date in the ra-
mark column,

Tally the number of meters of each specific
capacity that have been written off with the
tutalnumberﬂjmatemnfeauh capapcity
with the ME Division for write ofi.
Correspond with the ME division for meters
for which sanctioned survey reporls are
awaited.

In‘_lrrlu:ﬁatehr

As and when

Morithly

oo ————

FORM TITLE
Fixed Assets Register

Burnt Meter Register

Challan

FORM NO.
As per Capital
Expenditure
Manual
ME-5

Refer Material
Accounting Manual

Meter Receiptand

Inetalied Register

ME-2

Meter Under Repair

Hegister

ME-4

Register for Surveyed

off Meters

ME-S

G2 -
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13- Procedure for Scrapping of Meters at ME Sub-Division

RESPONSIBLE

ACTION

TIMING

Test Inspector

SDO

Divisional officer
(ME)

SDOMest
Inspector

Initiate procedure for the write off of burnt
meters and imepairable meters received
and entered in the register of surveyed off

© o omefer.

Prepare survey report sub-division wise for

meters and state clearly the following:

(1) Meter serial number, make &
capacity

(2) Reason why considered for write
off.

(3) Description and number of part sal-
vageable from each meter.

(4) Value the parts salvageable at rates
fixed by competent authority.

{According to existing instructions of the

Board salvaged components are to be

valued at 50% of their market value.

Forward the survey report, to the sub divi-

sional office.

On receipt of the survey report test check

the meters.

Sign the survey report if in order and for-

ward to the divisional office.

On receipt of the survey report, carry out

test check.

On compiete satisfaction, sign the survey

report and sanction it. (Sr. Xen ME has full

power to sruvey off and dispose of

unserviceable metering equipment of all

types).

On receipt of sanction to survey off, give

reference of report number and date in the

register of surveyed off meters.

As and when

Within two

days
Immediately

(33D




RESPONSIBLE

ACTION

Test Inspector

sSDO

Test Inspector

Sub divisional
office

accounts section

Test Inspector

10,

1.

12.

13.

14,

15.

16.

17.

18.

19.

Conduct the survey as per sanctioned sur-
vey report.

Prepare a list of parts salvaged in triplicate|

and put up to SDO.

Compare the list of parts salvaged with the
inventory of retrived parts also with survey
report. On satisfactory examination sign

list in token of verfication and retum ona

of list to JE.

Receiva the list of parts salvaged and enter
info memorandum stock register and get
entries verified from SDO with signature.
Prepare a journal voucher for the value of|
parts salvaged as given at serial number 4
of subject code 23.

Forward the J\' along with one copy of list of]|
parts salvaged to divisional office under sig-
nature of 300.

Recaive the JV and list of parts salvaged.
Scrutinise and get it approved by divisional
officer.

Prepare a Sub division/division wise sum-|
mary of meters surveyed off from the regis-
ter of sruveyed off meters giving the follow-
ing details:

(1) Name of distribution sub division

{2) MR. No.

(3) Surveyreport no. and date

Give a reference number fo the summaries|
prepared.
Enter the reference number of summaries)
aginst corresponding entries in the register
of surveyed off meters

Get approval from SDO on summaries.

G4 )

Immediately

Same day

Immediately

-do-

Sl




& ™
RESPONSIBLE ACTION TIMING
20. Despatch the summaries to respective
distribution division.
Distribution Divn. ac- | 21. Receive the summary of meters written off
counts section and forward to concermed sub division.
Distribution sub 22, Verify the summaries with MRIR, MMR and
division BMR.
123 Follow steps 7 to 12 of suibject code 12.
FORM TITLE FORM NO.
Register for surveyed off meters  ME12
Meter movernent record ME3
Bumnt meter register MES
Meter recaipt and installed
register ME2
Survey report MAT 44
S D *,
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14- Communication of Repair Charges to Distribution Division

~

RESPONSIBLE

ACTION

TIMING

Test Inspector

SDO (ME)

10.

On receipt of meters for repair, make an
entry in the meter movement register in the
remarks column for the particular meter to
indicate whether repair charges are recov-
erable/not recoverable.
On completion of repairs to the meler re-
ceive the job card from the test mechanic
of repair workshop.
Check the meter movement register to as-
certain whether the cost of repairs are to
be informed to the concemed sub divisions.
if repair costs are to be communcated cal-
culate the cost of material/spares used by
applying the latest issue rate available in the
stores and add the predetermined propor-
tion of expenses for labour and overheads.
Prepare a summary for the total cost of re-
pair for each meter sub division wise on the
basis of cost calculated at step no. 4 above.
Mote:Make 4 copies of each sammary.
Give master reference number of each
meter on the summary alongwith details of
make and capacity.
Forward the summary to the sub divisional
office.
Receive the summary from JE and scruti-
nise.
Forward alongwith the sub division wise
summary to the following :
(1) One copy to ME division office.
{2) Two copies to concerned distribution
division.
Total repair charges recoverable from each
consumer shall also be intimated on challan
accompanying the meters retumed to sub
division (D'S) but no debit shail be raised by
ME division. The expenditure incurred shall
remained booked under the natural heads
of account. S

immediately

As and when

Immediatety

Same day

Ae and when

o el
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15- Deposits from the Consumers against Burni/Damaged Meters

~

RESPONSIBLE

ACTION

TIMING

i)

After it has been decided that the
metar/metering equipment has been dam-
aged due to neligence/fault on the part of

' the consumer, the amount to be deposited

by the consumer shall be recovered in the
following manner:

GSC, NRS & SP Categories of con-
SUMETS.

a) Whenever a meter is burnt or is damaged

beyond repairs, 50% of the cost of meter
rounded upto the nearest rupees, be got
deposited from the consumer.

b) Whenever the meters after gething dam-

aged can be repaired in the ME Labs,
lumpsum amount irespecitve of the actual
cost of repairs be got deposited as under-
i) Single phase meter (EM) -
Rs. 200/- per meter.
if) Single phase Electronic meter-
Rs. 400/ per meter.
iii) Three phase (Poly Phase) EM Meter-
Rs. 350/- par meter.
iv) Three Phase (Poly Phase) Electronic/
Static meter-Rs. 700/-per meter.

Other Categones
Full average cost of meters/metering
equipment, shall be reocvered.

The latest rates of the average cost
of meters/metering equipment for comput-
ing the amount recoverable from the con-
sumers w.e.f. 1.4.2001




- ™
RESPONSIBLE ACTION TIMING
As per C.E./Commarcial Circular No. 24/
2000 are as under:-
Sr. capacity of the meter/ Revised
Mo. metering equipment rates
1. Single Phase meters:
a) 2.5- 10 Amps Rs. 695/~
b) 5-10A per meter
c)10-20A for all
d) 10-40A capacities
: e) 20- 40 A of meters
2 Single Phase elecironic Meters.
10-40 A Rs.1370/-
3. Poly Phase meters(EM):
a)3x10-40A & Rs.1550/-
b) 3x20- 40 A
4. Poly Phase Stafic Meter.
10-40A Rs.2570/-
3. LT CT meter (without CTs) Rs.2000/-
6. LTCT operated Solid
State meter (without CTs) Rs.7840/-
7. LTITP Metering equipment
(without CT's) Rs.13625/-
8.  HTMTPT metering
equipment (without CT/
PT Units)other than
L&G make Hs. 15265/-
8. Solid State LT/HT
TPT Metering Equipment
without CT/PT unit Rs. 20000/~
10. LTCTs
a) 50/5 Amps. "~ Rs. 1580/~
b) 100/5 A, 15015 A,
20005 A, 300/5 A &
40005 A Rs. 600/~
11. HT CT/PT Units Rs, 40470/-
|MNote: Before necovering cost of damaged/partially
damaged meters investigation shall be car-
ried out as per Sales Regulation No. 67
3. On receipt of amount of deposit from
the consumers of GSC/NRS and SP
L%

&>




RESPONSIBLE

ACTION

TIMING

s.D.C.

RA

categories as per Para (i) supra, the pro-
cedure as Cash and Bank Manual for enfry
into Cash Book will be followed and receipt
in form BA-16 issued. Deposit will be cred-
ited to Account Code 62.940 'Receipts on
account of damaged meters. " Except re-

pair charges to 62.930."

As regards the receipts from other catego-

ries of consumers as per para | (i) above,

the following procedure shall be followed
after crediting the deposit received to Ac-

count Head 47.601.

i)  Maintain a sub ledger for the d&pﬂs'rl.'.]
received against burnt & damaged
meters/metering equipment and their]
subsequent adjustment.

Mote: No extract of this Sub
ledger is to be sent to the Dhrisinnall
Officer.

i) On receipt of information m]

charges recoverable from the con
sumers for the repaired meters from
ME org. prepare J.V. as per account-
ing entry under Sr. No 5 of Subject
Code 23 and forward to Divisional Of-
fice alongwith the monthly account.

i) Refund balance amount, if any to th
consumer through Sundry Eharge:]
and Allowances Register.

iv) Review sub ledger and ascertain
reasons for non adjustment of out
standing items. Take necessary steps
to clear them. Prepare a JV for
amount which remained unclaim
unadijusted for more than 3 years
forward to Divisional office alongwith
the monthly accounts.

£ 39

el



RESPONSIBLE

ACTION

TIMING

SDO/MRA

LA

vl

vii)

Ensure that the compliance of action
required in step No. 1 to 4 has been
made.

Check compliance of above in-
structions on routine visit to the sub
division for audit of consumer
accounts.

Excercise checks on the J.V. received
as per step (ii) & (iv) above. Incorpe-
rate in the monthly accounts.




16- Testing of Challenged/Inaccurate Meters

RESPONSIBLE ACTION

TIMING

JE (DE) | 1. Change the meter challenged by consumer
or reported inaccurate by a Board em-
ployee after observing procedure laid down
in Sales Manual.
2. Prepare challan in four copies. Also pro-
vide follwoing information on the challan,
(1)  Whether the meter has been chal
lenged or in-accuracy pointed out by
an employee of the Board.

(2) Whether any court case or dispute
is involved.

(3) Whether theft is involved.

(4) Whether consent of the consuemr
has been received

(5) Whether meter has been checked by
the Flying squad

() The amount of challenge fee
depoisted by the consumer, giving
receipt No. & date.

SDO (Ds) 3. Complete Meter Movement Card. Put up
challan and meter movement card to SDO.

4. Scrutinise challan & Meter Movement card
& sign it.

JE (DS} 5. Make necessary entries on the register of

MRIR and MURR.

JE (DS) 6.  Forward the maters to ME Sub division
alongwith relevent challan & meter move-
ment card.

7. Hand over the maters alongwith meter
movement Cards to SDO/ME Sub Divn.
‘Take acknowledgement on the challan,

Test Inspactor 8. Onrecsipt of challengedfinaccurate meters

enter in the reigster of defective and

‘I'.-.'_“"O.

Same day on
report of MCO

Within a day or
wo

Same day

—3D
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RESPONSIBLE

ACTION

TIMING

JE/SDO (ME)

JE (ME)

JE (DS)

Revenue Section

of DS Sub Division

damaged meter.

Mote:

1.  Separate register of DADM shall be
maintained for chaflengedfinaccurate
melers.

2. These meters shall be kept under

zafe custody of SDO (ME). The
accuracy of the meter shall be
checked under the direct supervi-
sion of the SDO (ME).

9.  Record the result on job card, Meter Move-

ment Card & on a register maintained for
these meters which should be authenti-
cated by SDO.

10. Prepare chalian & forward the meters
alongwith meter movement card and re-
sult after making entries in the register of
meters returned after repair.

11. On receipt of meters along with MMC fol-
low procedure laid down in step 7 & 8 of
subject code 8. Inform the laboratory re-
sult to Revenue Section.

12.  On receipt of result, follow instruction laid
down in sales manual fo recover or refund
the amount to consumer concemed.

Within a week

Same day

FORM TITLE FORM NO.
Meter Receipt & Installed Register ME2
Meter Under Repair Register ME-4
Register of Defactive &

Damaged Metars ME-10
Register of Meters Returned

after Repairs ME 11




—

RESPONSIBLE

ACTION

TIMING

JE (DS)

JEISDO (DS)

SDO (ME)
SDO (D3)

JE (DS)

JE (DS)

Revenue Section

Test Inspactor

For Meters removed for periodical check-
ing, prepare separate challan and get it
signed from SDO (DS).

Follow steps No. 3 to 8, 10 to 12 of the
subject code 16.

Intimate SDO (DS) concemned particulars
of meters found irrepairable.

On receipt of intimation follow action as laid
down in sub code-12

Intimate revenue section of the sub divi-
sion to recover the amount of imepairable
mater from the consumer concerned. (For
amount to be recovered refer subject code
15) Charge the amount through SC&A
Register by crediting same to account
head 62.840.

Identify the new meters, the cost of which
has been charged to ISC/IGSC/AF connec-
tion ete. but used for replacement of ma-
ter removed for periodical checking.

Pass an accounting entry as per Sr. No. 1
(a) of subject code 23.

After periodical checking enter the meters
in the register of DADM and MRAR and
return the same to the sub division con-
cemed.

Meters declared irepairable and surveyed
off. make enfries in register of surveyed off
meters.

A= and when

FORMTITLE

Bumt Meter Register

. Registerof Surveyed off Meters  MES
Register of Defective &

Damaged Meter

Register of Meters Retumed

after Repair

Defective & Damaged Meter

S

P

FORM NO.

MES

ME-10

ME11
DADM




18- Personnel Expenses at ME Division

RESPONSIBLE

ACTION

TIMING

For all accounting policies, procedures
and entries regarding personnel, refer to
manual dealing with the subject of per-
sonnel accounting.

19- Expenses other than on Separes at ME Division

RESPONSIBLE

ACTION

TIMING

Expensaes other than on spares will be
charged to the respective natural ac-
count heads by the division. Refer to
manual on expense accounting for poli-
cies, procedures and entries in this re-
spact.

20- Depreciation

RESPONSIBLE

ACTION

TIMING

For accounting policies, proceduras and
entries refer to manual dealing with the
subject of capital expenditure and fixed
assets.




-

21- Testing Charged Capitalised on New Meters at ME Division

_‘1.\"'

RESPONSIBLE

ACTION

TIMING

Competant
authority

Divigsional officor
ME

sSDC

Test Ingpoctor

SDO (ME)

Divizionat
Accounis Section

At the time of sanction of annual estimate
for purchase of new meters fix and approve

the percentage rate at which testing costs| .

will be capitalised to the cost of new me-
ters.

Recaive the approved rate of capitalisation
from the competent autharity through sanc-
lioned: estimate and inform the officer in
charge testing sub division.

While making issues of meters to distribu-
tion sub divisions, calculate the cost of test-
ing charges to be capitalised on the basis
of approved percentage.

Prepare a chalian for issue of meters and
enter the total cost as per point no. 3
Send one copy of the challan to divisional
accounts section along with monthly ac-
counts.

Receive the challan and pass accounting
entry given at serial no. 6 of subject code
23 by giving debit to the stock account with
the actual purchase price and credit vari-
ous costs reallocated to capital works ac-
count with the amount of testing charges
calculated.

Beginning of
the year

A= and when

Month end

Az and when

FORMTITLE FORM NO.
Challan Refer Matenal
Accounting Manual




22. Responsibility Centres

Responsibility centres for the purpose of this Manual shall be as follows:

i) 'OP Sub-Division JEJAEE (I/C ME-1 & ME-2}, SDC & RAJARA

i) ‘OF Division DHD

iy "OP' Circles CHD under the supervision of Sr. Xen/Addl.
SE (Tech.)

w) C'OP' Zones CHD under the supervision of Sr. Xen/Addl.
SE (W).

vl  Office of CE/Metering CHD and AEE (Tech.)




4 R
23-Accounting Entries
g | Sub. Event Source —.ME‘“_.
No| Code document Debit Credit
1. |02 Receipt of debit advice | IUTBill | 14.631 meter 21: Imter Unit
for new meters from equipment Capital | account Material
ME Division. W.P. Account.
1(af 02 New Meters used for | SR 74.531 : Replace- | 14.631 Capital
replacement ment of damaged | works in progress
meters Account
> loo  lissueofsparesatME |[SR  |74.50774508: | 22.324:
Sub Divn. R & M to Meters Material Stock
3. |13 |Scrapping of meters |V
at distribution division
a) Meter removed {oninti- |a) 77.710; Depre | 10.631: Fixed
from Board offices/ | malion ciation provision. | assets metering
works fromME | Written down equipment.
Division) | value of assets
scrapped.
ib} Meters removed
from consumer b) 47.601 ; Deposit | 62.940: Receipt
premises received against | on account of
bumt meters damaged meters
4. 113 Recovery of parls JV 74 507/74.508 : 62.930: Other
meter written off at ME R & M to meters income.
ISub- Divn.
N b A



£ =
St Suh. Even Source General Ledmer
No| Code document| Dhit Credit
5. 14 | Adjustment of repair |V 47.6 : Deposti 23.7 Sundry deii-
charges incurrad received against | ors consumers
meters. account (for refurnd |
amournt 52 930"
Cther incame.) |
6. | 21 [Capitalisation cf N Stock account 22- | 75.0%;
testing charges to 204 Stock Meter- | Employee costs
cost of Meters at ME ing charged {o capital
Sub Divn, aguipment Works
7. | 02 |lssueofNow Moters |SR 31 - Infer unit 22,304
from ME Division. accounts Materials | Stock Metennn
equipment.
!
|
|
‘e AT




Formats
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rd ]
J FORM NO. 3
Punjab State Electricity Board
Meter Movement Card
Meter numbser (Mig).... L. ...Meter number alloted b*:.r PSEB...
Sr. No. of MﬂarTashm; Fteglster ...Manth... H’&ﬂr
Make... Fhasa. ﬂmpe. .............. 'h.l'nits
Starting | Creep % age Error at:- Dial | Reading Test
Date | Current| Test Test
Inspector
] 2 3 el al 8. S| | 11 12
Reverse Side Meter Movement Card
Address Date R.easons | Read-| Aeas Date of Repair Name &
or A/C | Namel when for | g | OnSTor [WESH T MR, | When | Signsf
No. intalled remayal removal |received | No. |sentbace] TMIT!
8 5 A




Punjab State Electricity Board FORM NO.ME4 )

Meter Under Repair Register

NAME OF DIVISTON:
NAME OF SUB DIVISION:

MONTH:

[ssue
Recerpt

Challan

Capacity

Capacity

Mo.

Date

No.

Receipt | Imepairable

Nios.

MNos.

No.

Receipt
Nos.

Mos.

Sign.
of JES
sDO




- FORM NO. ME-5
Punjab State Electricity Board
Meter Movement Card

NAME OF DIVISION: MONTH:
LOCATION CODE : YEAR :
NAME OF SUB DIVISION:

: Returned to by| € a e 1 %y
St ]MCOIM ME Sub Div. | ME Sub Div. 0. Survev report
No.| No | Challan | Challan | In

No. | Date No. | Date Hand : MNo. Date

Capacity Capacity |_Capacity et
Nos. _[survey report| Nos. Survey report] Nos. [Survey repor 183 | Re-
Date

of IE |maris
In [Desp- | Date | In [Desp-| No. | Date| In | Desp- '
lmilmm i Revcaalf Fhe iponi- S hand | aiched| V% sDO




e FORM NO. ME-6

Punjab State Electricity Board
Meter Movemeni Record

ME SUB DIVISION : DISTRIBUTION SUB DIVISION:
LOCATION CODE: MONTH:
DIVISION: CAPAPCITY:

Recel M.R. No. | Disposallssuc | Balance Dated

(Jmallﬁf | Surevey Report Initials of Remarks
Mo, Date MNo. Date SDhO
L f'g'g‘x 7




" Punjab Stnt;”
Material Control
MATERIAL CODE
DESCRIPTION
LUNIT
< | Date Balance Receipt
G, WMB No./P Recei
9 No. wsﬁge £ B
No. | Date | Quy. |Amount] Np | Date | Qty. | Rate
el
\ G




rE'EEtriﬂitj’ Board FORM NO. ME—'F_W
Register
DIVISION :
SUB DIVISION:
LOCATION CODE:
ISSUE B Dated
Name of | pugent | Jobeard | Qty. | Amount Balance Signature
Test | No.[Date| No. Rate [Amomt| SLIE/
Mechanic SDO
.51 A




|, Nao. Branch No| observed

Punjab State
Meter Job
MName of Division
Name of Sub Division:
Sr.| Date | M.R. | Make| Mater No. | Defect Particulars of sparc parts replaced) Total

BC.

T.B.

C.C.

B.B. | Misc| Amount

pbogs T S, 3

TB = Teminal Block

Note : There will be daily abstract of scrap Returned
PC = Potential Coil

CC = Current Coil
BB = Boltom Bearing

T CER Y
(S8



i N
Electricity Board FORM NO. ME-§
Order/Register

Particulars of defective parts removed | wore of hwmmm! Signa- |
PC.| TB. | C.C.| B.B.| Misc. | Test Mech. | over for testing | ture of
L Name | Date | JETI
g 10 i1 12 13
G /




' B
Punjab State
Register for Surveyed
Sr. No. Cisal, i No. & Date of
Board’s | Maker's Type | Capacity | sanctioned survey
Sr.No. | St No. report
1 2 3 6 7
\ D




- . ™
Electricity Board FORM NO. ME-9

Off Meters
Components transfemred to stock | G.R. Note Page | Metal Box (with | Sign. of | Remarks
Current Pnte-%u;% T%rlminal No. Valoe & dr. | unserviceable Test
Coil 1 ock . ransferr | Inspec-
adjusted nﬁs stock) ME | (or
g 9 10 11 12 13 14 15
M CHIF o




Mame of Division : .........

For Signle Phase/Poly Phase Meters
Name of Sub-Divisions : .......

Punjab State
Register of Defective

Particulars of receiving store challan
sr.| Dateof | Officeof | Challan | Reading |Nature of ﬁ:- of Seals | Impression on
No.| Receipt [ssue Mo, & dt. defective | broken seals
1 ) 3 3 3 3 7 g
Particulars of issuing store challan Percentage Error at:
challan | Reading Impression Whether Rivetted (6 loads)
No.&Datef on the seal or lead sealed
IS 16 1T 18 19
OB J/




Electricity Board
And Damaged Meters

“\
FORM NO. ME-10

Description of Meter

L
iBoard No. | Maker's Sr. No. | Make

Type Capacity Signature of JE/AE
9 10 - 11 12 13 14
If irrepairable Sr. No. of Register e Remarks
for Sruveyed of meters Signature of JE/AE
5 i) G 22 R
. B el




-~
Punjab State
Register of Defective
For LT/HT Metering Equipment
Mame of Sub-Divisions @ ..o = x
MName of Division © ... =
| Particulars of rmaivinlg Store Challan
5r.| Date of |Office of|Challan n Nature of] No. of seals | Impression
Mo Receipt | Issue [No.SdijEWH [KVAH|MDI | defects | broken on seals
1l 2 3 1-4 5 61 7 g 9 10
1
|
Particulars of issuing store challan :
challan | _Reading |ln|:rauinn Whether Rivetted or Percentage Error at:
No.&dt [KWH KVAH] on the seals lead sealed {6 loads) |
17 £ T 20 2 21T 5 1] 251 26137
B ) o
% Py




~
Electricity Board FORM NO. ME-10 A
And Damaged Meters
Descripion of Meter Signamre
No Sr. No. JE/AE
I 12 13 14 15 16
|Percentage emor in MDI: If irreparairable Signatureof | po o1
At higher load | At low Toad for surveyed off meters JE/AE )
i i) o 31 T
p B3




For S/F, P/F, LT&HT

Punjab Stﬂut:1
Reglster of Meters Returned

gr.{ ME. ; Store Challan | Name of the DS/ Description of Meter

no| No. | anddate’  |Sub Divn. to which|Board's | Maker's | Make | Type |Capacity
the Meters retumed | Mo. MNo

1 2 3 4 5 [ T g 9

\ D /




& FORM NO. ME-11)
Electricity Board
After Repairs/Re-Calibration

: . Lead | temNo.of| Costof Signature of JESAE
Reshoe M;L‘i%ﬂ scaledor | ME-10 | Register

g Rivetted

I I G I} I3

A "G




Punjab State
Meter Movement Register

iMM-Register

Sr. No. . L.A. to whom| Meters returned as
Date Make
of Meters Capacity | Type issuad.l’Hame:' i

Sr
No. Stock/T&P| Signature (date)




FORM NO. ME-12

Electricity Board
For Testing And Sealing
To whom handed| Meter Meter  [Meter Returned | Received in
overforsealing |sealedon | sealedby | tostock/T&P | stock/T&Pp | Remarks
[Name Signature| (date) |MName Sign. store stores by
9 10 11 12 13 14
~ (60




-‘ﬁ
£ Punjab State
Register of Meters
Sr. St. No. of Meterd_ 1o Whom issued forrepairs | pooue | Makers
No. Stock/T&P Test Mech. L.A. No. No.
] 3 4 5 & i
‘h I >



~
Electricity Board
Issued For Repair

"l,'|
FORM NO. ME-13

Make | Capacity | Type Defect Signature of Received after Repair
observed | Receiving person TI/EM.
E E 0 i 12 13
N i A
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