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CHAPTER |
CONFIRMATION OF EMPLOYEES

Copy of Circular memo No. 75283/763/F-B-37/A-7 dated 1-4-85 from Secretary
Estt. Section Gazetted-1V P.S.E.B,, Patiala, -

Subject :- Instructions regarding confirmation,
The following instructions for treatment of confirmation cases
are hereby issued in supersession of all previous instructions on this subject.

(@) It shall be ensured that the cmplo)cc concerned has completed
the

Y period -satisfac-

torily and his antecedents have been got verified and found
satisfactory.

(i) The employee concerned should have passed the prescribed Depa-
rument Examination, test etc., if any, prescribed for the catcgory
and which is required to be passed hefore confirma cording
o the service rulesfinstructions,

(i) The case of confirmation of rmplm ees against whom disciplinary
proceedings for serious allezations are pending shall be deferred
till the finalisation of proceedings,

(V) The upto-date work and conduct]
due for, confirmati

cord of the employee who is
n according to seniority and avaitability of
permanent posts, shall be taken into consideration. I case the
overall record is considered satisfictory,  the employee shall be
confirmed if due on the basis of seniority and availability of per-
fanent vacancy even if. some minor punishment or letter of
dvice ete., were awarded to him at some stage. However, the
employees, whose integrity has been reported as doubtiul and

! retaryfTechel
E.U, Patiala




the reporting Officer has supported these remarks with substant
ial material and these remarks were not expunged after considera-
ton of his representation shall not be considered suitable for
confirmation. Insuch cases action shall be initiated under the
Punishment & Appeal Regulations for his removal from service.
In case the confirmation of an employee is (o be afforded in the
rank lower than he may be holding at the time of confirmation
on the basis of his seniofity, he can be confirmed in the lower
post straightaway on the availability of vacancy without consult-

ing his record
(v) The confirmation of an employce in a particular rank should be
automatic in case they have worked continuously in that rank for
years or more unless proceedings for award of major punish-
ment are pending against him or he has not cleared any Depart-
mentat Examination which, according to- the service reguiations,

i required o be cleared prior to confirmation.

For removal of doubts it is clarified that procedure as per instructions
(iv) above is to be followed in detail in ail cases where the confirma-
Jf an employee in a particular rank becomes due before completion of
fs in that rank or his promotion to the next rank. In the cases covered
tructions (v) or (vi), however, the procedure mentioned in instructions
iv) is Dot required to be followed. No consultation of record would be
sary for employces covered under instruction (v) while for employecs
ed under instruction (vi) consu'tation of record would be required only
c extent it is necessary (o establish that no major punishment case i
ing against them or that they have passed the Departmental ['xamina-
if any, prescribed in their serviee regulations.

0

of circalar No. 185492/186062/EB-37/A-7 Dt. 5-10-88
Secretary /Estt. Section gazetted-V P.S.EB.. Patiala

Insteuctions regarding confirmation

Reference this office Memo No. 75241 163 1.5

vide which detailed instructions regarding 7 Datsd 1,48

it ] confirmation had been issued
ra 1 (i) of the above instructions is hereby amended 4
he confirmation of an employee in i i

under

a4 particuly
dered wi . 2 lar rank should be ¢
ored without consuling his record on the basis of seniorit d;] i
el y and avail

ability of permanent post in tinwousl

obilyof permanen: ot ntinuously in tha
'm"hh“:m years of more unless proceedings for award of s
‘ ent are pending against him or he has not cleared any Deor,
vimination which, according 1o the service reeulations, fs el
he cleared prior 1o confirmation,™ i I reaired

e

Copy of circular memo No. 684

" - 6849/8059/EG-1V Sty-131 dated 6,

ooy v ] 6.1.89 f
Seeretary, Estt. Section Gazetted-1V PSEB, Patiala .
Subject : Fixation of Seniority,

Aifon o 5 o

i Se:fi::":r‘llrs invited to Sub-Regulation (3) (i) of Regulation 19 of

nginee e a o i i i

[t sen emeers (Electrical) Regulation. 1965, which is reproduc
“They will not be consid i

ered for promotion unless they have

the Departmental Accounts Examination. On paasins (e

tion and on promotion to Class-T, they

who have been promoted earlier to th

passed
N passing the examina
shall rank junior to all those
e e . to them, provided that none woulJ
: ginal seniority if he clears the Departmental Ac
Uxamination within six chances as prescribed.™ e
(1his provision remained into effcet from 2o
Fhe i i cl i
E Ilml:\lex}\‘mm behind the above regutation is to grant seniority to the
P ye his senior, if the former passed the Departmental Accounts
tion yevon earlier than the latter and is promoted before him. This R,
tion does isualise tha 5 i . i i
o e ::;( visualise thata senior officer will rank junior 1o those
filcer 0 passed the Departmental Accounts Examination afier
© promoted alongwith or after him,

10 10/57)

him

Dy. Secretary/Techi L
v




The above correct interpretation of the Regulation ibid is brought to
towledge ofall concerned for information. In case any oflcer fecls
is seniority has not correctly been fixed, he may submit his represen-
direct 1o this office within a period of one month at the latest, from
te of issuc of this ication, alongwith the ed
\nnexure-A to this letter, for consideration on merits.

NNEXURE- A

ANNEXURE -A

Particulars to be supplicd alongwith the representation, for refixation
ority.

ame, present designation, with place of posting of the representationist
niority number as A.E.
| case seniority in not known, Gradation number and the year of the
radation list. ‘
counts Examination in full.

car]session of passing the Departmental A
umber of chances in which DAE passed in full.

ffice order No. & date vide which promoted as AEE.
niority number as AEE.

ode[File Number.

‘niority number as Xen, if so promoted.

imilar above particulars of the officers above whom seniority is
‘laimed, are also to he supplied, by the representationist.

nature of the representationist

1

CHAPTER NIl
CROSSING OF EFFICIENCY BAR

Copy of circular memo No. 145440/5760/EN
Secretary (ENG-11) PSEB, Patiala.

34 (1) dated - 13

7-83 i

Subjeet -

Policy regarding consideration of cascs of crossing of Efficie
Bar, Confirmation. grant of selection grade & promotion to
Selection Posts.

1t has been brought to thie notice of this office that 4 large number
1B. cases of the officials are pending in the various offices of the Board

pretty long period. The delay in clearance of E.B. cases has been view
scriously by the Board and it has been desired that all the pending E
cases be decided immediately for which necessary guide-lines have alren
been issued vide Board’s circular memo No. 151038/151457/Reg-292 dat
20-12-1081,

gz

Copy of circular memo No. 182136/182516/Reg-202/Vol-I dated 22-8-83 fre
Secretary, Regulation Scction PSEB, Patiala

Sublect : - Policy regarding consideration of cases of crossing of Ffic
Bar. Confirmation and Grant. of Selection Grade,

ien

Consequent upon the decision taken by the PSEB in its meeting he
O 9553, the following instructions are hereby issued in su
(his office. cireular memo No.1510%5/15114587 Reg 292
vlreulir memo. No. 164096/546/Reg-, 292 dated 15-9-52
(1) CROSSING OF EFFICTENCY BAR :
Ihe instructions con

persession

dated 29-12.51 ar

ined in- Punjab Government letter No, 1574-€



4 dated 571048 (copy enclosed) shall be followed with theaddition

ithout any adverse romarks shall be considered satis-
of allowing an employee to cross the Efficiency Bar
The orther Punjab Governmeat instructions ot the
e shall also continue to be

crage TEpOTLS
for the purpose
existing practice
 which were adopied from Lime (o tiny
ed. The same are summed up below i brief :

Bar shall be taken up well in

‘The cascs of crossing of Efficiency
the due date of crossing

\ime so thata decision can be taken by
of Efficiency Bar.

(

shall not be allowed un-

(i) The increment above the Efficiency &
ess there is good reason io show that the employee concerned is
it to cross it by acquiring the requisite standard of efficiency.

iy The decision regarding crossing of Efficiency Bar shall be based
T e consideration of employee’s record and conduct upto the
dgate on which the crossing of F! Bar becomes due.  His
subscquent conduct shall have o ¢!

sar shall be for general bad work

1 years and ot for one of

() Stoppage at an Efficiency
and inefficiency continuing over sever
(wo lapses.

) An employee shall not be withheld at the Eficiency Bar by merely
a

aking into account a penalty atready rded. As a matter of
principle of natural justice and. fane the recordas a whole
rte of crossing of Cificency Bar shail be taken
e 1o determine the suitability of the

prior to the du
into consideration s0
employee for crossing the Efliciency Bar
(v When there arc two bars in a scale and the second bar is 10 be
crosued, the record subsequent to crossing of eartiet Efficiency
Bar shall only be kept in view.

(vif) In case some_disciplinary case is pending againsy the employee at
the time of allowing Efficiency Bar and it relates 104 period

(viii)

(ix)

(x)

2

(i)

Gif)

(iv)

subsequent to the duc date, he
(b e date, can be allowed 1o cros e E
ency Bar independent of action which might be p \‘:q;\’:mll tr
on the finalisation of the disciplinary proccedings. fn heronders
slowing Ffficency Bar in such cases it hall be Arl e
m:ﬂ: e g i .\v{lh‘ou[ prejudice to_the decision which will be

 disciplinary case :
e i plinary case pending agamst the cmployee
Before an employee is stopped at the Efficiency
given adequate opportunity. :
The order of stopps

stoppage of Efficiency Bar s

Th orde s appealable under th
Employees Punishment & Appeal Regulations, 1971 although "
is nota pena'ty under these regulations. R

Bar he shall be

1|-th¢ cases of stoppage at the Eflciency Bar shall be reviewed at
the expiry of ons year fromthe date of order and at the
interval thereafter, il necessary o fhesme
CONFIRMATION

Tt shall bz ensu he oyee ¢ s
t shall bz ensured that the employee concerned has completed
period satisfacto
yand his anteced=nts have bect veri nd found sat
a s hav
ot verified and found st

The o o con

e mploy: con should have passed the prescribed
partmental Examination, test ete., if any, prescribed for that

category a i Y g

cczory and which is required to be passed before confirmation
cording to the service rulesfinstructions.

The ases of conrmation of employees against whom disciplinary
proceedings for scrious allegationsar pending shall be defer J
Ll the finalisation of proceedings. )

The upto date work & conductjrecord of the employee who s due

for confirmation according 1o seniority and availability of perma-

et posts shall be faken mio consideration. In case the il

rrc:‘vd is considered satisfactory, the employee shall be confirmed

if due on the basis of seniority and availability of permanent
ity Seczerary[Teched

..y Patiala




5

Vacancy, even if, some minor punishments or letter of advice etc.
were awarded to him at some stage. However, the cmployee
\hose integrity hasbeen reported as doubtful and the reporting
Ofcer has supported these remarks with substantial material and
these remarks werc not expunged after consideration of his
representation shall not be considered suil able for confirmation.
es action shall be initiated underthe Punishment &
fom service.

Tnsuch cas
Appeal Regulations for his removal

»y I case the confirmation of an employes is to be afiorded in the
rank lower than he may be hoiding at the time o4 confiriation
o the basis of his seniority, he can be contirmed i the lower
Dot straight way on the availability of vacancy without consult

s record.

ing

RANT OF SELECTION GRADE

The practice/instructions relating (o confirmation ot promotion on
of seniority-cum merit shall also be followed for the grant of selcct-
de. The employees who areentitled for the grant of selection grade
basis of seniority and the availability of posts shall be given this
ncase. their overa!] record is satisfactory and they are considered
holding heavier charze of the grade.  The service rezord of the con-
employee for the grant of selection grade shall be at least satisfactory
2¢) on the who'e and not *Below Average’. Adverse remarks, stopp
increment, letters of warningladvice etc. shallnot debar the grant of
on grade in case the work and conduct of the employee iy otherwise
<d watisfactory for the grant of selection grade.

I is requested that the abose instractions should be followed meticu-
while deciding cases regarding crossing of Efficiency Bar, Confirm
nd Grant of Selection Grade of Board employees.

ENCLOSURE

Copy of Punjab Government letter No. 3574-G-48/35863 dated 5th July, 1948
from the Chief Secretary to Government, Punjab addressed to all Heads of
Departments etc.

Subject :— Efficiency Bars.

1 To ensure uniformity of action by different Departments in the
matter of stoppage of officers at cfficiency bars, Government consider it
necessary to lay down certain general principles for the guidance of all
concerned.

2 The crossing of an efficiency bar is tobe distinguished from the
carning of an annual increment. In the case of the annual increment, onus
is on the authority to show causc why it should be withheld, in the case of
crossing a bar the onus is on the oflicial, tacitly or otherwise, to show ¢
why he should cross it.

¢ Crossing of an efficiency bar amounts to_promotion ; stoppage
at one is a form of punishment under Rule 49 of the Civil Service (Classifica
lion. Control and Appeal) Rules or Rule 14,10 of Civil Services Rules
(Punjab) VolumeT (Part-ly. It is, however, not necessary before it is deci
ded to stop an officer at a bar, to inform him in writing of the grounds on
which it is proposed to take such action. The order is, however, appealable
Acordingly as the officer concerned is a member of the All-india or Provin
citl and Subordinate Service and it is dasirable that every case should b
\erutinised carefully by the Head of the Department and good reasons giver
in support of an order of stoppage.

' As the efficiency of a service depends toa greal extent on th
quality of the officials at the top, il is essential that cach case is dealt witl
care and that the passing of an cliiciency bar is not regarded as a mer

matter of formality

Broadly, speaking, efficiency and honesty should, taken together
tors. These factors do not always hang together, on th
at than otherwise while a

be the deciding f
contrary, a dishonest officer is more often effict




 officer may not necessarily be efficient

There are usually two bars in every time-scale, the first at the
when an officer may be considered as ceasing to be a Junior’ and as
perform satisfactorily the ordinary duties of his service, and the second
. stage when he becomesa ‘Senior’ and may be expected (o be fit to
m any of the duties which the service is called upon to undertake. No
lar difficulty should arise with regard to_the first bar, and in respect
s bar, Government only desire to lay down  that no officer should be
ed o pass this bar until he has proved himself competent to. perform
etorily the ordinary duties of his service.

The second bar presents greater difficulty, and it is clear that, in
bsence of definite instructions as to the standard required, number of
rs, who are not fit to perform the highest duties that could be allotted
i their service, have been nevertheless allowed to rise to the high-
ay in the ordinary scale. Government consider that in future no
r should be allowed to cross the second and final bar unless he is
ged fit to e placed in the charge of the full duties attaching to the
er charges which officers of his rank can be called upon to fill. Heads
partments will be able to fix in their minds the standard charge which
sade of officer should be expected to be able to fill before passing
r. butin each case it should be remembered that the charge should
o which an officer can be called upon to fill in the ordinary course of

While Heads of Departments are required to exercise their judge-
and discretion in cach case, the following instructions will be helpful
hou'd be kept in view

(1) The efficiency bars must be real, and recommendations for pass-
ing them should not be as a matter of course to those

5

Government Servanis whe just manage to avoid getting into

frouble
(2 Lor the purpose of crossing the cfficiency bars, Government ser-
ants will broadly fall into three divisions as below and their case

will be dealt with as explained against each ;

(1) GOOD : Are those who consistently carn good reports, and wi
will in the ordinary course be permitted by compete
authority to cross the efficiency bars

(b) FAIR: Are those who secure atleast $0% good reports. Th
should not be permitted to cross the bar unless the he
of department s satisfied, on a careful study of the
cord, that they merit promotion and give promise
satisfactorily filling the heavier charges in the grade.

(& POOR: Are the remainder, and they will not be permitted
cross the bar.

5, Heads of Departments while considering each case on the basis
the above classification should take into account the severity or leniency
the officers whose reports are under consideration and the nature of the We
on which the Government servant was employed.

. Stoppage at an efficiency bar should be for general bad work a
inefTiciency continucd over several years and not for one or two lapses
which ordinary stoppage of increment (with or without future effect) shot
be the punishment.

10, As there is at present no definite provision for periodical revi
of orders stopping Government servants at efficiency bars Government ¢
sider that there should be such a provision and have accordingly decic
that cases of stoppage at efficiency bar should be reviewed at the expirat
of the period of ons year rom the date of the order, and, if necessary, at

<ame interval thereafter. In case of an officer who is stopped at the bar
{he Provincial Government, the most_convenient procedure” would be at

{ims of the passing of the order, to ask for a_ special report on his work
{h: end of one year or to require his supperior officers to deal with

mmatter in the annual confidential report on him.

" The procedure for giving effect to the orders regarding
Jeview of cases of officers or services other than the provincial services is
Dy Secratare/Techel

VS EB, Patiala



Head of the Department to settle.

These instructions supersede all previous instructions whether
mental or general, on the subject.

f circular Memo No. 36243/36730/Reg-292/Vol-1 dated 21-2-84 from
ry, Regulation Section PSEB, Patiala.

Policy regarding consideration of cases of crossing of Efficiency
Bar, Confirmation and Grant of Selection Grade.

The policy regarding grant of selection grade has been reconsidered
Board and it has been decided to substitute pera-3) (at page-3) cap-
“Grant of Selection Grade™ of instructions cited ais subject circulat-
this office circular memo No. 152136/182516/Reg-202/Vol. 1 dated
as under :-

T OF SELECTION GRADE

“The practice/instructions relating (o confi or promotion
on the basis of seniority-em-merit shall also be followed for the grant
f selection grade The cases for the grant of selcction grade shall be
rocessed promptly on the oceurrance of the vacancy so that future
omplications are avoided. The work and conduct of the concerned
mployce upto the date from which he is to get the selection grade
nly. should be taken into consideration for considering his case for
he grant of selcction grade. The employees who arc entitled for the
rant of selection grade on the has's of senjority and the avai'ability
f posts shall be given: this grade in case their overall record is
atisfactory and they are considered it for holding heavier charge of
he grade. The service record of the concernedemployee for the grant
f selection grade shall be at least satisiactory (Average) on the whole
nd not “Below Average'. Adverse remarks, stoppage of increment,
ctters of warning advice ete. shall not debar the grant of selection
rade in-case the work_and conduct of the employee is otherwise
onsidered satisfactory for the grant of selection grade.”
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Copy of jrcular memo No. 26]6953204“‘!!&‘:-47 dated 30-11-85 from Sed
tary Regulation Section PSEB. Patiala.

Revision of E B, From C.A.-01 ie. Report
Sub-Division by Executive Engineer.

3 of E.B. Manual of Orders, Xens. (s
ed by Divisional Accountant) are required to inspect cach Sub-Divisi
ofice under their administrative control atleast onee ina year and

‘are tequired o submit their report (o the S.E. concerned, in E. B from
many changes have taken |

Subject : of an Tnspection

As provided in paragraph 6.

O, Secretary/T
I

l Lot Since the introduction of this format,

.5 8 Pariala
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e accounting procedure whi

which necessitated th i
o _ e revision of the said for-
i hl‘ter careful consideration of the matter, the format of theh'c e,
rt has been revised which is under print. epection

You are, i

WL q"m::ecr;:&:r;.n :id;;:sf:e : ?m‘;:u}re and submit the requisite re-

. onoe vised format in future, aftes aini

ame from the Printing and Stationary Section of the Bourd, ovsing
‘The receipt of this '

may please be

&

1

CHAPTER NI
ANNUAL CONFIDENTIAL REPORTS

Copy of circular memo No. 1208/1608/Reg-20/Vol-IV dated 3-1-83 from
Secretary, Regulation Section PSEB, Patiala
Subject © - Tnstructions regarding Annual Confidential Reports.

The Consolidated instructions regarding Annual Confidential Reports
cireutated vide memo. No. 142376[3426/Reg-20 dated 4.8.76 interalia lay
Jown that the representation against adverse remarks should be considered
ind disposed of by an authority next higher to the recciving authority
(accepting authority) of the Board. As such. in most of the cases relating 1o
son-gareted staff, the represeniations against adverse remarks are disposed
orat the level of Administrative Member, being the next higher authority.
Fhe matter regarding minimising the above work at the level of Administra-
{ive Member has been engaging the attention of the Board for some time past
ind after careful consideration of the matter, it has been decided (o substi
{ute sub paras (1) and (2) below note under sub para (16 1) DF paras of the
consolidated instructions regarding Annual Confidential Reports circulated

ferred Lo above with the following :

vide memo.

(1) Tn the Board's Secretariat and offices of the Engineer-in-Chie]
General Manager/C.ESCAOCASSP (V & S). the Confidential
Reports of the non-Gazetted staff will be written by the Sectiond
Heads and further remarks shail be added by the concerned
under Secretary,Dy.Director and the reports shall be accepted
the level of Dy. Secy./S.E.[Directors. The Confidential Report
of the S.A.S. Accountants|Divisional Accountants will be writter
by the Ac 15 Senior Accounts Officers and the report
will be accepted by the Dy. C.A.Os/Dy. C.As.

crary[Tech1
Patiala




"

)t the field offices, the confidential reports of RASARAs.Es
(Grade [ & 1) will be written by the $.D.0s., further remarks
added by the Xen and reports shall be accepted by the S.E. The
Annua! Confidential Reports of Divisiona! Accountants, Head
Clerks Diy | Head Draftsmen will be writien by the Xen
and the reports shall be accepted by the S.Es. The Annual Con-
fidential Reports of Supdt, and Circle Head Draftsmen
will be written by the S.Esand shall be accepted by the C.E
The R As.J E Gradel & IT Incharge Sub-Offices Head Clerks/
Divistonai Head Draftsmen Divisional Accountants Circle Head
Drafsmen/Circle Supdis. will initiate the reports of the staff
working uuder them and further remarks will be added/counter
signed by the SDOs/XENs/S Es , concerned. The Annual Confi-
dential Reports of Linemen, Asstt. Lincmen, Sub-Station Atten-
dents. LDCs. Meter Readers and Holders of equivalent posts in
the field officcs. shall be accepted by the Xens

The Annual Confidentia! Reports of LEs (Grade-T & 10)
and holders of equivalent posts, Circle Assits. and holders of
equivalent posts. UDCs, and holders  of equivalent posts in - the
field oflices shall be accepted by the S Fs

The Annual Confidential Reports of internal Auditors

will be written by A O, (Field) and accepted by Dy, CAs. The
Confidential Reports of Audit Clerks be written by Internal
Auditors, further remarks added by the A.0. field and the Re-
ports shall be accepted by the Dy. C.A."
The effcct of the above amendment in the existing instructions
that in future the representations against the adverse remarks record
he Annual Confiential Reports of non-gazetied employees, which
nceforih be accepted by the authorities lower than the Heads of
ments, shall now  be finally disposed of at the level of the authority,
gher to the above revised accepting authorities

—o—
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Copy of circular memo No. 316008/6463[Rez-20/Vol-1V dated 2-7-83 from
Secretary Regulation Section PSEB, Patiala.

ual Co

Subject : — Instructions regarding An

dential Reports.

Continuation this office circular memo No. 1208/160% Reg-20/Vol. IV
dated 3153, on the subject noted above

Sub-Paras (1) and (2) below note under sub para (16-b) of para 5 of
ihe consolidated instructions regarding Annual Confidential Reports circu
lated vide memo No. 142376/3426/Reg.20, dated 4-5-76 were substituted
vide memo. No. 1208/1608/Reg-20'Vol. IV dated 3-1-83.  The effect of the
aforesaid amendment in the existing instructions is that. in future, the repre
sentations against the adverse remarks recorded in the Annual Confidential
s, which will henceforth be accepted by
ally

Reports of non-gazetied employe
the authorities lower than the Heads of Departments, shall new be fi

Cisposed of at the fevel of the authority, next higher to the revised accepting

withorities.

Certain oflices have sought clarification as to whether due to the
ahove amendment. there would be any change in the existing authoritics
who are the custodian of ACR files

IUis clarified that no change has been made in-para-17 of the consoli
dated instructions regarding Annual Confidential Reports circulated vide
memo No, 142376/3426/Reg-20 dated 4-8-76, which relates to 1he custody of
Confidential Report files and the authorities competent to convey adverse
remarks in Confidentiat Reports. These authorities may authorise any other
on their behalf, if so

officer atiached to them 1o convey adverse reny
desired. This para doss not indicate the **Accepting Authority™ (last coun
tersigning authority) or the authority competent to dispose of the represent

tions against adverse remarks.  The revised accepting authoritics i the case
of non-gazetted employecs have been defined in - the instructions issued by
this office vide memo. under ref The represcntations against adverse
remarks in the ACRs arc o be disposed of by the authority next higher to
the *Accepting Authority””. There is thusa clear distinction amongst. the




ities i ¢. *Accepting Authority’, the authority who is the custodian
Rs and the authority who is competent to dispose of the representation
 adverse remarks notwithstanding the fact that in some cases, the
ity, who is the custodian of ACRs, can also.be the authority compe-

stadverse remarks by virtue of

dispose of the representations ag
ext higher authority to the accepting authority.

0

of circular memo No. 214518/215078/Reg-20[Vol —1V dated 24-9-85
Secretary Regulation Section PSEB, Patiala.

— Tnstructions regarding Annual Confidential Reports.

Tt has interalia been laid down in para 12 (3) of the instructions rezar-

\nnual Confidential Reports issued vide Memo No. 142376]3426/Rez 20
15,7 that where an officer/official who wanted to represent against
s remarks, but could not do so becanse he was unable to lay hands
e relevant record in order to prepare his representation, should
iy intimate to the authority conveying the adverse remarks that he
| be making a detailed reprasentation after examining the relevant
i, Acfor as possible, the detailed representation should also be sent
2 the prescribed time-timit of three months, but where this is not
icable owing to the circumstances beyond an officer’s control and the
ity dealing with the representation s satisfied about it, the represen
" may be entertained and dealt with as if it had been received within
rescribed time-limit of three months.

The matter has further been examined and after carefui consideration,
S been decided to add the following al the end of Para-12(3) of the in-
Lions issued vide Memo No. 142376/3426[Reg-20, dated 4.8.76 :
“However, the period of delay required to be condoned on this
account will, in no case, exceed one year. [n other words, no such
representation against adverse remarks shall be cntertained, in any

circumstances; after the
glreumstances, after the expiry of anc.ear reckoned from the date
Msue of communication conveying the adverse remarks,”

Copy of circular Memo No. 27225
Copy . 272239/2769/Reg-20,
Sceretary, Reguation Secion SEB, putatne e 1 "
Subject cti i ;
e mstructions regarding Anmual Confidenial Reports
has interalia. been laid down in Para-5(16-b) (2) of the instructions

rding
"d:l/\ll‘:n;al Confidential Reports issued vide Memo No. 142376/342¢
fated ¢.5.76, tha 3 2%
e e .th;ru JEs. Grade-l and 11 Incharge sub-offices will initi
Reports of L he stafl working under them and the Annual Confiden
Metei me‘"‘"';"} Ai«n. Linemen. Sub-Station Attendants, 1.D.Cs,
A s and holders of el $ - ?

ccepted by the Xons, 75 of equivalent posts in the field offices. shall be

The matter has furt
o me[:wc«;lzlug finher Feen examined and i s been decided 1o e
e e . Grade Land 11 posed i the Sub-Divisonal ofics also
e v the A CRs. of the sial working under them. _Accordingly.
o o gand working n the Sub-Divsions” sl e addd afer he words
instructions regardi nclarge Sub-Offices™ appearing in para-5(16-b) (2) of
antehions resarding Annual Confidential Reports issued vide Memo No
IV ot e 20 dated 57 read with Meno No. 1208 160+ Rea- 20 Vol

Cop
Se

of cireular memo No. 200
. 200993/2223/Reg-51/Vol ¢
ary Regulation Scction PSER, Patia o O "
Subject - “onfi
feet = Amnual Conlidential ReportForn of Enginsering Ofcers, Juior
ngincers and Junior Engineers (Sub Station). :

The

lowing new subycol
©new subcolumns i the Annual Confidontial Report



of Engincering officers (AES AEEs.) Junior Engineers and Junior

ers (SubStation) shall be added :-
Name of ACR Format

Annual Confidential

Report for AEs/
Engineering Officers.  AEEs
(P.S.E.B. From in the
No. A1) field
Sub-
Divisi
ons

Annual Confidential
Report in respect of
Junior Engineers
(PSEB Form No. A-11}

Annual Confidential  “For
Report in respect
of Junior Engincers
(Sub-Station)Sub- I Es
Station Attendants.  Sub-
(PSEB Form No.  Station.
A-12)

—o—

or | “2(a)-PartIIl;

Column to be added

The number of theft cases which
ocourred in their respective areas
of jurisdiction, number of theft
cases got investigated and the
cases traced, indicating the value
of stolen material

C. profic

“(xvi). The number of theft
which occurred in their res
pective areas of jurisdiction.
number of theft cases got
investigated &  the cases
traced, indicating the value
of stolen material

ency in :
cases

Technical knowledge and
Proficiency :
The number of theft

in  their
areas of ju
number of theft cases
got investigated & the
cases traced, indicating
the value of stolen ma-
terial
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Copy of circular memo No. 205040/5600/Rcg-20

Vol-V dated 18-11-86 from
Secretary, Regulation Section PSEB, Patial

Subject :— Tnstructions regarding Annual Confidential Reports.

It has interalia been laid down in Para-12(3) of the instructions regard:

ing Annual Confidential Reports issued vide Memo No. 142376/3426/Rag. 20
dated 48,76 that the remarks recorded in the Annual Confidential Reports
against which  representation has not been filed within the prescribed period
or if so filed, has been rejected, should not be expunged, inspite of the fact
that at some later datea succeeding authority has & different view. The
succeeding officer may record his own remarks and get the same also placed
on the Confidential Report file of the employee reported upon where he has
a different view in regard in the remark in the Confidential Report recorded
by a previous officer. Of late, it has been observed that it has been becom
ing a habit with the employees that even in cases where their representa
tion against adverse remarks has been rejected.they keep on applying for
review of the decision t'me and again

The matter has further been examined and aficr careful consideration,
it has been decided to add the following new sub para (4) under Para-12()
of the instructions issucd vide Memo No. 142376/3426/Reg-20 dated 4.5.70
read with Memo No. 214518/215078/Reg-20/Vol. IV dated 24985

“(4) Incase of rejection of representation of an employee against
adverse remarks, no further review will lie in such cases. Further
if there is a patent arror of fact, then the competent authority
(10 review such cases) will be one step higher than the authority
who initially reiceted the representation of the employee ie.in
case representation was in the first instance rejected by the Head
of the Department, then the competent authority in such cases
shall be the Member Incharge, in case the representation was
rejected by Member Incharge then the competency will be of
WTMs and in case representation was rejected at the level of
WTMs then the competent authority will be the Board

Such reviews ha

e to b considered only in rarest of rare



cases and where it is felt ihat here has heen gross miscarriage of

justice *

y of circuiar memo No. 31708(32558/Re;

S1/Vol-11t duted 5-3-87 from

retary, Regulation Section PSEB, Patiala.

ect ©

Annua! Confidential Report Form
Officers o Accounts & General side of the Board;

Estt. and Officers on Accounts,

of 'Engincering | Officers.
Ministerial
Finance & Audit side.

The following new columns shall be added in the following Annual

fidential Report Forms ©

Name of ACR Format

Cotumn to Fe‘added

“4(a) Part-I1l

25
4. Annual Confidential *For * 9(a) Part-IT
Report for Officers on Drawing  Upkeep of G.P. Fund Pass
Accounts, Finance & & Books of Establishment
Andit side Disbursing
(PSEB Form No A-%)  Officers.

Porformance with regard to completion of G.P. Fund Pass Books
should be recorded in the ACR Forn:s of concerned officers.

Copy of circular memo No. 102064/585/Reg-20/Vol-V dated 13-7-87 from
Secretary Regulation Section PSEB, Patiala.

Subi

- Instructions regarding Annual Confidential Reports.

1t has interalia been laid down in para-5(3) of consolidated instructions
tepurding Annual Confidential Reports circulated vide Memo No. 142376
1426/ Reg-20. dated 4.8.76 that ACRs of Assistant Architects will be writt-

Annual Confidential Report
for Engineering Ofiiccrs.
Form No. A1)

(7S

Annual Confidential
Report Form for Officers
on' Accounts & General
side of the Board

(PSEB Form No A-2

Annual Confiden
Report of Minis

Lstablishment dincluding
Storckeepers and Extablis
ment in the Accounts
Organisation.

(PSEB Form No. A-3)

*For Upkeep o GP. Fuid Pass
Drawing & Books of Fstablishment.
Disbursing
Offcers

*For * 5(g)
Drawing  Does he keep control in res-
Officers  pect of corapletion of G.P.
in the Fund Pass Books of Establish-
Head ment

i

* 6 (a)
Does he keep control in res-
pect of completion of G.P

Fund Pass Books of Establish-
ment

e by the respective S s and put up to the Chief Engincer concerned and

the Chairman.

' The matier has been examined and it has been decided that para-3 (3)
ol instructions issued vide Memo. No. 142376/3426/Reg-20] dated 4-8-76
hall be amended and substituted as under:-
*5(3) Executive Engineers: Their reports will be written by the respec-
tive S.Es. and put up to the Chiefl Engincer concerned and the
Chairman.
(3A) Assistant Architects - Their reports will be writien by the
Architect and put up to the S E. and C.E. concerned.”

"

Copy of circular memo No. 113770!4295'Reg -20/Vol-V dated 3-8-87 from
Secretary, Regulation Section PSEB, Patiala.

J Subject ©

Instructions regarding Annual Confidential Reports,

wiv/ Techeb
e




2%

Instructions were issucd vide this office Memo No. 272239/2769/Reg-20
se, dated 10.12.85 and copy of the same was endorsed to all A.Es./AEEs.
¢ ficid Sub-Divisions in PSEB and all the L.E.’s Incharge Sub-Officer in
PSEL wherein, it was dzcided 1o give powers 1o the J.Es. Grade-T and
5 posted in the Sub-Divisional Offices to initiate the Annual Confident-
eports of the Staff working under them. Tt has been brought to the

of this office that these instructions are not being implemented by the
erned officers.

Ttis. therefore, requested that the abave instructions may be got
menied in letter and spirit

cular memo No. 189616/190828/Reg-51 Vol IVjLonse dated
-87 from Secretary Regulation Section PSEB, Paiiala,

t: -Annual Confidential Report Form of Engincering Offic

Engineers and Junior Engincers (Sub-Stton).

s, Junior

Inihe Annual Confidential Reports Forms of Engineering Officers
AEES), Junior Engincers and Junior Engeers (Sub-Station) some new
s were introduced vide this office Memo No. 200993/223/Reg $1/Vol.
ated 12-11-86. The matter has been considered further and it has
decided that keeping in view the Law and Order situation as obtaing in
ate, (e conduct and generai reputation of the officialjoflicer, the

ing Authority Accepting Authority may use his Judicial discretion to
Wwhether such an entry in the ACRs. against the newly introduced
rred 1o above s to be considered an “adversed” entry and s
communicatad 10 the officialfofTicer concerned.

n

s ref

Tihe above instructions may be brought home 1o all concerned for
compliance,

2

Copy of circular memo No. 21510/Reg-20/Vol-V dated 12-2-88 from Secretary,
Regulation Section PSEB, Patiala.
Subject :— Instractions regarding Annual Confidential Reports
‘The following new sub para 9-A shall be added under para 5 of con-
solidated instructions regarding Annual confidential reports circulated vide
this office circular No. 142376/3426 Reg. 20 dated 4-
“5(9-A) DS.P. (V&S) : His report will be written by the D.L.G./V&S,
and reviewed by the AM. and the report will be accepted by the
Chairman "

—0—

Copy of circular memo No. 126845/127445/Reg-51/Vol-IV dated 6-7-88 from
Secretary Regulation Section PSEB, Patiala.

Subject : - Annual Confidential Report Form of Engineering Officers.

The existing column No. 13 of Part-Ill of Annual Confidential Report
form No. A-l relating to Engincering Officers shall be substituted as under :-
0. of electrical accidents which took place, for which the officer
could be held responsible™

&

Copy of circular Memo No. 225998 6598, Reg-20/Vol-V dated 30-11-88 from
Secretary, Regulation Section PSEB, Patiala.

Subiect : - Inttructions regarding Annual Confidential Reports.

Tt has inseralia been laid down in Para 7 (3) of consolidated instr
tions regarding Annual Confidential Reports cireulated vide memo No
142376/3426/Reg-20 dated 4-5-76 that when-ever an officer retires, he should
write the Confidential Reports of his subordinates before retirement. After
retirement, he shall have no right what-so-ever, 1o comment on the perfor-
mance of his subodinates.

Dy. Secretary/Tech.-1
P.5.E.B, Patiala
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Instances have come to the notice of this office wherem some officers
not. write the ACRs of their subordinates before retirement due to
ison or the other. After careful consideration of the matter, it has
ecided that para 7(3) of instructions issued vide memo No. 142376/
cg-20. dated 4-8-76 shall be substituted as under -

(3) When-ever an officer retircs. he should write the Confidential
Reports of his subordinates before retirement. After retirement
he shall have no right what so ever o comment on the perfor
mance of his subordina:es
EXPLANATION : In the case of retiring officer, the next higher
authority should get  the reports written from the retiree on or
before the date of his actual superannuation. A retiree may write
the ACR within one week of his retirement If it is ommitted due
0 some reason. the best course would be 1o leave-out the reports
of the officer who has retired and in thii event the next highcr
authority may initiate the reports. For instance, if an Xen. retires,
the reports of the S.D Os may be initiated by the ST if the S.E
has retired Xen.’s Report (reports initiated by the Xen) may go
direct to the Chief Engincers and if the Chiel Engineer has
retired. S Fs reports may he treated as final

In the casc of retiring of Chairman. it will be the du
the Secretary of the Board to furnish the € R. Forms of all
Officers whose reports are to be written by the Chairman. one
month before the date of retirement  in case the Chairman does
not write Confidential Reports before his retirement. the reports
which were to be written by him will be written by the Senior
most Member of the Board who, in any case. had seen the work
and conduct of all the officers.

o

ircular memo No. 47275/47865/Reg-20/Vol-V dated 27-2-89 from
uy. Regulation Section PSEB, Patiala.

Subject :  Regarding correct assessment of ACRs.
Instructions were issued vide this office circular memo No. 196210/
197160/Reg-20/Loose dated 23-10-52, wherein. it was interalia laid down that
the reporting officers should record their remarks against various entries
appearing in the form with great care and in an impartial and honest manner
and that no unfortunate tendency should develop in regard to recording
remarks against each entry
© Itisagain reiterated that the reporting officer should give correct
assessment of work & conduct of officersfofiicials reported upon, while
recording their annual confidential reports
\ Itis, therefore. requested that the above instructions may be got
implemented in letter & spirit

%
=

. Tach1
WSEH, Paa
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CHAPTER 1V
GRANT OF LEAVE

y of circular No. 1/22/78-4FR/7694 dated 1-10-82 from commissioner for
nce and Secretary to Govt. Punjab, Finance Department to all Heads

epartments.
cct: Cash payment in licu of unutilised carned leave on the date of
retirement.

fn inviting a reference to Punjab Govt. Finance Department instructions
d vide letter No.240-GOI-4FR-77/2523, dated 25.1.75 on the above
d subject, Tam directed 1o say that with the revision of scales of pay
spectively from 11,1975 as also the grant of instalments of dearness
vance retrospectively, a question has cropped upas to whether the
rence between the leave salary aiready paid and that admissible with
ence to_revised scales of pay or in the matter of that enhanced rates of
ness allowance is to be paid or not because in such cases lump-sum one-
settlement had already been effected prior to the issue of orders revising
cales of pay or in the matter of grant of dearness allowance

After careful consideration of the matter the Governor of Punjab is
sed o decide that in the cvent of any increase in - dearness allowance o
on account of the revision of scales of pay or otherwise retrospectivel
Government employee concerned will be allowed the difference between
feave salary alrcady paid and the leave safary payable according to the
rates in cases where the particular government employee was cligible
the same on the date of his retirement in disregard of the fact that one-
e settiement had alrcady been made prior to the date of issuc of orders
irding revision of scales and or increase of dearness allowance or pay.
(Adopted vide Secretary PSEB, Patiala memo No. 234770{235370/

Reg/Loose-38 dated 10-12-82 in continuation of his memo No. 54574
55175/ Reg.[Loose-38 dated (19~

Copy of Circular No. 122/78-4FR/5109 dated 3-6-83 from commissioner for
ance and Secretary to Government Punjab, Finance Department to all
Heads of Departments.

Subject : ~ Cash payment in lieu of unutilised earned leave on the date
of retirement.

Tam directed to refer to Punjab Government, Finance Department
instructions issued vide letter No. 230-GOI-4FR-77/2523, dated 25.1.197%
1d subsequent instructions issued from time to time thereafter on the sub-
ject noted above, and to say thatan employee on depuiation on the date
of retirement is entitled to have the component of “deputation allowan,
treated as pay for calculating the cash equivalent to 180 days earned leave,
since the term pay includes 1t

(circulated vide Secretary PSEB, Patiala endst No. 146340/147290]
Reg /L-38 dated 13-2:83)

—o—

Copy of circular letter No. 134657/5122/ENG/L-47 datod 6-7-85 from Secre-

tary PSEB, Patiala.

Subject : - Sanction of Earned Leave.

The matter regarding grant of earned leave to the Board employees
lias been considered by the Board at great length and it has been decided
that normally the Irave applied for and duc to the Board cmployees niay be
sranted unless public interest may require to. decline it in emergent cases
sons for which may always be recorded.
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f circular memo No. 117276/7731[ENG/1L-47 dated 5-8-87 from Secre-
o No.

ENG-1i, PSEB Patiala.
et - - Sanction of Earned Leave .
y 7/ 5122/ENG]
Instructions were issued vide this office m:nm‘ No. ‘V‘\d*ni l“ nw,nm‘“‘
7.1987 tha ly the leave applied for and due (0 oary
ated 6.7.1987 that normally or e Board
l::tes may be granted unless public interest may require I(; v:‘mhh e
: s " ccorde as come
raent cases reasons for which may always be recorded. It A;emﬂmd
nguucc of the Board that these instructions are not_being implen o
therefore, again requested 1o ensure that these instructions
L are, therefore, s

femented .
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PUNJAB STATE ELECTRICITY BOARD
OFFICE OF THE SECRETARY
(Finance Section)
ORDER

No. 137/Fin,[PRC-1988 Dated 5/1/1989,

In pursuance of the recommendations of the PSEB Pay Revision

Committee, the Punjab State Electricity Board is pleased to take the follow-

ing decisions :-

i) Accumulation of earned leave by an employee shall be upto any
extent.

ii) The encashment of leave at the time of retirement shall be upto
240 days.

iii) The period spent on duty shall include all kinds of leave except
extra-ordinary leave for the purpose of calculation of carned leave.

i) There will be no restriction of 120 days on availing of earned
leave at a time

V) The maximum limit of maternity leave to the women employees
shall be 180 days without the necessity of production of a medical
cortificate. Extension, if any, beyond 180 days shall, however,




u

be permissible by the grant of leave of the kind due. The other
cligibility conditions shall  continue to b applicable as
heretofore.

Vit Leave on account of miscarriage/abortion shall be admissiule only
in those cases where a women employee has less than two living
children. The others having two or more children shall not be
entitled to avail of this concession but. if required. can ke sanc-
tioned leave of the kind due, on the production of medical
certificate |

The decisions contained in this order shall be effective
nbar 1988, except the decisions  regarding encashment of leave. which
e effective from Ist Jan., 1986, The enhanced fimit of maternity leave,
be admissible Lo those women employees also w ho have proceeded on’
ity leave before the date of issue of this order.

PUNJAB STATE ELLCTRICITY BOARD
(Finanee Sectiont
ORDER
2k in PRC- 108K Dated © 55,1980,

In purs

ance of the tecommendations of the PSEB Pay Revision
mittee, the Punjab State Elcctricity Board is pleased 10 decide that all
en employees, irrespective of their length of service. shail be entitled
days casual leave

in a calendar year
“This order shall take effeet from 1= 1789

- of circa'sr memo No. 89054/89104/Fin/PRC-1988 dated 8-6-89 from
etary, Finance Section PSEB, Patiala.
ct © - Encashment of Leave.

On the recommendations of PSEB Pay Revision Committee. the Board

i

Joe enhianced the limit of encashment of leave at the time of retirement from
140 days Lo 240 days vide oflice order No. 1137 1:in,[PRC-198% dated 5-1-1989
wel 111986,

T A clarifica om this office as to whether the
cncashment of earned leave upto 240 days is also admissible (o the family
Wl deceased employee. The matter has been: considered and it is clarifh
Wt the enhanced limit of encashment of leave upto 240 days is also admissi
I 10 the family of the employee who died on or afier Ist January. 19%6.

n has been sought for

PUNJAB STATE ELECTRICITY BOARD
OFFICE OF THE SECRETARY
(Finance Section)

ORDER

No 158/Fin,[PRC-198% Dated 9.5.19%9

I continuation o this office order No. 137/Fin/PRC-1988 dated 5.1.89,
he Punjab State Electricity Board is pleased to order that the para (i) and
() of the above order is substituted as under:-

i) Accumulation of carned leave by an employee shall be restricted
{0 360 days The existing employees shall, however. have the
option either Lo continue to be governed by the existing reg
or by this decision, the option being exercisable within a
period of four months from the date of issuc of this circular letter

ions

leave at the time of retircment shall be
2:0 days to those employees who opt for the

) Encashment of
admissible upto

revised orders contained in th ular leter,  The other
conditions shall remain unchanged
. The other termsand conditions as notified vide OO order No.13*
Fin/PRC-1985 dated 5.1.89 shall remain unchanged.
.. The decision contained in this order shall take effect from 1.5.82.
ey
D Secromars/Techel

 barala

PSE



3
CHAPTER-VI

REPRESENTATIONS FROM BOARD EMPLOYEES

of circular Memo No. 154457/4927[EBP-171/Vol-TIT dated 21-9-85
Secretary PSEB, Patial:

— to the y Ad copies to
Chairman/Members of the Board-Proper procedure of addressing
of communications.

The Board has issued instructions from time (o time that the practice
ressing letters direct to the Chairman and other Members of the
or sending advance copies to them should be stopped. The latest
unication on the subject was issued vide Secretary circular Memo No.

/57008/Bd/G-63 dated 29.4.77 As PSEB Manual of Instructions on

¢ Matters Vol I has generally been made available in cvery office of

ard, detailed instructions issued from time to_ time may be studied
page 195 to 211 of the Manual ibid

It has, however. been noticed that inspite of repeated instructions
a growing tendency amongst Board cmployees 10 address represen-
< direct to Chairman/Members or send their advance copies to them
s been viewed very seriously and it has been desired that the correct
dure of addressing icati Lo Sccretary

4 be followed meticulously. No advance copy of any representation
svice matter should be sent to Chairman/Members or any other
rity

Itis, therefore, requested that these instructions should be complied
n letter and spirit by all employees in the Board (o ensure discipline
rompt disposal of their cases. Any contravention of procedure will
 disciplinary action in future.

1

Copy of circular memo No. 118687/8812/Loose dated 3885 from Secretary,
(. Gazetted Section PSEB, Patial

Subject : -~ Addressing of Communications.

Instances have come Lo notice that certain officials/officers desirous of
\ransfer to place of their choice, for whatever reasons, write to. this office
and even to Chairman and Members directly, without routing their
representations through usual channel of correspondence. It is necessary to
curb this tendency so as o bring about discipline in the services

Instructions on this matter have already been issued several times
vide Memo No. 69213/363(BA/EB-7 dated 14.9.71 followed by Memo No.
16836/57086 dated 7.6.74 and reinterated vide Memo No.5609%/57008/Bd]
(-6 dated 29.4.77. It has now been decided that from now onwards, not
only such representations will be filed,  the erring officers/officials will be
liable to be proceeded against. In case any official/officer has a genuine
srievances, he should send his representation through proper channel.

These instructions may be brought home to all concerned.
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CHAPTER-VII
DISCIPLINARY CASES

of circular memo No. 21114/445[Reg/ADP-9 dated 31-183 from
ary Regulation Section PSEB, Patiala.

.~ Delay in the finalisation of departmental proceedings against
Government employees-Recommendations of the Public Account
Committee of the Punjab Vidhan Sabha.

The Public Accounts Committee of the Punjab Vidhan Sablia, in para
their Forty-third Report, have pointed out that in a number of cases
could not be taken by the Departments concerncd against :

V(1)-59/13470

ted the 10th December, 1959 circulated vide this
Hice momo No. 35963/ENG-1[14(1) €7 dated S-4-6¥ which prescribes that
Wlole process of investigation and cnauiry should be completed within six
by excluding a period where proccedings are stopped owing fo &
forenee to a court of Law. Extensionbeyond this period is to be obtained
o the Board giving full facts and.justification of each case. Further. f
the expeditious fnalisation of cases of suspended employecs, the Board has
prescribed the following time liniits vide this office circular memo No.
P s T71503ENG-23(1)LC No. 174-A dated 14.11.68 and No. 36263/s78/ENG
23(1) Vol. IX dated 10.3.82 =
() To issue charge sheet to Board employees within one month.

(i) o finalise the entire process within 6 months

(i) To imit the normal suspension period to 6 months.

s involved in irregularities, defd n
mentioned in the Audit paragraphs as the delinquent officers had,
the paragraphs were finally setiled, either retired from service or had
The Committee. therefore, recommended that (i) the department
ned should take immediate steps 1o remove the objection and
¢ action against the employees at fault immediately on receipt of the
para 50 that by the tive the committee takes up he scrutiny thereof,
is completed and (he defaulers do not escape punishment due 10}
retirement/death etc. and (i) @ reasonable time-limit should be fixed
| which action against the defaulting oficers must Fe completed andj
e more time is required. the concerned authority should obtain the;
val of the next higher authority and (iii) in case of filure on the part o
Mcer responsible for taking action agains the defaulting subordinate,
ction should be taken against that officer

The Board is also answerable to the Committee on Public undertakings,
¢ Ph. Vidhan Sabha with regard to cases of irregularitics. In so
the question of fixing of time limit for finalisation of departmental
edines against the delinquent employees is concerned, attention is
d o the instructions contained in Punjah Govt. circular letter No

As has been recommended by the Public Accounts Committee,
Jisciplinary action arising out of the Audit paragraphs is required to be
R ampleted without avoidable delay so that the delinguent employee
does not escape punishment In the event of the retirement of the delinquent/

|

employee, however, disciplinary proceedings are to continue to a logi
conclusion as clarified in Pb. Govt.
dated the 12th September, 1975, circul
v ADP-30 dated 45,52 the instructions issued vide Bourd's meme No
+c0877]251847[ReglLoose-124 dated 212,82 Nevertheless, cases of the
ture mentioned by the committee are required to be fimatised a3 expedic
Hously as possible and the aforesaid time-Jimits should be & hered to strictly
Lailure on the part of any officer for not taking tim
spainst the delinquent cmployee would  be viewed ety seriously and
Jisciplinary action would be taken

circular letter No. 6333-SIT (ASO)75,

lated vide this office endst. No &

against the concerned officer at fault
These instructions may please be brought to the notice of all concerned
for meticulous observance.

s cv[Techel
B Patiald

Py
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/ of circular memo No. 145767/6087/ENG-10(45) dated 13-7-83 frong
etary ENG-TI RSEB, Patiala.

Speedy disposal of appeals filed against the punishment awarded]
by the Chief Executive Officers

Despite issue of proper guidelines vide this office circular Memo No.
2/062/ENG-10 (45) dt. 114,78, it has been observed that appeal
rred by various officials against punishments awarded to them are
ed inordinately which affect adversely in their service matters cg.)
otion and clearance of Efficiency Bar etc. The main reason for delay}
alization of appeals by the Appellate Authorities are that the punishing,
rities do not send their comments alongwith relevant personal record|}
mation promptly when the same are asked for from them. Instead
do make reference to the sub-ordinate field offices for furnis ing;
ients which take years together thereby causing avoidable delay. Such:
ctice needs 10 be curbed and instructions issued
J062[ENG-10 (45) dt. 114,75 fotlowed in letter & spirit.

1Lis. therefore, once again desired that in future punishing authorities

d furnish comments in an annotated form on the appeals on the basis.
record in their possession and avoid routine references to the sub-
e field offices for comments unless such comments are absolutely]
ary. It may also be ensured that comments on the appea! alongwith
nt record/information are sent to the Appellate Authority concerned:
a month from the date of receipt of appeal failing which delinguent,
slofficials would be liable for disciplinary action

0

of circular No. 20/45/84-2pp/11468 dated 12-10-1984 from Government.
jab Department of Personnel of Administative Reforms (Personnel
s Branch) to all Heads of Departments.

of
of

t :— Expeditious finalisation
Recommendationsjobservations

discipl

i proceedings-
the

ry
Public  Accounts

1

al

Comittee of the Punjab Vidhan Sabha as contained in its Sixty
First Report.

Tam directed 10 address you on the subject noted above and to say
that the Public Accounts Committee of the Puujab Vidhan Sabha has in
paras £.9 and 12 of its Sixty First Report made various recommendations]
observations with regard to delays in the finalisation of disciplinary proceed-
ings etc. on the part of Departments. Government have carefully considered
these recommendationsjobservations of the Committee and have found that
the Departments have not been following the instrictions of this Department
wticulously in the past with the result that the finalisation of proceed
s in the cases of defaleations, embezziements and  short have
heen unnecessarily delayed  This situation has been viewed with concein
ind it has been decided that Lo avoid delay in the handling of these cases
the following instructions inter-alia should be observed by all concerned in
letter and spirit -

e,

0}

ite clear legal position indicated in paras 64 and ¢ of the
booklet contuining Consolidated Instructions on Punjah Civil
Services (Punishment and Appeal) Rules, 1970 specifying the
circy in which d can be initiated
against those officers/officials against whom criminal proceedings
were originally launched but resulted in acquittal by Courts of
Law, it has been observed that dis

ciplinary proceedings are not

initiated by the Departments in suitable cases where the ofTicers|
officials are acquitied by the Courts, It is reiterated that
instructions contained in these paagraphs should be noted

carefully for meticulous obsers

ince,

() With a view to preventing unscrupulous person

s against whom

disciplinary procoedings for losses, embez/lements, def ns
ete. are pending from further indulging in such activities, they
should, pending finalisation of the discipli

proceedi
against them, be shifted immediately to other seats where they
cannot exploit their official positions Further, such  persons
should not e appointed on imporiant jobs involving handling
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of heavy financial transactions at least for a period of five years

While fixing for losses, defalca-
tions etc.,_generally the supervisory officers go unpunished. n
future, in addition to persons primarily responsible for such
losses etc., responsibility should lso be fixed on the concerned
supervisory officers as such cases often occur because of inaction
and laxity on the part of the Supervisory Offices

) Tt has been noticed that records produced by the Departments
in Court cases are not taken back for a long time after the
court’s verdict and some-times further action is delaved on
account thereof. Tt has. therefore. been decided that records
produced in court cast unless otherwise directed by the
Courts, should be taken back immediawly ofier the
Court’s verdicts thereon have been pronounced and in any case
within three months of the final judgement orderof the Court.
failing which the officer responsible for the lapss should be
Proceeded against departmentally

These instructions may please be bronght fo the notice of al
ed for meticulous observance.

Kindly acknowledge

ENCLOSURFE

as ¢4 and 65 of the hooklet containing G

P 4 and 6 ! ining Consolidated fnstructions
jab Civil Service (Punishment and Appeal) Rules, 1970

tal in appealrevision :

(i) 17 an appeatjrevision in higher Court against conviction succecds
. Government. employee is acquitted, the order imposing a penalty
- on the of conviction which no longer stands, becomes liable
set aside. A copy of the judgement of the higher court should
re. be immediately procured and cxamined with a view to decide -

n

cquitial should be challanged in o ill higher

@ Whether the
court ; or
quittal, the facts and the circumstances
purtmental cnquiry against
the allegations on

(b) Whether, despite th
of the case are such as 1o call for a de
the Government employee on the bas
which he was previously convicted

Gy it is decided to take the matter 1o still higher court, action
1o mstitute proper proceedings should be taken with the least possible delay
\nd the penalty imposed should not. be set aside during the pendency of
wieh proceedings

(iiiy If, on the other hand. it is decided that a departmental inquiry
iy be held, a formal order should be made for setting aside the order
‘on the basis of the conviction and ordering the depart:
dard Form No. II for such an order is annexed).

imposing the penalty
mental enquiry. (Stan

(i In cases where the penalty imposed on the basis of the conviction
missal. removal or compulsory retirement from service, and a decision
ntal proceedings against him. the order/
under rule 403) of the Punjab Services
i employee is deemed

wis d
jias heen taken to institute departme
(Form No. TI) should also state that
(Punishment and Appeai) Rules, 1970 the Governmes
Lo e under suspension with effect from the date of dismissal removal
o compulsory retirement  from service

Crininal offence and misconduct-action regarding *

tions of the words.

w1 For appr
o the basis of the allega
ecuring in para 64(7) (B) above, the point
Wentical set of facts and allegations might be sulficient to constitute &
L iminal offence as well as misconduct not amounting to criminil oflnce but
1t v still e punishable under the Punjab Civil Services (Punishment and
Appeal) Rules. 1970 or similar other rules. I the facts or_allegations had
\eady been examined by the Court of Competent Jurisdiction and has
Jiven 4 finding that. the allegations are nottrue. then L is not permissible

ting properly the scope and imp!
ons on which he was previously conviete

1o be taken note of is that on
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old a_departmental enquiry in respect of charge (s) based on the sanie
or allegations, if, on the other hand, the Court had merely expressed
ubt as to the correctness of the allegations. then there may not be any
tion 10 hold a departmental enquiry on the same allegations if better
[ than what was produced before the Court or was then available, is
coming.  Further, if the Court has held that the allegations are proved
lo not constitute the criminal offence for which Government employee
cen charged, in that case also there may not. be any objection to hold
artmental enquiry on i basis of the said allegations if such proved
tions are of such nature which justfy departmental disciplinary
1. Similarly, a departmenta! =nquiry is permissibic fter the acavittal
pect of a charge which is not identical with or similar o the charge in
riminal case and is not based on any allegations which have been
ived by the Criminal Court. Furthermore, if the allegations had not
en cxamined by the Court of Law but are considered good and sufi-
grounds for departmental disciplinary action. there is no bar to taking
wction

FORM NO 11

ORDER
WHEREAS Shri (here enter name and designation of the Government
yee) was dismissed/removed/compulsorily retired from service with
from (here enter the date of dismissaljremoval or compulsory retire-
on the ground of conduct which led to his convictions on a criminal

OR
WHEREAS THE PENALTY (name the penalty imposed) was imposed
i (here enter the name and designation of the Government employee)
ground of conduct which led tohis conviction on a criminal charge :

AND WHEREAS the said conviction has been set aside by a
tent court  of law and  the said Shri (here enter  the name and
ation of the Government employee) has heen acquitted of the said

as

AND WHEREAS in consequence of such a
undersigned has decided that the said order of dismi
retitement. imposing the pen
whould be set aside :

quittal the Governor/
Uremovalicompulsory
liy of (here enter the name of the penalty)

AND WHERFAS the Governorfundersigned on @ consideration of
(he circumstances of the case has also decided that a further inquiry should
be held underthe provisions of Punjab Civil Servic 1970
against the said Shri (here enter the name and designation of the Gover
ment cmployee) on the allegations which led to his dismissal/removal/
ompulsory retirement from service by imposing the penalty of (here enter
the name of the penalty imposed).

NOW, THEREFORE, the Governorjundersigned hereby :

(

) sets aside the said order of dismissaljremovallcompulsory retire
ment from  service by imposing the penalty of (here enter the
name of the penalty imposed)

(i) directs that a further enquiry should be held under the provisions
of the Punjab Civil Services (P&A) Rules. 1970 against Shri
(here enter  the name of  the Government employee) on_ the
allegations which led to hisdismissal/removal,compulsory retire-
ment from service by imposing the penalty of (here enter the
name of the penalty imposed)

(i) directs that the said Shri (here enter the name of the Government
employee) shall, under sub-rule (3) of rule 4 of the Punjab Civil
Services (Punishment and Appeal) Rules, 1970, be deemed to
have been placed under suspension with effect from there enter
the date of the dismissal or removal or compulsory retirement
from service) and shall continue to remain under suspension until
further orders.

*(By oracr and in the name of Governor).

Punishing Authority

*Forcases involving dismissal/removalicompulsory retirement only
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ara 64 (iv) of the instructions) only when Governor

rity. is the competent

—o—

of “circular memo No. 26067826

g . 1153/ ENG-23(1) ds

Secretary, (ENG-1I) PSEB, Patiala. 1) SR et
- Fixing of Head-quarters of suspended employees.

With a view to bring a v i
o restgaris o s Tk v e e
ion i i h
lwoml\::i(:o::' s  the fact that the y in this
Ve e il appointing authorities. With that end in
ithusn ccided that the head-quarters of the suspended
yees (both gazetted and non-gazetted) based at Patiala. irrespective
a;s posting shall_henceforth be fixed in the office of Chi ]
nxml:ﬁl:a}ll::. for marking their daily presence. in that office. In so far
ixing ofread quarers of other employees in other offices of the orga:
o U Bosud: when placed under suspension, is concerned. it has been
R quarters be fixed at the headquarters offices of the
ief Engineers/CAO/CA&F.A., for marking their dai

presence.

‘The receipt of the above may please be

a

 daily presence, in that office. The
of Accounts Organization can also
(Field)/Deputy

Superintending Engineer for markin (h
head-quarters of suspended employees

be TFixed in the office of respective Accounts off
Chief Accounts Officer (as the cuse may be) if deemed fit-

I'he receipt of this Communication may please be acknowledged.

Copy of circular No. memo No. 84712/85172/ENG-3411 Vol 11 dated
18.4.1985 from Secretary, ENG Section PSEB. Patiala.

Subiject: — Speedy disposal of appeals filed against the punishment. awarded
by the Chief Executive officers.

OF fate, it has been found that despite simplifying the procedure for the
Jisposal of appeals preferred by the various officials against the punishments
Cvireded to them by the punishing Authorities vide cireular MOmie No.145767

e G10(45) dated 1373, the decisions on the appeals are delayed

for a pretty lomg period. This resuls into delay for finalization of othor

@ tablishment matiers pertaining to the concerned emploees viz; promotion

L E B, and confirmation cases ete The Board has already desired 10
i

of circular Memo No. 44539/943/ENG-
Il caiar Mo /943/ENG-23(1)  duted 23-2-85 from

ct:  Fixing of Headquaters of suspended employees of the Board
Continuation this office ci
s office circular memo No. 260678/261153/EN
23 (1) dated 25.12 1184 e
On reconsideraion  of  the matter,
Board that the
under suspension

it has been decided by
head-quarters of the Board  employees
may be fixed in the office of respective

ey ly dispose off all the appeals preferred by the officials agamst
ht punishment awarded to them so that each appeal is invariably decided
I the competent authority within a maximum tine limit of 3 months. It
T been observed that mainly the reasons for the delay ar¢ that on receipt
A a copy of the appeal. the Punishing Authoritics &re still continuing with
the practice of endorsing its copics o their subordinate field offices for
eeking comments thercon despite_instructions (0 the contrary  1tis et
hat this practice can be dispensed with particularly when the decision
s been taken by them alter taking into_consideration the comments of
e ormed offices and on_ the basis of the record which is maintained and
Lept in their own offices

+ Youare. therefore. requested 1o ensure that on receipt of the appeal
ofTeeti?

G . Patisld
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mments are only given by the Punishing Authority and sent to the
late Authority within one month, together with relevant file where
on to infiict the punishmant is taken. Comments of the Subordinate
sshould only be obtained in very rare and exceptional cases when
ght be an apprehension for the breach of justice, but all the same,
comments should be obtained within the stipulated period and case
 not be kept pending for more than a month, Any departure from
ocedure would be viewed seriously and delinquent officerslofficials
render themselves liable (o strict disciplinary action

Please acknowledge its receipt

—o—

of circular memo No. 71368/71838/EB-672 dated 21-5-85 from
ary. Estt. Section Gazetted, PSEB, Patial
Absence of Board employees from  duty-instructions for taking
disciplinary action against them

Tt has been observed that Board employees often absent themselves

futy without sanction of leave from  the competent authority. This
f absence is an act of indiscipline and should invite heavy punishment.
however, been seen (hat most of the punishing authorities have been
a lenient view of such absence and the delinquent employees have
let off with letters of advice or minor punishment which are not
ate deterrents.

It has, therefore, been decided at the  level of the Board that
orth employees against whom charge of unauthorised absence from
s proved, would be awarded one of the major penalties listed in P&A
ations including removal of dismissal from service. Such cases should
ore, be processed for major punishment only,

The above instructions may please be brought to the notice of all
sfofficials working under you. These may also be noted by all the

Punishing Authorities for appropriate
oflicials, in future

o
i |
action against the erring officers/

—o—

Copy of circular memo No. L11148/111608/ENG 23 (1) Vol-IV dated

S 685 from Secretary, ENG Section PSEB, Patiala:

ubject © Cases of suspended employes
ained in this office cireular

rding Lo the cireular instructions cont
gt 1824 chargesheet 0 @

G268]57 23 (1)/Vol. 1X dated ¢
YGISTHENG 25 ) ved withinaperiod of one nonth and
y who has suspended

for another

memo No
ded employees should be s
wse it s not so served the competent |
1 extension from the next authority
¢ instructions are not being

pe
it in e
e employee must seck ;
month 1t has heen observed that the abov
[llowed strictly by the various field offic )
Iherefore, again brought T

author

i home to all
The above instructions are.

Concerned for striet compliance.

ING-23(1)]V: -10-85
{py of circutar memo No. 223879224339 ENG-23(1)/Vol-iV _ dated 8-10-83

frum Secretary ENG PSEB, Patiala.
Wubject + Cases of suspended employees.
vice of Charge Sh | n
of one month has been considered at g
session of all the previou:
psior

Tie matter regarding heet upon the suspended
¢ matter rega s
i within @ period : :

Wl it has been decided that in supe
R on who s placed under susper
ne month of the date o

ved within the stipulatee

on the subject an_ offi

iy tor ho
served with @ charge sheet within o

il he

In case the charge sheet is noL serve sl

qspended employee should be reinsiated and the  office

ibie for delaying service of charge sheeted proceqdsd 9Ny Teche
o 13 B8, Patiala

ro/Tech-1
viala
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"
cpel v Regulation-3$

o or the regulations repealed by
It is requested that these instructions may be followed in letter an |.\u\\: n-gulflllfmn;llr \:l\:;lr"‘:l\:‘ ntm Pk T a0 “N‘“\ ooy

i ¢ sor
confirm, modify or set aside the order

side the penalty imposed by the
o penalty has been imposed :

of circular memo No. 204480/4605/ENG/A-5508 dated 14-11-1986 fron
ctary ENG-1 PSEB, Patiala.
t

e e et
confirm, reduce, enhance oF <¢
order or impose any penalty wher

Consideration of appeals against the punishment awarded to thel
cmployees under P.S. E. B
Regulation. 1971

ity which made the order or to
e : case to the authority W rder or 10 403
& Apy ber lm\;:nu ‘girecting such authority 1o make ch |urr|r‘\]g:
Puni other auf e
o e piio \ it may consider proper in the circumstances of the
inquiry as it may

Ina particular case two  increments of an

case § oF
future  effect by the

official were stopped with-
competent authority. The official put in a
sentation o the appsllate authority, which was rejected. After the
ion of the appeal. the official put in a review petition to the authority.
rejected his appeal carlier In order to remove the doubt as to whether
iew petition lay in this case. the advice of Legal Section was sought,
advised that no review petition was competent in  this case as the
ought (o be reviewed was appealable and the official had exercised
ight and that his appeal was rejected by the competent authority.
The advice of Legal St

4 ay deem AL
1) pass such other orders as it may deem

eproduce ove, no review petition is
e it 1o e reiened vas by
iy I el had cxorcised the right and that the appeal was
fejected by the competent authority. . » '
+ The ssue was aso considered in the Board's mEeHIE held on 1.10.86,
The Board agreed with the above advice of Legal : Ct i et
1 In accordance with the advice of Legal Section and ‘!:L‘;':I:‘l‘l‘(\o.‘;:’ I;
I o o s competent. in cases whore the puniiemens ofEE

o review PeliE il concerned has exercise the HEh

e erc an reected by the compatent uthoris

tion s reproduced below:-

“Regulation-32 of PSER,

ployees (P&A) Regulations. 1971 reads as

“Not - with- standing anything contained in the regulations:-
i) The Board. or

i)

concerned ¢
\ The above decision may be brought home 1o all concerne
2 i i i ch cases in future.
erve uniformity in dealing with such cases in fu
—0

the appellate authority, within six months of the date of the
order proposed to he reviewed or

iii) - any other author

v, specified in this behalf by the Board by a
general or special order,  and within  such time as may be
prescribed in such general or special order,

Copy of circular_ memo No. 3270/3741/EB 672 duted 2:3-87 from Sccretar
(. (G) PSEB, Patiala. ) )
:‘:‘i ot P mnte of Board employees from duty-Remarks in their Annu
ubject : - Abser
Confidential Reports N
e toard has already issued instructions from e L time tp

may at any time, cither on his or its own motion or otherwise call
for the records of any inquiry and review any order made under

PO, Patisle
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plinary action against the
 without sanction of leave
behalf is invited to_instructions ci
WER 67 dated 21585, whereby it was decided
nst whon: charge of unauthorised absen L

ies including removal from service.

by the competent authority. Attention
ulated vide Board Memo No. 713

swarded one of the major penal
Jas further been considered and in addition (o the existi
ihis subject, it has been decided that the fact regard
be recorded in the Ann

ructions on
uthorised absence should also  invariably
\fidentiz] Report of ths employee concerned

The above instructions may please be brought 1o the notice of
cerslofiicials working under you for guidance.

lar memo No. 35573/36088/1B-3(24)128/86 dated 10-3-1987 f

Section PSEB, Patiala to all PSEB offices

py of cir
retary, Le

Dismissal from service following conviction in a court of k|

reference to the Board’s circular memo.
& dt 18/21.3.80 on the above subject whert
minal charge in the

der on ¥
ation the
2216

bject ©

1 am directed to invi
149)234 161 B(24) 91
3 heen clarified that « person convicted of @
Jaw may be given a hearing and that thereafter suitable or
the cose may be passed. For the purpose of the said clar
d down by the Supreme Court of India in AIR 19758.C. 3
Visional Personnel Officer, Southern Railway and another V.
‘allappan) was relied upon wherein it was held that hearing on con
s muet and all the circumstances must be carefully considered by
mishing Authority.

Recently the
.. Tulsi Ram Patel and other 1985(
1d as under ©

“Where a disciplinary authority comes 1o know that a Gost. sc

nion of India and an
Services Law Journa

apreme Court of India in U
ye

) All

flicers/oMicials who absent themselves frd

vom duty is proved. shoul

B

been convicted on a eriminal charge it must consider which has lead to
onvietion, whether it was such as warrants imposition of penalty and
b what penalty should be. For that purpose it will have to persue the

that the employeflment of the criminal court and consider all the facts and circumstances

case and vari>us factors set out in the Divisionai Personnel Officer,
(hern Pailway and another Vs. T R. Challappan. 1t has, however, to
lone by it exparte and by itself Oncea disciplinary authority reaches
Conclusion that the Govt servant’s conduct was such as to require his
yissal or removal from service or reduction in rank he must decide which
e penalties should be imposed on him. This too. it has to do by
( and without hearing the Concerned Govt  Servant by reason of the
usionary effect of 2nd provision (1o the Constitution’s Art. 31102/

The faw laid down by the Supreme Court of Tndia in T R Challappan’s

which was relied upon in the above referred instructions claification
taken into consideration by the S.C.in U.O.L und another Vs Tulsi
1 Patel and another and was over rulled as not good law.

I view of the above, it is. therefore, requested that In future, the
. may be dealt with in accordance with the procedure laid down in
reine Court Judgement in UO.L and another Vs. Tulsi Ram Patel and
Lilir without giving any opportunity of haring o the offices concerned.

by of cireular memo No. 180284/744/EB-672 dt. 15-9-87 from Secretary

I8, Patiala.
ieet © Unauthorised absence of Board employees from duty forfeiture
of entire past service.

The Board has already issued instructions from  time to tine to take
ciplinary action against the officers/officials who absent themselves from
iy without sanction of leave by the competent authority. ~ Attention in
\ behall s invited toinstructions circulated vide Board's Memo No
1o /71038/EB-672 dated 203,85, wherein it has been stipulatzd that. the
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yees against whom charge of unauthofised absence from duly is)
A, should be awarded one of the major penalties including removal
service. Tt was further decided vide this office memo No. 127037411
" dated 21,47 that the fact regarding unauthorised absence should
anual confidential report of the employee

.

ecorded in the

ned.

| have now been directed to invite your attention to Rule 3.17-A(2) &
“Punjab Civil Services Rules Vol Tl applicable to Board's employees§
1 read as under :
An interruption in the service ofa Govt, employee]

SUITAQR)
sed absence withouf

caused by wilful absence from duty or unautho
leave shall entail foreiture of the past service.
(4 Wilful absence from performing duties by a Govi employee b
resort to pen down strike shall be deemed to be wilful absence from)
duty and shall entail forfeiture ol the past service.”

Thus, according to above Rule, wilful absence from duty entails

iture of entire past service. You are therefore. requested o bring th
¢ provisions of the Rules to the notice of all employees working und
and in case, charge of wilful absence is proved against any officer/oficia
n should be taken against him, as per the provisions of Rule libid

0—

/ of Government of Punjab, Department of Personnel & Adminisirati

rms (pp 11 Br.) Chandigarh circular letter No. 7/2/84 2pp 1122751 dat

1.1987 to all Heads of Deptt. etc.

icct:  Punjab Civil Services (Punishment and Appeal) Rules. 197
Suspension of Government servants involved in cases of dow
deaths

| am directed to say that sub-rule(1) of rule 4 of the Pb. CS.R.(P&A
cs, 1970 provides interalia thata Govi. servant may be plced ung
ension where a disciplinary proceedings against him is contemplated o

s pending or where a case against him in respect of any criminal offenceis un
et investigation, inquiry or trial. Sub-rule(?) of the same rule lays down that
 Government servant shall be deemed 1o have been placed under suspension
by an order of the appointing authority w.e.l" the date of his detention if he
 detuined in custody, whether ona criminal charge or otherwise, for
) exceeding forty-eight hours

ences against wowen,

© As Government takes a very serious view of o
ard Lo placing

(overnment has reviewed the provisions in the rules in reg
W Govt. servant under suspension if he s accussed of involvement in &
G of “dowry death™ as defined in Section 304-B of the Indian Penal Code

The Section reads follows :—

“304-B (1) where the of a women is caused by any burns or bodily
injury or oceursotherwise than under normal circumstances within
Seven years of her marriage and it is shown that soon before her death
she was subjected to cruelty or harassment by her husband or any
relative of her husband for, or in connection with, any demand for
dowry, such death shall be called ~dowry death™ and such hushand
or relative shall be deemed to have caused her death

EXPLANATION : For the purpose of tuis @ subsection “dowry”
qhall have the same meaning as in sec. 2 of the Dowry Prohibition
Act, 1261
| Ifa case has been registered by the police against Gov
Scc 304-B of the 1.P.C. he shall be placed under suspension in the following
Circumstances by the competent authority by invoking the provisions of sub-
qule (1) of rule 4 of the Punjah Civil Services (P&A) Rules, 1970

servant under

(i) I the Govt servant is arrested in conneetion with the registration
of the police case, he shall be placed under suspension immed
tely, irrespective of the period of his detension.

(i If he is not arrested, he shall be pla under suspension
immediately on submission of a police report under S [6)
of See. 173 of the Code of Criminal Procedure, 1973 10 the
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Magistrate. if the report pr cie indicates that the offence
has been committed by the Government servant

please be brought to the notice of

The receipt of his cireular may

50 please be acknowledged
(Adopted vide Secretary PSE|
ADP-o dated 11-1-8%)

Patiala memo No. 4261/4715]

of Government of Punjab Department of ce (Finance Personnel-11
) Chandigarh circular letter No. 1/26/87-3 FP11/261 dated 6-1-88 to
ads of Depts. etc.

1 - Regularisation of the period of continued absence from duty.

I'am directed to address you on the subject noted above and 1o say
nstances have come to notice where the departments have aflowed
ment employees 1o join duty after remaining away for a continous
of more than five years, which is irregular and is violative of Punjab
ervices Rules. Attention is invited to rule 3.25 of Punjab Civil
s Rules, Volume-l, Part-I, which is reproduced below :-

(

Unless the competent authority in view of the exceptional circum
stances of the case, otherwise determines, no government
employee shall be granted leave of any kind for a contintious
period exceeding five years

(2) Where a government employce does not resume duty after
remaining on leave for a continuous period of five years, or where
a government employee after the oxpiry of his leave remains
absent from duty otherwise than on foreign service or on account
of suspension, for any period which together with the period of

L

the leave geanted o him, exceeds five years, he shall, unles
the competent anthority, in view of the exceptional circumstances
of the case, otherwise determine, be removed from sorvice
fler following the procedure Lid down in the Punjab Civil
Services (Punishment and Appeal), Rules, 1970

The intention behind this rule is that no government employee should
I allowed 1o remain away from Government duty continuously for period,
cxceeding five years Tn case, however, a government employee remains
from woverauent duty for a continuous period of five years the rule pro-
Wes that he may he removed from service after following the procedure
Juid down in Punjab Cisil Service (Punishment and Appeal Rules), 1970, Tn
Jiocase and under no circumstances a government employee  should be
Wlowed  to join after remaining away from government  duty for
continuous period of five years without the order of the competent authority
Ihe competent. authority has been defined in rules 214 of Punjab Civil
Services Rulos Volume-T, Part-T, which is reproduced below :

“Competent authority in relation to the exercise of any power means
the Administrative Department concerned of Government acting in
1 with the Department of Finance. or any other authority
b such power may be delegated by or under these rules. A
s which exercise the powers of a competent authority
under the various rules is given in Chapter XV".

5 Receipt of this letier may be acknowledged.
(Adopted vide Secretary P.S.E.B. Patiala memo No. 14399/14949[Reg-246/
Vol 4 dated 1-2-8%.)

23-2-88 fre

circular  memo No. 42095/42555/C-5296 dated
Estt. Section Gazetted, SEB, Patiala.

See
Subject s Expeditious disposal of disciplinary cases in respect. of Guzetted
officers.



The Board has issucd instructions from time to time for expediti
posal of disciplinary cases against the officers, but it has been nb\crsl
tdue consideration fs not being paid to these instructions by the fie
icers, as a result of which the disciplinary cases are not finalised f4
rs- together. The various instructions issued on the subject were f
ated vide this offics Memo.No. 901/2101 dated 24,556 and it wa
uested that the instructions for expeditious disposal of disciplinary cat
v be brought to the notice of all concerned and also be followed at yol
r level, butit has been observed by this office. that practically no he
cing paid to these instructions

Vor the Rueility of ready  reference and- proper linking up. a copy
office Menio No. 50112101 dated 24.5.%, alongwith 2 copy cach of
osures, is sent herewith,

IUis. thercfore, again requested that the procedure as laid down
enclosed instructions, prescribed above be followed in letter and Spirif

—0--

ENCLOSURES

of circular memo No. 901/2101 dated 24-5-86 from Secietary, PS|
ala,

ect : - Processing of disciplinary cases
Detailed instrtions have been issucd on the subjeet vide circuld
Memo Nos. mentioned in the margin and it has been observed
| Moo 11030 that due consideration is not paid to them, as a result
0130177 which the disciplinary cases against the officcrsjofficial
' Now IS rewain pending for years together and their personal issu

GLAD -t like promotion, crossing of EB and confirmation are hef

upind they are subjected to harassment and financi
hardship. 1t s, therefore, requested that the instructio
may be brought to the notice  of all concerned and follo
ed strictly so that the

No. 151849/
L 578150,
No. 17456

disciplinary cases are finalise

s bl

Mie 17Vl 1 without un-due delay. Copics cach of these cicular are
021780 tached herewith for ready reference

} It has also been observed that in most of cases the nlhcch’nﬂl\:ml;
who - were charge shected/scrved with show cause notice request for ermiss
{0 10 consult the record  whereas necessary permission is alreads ganced
Vide par3 of charge sheetS.CN. It reults in unnecessary correspondence
A also delays the fisalisation of the case This Fet way also b brougl
10 the notice of all concerned

also

PSEB, Patiala circular Memo No.

Copy of Sceretary, (Gazetted section)
11030/11383/EGL-101. dated 21 1.77.

Subicet - Expeditiousdisposal of disciplinary cases in respetof the
Gazetted Officers Class-Tand 1 an other Non-Gazetied Staff
The present procedure for disposal of the disciplinary cases in rcsrp‘c;‘:
ol Gazetted officers Class ITand T has been received the alfcnu%ﬂ “h'
Board for sometime past. as great_difficulty is being experience mfll'l:::
finalisation. due to non receipt of timely comments/observations of “
wious ficld officers concerned. Tike the Xens SES/CEs on the up'l‘dl\::: s
of the erring officers. with the result that the final disposal of suc ‘L;‘ s
haing defayed abnosimally for years togeiher which consequently p‘;l Cunﬁp
i deciding the various cases of the officers concerned, such as »k{m r:hus
ination and promotion from lower rank to Iughdcr run:‘;u“;" ::]E:malblcr s
ressing need o simplify the prevailing procedure The g
b comidred. and he alowing ntructionsguidines are i dow for

wriet compliance :- -
In disciplinary cases pertaining o AETI_& AE-I the Ln]v:nco‘;\pa)l
Officer should send a copy of his canments (o the SE, vith s copy
1o CE concerned, within a period of 15 days of the secint of
the communication from the Board Seeretariat and the S1 :l\';\urily
will i turn send their comments to the next higher au
within the same period




“w

However, if the Divisional Officer does not send the comments
n the reply submitted by an AEJAEE, the Circle office w
IAEE, rcle office Lsel

initiate the case, and s rned.
e 0 send his comments to the CE
concer

if the CE d
loes. i
Sy, 0 not receive the
il the comments of
vih regara to mavm\:menh of the Divisional or‘rhizh i
c 3 y process the case furihe T e
comments of Lk i i it i
-y P siher, r
eI Divisional Officer withost i g
ugon s ““nhvulh‘ of the SE aad pa n:m;‘\g i
at. within the said o
e S0 andie 1o the
ed period

Further the Cheil Executive o

he Cheif Exec

- utive Oflice

i se disciplinary cases withouf de‘

wlisation of the case. the Cl
e

ml: ensure that all officers

n case. any offi

: any officer delays

Ging his con v e

nents 1o Boa 5 =

ding s comonnis o the Board Secreariat sh»x\lvmk o

able dciplan action against. the officers e o
el the case has been delayed ot gt hore

e above instructions shall also be applicabl Jazetted
Ul also be applicabl
: able (o all other Gazett
rs Class-T & 11 and the non-Gazetted employees as w

-

of circular mem

no N i

e 0 No. 1BLIB464/EGL-101 dated 152-77 fr

-77 from Secretary.

ol i Processi
Processing of disciplinary case
The wh iy

ole quest 3

ion ce:

ving the attention of lhc%‘ D e iine o s
e snlion uu»w(‘mm sometime past, so o e o
e s o & , 50 as 1o ensur
s feianied insirctions ol My X
11383 EGL-101, duted 30.1,77

at any stage. In this

Ve alt su e Memo N
alicady Fee
ssued vide Memi

The mater e be ed an:
er has

‘ i considered and

v lowing course o1

« e se ol actio i
reasomable pe ' e

it has be i
1 has been decided to

the disciplinary - cases

As s00n a
on as it is decide
ided to procecd  against  th
e officer/ofl
8

[l

departmentally o8 the basis of an_ enauiry conducted by DIGIVAS of
meother Inquiry Officer {he show cause e tcelchargeshet be issued
o e officerfofticial within, & Fiod of 15 days of said decision. For
that purpose. the 1GIV&S Chief Engineet Will submit the cases 10

3 Fxeeutive Offcers alongsith the

ard or other Chiel
charge sheets or Show cause T otices. No_case Wil be accepted Y
the Secretary, Board or a0 iher Chief Executive Officer, where
this formality has not been -
i) The concerned Establishment sections nder the Secretary of the Chief
Exccutive Officers Wil ensure that the ‘officer]official thus ChATEe:
4 with show cause notice ubmits s reply within 1
days. If the officer/official wants 10 onsult any record before sub-
‘mitting his reply. he may o o within the period allowed 1o him o
he mey get extensiot in sending b !
iy The reply ubmitted by _the officer b commented upon by 1he field
officers in the manner T id down in this office Meme No. 110381383
EGLA01, dated 211177 ‘Where, however. it i decided by e
‘matter should be inquired into by th
ointed by the competen
period of two month

s reply-

competent authority
Officer, the Inquiry Offier €0 app

mplete the TRQuiry within @
rom e date of the deeision of the competent authority:

icable to all Gzetied Oieers Class
as well, These may be complied Wi

quir
authority. Will ¢!

| The above instmetion” are app!
it and NowGazeued employees
arictly by all coneerned:

3

—0—

Copy of cireular ‘memolendst. No- 1519 2BR2EGL101 dated 5/8-1-80 r

Soopetary PSEB, Patiald:

Processing of disciplinary ca¢%

gisposal of disciplinaty agains

s attention of the Board sinee |
Meémo

Subject
the question of speed¥

Gazevted Officers has beet engaging U
¥ in (his behalf earlies also vide

nstructions  were impares
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$/464[EGL-101, dated 15.2.77, but it has been obscrved no serious
deration is paid to bring such cases (o finality at the carliest. During
endency of such cases. personal issues of the officers like promotion,
ing of FEfficiency Bar and confirmation ctc. are held up thercby
cting the concerned officers t0 mental pressure and financial hardship
1 stace of affairs is not conductive to sound administrative principles
der 10 speed up the finalisation of such cascs, the following procedure
1 down :

The officers who are served with show cause notice/charge sheet will
submit reply within stipulated period direct to  this office alongwith

a copy of the same to the Xen concerned. In the cvent of non-receipt

of explanations direct from the officer within the stipulated period in
this office, it will be presumed that the officer has nothing to say in
deference and exparte  proceeding will be initiated against him.

On reccipt of explanations of the officer, the Xen concerned will
forward his parawise comments to the Superintending Engineer within
a fortnight positively with a copy to this office. Similarly, the SE
concerned on receipt of the explanations of the Officer with comments
from the Xen concerned in his office will forward his comments to
the Chief Engineer within 15 days

without fail simultancously
endorsing a copy to this office.

1t will be- the responsibility of the Chicf Engineer to ensure that the
comments from  the Xens/SEs are reccived in his office within the
stipulated period and further his comments on the explanations of
the officer are passed on to this office with his specific recommendat-
ions within 15 days positively of receipt in his office. In c
comments afier  the submission of the cxplanations by the concerned.
officer are not received in the Head office within a period of two
months, the Head Office will be left with no other option but to

58 the cise exparte on the basis of the materialjevidence already
lable on record

No reminder will be issued from ihe Sccretariat. It will be for the

i

6

e concerned officers to take suitable measures o obtain and forward the
s n and forward
k neasu
the concer icers

explanations of the officer to the next authority s
i i
The past cases which are still ingering may also be dealt Wi
a 3 s whic eriog may
above lmcsp!o ensure their expeditious finalisation.
gk

Copy of circular memo N 75456/816/Reg.-17/Vol-| 7.7.8
I 1 /816/Reg.17/Vol-11L dated 2
o) c

from Secretary, PSEB, Patiala.
i isciplinary cases.
Processing of Disciplinary .
C:;(inunlion this office circular Memo No. 18118[464]F
L i St ot he Chief Executive Office
s i er the Secretary or the : i
jshment Sections under the v O
\E\ﬂff:.fﬁ?f&m the officerfofTicial d\z:‘gc ﬁh;{c\i: e :Firc\:jom : e
it ni in 15 days e i
ice, submit nis reply within 15 days . wolficel, wants,
S i record before. submitting his_reply. hcd ‘N)hig‘;cply
co“;‘: \lln)\\'ed to him or he may get extensien in w.\ ling sl
o has been  considered in the  light of the st P
on the subject, and it has been decided L0 i .
o the charge sheet to 20 days from
" of para-2 of this office circu

Sublect :

of the ibid circular lays down tha

3, The matter
G instructi
Government instruct i
{he period for furnishing reply t ¢
present 15 days as  laid down in clause (i
memo under reference.

NG-2(1)K 1987 fr
¢ circular memo No. 954389ENG2()K dated 67
Copy of ¢ .
Secretary ENG-1i PSEB, Pati \
ious disposal of disciplinary
Expeditious disposal of s
oetted Ft. and Gazeuted Officers ‘ o
ference this office Circular memo, Nos. 23374/ EA i
i 6 op the whomsnaked subjec

ses both in respect of D

Subject

dated 25101983 and 901/2101 dt. 245
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It has come to the notice of the Board that abnormal delay occurs in
ing disciplinary cases by the competent punishing authority inspite of
cutguide lines laid down in the above circulars to process/finalize such
expeditiously. It seems (hat the same have beon lost.sight as the same
ot being followed meticulously. The Board is very keen to ensure
fisciplinary cases are finalized within the stipulated period as per guide
already laid down, These instructions also provide time  to be taken
rious levels to deal with the disciplinary cases. A copy cach of the
tanding instructions is again enclosed for teady reference and ensuring
compliance of the same

ENCLOSURE

of circular memo No. 233944/4894/ENG-23(29) dated 25-10-83 from
tary PSEB, Patiala.
ct: Expeditious disposal of disciplinary cases in respect of Non-
Gazetted Staff
It has come to the notice of this office that abnormal delay occur in
ing disciplinary cases by the competent Punishing Authority due to
us reasons e.g., late submission of explanations/replies to the show
. noticelcharge-sheets by the concerned officials or latc submission of
nents on the explanationsjreplics by the concerned offices or non finali-
1 of inquiries within a reasonable time by the Inquiry officers appointed
¢ Punishing Authoritics ete. Such abnormal delays for years together
ciplinary cases is not only stand in way in finalising E.B., Confirmation
romotion cases of the concerned officials causing avoidable hardship
em, but also result in comlications to the Board placing it in an
rrassing position when i is difficult to justify long delays on administ-
. grounds.

es against (he

ensure early finalisation  of disciplinary cas

o

n invited fo the instructinos that
reulars for strict compliance

officials, your attention is once
already been issued under the following
Circular Memo No. 32416/014[ENG-23 (1) dated 12.0.1972
Circular Memo No 1103811383 ENGEGL 101 dated 311
Circular Memo No 18118/464[EGL-101 dated 15.2.1077
Memo No. 144978/988[EGL dated v.12.1977.
. Memo No. 1849)7806[EGL-101 dated 5.1 1950,

Memo No. 42507(861/G-2812 dated 4.3.19%3

3. The pith and substance of the aforesaid instructions is given hereur

) As soon as it is decided to proceed against  the officer/official d

mentally on_the basis of an inquiry conducted by the Vigilance

or some other Tnauiry Officer. the Show Cause Notice/Charge

i required 1o be issued to the officer/official within a period

days of the said decision. In other cases, the Show Cause N

Charge-sheet is only required 1o be issued when the record col

or relied upon proves prima fucie case for proceeding agan
official concerned for disciplinary action

bl The concerned Establishment Section would cnsure that  the
{0 the Show Cause Notice/Charge-sheet is given by the o
concerned withint s days from the date of receipt of Show
Notice Charge-sheet

@ On receipt of the explanations of the official, the XIN
would forward his comments to the Superintending Engince
a forinight positively with an advance copy to the competent P
ing Authosity (in case  S. E. does not happen o be Pur
Authoriry. Similarly the S.E .. concerned on receipt of the explar
of the official with comments from the XEN, concerned in his
would forward his comments to the Cheif Engineer within |
without fail simultancously endorsing a copy to the Board Se
the Punishing Authority happens to be the Board

d) In brief, the Punishing Authority in various cases would cuisu

ations/replies 10 the Show Cause Notice/Charge-sh

siven by the official within 15 days and for their .cguyments

.ty Patidla

u
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reply/explanation’s are also given by the XEN., within 15 days and
further comments by the S.E., within next 15 days. At the most no
such disciplinary case is required to be prolonged beyond 3 months.
1f the official to whom Show Cause Notice or Charge-sheet is issued,
wants to consult any record before submission of his reply, he may
do so within the period allowed to him or he may- get extension in
sending his reply.

However, where i is decided by the competent authority that matter
should he inquired into by the Inquiry Officer, the Inqury Officer
o appointed by the competent Authority, would complete ~the
inquiry within a period of two mouths from the date of the decision
of the competent authority Thereafter procedure as per PSEB
(Punishment & Appeal) Requlations1971 or Punjab (P&A) Rules, 1970
would be followed

The punishing Authority while inflicting punishmient  should ssue
speaking orders

Inthe end. it may be ensured that all the disciplinary cases are
itely finalized within a period of 3 months or cven less (where an
ry is held within a period not -exceeding § months), otherwise the
s/ officials responsible for the delay would render themselves liable for
disciplinary action and their cises should referred to. the concerned
hing authority

ENCLOSURE
of circular memo No. 901/2101 dated 24-5-86 from Secretary, PSEB,
I,

g Processing of disc

linary cases.

Detaited instructions -have been issued on the
‘o i subject vide Cireular  Memo Nos.  mentioned in the
o1 v 31.1.77, margin and it has been observed  that due consideration
s not paid o them, asa result of which the disciplinary
cases against the officersfofficials remain pending for years

| No. 1811

AG4/EGL-101, dr.  together and their personal issues like promotion, cross

15277 of EB and confirmation arc held up and they are subjee
(o harassment and financial hardship. [Uis, therefore,
Memo No. 1049/ quesied that the instructions may be brought (o the not

203/EGI101 & of all coneerned - and followed strictly so that the disci

SRLS0. nary cases are finalised without un-due delay. Copies ¢
of these circulars are also attached herewith for re
reference

2 It has also been observed thal  in most of cases

officersofficials who were charge sheet/served with St
Meno No. 175456 Cause Notice request for permission to consult , the rec
SI6/REG/17/Vol. 3 whereas necessary permission is already granted vide pa
2171081 of Chargesheet/S.CN. It results in unneces
correspondence and also delays the finatisation of the ¢
This fact_ may also please he brought o the notice o
concerned

8

Copy of circular memo No. 161543102143/C-3741/A dated 23

Secretary Gazetted Section-11, PSEB, Patials

Subject : — Procedure for dealing with Court/disciplinary cases
While with-drawing a punishment order in pursuance of the judger

of the court, it has been noticed that procedural drawbacks still persi

dealing withand deciding deciplinary cases  There is, thercfore, ur

need that remedial steps ars taken 1o remove procedural def

The instarce c1se was that the defaulting officer who was charge she
was tol shown the relevant record demanded by him for giving reply. O
other hand, ex-part decision was taken in the absence of the reply of
oificer and he was awarded the penalty of stoppage of two. increm
Aggrieved by the punishment or der, the officer, went to the court

Bord could not succeed in- the trial court because the Board had not
the plaintiff an opportunity 1o inspect the record. The mere fact thi
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rge sheet was served and the reply.  not submitted by delinguent has
been upheld by the court so as to show that he was guilty for not
mitting the reply. n spite of this position an appeal was filed in district
rt. The appellate court has also dismissed the appeal on the ground that
shing authority should have recorded the evidence ex-parte for coming
2 conclusion that the charges levelled against the plaintifl stood
ved. The mere fact that no explanation was ~furnished by the plaintifl
no ground to hold that the said allegations stood proved.

With a view to guard against the above mentioned short comings, it
been desired that all concerned dealing with the punishment cases at all
es should be stressed upon to ensure that no procedural deficiencies
llowed to ocenr in future. For this purpose the following points nay he
fully noted by all concerned -

The relevant record which is required by the respondents for the
defence of their cases should invariably be shown to them without any
excuse Privilege in showing document should only be climed when it
is justified and is in the public interest )

) While issuing charge sheet, it should be ensured that list of
documents and witness on which prosecution places reliance for
proving the charge against the respondents are  invariably attached
with the charge  sheets

The punishing authorities while passing punishnicnt orders may.
apply their mind and provide the grounds reasons on the basis of
which the orders have been passed by them so that the office is in «
position o issue speaking oraers. If for any reason the punishing
authority fails 1o pass speaking orders the file may again be put up to
punishing authority for sucih speaking orders so that the punishment
orders are not struck by the Judicial Authorities on this ground.

Itis requested that the above instructions may be complied
with meticulously.

]

od 12/12/88 (rom Governme
5/86-2 pp 1119313 dated 12/1 :
s “(;‘r::m:rn::;: e bersannel & Administrative Reforms (Persom
njab, Dep’ . g
;‘0:;9’('“ Branch) to all Heads of the Departments ete 3
i ds of detention to be treated
O emed suspension on grounds of detention o be HEAEl
Subeet £ D ion docs. not fllowperiod. of suspetson
revol
\reated as duty
vite attention to
L am diffected 0 invi K o
e a5 O M No. 3<014/9/76- Fstt (A). dated v 177
ey wh he case of a Govt_ servant. who s
: et Police cust
ension due to detention in i
f sed without any prosect
etent authority should apply n~(mu\d‘ at
§ f the official, a1
e ation o the uspension and reinstatement ofthe SECEL
‘f::: comes Lo the conclusion that the «uspu\?}(‘m was ‘\:/I (: y“ e
¢ ed. lese instructions M
- allowances may be allowed o wy b
s T:'\"ld \:hk\c considering, such cases of State (n\vunm‘x ﬂ“‘"h
e eomed suspension s found Lo be crroneous und e ST
tonce ed is not prnsm.u'ed 1t has further been dc(cn:)cd !:\.\L s
gl e le 4 (2) of unjab €0
aspension under Rule e
jol e ¢ exists i e Govl., se
(ﬂ:um:hc‘cmlw of the suspension jtsell ceases to LX\,‘\< i.e. the ‘Ih‘v“ 2
e o police custody without. any prosseution hving
release o cus
However, it will be desiral

« for the purpose of udmimw,.m;mr:m
ke a formal order for revocation of such sux[:cn;mln. u:.::r’
the Punjab Civil Services (Punishment & Appeal) Rules, -
“Fhe recaipt of this communication may kindly be .nk;m\:l‘:::“lfy
(Adopted vide Secretary. Regulation Section PSEB, Patalh
2241147054 Reg ADP-43( VoIl dated 22:2:8%)

ained

the instructions ¢
§ 881977(c
cer

having been launched. the comp

A

—o—

ENCLOSURE

3 76-Estt. A B8-1977
Copy of circular 0. M. No. 35014/0/76-Estt. A, dated

Cop!

Dy Sec rarars[Teche
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ect — Erroncous detention or detention without basis payment of pay
and allowances to the Government servant on re-instatement
ation regarding,

clari

The undersigned is directed to say that one of the items considered by
National Council (JCM) in its meeting held in January, 1977 was a
osal of the Staffside thata Government servant who was deemed to
been placed under suspension on account of his dentention or on
int of criminal procecdings against him. should be paid [ull pay and
ances for the period of suspension if he has been discharged from
tion or has been acquitted by a Court

During the discussion, it was clarified to the staff Side that the mere
hat a Government servant who was decmed to have been under suspen-
due to detention or on account of criminal proceedings against him. has
discharged from detention without prosccution or has been acquitted
Court would not make him eligible for full pay and allowances bechuse
the acquital may be on technical grounds bat the suspension might be
justified. The S Side were, however. informed that ifa Government
nt was detainedin police custody erroncously or without any basis and
after he s released without any prosecution, in such cases the official
1 be eligible for full pay and allowances.

Tt has accordingly been decided that in the case of a Government
nt who was deemed o have been placed under suspension due to his
tion in_police custody erroncously or without basis and thereafter
ed wihout any prosecution having been launched, the competent autho-
hould apply its mind at the time of revocation of the suspension and
tatement of the official and if he comes (o the conclusion that the
nsion was wholly unjustified, full pay and allowances may be allowed.

g

of circular memo  No. 107528/108128/ADP-83/1-11 dated 19.5.89
Secretary, Regulation Section, PSEB, Patiala,
ct :— Expeditious (i

sation  of departmental  inquiries against

Government employecs.

In continuation of ENG Section circular memo No  35581]45961/F
-14(1) 67. dated 5-4-68, on the subject noted above(refer page No.230/15
PSEB M. O. I. on Service Matters VoLT)

2. Inspite of issue of detailed instructions emphasising speedy disposs

cases of depatmental inquiries against Board employces, there are scri
delays resulting at times in prolonged suspension of the officials and o
defeating the very purpose for which the inquiry has been ordered, To
the whole process of departmental inquirics time bound revised instruct
are issued here under:

3. The authority ordering disciplinary proceedings shall invariably de
at the outset. whether investigations are likely to be so complicated s
require the services of a special investigating agency. and thereafter or
action. During the course of investigation. a close watch should be kept
the progress by the aforesaid authority 1o ensure that no unduc delay oc
at any stage.  With a view to ensure that inquiry under the P&A Ru
Regulations is completed  witheina period  of 6 months, detailed ¢
schedule is laid down as unde:

(i) Appointmentof an Inguiry It should be decided while tak
Oificer decision on the explanation furnis|
by the delinquent  official on
charge sheet served on him,
(i) Consultation of record by Within 15 days of the order
the defaulting official within such further time not exceed
sdaysas the Inquiry Authority 1

allow
(iii) Submission of list ofivitnesses ~ Within 15 days of the consultat
and production of all docum-  of the record
ents by Board at the behest

icial

of the delinguent ¢

(V) Production of documents by On receipt of the requisition  refer



7

he authority s required by
he delinquent official

every authority having the custody or
possession of the requisitioned docum-
ents shall produce the same before the
Inquiry Authority within 20 days.
Completing of Inquiry/
proceedings.

A period of 100 days within which
proceedings are to be held on day to
day basis and no adjornment of hearing
should be for more_than a week.
Second oceasion after the
regular hearing are over to
be given to the employee to
present his defence orally or
in writing.

The Board employee shall be required
10 state his defence orally or in writing
as he may prefer, within 15 days

preparation of Inquiry report
and its submission.

Within a period of 20 days afier the
last date of the hearing or giving of
second occasion to the employee 10
present his defence orally

Limitation for filing Appeal
\gainst award of punishment.

Within 90 days from the date commu-
nicating Punishment.

Decision on Appeal ‘Within a pariod of 45 days.

In case delinquent official makes any attempt to impede the progress
« inquiry by adopting dilatory tactics then the Inquiry Officer may start
rte proceedings as laid down under Rule] Regulation ¢.20 of Punishme-
d Appeal Rules/ Regulations. In other words, the inquiry must be
Jeted within a_total period of six months Here again,a safeguard
1d be provided for exceptional situations, of natural calamity like floods
quake or any damage on account of which an employee is not in &
n to complete his aetivity sy on account of not having access 1o the
ant record, within the prescribed period. Then such prescribed period
ave 1o be extended to a reasonable period and the Inguiry OFF
ympatent 1o do, n
iting,

i s er will
o affter pbtaining a request from the delinquent official

N

n

4 particular authority §

. Similary, another safeguard is provided wh
period 0

© activity within the preseribed
d its control. Then the Inquiry officer shoul

ment:
ne (!

account of circumstances bey
forthwith submit a written report o the authority Xt higher depas
Inerarchy explaining the reasons for his inability to do so and ind
period within which he should complete hat ct ity
o ltis reiterated that Tnquiry officer shall submit the inquiry Fepo
within a period of six months from the date ation of the inqui
with the provision of punishment and _ APY
Incase the Inquiry officer is - nobin a_positiot
complete the inquiry within this period the onus for completion of !
inquiry unless he can attribute for circumstances not within his control
indicated in  the above pars will be with him and he will inform
Appointing Authority alonawith the reasons therefor and proceed furt
with the inquiry

in accordance
Rules(Regulations.

1o will be necessary that there is regular moniloring of pending
of departmental inquiry at different levels. ‘The Appoin Authority sho
review all discipl cases relating to Ch

employees evel "~ Similarly, the Deputy Secretar
e auch cases reluing to Class Tand [T cmployees and
sabrmit quarterly return to the Secretary/Board regarding the progress o
pending cases in the prescribed proforma enclosed.

s, On receipt of inquiry report _the Punishing Authority shall take a
S ime bound basis and wherever deem fit award punishment with
a periad of one month fromthe date of reccipt of the inquiry report

s, The receipt of this communication may please be acknowledged

Dy Secretars/Techel
, Patiala
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as CHAPTER-X
H CCONCESSION/FACILITIES TO THE FAMILY MEMBgRs Of
g & THE DECEASED EMPLOYEES
Lo
s Copy of circular No. 12913/FD-Loans-82/13377 dated 28-12.8 rrom
w5 of Panjab Department of Finance (Loan cell)t0 all Heads of Departm
F58y otc.
££58 Subject : - Ex-gratia grant and other facilities for families of Goyern
s = servants who die while in service-question of waiying of
5 Eg 2 recovery of conveyance advance.
£8:8 .
$2d832 | am directed to invite a reference Lo instructions contaiped in Pt
Q2<53 Government letter No_ 4205 STI(3)-722109% dated 20 57 on (he 40
noted ahove and to say that where a Government cmployee dies wh
] service and without repaying the loan obtained by him or yny part
E5 for the piirchase of conveyance or interest acerued thereon, sych los
ZE§ part thereof which remains unpaid shall be written off by the Administr
CEs Department in consultation with the Department of Finance, provided
°8% the deceased Government employee is survived by
288
B5d i) his wife or husband, as the case may be : or
i) his sons. daughters, father, mother, minor brothers and si

who are unemployed and were entirely - dependent on ghe o

Government employee as certified by the Deputy € piss

concerned
(Adopted vide Sceretary P.S.EB. Patialy memo No 0444
71244/Reg /ADP-63 dated 15-4-1983 with the modification hat
such sanctions may be issucd with the approval of conpetont
authority, without referring cach and individual case 1o (he
Finance Section as is being done in (e case of writing off of
the House  Building loan taken by the Board empjoycey,
including intrest  accrued thereon, i terms of the offjce

Nature of
allegations
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CHAPTER-XIT
HOUSE REN T AI,LOWANCE

Punjab State Electricity Board Office Order No 73 IGR/M-499/V-5 Date
25.1.83

In continuation of this office Memo No-
dated 1-12-1980, the Punjab State Electric
rent allowanee in liew of rent free accoma
working within 10 miles belt of
Dovistan in line with punjab Government cireuar letter No. 10/101[80/F
(5)] 3945 dated 23-4-1981 1 the revised pay scales at the slab ral
presci joed for first class cities vide office order No ![PRC\Fin;|!|cc dat
21-2-1980.

21561921 5919/GB[M-49 Vol
Board is pleased to grant hou
odation 1o the PSEB empleye
International border _borderi

2 The above orders shall take effect from 1-2-1980.

(Circulated vide Secretyary PSEB, patiala endst No. 6925/7251/GBIM-
Vol-V dated 25-1-83)
—o—

Copy of the circular No. 55731/56011/GBIM-499 VoLV dated 19-5-83 1
Secretary, General Section PSEB, Patiala.

Subject :- Grant of House Rent Allowance to Board Employees.
According to the existing instructions contained in Punjab Govern
No. 1244-FICW(5)-7247 dated 10.4.72. adopted by the Board vide
circular letter No.ﬂvsl{‘z‘!o!(M—w![o 4 dated 18.5.1972 various certif
are required to be obtained every ‘month from the Board cmploye
support of their title to the House Rent Allowance, After ¢
consideration, it has now been decided by the Board that the prest
be abtained from the employees onee a year in the mor

certificates may
‘April, It shall, however be the personal responisibility of the.enl




®

employee concerned to intimate any change in status during the vear to
concerntd authority immediately. Any failure in this behall is liable 1o

act disciplinary ation .
The reccipt of this communication may be aeknowledged

—o—

Y of the circular memo No. 70530/708 10/GGB/M-499/Vol-5 dated 18-6-83
b Secretary, General Section PSER, Pat )
ject - Regarding of house rent allowance.

[fl terms of note-2 below Regulation 5.4 of PSEB Main Service
ulations 1972 Vol-I Part-I. a Board employee who on transfer is permitted
tain Board's accommaodation at the old station is entidled to house rent
vance in rrfapn;l of the new station without regard to the fact wh&;(hcr he
been permitted to retain Board” s accommodation at the oid station on
nent of normal rent or penal rent. The matter has been reconsidered
he Board and it has been decided that house rent allowance should not
lowed at the new station of posting in any case till ofiicial accommoda-
at the previous station is vacated.

‘The receipt of this Communication may be acknowledged

 of circular letter No. 39/6/33-8FR,

i /5900 dated  4-7-1983 from
rament of Punjab Department of Finance (Fi i
prmat of Peafis D ce (Finance Regulation) to all

et Grant of House Rent Allowance to Government Employecs

X I am directed 10 refer to para 4 (v) of the Government
:"J.lb. Department of Finance circular letter No. 956-FCW-65/ 1345
20.2.1965 and to say that  question has been raised as 1o whether both
!USb{l"d‘ and wife, in Punjab Government service, who are  livin,
atcly in scparate  houses are entitled o the house rems
ance. After careful consideration it has been decided that the Hose

d i such cases where both the  spouses

Rent Allowance may be allowe
between the places of post

{0 reside separately due 1o long distanc:
where the spouses arc living scparately because of cstrangement be
them even though they may not have actually been separated I
However, while allowing the house rent allowance Lo both the husban
wife in these cases, it will be in-cumbent on the Administrative Depar
Concermed to satisfy itself that the two spouses are really living in se
ot merely sharing separate portions in_the same |
“This precaution is necessary to nsure against any mal-pracice.
(Adopted vide Sceretary PSEB, Patiala letter No. 9259/9584/GBM
Vol-V dated 25-1-1984 subject 1o the condition that the cases regar
orant of House Rent Allowance to both husband and wife ma;
referred to Secretary of Board for sanction in order o obviatd
chances of fraudulent drawal of this allowance)

houses and are

0

dated 11-1-84

No. 2657/3082/GB/M-497/Vol-V/L.

Copy of circular
. Patiala

Secretary, General Section PSE!
Grant of House Rent Allowance at revised rates in lieu e

Subject :
acccommodation
on the revision of House Rent Allowance w ..
{he quantum of House Rent Allowance in tieu of rent free accomm
remained under active consideration The Board has now doel
suppersession of all its previous orders, o adopt the Pb Govt ¢
fetter No. 10/101[$0-FICW, 5) 3045 dated 23481/ w.e.l. 1.2 1980, By
of adoption of this circular of Pb. Govt. the quantum of How
Allowance at the places where rent free accommodation is admissit

Consequent up

be as under :

Pay Range In First Class Cities In 2nd Clas

i) Upto Rs. 400 40.00 20
ii) Pay exceeding Rs. 400 but not

50.00 2

exceeding Rs. 600
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Column 4 of Appendi
- prendix 7 of C S.R. Vol, Part-11 be deemed to have been

:g:::::gc;:;;;ﬂ;:(:‘:;: 57001/57401/GB/M-499/V-5/L-1 dated 17-5-84
ject :7Icnm‘:itl ;r Houe :;Zm[mlowapce to the employees posted within
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Copy of circular Letter No- 30/19[81-2FP-1/1230 dated 20-1-86 from G
ment of Punjab Department of (Finance Personnel-1 Branch) to the all
of Departments etc-
Subject : ~Admissibility of house reny allowanee to Punjab Gover
employees posted within 8 Kms (% miles) from the qual
e of first class and second class CItis! towns of the ne
sing States Clarification regarding
| am directed to address you on the sublect cited above and
\hat the matier as to how the grant of house rent Allowanee 10
Government employees posted at the places falling with in 3 Kms
rom the first _class and second class €ities {owns of the neighbourd
may be ragulated has been under vonsideration of the State Gov
Atter careful consideration of the matter it has been decided that th
Government Employees posted within & Kms (5 miles) from thed
Limits of first class citiesfiowns (1aving population of one Lakh an
and second class citiesltowns (having population of 25000 and &
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than one Lakh) of the neighbouring States shall be entitled to house rent
vance at the rates admissible for such cities/towns under the Punjab
ernment instructions, subject to the fulfilmentof all other conditions
down for the purpose in  the instructions ssued from time to time This
ion shall be cffective from the date (s) ths respective Cities/
1s have been/are deelared as such by the respective State Government (s)

v PSEB, Patiala Circu'ar Letter No 134713/135249]

dopted vide Sccrct
B/0-3 dated 2:9-1954)

PUNJAB STATE ELECTRICITY BOARD
(GENERAL SECTION)
ICE ORDER No. 460 |GB/P-I DATED: 13 | 8] 1986

To be substituted with the office order bearing the same number
date.

The Punjab State Electricity Board is pleased to sanction rent free
mmodation or house rent allowance in liu thereof (at the rates appli-
ctothe  employees posted  in A&B Class  Cities) to the employees
iing Work-charged, engaged on UBDC Stage-11 Project as under :

Pay Range House Rent Allowance
‘A’ Class B’ Class
Cities

Upto Rs. 400/-
Pay exceeding Rs. 400/- upto Rs. 600)-
Pay exceeding Rs. 600)- upto Rs. 300/-

Pay exceeding Rs. 800 upto Rs. 1000/ s, 75/
Pay exceeding Rs. 1006/ upto Rs. 1300]- Rs. 125}
Pay exceeding Rs. 1300/ upto Rs. 150 Rs. 175-
Pay exceeding Rs 1300/ upto Rs. 225 Rs. 400 Rs, 200/
Pay exceeding Rs. 2250/ Rs. 300} Rs 250

These orders will take effect from 1-58-19%6

5

, Patiala endst. No. 139812/140285/G

(Circulated vide Secretary PSE!
dated 10-9-1986).
=g

e o fems) G993 (Aaes 3va) wedd gad & 7760, @ [n-499]5
s 7-11-86.

e g fe) 993 feo gan W ags fed yied yoe e 3 fa v
Sua 1324 EA-400]2 Bl 22-2-85 T aawadnt § f @ arad Qo o
diem @ wigardhw § A 85 fiw wra a3

(ze 0o fa, € ulenr @ Wi ol & 170014]171474f70. S (-4

Bt 7-11-86 a1 7wt o)

[

PUNJAB STATE ELECY. BOARD.

OFFICE ORDER NO. 79/GB/M-499/L-10 Dated. 12.10.87,

The Punjab State Electricity Board is pleased to sanction Rer
Accommodation or House Rent Allowance in lieu thereof (at th
applicable to the employees posted in A & B Class Cities & mdicated
Office order No. 460/GB/P-1 dt. 13.5.1986) to the employees including
Charged engaged on UBDC Stage-Il Project with effect from 1.1
instead of 18,1986

(Circulated vide Secretary, PSEB, Patiala endst. No. 200438/5

M-499/L-10 dated 12-10-87.

g

PUNJAB STATE ELECY. BOARD.
(GENERAL SECTION)
OFFICE ORDER NO. 1175/GB[M-499/Court Case/Dated 12\
“The Punjab State Electricity Board is pleased to adopt the Hi
Pradesh Govt. letter No 2-11760 Fin (Reg.) dated 20.8.1983. (Copy en
regarding payn of Compensatory Allowance to the Govt. !
provided with Rent Free Accommodation or is paid House Rent Al
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in liew  thereof on the same terms aud  conditions to the PSEB Officials/
Officers posted at Brot and Jogindernagar in the Himachal Pradesh Territory
with effect 1.8.53,i.c the date from which the decision contained in the
Himachal Pradesh Govt. letter has been implemented
(Circulated vide Secretary General Section Endst. No. 200160/283/GB
[M-499 dated 12-10-87).
—o—

ENCLOSURE

Copy of Himachal Pradesh Govt. Letter No. 2-11/65 Fin. (Rez) dated

20-8-1983.

Subject :— Payment of C.A. to Government Servant provided with rant free
accommaodation or is paid house rent allowance in licu thereofl

The undersigned is directed to siate that according to the existing
orders deduction @ 1/4 th is made from the Compensatory Allowance of the
Government servants who are provided with rent free accommodation or are
paid house rent allowance in lieu thereof. The maximum amount of
deduction from that allowance for the purpose of these orders was fixed as
Rs. 25/- per month vide this Department's Office Memorandum of cven
number dated the 29 th October, 1980. The Governor, Himachal Pradesh, on
reconsidering the matter, is pleased to order that with cffect from Ist August.
1983 no deduction from the Compensatory Allowance shall be made from the
Govt. Servants who are covered by the aforesaid orders. As a result of this
decision. the Govt. Servants. who are availing of the facility of rent of free
accommodation or are getting house rent allowance in licu thereof shall be
entitled to draw Compensatory allowance at full rate like other Government
Serv

0—0

PUNIAB STATE ELECTRICITY BOARD
OFFICE OF THE SECRETARY
(Finance  Section
ORDER No. 135 [FinJPRC-19%%  Dated : S[1 1989,

The Punjab State Electricity Board is pleased to order that the rate of

(]

S| on the emolumes

ed from the PSEB cmployees on ¢ .

i :;Z\:h:;gpay (as allowed under the Punjub State Electri

:flvc“i:sed Pay) Regulations, 19%%). allotied Board's accommodi
be 5%, of the basic pay.

2 The decision contained in

this order shall be effective fror
2 s ve fro
April 1855, and the rent liability for the period from 111946 16
sl continue to be governed by the then existing fe

(Circulated vide Secretary.
Fin/PRC Dated 5-1-1489)

tionsord

Finance Scction Endst. No. ¥

PUNJAB STATE ELEETRICITY BOARD
OFFICE OF THE SECRETARY b

ORDER No. 142 [FINPRC-198%  Dated 7.3
recommendations of PSEB P
ard is Pleased 1o decid

In pursuance of the reco
Committee, the Punjab State Electricity Bo

1) The classification of Cities/Towns for the purpos of pr

rent allowance to the employees shall be as follows
(1 Class A © Capital City of Chandigarh an
T Ajit Singh Nagar and other ¢
population of tw lacs and abov

i one e

(b) Class ‘B cities : Having a population of one 1
but less than two lacs.

ties : Having a population o
less than one ke

d) Class "D’ tows Having a population of less th
) Class "D’ towns

For facility, a list of the ‘A", ‘B, 'C D3
on the basis of population figures given in the €€
s enclosed s Annexure ‘A"

(= £ 25,000 0
(c) Class “

nt allowance for variov

i) The rates of house



ay exceeding Rs. 600 but

ot exceeding Rs. 800 100,00 50.00
ay exceeding Rs. 500 but o
ot exceeding Rs. 1000 150.00 75.00
ay exceeding Rs. 1000 but ’
ot exceed’ng Rs. 1300 250.00 125,00
ay exceeding Rs. 1300 but )

ot exceeding Rs. 1800 35000 17500
ay exceeding Rs. 1800 but ’
ot exceeding Rs. 2250 400,00 200,00

ay exceeding Rs

500,00 230,00

owever, the employecs will have the option to come over to the n

:;ala later date of their choice. [n case the employees apt for he

. i :ﬁ house rent allowance after 1.2.80., will be entitled to draw

et dlowinee during the intervening period, the amount of House
s admissible to them on 31.1.80.

0

ENCLOSURE
‘::;- (;:T:nl;lllll: ll;"ﬂ:' No. 10/101/80-FICW (5)/3945 ¢ated 22-4-81 from
el ment i
of Puish D of Finance (FICW Branch) to all Feads of
ot o(;n‘::;’ Ol"n"?usc R:"I Allowance, in the revised scales of pay. in lieu
3 ieu of rent i o
bl free accommodation to the Government
I am directed to invite a refe
ference to Punjab Government, Financ
iment eer NoT4STFICW (575(1533 dacd »x!l"/7:v|.ds:l “which
0 i . st y
onof the P Goverment s conveye, ierala stating i the
e e m“ufﬁ to rent free accommodation when posted  in first
s within 10 miles belt of Internatis c
= ) er-natianl  Bord
1 fe'f.‘f.. where House Rent Allowanceto  general — categories i
sbleatthe s of 1257 of puy, may be gl Hse Rent
4 of pay like other cmployees of general category and such

employees when posted in second class and oiher cities/towns/villa
e House Rent Allowance to other employees is cither admissible i« 7
of pay or not admissible at all, will get House Rent Allovance @ 10%,
pay in lieu of rent free accommeodation.

d it has now b

1 I jon of the
decided that the rate of House Rent Allowance to the gencral cleBOry
Puniab Government employees on the revised rates which have been circuls
vide Punjab Government letter No. (01270 FICW()1s! dated 14
Tutatismutandis shall also apply to the grant of House Rent Allowance
the Government employees in lieu of rent free accommodation a5 provi
in appendix - of Punjab C SR, Volume I Part It as wellas those emplo
“ho are workingin 10 miles of International Border. [ is further clar
{hat the cmployees who are entitled to rent frec accommodation where 11
Rent Allowance i such_townsfvillages is not admissible atall, o
lowed the same rate of House Rent Allowance as is applicable 1«
mplovees of general category in Second - Class Citfes.

© cuch Government employees posted at various projcts f

comstruction, who are entitled 1o rent free accommodation 0% H
Rent Allowances in lieu thereof shallalso be covered by these instruc
and would draw House Rent Allowance as per insiructions dated 14.1.
slabsystem

4 The Dei Commissioners of Border districts Viz. Ami
hat Punjab Gover

Ferozepur and Gurdaspur are requested to ensure U
instructions contained in jetter No. 1148-FICW (5 75/4979 date 17.3.7
kept in view while reckoning the distance of 10 miles (16 KMs) froi
Intermational Border. In other words the measurement of di i
ke through established roadsftrack and not by crow [light The
Instructions in the matter issued from time  to time shall remain the
+ The House Rent Allowance at the oxisting ratcs admissible to
personal issued vide Punjab Government Finance Departmert U.ON
70.2(FR) dated 22.5.79 shall, however, eontinue 10 be granted il

orders.




admissible in different classes of cities/towns shall be as under -
Class <

Pay Range Class 'B*  Class Class D"
City City Towns
Rs. Re. Rs.
7501249 150 100 75
1250-1749 225 150 oo
1750-2249 100 200 150
2250-2749 500 375 50 178
2750-3249 600 450 300 235
3250-3749 700 528 350 250
37504249 500 600 400 300
4250-4749 900 675 450 125
4750-5240 1000 750 500 375
5250 onwards 1000 750 500 375

However. the amount of house rent allowance being drawn under
the exisiting orders by the employces at higher rates than those
specified above shall be protected till their rate of house rent
allowance gets adjusted in these revised rates.
jii) The house rent allowence shall not longer be admissible at the
places falling within 8 KMs radius of the municipalouter limits
of the classified citiesftowns, ~ save in those cases where house
rent allowance is admissible at the place of posting itsell
The eligibility of house rent allowance of an employee shall be
determined with reference to the place of posting of the employee.

=

The other existing terms and conditions regarding the grant of house
Hlowance shall continue to be in force. The revised proforma required
submitted by an employee for drawal of house rent allowance is
sed as Annexure ‘B"

A proforma of the register now 10 be mainind in respect of
ntial addresses of officersfofTicials of an office is also enclosed s
xuer D",

The competent authority to permit residence of an employee outside
r headquarter shall be the same as defined in the entries against Sr No. 1

of the table below regulation 15 of the PSEB MSR VolI, Pari-l

process of granting permission to reside outside the headquartars 1

syste matised. Normally permission shall not be given for residence |

25 KM of the headquarters.

4 The decision contained

Sepiember, 1955,
(Circulated vide Seera
1955 dated 7-3-89)

this order shall be cffective fr

Fin. Section Endst. No. 47239/49960/Fin. IF

Annexure
A'class B class *C* class D class
citics  cities. cities towns
Chandigarh Bhatinda  Distt Amritsar  Distt. Amritsar - Patti, Ja

Taran Majitha, Khem Karan, /
Chohla Sahib, Ramdas. Ra

S.A'S Nagar Batala |

Ludhiana zepur Distt. Bhatinda :  Distt. Bhatinda
Mansa, Rampura- Rama Mandi, Budhlada, Ta
Phool. Sabo,  Barew Mandi, Gy
Mandi, Bhucho Mandi. Kot
Sangat
Amritsar Pathankot  Disit. Faridkot - Distt Faridkot - Bhagha P
Jalandhar Faridkot, Moga Killianwali, Barriwala, Lakl
Patiala Muktsar, Kot-  Distt. Ferozepur - Jalalabad

kapura, Malout  Dharamkot, Talwandi Bha

Gidderboha,  Guruharsahai.

Jaito Mandi

Disit Ferozepur - Distt. Gurdaspur - Qadian

Fazilka Abohar pur. Dina Nagar, Dhariwal
garh Churian. Dera Baba N
Sri Hargobindpur, Narot

ngh




TEROF RESIDENTIAL ADDRESS FOR HRA PURPOSES

DEPARTMENT/OFFICE...

if residing outside the
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Residential Address

Residential Address

nd Designation

TSN Name

the competent
ay a 5o be quoted.

ted by

permission gran
authority m:

0

PUNJAB STATE
OFFICE Ol

ELEETRICITY BOARD

THE SECRETARY
(Finance Section)

ORDIR No. 143 [FINIPRC-1988  Daed :7 1 11

I pursuance of the recomendations of PSEB Pay Reyisio
the Punjab State Flectricity Board is pleased to sanction the
Allowance to its emplayees posted in the Rural Areas at the fol

Pay range in Revised Scales Rate of Rural Area

Rs
Rs. 750 10 1240 s0
Rs 1250 to 1740 s
Rs. 1750 (o 2240 100
Rs. 2250 10 2740 15
Rs. 2750 to 3240 150
Rs. 3250 to 3749 175
Rs. 3750 to 4240 200
Rs. 4250 10 4749 225
Rs 4750 10 5249 50
Rs. 5250 onwards 250

G- The Rural Area Allowance shall be admissible only
cmployees who are posted in rural areas (i . in Villuges bat

citiesftownsINACs). subject further to the condition that the empl
in the rural area must have his place of residence at the place of
atany other place in the rural area as permitted by the Controllin
EN

The existing compensatory allowance admissible in bet 4
Hon, sub-montane/Hill area and Kandi area shall stand  di
However, the amount of Border Area Compensatory Allowar
drawn by the emplovees at higher rates than those of Rural Area
shecified. above shall b protected tll their rate gets adjusted
of Rural Area Allowance.

& The decision contained in this order shall be effective f
September, . 19g:
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Distt. Gurdaspur - Distt. Hoshiarpur - Talwara

Gurdaspur Town-ship, Urmur Tanda, Muke-
rian, Dasua, Garh-Shankar, Hari-
ana, Balachaur, Garhdiwala,
Shamchurasi.

Distt. Hoshiarpur - Distt. Jalandhar  Kartarpur,

Hoshiarpur. ~ Banga, Phillaur, Adampur, Nur-

mehal, Rahon, Goraya, Alawalpur
Shahkot,  Bhogpur,  Malsian,
Lohian.

Distt. Jalandhar - Distt. Kapurthala - Talwandi,

Nakodar, Cheudhrian, Nadala, Bholath,

Nawanshahar  Dhilwan, Baigowal, Sultanpur
Lodhi

Distt. Kapurthala

Kaputhala

Phagwara.

Distt. Ludhiana : Distt. Ludhiana Raikot. Samrala,

Jagraon, Khanna Doraha. Machhiwara Mullanpur-
Dakha, Payal Hathur,

Distt. Patiala - Distt. Patiala : Bassi Sanaur,

Nabha, Rajpura. Dera Dassi. Banur. Amloh

Samana, Gobind- Pattran. Ghaggn

garh. Sirhind

Distt. Roopnagar - Distt. Roopnagar : Kharar,

Roopnagar, Kusali, Naya Nangal, Morinde,

Nangal Township. Anandpur Sahip, Chamkaur

Distt. Sangrur msu ‘Sangri Ahmedgarh,

Sangrur, Barnala. Dhanaula, Longowal, Bhadaur,
Sunam, Dhuri,  Lehragaga, Tapa, Bhawanigarh,
Malerkotla, Moonak. Ghanauri Kalan

g

"

AUNEXURE ‘B’
Proforma to be submitted by the employee for drawal of House
Allowance.
Name of the employee.

Rent

Father’ s name.

Residential Address
Whetler residing at the headquarters ?

If esiding at 4 place other than the headquarters whether Pettii
the competent authority 1o leave headauarters hes been oblaine

Whether the cmployee and hisfher wie/husband has been altotted resi
dential accommodation at the same station by any State Government
Union Territory Administration, an autonomou:
ncluding L.T C. and Nationalised Banks) or a sem

on of

Central Government
public undertaking
Govt: Organisati

2 Govt. accommodation it niay be

In case the employee was oceupyi
certified that e did not leave the Govt, accommodation without the
of the competent authority and whether the GOVL. accommo
dation was offered 10 him and it was refused 7

Whether the husband wife of the employee is in service of @ State/Unior
Territory/Central Govt. an autonomous public undertaking. semi-govt
organisation. If so. whether he/she is in receipt of house rent allowanc
from that Government/Organisation

Whether more than one member of the family is an ¢ pod
Governmentand  are occupying the same accommodation 50
whether the employee (claimant) is the head of the £

Whether entitled 10 rent free accommodation ? If so- Whether  th
rent free accommodation has been provided ?

Signature of the employee (claimant

ployee of th

Dated :
—o—
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(Circulated vide Secretary. Finence Section Endst No. 49961151662/ Fin
PRC-1988 dt. 7-3-89).
PUNJAB STATE ELECTRICITY BOARD
OFFICE OF THE SECRETARY
(Finance Section)
ORDER No. 150 Fin PRC-19%8  Dated : 10/5/1989,
In continuation to circular memo No. 2057 3082/GBIM-499 dated 1.1
154, the Punjab State Eleciricity Board is pleased to order that the PSEB;
employees.entitled to rent free accommodation. when not provided allotted:
such; accommodation. shall be-allowed payment equal 1o, the: house: rent char-
ged by the Board fr vees for Board's that is 57, of
the basic pay in addition.to. the normal house rent llowance, if sdmissible.
at the place: of posting. This. is subject to. the condition, that the. residence.
hired by the: employee s in close. proximity tn his. place of posting or at
a ally permitted; by the competent authority.

The decision; contained in this order shall be applicable with reference
1, e revised scales of the pay. gi jab Stte Electricity
Board: (Revised Puy) Regulations, 1988 andi shall be effective from [
September 1985,

(Circulnted: vide Seeretary,, Eimance Sccetray Endst. No» 93675/95426/

i PRC dp. 10-5:89).

Pusniaty State: Electricity Boasd,
Ofice ofl the: Seeretany.
(Finunge: Section),
Ordes Nov 160/Fim /RRC1958. Daedi - 10/5/59
Tm_continuation to.its offiice onden No 142HIN PREC 1985 dated 73

1959, the: Punjaty State Elecsicity Board! is, pleased! to, substitae: stbppagsa (i)
@i pan-liof! tre-above: onden wily effitet from 1191985 as. unden >
Gl e heuse rent allowane: o e empliyes shalll alsey e adimissili:
b the: places Blling: within: s KM sadius, off e pesipliany off municipaldjouten
Dimits, off thee climsifid] cities; towans.

(Cineuligsdi itk Sucratuy Winnma: Sadtion ISR, i TEntbte, Ny,

NHART/OTATHM IS B i, 1550,




