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GST Circular 03/2018

To

All Addl. SEs/Sr. Xens/AQOs (DDOs)

Under PSTCL

Memo No: -1403-48/Taxation/38 Dated: - 15.06.2018
Subject: Implementation of E-Way bill rules for Inter-state movement of goods (i.e.

movement of goods between two States/UTs) and Intra state movement of
goods (i.e. movement of goods within state).

Government of India, Ministry of Finance issued following notifications

regarding E-Way bills for Inter-state movement of goods:

(A)

l. Notification 12/2018- Central Tax dated 07.03.2018 amending CGST Rules
2017 (Rule 138, 138A, 138B, 138C and 138D).

. Notification No 15/2018- Central Tax dated 23.03.2018 appointed the 1% day of
April, 2018 as the effective date for the implementation of rules for inter-state
movement of goods.

Government of Punjab, Department of Excise &Taxation, also issued public notice dated
18.05.2018 for implementation of e-way bill for intra state movement of goods w.e.f.
Ist June, 2018.

The e-way bill means an electronic way bill. It is meant for movement of goods. It has to
be generated on the e-way bill portal viz. ewaybillgst.gov.in. It is a document required to
be carried by a person in charge of the conveyance carrying any consignment of goods of
value exceeding fifty thousand rupees (Rs. 50000/-) as mandated by the Government in
terms of section 68 of the Central Goods and Services Tax Act read with rule 138 to
138D of the CGST rules framed thereunder.

Important provisions regarding the generation of E-way bills are highlighted
hereunder for your ready reference:

Rule 138 (1): Every registered person who causes movement of goods of consignment
value exceeding fifty thousand rupees (Rs. 50000/-) -

i. inrelation to a supply; or
ii. for reasons other than supply; or
iii. due to inward supply from an unregistered person,
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shall, before commencement of such movement, furnish information relating to the said
goods as specified in Part A of FORM GST EWB-01, electronically, on the common
portal along with such other information as may be required at the common portal and a
unique number will be generated on the said portal (valid for a period of fifteen days for
updation of Part B of Form GST EWB-01).

Provided that the transporter, on an authorization received from the registered
person, may furnish information in Part A of FORM GST EWB-01, electronically, on
the common portal along with such other information as may be required on the common
portal and a unique number will be generated on the said portal.

Provided further that where the goods to be transported are supplied through an e-
commerce operator or a courier agency, on an authorization received from the
consignor, the information in Part A of FORM GST EWB-01 may be furnished by such
e-commerce operator or courier agency and a unique number will be generated on the
said portal.

2. Rule 138 (2): Where the goods are transported by the registered person as a consignor
(i.e. seller of goods) or the recipient of supply as the consignee (i.e. receiver of goods),
whether in his own conveyance or a hired one or a public conveyance, by road, the
said person shall generate the e-way bill in FORM GST EWB-01 electronically on the
common portal after furnishing information in Part B of FORM GST EWB-01.

3. Rule 138 (2A) Where the goods are transported by railways or by air or vessel, the e-
way bill shall be generated by the registered person, being the supplier or the recipient,
who shall, either before or after the commencement of movement, furnish, on the
common portal, the information in Part B of FORM GST EWB-01.

Provided that where the goods are transported by railways, the railways shall not
deliver the goods unless the e-way bill required under these rules is produced at the
time of delivery.

4. Rule 138 (3): Where the e-way bill is not generated under sub-rule (2) and the goods
are handed over to a transporter for transportation by road, the registered person shall
furnish the information relating to the transporter on the common portal and the e-way
bill shall be generated by the transporter on the said portal on the basis of the information
furnished by the registered person in Part A of FORM GST EWB-01.

Explanation 1:— For the purposes of this sub-rule, where the goods are supplied by an
unregistered supplier to a recipient who is registered, the movement shall be said to be
caused by such recipient if the recipient is known at the time of commencement of the
movement of goods.

(B) Apart from the above provisions related to the generation of e-way bill, following
provisions should also be noted:

1. Mandatory E-way bill:

E-way bill shall be generated either by the principal or job worker, if registered
irrespective of the value of the consignment where goods are sent by a principal located
in one State to a job worker located in any other State or within state i.e. generation of e-
way bill is compulsory in case of goods sent on job work.
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2. Meaning of Consignment Value:

For the purposes of Rule 138 (1), the consignment value of goods shall be the value,
determined in accordance with the provisions of section 15, declared in an invoice, a bill
of supply or a delivery challan, as the case may be, issued in respect of the said
consignment and also includes the central tax, State or Union territory tax, integrated tax
and cess charged, if any, in the document and shall exclude the value of exempt supply
of goods where the invoice is issued in respect of both exempt and taxable supply of
goods.

3. Movement within 50 kms (to or from the place of transporter)

The e-way bill shall not be valid for movement of goods by road unless the information
in Part-B of FORM GST EWB-01 has been furnished except where the goods are
transported for a distance upto 50 kilometers within the State or Union territory from
the place of business of the consignor to the place of business of the transporter or
vice versa for further transportation.

4. Generation of E Way bill if aggregate consignment value exceeds Rs. 50000/-

Where the consignor or the consignee has not generated the e-way bill in FORM GST
EWB-01 and the aggregate of the consignment value of goods carried in the conveyance
is more than fifty thousand rupees (Rs.50000/-), the transporter, except in case of
transportation of goods by railways, air and vessel, shall, in respect of inter-State supply,
generate the e-way bill in FORM GST EWB-01 on the basis of invoice or bill of supply
or delivery challan, as the case may be, and may also generate a consolidated e-way bill
in FORM GST EWB-02 on the common portal prior to the movement of goods.

Therefore in case of PSTCL, if any store issue and transport material to different
divisions in a single conveyance and the aggregate value of the consignments exceeds
Rs. 50000/- then it is required to generate e way bill either by the store division or
receiving division who causes movements of goods i.e. arrange the conveyance.

5. E-way Bill number:

Upon generation of the e-way bill on the common portal, a unique e-way bill number
(EBN) shall be made available to the supplier, the recipient and the transporter on the
common portal.

6. Change of conveyance:

Where the goods are transferred from one conveyance to another, the consigner or the
recipient, who has provided information in Part- A of the FORM GST EWB-01, or the
transporter shall, before such transfer and further movement of goods, update the details
of conveyance in the e-way bill on the common portal in FORM GST EWB-01.

7. Assigning of E-way bill to transporter:

The consignor or the recipient, who has furnished the information in Part-A of FORM
GST EWB-01, or the transporter, may assign the e-way bill number to another registered
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or enrolled transporter for updating the information in Part-B of FORM GST EWB-01
for further movement of consignment.

Provided that once the details of the conveyance have been updated by the transporter in
Part B of FORM GST EWB-01, the consignor or recipient, as the case maybe, who has
furnished the information in Part-A of FORM GST EWB-01 shall not be allowed to
assign the e-way bill number to another transporter.

Cancellation of E-way bill:

Where an e-way bill has been generated under this rule, but goods are either not
transported or are not transported as per the details furnished in the e-way bill, the e-way
bill may be cancelled electronically on the common portal within 24 hours of generation
of the e-way bill.

Validity of E-Way Bill

An e-way bill or a consolidated e-way bill generated under this rule shall be valid for the
period as mentioned in column (3) of the Table below from the relevant date, for the
distance, within the country, the goods have to be transported, as mentioned in column
(2) of the said Table:-

SI. No. Distance Validity Period
1) (2) (3)
1. Upto 100 Km. One day in cases other than
Over
Dimensional Cargo
2. For every 100 Km. or part thereof One additional day in cases
thereafter other
than Over Dimensional Cargo
3. Upto 20 Km. One day in case of Over
Dimensional Cargo
4. For every 20 Km. or part thereof One additional day in case of
thereafter Over

Dimensional Cargo

Explanation 1.—For the purposes of this rule, the “relevant date” shall mean the date on
which the e-way bill has been generated and the period of validity shall be counted from the
time at which the e-way bill has been generated and each day shall be counted as the period
expiring at midnight of the day immediately following the date of generation of e-way
bill.

Explanation 2. — For the purposes of this rule, the expression “Over Dimensional Cargo”
shall mean a cargo carried as a single indivisible unit and which exceeds the dimensional
limits prescribed in rule 93 of the Central Motor Vehicle Rules, 1989, made under the Motor
Vehicles Act, 1988 (59 of 1988).

10. Non applicability of E-way bill:

Rule 138 (14): No E-way bill is required to be generated in the following cases:
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a)
b)

where the goods are being transported by a non-motorized conveyance;

where the goods, other than de-oiled cake, being transported, are specified in the
Schedule appended to notification No. 2/2017- Central tax (Rate) dated the 28th June,
2017 published in the Gazette of India, Extraordinary, Part 11, Section 3, Sub-section
(i), vide number G.S.R 674 (E) dated the 28th June, 2017 as amended from time to
time;

where the goods are being transported upto a distance of twenty kilometers from the
place of the business of the consignor to a weighbridge for weighment or from the
weighbridge back to the place of the business of the said consignor subject to the
condition that the movement of goods is accompanied by a delivery challan issued in
accordance with rule 55.

11. Documents and devices to be carried by a person-in-charge of a conveyance

Rule 138 A: (1) The person in charge of a conveyance shall carry-

(@) the invoice or bill of supply or delivery challan, as the case may be; and

(b) a copy of the e-way bill in physical form or the e-way bill number in electronic form

or mapped to a Radio Frequency Identification Device embedded on to the
conveyance in such manner as may be notified by the Commissioner.

Taxable invoice is usually issued when there is supply of goods. In some cases,

instead of a tax invoice, a delivery challan is to be issued for transportation of goods
such as transfer of goods from store to store / sub-division / work or vice versa (own
use), transformers/other equipments sent for repairs (others), job work etc.

As per Rule 55 (1) of CGST Rules 2017, following are instances when delivery

challan can be issued for transportation of goods without an invoice:

1.

2.
3.
4.

Supply of liquid gas where the quantity at the time of removal from the place of
business of the supplier is not known.

Transportation of goods for job work.

Transportation of goods for reasons other than by way of supply.

Such other supplies as may be notified by the Board (CBIC).

Therefore option to create delivery challan is available in the GST software for
creation in the required circumstances as mentioned above.

12. Penalty Provisions:

As per section 122 (1) (xiv) of CGST Act 2017, a taxable person who transports
any taxable goods without the cover of specified documents (E-way bill is one of
the specified documents) shall be liable to a penalty of Rs. 10,000/- or tax sought to
be evaded (whichever applicable) whichever is higher.

As per section 129 (1) of CGST Act 2017, where any person transports any goods
or stores any goods while they are in transit in contravention of the provisions of
this Act or the rules made there under, all such goods and conveyance used as a
means of transport for carrying the said goods and documents relating to such
goods and conveyance shall be liable to detention or seizure.
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13. Applicability and Execution of E-Way bill in PSTCL

E-way bill is required to be generated for inter-state movement (i.e. movement of goods
from one State/UT to another State/UT) and for intra state movement of goods (i.e.
movement of goods with in state) for goods valuing more than Rs.50, 000/- in the
following cases:

1. Outward and inward supply of goods (e.g. Sale and purchase of goods).

2. Movement of goods for reasons other than supply (e.g. store to store / sub-division /
work or vice versa, transformers/other equipments sent for repairs (others) etc.)
3. Movement of goods for job work.

As per above provisions, if PSTCL causes the movement of goods i.e. responsible/making
the arrangement for transportation of goods in case of both outward and inward supply of
goods, supplies received from an un-registered person and movement of goods from one
office/stores situated in Punjab to other office/stores situated outside Punjab and with-in
Punjab exceeding Rs 50,000/- in a conveyance whether owned, hired, public transport or
through a transporter, then PSTCL is required to generate E-way bill after filling the
information in both Part A and Part B of E-way bill Form GST EWB-01 (Format along
with notes enclosed herewith in Annexure “A”), through its Login ID on
www.ewaybillgst.gov.in. Login Id can be generated from the office of AO/CPC,
PSTCL, Patiala by providing following details though email to ao-cpc@pstcl.org:

(a) Name of User
(b) Designation
(c) Mobile

(d) Email Id

Example: Scrap of various kinds is sold through PSTCL stores located in various
locations in Punjab.

Case I: If sold scrap is transported by buyer himself from PSTCL stores in conveyance
whether owned or hired by them or through transporter, then movement is said to be
caused by buyer and e-way bill is required to be generated by buyer.

Case Il: If sold scrap is transported by PSTCL to the place of buyer in conveyance
whether owned or hired by PSTCL or through transporter, then movement is said to be
caused by PSTCL and e-way bill is required to be generated by PSTCL.

It is therefore, requested to comply with E-way Bill rules meticulously, failing
which the concerned office will be held responsible for consequences for non-
compliance of E-way Bill Rules.

For further reference, please find enclosed herewith:
a) Various cases in E-way bill in Table form (Annexure-“B”).
b) Flow Chart regarding E-way Bill.
¢) Notification 12/2018- Central Tax dated 07.03.2018
d) Notification No 15/2018- Central Tax dated 23.03.2018
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e) Government of Punjab, Department of Excise &Taxation, public notice dated
18.05.2018

f) Updated User manual of E-way bill System, 2018.

This is for your information and further necessary action please.

-y
vl o=

DA/ As above Accounts Officer/ Taxation
PSTCL, Patiala.

Endst No: -1449-84/Taxation/38 Dated: - 15.06.2018

Copy of the above is forwarded to the following for information and further necessary action
please.
1. Chief Engineer/TS PSTCL Patiala.

2. Chief Engineer/P&M PSTCL, Patiala.

3. Chief Engineer/SLDC, PSTCL Patiala.

4.  Chief Engineer/HIS&D PSTCL, Patiala.

5. Financial Advisor, PSTCL Patiala.

6.  Chief Auditor, PSTCL Patiala.

7. Company Secretary, PSTCL Patiala.

8.  All Dy.CEs/SEs under PSTCL.

9. AllDy. CAOs/Dy. CAS/Dy. FAs under PSTCL.

10. All Addl. SEs/Sr. Xens (other than DDOs).

11. All AOs under PSTCL (other than DDOs).

12.  SE/IT, PSTCL, Patiala for placing the circular on website of PSTCL.
Accounts Officer/Taxation
PSTCL, Patiala.

CC:

1.  Sr.PSto CMD, PSTCL, Patiala for kind information of CMD, please.

2. Sr.PSto Director/F&C, PSTCL, Patiala for kind information of Director, please.

3. Dy. Secy. to Director/Tech., PSTCL, Patiala for kind information of Director, please.

4.  Sr. PS to Director/Admn., PSTCL, Patiala for kind information of Director, please.
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Annexure”A”

FORM GST EWB-01
(See rule 138)
E-Way Bill

E-Way Bill No.
E-Way Bill date
Generator
Valid from

Valid until

Part-A

A.1 | GSTIN of Supplier

A.2 | Place of Dispatch

A.3 | GSTIN of Recipient

A.4 | Place of Delivery

A5 Document Number

A.6 Document Date

A7 Value of Goods

A.8 HSN Code

A.9 | Reason for Transportation

Part- B

B.1 Vehicle number for Road
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Transport Document Number/Defence Vehicle No./
Temporary Vehicle Registration No./Nepal or Bhutan
Vehicle Registration No.

B.2

Notes:

1.

HSN Code in column A.8 shall be indicated at minimum two digit level for taxpayers
having annual turnover upto five crore rupees in the preceding financial year and at four
digit level for taxpayers having annual turnover above five crore rupees in the preceding

financial year.

. Document Number may be of Tax Invoice, Bill of Supply, Delivery Challan or Bill of

Entry.

. Transport Document number indicates Goods Receipt Number or Railway Receipt Number

or Forwarding Note number or Parcel way bill number issued by railways or Airway Bill

Number or Bill of Lading Number.

. Place of Delivery shall indicate the PIN Code of place of delivery.
. Place of dispatch shall indicate the PIN Code of place of dispatch.

. Where the supplier or the recipient is not registered, then the letters “URP” are to be filled-

in in column A.1 or, as the case may be, A.3.

. Reason for Transportation shall be chosen from one of the following

Code Description
1 Supply
2 Export or Import
3 Job Work
4 SKD or CKD
5 Recipient not known
6 Line Sales
7 Sales Return
8 Exhibition or fairs
9 For own use
0 Others
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Various Cases in E-way Bill (Inter State) (For consignment vaule exceeding Rs.50000/-)

Transaction| Supplier Recipient Transportation mode EWB-01 Part A EWB-01 Part B

Inter State  |Registered |Registered |By Road, through a Transporter Registered Person who is making movement | Transporter

Inter State  |Registered |Registered |By Air/Train/Vessel Registered Person , either supplier or recipient |Registered Person , either supplier

or recipient

Inter State  |Registered |Registered |By Hired, Owned Vehicle, public Registered Person who is making movement  |Registered Person who is making
coneyance movement

Inter State  |Registered |Unregistered |Air/Train/Vessel Registered Person Registered Person

Inter State  |Registered |Unregistered |Owned/Hired Vehicle, Road through If movement if caused by unregistered then- If movement if caused by
transporter Optional unregistered then-Optional

Inter State  |Registered |Unregistered |Owned/Hired Vehicle/public If movement if caused by Registered then- If movement if caused by
conveyance Registered Person Registered then- Registered Person

Inter State  [Unregistered |Registered |By Hired, Owned Vehicle, public Registered Person Registered Person
coneyance, Air, Train, Vessel

Inter State  |Unregistered |Registered |By Road, through a Transporter Registered Person Transporter

E-way Bill in case of Job Work (For any value of goods)

Transaction| Supplier Recipient Transportation mode EWB -01 Part A EWB -01 Part B

Inter State  |Principal Job Worker |By Road, through a Transporter Principal or Job worker, if registered Transporter

Inter State  [Principal Job Worker |Train/Vessel/Hired/ Owned Principal or Job worker, if registered Principal or Job worker, if

registered
Inter State  |Job Worker |Principal By Road, through a Transporter Principal or Job worker, if registered Transporter
Inter State  |Job Worker |Principal Train/Vessel/Hired/ Owned Principal or Job worker, if registered Principal or Job worker, if

registered

Annexure "B"



e-Way Bill

When, What, Who...

[ Is there movement of goods? — No-+ e-Way Bill not necessary
l'ﬂ'i J
- i
N
Are the goods exempted? —Yes :

lNG

Has your state
Inter-state/ Out of India® —no»— notified e-Way Bill —
When l"“ for Intra-State ?
~— Job work/ Handicraft goods i
l No |
Is the value > 50,0002\~ -
: l‘l’es
Are you a registered dealer? — No-»— Is the Recipient registered?
Yes ; Yes lhlo
Who [ i x
Recipient shall Transporter shall
Sender shall generate generate e-Way  generate if applicable.
e-Way Bill Bill Else, Sender/ Recipient
shall generate
b= enrolling as citizen
Fill PART A of GST-EWB 01,

- &

generate e-Way Bill before
movement of goods

¥
Whether the Intra state transport distance <=50 kms

What from place of business of consignee to place of business| — Yes & Filing of p.art B not
of transporter or vice versa for further transportation. required
No

Update the Part B within 15 days. The Part B may be
pdated either by the Transporter or Supplier or the
Recipient as the case may be




[To be published in the Gazette of India, Extraordinary, Part I1, Section 3, Sub-section
]

Government of India
Ministry of Finance
(Department of Revenue)
Central Board of Excise and Customs
Notification No.12/2018 — Central Tax

New Delhi, the 7" March, 2018

G.S.R...... (E). - In exercise of the powers conferred by section 164 of the Central Goods and
Services Tax Act, 2017 (12 of 2017), the Central Government hereby makes the following
rules further to amend the Central Goods and Services Tax Rules, 2017, namely:-

(1) These rules may be called the Central Goods and Services Tax (Second Amendment)
Rules, 2018.

(2) Save as otherwise provided in these rules, they shall come into force on such date as the
Central Government may, by notification in the Official Gazette, appoint.

2. In the Central Goods and Services Tax Rules, 2017, -

(i) with effect from the date of publication of this notification in the Official Gazette, in rule
117, in sub-rule (4), in clause (b), for sub-clause (iii), the following shall be substituted,
namely:-

"(iii) The registered person availing of this scheme and having furnished the details of
stock held by him in accordance with the provisions of clause (b) of sub-rule (2),
submits a statement in FORM GST TRAN 2 by 31® March 2018, or within such
period as extended by the Commissioner, on the recommendations of the Council, for
each of the six tax periods during which the scheme is in operation indicating therein,
the details of supplies of such goods effected during the tax period;”;

(i1) for rule 138, the following rule shall be substituted, namely:-

“138. Information to be furnished prior to commencement of movement of goods and
generation of e-way bill.- (1) Every registered person who causes movement of goods of
consignment value exceeding fifty thousand rupees—

)] in relation to a supply; or
(i1) for reasons other than supply; or

(iii))  due to inward supply from an unregistered person,

shall, before commencement of such movement, furnish information relating to the said
goods as specified in Part A of FORM GST EWB-01, electronically, on the common portal
along with such other information as may be required on the common portal and a unique
number will be generated on the said portal:



Provided that the transporter, on an authorization received from the registered person,
may furnish information in Part A of FORM GST EWB-01, electronically, on the common
portal along with such other information as may be required on the common portal and a
unique number will be generated on the said portal:

Provided further that where the goods to be transported are supplied through an e-
commerce operator or a courier agency, on an authorization received from the consignor, the
information in Part A of FORM GST EWB-01 may be furnished by such e-commerce
operator or courier agency and a unique number will be generated on the said portal:

Provided also that where goods are sent by a principal located in one State or Union
territory to a job worker located in any other State or Union territory, the e-way bill shall be
generated either by the principal or the job worker, if registered, irrespective of the value of
the consignment:

Provided also that where handicraft goods are transported from one State or Union
territory to another State or Union territory by a person who has been exempted from the
requirement of obtaining registration under clauses (i) and (ii) of section 24, the e-way bill
shall be generated by the said person irrespective of the value of the consignment.

Explanation 1.— For the purposes of this rule, the expression “handicraft goods” has the
meaning as assigned to it in the Government of India, Ministry of Finance, notification No.
32/2017-Central Tax dated the 15 September, 2017 published in the Gazette of India,
Extraordinary, Part II, Section 3, Sub-section (i), vide number G.S.R 1158 (E) dated the 15™
September, 2017 as amended from time to time.

Explanation 2.- For the purposes of this rule, the consignment value of goods shall be the
value, determined in accordance with the provisions of section 15, declared in an invoice, a
bill of supply or a delivery challan, as the case may be, issued in respect of the said
consignment and also includes the central tax, State or Union territory tax, integrated tax and
cess charged, if any, in the document and shall exclude the value of exempt supply of goods
where the invoice is issued in respect of both exempt and taxable supply of goods.

(2) Where the goods are transported by the registered person as a consignor or the recipient
of supply as the consignee, whether in his own conveyance or a hired one or a public
conveyance, by road, the said person shall generate the e-way bill in FORM GST EWB-01
electronically on the common portal after furnishing information in Part B of FORM GST
EWB-01.

(2A) Where the goods are transported by railways or by air or vessel, the e-way bill shall be
generated by the registered person, being the supplier or the recipient, who shall, either
before or after the commencement of movement, furnish, on the common portal, the
information in Part B of FORM GST EWB-01:

Provided that where the goods are transported by railways, the railways shall not
deliver the goods unless the e-way bill required under these rules is produced at the time of
delivery.



(3) Where the e-way bill is not generated under sub-rule (2) and the goods are handed over to
a transporter for transportation by road, the registered person shall furnish the information
relating to the transporter on the common portal and the e-way bill shall be generated by the
transporter on the said portal on the basis of the information furnished by the registered
person in Part A of FORM GST EWB-01:

Provided that the registered person or, the transporter may, at his option, generate and
carry the e-way bill even if the value of the consignment is less than fifty thousand rupees:

Provided further that where the movement is caused by an unregistered person either
in his own conveyance or a hired one or through a transporter, he or the transporter may, at
their option, generate the e-way bill in FORM GST EWB-01 on the common portal in the
manner specified in this rule:

Provided also that where the goods are transported for a distance of upto fifty
kilometers within the State or Union territory from the place of business of the consignor to
the place of business of the transporter for further transportation, the supplier or the recipient,
or as the case may be, the transporter may not furnish the details of conveyance in Part B of
FORM GST EWB-01.

Explanation 1.— For the purposes of this sub-rule, where the goods are supplied by an
unregistered supplier to a recipient who is registered, the movement shall be said to be
caused by such recipient if the recipient is known at the time of commencement of the
movement of goods.

Explanation 2.- The e-way bill shall not be valid for movement of goods by road
unless the information in Part-B of FORM GST EWB-01 has been furnished except in the
case of movements covered under the third proviso to sub-rule (3) and the proviso to sub-rule

(5).

4) Upon generation of the e-way bill on the common portal, a unique e-way bill number
(EBN) shall be made available to the supplier, the recipient and the transporter on the
common portal.

&) Where the goods are transferred from one conveyance to another, the consignor or
the recipient, who has provided information in Part A of the FORM GST EWB-01, or the
transporter shall, before such transfer and further movement of goods, update the details of
conveyance in the e-way bill on the common portal in Part B of FORM GST EWB-01:

Provided that where the goods are transported for a distance of upto fifty kilometers
within the State or Union territory from the place of business of the transporter finally to the
place of business of the consignee, the details of the conveyance may not be updated in the e-
way bill.

(5A) The consignor or the recipient, who has furnished the information in Part A of FORM
GST EWB-01, or the transporter, may assign the e-way bill number to another registered or
enrolled transporter for updating the information in Part B of FORM GST EWB-01 for
further movement of the consignment:

Provided that after the details of the conveyance have been updated by the transporter



in Part B of FORM GST EWB-01, the consignor or recipient, as the case may be, who has
furnished the information in Part A of FORM GST EWB-01 shall not be allowed to assign

the e-way bill number to another transporter.

(6) After e-way bill has been generated in accordance with the provisions of sub-rule (1),
where multiple consignments are intended to be transported in one conveyance, the
transporter may indicate the serial number of e-way bills generated in respect of each such
consignment electronically on the common portal and a consolidated e-way bill in FORM
GST EWB-02 maybe generated by him on the said common portal prior to the movement of
goods.

@) Where the consignor or the consignee has not generated the e-way bill in FORM
GST EWB-01 and the aggregate of the consignment value of goods carried in the
conveyance is more than fifty thousand rupees, the transporter, except in case of
transportation of goods by railways, air and vessel, shall, in respect of inter-State supply,
generate the e-way bill in FORM GST EWB-01 on the basis of invoice or bill of supply or
delivery challan, as the case may be, and may also generate a consolidated e-way bill in
FORM GST EWB-02 on the common portal prior to the movement of goods:

Provided that where the goods to be transported are supplied through an e-commerce
operator or a courier agency, the information in Part A of FORM GST EWB-01 may be
furnished by such e-commerce operator or courier agency.

(8) The information furnished in Part A of FORM GST EWB-01 shall be made available to
the registered supplier on the common portal who may utilize the same for furnishing the
details in FORM GSTR-1:

Provided that when the information has been furnished by an unregistered supplier or
an unregistered recipient in FORM GST EWB-01, he shall be informed electronically, if the
mobile number or the e-mail is available.

(9) Where an e-way bill has been generated under this rule, but goods are either not
transported or are not transported as per the details furnished in the e-way bill, the e-way bill
may be cancelled electronically on the common portal within twenty four hours of generation
of the e-way bill:

Provided that an e-way bill cannot be cancelled if it has been verified in transit in
accordance with the provisions of rule 138B:

Provided further that the unique number generated under sub-rule (1) shall be valid
for a period of fifteen days for updation of Part B of FORM GST EWB-01.

(10) An e-way bill or a consolidated e-way bill generated under this rule shall be valid for the
period as mentioned in column (3) of the Table below from the relevant date, for the
distance, within the country, the goods have to be transported, as mentioned in column (2) of
the said Table:-



SI. No. Distance Validity period
) (2) 3

1. Upto 100 km. One day in cases other than Over
Dimensional Cargo

2. For every 100 km. or part thereof thereafter One additional day in cases other
than Over Dimensional Cargo

3. Upto 20 km One day in case of Over
Dimensional Cargo

4, For every 20 km. or part thereof thereafter One additional day in case of Over
Dimensional Cargo:

Provided that the Commissioner may, on the recommendations of the Council, by
notification, extend the validity period of an e-way bill for certain categories of goods as
may be specified therein:

Provided further that where, under circumstances of an exceptional nature, including
trans-shipment, the goods cannot be transported within the validity period of the e-way bill,
the transporter may extend the validity period after updating the details in Part B of FORM
GST EWB-01, if required.

Explanation 1.—For the purposes of this rule, the “relevant date” shall mean the date on
which the e-way bill has been generated and the period of validity shall be counted from the
time at which the e-way bill has been generated and each day shall be counted as the period
expiring at midnight of the day immediately following the date of generation of e-way bill.
Explanation 2.— For the purposes of this rule, the expression “Over Dimensional Cargo”
shall mean a cargo carried as a single indivisible unit and which exceeds the dimensional
limits prescribed in rule 93 of the Central Motor Vehicle Rules, 1989, made under the Motor
Vehicles Act, 1988 (59 of 1988).

(11) The details of the e-way bill generated under this rule shall be made available to the-

(a) supplier, if registered, where the information in Part A of FORM GST EWB-01
has been furnished by the recipient or the transporter; or

(b) recipient, if registered, where the information in Part A of FORM GST EWB-01
has been furnished by the supplier or the transporter,

on the common portal, and the supplier or the recipient, as the case may be, shall
communicate his acceptance or rejection of the consignment covered by the e-way bill.

(12) Where the person to whom the information specified in sub-rule (11) has been made
available does not communicate his acceptance or rejection within seventy two hours of the
details being made available to him on the common portal, or the time of delivery of goods
whichever is earlier, it shall be deemed that he has accepted the said details.

(13) The e-way bill generated under this rule or under rule 138 of the Goods and Services
Tax Rules of any State or Union territory shall be valid in every State and Union territory.

(14) Notwithstanding anything contained in this rule, no e-way bill is required to be
generated—

(a) where the goods being transported are specified in Annexure;




(b) where the goods are being transported by a non-motorised conveyance;

(c) where the goods are being transported from the customs port, airport, air cargo
complex and land customs station to an inland container depot or a container freight
station for clearance by Customs;

(d) in respect of movement of goods within such areas as are notified under clause (d) of
sub-rule (14) of rule 138 of the State or Union territory Goods and Services Tax Rules
in that particular State or Union territory;

(e) where the goods, other than de-oiled cake, being transported, are specified in the
Schedule appended to notification No. 2/2017- Central tax (Rate) dated the 28™ June,
2017 published in the Gazette of India, Extraordinary, Part II, Section 3, Sub-section
(i), vide number G.S.R 674 (E) dated the 28" June, 2017 as amended from time to
time;

(f) where the goods being transported are alcoholic liquor for human consumption,
petroleum crude, high speed diesel, motor spirit (commonly known as petrol), natural
gas or aviation turbine fuel;

(g) where the supply of goods being transported is treated as no supply under Schedule 111
of the Act;

(h) where the goods are being transported—

(i) under customs bond from an inland container depot or a container freight
station to a customs port, airport, air cargo complex and land customs station, or
from one customs station or customs port to another customs station or customs
port, or

(i) under customs supervision or under customs seal;

(1) where the goods being transported are transit cargo from or to Nepal or Bhutan;

(j) where the goods being transported are exempt from tax under notification No.
7/2017-Central Tax (Rate), dated 28" June 2017 published in the Gazette of India,
Extraordinary, Part II, Section 3, Sub-section (i), vide number G.S.R 679(E)dated
the 28" June, 2017 as amended from time to time and notification No. 26/2017-
Central Tax (Rate), dated the 21* September, 2017 published in the Gazette of
India, Extraordinary, Part II, Section 3, Sub-section (i), vide number G.S.R 1181(E)
dated the 21 September, 2017 as amended from time to time;

(k) any movement of goods caused by defence formation under Ministry of defence as
a consignor or consignee;

(I) where the consignor of goods is the Central Government, Government of any State
or a local authority for transport of goods by rail;

(m)where empty cargo containers are being transported; and

(n) where the goods are being transported upto a distance of twenty kilometers from
the place of the business of the consignor to a weighbridge for weighment or from
the weighbridge back to the place of the business of the said consignor subject to
the condition that the movement of goods is accompanied by a delivery challan
issued in accordance with rule 55.

Explanation. - The facility of generation, cancellation, updation and assignment of e-way bill
shall be made available through SMS to the supplier, recipient and the transporter, as the case
may be.



ANNEXURE

[(See rule 138 (14)]
S. No. Description of Goods
(1) 2

Liquefied petroleum gas for supply to household and non
domestic exempted category (NDEC) customers

Kerosene oil sold under PDS

3. Postal baggage transported by Department of Posts

Natural or cultured pearls and precious or semi-precious stones;
precious metals and metals clad with precious metal
4. (Chapter 71)

Jewellery, goldsmiths’ and silversmiths’ wares and other
articles (Chapter 71)
Currency

Used personal and household effects
Coral, unworked (0508) and worked coral (9601)”;

X[ [

(iii) for rule 138A, the following rule shall be substituted, namely:-

“138A. Documents and devices to be carried by a person-in-charge of a
conveyance.-(1) The person in charge of a conveyance shall carry—

(a) the invoice or bill of supply or delivery challan, as the case may be; and

(b) a copy of the e-way bill in physical form or the e-way bill number in electronic form
or mapped to a Radio Frequency Identification Device embedded on to the
conveyance in such manner as may be notified by the Commissioner:

Provided that nothing contained in clause (b) of this sub-rule shall apply in case of
movement of goods by rail or by air or vessel.

(2) A registered person may obtain an Invoice Reference Number from the common portal
by uploading, on the said portal, a tax invoice issued by him in FORM GST INV-1 and
produce the same for verification by the proper officer in lieu of the tax invoice and such
number shall be valid for a period of thirty days from the date of uploading.

(3) Where the registered person uploads the invoice under sub-rule (2), the information in
Part A of FORM GST EWB-01 shall be auto-populated by the common portal on the basis
of the information furnished in FORM GST INV-1.

(4) The Commissioner may, by notification, require a class of transporters to obtain a unique
Radio Frequency Identification Device and get the said device embedded on to the
conveyance and map the e-way bill to the Radio Frequency Identification Device prior to the
movement of goods.



(5) Notwithstanding anything contained in clause (b) of sub-rule (1), where circumstances so
warrant, the Commissioner may, by notification, require the person-in-charge of the
conveyance to carry the following documents instead of the e-way bill

(a) tax invoice or bill of supply or bill of entry; or

(b) a delivery challan, where the goods are transported for reasons other than by way

of supply.”;

(iv) for rule 138B, the following rule shall be substituted, namely:-

“138B. Verification of documents and conveyances.- (1) The Commissioner or an officer
empowered by him in this behalf may authorize the proper officer to intercept any
conveyance to verify the e-way bill in physical or electronic form for all inter-State and intra-
State movement of goods.

(2) The Commissioner shall get Radio Frequency Identification Device readers installed at
places where the verification of movement of goods is required to be carried out and
verification of movement of vehicles shall be done through such device readers where the e-
way bill has been mapped with the said device.

(3) The physical verification of conveyances shall be carried out by the proper officer as
authorised by the Commissioner or an officer empowered by him in this behalf:

Provided that on receipt of specific information on evasion of tax, physical
verification of a specific conveyance can also be carried out by any other officer after
obtaining necessary approval of the Commissioner or an officer authorised by him in this
behalf.”;

(v) for rule 138C, the following rule shall be substituted, namely:-

“138C. Inspection and verification of goods.- (1) A summary report of every inspection of
goods in transit shall be recorded online by the proper officer in Part A of FORM GST
EWB-03 within twenty four hours of inspection and the final report in Part B of FORM
GST EWB-03 shall be recorded within three days of such inspection.

(2) Where the physical verification of goods being transported on any conveyance has been
done during transit at one place within the State or Union territory or in any other State or
Union territory, no further physical verification of the said conveyance shall be carried out
again in the State or Union territory, unless a specific information relating to evasion of tax is
made available subsequently.”;

(vi) for rule 138D, the following rule shall be substituted, namely:-

“138D. Facility for uploading information regarding detention of vehicle.-Where a
vehicle has been intercepted and detained for a period exceeding thirty minutes, the
transporter may upload the said information in FORM GST EWB-04 on the common
portal.”;



(vii) for FORM GST EWB-01, FORM GST EWB-02, FORM GST EWB-03, FORM
GST EWB-04 and FORM GST INV-1, the following forms shall be substituted, namely:-

“FORM GST EWB-01

(See rule 138)
E-Way Bill
E-Way Bill No.
E-Way Bill date
Generator
Valid from
Valid until
PART-A
Al GSTIN of Supplier
A2 Place of Dispatch
A3 GSTIN of Recipient
A4 Place of Delivery
A.5 Document Number
A.6 Document Date
A7 Value of Goods
A.8 HSN Code
Reason for
A9 Transportation
PART-B
Vehicle Number for
B.1 Road
Transport Document
Number/Defence
Vehicle No./
Temporary Vehicle
Registration
No./Nepal or Bhutan
Vehicle Registration
B.2 No.

Notes:

1. HSN Code in column A.8 shall be indicated at minimum two digit level for taxpayers
having annual turnover upto five crore rupees in the preceding financial year and at
four digit level for taxpayers having annual turnover above five crore rupees in the
preceding financial year.

2. Document Number may be of Tax Invoice, Bill of Supply, Delivery Challan or Bill of



Entry.
. Transport Document number indicates Goods Receipt Number or Railway Receipt

Number or Forwarding Note number or Parcel way bill number issued by railways or
Airway Bill Number or Bill of Lading Number.

. Place of Delivery shall indicate the PIN Code of place of delivery.
. Place of dispatch shall indicate the PIN Code of place of dispatch.

. Where the supplier or the recipient is not registered, then the letters “URP” are to be
filled-in in column A.1 or, as the case may be, A.3.

. Reason for Transportation shall be chosen from one of the following:-

Code Description
1 Supply
2 Export or Import
3 Job Work
4 SKD or CKD
5 Recipient not known
6 Line Sales
7 Sales Return
8 Exhibition or fairs
9 For own use
0 Others




FORM GST EWB-02
(See rule 138)

Consolidated E-Way Bill

Consolidated E-Way Bill No.
Consolidated E-Way Bill Date
Generator

Vehicle Number

Number of E-Way Bills

E-Way Bill Number

FORM GST EWB-03
(See rule138C)
Verification Report

Part A

Name of the Officer

Place of inspection

Time of inspection

Vehicle Number

E-Way Bill Number

Tax Invoice or Bill of Supply or Delivery
Challan or Bill of Entry date

Tax Invoice or Bill of Supply or Delivery
Challan or Bill of Entry Number

Name of person in-charge of vehicle




Description of goods

Declared quantity of goods

Declared value of goods

Brief description of the discrepancy

Whether goods were detained?

If not, date and time of release of vehicle

Part B

Actual quantity of goods

Actual value of the Goods

Tax payable

Integrated tax

Central tax

State or Union territory tax

Cess

Penalty payable

Integrated tax

Central tax

State or Union territory tax

Cess

Details of Notice

Date

Number

Summary of findings




FORM GST EWB-04
(See rule138D)
Report of detention

E-Way Bill Number

detention

Approximate Location of

Period of detention

Name of Officer in-charge | (if known)

Date
Time
FORM GST INV -1
(See rule 138A)
Generation of Invoice Reference Number

IRN: Date:
Details of Supplier
GSTIN
Legal Name

Trade name, if any

Address

Serial No. of Invoice

Date of Invoice

Details of Recipient (Billed to)

Details of Consignee (Shipped to)

GSTIN or UIN, if
available

Name

Address

State (name and code)




Type of supply —

B to B supply

B to C supply

Attracts Reverse Charge

Attracts TCS GSTIN of operator
Attracts TDS GSTIN of TDS Authority
Export

Supplies made to SEZ

Deemed export

Int ted
. Central tax State or cerate Cess
Pric Union tax
SL. | Descriptio Qty | Uni | ¢ Tota territory t
’ P HS 1 Discoun ermtory tax
No | nof t (per . Taxabl
N . valu | t,ifany
Goods unit e value
e
) Amt Amt Amt Amt
Rat Rat Rat
Rat
e € e R

Freight

Insurance

Packing and Forwarding

Charges etc.
Total
Total Invoice Value (In figure)
Total Invoice Value (In Words)

Signature

Name of the Signatory

Designation or Status”;




(viii) with effect from the date of publication of this notification in the Official Gazette, in
FORM GST RFD-01, for the DECLARATION [second proviso to section 54(3)], the
following shall be substituted, namely:-

“DECLARATION [second proviso to section 54(3)]

I hereby declare that the goods exported are not subject to any export duty. [ also declare
that I have not availed any drawback of central excise duty/service tax/central tax on
goods or services or both and that I have not claimed refund of the integrated tax paid on
supplies in respect of which refund is claimed.

Signature
Name —

Designation / Status”;

(ix) with effect from the date of publication of this notification in the Official Gazette, in
FORM GST RFD-01A, for the DECLARATION |[second proviso to section 54(3)], the
following shall be substituted, namely:-

“DECLARATION [second proviso to section 54(3)]

I hereby declare that the goods exported are not subject to any export duty. [ also declare
that I have not availed any drawback of central excise duty/service tax/central tax on
goods or services or both and that I have not claimed refund of the integrated tax paid on
supplies in respect of which refund is claimed.

Signature
Name —

Designation / Status”.

[F. No. 349/58/2017-GST]

(Dr. Sreeparvathy S.L.)
Under Secretary to the Government of India

Note:- The principal rules were published in the Gazette of India, Extraordinary, Part II,
Section 3, sub-section (i) vide notification No. 3/2017-Central Tax, dated the 19t June, 2017,
published vide number G.S.R 610 (E), dated the 19™ June, 2017 and last amended vide
notification No. 3/2018-Central Tax, dated the 23™ January, 2018, published vide number
G.S.R 52(E), dated the 23 January, 2018.




[To be published in the Gazette of India, Extraordinary, Part I1, Section 3, Sub-section
@]

Government of India
Ministry of Finance
Department of Revenue
Central Board of Excise and Customs

Notification No. 15/2018 — Central Tax

New Delhi, the 23" March 2018

G.S.R. .....(E).— In exercise of the powers conferred by section 164 of the Central Goods
and Services Tax Act, 2017 (12 of 2017), the Central Government hereby appoints the 1** day
of April, 2018, as the date from which the provisions of sub-rules (ii) [other than clause (7)],
(ii1), (iv), (v), (vi) and (vii) of rule 2 of notification No. 12/2018 — Central Tax, dated the 7t
March, 2018, published in the Gazette of India, Extraordinary, Part II, Section 3, Sub-section
(i), vide number G.S.R 204 (E), dated the 7™ March, 2018, shall come into force.

[F. No.349/58/2017-GST(Pt)]

(Dr. Sreeparvathy S.L.)

Under Secretary to the Government of India



GOVERNMENT OF PUNJAB
DEPARTMENT OF EXCISE & TAXATION
PUBLIC NOTICE

KIND ATTENTION: DEALERS/CHARTERED ACCOUNTANTS/LAWYERS/OTHER
STAKEHOLDERS

1.  Generation of e-Way BiIll for intra-state movement of goods in the
State of Punjab was postponed for a period of two months from 01-04-
2018 vide Notification No. PA/ETC/2018/63 dated 29-03-2018.

2. It may kindly be noted that e-Way Bill Portal is now available for
generation of e-Way Bills for intra-state movement of goods in the State
of Punjab from May 18, 2018 on trial basis.

3.  The stakeholders are requested to generate the e-Way Bills from
the e-Way Portal on trial basis to get well versed with the system before
the implementation of intra-state e-Way Bill w.e.f. 01-06-2018.

4. For any query stakeholders may call at helpline Nos. 0175-
2225192/ 2300419 or e-mail at addletcl@hotmail.com.

Dated: 18-5-18Additional Excise & Taxation
Commissioner-1, Punjab
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1. Introduction

1.1 Background

Introduction of Goods and Services Tax (GST) across India with effect from 1st of July 2017 is a very
significant step in the field of indirect tax reforms in India. For quick and easy movement of goods
across India without any hindrance, all the check posts across the country are abolished. The GST
system provides a provision of e-Way Bill, a document to be carried by the person in charge of
conveyance, generated electronically from the common portal. To implement the e-Way Bill system,
ICT based solution is required. Hence, as approved by the Goods and Services Tax (GST) Council, a
web based solution has been designed and developed by National Informatics Centre and it is being
rolled out for the use of taxpayers and transporters.

1.2 Purpose and Intended Audience

This document aims to explain the operational procedure on how to use web based e-Way Bill system.
It also explains the features of e-Way Bill system and role of the stakeholders involved in the system.

This document is intended for registered taxpayers under GST and un-registered transporters, who are

the main stakeholders of e-Way Bill system under GST.

1.3 Scope
The scope of this document covers:

e Explaining the features of the e-Way Bill system.

e Activities of various stake holders.

o Registering and enrolling for the e-Way Bill system.

e Processes involved in generation of web based e-Way Bill.
o Enabling the various modes of the e-Way Bill generation.

e Managing the sub-users by the stake holders.

1.4 URL or Web site address

https://ewaybillgst.gov.in
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2.1  Waybill under Earlier VAT system

2.1.1 In order to monitor the bulk trade which necessarily takes place through trucks, it was
mandated under VAT that each such consignment shall be accompanied by a ‘Delivery Note’
which were issued from the VAT offices to the taxpayers. At the end of every month the
taxpayer had to submit an utilisation statement of the forms issued. The intention of the tax
office was that to control the tax evasion being done by few of the tax payers. The taxpayer
also used to face a great deal of hardship while seeking the blank Delivery Notes as he/she
would have to make several visits to the tax office. At check-posts the trucks, would get
detained for a long time on frivolous grounds. Thus, it was a lose-lose situation for the trade
as well as the government. In order to overcome these challenges, a new idea/system was
introduced. In the new system, the taxpayer could upload the details of each transaction to the
departmental ‘Server’ through the internet, and once uploaded the ‘Server’ would
automatically generate a Delivery Note with a unique number, then this unique number could
accompany the goods vehicle as a proof of having uploaded the transaction. Such a system
would by itself ensure that once the Delivery Note is issued there could be no possibility of
tax evasion. It was one of the most successful and efficient system of prevention of tax
evasion on one hand and an e-Governance initiative that provided the speedy and efficient
services to the taxpayers on the other hand. This system was introduced and used by number
of states.

2.2 e-Way Bill System under GST

Unique Selling Proposition (USP) of Goods and Services Tax is One Nation- One Tax — One Market.
Introducing a separate way bill for each State under the GST system would definitely complicate the
compliance and in turn affect the business of the taxpayers and transporters. Such a system of separate
e-Way Bill for each State would result in hindrance of movement of goods and free trade from one
State to another. The State and Central Government officers will also find it difficult to cross-verify
such e-Way Bills if generated independently by each State. A new process is thus required which
would ensure that a taxpayer, prior to movement of goods via a conveyance , would inform each
transaction’s details to the tax department, obtain an acknowledgement number for having thus
informed, and then use this acknowledgement number as a valid document accompanying the truck.
The idea is that the taxpayer be made to upload the details of each transaction to a common portal
through the Internet, and once uploaded, the common portal would automatically generate a document

which can be tracked and verified easily by any stakeholder.
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2.3 e-Way Bill in GST Rule
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o Information to be furnished by every registered person prior to commencement of the
movement of goods and generation of e-Way Bill.

e Upon generation of the e-Way Bill on the common portal, a unique e-Way Bill number (EBN)
shall be made available to the supplier, the recipient and the transporter on the common
portal.

e The person in charge of a conveyance shall carry — (a) the invoice or bill of supply or
delivery challan, as the case may be; and (b) a copy of the e-Way Bill or the e-Way Bill
number.

e The details of e-Way Bill generated shall be made available to the recipient, if registered, on
the common portal, who shall communicate his acceptance or rejection of the consignment
covered by the e-Way Bill.

e The information furnished while generating e-Way Bill such as 1) GSTIN of recipient, 2)
Place of delivery, 3) Invoice Number, 4) invoice date, 5) Value of goods, 6) HSN code, etc.
shall be made available to the registered supplier on the common portal who may utilize the
same for furnishing details in FORM GSTR-1.

e An officer authorised by the State can intercept any conveyance to verify the e-Way Bill or
the e-Way Bill number in physical form for all inter-State and intra-State movement of goods.

e A summary report of every inspection of goods in transit shall be recorded online by the
proper officer in specified format within twenty four hours of inspection and the final report
in specified format shall be recorded within three days of the inspection.

¢ Where a vehicle has been intercepted and detained for a period exceeding thirty minutes, the

transporter may upload the said information in a specified format on the common portal.

2.4 Objectives

¢ Single e-Way Bill for movement of the goods throughout the country.
e To prevent the evasion of tax.

e Hassle free movement of goods across India.

e Tracking the movement of goods with e-Way Bill number.

o Easier verification of the e-Way Bill by officers.
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2.5 Stakeholders
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The objective behind introducing e-Way Bill is to effectively address the expectations and concerns of

the stakeholders by leveraging the use of ICT.
The following are four key stakeholders of the e-Way Bill:

e Suppliers — Generate the e-Way Bills and reject the e-Way Bills generated by other party
against his/her name, if it does not belong to him/her.

e Recipients - Generate the e-Way Bills and reject the e-Way Bills generated by other party
against his/her name, if it does not belong to him/her.

e Transporters - Generate the e-Way Bills, consolidated e-Way Bills and update the vehicle
numbers for the e-Way Bills assigned to him for transportation by the taxpayers.

o Department Officers — Verify the e-Way Bills and consignments carried with the e-Way Bills.

2.6  The Benefits

The major benefits are as follows:

e The traders need not visit tax offices to collect and submit the Way Bill forms as used to be
done in VAT regimes in some states.

e Average waiting time at mobile squad reduces drastically — As the verification of the e-Way
Bill is done with the common portal, it will speed up the process of verification and allowing
the vehicle to pass faster.

e Self-policing by traders. A trader while uploading gives the identification of the buying trader
who will also account the transaction automatically.

e Environment friendly — The need of the paper form of the multiple copies of way bill is
eliminated. Hence, the tons of paper are saved per day.

e Generation of GSTR-1 returns — GSTR-1 return of the supplier is auto prepared, hence he
need not have to upload the same.

o Officials saved of monotonous work collecting and matching the manual way bill with the

returns of the taxpayers.

2.7 Features of the e-Way Bill System

e User friendly System — The system is user friendly with lots of easy to use operations by the

users.
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e Easy and quick generation of methods — There are a number of methods are provided using
which the users can easily and quickly generate the e-Way Bills.

o Checks and balances — The number of checks and balances have been introduced as per the
requirements so that errors/mistakes of the users are eliminated.

e Multiple modes for e-Way Bill generation — This system support different modes of e-Way
Bill generation. The user can register the mode of e-Way Bill generation and use them for e-
Way Bill generation.

e Creating own masters — The user has a provision to create his own masters like customers,
suppliers, products and transporters. The system facilitates to use them while generating the e-
Way Bill.

e Managing sub-users — The taxpayer or registered person can create, modify and freeze the
sub-users for generation of the e-Way Bill and assign them to his employees or branches as
per need. This system also facilitates him to assign the roles/activities to be played by the sub-
user on the system.

e Monitoring the e-Way Bills generated against me — The system facilitates the registered
person to know the number of e-Way Bills, generated by other registered persons, against
him/her. There is an option to user to reject these e-Way Bills, if they do not belong to him.

e Generating the GSTR-1 from the e-Way Bills — Based on the e-Way Bills generated, the
system pulls the GSTR-1 related information and pushes it to the taxpayers GSTR-1 returns.
This avoids the taxpayers in uploading these transaction details.

e Consolidated e-Way Bill — The system supports the transporters to prepare the consolidated e-
Way Bill and hand over to the person in charge of the conveyance instead of giving the
multiple e-Way Bills for movement of multiple consignments like parcel in one vehicle.

e Enabling the unregistered transporters to use e-Way Bill — There is a provision for
unregistered transporters to enrol and create a user for him to generate the e-Way Bills and
update the vehicle numbers.

o Alerting the taxpayers — The system alerts and notifies the users through the web and SMS
about the various activities like new notifications, rejected EWB, verified EWB, etc.

e QR bar code on the e-Way Bill — The QR code on the e-way bill helps for easier and faster
verification of the e-Way Bill by the tax officers.

o Integrating with RFID for tracking the movement of the e-Way Bill — The provision has been
made to integrate with the RFID for tracking the movement of e-Way Bill by the tax officers,

without stopping the vehicle on the road.
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3. Registering and Enrolling for e-Way Bill Systems

There are four stakeholders who have some stake in the movement of the consignment from one place
to another and hence on the e-Way Bill. They are suppliers, recipients, transporters and tax officers.
The suppliers, recipients and transporters want to see that the consignment moves from source to
destination without any hurdles and tax officers want to see that the consignment is accounted by the
supplier and recipient.

To achieve, they need to have access to the e-Way Bill system. The provision has been made for them
to access the system. The GST registered person can register on the e-way bill and create his user
credentials to use the system. GST registered person can be a supplier, recipient or transporter. In case
the transporter is small operator and not registered under the GST, then this system provides the

mechanism to enrol and create his user credentials to operate on this system.

3.1 Registering by Taxpayers on the e-Way Bill System

The registration mechanism for the GST taxpayers for the e-Way Bill system is a simple process. One
time GST taxpayer needs to register on this system. To do that the taxpayer needs to have the GSTIN
issued under the GST system and mobile number registered with the GST system with him.

Once a user enters into the URL address of the E-Way Bill System in his browser, the following
screen will be displayed.
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GOODS AND SERVICES TAX
E - WAY BILL SYSTEM

Laws » How to Use ~ Contact Us Registration »

Latest Updates -19/03/2018

« Kerala Govt. has issued notification for e-waybill
system from 1 8

« Uttarakhand Gowvt. has issued nofification for e-waybil
system from 01/01/2018

« Rajasthan Govt. ha
system from 2

« One e-way bill for movement of goods between Tax
Payers of Kamataka Rajasthan and Uttarakhand

+ SMS module has been released

« Bulk generation of EWB is available now

+ APlinterface are available in pre-production

ued nofification for e-waybil

© Welcome to Tax Payers and Transporters, Have a nice e-waybill operations
© Now, One Nation One e-W: goods throughout the country

ybill for movement of

« Website Policy + GST Common Portal « National Portal

» Security Policy » Central Board of Excise « National Informatics Centre

« Disclaimer » State Tax Websites » Goods and Service Tax Network
This site can be best viewsd in Firefox 43.5 and sbove I 11 and sbove, chrome 45 and abave. To checK your browsr version dlick here © 2018 - Powered By National Informatics Centre
Figure 1: E-way bill Portal.

On the e-Way Bill portal, a first time GSTIN can register by clicking on the ‘e-way bill Registration’
link under registration option. Then the user will be redirected to the ‘e-Way Bill Registration Form’.

The registration form is shown below.

E-Way Bill Registration Form

Enter GSTIN

L2Ye6V Q

Enter the code as shown above

Figure2: e-Way Bill registration form 1.

The user needs to enter his/her GSTIN number along with the displayed captcha and shall click ‘Go’

to submit the request. Once the request is submitted the user will be redirected to the following page.
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E - WAY BILL SYSTEM

E-Way Bill Registration Form

Enter GETIM D4BQSPAIEIRE1LG

HZ NGH Q

Enter the code as shown above

Applicant Mame CHAMDIGARH_TX

Trade Mame MAT TEST

Line 1 Raliway StationGollahaliGHS

Line2  petamangslaCHANDIGARH

ii. Address

ity CHANDIGARH

PIN: 562123

State: CHANDIGARH v
Mail 1D serra T34 {@gmail com
Mobile e A0

Mote: If the details shown abowve have changed or incomrect then click on "Update from GST
Common Portal' button or click on "Send OTH

Update from GST Common Portal

Figure 3: e-Way Bill registration, form2.

In the above mentioned form, Applicant name, Trade name, Address, Mail ID and Mobile Number are
auto populated once the user enters his’/her GSTIN number along with displayed captcha. If the details
have been changed or are incorrect, the user needs to click ‘Update from GST Common Portal’ to pull
the latest data from the GST Common Portal. User needs to click on ‘Send OTP’ to get the OTP.
Once OTP is received on the registered mobile number, user needs to enter the OTP and click on
‘verify OTP’ to verify the same and validate.

Next, the user needs to provide his choice of User ID or username, which he/she plans to use to
operate his account on this system. Username should be about 8 to 15 alphanumeric characters and
can include special characters. A Unique user name should be given by the user, which is not there in
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the system. Once a request for registration is submitted, the system validates the entered values and
pops up the appropriate message if there is any error. Otherwise the username with password is
created and registered with e-Way Bill System. The tax payer can use this registered username and
password to work on the system.

Tips for Registration

1. GSTIN number should be in hand.
2. Registered mobile number should be with the user.
3. The username should be of at least 8 characters with a combination of alphabets (A-Z/a-

z), numerals (0-9) and special characters (@, #, $, %, &, *, ) and can’t exceed more than
15 characters.

4. The password should be of at least 8 characters.
5. Keep your Username and Password securely.

As explained previously, the transporter, who is un-registered in GST system, cannot register using
the previous option. He/she needs to enrol on this system by providing his business details. After
authenticating these details, the system generates the 15 characters of Transporter ID and user
credentials for him. The enrolment form asks for his PAN details, business type, business place,
Aadhaar or mobile authentication.

For enrolling, the un-registered transporter has to open the e-Way Bill portal and select the
‘Enrolment for Transporters’ option. On selection of the same, the system shows the following screen.
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E-WAY BILL SYSTEM

I Application for Enrollment w/s 35(2)
1.  Select Your State ™ - Select Siae - hd

2. | (a}Legal name (Enter Mame as per PAN)*

() Trade name, it amy

Type of enrolmeni

[Twwarenounze/Depot | lGodown [ iCold Storage [ Transport services
4. Constitution of Busineas (Please select the Appropriate) ® - Saloct Constitution - [
it I —
{a). Address
Building Mo /Flat Mo ® Floor No.®
Mame of the Premizes/Bulding * HoadiStreet *
Gy Town/LocalityVillage = Taluka/Biock™
District ® PN Coe®
Stegas _ Select State - w
Latitude Longitude

Email Addrese Telephone Mumber with STD sSTD Telephone
Fax nurmier with STD =TD OfficeFax
(c). Mature of premises & Onwm Leased Rented Consent Shared ‘Others:

II Cro you hawe aadhaar number of Proprietor or Main person of Company / Firm O Yes - No

1 on benalf of the holder of Aadhaar number give consent to “Goods and Services Tax Network” to obtain my details from UIDAI for the purpose of
authenticaion. "CGoods and Services Tax Nebtwork” has informed me that identity information would only be uscd for validating identity of the Aadhaar
holder and will be shared with Central Identities Data Repository only for the purpose of authentication.

Aadhaar Mo (Prop or Main person Mame (A= per Aadhaar)*
of Compamy / Firn) *
Maobile No (45 per fadhaan)® Verify OTP Received from Aadhaar ®

Verify OTP

Werily Detal & Send OTP

II

Address Proof Erowse...
Upload

1D Proof Browse...
Upioad

H Login Details
o =

Password =

Confinm Password *

H

I heareby solemnly affirm and declare that the information given herein above is true and comect to the best of my knowledge and beliel and nothing

has neen concealed thensfrom.
=

Figure 4: e-Way Bill Enrolment.
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e The user has to select the State and enter his legal name as given in his PAN and PAN
number. The system user gets it validated by on click of ‘Validate’ button.

e The user has to then select the type of enrolment and constitution of business (Partnership,
Proprietorship, Public/Private Limited etc.)

o After that he will enter his business details and contact details.

e The user has to then enter his Aadhaar number related details, if Aadhaar card is available
with him and verify them through OTP sent to his registered mobile. The user can also
provide his consent to GSTN to use the Aadhaar details and declaration of enrolment by
clicking on the checkbox.

e If the Aadhaar number is not available, user has to enter the mobile number and mobile is
authenticated by sending the OTP to it.

e The user can then upload the Address and ID proofs (PoA and Pol) by clicking on respective
‘Upload’ buttons.

o After this user has to create username and password based on his choice and rules mentioned
for username and password creation.

e The user has to then provide his declaration regarding the correctness of the given information
by clicking on the checkbox.

e Once the user clicks the ‘Save’ button, the system generates the 15 digits TRANS ID and
shows him. This TRANS ID, he can provide to his clients to enter in the e-way bill so as to
enable the transporter to enter the vehicle number for movements of goods.

3.3 Forgot Password

If the e-Way Bill user forgets his password for his username, he needs to enter the basic information
of GSTIN in the following screen. On successful verification, he can use this option to get the new
one time password through SMS to his mobile or mail on his email address. Using this password, he
can login and create his new password.

E-WaAY BILL SYSTEM

User Name *

GSTIN § Transin =

State ~ - Select State - -

Pincode of Principal place
of Business

[ Please fill out this field. |

Registered Maobile Mo =

Email Address

AE ™N o 2

Enter the code as shown abowve without spaces:

oo ==

Figure 5: Forgot Password.
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If the details entered are not matching with the GSTIN data available in the system, the system pops
up message saying so. If the tax payer has updated his details in GST Common Portal, but is not being
reflected in the e-way bill system, he can select ‘Update details from GST CP’. Now, the system pulls
the latest data from the Common Portal and updates and he can try again the same so that he can get
the SMS to his new mobile.

3.4 Forgot User Name

If the user of the e-Way Bill system has forgotten his username, he needs to enter the basic
information of GSTIN in the following screen. On successful verification, he can use this option to
get his user name. On entry of his GSTIN, the system will send the username to his mobile number
through SMS and mail on his email address.

E - WAY BILL SYSTEM

Forgot Usermname

Enter GSTIN / Transin *

State * - Select State - ¥

Pincode of Principal
Place of Business =

Registered Mobile No *

Email Address

4 7Y3 0

Enter the code as shown above without spaces:

= E3

Figure 6: Forgot Username.

If the details entered are not matching with the GSTIN data available in the system, the system pops
up message saying so. If the tax payer has updated his details in GST Common Portal, but is not being
reflected in the e-way bill system, he can select ‘Update details from GST CP’. Now, the system pulls
the latest data from the Common Portal and updates and he can try again the same so that he can get
the SMS to his new mobile and mail on his email address.
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4. QOpening the e-Way Bill System

4.1 Logging into e-Way Bill System

To open or login to the e-Way Bill system, user should have registered in the e-Way Bill system, if he
is the GSTIN holder or he should have enrolled in the e-Way Bill system, if he is GST un-registered
transporter. The user can read the chapter 3 to know how to register or enrol into the e-Way Bill
system.

The user has to open the e-Way Bill portal and enter his username and password along with the
displayed captcha. On successful authentication, the system shows him the main menu of the e-Way
Bill System.

4.2 Main Menu
The main menu lists the options available to a user to operate on the e-Way Bill.

| GOODS AND SERVICES TAX
E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

e-Waybill

m Consolidated EWB
] A Latest Updates -19/01/2018

E]X Reject

’25 Reports = Android APK for Tax Payers has been released. Please go to Registration-->For Android and register
your IMEI. You will receive a link as SMS to your mobile, download the APP by clicking that link and install
& My Masters on your mobile

;i@ User Management

Registration

& update

Grievance

Figure 7: Main Menu.
In the middle, the system shows the Latest updates available for the users.
On the left hand side, the system shows the main options. They are:

o e-Way hill — It has sub-options for generating, updating, cancelling and printing the e-Way
Bill along with the option of extending the e-Way Bill.

e Consolidated e-Way Bill — It has sub-options to generate, re-generate and print consolidated
e-Way Bills.

¢ Reject — It has the option to reject the e-Way Bill generated by others, if it does not belong to
the user.

e Reports — It has sub-options for generating various kinds of reports.
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e My Masters — It has sub-options to create the users masters like customers, suppliers,
products, transporters.

e User Management — It has sub-options for the users to create, freeze, update the sub-users and
change passwords for sub-users.

e Registration — It has sub-options to register for SMS, Android App, GSP and API facilities to
use.

e Update- It has sub-options to update the details as Transporter/Taxpayer and GSTIN details
from common portal.

e Grievance- It has sub-option for generating the Detention report based on E-way Bill number.
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5. Options under e-Way Bill

e-Waybill

Generate New

Generate Bulk

Update Part B/Vehicle

Update Vehicle-Bulk
Extend Validity

Update EWB Transporter
Cancel

Print EWB

Figure 8: Options under e-Way Bill.
5.1 Generate New

When the user selects the ‘Generate e-way bill’ sub-option under ‘e-waybill” option, the following
screen will be displayed, allowing the user to enter the e-way bill request details. This option is used
to generate the new e-Way Bill.
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| Tmnsacton Type® @CutwardOlnward | Su Type* @Sy Obpes Oubwon  OSKOOM  ORetizest Not Knewn Ot Own e OEertutien or P OLmeSaes  OOtars
Document Type® Tax ivone v Document No* Document Dale ' 22032018 g
Bl From Daspatch From
Name BHOR_TX o0 Address Ralway SaanGoliahaliGHE
GSTIN® 10808FPA3B0E1ZE o NolomangalaBiHAR
Eate* BiAR v Flace BHAR
Prcode* 552123 SHAN v 0
Bl To Srip To
Nama o® Adcress
GSTIN® 4]
Btfe* 6o ~ Flace
Fincode * LIS v @
Hem Detalls
Produzt Nane Demcaption HaN Cusrity it ko Tioodhs Ve o | * Tiex Mt G0 SaboConn| *
&
Total AmountTate Avount * OGST Amount * EGST Avant* GST Avount* CEES Amount* Totd Inw. Vidue*

PART-B

Transparier Name Transpocker ID* ©  Approvmale Distance {in KM)* o

Mode ® ®Road ORw Oar Oshp
Vehicke Type* @ Regutar O Over Dimensicnal Cargo
Vehicks No * °

Transgorer Dac. No. & Dot zoanis |

Figure 9: Generating New e-Way Bill.

Before going for generating a new e-Way Bill, the user should have the Invoice/Bill/Challan
document/details in his hand and user should know the, Transporter Id, through whom he/she is going
to move the consignment or vehicle number through which the consignment is being moved.

In the e-Way Bill entry form, first the user needs to select the type of transaction - outward or inward.
The outward indicates, the user is supplying the goods and inward indicates the user is receiving the
goods. Depending upon the type of transaction selected, the system will show the sub-type of
transactions. The user needs to select the sub-type accordingly.

Now the user needs to select the type of document from the drop down menu as per the document in
his hand. The user will enter the document number and select the date of document, as given in the
document (invoice, bill or challan). The system will not allow user to enter the future date.

For an outward type of transaction, in the ‘From’ section, name, GSTIN and address of the supplier is
auto populated with the user details in ‘Bill From’ and ‘Dispatch From’ section. If the address of
place of dispatch of goods is different from the auto populated address in ‘Dispatch From’ section, the
user is allowed to edit the address accordingly.
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For an inward type of transaction, in the ‘From’ section, name, GSTIN , address and State need to be
filled by the user. It can be auto populated if the user has entered the consignor details in ‘Master =
Suppliers’ option (Please refer to chapter 9 on My Masters). When a user enters 2-3 characters of the
consignor, the system allows the user to select the consignor name which he has entered in the
suppliers masters. All the other fields like GSTIN, from address are auto populated after selection.
However, the system allows the user to edit. If the suppliers master has not been entered by the user,
the system will allow him to enter the name, GSTIN and address details. If the supplier is un-
registered for GST, then the user has to enter the GSTIN as URP, indicating that the supplier is
‘Unregistered Person’.

For an outward type of transaction, the user needs to enter the name, GSTIN, address and State of the
consignee in the ‘TO’ section. The consignee details can be auto populated if the user has entered the
consignee details in the ‘Master > Clients’ option (Please refer to chapter 9 on My Masters). When
the user enters 2-3 characters of the consignee name, the system allow the user to select the consignee
name which he has entered in the masters. All the other fields like GSTIN, the address are auto filled
and is also editable by the user. If the address of the ‘Ship To’ place is different from the ‘Bill To’
address user can edit the same in ‘Ship To’ section accordingly. If the master has not been entered for
the consignee, the user shall enter the complete details. Here, also the user has to enter the URP in
GSTIN column, if the consignee is un-registered person.

For an inward type of transaction in the ‘TO’ section, the name, GSTIN and address of the recipient
are auto populated with the user details. If he has the additional places of business, he will be allowed
to select the place. Here, in spite of auto update, the user is allowed to edit the address.

Now, the user needs to enter the ‘Item Details’. Product details can be auto populated if the user has
entered the product details in ‘Masters = Products’ (Please refer to chapter 9 on My Masters). By
entering 2-3 characters of the product name, which is being transported, the system allows the user to
select the product name which was updated in the masters by him previously. All other fields under
this section like description, HSN, Unit, Tax rate are auto filled from the master. The user needs to
enter the quantity and taxable value of the product mentioned in the document. The user shall add

multiple products by clicking on . Based on the taxable value and rate of tax, the system will
calculate CGST, SGST, IGST and CESS amount. The user is allowed to edit this amount also. It may
be noted that the system will show the CGST and SGST tax rate for intra-state movement and IGST
tax rate for inter-state movement.

Now, the user needs to select the mode of transportation - road, rail, air or ship and the approximate
travelling distance between the selected supplier (source) to recipient (destination) under PART-B
section. If the goods are being moved directly by the user himself, then he can enter the Vehicle
Number without entering the transporter details. It may be noted that the approximate distance to be
entered is the distance the consignment is being moved within the country, in case of import or export.
Secondly, in case of export or import, the GSTIN will be URP and pincode and state will be 999999
and ‘Outside Country’.

If a user is carrying out the transportation through a third party, then he /she will generate the E-way
bill by entering the transporter id, transporter document number and date given by the transporter. The
transporter ID can be auto populated, if the user has entered the transporters details in
‘Masters—>Transporters’ (Please refer to chapter 9 on My Masters). By entering 2-3 characters of the
transporter, the system will allow the user to select the transporter’s name which was entered in the
master. If the transporter ID is entered, the generated E-Way Bill will be forwarded to the concerned
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transporter login account, allowing the transporter to enter the vehicle number while goods are getting
moved.

It may be noted that if the transportation details like vehicle number or transport document number is
not entered, then the system generates the temporary unique number as ‘Part-A Slip’.

If the goods are being moved in the ‘Over Dimensional Cargo’ then only user has to select the
Vehicle type as O so that he can get additional validity period as per the rules.

If a transporter is generating the e-Way Bill on behalf of the consignor/consignee, then the complete
e-Way Bill entry form will be entered by him to generate the e-Way Bill. Here, the system allows him
to enter both the consignor and consignee details without blocking any column.

Once a request for e-Way Bill is submitted with Part-B details, the system validates the entered values
and pops up appropriate message if there is any error. Otherwise E-Way Bill in the EWB-01 form will
be shown with the unique 12 digit number.

The e-Way Bill will not be valid for movement of the goods without the vehicle entry in the e-way
bill form. Once the vehicle number is entered, the system will show the validity of the e-way bill. This
indicates the user to get the goods moved within that valid date. The validity time is midnight of the
validity date. Otherwise the movement of goods becomes illegal. The user can take the print out of the
e-Way Bill from there. (Please refer to chapter 5.8 for printing e-Way bill).
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Figure 10: Generated e-Way Bill.

:

Tips for easy and quick generation of e-way bill

entry.

1. Mandatory fields are indicated bys.
2. Mandatory fields for GSTR-1 are indicated with ® . It is advisable to enter these fields
so that automatically GSTR-1 is prepared for next month.
3. Please ensure that you have the document details of the goods, to be moved, in hand
before starting the data entry.
4. Please ensure that you have vehicle number in hand for road and transporter id,
document number and date for movement by rail, air, or ship before starting the data

5. Please ensure that your regular clients, suppliers, products and transporters details are
entered in the master’s option for easier, quick and accurate generation of e-way bill.
6. Please ensure that document number is entered with alphanumeric value as
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5.2 Generate Bulk

The system enables the user to generate bulk e-way bills. A bulk e-Way bill is used when a user needs
to generate multiple e-Way Bills at one shot.

For generating a Bulk e-Way Bill the user needs to have the EWB bulk convertor or the excel file,
which helps the user to convert the multiple e-Way Bills excel file into a single JSON file.

To generate a Bulk e-Way Bill, user needs to select the sub option ‘Generate Bulk’ under the option
‘e-Waybill’. The following screen will be displayed.

E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

Bulk Upload & Generate Eway Bill
Upload Json File (Max 5MB) Choose File | Mo file chosen

ES N

Figure 11: Generate Bulk

The user has to choose file and select the JSON to be uploaded (maximum allowed file size for upload
is 5 MB). Once a JSON file is from the user’s system, the user needs to upload the same JSON file in
the e-Way Bill portal and can use the file to generate bulk e-Way Bill.

E - WAY BILL SYSTEM

29AMRPV8729L1Z1-NIC TESTING 2
Bulk Upload & Generate Eway Bill

Upload Json File | Choose file | No file chosen
i Upload & Generate i

SINo |Supply Type [Doc No Doc Date |Other Party Gstin  [Supply State  |Vehicle No No of Items [Eway Bill No  [Bill Generated Date |Errors
1 IN 34rf 02/04/2016 [29AAACG0569P1Z3 |CHANDIGARH 2 191000001239 [20/09/2017
2 IN 34rf 02/04/2016 [29AAACG0569P1Z3 |CHANDIGARH 2 151000001240 [20/09/2017

Figure 12: Generating and Uploading Bulk EWB.

After processing the JSON file, the system generates the E-Way Bills and shows the EWB for each
request. If it is not possible it will show the error for each request.

Note: Please refer Bulk E-way Bill generation manual for detailed information and procedure to
generate the bulk e-Way Bills.
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5.3 Update Part B/Vehicle

;

This option can be used to update the vehicle number of the e-Way Bill, if it has not been entered
while generating e-Way Bill or vehicle has been changed for moved goods because of various reasons
like transit movement, vehicle breakdown etc.

The present transporter is enabled to update the Part-B. If the transporter has not been assigned to the
e-way bill, the generator can update the Part-B.

When the user selects the ‘Update Vehicle No’ sub-option under ‘e-Waybill’ option, the following
screen will be displayed. In this form the user needs to check at least one option e-way bill No/
Generated Date/Generator GSTIN accordingly.

E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer
Update Vehicle Number
Showe-Way Bill By:  @e.way BiliNo  OGenerated by me(Date)

Enter e-Way Bill No.

Figure 13: Updating of VVehicle No, form 1.

After entering the corresponding parameter, the system will show the list of related E-way bills for
those parameters. Here, the user will click on the select for the corresponding e-way bill for the
vehicle update. Next, the user will be redirected to the following form.

E - WAY BILL SYSTEM

208QSPAIE2OE1Z2-Tanuja

Selected e-Way Bill No is: 181000001322

From G S5TIN & Place 29BQ SPAIS29E1Z2-Tanuja, 560079, KARNATAK A
Information

To GSTIN & Place Information 20AAVCS2001D1ZG-CHITHRA
B, 560064, KARNATAKA

Lo @ F R ETE % Road Rail Air Ship

Enter Vehicle Mo.
(Format: AB12A61234 or AB12A1234 OR AB121234)

Enter From Place

Select From State KA RMNMATA KA -

Select Reason _ Select Reason - -

Remarks

Submet E

-t Wehicle Updation History :..
Cons. EWEB No Updated By/Dabe I From Place From State [Tramns. Mode

131000001322 TANUIA 2017-09-21 16:36:00. KAL1ZABLZ34) FARMN ATARA
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Figure 14: Updating Vehicle No, Form 2.

Before going for updating vehicle number, the user should have the E- Way Bill for which the user

wants to update vehicle number and the new vehicle number in hand for the data entry.
In the vehicle updating form, the user needs to enter the vehicle number through which the
transportation is being done, next the user enters the from place, the from state, from where the

transportation is being done.

The user also needs to give the reason for which the vehicle is being changed. The system allows the
user to select the reason for the transport change. Next, the user needs to enter the ‘remarks’ field. If
the mode of transportation is rail, air, or ship, then the user needs to enter the transporter document
number instead of the vehicle number.

Once a request for updating of vehicle number is submitted, the system validates the entered values
and pops up appropriate message if there is any error. Otherwise the vehicle no is updated instantly
and will be aligned with the concern e-Way Bill.

Tips to remember

1. E-way bill is not valid for movement of goods without vehicle number on it.

2. Once E-way bill is generated, it cannot be edited for any mistake. However, it can be
cancelled within 24 hours of generation.

3. E- Way Bill may be updated with vehicle number any number of times.

4. The latest vehicle number should be available on e-way bill and should match with
the vehicle carrying it in case checked by the dept.

5.4 Update Vehicle-Bulk

The system enables the user to update vehicle details in bulk for multiple e-way bills in one go. .For
updating Part-B in Bulk, the user needs to have the EWB bulk convertor or the excel file, which helps
the user to convert the multiple Part-B of e-Way Bills excel file into a single JSON file update a Bulk
Part-B of e-Way Bills, user needs to select the sub option ‘Update Vehicle Bulk’ under the option ‘e-
Waybill’.

The user has to select and upload the JSON (maximum allowed file size for upload is 5 MB) and
upload the same in the e-Way Bill portal and can use the file to update bulk Part-B of e-Way Bills.

After processing the JSON file, the system shows the list of e-way bills updated with Part-B for each
request.

E - WAY BILL SYSTEM

Update vehicle Details - Bulk Upload

Uplead File containing Update Viehicle details Choose File | No file chosen

Upload

User Manual Release Date: 26/03/18, Version: 1.2 Page 26
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Figure 15: Bulk vehicle update.

5.5 Extend Validity

The provision has been provided to the taxpayer to extend the validity of E-way bill, if he / she is not
able to reach the destination before the expiry of the validity of e-way bill. The user can extend the e-
way Bill few hours before or few hours after the existing validity time of EWB. The few hours
available for extending is defined in the web-site. The present transporter of the e-way bill can only
extend the validity.

GSTIN -29AMRPVB729L 1Z1 - Legal Name : NIC TESTING 2 - User - Tax Payer
Form for Extention of Validity of E-Way Bill

Enter E-Way Bill No:| 151000610679 ’

Figure 16: e-way Bill validity Extension, Form 1.

Enter E-Way Bill No: 151000610674

Document Date * 2200372018

From To

GSTIN® 20AMRPVBT25L1ZY GSTIN® 29AACCFT245H120
Name NIC TESTING 2 Name
Addross fdsf Sds dst Address
fsf dsfds dsfds
Place dsf Place
Pincode® 622123 KARNATAKA v Pincode* 999599 OTHERTERRIT v

Iterm Product Name Description HSN  Quantity Unit Value/Taxablo Value SGST Tax IGST Tax CESS Tax Rate

No (Rs.) Rato Rato

1 Sngle Hook - Single Hook - 100 000 BOX 152.00 0.000 0.000 18.000 0.000
Whae White
Toist Amourt/ Taxtie Amount ® 15200 COST amount® 000 SGSTAmount® 000 IGST Amount® 2735 CESS Amoum® 0.00

Do you wish to get Yes No
Extension for this EWB?

Figure 17: e-way Bill validity Extension, Form 2
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If the user says he wants to extend the validity, the system prompts him to select the reason option and
explain the reason in detail in the reason description/remarks field.

E - WAY BILL SYSTEM

GSTIN 29AMRPVAT2L121 - Legal Marms : NIC TESTING 2 - User : Tax Payer
Form for Extention of Validity of E-Way Bill
Enter E-Way Bill Ne: 151000610679 n m

Transacton Type® Dutward Sub Typa® SKIVCHD
Document Typa® Tao Invcce v Document No® | B&T Document Date * | 22032018
From Ta
GETIN® JOANMRPVETZEL1L GETIN® ZHAACCFT245H120
Mama NIC TESTING 2 Mame
Address fdsf fds dsf Address
sl dsids dsids
Place dsl Place
Pincode® 563123 KARMATAKA * Pincode® S CTHER TERRIT
Do you wish to get ®Yos MO poacon For Extension *  Select + Remarks® &

Extension for this EWEB?

EWE \alid Till* 24032018

From Place®

Apprcocmate Distance (in KM)® @
Maoda® = Road Ral O A O Shep
Vighicle Type * Ragular C0C

Vehicle Ho.® @
Transponer Doc. Mo. & Dae = 24032018 u

Figure 18: e-way Bill validity Extension, Form 3

Subsequently, the user has to enter the presently, where is the consignment in ‘From Place’ column
and approximate distance to travel from there to the destination and transportation details. Now the
system will give the additional validity depending upon the distance to travel as per the rules.

By default, the validity of the extended EWB in the system is kept till midnight of the extended day.

5.6 Update Transporter

The system enables the user to update the Transporter details against a particular EWB, if the
transporter is getting changed for the further movement of the goods. Here, the present transporter can
only update the next transporter and subsequently, the next transporter is enabled to update the Part-B
till he has been changed. If the transporter is not there, then the generator of the e-way bill can update
the transporter.

User Manual Release Date: 26/03/18, Version: 1.2 Page 28
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The user has to enter the EWB number and click ‘Go’ as shown in the screen below.

E - WAY BILL SYS”

GSTIN - 10BQSPA3S29E17S - Legal Name - BIHAR_TX - User : Tax Payer

Update Transporter Details of E-Way Bill

Enter E-Way Bill No: Go m

Figure 19: Update Transporter Details, Form 1.

The Transporter details can then be updated by the user as shown in below screen.

E - WAY BILL SYSTEM

GSTIN -10BQSPA3IEIEETZS - Legal Mame : BIHAR_TX - User : Tax Payer
Update Transporter Details of E-Way Bill

Transaction Type® Oubward Sub Type® Supply

Document Type® | Tax Invoice L Document Mo ® | 12345 Document Date | 22/03/2018

GSTIN® 10BSPAIE2OETZE GETIN® URFP

Name BIHAR_TX Name Aklasdkjzdf

Address Raliway StationGollzhalEiGHS Address ljmskdj

NelamangalsBIHAR

Place BIHAR Flace

Fincode * 562123 BIHAR ¥ Fincoda ® 327004 FARMNATAKA ¥

ltem Mo ProductMName Descripbon HSN Quantity Unit Value/Taxable Value (Rs) CG5TTaxRate S5G5TTaxRate IGS5TTaxRate CESS TaxRate

1 100 0.00 60000.00 0.000 D.000 D.000 0.000

Total Amount Taxble Amount ® §0000.00 |CSST Amaunt® 0.00 | 555T Amount® 0.00 | KSET Amount™ 0.00 | CESSAmount® 0.00
Transport ID

I Transporter Details

Tra1sporte’|l]' (7] Transporter Name Name

Figure 20: Update Transporter Details, Form 2.
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5.7 Cancel E-way bill

The provision has been provided to the taxpayer to cancel the E-way bill for various reasons like
goods are not being moved, incorrect entry in the E-way bill entered by him etc.

When user selects the ‘Cancel’ sub-option under ‘E-way bill” option, the following screen will be
displayed.

E - WAY BILL SYSTEM

29AMRPV8729L1Z1-NIC TESTING 2

e-Way Bill Cancellation

Figure 21: Cancelling e-Way Bill.

Before going for e-Way Bill Cancellation, the user should have the e-Way Bill number in hand which
he intends to cancel.

Next, the user needs to enter the 12 digit e-Way Bill number and select go. That particular e-way bill
will be displayed, and after giving a suitable reason for the cancellation of e-Way Bill, the user can
cancel the e-way bill.

Once the e-Way Bill is cancelled it’s illegal to use the same.

Note: The e-Way Bill once generated cannot be deleted. However, it can be cancelled by the
generator within 24 hours of generation. If it has been verified by any empowered officer, then it
cannot be cancelled. e-Way Bill can be cancelled if either goods are not transported or are not
transported as per the details furnished in the e-Way Bill.

5.8 Print EWB

When the user selects the ‘Print EWB’ sub option under ‘e-Waybill” option, the following screen will
be displayed; the print of an e-Way Bill can be taken only by the generator and the transporter of the
e-Way Bill.

E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR _TX - User : Tax Payer

Print e-Way Bill / Slip

Enter Unique OR EWB No.

Figure 22: Print EWB, Form 1.
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After entering the e-Way Bill number, the below mentioned form will be displayed. The system
shows the e-Way Bill with an option to take the print.

Print =\Way Bill f Shp

e-WWay Bill

By BN Mo E010 0272 5391

E-Wary Eill Dae: 2REIOAS D1 Pl

Caznaraind Byt FOEEE FAIEZ BE1ZE - EIHAR_TX
Wal kd Froom: ZOENIE DEIE PR

o'l b W L e iy
=
GETIN of Bunpd ke MEEEFAIEISEIZE BEIHAR_TX
Plaos of Cdspraboh BIHAR,BIHAR-E2Z123

ESETIM of Raol phert AT - URF aklacdk]sor

Plaoe of Dalbapny AHA REHAND-EZT00E

Doosmant ko. A2 EAE

Droosment Dake ZMDE OIS

Wal ue of Goods. D

HEM Soetha: 00 -

Reuason for Trars poriatcm

i w1 | ——
[E- s

Fcuind A T [T AEICROES A1 S Pl FOBCESA S 1

O BRI TES

Figure 23: Print EWB, Form 2.

A user shall take a detailed print as well.
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6. Managing Consolidated e-Way Bills

' -:| Consolidated EWB

» Generate New
» Generate Bulk
» Re-Generate

» Print Consolidated EWB

Figure 24: Options under Consolidated EWB

6.1 Generate New Consolidated E-way bill

A consolidated E-way bill is generated when the transporter is carrying multiple consignments in a
single vehicle. Consolidated E-way bill allows the transporter to carry a single document, instead of a
separate document for each consignment in a conveyance.

A user should have all the e-Way Bill numbers of the consignments, which the transporter shall
transport in one conveyance.

When the user selects the ‘Generating New’ sub-option under ‘Consolidated EWB’ option, the
following screen will be displayed.

E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer
Consolidated E-Way Bill Form

Mode ®Road Crail Carr  Oship

From State BIHAR hd Venhicle Starts From Place Vehicle No. e
E-Way Bill No
(Press l.ab afler entering - E-Way Bill - Generaled Inv. No. and Date Inv. Amount Source Destination Delete
eway bill no to populate Date By
bill details)
ewb no Tiﬂ

Figure 25: Consolidated E-way bill.
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In this form the user needs to check the mode of transportation from the given options,
Road/Rail/Air/Ship. Then the user enters the ‘From State’, “Vehicle Starts From” where the vehicle is
starting and ‘vehicle no’.

Now, the user needs to enter the e-Way Bill Number. Once the EBN is entered the rest of the fields in

the form are auto populated. The user can add multiple consignments by clicking onEd . It may be
noted that user should be the generator or the transporter of the selected e-way bill to use in
consolidated EWB. Otherwise, it will not allow him to update the details. Then click on submit. The
system will display a consolidated e-Way Bill with the consolidated EBN as given below.

E - WAY BILL SYSTEM

GSTIN A0BQSPAISZIELZS - Legal Name : BEIHAR. TX - User : Tax Payer

Print Consolidated E-Way Bill

Consolidated E-Way Bill

1. Conzolidated E-Way Bill Details

Consolidated E-Way Bill No BT10044348
Date: 22103720138
Transporter |0 10BQSPAISZOE1ZS
Vehicle No BR123456
From BIHAR-BIHAR
Mode Road
5.Mo. E-WayBill No. & Date E-WayBill By Document No. & Date Value To
1. 301002725391 - 22032018 10BQSPA3IBIOEIZS 12345 - 22/03/2018 60000.00 - KARMNATAKA - 327004

Figure 26: Consolidated E-way bill.

6.2 Generate Bulk Consolidated E-way bill

The e-way bill system enables the user to generate consolidated bulk e-way bills. A consolidated bulk
e-Way bill is used when a user needs to generate multiple consolidated e-Way Bills at one shot.

For generating a consolidated Bulk e-Way Bill the user needs to have the EWB bulk convertor or the
excel file, which helps the user to convert the multiple consolidated e-Way Bills excel file into a
single JSON file.

To generate a consolidated Bulk e-Way Bill, user needs to select the sub option ‘Generate Bulk’ under
the option ‘Consolidated EWB’. The following screen will be displayed.
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E - WAY BILL SYSTEM

GSTIN (10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

Upload Json File Browse.

Upload & Generate

Error Description

Figure 27: Consolidated Bulk e-way Bill, Form 1.

The user has to choose file and select the JSON to be uploaded. Once a JSON file is from the user’s
system, the user needs to upload the same JSON file in the e-Way Bill portal and can use the file to
generate consolidated bulk e-Way Bill.

E - WAY BILL SYSTEM

29ckipm7659¢1Z0 - test - ANUJ MOHAN - Transporter

Upload Json File Mo file chosen

SINo  |Vehicle No Place Tripsheet No
1 KAD2ab1234 bangalore 1410000046
2 KAD4ab1234 Bihar 1110000047
3 KA12ab1234 bangalore 1810000043

Figure 28: Consolidated Bulk e-way Bill, Form 2.

After processing the JSON file, the system generates the E-Way Bills and shows the consolidated
EWB for each request. If it is not possible it will show the error for each request.

Note: Please refer Bulk E-way Bill generation manual for detailed information and procedure to
generate the bulk e-Way Bills.

6.5 Re-Generate Consolidated EWB

The E-Way Bill system gives the user an option to update the transportation details for the
consolidated EWB and re-generate the new Consolidated EWB (CEWB).

A user can update the transportation or vehicle number for the consolidated EWB by selecting the sub
option ‘Re-Generate’ under the option ‘consolidated EWB’. The following screen is displayed
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GSTIN :30EHFPS5910D9B1 - Legal Name : NAT_TAXPAYER - User : Tax Payer
Re-generate CEWB with new Trans. details

Show Consolidated E-Way Bill Info By @ consclidated EWB No  (’Generated by me (Date)

Figure 29: Regenerate CEWB.

On this screen, the user shall enter the 10 digit consolidated EWB or by selecting the date on which
the consolidated EWB was generated. A list of consolidated EWB will be shown; the user shall select
the particular consolidated EWB to update the vehicle number. The following screen will be displayed

GSTIN :30EHFPS5310D9B1 - Legal Name : NAT_TAXPAYER - User : Tax Payer
Re-generate CEWB with new Trans. details

Show Consolidated E-Way Bill InfoBY ' (consoligated EWE No  ®Generated by me (Date)
Enter Cons EWE Generated Date. ] 24/03/2018

Cons.Ewy No/Date Generated By From Place From State

Select 1210240518 GOA12343 BANGALORE GOA
24/03/2018 11:27:00

Select 1910240319 GOA12343 BELLARY KARNATAKA
24/03/2018 11:27:00

Figure 30: Regenerate CEWB (based on Date).
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E - WAY BILL SYSTEM

GSTIN :30EHFPS5910D9B1 - Legal Mame : NAT_TAXPAYER - User : Tax Payer

Update Vehicle Number

Show e-Way BEill By: Je-Way Bill No® Generated by me(Date)

Enter EWB Generated Date[l] 24032018 | [ m

Vehicle Updation For The EWB No:171028410987

From S0EHFPS5910D92B1,.Shree Nilaya Dasarahosahalli,Beml
Nagar,kolar,563115.G0A

To S0EHFPS5910D9B1.Shree Nilaya Dasarahosahalli,Beml
Nagarkolar,563115,G0OA

Mode Of Transport * Road ~Rail ~Air ~'Ship

Vehicle No~
Place of Change*

State of Change -State - M

.
Reason - Select Reason - v

Transporter Doc. No. & =

24/03/2018
Date n

Figure 31: Update Vehicle Number,

On this form the user needs to update the vehicle humber along with the place, state, reason for the
change in transportation and Transporter Doc. No. and Date. The system will pop up an error message
if any fields are entered wrongly, otherwise the vehicle number will get updated to that particular
consolidated E-way bill number.

6.4 Print Consolidated EWB

A user can take the print of consolidated EWB by selecting sub option ‘print consolidated EWB’
under the option consolidated EWB. The following screen is displayed.

E-WAY BILL SYSTEM

GSTIMN (10BASPA3B29E1ZS - Legal Name - BIHAR_TX - User - Tax Payer

Print e-Way Bill 7 Slip

Enter Unigue OR EVWB MNo.

Figure 32: Print Consolidated EWB
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Once the user enters the consolidated EWB number and clicks ‘GO’. The system will display the
requested consolidated EWB and the user can take the print out of the consolidated EWB.
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7. Rejecting e-Way Bills

The option is used by the taxpayer to watch the e-Way Bills generated by the other taxpayers against
his / her GSTIN as the other party as recipient or supplier. If the recipient is not getting the
consignment mentioned in the e-Way Bill, he/she can reject them using this option.

The user needs to have the e-Way Bill number which he/she wants to reject. The following screen is
shown once ‘Reject’ is selected from the main menu options.

E - WAY BILL SYSTEM

GSTIN 110BQSPA3B29E17S - Legal Name - BIHAR_TX - User : Tax Payer

Reject E- Way Bill generated by others

Figure 33: Rejecting E-way bill.

A user needs to the select the e-Way Bill number by selecting the date on which the e-Way Bill was
generated and click submit button. The system will show all the e-way bills generated on that
particular date, select the concern e-Way Bill and shall reject the e-Way Bill by checking the check
box on the right side of the e-Way Bill.

Note: As the other party, one can communicate the acceptance or rejection of such consignment
specified in the e-Way Bill. If the acceptance or rejection is not communicated within 72 hours from
the time of generation of e-Way Bill, it is deemed that he has accepted the details.
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8. Generating Reports

There is an option for the user to generate various reports to manage his business — some are detailed
and others are summarised. The system also helps him to generate action based reports. The following
reports are available:

|¢ 2! Reports

== My EWB Reports
> Outward Supplies
Inward Supplies
CEWB Generated by Me
Cancelled EWBs
Rej. EWBs by Me
> Assigned for Transporters
« = Others EWB Reports ~
> Generated by Others
> Rej. EWBs by Others
> Ass.to me for Transport
<~ Master Reports
> My Masters

> EWB Masters

|® = Summary Reports

> Datewise Activities

Figure 34: Options under Reports.

8.1 My EWB Reports

This will give the list of e-Way Bills generated by the user for a particular date which includes the
following:

e Outward Supplies- This will generate the list of e-Way Bills which have been shown
as outward supplies from the user for a particular date

e Inward Supplies- This will generate the list of e-Way Bills which have been shown
as inward supplies to the user for a particular date.

e CEWB Generated- This will generate the list of consolidated e-Way Bills for a
particular date.

e Cancelled EWBs- This will list the e-Way Bills cancelled by the user for a particular
date.

e Rejected EWBs- This will list the e-Way Bills cancelled by the user for a particular
date.
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e Assigned for Transporters- This will list the e-Way Bills assigned by the user for
Transporters for a particular date.

8.2 Others EWB Reports

This will give the list of e-Way Bills generated by the others against the user as the other party for a
particular date which includes the following:

o EWRBs generated by others- This will list the e-Way Bills generated by others for the
user.

o Rejected EWBs by others- This will list the e-Way Bills assigned to others by the
user but rejected by them.

e Assigned to me for Transport- This will list the e-Way Bills assigned to user for
Transport by others.

8.3 Master Reports
Following reports are available under this option:

e My Masters — This generates the list of master entries under different categories like Clients,
Suppliers, Transporters and Products.

E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

My Masters Report

®clients Csuppliers OTransporters  OProducts

Figure 35: Generating Master Reports.
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e EWB Masters — This will list the e-Way Bills based on Unit Quantity Code and State Code.

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer
EWEB Masters Report

®nit Quantity Code O State Code E

Figure 36: Generating EWB Master Reports

8.4 Summary Reports

Datewise Activities- This will list the activities pertaining to particular e-Way Bill for a particular
date. The user can export the populated details in an excel by clicking on ‘Export to Excel” tab.

GSTIN -10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer
Generated by Me

Select EWB Generated Date [ 221032018 | [

EWB.No & Supply Doc.No& OtherParty  Transporter  TO GSTIN Status & Other Party No of Main HSN  HSN Total Valid Till
Date Type Date GSTIN. Details Info Rejected Status Items Code Desc Inv.Value Date
801002725381  Qutward = 12345 URP - Active & 1 100 6000000 11/04/2018
22/03/2018 Supply 22/03/2018 Aklasdkjsdf,

15:158:00 ljaskd,

827004

Export To Excel

Figure 37: Generating EWB Master Reports
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9. My Masters

The e-Way Bill system allows the user to create his own business related Masters. Masters data
simplifies the data entry while generating the e-Way Bill. It helps user to generate e-Way Bill easily
and quickly without any errors. The master consists of Products, Clients, Suppliers, and Transporters.

<% My Masters

Products
Clients
Suppliers
Transporters

3 Bulk Upload

Figure 38: Options under My Masters.

9.1 Products

When the user selects sub option ‘Product’ under option ‘Masters’, the following screen will be
displayed.

E - WAY BILL sY’er_m!

sy, Se—
GSTIN 110BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

Product Master
Basic Details

Product Name =

Measurement Unit *

-Unit- v
Description™
HSN Code *
HSN Mame

Enter rate of tax as applicable for your business

CGST* SGST 1GST* Cess® Cess Advol®

Figure 39: Masters > Product.
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The user needs to start entering with the basic details like the product name; a measurement unit of
the product in which he sells and a brief description about the product shall be entered by the user.

Next, the user needs to enter the HSN code. If the user doesn’t know the HSN code, the system allows
the user to select the HSN code from the search options and HSN name accordingly.

Next, the user needs to enter the rate of tax as applicable for the product - CGST, SGST, IGST, Cess,
and Cess Non-ad valorem. Once a request for product details are submitted, the system validates the
entered values and saves. Otherwise the system pops up appropriate message if there is any error. The
user can repeat this for all his products. User can make multiple entries for the same product, if the
unit of measurement and rate of tax is in multiple for the same product. Accordingly, he can give the
product name for his understanding and remembering.

9.2 Clients

A user shall select the sub option ‘Clients’ under option ‘Masters’ to enter the client details into the
masters, the following screen is shown when the clients tab is selected.

E - WAY BILL SYSTEM

Customers Master
« GST Registered GST Unregistered

Customer GSTIN S m

SEHFPSS210D1Z2 DIVISION3 560079

290895252598 unregcli 560013

Figure 40: Masters>Clients, Form 01.

The user can enter the customer details as a GST registered or GST un-registered customer. When the
GST registered option is selected, the user has to enter the GSTIN of the customer. Once the GSTIN
is entered, the system shows the customer details in the combo box. If the GSTIN holder has
additional place of the business, then the combo will show main and additional places of business.

The user has to select whichever is required. If multiple places have to be selected, click Edbutton
and select. Once submit is given, the system saves the details of that particular customer in the
masters.

If the user selects the GST un-registered option, the following screen is displayed.
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Customers Master
0 GST Registered (@ GST Unregistered

State = -State- S
Mame * Mame
Address Line 1
Line 2
Place Place
PIM Code: = FPIMN Code
MMobile Number. = hMobile Mo.
Email Ema

Approximate Distance (in Kh)

Figure 41: Masters—> Clients, Form 02.

The user needs to enter the state, name, client address, place, pin code, mobile number and email of
the client and select submit.

Once a request for client details are submitted, the system validates the entered values and pops up
appropriate message if there is any error. Otherwise the client details are captured into the masters and
will be available to use while generating e-Way Bill.

9.3 Suppliers

The user can also add the suppliers by selecting sub option ‘Supplier’ in the same manner like clients
are added. Please see the procedure for the entry of customer in masters in above section.

E - WAY BILL SYSTEM

GSTIN 110BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

Suppliers Master
# GST Registered GST Unregistered

Supplier GSTIN Supplier Name Addreszs Line 1 Address Line 2 Place Pincode Delete -

10BQSPA3E29E1Z8 BIHAR_TX GHSRaliway Station GollahalliNelamangala BIHAR 562123 ﬁ

Figure 42: Suppliers Master.

9.4 Transporters

A user can enter the details of a registered transporter into the masters; the user needs to have the
transporter number. Once the transporter number is entered, the system allows the user to select and
submit the same. This is used to enable the registered person to allow the transporter to update the
vehicle number in the e-Way Bill whenever, it is required.
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E - WAY BILL SYSTEM

GSTIN :10BQSPA382SE1ZS - Legal Name : BIHAR TX - User : Tax Payer

Transporters Master

Figure 43: Transporters Master.

9.5 Bulk Upload

The system enables the user to upload bulk Masters for Product, Client, Supplier and Transporter. For
generating a Bulk e-Way Bill the user needs to have the EWB bulk convertor or the excel file, which
helps the user to convert the multiple e-Way Bills excel file into a single JSON file.

To upload a Bulk Master, user needs to click the ‘Bulk upload’ under ‘My Masters’ module and then
select the option for Bulk Master as shown in screen below.

E - WAY BILL SYSTEM

GSTIN 10BQSPA3E29E17S - Legal Mame : BIHAR_TX - User - Tax Payer
Bulk Masters

Select Option  COProduct [®iClient (' Supplier (' Transporter

Figure 44: Bulk Master upload, Form 1.

The user can then upload the JSON file for the selected option and generate the respective Master
accordingly.

E - WAY BILL SYSTEM -

GSTIN -10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer
Client Master - Bulk Upload

Upload Json File Choose File | No file chosen

Upload

. - |

Figure 45: Bulk Master upload, Form 2.
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10. User Management

Some of the users or taxpayers need to generate the e-Way Bill from multiple business places or in 2-
3 shifts or many numbers of e-Way Bills under his account. Also, some of the users do not want to
manage all the activities under one username or account. Under this circumstance, he/she may not be
able to manage this with one user name. These tax payers can use the user management option to
create multiple sub-users and assign them different roles. The following sub-options explain the user
how to manage the sub-users.

;iﬁ User Management

Create Sub-User
Freeze Sub-User
Update Sub-User

Change Password

Figure 46: Options under My Masters.

10.1 Create Sub-User

The system enables the user to create a sub user.

Once the user clicks on the sub option ‘Create Sub user’ under the option user management, the
system asks the user to enter the mobile number and validates the same via the OTP. Once correct
OTP is entered the following screen is displayed.
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E-WAY BILL SYSTEM

ESTIM 10BOSPAISZOE1LZS - Legal Mame - BIHAR., TX - User . Tax Payer

User Creatiomn

Suffic Login 1D =

Login 1D

Mame of the user *

Designation *

Maobile =

Email 1L

Enable the user fo generate e Al Offices O Particular Office

E-\Way Bill for

Select Office

- Select Office - A

Enabls E-WVWay Bill - Yes 3 No

generation

Enable Consolidated - YWes 3 No

E-VWWay BEill generation

Enable E-Way Bill rejection - YWes 3 No

Enable report generation s Yes 3 No

Enable updating masters - Yes 3 No

Figure 47: Creating Sub-User.

In this form, the user can create the sub-user by entering a ‘suffix user id’ for the sub user and shall
check the availability of the user id. That is, if the tax payer’s username is ‘abcdef’ and he is giving
suffix as ‘rvk’, then the sub user id will be ‘abcdef rvk’ is created.

Then the user needs to enter the name, destination, and mobile number, email id, enabling the user to
generate the EWB for all the offices or for a particular office.

The user can authorise the sub user to generate EWB, consolidated EWB, rejection of EWB, report
generation of EWB and updating the masters from the check boxes given in the screen.

The system will pop up an error if the entered fields are incorrect otherwise the system will create a
sub-user and send SMS pop up a message with password to the sub-user.
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10.2 Freeze Sub-User

;

The system gives an option to the user to freeze the sub user.
Once the user selects ‘Freeze sub-user’ under the option user management. The following screen is
displayed.

E - WAY BILL SYSTEM

ZOAAACL2B83I6L1ZB-LAWREL NAVIGATION MAURITIUS LTD

User Freecze

Login 1D LAWREL123_MAD =

Name of the user

MADI

Designation ASD

oD 5598959398
Emeil 1D ASD@EMAIL COM
Enable the user to generate E-Way Bill for « All Offices Particular Office

Select Office

- Select Office - v
Enable E-Way Bill generation « Yes No
Enable Consolidated E-Way Bill generation » Yes No
Enable E-Way Bill rejection « Yes No
Enable report generation + Yes No
Enable updating masters « Yes No

= =3

Figure 48: Freezing Sub-User.

The user shall select the freeze button to freeze a sub user. Once a sub-user is frozen, he/she won’t be
able to login E-way bill portal.

10.3 Update Sub-User

In the same manner explained under chapter 10.1 create sub user, a user can update a sub-user. In the
sub option Update sub-user under user management.

10.4 Change Password

A user shall change his login password under this option. Once the user clicks on sub option change
password under the option user management, the following screen is displayed.
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E - WAY BILL SYSTEM

GSTIM 10BQSPAISZ9E1ZLS - Legal Mame : BIHAR. TX - User - Tax Payer
Change Password

User Mame bihar_be
Enter Existing Password *

Enter Mew Password *

Re-Enter New Passwornd *

Figure 49: Changing password.

In this form the user needs to enter the old password, enter the new password he/she wants to use and
click submit. The system will change the login password of the user with new entered password.

Note: Remember the old and the new password entered. Don’t share your password with others and
regularly change your password.
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11. Registration

E-Way Bill system provides the users to generate the e-Way Bills from different modes. One of them
is the web based mode, which has been explained in chapter 5. There are other modes like SMS
based, android app based, APl based and Suvidha based. For all these modes, the user needs to
register on the web based system with other details for these modes. The following options explain the
registration for these modes.

Registration

For SMS

For Android

For GS5P

For APL

Figure 50: Options under Registration.
11.1 For SMS

User needs to have the registered mobile number which he/she used for registration on the e- Way Bill
portal. Once user selects option ‘for SMS’ under main option ‘Registration’, following screen is
displayed.

E - WAY BILL SYSTEM

GSTIM - 10BQSPAFES29E1ZS - Legal Mame - BIHAR. TX - User : Tax Payer
SMS Registration

This opfion iz wsed to register your mobile number for using all options under
e-Wayhills by sending SMS to the e-Wayhbill system. Only one mobile numb=er can be
registered against each user. Also, once registered the same mobile number cannot
be used to register for any other user. Mote: Refer the user manual in the website.

Mail 1D s 234¢@@gmail cor
Mobile Number of main user 1] Send OTP
Enter OTF Verify OTP

Figure 51: SMS registration, Form 1.

The user needs to verify the OTP received on his/her registered mobile number and mail ID. The
system validates the OTP and directs the user to the following screen.
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E-WAY BILL SYSTEM

GS5TIM 10BQSPAIEZ9E1ZES - Legal Mame - BIHAR._TX - User : Tax Payer

SMS Registration

Select User ID: bihar o

Mobile Number: 2095901450

ESESEl

— Already Registered Users —

Mo registered users fill now

Figure 52: SMS Registration, Form 2.

Next, the user needs to select the User id from the drop down menu, the mobile number of the
selected user will be auto populated by the system. Once the user gives the submit request the
particular user can generate e-Way Bill through SMS system.

Note: Please refer user manual on SMS system to generate e-Way Bill through SMS. A tax payer can
register a maximum of 2 mobile numbers for the m-Way Bill purpose.

11.2 For Android

The e-Way Bill system enables the user to generate an e -Way bill through android application as

well.

Once a user selects ‘For Android’ under the option ‘Registration’, the following screen is shown.

User Manual
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GSTIN 10BQSPA3IB29E1725 - Legal Name - BIHAR_TX - User - Tax Payer
Android Registration

The e-waybill Android app can be downloaded to your mobile and used to achieve all
the functionalities of the ewaybill system. This option is used to register the IMEI
number of your mobile device. Only one IMEI number can be registered against each
user. Also, once registered the same IMEI number cannot be used to register for any
other user.

Mail 1D ==x==axq 33 4@QMail.cOM

Mobile Number of main user rxrxrran() Send OTP

Enter OTP Verify OTP

Figure 53: Android Registration, Form 1.
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E - WAY BILL SYSTEM

GSTIM (10BQSPAISZIE1ZS - Legal Mame - BIHAR._TX - User : Tax Payer
Android Registration

Select User

bihar_tx b
Mame BIHAR,_TX
Place BIHAR
Do you want to enable android app? CiYes
CNo

B ] = |

-- Already Registered Handsets -

Mo registered IMEI till now

Figure 54: Android Registration, Form 2.

The user needs to select the concern user from the drop down menu, name and place will be auto
populated by the system. The user shall enable the concern user with android app, needs to enter the
IMIE Number of the concern user and save the details in the e-Way Bill system. Once saved the
concerned user will be able to generate e-Way Bill through android applications.

11.3 For GSP
Under Development. Please wait for the next version.

11.4 For API

Under Development. Please wait for the next version.
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12. Update

Following options are available under Update module.

Update w

» As Transporter/Tax Payer

» My GSTIN from CP

Figure 55: Options under Registration.

12.1 For Transporter/Taxpayer

The E-Way Bill system allows a user to generate an e-way bill for other parties as a
Transporter/Taxpayer. By using this option a user can change himself into a Transporter/Taxpayer,
which enables him to generate e-way Bill for other parties.

A user needs to select ‘For Transporter/Taxpayer ‘under the option ‘registration’. Any time, the user
can change between tax payer and transporter.

The following screen will be displayed:

E - WAY BILL SYSTEM

GETIN J10BASPAISZ9E1ZS - Legal Name - BEIHAR_TX - User - Tax Payer

Transporter Registration

Mail 1D kR 2 3AEgMail.com

Mobile Number of main user *rrmraeg) Send OTP

Enter OTP Verify OTP

Figure 56: Transporter Registration.

Here the user needs to ‘verify OTP’ by entering the OTP received in his registered mobile number and
mail 1D.

Once, the OTP is verified the system asks the user, whether he/she wants to be registered transporter
so that he can generate e-way bills for his clients. The user can check the yes box to do the same,
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again if the user wants to be a registered tax payer can check the no box and can save the details by
clicking on ‘Save’.

- WAY BILL SYST

I GSTIN :30EHFPS5910D9B1 - Legal Name - NAT_TAXPAYER - User : Tax Payer
Transporter Registration

1(> You are currently registered as Tax Payer

Do you want to register as a transporter, so Yes “No
that you can generate e-way bill for your clients

?
(e ] o

Figure 57: Transporter Registration, Form 2.
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12.2 My GSTIN from Common Portal (CP)

The E-Way Bill system allows a user to update their business details from the common portal. Once
updated successfully, these details can be auto populated in various e-Way bill modules based on
GSTIN as and when required.

E - WAY BILL SYSTEM

GSTIN A10BQASPAIE29E1LS - Legal Name - BIHAR,__TX - User - Tax Payer
E-Way Bill User Updation Form

Enter GSTIN 10BQSPA3EISEIZS
Applicant Mame BIHAR_Tx
Trade Mame MAT TEST
Lin= 1 GHSRaliway StationGolishalifelamsngala
il. Address e s sinAs
City BIHAR
P 562123
email thanu.a1234@gmail.com
Maobile BOG5901450

e | oa_|

Figure 58: GSTIN updation Form.
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13. Grievance

The system allows a provision for Transporter to fill the information for cases where a vehicle has
been intercepted and detained for a period exceeding thirty minutes. This will be used to watch the
grievances on the detention.

Grievance

» Detention Report

Figure 59: Options under Grievance.

E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR _TX - User : Tax Payer
Form for Detention Entry

Enter E-Way Bill Number

Figure 60: Detention Entry, Form 1
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E- WAY BILL SYSTEM

GSTIM 10BQSPAIE29E1SS - Legal Mame - BIHAR._TX - User : Tax Payer
Form for Detention Entry

Enter E-Way Bill Number | 301002725391 E

Detention Details

Date Time .
HH:MM AMSPM

Approximates lecaricn of Peried of detention

detention [In Minwtes)

State of detention
- Select State - ¥

Verifying Oficer Details

Autharity ® State O Central O Don't Know
Mame,if availzble Mobile Mo..if
available

Office Wehicle Mo.,if
availzable

Reason/Remarks for detention

s |

Figure 61: Detention Entry, Form 2.
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14. Best Practices to follow

14.1 Mistakes while generating e-Way Bills

It has been observed that some of the Tax Payers and Transporters are making the mistakes while
generating the E-Way Bills. These mistakes may be happening as operators want to generate the e-
Way Bills fast. The followings are some of the general mistakes.

In some cases, ‘Total of Tax Values of SGST, CGST, IGST and Cess’ are being entered more
than ‘Value/Taxable Value’ of the product.

In some cases, abnormal value is being entered for “Value / Taxable Value’, that is, more than
% 50.00 Crores and so.

In some cases, GSTIN of the other party is being entered wrongly.

In some cases, PIN Codes are being entered wrongly.

In some cases, the HSN codes are being entered wrongly.

This may result in cancellation of e-Way Bill by the tax payers himself or rejection by the other party.

14.2 Best Practices to overcome these Mistakes

To overcome these mistakes, the following actions may be taken by the Tax Payers/Operators.

Enter your Clients/Customers and Suppliers master in the master menu — The tax payer
has been facilitated on the e-Way Bill system to create onetime master details of his/her
customers and suppliers by just entering the GSTIN. This helps in easily populating the
customers and suppliers details by the system, just by typing his/her name at name field while
generating the e-Way Bills. This avoids the mistakes in GSTIN, Place, State and PIN codes of
customers or suppliers.

Enter your products master in the master menu — The tax payer can create his/her product
masters by entering the product details like name, HSN, rate of tax, etc. So that the product
details are auto populated by the system by just typing the 2-3 chars of product name. This
avoids the mistakes in HSN code, rate of tax, UQC, etc.

Verify before submission - The operators can cross-check the values of parameters entered
before submitting.

Manage sub-users carefully — Some of the tax payers may not operate directly themselves
always and also they may have multiple additional places from where they need to generate
the e-way bills for movement of goods. To achieve this, the tax payers can create the sub-
users to manage the e-way bill system depending upon the requirements. The different roles
can also be assigned to these users. However, the tax payers should take care while generating
these users. Whenever, the employees/operators/managers change, he/she should change the
password or freeze the account from miss-utilising the same.

Register for other facilities carefully — There are other facilities to register. They are SMS
based and Android based e-Way Bill management and registration to work as a transporter.
The utmost care should be taken while using these facilities to avoid miss-utilisation. SMS
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based E-way Bill has to be generated carefully to avoid mistakes while typing the parameters.
The registration as transporter facilitates the tax payers to generate the e-Way Bill for other
parties as a transporter.

e API Interface - The best method for the large tax payers/transporters, who generate the large
number of e-Way Bills, is API interface. This is site-to-site integration of the systems for e-
way Bill generation. In this method, the tax payer system will directly request the E-way Bill
system while generating invoice in his system and get the e-Way Bill number. This can be
printed on the Invoice document and movement of the goods can be started. This avoids
duplicate data entry and eliminates complete data entry mistakes. To use this facility, the tax
payers have to request the department for this service. This facility is available only for the
selected large tax payers or transporters, who generate the more than the defined invoices in a
month. This defined invoices in a month will be changed as per the required by the
government time-to-time.
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