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PUNJAB STATE ELECTRICITY BOARD

Office Order No. 235/Reg.48 Dated 30-6-1975

In exercise of the Powers conferred by Section 79 (c) of the Indian
Electricity (Supply) Act 1948, the Punjab, State Electricity Board is pleased to
make the following Regulations for its cmployees in continuation of P.S.E.B. Main
Services Regulations Volume-1, Part I, 1972, namely :-

Short Title and Commencement

L. (1) These Regulations may be called the "P.S.E.B. Main Services
Regulations, Vol-I, Part-11, 1975"

(2) These shall come into force atonce.

Extent of Application

2. These Regulations shall apply to those employees of the Board
who are governed by Part-1 of P.S.E.B. Main Services Regulations
Vol-1, 1972.

3. Words and expressions used in these regulations but not defined

shall have the meaning assigned to them in the P.S.E.B, Main
Services Regulations, Volume-I, Part-1, 1972,
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APPENDIX--|
(Referred to in regulation 1.3)

EXTRACTACTS FROM VARIOUS ARTICLES OF THE
- CONSTITUTION OF INDIA

Equality of Opportunit ¥ in Matters of Public Employment

16. (1) There shall be equality of opportunity for all citizens in matters relat-
ing to employment or appointment to any office under the State.

(2) No citizens shall, on grounds only of religion, race, caste, sex, de-
scent, place of birth, residence or any of them be ineligible for, or discriminated
against, in respect of, any employment or office under the State.

(3) Nothing in this Article shall prevent Parliament from making any law
precribing, in regard 1o class or classes of employment or appointment (o an of-
fice under the Government or any local or other authority within a State or Union
Territory, any rdquirement as lo residence within that State or Union Territory
prior to such employment or appointment.

(4) Nothing in this Article shall prevent the State from making any provi-
sion for the reservation of appointments or posts in favour of any Backward class
of citizens which, in the opinion of the State, is not adequately represented in the
Services under the State.

(5) Nothing in this Article shall affect the operation of any law which
provides that the incumbent of an office in connection with the affairs of any
religions or denominational institution or any member of the governing body
thereof shall be a person professing a particular religion or belonging (o a par-
ticular denomination.




Recruitment and Conditions of Service of Persons
Serving the Union or a State

309. Subject to the provisions of this Constitution. Acts of the appropriate
Legislature may regualte the recruitment, and conditions of service of persons
appointed, to public services and posts in connection with the affairs of the Un-
ion or of any State.

Provided that it shall be competent for the Presidnet or such person as
he may direct in the case of services and posts in connection with the alfairs of
the Union, and for the Governor of a State or such person as he may direct in the
case of services and posts in connection with the affairs of the State, to make
rules regulating the recuritment, and the conditions of service of persons appointed
10 such services and posts untill provision in that behalf is made by or under an
Act of the appropriate Legislature under this article, and any rules so made shall
have effect subject to the provisions of any such Act.

Tenure of Office of Persons Serving the Union or a State.

310. (1) Except as expressly provided by this Constitution, every person
who is a member of a defence service or of a Civil service of the Union or of an
All-India service or holds any post connected with defence or any civil post un-
der the Union holds office during the pleasure of the president, and every person
who issa member of a civil service of a State or holds any civil post under a State
holds office during the pleasure of the Governor of the State.

(2) Notwithstanding that a person holding a civil post under the Un-
ion or a State holds office during the pleasure of the President or, as the case may
be, of the Governor of the State, any contract under which a person, not being a
member of a defence service or of an All-India service or a civil service of the
Union or a state, is appointed under this Constitution to hold such a post may, if
the President or the Governor, as the case may be, deems it necessary in order to
secure the services of a person having special qualifications, provide for the pay-
ment to him of compensation, if before the expiration of an agreed period that
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Post is a abolished or ha is, for reasons not connected with any misconducy on his
part, required to vacate thag post,

Dismissal, Removal or Reduction in Rank of persans'Emp!oyed in civil
Capacities Under the Union or a State

3i1. (1) No person who is a member of a civi] service of the Union or an
All-Indial service or a civil service of a State or holds a civil Post under the Unipn
or a State shall be dismissed or rfemoved by an authority subordinate to that by
which he was appointed.

charges against him and given a reasonable Opportunity of being heard in respect
of those charges and where it is proposed, after such inquiry, to impose on him
any such Penalty, untill he hgg been given a reasonable opportunity of making
representation on the penalty proposed, but only on the basis of the evidence
adduced during such inquiry : Provided that this clause sha] nol apply:-

(a) where a2 person is dismissed or removed or reduced in rank on
the ground of conduct which has led to his conviction on g
criminal charge ; or

(b) where the authority empowered to dismiss or remoye a person or
0 reduce him in rank s satisfied that for some reason, to be
recorded by that authority in writing, it is not reasonably practica-
ble to hold such inquiry ; or '

(¢) where the President or the Governor, as the case may be, as satig-
- fied that in the interest of the security of the State it js not expedi-
ent to hold such inquiry.

.



APPENDIX--2
[(Referred to in regulation 1.4 (iv) ]

LIST OF BOARD EMPLOYEES EMPLOYED OCCASIONALLY OR WHO ARE
LIABLE TO DISCHARGE AT ONE MONTHS NOTICE OR LESS EXCEFPT RE-
TRENCHMENT WHICH WILL BE IN ACCORDANCE WITH THE PROVISIONS
OF INDUSTRIAL DISPUTE ACT, 1947.

(1) CONTINGENT ESTABLISHMENT -(Class IV employees
whose pay is chargeable
to coniingencies)

Cook.
Kbalasis.
Chowkidars.
Bhishities.
Sweepers.

LD P

Sweeper-cum-Chowkidars.
Malis

8. Dak Runners.

9.  Waterman,

N o ;s

(2) WORK--CHARGED ESTABLISHMENT

Shift Engineer.

Foreman (Electircla/Mechanical/Driller).
Cable Jointer.

Asstt. Foreman (Electrical/Mechanical ).

N

Chargeman (Electrical/Mechanical ).
Surveyor.

Drivers (Motor, Lory, or Tractor).
Mason.

O =



10.
11.
i £
13.

15.
16.
17.
18.
18,

20,
21,
22,
23,
24,
25.
26.

27

28.

29

30.
3l
3L
33,
34.
35.
36.
It
38.

Pattern Maker.

Asstt. Boiler Operator.
Asstt. Turbine Operator
Armature Winder.
Plumber.

Carpenter,

Painter.

Brick-Layer.

Sanitary and Gas Fitter.
Well Borer or Rock Driller.
Supdt. Water Works

(No recruitment will be made against this
post. The present incumbent will continue
if required in the scale of Rs. 120-4-160/

5-200).

Mistries (Earthwork, Electrical).

Linesman.
Store-Munshi/Store Clerk
Turner.

Fitters (Mechanical, loco, Crane and Winch and Electrical).

Wireman.

‘Mechanical Tool Operator.

Blacksmith.

Copper and Tinsmith.
Moulder (Foundary)
Pipe-Jointer,
Auxiliary Operator.
Welder.
Hammer-Man.
Electrician.

Road Inspector.
Assit. Lineman.
Oilman.
Asstt,Pump-Driver.




39, Bus Conductor.
Work Mistry.
Trollyman Jamadar.
Cook.
43, Malié.
44, Head Sweeper.
5. Swastya Sahaik.
., Cleaners.
Tradesman mate.
. Trollyman
. Chowkidar.
. Coolie.
51. Sweeper.
2. Sweeper-cum-Chowkidar.
53. Beldars.
. Coalman.
. Sewerman.
. Bearer-cum-Chowkidar.




Appendix--3 it
(Referred to in Note 3 to Regulation 5.25) ' 4

List of Board Employees Granted Rent Free Accommodation ‘

Sr.  Designation of Board Remarks
Mln/
1 2 3

Medical Officer 1/C. Board's Dispen-
sary at Patiala.

Staff Stationed at Bhatinda engaged
on the construction work of Guru
Nanak Dev Thermal Power Plant.

Staff Staioned at Ganguwal and
Kotla.

Employees posted is the Cities/
Towns/Villages falling within the 10
miles ‘belt of the inter-National

Border in the Distt. of Ferozepur,

Amritsar and Gurdaspur irrespeéﬁvc
of their population.

Rent free accommodation pro-
vided in Power Colony No.1at
Patiala.

Rent free accommeodation or
10% House Rent allowance in
lieu thereof.

Recorery of House Rent for the
sccommodition provided is
made at the rate of 5% of the
emoluments of the employees
{(both Gazetted and Non-
Gazetted ) instead of the usual
10% w.ef. 1.7.1959.

Rent free accommodation
(unfurnished) or House Rent
Allowance at the rate of 1A%
of their pay in lieu thereof.



5. All employees employed in Rent free accommodation or
Hydel UBDC project including 109% House Rent Allowance in
and below the rank of S.E. and lieu thereof.

other equivialent ranks in-
cluding the work charged Estab-
lishment.

Class 1V employees Rent free accommodation to the
entitled employees at stations
where quarters are available.

(i) Stall posted in Dispensa- Eligible for Board's accommo-

ries at Shanan & Brot. dation of 25% of deduction
from their Hill Compensator
Allowance.

(i) Other staff posted at Recovery of House Rent for the
Shanan and Brot except Accommodation provided is
mentioned above. made at the rate of 5% of the

emoluments.




APPENDIX--4

(Refrred to in Regulation 6.2 (4), 13.2(0) (a) (3) and
13.2 (1) (b) ().

REGULATIONS GOVERNING THE GRANT OF TRAVELLING AND OTHER
ALLOWANCES TO BOARD EMPLOYEES AND EMPLOYEES HOLDING SPE-
CIAL POSTS, UNDERTHE BOARD, WHEN ON DUTY ABROAD.

L. These regulations govern the grant of travelling and other allowances
to Board employees when on duty abroad. They do not apply to cases governed
by special regulations, for study leave and various schemes elc.

Note : If a board employee, while on leave out of India, is required to attend
a Conference or a Congress aboard as an official representative, or as
a visitor, his claim 10 travelling expenses and subsistance allowance
shall be governed by these regualtions.

SECTION--1 : Classification of Board Employees

2. Except as provided in REgulation 4 below, for the purpose of these regula-
tions, Board employees are divided into grades as under ==

Ist Grade: Board employees in receipt of pay exceedings Rs. 750/- per
mensem.

2nd Grade:  Board employees in receipt of pay exceedings Rs. 200/- per
mensem but not exceeding Rs. 750/- per mensem.

3rd Grade:  All other Board employees (except Class IV Board em-
" ployees).

Note: The term 'pay ' in this regulation means the pay (excluding over-
seas pay) which the Board employee would draw while on duty
in India.

10



3. A competent authority may for special reasons declare a Board em-
ployee to be included in a different grade from that in which he falls under Regu-
lation 2, for the purpose of any or all of these regulations or fix special rate of
allownace for him individually.

4. For the purpose of travelling expenses, in Grate Britain and Northern
Ireland, Board employees shall be classified as follows. :

Ist Grade : Board employees whose pay while on duty in India (exclu
sive of overseas pay) is Rs. 1100/~ per mensem Or OVer.

and Grade:  All other Board employees.

SECTION--TI Compensatory Allowances.

5 Subject to the provisions of Regulations 6 and 7 Board employees who
are sent to the United Kingdom from India on deputation, may be granted a com-
pensatory allowance at the following rates from the date of landing in the United
Kingdom, to the date of leaving that country for India :-

(1) Ist Grade 23s. 6d. a day.
(2) 2nd Grade 19s. a day .
(3) 3rd Grade 16s. 6d. a day.

As an alternative to the above rates, the Board employee concerned may
elect to be provided with free bed and break-fast at a hotel to be selected by the
High Commissioner for India in the United Kingdom and to receive, in addition,
an allowance of 15s., 12s., or 10s. 6d. per day respectively. If a Board employee
clects the latter alternative intimation should be sent to the High Commissioner
for India in sufficient time o enable him to secure accommodation before the
arrival of the Board employcc in the United Kingdom. Board employees deputed
from India to places abroad (other than the U.K.) will draw halting allowance
under Section IV for the duration of their deputation.

11




6. I a Board employee is permitted to take leave during the deputation,
or to delay his embarkation for India at the conclusion of his deputation by taking

leave, payment of compensatory allowance will cease during the period of leave

7. A Board employee, who is eligible for a compensatory allowance un-
der this section, may be granted halting allowance under Section IV in lieu thereof,
if 10 his advantage, in repect of necessary absences on duty away from head-
quarters.

8. Board employees, placed on deputation while on leave in the U.K. may
be granted a compensatory allowance at the rates prescribed in Regulation 3, if
they can show that they are put to extra eXpense, in the matter of accommodation
through being placed on duty. In respect of necessary journeys on duty away
from headquarters they will, however, if not entitled 1o compensatory allowance,
draw halting allowance under Section Iv.

9. With reference to Regulation 8, if a Board employee's residence is at a
distance from his headquarters, and he is committed to its occupation, the High
Commissioner for India may, at his discretion sanction the cost of railway travel-
ling (at season ticket rates, if possible) between such residence and headquarters,
provided that this course will not cost more to Board than the grant of compensa-
tory allowance trader Regulation 8, and that it will not interfere with the Board

employee's duty.

Compensatory allowance is intended to compensate for disturbance. It should
not without specml sanction be granted or continued in case in which it is clear

» distarbance” has not occured or has ceased e.g. if the Board employee is
enjoing Govt./Board hospitality or is known to have no intention of returning (0
India. It should not be continued beyond 12 months without the special sanction
of the High Commissioner for India.

12




SECTION--III: Travelling Expenses

10. Travelling expenses when admissble are granted as follows where ac-
tually incurred :--

1st Grade : First Class Railwy ar Steamer fare.

2nd Grae : Second Class if available otherwise third Class.

3rd Grade :  Third Class.

Note: Board employees are expected to follow the most economical route
and 1o take advantage of return, cheap day, tourist, week-end or excursion tickets
when available and when a saving may be effected thereby. When it is known that
daily journeys the same to places will be performed on several occasions, a sea-

son ticket should be taken if more economical than daily return tickets.

Delegates to conferences, committees ete. should utilise any rail and

steamer fare concessions offered by the conference, committee etc. authorities

Board employees travelling by private motor-cars, or the like, may be
granted mileage allowance at the prescribed rates and conditions.

11. In the case of cross-channel passages Second grade Board em-
ployees may travel First Class and Third grade Board emploees Second class.

12.  Only the cost of return tickets is allowed when such can be taken.
13. (i) A Board employee, unless otherwise instructed, is expected
to take-up his head-quarters at his place of work, and will
not be refunded the cost of journey (other than the first and
last ) between his home or place of residence and his

headquarters.

(ii) In case of doubt the High Commissioner for India will de-
cide what is a Board employee's headquarters.

13
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» 14 Except as provided in Regulation 15, necessary incidental expenses
such as taxi or car fares, motor hire etc. may be passed by the Chief Accounts
Officer to the High Commissioner, at discretion. The extra cost of sl,cepi'ng berths
or seats in full cars will not be allowed alsewhere than in America without the

sanction of the High Commissioner for India.

15. Board employees entitled to second class passages who are dep'uu:d to
the United Kingdom, receive in respect of journey frem port of embarkation (o
their homes and vice versa, the following allowance in licu of refund of inciden-
tal expeness under Regulation 14, namely:-

(iy 185s. for each journey, if the Board employee travels along, and

(ii) £ 1 for each journey if he is accompained by his wife or family.

16. A Board employee ordered to travel by the overland route to or from
India on duty may be granted in addition to travelling expenses and inclusive
sum of £ T as travelling allowance for the journey between England and the
continental port of embrakation for, or disembarkation from India.

SECTION 1V : Halting Allowance

17 Board employees on deputation from India, travelling on duty may,
when away from headquarters, draw in addition to travelling expenses under Sec-
tion-111 halting allowance at the rates prescribed by Govt. of India for their offic-
ers of similar status, for those countries. These rates are not intended to meet the
whole cost of subsistence when absent from home or headquarters, but only the

extra expenses necessarily incurred through such absence.

18. When sleeping car accomodation is provided at Govt./Board expenses,
two third only of the appropriate rates prescribed in Regulation 17, will be admis-
sible.




19. The rates prescribed in Regulation 17 for places abroad will not ordi-
narily be admissible for more than one month in any one place except as provided
in Regulation 5. They may be varied in the case of attendance at Common-wealth
International Conference etc.

20. No halting allownace can be drawn for nay period, during which a board
employee is entertained at the expense of the State/Board or where subsistence is
otherwise provided, e.g., on boardship.

21. When a Board employee is deputed to attend a Conference or Con-
gress and its connected tour, he will draw in respect of the tour either the allow-
ances and travelling expenses admissible under the aobve Regulation or the all-
in-charge, if any, arranged by the Conference or Congress Authorities for the tour,
whichever is less.

15
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APPENDIX--5

(Referred to in note to Regulation 8.3, Regulation 8.42,
Note to Regulation 12.1 and Regulation 12.2)

INSTRUCTIONS BASED ON INSTRUCTIONS ISSUED BY THE COMPTROLLER
AND AUDITOR GENERAL IN ORDER TO SECURE EFFICIENCY AND
UNIFORMITY OF AUDIT IN RELATION TO LEAVE PROCEDURE (VIDE
APPENDIX--11 OF PB. C.S.R. VOL. 1, PART--TT)

CERTIFICATE OF ADMISSIBILITY

1. Gazetted Board Employees: Leave should be sanctioned, to a

Gazetted Board employee only after its admissibility has been certified by the
Chief Accounts Officer.

2. Non-Gazetted Board Employees : Before leave is sanctioned to a
Non-Gazetted Board employee, the authority sanctioning the leave should either
consult the leave account, prescribed in part -16 and satisfy himselt that the leave
is admissible, or obtain a certificate to that effect from the officer entrusted with
the attestation of the entries in the leave account. When the application is for
study leave or other leave specifically granted for the purpose of study out of -
India, the authority sanctioning the leave should obtain a certificate of admissi-
" bility from the C.A.QO. before sanctioning the leave.

3. Board Employees in Foreign Service : In the case of a Board em-
ployee on foreign service leave cannot be sanctioned untill the Chief Accounis
Officer has certified the admissibility of leave except in case of employees whose
leave account is transferred to the borrowing authority..

PAYMENT OF LEAVE SALARY IN INDIA

4. Non-Gazetted Board Employees : The leave salary of a

16



APPENDIX--5

(Referred to in note to Regulation 8.3, Regulation 8.42,
Note to Regulation 12.1 and Regulation 12.2)

INSTRUCTIONS BASED ON INSTRUCTIONS ISSUED BY THE COMPTROLLER
AND AUDITOR GENERAL IN ORDER TO SECURE EFFICIENCY AND
UNIFORMITY OF AUDIT IN RELATION TO LEAVE PROCEDURE (VIDE
APPENDIX--11 OF PB. C.S.R.VOL. 1, PART--IT)

CERTIFICATE OF ADMISSIBILITY

1. Gazetted Board Employees: Leave should be sanctioned, to a
Gazetted Board employee only after its admissibility has been certified by the
Chief Accounts Officer.

2. Non-Gazetted Board Employees :  Before leave is sanctioned to a
Non-Gazetted Board employee, the authorily sanclioning the leave should either
consult the leave account, prescribed in part -16 and satisfy himselt that the leave
is admissible, or obtain a certificate to that effect from the officer entrusted with
the attestation of the entries in the leave account. When the application is for
study leave or other leave specifically granted for the purpose of study out of -
India, the authority sanctioning the leave should obtain a certificate of admissi-
bility from the C.A.O. before sanctioning the leave.

3. Board Employees in Foreign Service : In the case of a Board em-
ployee on foreign service leave cannot be sanctioned untill the Chief Accounis
Officer has certified the admissibility of leave except in case of employees whose
leave account is transferred to the borrowing authority..

PAYMENT OF LEAVE SALARY IN INDIA
4. Non-Gazetted Board Employees: The leave salary of a

16




Non-Gazetted Board employee on leave in India or on leave out of India cannot
be drawn in India, except over-the signature of the Head of his Oiffice ; and the
latter is responsible for any over-charge.

5. Gazetted Board Employees : The leave salary of the Gazetted Board
employee like other personal claims will be drawn by the Chief Accounts Officer.

Note: An Officiating Gazetted Board employee who holds an active or suspended lien
on a Non Gazetted post will retain his Gazetted status for all lpurpuses (e.g. for
issué of notifications, drawals of leave salary and allowances gramt of extension
of leave on Medical certificate, etc.) during the period of lealve taken by him
including extensions, if any, but before resuming duty as a Non-Gazetted Of-
ficer. The authority sanctioning the leave should in such cases intimate the fact
to the Head of the Office where the Board vmployee is permanently borne,
sufficiently in advance to enable the latter to make the necessary conse-

quential arrangements.

6. If during leave the Gazetted Board employee desires to char;ge the of-
at which he receives payment of his leave salary, he must inform the Cheif -
ounts Officer.

if. A gazetted Board employee must appear in person at the place of
ent or furnish a life certificate singed by a resesponsible officer of the Board
ome other well known and trusiworthy person. If he draws his leave salary
gh an authorised agent, the agent, whether he has or has not a power of
ey, must either furnish a life certificate as aforesaid or execute a bond to
und over-payment. A life certificate may be given periodically, a bond being
to cover intermediate payments not supported by life certificates.

8.  The provisions of paragraphs 5 to 7 above apply also to Gazetted
emQIb_y‘es who spend their leave out of India and who have to draw their

Yy in rupees in india.

A certificate of residence should be obtained from Board employees who
draw their leave salary at the rupee rate.

17




Leave Salary during leave preparatory to retirement, clc.

9. A Gazetted Board employee, on leave preparatory to retirement or re-
fused leave or terminal leave or such other leave on the expiry of which he is not
expected to return to duty, should furnish a certificate that during the period for
which leave salary is drawn he was not re-employed under the Board /Govt, or ‘
local fund or a private employer.

In the case of Non-Gazetted Board employees, similar certificale should
be recorded by the Drawing Officers on the bills in which the leave salary is
drawn after obtaining declarations regarding non-employment, from them.

LEAVE OUT OF INDIA

10. Memorandum of Information : A memorandum of information
for the guidance of Board employees proceeding on leave out of India should be
supplied to each Board employee by the C.A.O., as soon as the grant of leave is
notified to him.

11. (a) Leave Salary Certificate : A Board employee who proceeds
abroad on leave and is entitled or authorised to draw his leave salary abroad should
be given a leave salary certificate by the C.A.O. before he proceeded on leave to
enable him 1o draw leave slalry from the High Commissioner for India in UK. or
Indian Embassy (Mission etc. in other countries), as the case may be. A copy of
the certificate should be furnished to the High Commisssioner for India in U.K. or
the Indian Embassy., etc. concerned.

(b) Separate leave salary certificate should be issued in respect of
period of leave spent in India and abroad.

12. When a Board employee proceeds out of India on leave other than ex-
traordinary leave and he is entitled/authorised to draw his leave salary
18




ad, the C.A.O. as soon as the leave is granted or otherwise notified, commu-
nicate with the Board employee requiring him to give the necessary information
{0 epable him to prepare the leave salary certificate.

13. Pay and allowances uplo the date of relief as well as leave salary for
period of leave spent in India will continue 1o be paid in arrears through the
ursing Officer from the Board employee draws his pay and allowances. The
ve salary in foreign currency will be payable from the date on which the Board
yee leaves India and proceeds to the foreign country. For this purpose the
t officer or A.G.C.R., as the casc may be, will cause the leave salary certifi-
o be sent to the address specificd by the Board employee.

1 14. Amended Certificate : If it becomes necessary to amend a leave sal-

certificate, the amendment should take the form of a short corrigendum worded
to show only the particular item or items in which alterations have been
This corrigendum should be forwarded by the C.A.O. at the earliest possi-
date to the authority to whom the original leave salary certificate was sent
ugh the A.G.C.R. where necessary-vide item 11 (a) Every corrected leave
y certificate whether original or duplicate should be marked "Amended Cer-

15, Return toDuty : A Board employee Who was on leave abroad must
to India, send his copy of the L.P.C., obtained from the Mission aboard

16, The leave account should be kept in Forms 1-A & 2-A.

' RECORD OF SERVICE

~ Subject to such exemption as may be granted by the Board, a record of

a Board Employee, which is intended for the recording of all facts in
carcer having bearing on pay, promotion, leave, pension, appoint-

joining, grant of increment or with-holding of increment, grant of se-
e, crossing of efficiency bar, fixation of pay, grant of leave,
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deputation, transfer, suspension or interruption in service alongwith details of

Mkl

the period there-of, re-instatement, resignation, termination of s

ermi of service alongwitl
its reasons, compulsory or voluntary retirement, removal or dismissal from sen

ice, reversion or reduction in rank or pay alongwith the precise reasons thereof,

namely, whether reduction is an account of inefficicncy or reducticn in establish-

ment or abolition of the post held by the employee, retirement on superannuation
shall be maintained.

18. In the record of service, the orders sanctioning the transfer to foreign
service of a Board employee alongwith the fact of such transfer in regard to leave
admissible during the foreign service and such other particulars as may be
considred necessary to be recorded, shall be noted. On his re-transfer from for-
eign service to Board Service, the necessary particulars connected with the for-
eign service including the fact of recovery of leave and pension contributions
shall be noted in the record of service.




FORM 1

1--BIO-DATA Photograph

1. Name in full {(in block letters)
Shri/Smt. Kumari
Father's name (in block letiers)
Husband's Name (in block letters)
Nationality (if not a citizen of India,

: No. and date of Eligibility Certificate)

5. Whether a member of Scheduled
Caste/Tribe.

6. Date of birth by Christian Era and wherever
possible also in Saka Era (Both in words
and figures)

7. Educational qualifications

(a) At the time of first appointment
(b) Subsequently acquired.
% Professional and technical qualifications not
covered by 7.
9, Exact height by measurenvnt (without shoes)
10. Personal mark of identification.
11. Permanent Home Address.
12. Signature or lefl hand thumb impression
of the Board employee (with date)
13. Signature and designation of Attesting
Officer (with date)

*Tp be attested by the Head of Office before posting.

Note: Photograph should be renewed after 10 years of service of Board

employee.
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II. CERTIFICATE AND ATTESTATION

Sr. No. Subject Certificate Signature and
designation of
the Certifying
Officer

| ) 3 4

. Medical Examination  The employee was medically

cxamined by.......... O vunnrenes
and found fit. The Medical
Certificate has been kept in
safe custody vide Sr.
N0 ingsussiisnone
................. of Vol. 1I of
Serivce Book.
2.

Character and anteced-
ent.

3. Allegiance to the Con-
stitution.

Qath of Secrecy.

Hid/Her character and ante-
cedent have been verified
and the verification report
kept in the safe custody, vide
Sr.No...........of Vol. T of serv-
ice Book.

He/She has taken the oarth
of allegiance/ affirmation to
the Constitution vide Sr.
No.......o.... Of Volume II of
Service Book.

He/She has read the Indian
Official Secrets Act, 1923
and P.S.E.B. Employees (Con-
duct) Regulations, 1971 and
has also taken the Oath of
Secrecy vide Sr. No.......... of
Volume 11 of Service Book
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2

3

5. Marital Status

6. Declaration of Home
Town.

~ 4. Verification of en-
tries in part L.

#(a) General Provident Fu
)] Nomination for “G.P.

He/She has furnished dec-
laration regarding his/her
pot having contracted
bigamous marriage. The
relevant declaration has
been filed at Sr.
No....o.......0f Vol. II of the
Serivice Book.

He/ She has furnished the
declartaion of home town
which has been accepted
and filed at Serial
No...........of Vol. I of the
Service Book.

The correctness of the

entries against Sr. No 5-8
of part 1 Biodata has been
verified from original cer-
tificates considred as valid
documenrary evdience for
the respective purposes.
Attested copies of these
ceriificates have been filed
at St. No.........of Vol II of
Service Book.

nd No.
F--—-1.
5.5
i

He/She has filed nomination
for General Provident Fund
and the folloing related

23




3

9. Family Particulars.

*When General Provident Fund number allotted to an offici

notices which have been for-
warded to the Chief Accounts
Officer/ G.P.F. Section on
dates shown against them
have been filed in Vol.II of
Service Book.

He/She has furnished details
of the family members which
have been filed at Serial
NOwoovsero0f VoL IT of the
Service Book.

al changes, the .

changed number will be entered here, alongwith the authority for the change.

10+ Death-cum retirement
gratuity and family
. pension.

He/She has filed nomination
for Death-cum-retirement
gratuity and family pernsion
and the following related
notices which have been
filed inVolume II of the
Service Book, vide Serial No.
shown against them.,
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Ml PREVIOUS QUALIFYING SERVICE AND FOREIGN

SERVICE
(a) Previous Qualifying Service.

Period Post held Purpose for which Signature and

From To it qualifies. Designation of the
certifying officer

l 2 3 4 5

(b) Foreign Service.
Period Post held and name Leave and pension  Amount of
From To of foreign employer centribution Leave and
payable by. Pension

contribution
actually received.

| 2 3 4 5

V. HISTORY AND VERIFICATION OF SERVICE.

)
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Instructions for maintaince of Service Book.
Part--T

1.  Entires in this part will be made at the time of first appointment of the
Bord employee and attested by the Head of office or any other officer duly au-
thorised in this behalf. Additions and alterations in this part will also be similarly
attested.

2. Sigature or left hand thumb impression of the Board employee con-
cerned will be obtained in the presence of the head of office or authorised officer,

Part--1I

3. The first seven certificates will be recorded at the time of initial ap-
pointment of the Board employee and the remaining three, at the appropriate
stages. In particular before certifying item-4 regarding the oath of secrecy, the
head of office will ensure that a copy of each of the Indian official secrets Act,
1923 and P.S.E.B. employees (Conduct) regulations 1971 are made available to-
board employee concerned for formally noting their contents.

4. The blank space in this part may be utilised for recording other certifi-
cates like those concerning exercise of options in service matters and passing of
departmental and language tests if and when necessary.

5.  The declarations, nominations and related notices, like changes in nomi-
nation for General Provident Fund, Death-cum-retirement Gratuity and family
pension (estimonials and other documents referred to or relied upon in this part
will be placed in a folder titled "Volume IT of service book of............." To be kept
by the head of office in safe custody.

Part--1II-A

6. This part will be posted only where no service book is available in
respect of the past service which has to be admitted on the basis, say, collateral
evidence.
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6-A. Entires made in this column should be attested by the head of office or
any other Officer duly authorised in this behalf,

6-B. The purpose for which the previous service has been accepted as "Quali-
fying" should be specified e.g. leave. pay, pension etc.

Part--1TI-B

7. Column 1,3 and 4 will be posted after receipt of an intimation from the
foreign employer about the Board employee having reported to him for duty.

8. Column 2 will be filled after the reversion of the Board employee from
foreign service.

9.  Entry in column 4 will be brief, i.e. "foreign employer" or 'Board em-
ployee’ as may be appropriate. :

Part--1V

10. Entires in this part will be made at the time of initial appointment and
there after on the occurence of events involving a change in the post, office, sta-
tion, scale of pay or nature of appointment. Such events will include appoinntment,
promotion, reversion, deputation, transfer (including transfer on foreign serice),
increment, leave and suspension.

11. Entries regarding confirmation. quasi permanency and suspension and
other forms of interruption in service, will be made in red ink.

12. Column 3 in respect of a particular entry will be posted at the time of
making the next entry.

13. Column 4 in respect of second and subé@quent entries need be filled
only if there is a change in the post, scale of pay, office or station,
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14. Columns 5 and 6 will show different components of pay separately,

thus "[(240+50) (S.P.)+80 (PR)]"

15. Column 7 concerning an entry will be posted at the time of making the

nexi entry. In the case of leave, this column will also indicate nature of leave.

16. Before putting his signatures in column 8 the attesting officer will en-
sure that there is no un-explained gap between the date shown in column 2 of the

entry he is attesting and column 3 of the preceding entry.

17. At the beginning of the year or at the time of transfer of service docu-
ments to another office/CAQ. if this event occures earlier, entires in columns 2-7
will be verified with reference to relevant records in terms of Regulation 12.3 of
PSEB M.S.R. 1972, Vol- I, Part-l. While putting his signatures in Column 9, the
verifying officer will indicate the Sr. No. of the entrics he has verified and the
records from which verified. He will also ensure that there is no gap between the
Sr. No. of the first entry verified by him in the instant case and that of the last

entry certified as having been verified on the last occasion.

1R. If for unavoidable reasons, it is not possible to show lﬁe Service Book
to the Board employee and to obtain his signatures in Column 10, an abstract in
the prescribed form will be communicated to him for acknowledgement and re-
turn. On receipt ba_cig, such acknowledgement will be kept in Volume-II of the

Service Book.

19. Events like stoppage of increments, enforcement of efficiency bar which

do not affect the entries in Column 1-3 will be briefly noted in Column 11.
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Appendix

 Abstract of service rendered by
3 {Name)
during the year 19

 (Designation and Office)

~ Period of qualifying as service for Period if any, not qualifying as
purposes of pension/Death-cum service and reasons thercof.
retirement gratuity.

From To Period  From To Period  Reasons
(Date (Date) (Date) (Date)
1 2 3 4 5 6 T

Sig‘nature of Head of Office,

_ I hereby acknowledge the receipt of abstract of service rendered by me
during and accept it, as correct
do not accept it for reason

indicated below.

Signature of Board employee.
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FORM 1.-A To be governed by PS.EB.
Name of Officer Date of commencement of

Father's name

FORM OF LEAVE

EARNED LEAVE HALF PAY

Duty Leave Leave Leave taken Balance  Length of Service

From to No.of  earned at Credit  From To No. of on return  From To No. of
days. (in days) (in days) days. from Comp-
Col. 9+4 feave leted |
Subject (Col. years of
to  the 5-8) Service
appropri-
ate limit,
1 2 3 4 5 6 7 8 9 10 11 12
NOTE-1  The account of the additional leave admissible to officers of Class I and IL
NOTE-2  Periods of extraordinary leave taken should be noted in red ink in col. 27.
NOTE-3  The entries in Col. 10 & 11 should indicate only the beginning & ending of
compleies another year of service while on half pay leave the extra credit
be taken into account when completing column 26.
MOTE-4  Where-ever transition from one fraction 1o another takes place the credit at

ignored and those of half or more should be reckoned as a day.
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ACCOUNT

Leave Regulations.

Continuous Service

Date of Birth

Date of compulsory retirement,

LEAVE ON PRIVATE AFFAIRS AND ON M.C.

Credit of leave Leave taken Commu- Leave not Total Bala-
i:.-'_egvc Leave at Leave Comm- ted leave due on half pay nce
“;_‘gar‘ned credit onpri- uted convered M.C. |leave © n

indays (Col. wateaf- leave on into half (lim- taken re -
26+13)  fairsor M.C.on payleave itedto (Col. turn
o n full pay (Twiceof 3 6 0 17421+ from <=
M.C. Limited Col. 20) daysin 24) leave E
to 240 - entire (col. o2
days in serv- 14-
entire ice) 25)
service
From To No. From To No. From To No.
of of of
days days days
18- 19 20 21 22 23 24 25 26" 127,

3

worked out as and when necessary and maintained in subsidiary account

s of service at the time of half pay leave commences, In cases where an official
in column 10 1o 14 by making suitable additional entries and this should

be rounded off to the nearest day i.e. fraction below half should be




FORM
FORM OF LEAVE

Name of employee

Date of commencement of conlinuous service

EARNED LEAVE HALF PAY
Duty Leave Leave ve t Balance Length of Service
From To No.of - earned at credit  From To No. of on return  From To No. of
days. (in days) (in days) days. from comp-
Col. 9+4 legye leted
Subject (Col. years of
to  the 3-8) Service
appropri-
ate limit.
1 2 3 4 5 6 " 7 8 9 10 10> 1

NOTE-1  The account of the additional leave admissible to officers of Class I and 11

NOTE-2 Periods of extraordinary leave taken should be noted in red ink in column

NOTE-3 The entries in Columns 10 & 11 should indicate only the beginning and
Board employee completes  another year of service while on half pay leave

and this should be taken into account when completing Column 26.

NOTE-4  Whereever transition from one fraction to another takes place the credit at

and those of half or more should be reckoned as a day.
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2-A
ACCOUNT
Date of birth
Date of attaining the age of 55/58/60 years

LEAYE ON PRIVATE AFFAIRS AND ON M.C.

Credil of Leave Leave taken Total Bala- Remarks
Leave Leave Leave Com- Commu- [Leave Half nce  Extraordi- o
carned at on muted ted not pay on nary leave a4
(in credit private  leave on  leave due on lealve re-  without 'f:
days) (Col. affairs medical con- medi- taken turn  pay or =

26+13) or en certifi- verted cal (Cols. from allowance lg‘l
medi-  cate on  into half  cemifi- 17+  leave
cal full pay pay cate 21+ (Col.
certifi-  subject  leave subject 24) 14 -
cate to (Twice to 25)
pre- of Col. pre-
scribed 20) scribed
limit limit
From ToNe. From To No. From To Mo. From To No.
of of of of
days days days days

E1d 15 16 17 18 19 20 2] 22 2324 25 26 2728 29 30

Services should be worked out as and when necessary and maintained in subsidiary account
211029,
‘eiid of completed years of Service at the time the half pay leave commences. In case where a

the extra credit should be shown in column 10 to 14 by making suitable additional entries

that stage should be rounded off (o the nearest day i.e. fraction below half should be ignored




APPENDIX--6

(Referred to in Regulation 8.23)

Authorities emﬁowere-d to grant leave other than leave on Medical Cenify
cates under Regualtion 8.18, leave after the date of compulsory retirement, spe-
cial disability leave, study leave and exira ordinary leave exceeding three I-:
under Regualtion 8.71, subject to the conditons prescribed in Regulation 8.23 of
Vol. 1. Part-1 Special disability leave, study leave and leave after the date of Com-
pulsory Retirement can be sanctioned only with the consent of Fianance Secnnn.
Before leave preparatory to retirement is refused in any case, the prior con

_f_m of Fiaflance Section, must be obtained.

Sr. Authon'ly which To Whom Extent
No. can grant leave

I 2 3 4

L. Heads of Departments, (1) Gazetted Full Powers, without sub-
Secy./Dy. Secy. Board Em-  stitute in case of emplovees
ployees. working under them.,

2)Non- Full Powers with substitute
Gazetted jin case of Employees

Board Em-  whom they can appoint.
ployees.

2. (i) Heads of offices in- Non-Gazetted (1) Full Powers, without
cluding S.Es,, Xens/R. Board Em- substitute in case of em-
Es.etc.and Dy CA/Zones  ployees. ployees working under

themn.

(2) Full Powers with
sustitute in case of employ-
ees whom they can appoint,




2

3

4

(1i) Sr. A.Os/A.Os
Incharge Audit &
Accounts Offices
of the Project.

Non-Gazetted Board
employees working
under them (Except
Divisional Account-

ants and S.A.S5. Ac-

countants)

Full powers
(Without substi-
tute)
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APPENDIX--7

(Referred to in Note to Regulation 8.44)

MODEL TERMS FOR THE GRANT OF LEAVE TO BOARD EMPLOYEES
ENGAGED ON CONTRACT

1. Where the contract is for a period not exceeding five years, the leave
Regulations contained in Chapter VIII to Vol. I, Part I of these regulations, shall
apply to the Board employees as to a Board employee not in permanent employ;
provided : i

(a) that no half pay leave shall be admissible to such a Board employee
otherwise than on Medical Certificate.

(b) that no extra- ordinary leave shall be admissible to such Board em-
ployee if the contract is for one year or less and if the contract is for
more than one year but not more than five years, the total amount of
extra-ordinary leave admissible during the entire period of the con-
tract shall be limited to three months.

(¢) that if the contract is for a year or less, no leave shall be granted be-
yondthe date of expiry of the coniract even if the board employee has
been denied in whole or in part on account of the exigencies of the
Public Service, leave which was due to him during the period of the
conupctl

2. Where the contract is for a longer term than five years or an original
contract for five years or less is extended so as 10 make the total period of con-
tract longer than five years, the leave Regulations contained in Chapter-VIII to
Vol. 1, part I of these Regulations, shall apply to the Board employee as to Board
employee in permanent employ,
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Provided that no half pay leave shall be admissible to such a Board
employee otherwise than on Medical Certificate and in the matter of extraordi-
nary leave the said regulations shall apply o such a Board employee as to a Board
employee not in permanent or quasi-permanent employee. '

Note : In the case of extension of a contract for a period longer than five years, the
Board employee will be credited with the earned leave that could have been
admissible had the contract been initially one of more than five years dimin-
ished by any earned leave already taken. ‘

3. Where the contract is for an indefinite period or an original con-
iract for a definite period is extended for an indefinite period, the leave regula-
lions contained in Chapter-VIII to Vol. 1, part-T of these regulations, shall apply
1o the Board employee as to a Board employee in permanent employ.

Note : In the case of extension of a contract for an indefinite period, the Board
employee will be credited with earned leave that would have been admissible
had the contract been initially one for an indefinite period diminished by any
carned leave already taken.

4, For purpose of leave salary, the provision of Regulation 8.54 of
Part-I of these Regulations shall apply mutatis mutandis in the case of Board em-
ployees governed by the Regulations in this part.

5. A Board employee intially engaged on contract on his being taken

_into permanent employ will be credited with earned leave that would have been

admissible had his previous service been rendered as a Board employee in per-
manent employ diminished by any earned leave already taken.

. He will also be allowed to carry forward any other kind of leave (in-
cluding half pay leave) at his credit on the date of his appointment to the new
pOSL

Note : A Board employee intitally enganed on contracl on being appointed to a

temporary non-contract post, without any break in his service, will be allowed
37
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to carry forward of entire leave (including half pay leave) at his credit on the
date of his appointment to the new post.

6. Unless it is indicated in the contract to which class of service the
employee belongs, the Finance Section of the Board shall determine such ¢
fication for the purpose of the Revised Leave Regulations.
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APPENDIX--8
(Referred to in Regulation 8.48)
REGULATIONS FOR THE GRANT OF CASUAL AND QUARANTINE LEAVE
1. CASUALLEAVE
1. Casual Leave may be granted to Board employees f;:-r short periods by

the authorities specified in Appendiix-6 or by the authorities mentioned in the
Annexure o this Appendix, subject to the conditions therein stated, as follows -

}'i (1) Scale-- Casual Leave will be admissible as follows:--
|

* (L) To employees with 20 years service or less...........15 days.
(ii) To employees with over 20 years service I—. I s 1 1'i A
(iii) To all women employees, irrespective of their length of serv-

HCE vrunrrnnnenn. 20 days. '

(2) How Calcualated: From the date of which an employee completes
20th years of service, as the case may be, he will be given leave in that year
otding to the next higher scale. Thus if an employee completes 20th years

ice on the 30th April, 1972, he will be entitled to 20 days casual leave for the
year 1972. Length of service will be assessed as in Note 2 below Regualtion
2 of P.S.E.B. Main Services Regulations Vol. I, Part L.

his

(3) Accounting of Casual Leave : The casual leave account will be main-
4 annually from the first of January to 31st of December. All casual leave
ants will be closed on the 31st December and new accounts opened on the
f January, following, irrespective of the fact that an official takes a spell of
eave which includes the last few days of December, and the first few days
January. Thus if an official takes casual leave from the 26th December, 1972,
January 1973, the period 26th December to 3lIst December will
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be debited to his leave account for the year 1972 and the period Ist January o
sth January, 1973, will be debited 1o his leave account for the year 1973.

(4) Length of Leave and Combination of !g_ue- . In taking casus

leave, within the limits admissible above, an amployee may remain continuously

absent from duty for a maximum of 16 days. In this spell he will be permitted
count. The total

include holidays which will not be debited to his casual leave ac i

spell, however, should in no case exceed 16 days. The balance of the casual leave

can be taken in driblets. It may be emphasised that it is desirable, but not compul=-
sory for Board employee to take such a spell, where a Board employee desire 10

(ke such a spell permission should not ordinarily be refused although of course

the competent authority may adjust the dates on which the spell is taken for ad-

ministrative convenience.

Note : 1. A Board employee should not leave his Distt. during casual leave

without permission.

Note : 2. As exception to the above regulation ==

(a) A Board employee who has becn bitten by a rabid animal may be granted

casual leave upto 16 days 1o proceed to a centre oF Tnstitute or anti-rabic

wreatment, 1f in a special case leave for more than 16 days is necessary and

the appointment of a substitute if found mecessary, one month additional

|eave on “average pay” or ' Eamed Leave" as the case may be, may be

granted, which shall not be debiled against the leave at the credit of the

Board employee, When however. no substitute is engaged, the entire pe-
riod of one and a hall month's leave should be treated as casual leave. Any
leave required in £Xcess of one and a half months, may be granted unde

the ordinary rules applicabie 10 the Board employee concerned.

(b) The concession specified in caluse (a) above be extended 1o a Board e
ployee without a lien on a permanent post, while officiating in a perma
nent or temporary post, oT holding a temporary post, the pay which he

may draw in such a post being taken as the *cubstantive pay" for this
purpose.
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Note3: It is not in order to grant casual leave on half pay or without pay as a Board
employee on casual leave is not treated as absent from duty and his pay is not
intermitted. If in any case, less than full pay is allowed, it would amount o an
imposition of a penalty not provided for in the Punishment and Appeal
Regualations.

2. Except in cases where previous refrence would cause real inconven-
ience, a Board employee should not, without previous permission come on casual
leave to head quarters, for the purposes of making a representation to the Board.
‘}'he prohibition does not apply to a Board employee who is on any other kind of
leave, or who does not intend to make any such representation.

3. No Board employee may go, on casual leave, o a place beyond 36
hours recall and no executive Engineer or superintending Engineer may go to
Kulu or Kashmir, without the express sanction of the Board.

4. 1f a Board employee overstays his casual leave for any reason whatso-
f, for exmple, a breakdown on the road due to flood or landslips the entire
iods of absence will be debited to his ordinary leave account, and not only the
od by which he has overstayed his casual leave.

No Board employee may leave his headquarters, during Gazetied holi-
except with the permission of his immediate Departmental superior, who

indertake the responsibility of granting such permission.

Casual leave must not be given so as to cause evasion of the regulation

.
-

date of reckoning pay and allowances ;
jﬂharge of Office ;

Commencement and end of leave ;
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or s0 as to extend the term of other kinds of leave beyond the limc.:
admissible by regulation.

L In addition to the permissible limit of casual leave stated above, the
Board employees are entitled to :

(h (i)  Six working days, special casual leave to those who undergo ster-
lization vesectomy salpingectomy operation, so that they may take
necessary rest after the operation.

(ii) Another six working days, special casual leave to the employees
under-goinh resterlization/vesectomy operation for the 2nd time
in the event of the first operation being unsuccessful.

(iii) 14 days special casual leave to female employees for under go
ing tubectomy operation ( in case of non-puerperal sterlization);

(iv) One day special casual leave to female employees for the day of
insertion of loop.

Note: The concession at (i) to (iv) above is also admissible to work-charged
establishment.
(2) Officials posted in Lahaul and Spiti areas but not belonging to that

area be granted normal casual leave as admissible plus 6 journey days on account
of local difficulties for journey etc.

(3) -Omitted-

) Special casual leave upto a maximum of 10 days in a calender year
may be allowed to office bearers of the Service Associations/Trade Unions for
participating in execulive meetings, conferences and other activities of their re-
spective Associations, subject to the condition that half of the leave enjoyed in
this manner will be debited to the ordinary casual leave account of the official
concerned and the remaining half to the special casual leave account for the
aforesaid purpose. The maximum number of special casual leave allowed in this
manner is to be five days in a year.
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(5) Special casual leave of 10 days may be granted to Shift Engi-
neers and other Supervisory staff not governed by the provisions of the Indian
Factorics Act, in lieu of Gazetted and religious holidays which they cannot enjoy
on account of their shift duties.

(6) Board employees will be allowed a4 concession of special casual
leave upto 10 days at a time for participation in any of the following cultural
events or programmes, subject (o the condition that an overall limit of such spe-
cial casual leave in a year will not exceed 30 days :-

(i) Republic Day Celebrations at Delhi.
(i) Visit of Cultural troupes to border areas.

(iii) Visit of Cultural troupes to other states during national Celebra-
tions.

(iv) All India Drama Festivals Organised by the Ministry of Informa-
tion and Broadcasting.

(v) Meets/Cultural shows arraged by the Stue Electricity Boards.
II. QUARANTINE LEAVE

(1) Quarantine leave is leave of absence from duty necessitated by orders
not to attend office in consequence of the presence of infectious diseases in the
family or household of a Board employee. Such leave may be granted by the Head
of the Office on the certificate of a Medical or Public Health Officer for a period
not exceeding 21 days or in exceptional circumstances, 30 days. Any leave nec-
essary for quarantine purposes in excess of this period shall be treated as ordi-
nary leave, Quarantine leave may alse be eranted, when necessary, in conlinug-
tion of other leave, subject to the above maximum except as provided in the Note
‘below, no substitute be appoinied in place of a Board employee absent pn quaran-
tine leave.

Explanation 1. Quarantine leave is not admissible in the case of a
* Board employee who himself contacts an infectious disease.
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Explanation 2,

to each occasion on which leave is applied for and granted.

Note : I

Nate: 2.

AUTHORITIES EMPOWERED TO GRANT CASUAL LEAVE

The maximum limits of 21 and 30 days preseribed in this regulali

Cholera, Small-Pox, Plague, Diphtheria, Typhus Fever and Cerebrospina
itis may be considered as infectious diseases for the purpose of the regul
the ease of chicken-pox, guarantine leave should not be sanctioned unless the
Officer responsible considers that hocaus: of doubt as to the true nature of the
for example Small-pox, theres a reason for the grant of such leave. In the:
Board employees stationed in areas under the adminisiration of other Sta
oiher diseases; as may have been declared by those Govis. as infectious d
for the purpose of their quaranting leave may also be considered as infectious d
for the purpose of the regulation. Such Board employees will, however. be eligiblefs
quarantine leave for any of the diseases mentioned above, cven though it hasng

been declared in orders issued by other States concerned to be an infections di

The authority referred 1o in paragraph 1 of Section 1 above may Sanction a subs
for an absent who is on quarantine leave and whose duties cannot be arranged fof

without prejudice to his pay : Provided that the absence does not exceed 30 days..

ANNEXURE

(Referred to in paragraph | of Appendix-8)

g Authority empowered To whom Extent of Delegation
No. lo grant Casual Leave
T 2 ] 3 3
1. Heads of Deptis., Secy/ Gazetted and  Full Powers.
Dy secy. . Non-Gazetted

Estt. under their
control.
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4

?Supeﬁnmnding Engineers
& Officers of equivalent
‘.ﬁnk"

3. Executive Engineers, R.Es.
& Officers of equivalent

4. Sub-Divisional Officers
~ and Officers of equivalent
P

J.Es. and Line Supdts.
Incharge of Sub Offices and
internal Auditors.

Sectional Officers in the
‘Head Office and A.Os. in

ctional Heads in the
0.(Non-Gazetted).

Gazetted and Non-
Gazetted Estt. un-
der their control.

(1) Gazetled Estt,
(2 N o n -

Garzetted Estt.

Non-Gazetted Estt.
working
them.

under

Non-Gazetted Estt.
working under
them.

Gazetted and Non-

Gazetted  Estt.
working under
them.

Non Gazetted Esit.

working  under
them.

Non-Gazetted Estt.
working under
them.
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Full Powers

Upto 10 working
days.
Full Powers.

Upto ten working
days.

Upto 4 warking
days.

Full Powers.

Upto 4 working -
days.

Upto one day
leave including
Half day leave,
short leave and
Station leave on
Gazetted holidays.




APPENDIX-9

in Note to Regualtion £.52 and Note 10 Regulation 8.59 ).

(Referred to

REGULATIONS FOR THE GRANT OF ADDITIONAL LEAVE TO BOARD EM-
v OF SCIENTIFIC, TECHNICAL OR SIMILAR

PLOYEES, FOR THESTUD
PROBLEMS, OR, FOR UNDERTAKING SPECIAL COUSES oF
INSTRUCTIONS.

PART-A: STUDY LEAVEREGU LATION S1975:

1. Short title, commencement and application -

(1) These Regulations may pe called the "Study Leave Regulation, 19757

(2) They ghall come 1010 force at once.

.

2 Delinitions:-

(1) In thesc regulations unless the context otherwise requires :
'Andit Officer’ means the Chief Accounts Officer, Pb. State Elec-

tricity Board.

(a)

< Ambassador, Charge 'D’ Affairs Minis-
ter, Council General, High Commissioner and any other author-

ity declared as cuch by the Central Govt. in the country in which
the Board Lmployee undergoes a course of study of {raining.

(b) ‘Head of "Mission', mean

regulations but not de-

these
m in the

expressions used in
ly assigned 10 the

(2) Al other words and
spective

fined shall have the meanings €
PS.EB. Main Services Regulations, Vol. 1, Part-1.
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(i)

(i)

(a)

(b)

(c)

Conditions for grant of study leave:

- {1,} ‘Subject to the conditions specificd in these regulations, study leave

: may be granted to a Board employee with due regard to the exigencies
of public service to enable him to undrego, in or out of India, a special
course of study consisting of higher studies specialised training in a
professional or a technical subject having ‘a direct and close connec-
tion with the sphere of his duty.

Study leave may also be granted:- *

for a course of training or study tour in which a Board employee
may not attend a regular academic or semi-academic course, if
the course of training or the study tour is certified to be of defi-
nite advantage to the Board from the point of view of public
interest and is related to the sphere of duties of the Board
Employee; and

for the purpose of studies connected with the frame work or back-
ground of public administration, subject to the conditions that-

the particular study or study tour should be approved by the

" authority competent to saniction study leave; and

the Board employee should be required to submit, on his return a
full report on the work done by him while on study leave.

On completion of the course of study, the Board employce shall
submit to the authority which granted him the study leave, the
certificates of examinations passed or special courses of study
undertaken, indicating the date of commencement and termina-
tion of the course with the remarks, if any, of the authority incharge
of the course of the study.
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(iii) for the studies which may not be cloosely of directly connected with

Note:--

(3)

4

(5)

the work of Board employee but which are capable of widening his
mind in a manner likely to improve his abilities as a civil servant

and to equip him better (0 collaborate with those employees in other
branches of the public service.

Applications for the study leave in case falling under clause (iii) shall be
considered on merits of cach case in consulation with the Finanace Section.

Study leave shall nol be granted, unless -

(i) It is certified by the authority competent 0 sanction leave that
the proposed course of study or training shall be of definite
advantage from the point of view of- public interest;

(ii) It is for prosecution of studies in subjects other than academic
or literary subjects; and

(iii) The Economic Affairs Department of the Ministry of Finance
agrees to the release of foreign exchange involved in the grant
of study leave, if such leave is outside India.

Study leave out of India shall not be granted for the prosecution of
studies in subjects for which adequate facilities exist in India or
under any of the schemes administred by the Economic Affairs De-
partment of the Finance Ministry, the Ministry of Education and the
Ministry of Scientific Research and Cultural Affairs.

Study leave shall not ordinarily be granted to a Board employee-

(i) who has rendered less than five year's service under the Board;
or

(i) Who is due to retire or has the option to retire from the Board
Service within three years of the date on which he is expected
{o return to duty after the expiry of the leave. ;
48 '




(6) Study leave shall not be granted to a Board Employee with such
frequency as to remove him from contact with his regular work or to
cause cadre difficulties owing to his absence on leave.

Authorities competent to sanction study leave :

Study leave may be granted to a Board employee by the Board in con-
on with the Fianance Section.

Maximum amount of study leave that may be granted at a time
during the entire service :

The maximum amount of study leave which may be granted to a Board
¢ shall be --

(i) ordinarily twelve months at any one lime, which shall be ex-
ceeded save for exceptional reasons, and

k. (i) twenty four months (inclusive of study leave granted under any
other regulation) in all during the entire service.

~ Combination of study leave with leave of other kinds :

) Study leave may be combined with other kinds of leave but in no
¢ grant of this leave in combination with leave other than extra-ordi-
nvolve a total absence of more than twenty eight months from the
s of the Board employee.

‘A Board employee granted study leave in combination with any
- other kind of leave may, if he so desires, commence his study

- before the end of the other kind of leave but the period of

such leave coinciding with the course of study shall not count

- as study leave.

~ The limit of twenty-eight months of absence prescribed in sub-regulation(1)
includes the period of vacation,
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7. Regulation of study leave extending beyond course of study :

When the course of study falls short of leave sanctioned, the Board en
ployee shall resume duty on the conclusion of the course of study, unless | {
previous assent of the authority competent (o sanclion leave 1o treat the periodo
short fall as ordinary leave has been obtained.

8. Grant of study allowance:

A study allowance shall be granted for the period spent in prosecution the
definite course of study at a recognised institution or in any definite tour of in-
spection of any special class of work, as well as for the period covered by any
examination at the end of the course of study.

9. Period for which study allowance may be granted :

The period for which study allowance may be granted shall not exceed twenty
four months in all. :

10. Rates of Study allowance :

(1) The rates of study allowance shall be as follows but may be revised
from time to time :

Name of Country Sindy allowance per diem
Australia 12 $ (Sterling)

Continent of Europe £ 1. (Sterling )

India ~"Half of the full daily allowance 10

which the Board employee would
have been entitled under regulations
regulating his travelling allowance,
if he were on tour to the place of

study.
New Zealand 12 % (Sterling )
United kingdom 16 $ (Sterling)
United States of America 30 § (Sterling )
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(2) The rates of study allowance to be granted to a Board employee who
‘study leave in other countries shall be such as may specially be deter-
d by the competent authority in each case.

~ (3) Incases where a Board employee is on study leave at the same place
s place of duty the leave salary, plus the study allowance shall not together
d the pis that he would have otherwise drawn had he been on on duty.

11. Conditions governing grant of the study allowance :

(1) Swdy allowance may be paid at the end of every month provisionally
1 10 an undertaking in writing being obtained from the Board employee

pe would refund to the Board any overpayment consequent on his [ailure to
¢ the required certificate of altendance or otherwise.

:’{2;) ~ A Board employee may be allowed to draw study allowance for the
period of vacation during the course of study subject to the conditions

he attends during vacation any special course of study or Pramesal
training under the direction of Board in consultation with the

Fianance Section

in the absence of any such direction, he produces satisfactory
evidence before the Head of Mission or the authority competent
to sanction study leave, as the case may be, that he has continued
his studies during the vacation.

* No study allowance shall be drawn during vacation falling at the end
of study except for a maximum period of fourteen days.

Th: period of vacation during which study allowance is drawn shall be taken
into account in caleulating the maximum period of twenty-four months, for
‘which study allowance is admissible.

dy allowance shall not be granted for any period during which the
yee interrupts his course of study to svit his own convenience:
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Provided that the authority competent to sanction study leave, in a case where
the study leave is taken in India or a counntry where there is no Indian Mission,

and the Head of Mission, in other cases, may authorise the grant of study allow-
ance for any period not exceeding fourteen days at a time during which the Board
employee is prevented by sickness from pursuing his course of study.

(5) In the case of definite course of study at a recognised Institution, the
study allowance shall be payable by the authority competent to sanction study
leave if the study leave availed of is in India, in a counrty where there is no Indian
Mission and by the Head of Mission in other cases, on claims submitted by the
Board employee from time to time supported by proper certificates of attendance.

(6) The certificate of attendence required to be submitted in support of the
claims for study allowance shall be forwarded at the end of the term, if the gov-
ernment employee is undergoing study in an educational institution, or at inter-
vals not exceeding three months, if he is undergoing study at any other institu-

tion.

(7)  When the programme of study approved does nat include or does not
consist entirely of such a course of study, the Board employee shall submit to the
authority compelent to sanction study leave direct or through the Head of Mis-.
sion a Dairy showing how his time has been spent and a report indicating fully the
nature of the methods and operations which have been studied and including sug-
gestions as to the possibility of adopting.:-&uch methods or operations to condi-
tions, oblaining in India. The authority competent to sanction study leave shall
decide whether the diziry and report show if the time of the Board cmployee was
properly employed and shall determine accordingly for what periods study al-
lowance may be granted.

(8) (i) In the case of a Board employce who holds a Gazetted post, the
x payment of study allowance at the full rate shall he subject to
the production of a certificate to the effect that he is not in
receipt of any scholarship/stipend or any other remuneration in
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respect of any part-time employment and

(ii) In the case of a Board employee who does not hold a Gazetted
post, to whom study leave has been granted in relaxation of the
provisions of clause (ii) of sub-regulation (5) of Regulation 3,
such a certificate as is referred to in clause (i) of this sub-regu-
lation shall be obtained from him by the drawing officer and the
same shall be enclosed alongwith the bill for the drawal of

study allowance.

12. Graat of Study allowance to Board employee in receipt of scholarship

or stipend :

A Board employee who is granted study leave may be permilted to
receive and retain, in addition to his leave salary, any scholarship or stipend that
may be awarded 1o him from a Govt. or Non-Govt. source, such a Board employee
shall ordinarily not be granted any study allowance; but in cases where the net
amount of the scholarship or stipend (arrived at by deducting the cost of fees,
paid by the Board employee, if any, from the value of the scholarship or stipend)
is less than the study allowance that would be admissible but for the scholarship
or stipend the difference between the value of the net scholarship or stipend and

the study allowance may be granied by the leave sanctioning authority.

13. Grant of study allowance to Board employee who accept part-time em-

ployment during study leave:

If a Board employee, who is granted study leave , is permitted to receive and
retain, in addition to his leave salary, any remuneration in respect of a pari-time
employment he shall ordinarily not be granted any study allowance, but in cases,
where the net amount of remuneration received in respect of the part-time, em-
ployment (arrived at by deducting from remuneration any cost of fee paid by the

Board employee) is less than the study “allowance that would be admissible but
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for the remuneration, the difference between the net remuneration and the study
allowance may be granted by the leave sanctioning authority. ;

14. Allowance in adition to study allowance :

No allowance of any kind other than the study allowance or the travelling
allowance where specially sanctioned under Regualtion 15 shall be admissible to
Board employee in respect of the period of study leave granted to him.

15. Grant of travelling allowance:

A Board employee shall not erdinarily be paid travelling allowance but the
competent authority may in exceptional circumstances sanction the payment of
such allowance.

16. Cost of fees for study:

A Board employee granted study leave shall ordinarily be required to meet
the cost of fees paid for the study but in exceptional cases the competent author-
ity may sanction the grant of such fees :

Provided that in no case shall the cost of fees be paid to a Board employee
who is inreceipt of scholarship or stipend from whatever source or who is permit-
ted to receive to retain in addition to his leave salary, any remuneration in respect
of part-time employment.

17. Executionof bond :

(1) Every Board employee in permanent employ who had been granted
study leave or extension of such leave shall be required to execule a bond as
given in Appendix 'A" or Appendix A-1, as the case may be annexed to these
regualtions before the study leave or extension of such leave granted to him com-
mences. [f study leave or extension of such leave is granted to a Board employec
not in permanent employ, the bond shall be executed as given in Appendix B or
Appendix B-1, as the case may be, annexed to these regulations.
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(2) The authority competent 1o sanction study leave shall send to the Au-
dit Officer, a certificate 1o the effect that the Board employee has executed the
réquisite bond. ;
18. Resignation or retirement after study leave or non-completion of the

course of study :

(1) If a Board employee resigns or retires from service without returning
to duty after a period of study leave or within a period of three years after such
return to duty or fails to complete the course of study and is thus unable to furnish
the certificate as required under Sub-clause (c1 ol clause (ii) of sub-regulation (2)

of Regualtion 3, he shall be required to refund :-

(i) double the amount of leave salary, study allowance, cost of fees, trav-

clling and other expenses if any, incurred by the Board, and

(i1) = the actual amount, if any of the cost incurred by other agencies, e.g.,
foreign Governments, Foundations, Trusts ete. in connection with the
course of study, together with interest thereon at Government/Board
rales for the time being in force on Govt/Board loans from the date of
demand before his resignation is accepted or permission to retire is

granted,

Provided that, except in the case of employees who fail to complete the couse

of study, competent authority may order :

(2) that nothing in this regualtion shall apply to a Beard employee who on re
turn to duty from study leave is permitted to retire from the service on medi

cal grounds;

{b) that the amount required to be refunded under this regulation shall, in the
case of a Board employee who on return to duty from study leave is permit-
ted to resign from the service and to take-up employment under a statutory

or autonomous body or in any institution under the control of the Goyl. be

un
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reduced to an amount cqual t© the expenditure incurred by the Gov-
ernment/Board and the said other agencics, in respect of the leave
salary, study allowance, cost of fees, travelling and other expenses
sanctioned to him during the period of study leave together with

interest thereon.

(2) The study leave availed of by such a Board employee shall be con-
verted in to regular leave at his credit on the date on which the study leave com-
menced, any regualr leave taken in continuation of study leave being suitable
adjusted for the purpose and the balance of the period of study leave, il any, which
cannot be so converled, treated as extraordinary leave. In addition to the amount
to be refunded by the Board employee under sub-regualtion (1) he shall be re-
quired to refund any excess of lelave salary actually drawn over the leave salary

admissible on conversion of the study leave.

(3) Notwithstanding anything contained in this regulation, the competent
authority may, if it is necessary OF expedient so to do, either in public interest or
havimg regard 1o the peculiar circumstances of the case or class of cases, by order,
waive or reduce the amount required to be refunded under sub-regulation (1) by

the Board employee concerned or class of Board employees.
19. Leave salary during study leave @

(1) During study leave, a Board employee shall draw leave salary equal to
half average pay as defined in Regulation 2.9 of P.S.E.B. Main Services Regula-
tions Vol. 1, Part--1, or the amount admissible during half pay leave under
Regualtion 8.56 of the P.S.E.B. main Services Regualtions,Vol. 1. Part--1. as the

case may be.

(2) The rate of exchange prescribed by the Board/Govt. for the conversion
of leave salary (other than that admissible during the first four months of a period

of leave on average pay) shall apply to leave salary during study leave.
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20. Commencement of a course of study during leave other than study
leave :

A Board employee may, subject to the approval of the proper authority be-
ing obtained as required under paragraph 1 of Schedule 'C" annexed 1o these regu-
lations undertake or commence a course of study during leave on average pay,
and subject 1o Regulations § to 15 and 18, draw study allowance in respect thereof.

21. Counting of study leave for promotion, pension, seniority,leave and
increments :

(1) Study leave shall count as service for promotion, pension and senior-
ity, It shall also count as service for increments as provided in Regulation 4.9 of
PS.E.B. Main Service Regulations, Vol. I, Part--1.

(2) The period spend on study leave shall not count for leave other than

halfl pay leave under Regulation 8.54 of P.5.E.B. Main Services Regulations Vol. I,
Part--1.

22. Debiting of study leave to the leave account:
Study leave shall be treated as extra leave on half average pay and shall not
be takne into account in reckoning the aggregate amount of leave on half average

pay taken by the Board employee onwards the maximum period admissible.

23. Procedure for making application for study leve and grant of such
leave :-

The procedure for making application for study leave and grant of such leave
shall be as laid-down in the procedural instructions given in Schedule 'C' annexed
to these regulations.

24. Saving:
Study leave granted before the commencement of these regualtions shall be

deemed to have been granted under these regulations.
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SCHEDULE'A’
(Seec Regulation [7)

BOND FOR PERMANENT BOARD EMPLOYEES PROCEEDING ON STUDY
LEAVE UNDER THE STUDY LEAVE REGULATIONS CONTAINED IN APPEN-
DIX--9 TO THE PS.E.B. MAIN SERVICES REGULATIONS, VOLUME--I,
PART-11 )

KNOW ALL MEN BY THESE PRESENTS THAT L.....ccooivmmsniemsreisessesssessrin

SIPPRI - 4 feenm—————_— | R
Gt R aterchei St ity oo LTSN E SIS Vel AR s s smpressssncs
iithE T, b oo e e s e e EEERY Bind
mayself and my heirs, exeeutors and administrators (o pay the Pb. State Electric-
ity Board (hereinafter called "The Board" ) on demand the sum of
o T ST SO | R R RE COM RSN R R S P
together with interest thereon from the date of demand at Board rates for the time
being in force on Beard loans or, if payment is made in a counrty other than India,
the equivalent of the said amount in the currency of that country converted at the
official rate of exchange between that country and India And TOGETHER with
all cost between attorney and client and all charges and expenses that shall or
may have been incurred by the Board.

Slpnied and doed S s e mmmis e S A S Y
ABY OF i one thoasand Ning hundred
SOl s s i st e ol gt

Signature

NV TRTIEE i cussiosucuinsansbpnrniivnd doud dsiid ik edin b sbs SRS 4 00
WHEREAS L. ioutseiinssasisinsspssssssssoasmasomsssenss seiee-AM: granted study, leave by
Board; ' :

58




AND WHEREAS for the better protection of the Board 1 have agreed
1o execute this bond with such condition as hereunder is written -

NOW THE CONDITION OF THE AOBVE WRITTEN OBLIGA-
TION [S THAT in the event of my resigning or retiring from service without
returning to duty after the expiry or ternmination of the period of study leave or
at any time within a period of *..............oooocervreenen, years after my return to duty or
failing to complete the course of study. T shall forthwith pay to the Board or as
may be directed by the Board on demand the said sum of Re.........ooooooooo
(Rupees....
of Board rates for the time being inforce on Board loans.

AND upon my making such payment the aobve written obliigation shall
be boid and of no effect otherwise it shall be and remain in full force and virtue.

The Pb. State Electricity Board has agreed to bear the stamp duty pay-
able on this bond.

Signed and delivered by: ...ccccemsinsisissrmrmmsne: IS o e in the
presence of witness (1)
(2)
ACCEPTED

for and on behalf of the board.

*Note : The period shall determined as below:--
(1) (a) Basic minimum period shall be applicable in all cases............. ane year
(b)  Add to this twice the period of training €.gu..c.......... if the period of

t-aining is two years, add four years, if it is six months, add one year

(¢) Maximum period applicable in all €aseS. oo, Five years

(2)  The above period of Service bond is equally applicable in respect of employ-

(o)

Cs.

(a) - Who proceed for higher studies on leave terms or by taking extra-

ordinary leave in relaxation of rules, and

(b)  Who proceed for training within India and in whose case the period of
training is treated as duty/study leave/extra-ordinary leave
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APPENDIX A-1
(See Regulation 17)

KNOW ALL MEN BY THESE PRESENTS THAT 1

MODRRSIRE S 315/ 1| ) SRR RPN OO, (11 |
PISHIE Ol sttt ial PrESei e IODInY S aEs v st
IS ORI Oh. s psi it U, B SV T do hereby bind myself and my
heirs, executors and administrators 1o pay to the Pb. State Electricity Board (here-
inafter called "The Eo'ard”).

SR el cecvreeeeeeei0n demand the sum of
together with interest thercon from the date of demand at Board rates for the time
being in force on Board Loans, or if payment is made in a country other than
India, the equivalent of the said amount in the currency of that country converted
at the official rate of exchange between that country and India AND TOGETHER
with all cost between attorney and client and all charges and expenses that shall
or may have been incurred by the Board.

Sigmed and datel this....v et s 00y OF
e e One Thousand pine mdeed Bl o nanaasn
WHEREAS L..ovissiinisrniissisisiiminsisrusinssaiinissminn inmarsisssissss Was granted study leave.
by Board for the period from.........nimiimismsimmssimianine s i ol
consideration of which 1 executed abond dated...............cocoeoiiiiii i for
favour of the Board. "

AND WHERE AS the extension of study leave has been granted to me
aemnyrEguest unBll . oima st S e S A T R e




AND WHEREAS for the better protection of the Board, I have agreed
to execute this bond with such condition as hereunder is writted :

NOW THE CONDITION OF THEABOVE WRITTEN OBLIGATION IS
THAT in the event of my resigning or retiring from service without returning to
duty after the expiry or termination of period of sl-ud}' leave so extended or any
time within a period of* years after my re-
trn to duty or failing to complete the course of study. I shall forthwith pay to the

Board or as may be directed by the Board on demand the said sum of
RE:ocuisipnsiniadpiives (RUPEES......ocunserneennenenns) 10- gether with interest thereon from

the date of demand at Board rates for the time being in force on Board loans

AND upon my making such payment the above written obligation shall
be vaid and of no effect otherwise it shall be and remain in full force and virtue

The Board has agreed to bear the stamp duty payable on this bond
Signed and Delivered by in the presence of witness !

(1)
(2)
ACCEPTED
for and on behalf of the Board.
*Note : The period shall be detemined as below
{1y (a) Basic minimum peiod applicable in all cases............one ycars.

(b)  Add to this twice the period of training e.g.............if the period of
training is two years, add four years, if it is six months, add one
Year
{¢) Maximum period applicable in all cases......... wiecnfive years
(2} The above period of Service bond is equally applicable in respect of
employees
(a) Who proceed for higher studies on study leave trms or by taking
extra-ordinary leave in relaxation of rules, and
{b) Who proceed for training within India and i whose case the

period of training is treated as duty/study leavefexira-ordinary

leave.



SCHEDULE'B'
(See Regulation-17)
BOND FOR TEMPORARY BOARD EMPLOYEES PROCEEDING ON STUDY
LEAVE UNDER THE STUDY LEAVE REGULATIONS CONTAINED IN APPEN-

DIX9TO PS.E.B. MAIN SERVICES REGULATIONS, VOLUME I, PART IL.

KNOW ALL MEN BY THESE PRESENTS TEATIWE ..o snsciminiin:
TSIdEiEnr. ol s e theDistietof ...oovicoiin

A PreSCOt EINPIOYRA 88...000. e o pososssssssmssiinisios smavssms omsbesinidissinassnisiosisiie iounne i)t Giffice
of(heremaftcr called the obligor) and
Shri.... TSR S RRIRNG BRI e | ;) At CORSR S

and Shnsonofof
(hereinafter called the sureties) do hereby jointly and severally bind ourselves
and our respective heirs, executors and administrators to pay to the Pb. State Elec-
tricity Board (hereinafter called "the Board"”) on demand the sum of
e (REPEES.. st v it ) together with interest
thereon from the date of demand at Board rates for the time being in force on
Board loans, or if payment is made in a country other than India, the equivalent of
the said amount in the currency of that country convertd at the official rate of
exchange between that couniry and India AND TOGETHER with all costs be-
tween attorney and client and all charges and expenses that shall or may have
been incurred by the Board.

Signed and dates L EERRSETR. |, SOy ST ST
One thousand None hundred andi, ko,
Signature of the ObliZOr........crvuveusireciersneenssnsieseinnsn..
Sureties : (1)
) (2)
Witness ; (1)
(2)
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WHEREAS THE obligor is granted study leave by the Board AND
WHEREAS for the better protection of the Board the obligor has agreed to excute

this bond with such condition as hereunder is written :

AND WHEREAS the said sureties have agreed to execute this bond as

sureties on behalf of the above bounden........... s e e N

NOW THE CONDITION OF THEABOVE WRITTEN OBLIGATION IS
THAT in the evemt of the obligor Shri............. A ......resigning from service
without returning to duty after the expiry or termination of the period of study
leave or any time within a period of *__................ 8y AN years after his re-
turn to duty or failing to complete the course of study the obligor and the sureties
shall forth with pay to the Board as may be directed by the Board on demand the
AT R OF RS, i vonssavinsismovomssmmmisssdismmias pibnss TRATIEEE. e csbeiom prssats s TRt
................... ) together with interest thereon from the date of demand at Board rates

for the time being inforce on Board loans.

sureties aforesaid making such payment the above written obligation shall be

void and of no effect otherwise it shall be and remain in full force and virtue.

PROVIDED ALWAYS that the liability of the sureties hereunder shall
not be imparied or discharged by reason of time being granted or by any
forebearance act or omission of the Board or any person authorised by them
(whether with or without the consent or knowleldge of the sureties) nor shall it be
nencessary for the Board to sue the obligor before suing the sureties Shri

PRTRAPI RN | |: b 11| JOROS NSRS

or any of them or amounts due here under.

The Board has agreed to bear the stamp duty payable on this bond.
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Signed and delivered by the obligor,
aboveHAMEd SHTL. v bt b SRR L T e

presenceof...... i

Signed and dc]wered by thc surcty

ROV RAMIED SHE Lot s v inmsisisvi syl s e seites
presence of...c.ennns, o -

Signed and dellvered by lhe surety

BOOVE T SHITL e oncrrime b st s sbsas o oas drsadirms s s s 1 LIS

8] L=t Cetudin) (e ORI S S
ACCEPTED
for and on behalf of the Board.

*Note: The period shall be detemined as below :-

{1y (a) Basic minimum period applicable in all cases........o0rne...One year,

(b)  Add 1o this twice the period of training e.g..................if the period
of traifing is two years, add four years, if it js six months, add
one year.

(c) Maximum period applicable in all cases........................Five years.

(2) The above period of Service bond is equally applicable in respect of
empioyees : .

(a) . Who proceed for higher studies on study leave terms or by taking

extra-ordinary lealve in relaxation of rules, and

(b) Who proceed for training within India and in whose case the
period of training is treated as duty/study leave/extra-ordinary

leave.
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APPENDIX B-I

—————

(Sce Regulation 17)

BOND FOR TEMPORARY BOARD EMPLOYEES GRANTED EX’I‘ENSION
OFSTUDY LEAVE

KNOWALL MEN BY THESE PRESENTSTHATWE.... .. ...

SELARBEDE .. i vl AT i s e e e IR LS DY REEER
alpmsentemp]aycd as.. NI rTE o TR | |
1315018 1] 1 R R4 KL e S Pt (heremafter called " the
(oA EH T el T T ) SR S S E RECHESRERITIRN) [ o; ASERCRRORE R oo
....of and Shri...

AT i e e e B i (hcrcmaﬁcr
called the suretics ) do h,creby Jomﬂy and Hcvcrally bmd overselves and our re-

-, sonof....

spective heirs, executors and administrators to pay to the Pb. State Electricity

Board (hereinafter called"the Board") on demand the sum of
BB iirs s IR LDBES. Lol bbb A draasaes s s ogether with
interest thereon from the date of demand at Board rates for the time being in force
on Board loans, or, if payment is made in a country other than India, the equiva-
lent of the said amount in the currency of that country converted at the official
rate of exchange between that country and India and TOGETHER with all costs
between attorney and client and all charges and expenses that shall or may have
been incurred by the Board.

Signedand daret thib .on i i s 00y
Of .o s esmsrassssssesnsesen o ONE thousand Nine hundred and.........c.ocoiiioni

WHEREAS the obligor was granted study leave by the Board for the
period from... R e e e b Tt e s st AN Aol s sk ans oty
in consideration of which he exeented aBond, Aated . ot s et i e e

S T 4 Res i e S G L 1) o R T PR e ey
in favour of the Board.
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ANDWHEREAS THE EXTENSION OF STUDY leave has been granted
to the obligor at his request untill..,.............oo..........

AND WHEREAS FOR the better protection of the Board the obligor
has agreed to execute this bond with such condition as hereunder is writien.

AND WHEREAS the said sureties have agreed to execute this bond as
sureties on behalf of the above bounden............ccevcreorereoeoosoeooooooooo

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATIONS

IS THAT inthe event of the obligor Shri.....o.o..ooo.o. ..., resigning from service with-
out returning 1o duty after the expiry or termination of the period of study leave
so extended or at any time within a period*......couoviceeeneen......years after his return

to duty the obligor and the sureties shall forthwith pay to the Board or as may be

mand at Board rates for the time being in force on Board loans.

AND upon ‘the:obHEor Bh sl and, or
]y PP |, . | SO BN v cosdicsss ioiianin et e st
the sureties aforesaid making such payment the above written obligation shall be
void and of no.effect otherwise it shall be and remain in full force and virtue,

PROVIDED ALWAYS that the liability of the surcties here under shall
not be imparied or discharged by reason of time being granted or by any
forebearance act or omission of the Board or any person authorised by them
(whether with or without the consent or knowledge of the sureties ) nor shall it be
necessary for the Board 1o sue the obligor before suing the sureties
SHE s snmahusuand By rraassscasansesamsmetiibsdosmmensistssnice renspsoniasel RO ST ST
for amounts due hereunder.

The Board has agreed to bear the stamp duty payable on this bond.
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IN'WITNESS WHEREOE .o ivsiiinmmiinimiiidimmis i it
Board employee above named has signed these presents the day month and
year first above writien,

Signed sealed and delivered by.....ccooeciiemi i
HEhE DIESENOEOL £ cio il Bl mrsr i sy va s assiion

1.
Accepted for and on behalf of the Board by......cccoveieceiivncnneni e

*Note: The period shall be detemined as below -

(1} (a) Basic minimum period applicable in all cases...............One year.

(b) Add to this twice the period of training e.g..................if the period
of training is two years, add four years, if it is a six months, add
one year,

(c) Maximum period applicable in all cases..........c.couocenn Five years.

(2) The above period of Service bond is equally applicable in respect of
employees :

(a) Who proceed for higher studies on study leave terms or by taking
extra-ordinary leave 1a relaxation of rules, and

(b}  Who proceed for training within India and in whose case the
period of training is treated as duty/study leave/extra-ordinary
leave.

A
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SCHEDULE'C'
(See Regulation 23 )

PROCEDURAL INSTRUCTIONS FOR MAKING APPLICATION FOR
STUDY LEAVE AND GRANT OF SUCH LEAVE

1.  Except as otherwise provided in these Regulations, all applica-
tions for study leave shall be submitted with the Audit officer's certificate, to the
autherity competent to sanction the study leave through the prescribed channel
and the course or courses of study contemplated and any examination which the
Board employee proposes to undergo shall be clearly specified threin. If the course
of study is out of India, the authority competent to sanction the study leave shall
forward, to the Head of Mission, if there is an Indian Mission in that country, a
copy of the approved programme of study. In a case where it is not possible for
the Board employee to give full details in his original application, or if, after
leaving India he is (o make any change in the programme which has been ap-
proved in India, he shall submit the particulars as soon as possible to the head of
Mission or the authority competent 1o sanction the study leave, as the case may
be. In such cases he shall not, unless prepared to do so at his own risk, commence
the course of study nor incur any expenses in connection therewith untill he re-
ceives approval of the authority competent to sanction the study leave to the
course.

2.~ On completion of a course of study a certificate in the proper
form (which may be obtained from the Head of Mission), together with certifi-
cates of examinations passed or special course of study undertaken indicating
the dates of cmmencement and termination of the course with remarks, if any, of
the authority incharge of the course of study, shall be forwarded to the Head of
Mission concerned. When the study leave has been taken in India or any other
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country where the is no Indian Mission, such certificate shall be forwarded to the
authority which sanctioned the leave.

PART-B : Regulations for the grant of permission to Board employees
while on leave to visit Engineering works in the United King-
dom and elsewhere.

1. These regulations, are, applicable to all officers, but no Board employee
is entitled to claim any such privilege as a matter of right.

2. Each application for greater facilities than those afforded by these regu-
lations shall be considred on its own merits.

3. An application for permission to visit Engineering works at the public
expense should be made to the Board. The applicant should state specifically
what particlar works he proposes to visit.

4. Such application as may approved by the Board and sanctioned by the
comptent authority will be forwarded to the High Commissioner for India, with a
request that the necessary arrangements may be made. In the forwarding letter, it
will be clearly stated whether or not halting allowance should be granted.

5. After completing his tour of inspection, the Board employee will be
required to forward to the High Commissioner for India for transmission to the
Board, a report or paper of notes on the works examined, embracing more espe-
cially his views as to the applicability to India of works of a similar description.

If the report appears to the High Commissioner satisfactory, the Board
employee will be paid his travelling expenses under the regulations given in Ap-
pendix 4. For this purpose, the report should be accompanied by full and detailed
particulars of expenses incurred in travelling to and from the works visited, sup-
ported, if possible, ‘by complete and detailed vouchers for all items of bonafide
travelling expenses which will not include hotel bills.
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APPENDIX-10
(Referred to in Note 5 below Regulation 6.2)

TERMS TO BE GRANTED TO BOARD EMPLOYEES SENT ABROAD FOR
TRAINING UNDER THE VARIOUS SCHEMES.

. When Board employees are sponsored for training abroad under
the various training schemes of the United Nations, the Colombo Plan, the Point
Four Programme etc., and the schemes operated through non-official channels
(Rock Feller Foundation, Ford Foundation, etc. ) the grant of deputation terms
will be regulated as follows ;-

(i) Pay: The entire period of the Board employee's absence from
his post in India will be treated as period of deputation on full pay which he would
have drawn had he remained on duty in India.

(ii) Dearness Allowance: During the entire period of training the
Board employee concerned may be allowed to draw dearness allowance at the
rate at which he would have drawn it had he not proceeded on deputation abroad,
Apart from dearness allowance temporary allowance will also be admissible ac-
cording to the instructions for the grant of that allowance.

(iii) Compensatory Allowance : This allowance would also be ad-
missible at the same rale as he would have drawn in India but for his deputation
abroad, during the first six months of absence from his post in India subject to the
fulfilment of the conditons laid down in Regulations 5.3 & 5.4 of Main Services
Regulations Vol. I, Part-I. No compensatory allowance will be admissible during
the training period beyond six months.

(iv) House-rent Allownace or Recovery of Rent :

this will be at the same rate as he would have drawn in India but for his
deputation abroad, during the entire period of his training subject to the
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fulfilment of the conditons Jaid down in Regulations 5.3 (6) and 5.4 of Main Serv-
ices Regulations Vol. I, Part 1. If the Board employee concerned is allowed to
retain Government/Board accommodaton during the period of deputation, the rent
therefor should continue to be charged at the same rate at which he would have
been normally charged had the employee not proceeded on deputation.

2. It should be ensured that the period of deputation of employees sent
abroad for training is not longer than absolutely necessary.

3. (i) Further, the training of Board employees abroad under the finan-
cially aided schemes and under the schemes operated through non-official chan-
nels such as Rock Feller Foundation, Ford Foundation etc., should invariably be
at the instance of the Board. In no case should the Board employees themselves
approach or negotiate direct with the Foreign Governments or Organisatjons for
Scholarships Before sponsoring a case for training abroad under the lemrs men-
tioned in para-I above, it is necessary to ensure that the services of the Board
employce concerned will be available to Board atleast for a reasonable period,
say five vears, after the completion of training and that the employee should also
possess adequate background of the subject or field in which he would be receiv-
ing training. The following conditons should, therefore, generally be satisfied for
the grant of deputation terms ot a Board employee sponsored by the Govt./Board
for awards under the training schemes

(a) He should have atleast five years to serve after the conclusion of
training and is not expecied 1o retire with-in that period.

(b) In the case of a Board employee on loan from a Union or State
Govenment or a Quasi-Government body the lending authority
should agree to make him available to the Board for a period of
not less than firve years after the conclusion of training, if re
quired.

(c) In the case of Board employee in the tmeporary employ of the
Board, there should be reasonable chance of his remaining in
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service for a minimum period of five years after the conclusion
of the training and he should be required to give an under taking
in writing that he agrees (o serve the Board for the like period.

(d) He should have completed a minimum of 5 year's service,
The limit may, howver, be relaxed in cases where the Very na-
ture of the training does not warrant such a restriction e.g. cases
where individuals are recruited on the condition that he should
undrgo training before they are posted 1o regualr duties,

(e) A period of deputation of 18 months at one time should
ordinarily be regarded as a suitable maximum in such cases,

(ii) Where a particular shceme provides for any specific conditions o be
fulfilled before a person is approved for training , the same should be followed in
preference 10 the general conditions referred (o above. For instance, if a scheme
prescribes a maximum age fimit for the trainees, the same should be adhered o in
preference to the general condition of atleast five years service after the conely-
sion of training laid down in para 3 (i) (a) above, Where, howoever, no specific
conditions are laid down by the foreign agency or Govt. of India, administering
the scheme, the general conditions referred to above should inviariably be en-
forced before a person is sponsored for training abroad.

4. The permanent and lemporary Board emloyees deputed abroad for
training shall be required to execute bonds in Forms D & E appended to these
lerms. The bond shonld be £0L execuled in all cases of deputation on training,
irrespective of the periods of fraining and irrespective also of the fact whether the
Board employee is allowed deputation temrs under para I above or any other terms.

5. The lump sum amount of refund to be specified in the bond should
include all moneys paid to the Board employee concerned or expended on his
decount e.g; pay and allowances, leave salary. cost of fees, travelling and other
expenses, cost of international travel and cost of training abroad met by the for-
cign Government agency concerned. ; "




6." An undertaking to the effect that they will not be accompained by their
wives, children or dependants shall be obtained from the trainees before they are
sponsored. :

7. An undertaking to the effect that the trainee shall not, on his own ini-
tiative, on arrival or during his stay in the country of training take-up the ques-
tion of extension or variation of his training with the authorities responsible for
his training abroad shall be obtained from him.-He may, however, if he thinks it
necessary, approach his sponsors for extension for variation of his training abroad
who after necessary consultation with the authorities concerned, will decide one
way or the other about it. Where the period of training aboard is extended, a sup-
plementary bond as given in Forms D-1 & E-I shall be got executed from such
Board ecmployees who are granted extension (s) of training. The lump sum amount
of refund to be specified in the supplementary bond should include all the money
paid to the Board employee concerned or extended on his accoynt during the
extended period of training e.g., pay and allowances, leave salary, cost of fees,
travelling and other expenses, cost of internantional travel and cost of training
abroad met by the foreign Govt./Agency concerned,

8. Actual sanctions in individual cases regarding the deputation terms
mentioned above shall be issued only in consulation with the Finance Section in
accordance with the cxisting practice.



FORM--D

BOND FOR PERMANENT BOARD EMPLOYEES PROCEEDING
ABROAD ON DAPUTAION FOR TRAINING

KNOWALL MEN BY THESE PRESENT THAT I

s TP AN IR S b A T Enstriet ok i i .,

AL present CMIPlOYed 8K, ... iuid 4tedi iimrenssainssessssnssmenens il e OFFiCE O e
................ ,,_.....‘.dn,ﬁ-&rchy bind myself and my heirs, executors and administrators
lo pay (o the Punjab State Electricity Bos;rd (hereinafter called '"I{hc Board") on
demand the sum o R\{Rupemmn ;
account of my having been placed on deputation for training connected with*

vevnerneeeea fOT the period v T NG SN DM - S O

Ao ¥ al Lhe cost of the Board under a foreign aided scheme

together with interest thercon from the date of demand al Board rates for the time
being in force on Board loans, or if payment is made in a country other than India,
the equivalent of the said amount in the currency of that country converted at the
official rate of exchange between that country and India.

Dated this

One thousand Nine hundred
WHEREAS THE above bounden............................is placed on deputation by
the Board.

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT
in the event of the above bounden.......................... resigning or retiring
from service without returning to duty after expiry or termination of the period of
training or at any time within a period of five years after his return to duty or
leaving service during the period of training he shall forthwith refund to the
Board or may be directed by the Board to refund on demand the said

14




SUOE RS, ot it sl Rupees sevesnnns) OTL ACCOUNL

of his having been placed on deputation as afore said together with the interest
thereon from the date of demand at Board rates for the time being in force on

Board loans,
AND upon the above bounden...... . st .G MK SUCH
refund the above written obligation shall be void and of no effect, otherwise it

shall be and remain in full force and virtue.

The Board has agreed 1o bear the stamp duty payable on this bond,

Signed and delivered by the above bounden........... ...

........................... -...int the presence of.
Witness
-
ACCEPTED
for and on behalf of the Board
..................... +.. +Designation of Officer.

Particulars of the nature of training,

** Name of Countries



FORM--E

BUND FOR TEMPORARY BOARD EMPLOYEES PROOCEEDING ABROAD
ON DEPUTATION FOR TRAINING

ENOWALL MENBY THESE PRRESENT THAT WE........ooiviimnenninnnne
srrssnadeSidBm Of Lcsnnnnninmmasnnnssnnnhaadn the Distriet of
......................... at present employed 88w i thisoffice
o1 S PR g RO S R TR (hereinafter called "the obligor") and
o2 1) e T PRI | [ o] O B R 114
ST stccdagnaos v opasoses oo viem s vossineaos oI s asvcssvsalss s oo s S s
sureties on his behalf, do hereby jointly and severally bind ourselves and our
respective heirs, executors and administrators to pay to the Punjab State Electric-
ity Board (hereinafter called "the Board") on demand the sum of Rs....covvieviiieinns
{RUPEES..iivns v i) ON @ccount of obligor having been placed on
deputation for training, connected with (particulars of the nature of training )for
755 1 B 1 O VIR, . T

Al {NINE OF COUNMIIES ). cvrrsesesinrnssnesmssassessisassessassssesssssansssessnesssanssasasssrssesass servosidl LG
cost of the Board under a foreign aided schemes, together with interest thereon
from the date of demand at Board rates for time being in force on the Board loans,
or if payment is made in a country other than India, the equivalent of the said
amount in the curréncy of that country converled at the official rate of exchange
betweeen that country and India.

DAated thIS ..o eonivensinsiinaisinsnssnsnsiss0BY O s coinssiast svensnsnnssvasicannnns DG thonsand
Nine hundred and............ccccovmmmsnimsmsmrnsnssinssans

WHEREAS the above bounden...............covmimiiminen. 8 placed on depu-
tation by the Board.

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT
in the event of the aobve bounden obliZor SAT.....coevirmrinisessss s e s
resigning from service without returning to duty after the expiry or termination
of the period of training or at any -time within a period of five years after his
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return to duty or leaving service during the period of training, the obligor and the
sureties shall forthwith refund to the Board or as may be dirccted by the Board 1o
refund on demand the said SUM OF RSuuuiicceeooimoeonnsooeseooeeees oo eoeeeeeoae oo
(Rupees.... .....c.cccoerevcvrenenn) 0N account of the obligor having been placed on
deputation as aforesaid together with interest thereon from the date of demand at

Board rates for the time being in force on Board loans.

AND upon the above bounden obligor Shri.................... SR
and/or Shri.

the sureties aforesaid, making such refund the above written obligation shall be

void and of no effect, otherwise it shall be and remain in full force and virtue,

PROVIDED ALWAYSS, that the liability of the sureties hereunder shall not be
impaired or discharged by reason of time being granted or by any forebearance
act or omission of the Board or any person authorised by them (whether with or
without the consent or knowledge of the sureties ) nor shall it be necessary for the
Beard to sue the said obligor before suing the above bounden surcties
SBEE i R andSho .o T R tessssaneiraneniivin OF ANY OF
them for the amount due hercunder.

'heBoard has agreed to bear the stamp duty payable on this bond.

Signed and delivered by the above bounden..........o.oooovvooooo

I IHE PresencE OF ... s i smiibios s nssissssisitei

Signed and delivered by the surety above named...............o.ooooovooooo

................................................................ Anthepresence of. o
Signed and delivered by the surety above named Shri........ .
101 thE PreSERCE OFf ... vvuvieseeiencenssersessmsnssssesiosmss o s,
Accepied for and on behalf of the Board.
Designation of the Officer. i
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FORM D--1

SUPPLEMENTARY BOND FOR PERMANENT BOARD EMPLOYEES
GRANTED EXTENSION OF DEPUTATION OF TRAINING

KNOWALL MENBY THESE PRESENTS THAT L......cooccovoovvevoeseoeoan,

52012 <l o) R AR M MR, |11 )7 HEY 110130 s S e i T
g0 o) e T SN S i 1| 1.
OIfICEOF. ..o itn s sbiscsstiasiscnssasnsaneyensn0O Biereby bind myself, and my
heirs, executors and administrators to pay to the Punjab State Electricity Board
(hereinafter called "the Board") on demand the SUm of RS......oovovoosoeoooeooeoooin,

srsnssissransions o [ RUPEES. o st ivnnicns e ) tOgether with interest thereon from
the date of demand at Board rates for the time being in force on the Board loans or
if payment is made in a country other than India, the equivalent of the said amount
in the currency of that country converted at the official rate of exchange between
that country and India.

B2 177 i o e AR ORI | 1,1 ;) o R Al R A
cinssiiaves e OIS tHOUS ARG NINE HUBISA B0 ... oot vt oo e sns s ST s

WHEREAS THE above bounden.........c.cuevenciecnciccncnenn.......was placed on
deputation on training by Board for the period [TOM.......ocier e,
[0.semricaiieics e i CONSideiration of which a bond, dated

FOr RSuocvovvvns s csiicvaesenn WS executed by him in favour of the Board.

AND WHEREAS at the request of the aobve bounden.......o..coeoooiieiriooono
svnnnthe period of deputation on training is extended from...ve.........
i e [ BRSSO e et VIl i S SR R 1) 8
countries) at the cost of the Board under the Forcign Aided Scheme.

AND WHEREAS in consideration of the Board having agreed 10 extend the
period of deputaion on training at its cost on the request of the above
bounded......cc. i s I @DOVE: Bounden has
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aggreed to execute the supplementary bond on the conditions herein after
mentioned.

Now the condition of the above written obligation is such that in the event
of the above bounden resiging or retiring from service without retuning to duty
after the expiry or temination of the period of taining so extneded or at any time
within a period of five years after his return to duty or in the event of his removal
or dismissal from service for any kind of misconduct during the prescribed pe-
riod, it shall forthwith refund to the Board on demand the said sum of
BR. i taet s RBS s s mscnan sesiins PRI T o ) together with interest thereon
from the date of dummd at Board rates for the time being in force on Board loans,

AND upon the above bounden..........coiin R e making such
refund the above written obligation shall be void and of no effect, otherwise the
same shall be and remain in full force and virtue.

The Board have agreed to bear the stamp duty payable on this bond.

In witness whereof, these presents have been signed by a duly authorised
officer on behalf of the Board and by the other person(s) party thereto,

Signed and delivered by the Signature..

above bounden.......ccimearinsansinnass Date

in the presence of wilnesses, place

Signature........co.eses
PRAMIE i
03 T o R S

(S ]

Signatiare..........cocceen

BNAMIR.. o asiasiasisisniers
Address.. ..o irssrinnsrrees 2
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For and on behalf of the Board

SIENAIUTE....c.caromnmmnerrrasssrarensess
#Desienation of Officer 1 ¢ R S s ool . 3 e
Signing the Bond
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FORM E-1

SUPPLEMENTARY BOND FOR TEMPORARY BOARD EMPLOYEES
GRATED EXTENSION OF DEPUTATION ON TRAINING.

KNOW ALL MEN BY THESE PRESENTS THAT WE .. ..o
A RESIDENT OF... s missmmssssaisssriins et o IR

DAL OE . voneit e ieesnnsesnsosshon. o0t PrESENT BMPIOYE 8S.. ..o piviininsninnesimessisconns
e (hercinafter called "the obligor") and

B A I s s sarsiissirass s niosy SOMEOE s vt vaenrot venssisnesiiis st syt spUTE 8 L L,
behalf do hereby jointly and severally and bind ourselves and our respective heirs,
executors and administrators 10 pay to the Punjab State Electricity Board (herein-
after called "the Board") on demand the sum of RS..c.vovievecevsiscnssiiniiains PR
(Rupecs.... veveremssssereenseseeeneieineees) together with interest thereon from the date
of demand at Board rates for 1he time being in force on Board Loans or, if pay-
ment is made in a country other than India, the eugivalent of the said amount in
the currency of that country converted at the official rate of exchange between
that country and India.

B2 K ol N a1y gl ] AR Y s ity R one thousand Nine
fadred and. ... oo ke

WHEREAS THE above bounden... st WA Placed On
deputation on training by the Board for lhe pcnod from...
IO ercsrinsessensessaeennnneenensill CONSideration of which abond, dated.........c.ccoorenivisriniainns
fOr RS..cuceeniiensinssnsensnon.Wals executed by him in favour of the Board.

AND WHEREAS at the request of the above bounden. ... nnisinins

........................................ the period of deputation on training is extended

3y 1 ORI S VIS | o PRI R | (ERSNRS

(names of countries) at the cost of the Board under the Foreign Aided Scheme.
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AND WHEREAS in consideration of the Board having agreed 10 extend the
period of deputation on taining at its cost on the request of the above
BB coconseossiossstiiagsassiamirias HHIE above bounden has agreed (o execule the sup-

plementary bond on the conditions hereinafter mentioned.

NOW the condition of the above written obligation is that in the event of the

above bounden obligor Shrlrmgnmg from serv-

ice without returning to duty after the expiry or termination of the period of train-
ing so extended or at any time within a period of five years after his return to duty
or in the event of his removal or dismissal from service for any kind of miscon-
duct during the prescribed period, the obligor and the sureties shall forthwith
refund to the Board on demand the said sum OF RS, cererercviesimmscsssssnpssaassansas s

(Rupce:s.......,............................h) together with interest thereon from the date of de-

mand at Board rates for the time being in force on Board loans.

AND upon the above bounden oblEOr S .o immmmimniinseees and for
sureties aforesaid, making cuch refund the above written obligation shall be void
and of no effect, otherwise it shall be and remain in full force and virtue.

PROVIDED ALWAYS that the liability of the sureties here under shall not be
impaired or discharged by reason of time being granted or by any forebearance
act or omission of theBoard or any person authorised by them (whether with or
without the consent or knowledge of the suretics ) nor shall it be necessary for the
Board to sue the said obligor before sueing the above bounnden sureties

or any of them for the amount due hereunder.
The Board have agreed to bear the stamp duty payable on this bond.

In witness whereof, these presents have been signed by a duly authorised
officer on behalf of the Board and by the other person(s) party thereto.
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— Cat - - ‘
Signed and delivered by the above SIFTAMe e s y
BRI & s srmaindinnslininsts (obligor)
in the presance of ...........cc.oonusieine,
Signature of Witness............. B2 PR AT ISR SR EL e

Signed and delivered by the surety

Above named Shri........c.cccomveineiinne. SIENAlIE: s st o e

in'the-presenceof...........ccoooonee..n.
Signature of witness .. 5 ;L LT e e

Surety above named : SIS ciscee s cesnnssrssssassans N

SIRE e el (Surety)
inthe presenceal ... v 2, DAt e
Signature of WitNess........ccv e ieceracas

For and on behalf of the Board

Signature......,.,

Designation of Officer signing
thabond. cisimniimisiiie



APPLICATION FOR LEAVE OF SHRL...... oo ccicsirsiinnsns st ssissassns s s sos e

Name of employee  Period & nawre of last  Recommendation of
and the appointment  Jeave applied for Leme  the superior Officers
he holds and name  and the Article of en-  with suggestions as to
of Office in which  (he- Pb. C.S.R./ joyed arrangements for ab-
employed. Board's Main Serv- sentee's work.
ices Regultations,
Vol. I, Part I, under
which claimed.
1. 2 3 4
St TS
g e s AN
PO i FrofBi..cooes
PO siions § T A I

Address while

on leave

Purpose of Leave

with permission to
affix holidays on

DEing. ....csnmsnminis

of Pb. C.5.R. Vol.1,

of P.S.E.B. Main
Services Regulations,
Vol. I, Part 1,1972.
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Signature of Applicant
(With date)




APPLICATION FOR LEAVE OF SHRL....c.civuenenens

Name of employee  Period & nature of last Recommendation of
and the appointment  leave applied for leme  the superior Officers
he holds and name  and the Article of en- with suggestions as to
of Office in which  the Pb. C.S.R./ joyed  arrangements for ab-
employed. Board's Main Serv- sentee's work.
ices Regultations,
Vol. 1, Part I, under
which claimed.
1 2 3 4
ST € cisiesins IBYS
camemnanrssiaiis OAYE ....Leave
[ 205)1 | IO—
with permission 10
affix holidays on

Address while
on leave

L1715 111 R
Under Rule.....o..-

of Ph. C.8.R. Vol.I,

of P.S.E.B. Main
Services Regulations,
Vol. 1, Part 1,1972.

Signature of Applicant
(With date)

Purpose of Leave:
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Officers returning from leave out of India should intimate before their

departure for India whether they are retunring via Bombay or Karachi,

and in the event of instruction as to their destination not being received

before they sail for India, should follow carefully the directions con-
 tained in the offcial letter sanctioning their leave.

Forwarded 10 the
Chief Accounts Officer,
Pb. State Electricity Board

PATIALA..
Head of Department

DeSIENAtION. . ovieerererersaonsverssinn

BY ORDER OF THE BOARD.
SECRETARY,

PUNJAB STATE ELECTRICITY BOARD
PATIALA
&5
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