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Procedure for creating E-invoice for B2B customers.

In case, invoices are issued to registered persons (B2B), then after submission of data,

following steps are required to be followed:

1. Click on the “Download Json”’button available on top right corner.

2. A dialog box opens, select the date of the particular Invoice, and click on “View invoices”
button.

3. Now select the particular invoice for which you want to download a Json file, and then click

on “Download Json™.

Now save the downloaded Json file in your computer for upload on E-Invoice Portal.

Now click on “Click here to Open E-Invoice Portal”

E-Invoice Portal will open in a new Tab. Click on “Login” Tab.
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A popup Dialog box will be displayed, Now Enter User Name and Password and also

displaying Captcha. (User name and password is same which is used for E-Way bill

generation, In case your office is not registered for E-way bill login, then contact with GST

Cell immediately.)

8. After Login, click on “e-Invoice” tap on upper left side of the screen and then click on
“Bulk Upload”.

9. Then click on “browse” and select the Json file which was already saved as per point no.4.,
and upload.

10. Your E-Invoice is successfully created. If any error occurred then correct it accordingly in
GST Software.

11. Now E-invoice with IRN and QR code is generated.

12. Click on “Download Excel” and save the file on your computer.

13. Now go to GST Software which is already opened in your Brower.

14. Click on E-Invoice and choose option “Upload E-Invoice data to GST portal” and upload
the excel file saved at point no. 12.

15. For Printing E-Invoice, Go to E-Invoice Portal which is already opened and Logged-in in
your Brower. Click on “e-Invoice” tap again and select Print option.

16. Now enter the Acknowledgment number or IRN which is mentioned in excel file saved as

per point no.12



Performa for generation of E-invoice Portal User ID

Sr.
Number

Division
Location
Code

Division Name

Sub Office
Name (If
required for
sub office)

Name of
Officer

Designation

Mobile No.
(Password will
be sent on this

number)

Email ID

Note: Request for User Id creation to be sent in the name of Office Incharge to AO/CPC, PSTCL, Shakti Sadan, Patiala

(Signature of DDO)



