PUNJAB STATE TRANSMISSION CORPORATION LTD.

(Regd. Office: PSEB Head Office, The Mall, Patiala-147001, Punjab, India)
S C | Corporate Identity Number: U40109PB2010SGC033814
% (O/0 Dy. CE/HR & Admin, PSTCL, PATIALA)
CORPORATION LIMITED
Email- se-admin@pstcl.org Telephone No. 0175-2970693 Website: www.pstcl.org
To

All Chief Engineers/ HODs under PSTCL.

Memo No. 511-517 / Spl/ Admin Dated: 10.05.2020

Subject: Revised Guidelines for Opening of Offices of PSTCL w.e.f. 11-05-2020

Reference: This office Memo No. 445- 451/ Spl/ Admin Dated: 04.05.2020 (Copy enclosed)

In continuation to the above referred letter it is intimated that worthy Director/ Admin, PSTCL,

Patiala visited PSTCL Head Office, Shakti Sadan, Opposite Kali Mata Mandir, Patiala on 08.05.2020
along with senior officers/officials to review the operation/working conditions of the office and inspected
the Cleanliness and Sanitisation of HO Building. In view of the ongoing COVID-19 pandemic, Director/
Admin has ordered to adhere the following guidelines:

Re-Sanitisation of the complete office building and outside areas and concerned officer/ official entrusted
with responsibility to ensure the sanitisation of office records/ furniture/ fixture and other equipments
installed/placed in his/her office following the complete hygienic standards. Office of the S.E./Civil has
been entrusted with the responsibility of re-sanitisation which will start at 9 A.M on 11-05-2020.

1.

Hand sanitisers are to be provided at the main entry of the office premises and all the
officers/officials must ensure to sanitise their hands before entering the office premises every day
and every time. Provision of soap cakes/ liquids soaps and running tap water should be ensured in
the office and all the Toilets should be cleaned up every hour in a proper hygienic manner and all
the corridors should be cleaned up/ mopped on regular basis and proper record should be
maintained for the same.

All Coolers/ AC filters to be cleaned before making them operational and thereafter to be cleaned
periodically and regularly. The water storage tanks are to be cleaned up. Drinking water purifiers
should be fully operational and working at optimal capacity.

Revised office timings will be 9am to 5pm however flexible timing/ number of employees
attending the offices physically shall be decided by HOD in consultation with subordinate
supervisory staff, keeping in view that only urgent work is to be carried out in the office premises
and routine works may be carried out by non-attending officials from their residence. However
complete record of attendance should be maintained physically. The officers/officials must ensure
proper social distancing and staff strength should be decided keeping in view the nature of work
and sitting arrangement at the office premises.

Flexible timings may be allowed to employees with the condition that important work doesn't
suffer. Employees may be allowed to work from home, wherever possible the required documents/
files may be allowed to be carried along with the concerned officials. Before this eventuality, prior
permission of sectional head should be obtained and proper record should be maintained.
However no_confidential record should be allowed to be taken to his/ her home by any

employee.

During ensuing lockdown period, no visitors shall be allowed in the offices and physical dak
receipt should be abstained and official correspondence should be made only through e-mails.


mailto:se-admin@pstcl.org

6. In case of any difficulty observed in adhering to these instructions, feedback may be given through
their respective HODs.

7. All the other guidelines issued by Ministry of Home Affairs, Govt. of India and Govt. of Punjab
from time to time shall be followed strictly in letter and spirt.

This issues with the approval of competent authority.

k“/)/

Dy. CE/HR & Admin,
PSTCL, Patiala

No. 518-576 / Spl/ Admin Dated: 10.05.2020

CC:
1. Dy Secy/ Sr PS/ PS to CMD/ PSTCL, Director/Admin, PSTCL, Director/Tech. PSTCL, Director/

F&C, PSTCL, Patiala for info please.

All Dy. Chief Engineers/ SEs in PSTCL for information & n.a.
Company Secretary, PSTCL, Patiala for information & n.a.

4. All Addl. SEs/ Sr. XENs/ Dy. Secy. of PSTCL for information & n.a.

wmn



PUNJAB STATE TRANSMISSION CORPORATION LTD.
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PUNJAB STATE TRANSMISSION
CORPORATION LIMITED

Email- se-admin@pstcl.org  Telephone No. 0175-2970693 Website: www.pstcl.org

To
All Chief Engineers/ HODs under PSTCL.

Memo No. 445- 451/ Spl/ Admin Dated: 04.05.2020

Subject:  Re-opening of PSTCL office w.e.f. 04.05.2020.
Reference: Punjab Government, Department of Home Affairs & Justice, office letter No.
SS/ACSH/2020/354 dated 03.05.2020. (Copy enclosed)

In compliance to the Lockdown 3.0-MHA guideline dated 01.05.2020 to be implemented
w.e.f. 04.05.2020 for containment of COVID 19, office letter No. SS/ACHS/2020/354 dated
03.05.2020 of the Government of Punjab, Department of Home Affairs & Justice and further
directions of CMD, PSTCL has resumed offices with partial staff w.e.f. 04.05.2020 with office
timings 0900hrs to 1400hrs. Director/ Administration along with other senior officials have
supervised pre-sanitization of the complete office building and instructed for regular sanitization
thereafter. All officers/ officials have been directed to maintain social distancing, compulsory
wearing of face masks, using stair case instead of lifts, all offices should have provisions for hand
wash/ sanitizers and meetings are to be avoided.

All the other guidelines issued by the Ministry of home Affairs, Govt. of India and the
Govt. of Punjab from time to time shall be followed strictly in letter and spirit.

This issues with the approval of competent authority.

N

DA: As above. Dy. CE/HR & Admin,
PSTCL, Patiala

No. 452- 510/ Spl/ Admin Dated: 04.05.2020

CC:
1. Dy Secy/ Sr PS/ PS to CMD/ PSTCL, Director/Admin, PSTCL, Director/Tech. PSTCL,
Director/ F&C, PSTCL, Patiala for info please.
All Dy.Chief Engineers/ SEs in PSTCL for information & n.a.
Company Secretary, PSTCL, Patiala for information & n.a.
4. All Addl. SEs/ Sr. XENs/ Dy. Secy. of PSTCL for information & n.a.

w N
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Government of Punjab
Department of Home Affairs & Justice

To
{ All the Adminmstrative Secratanes
2 All the Divisiona! Commissioners and
the Deputy Commissionars in (he Slate
3 All the Zonal |1GPs, Commissioners of Palice,
DiGs and S5Ps In the State
MNo.SS/ACSH2020/354
Dated, Chandigarh, the 3rd day of May 2020
Sub:  Lockdown 3.0 - MHA guidelines dated 01.05.2020 to be implemented w.e.f. 04.05.2020

for containment of COVID-19

It 18 In continuation to this office leiter No, SSIACSH/2020/242 dated the 2nd May 2020
(copy enclosed) vide which the MHA guidelines dated 01.052020 to be implemented w.e.f

04.05, 2020 for containment of COVID-19, were circulated and you were requested to further extend
the curfew/lockdown by 2 weeks from 04 052020 to 17.05.2020. Modalities for implementation of

these guidelines are given in the following paregraphs

1 Identification of Zones:

Zones are to ba identified by the Ministry of Health' & Family Walfare, Government
of India on weekly basis and for the week baginning 04.05.2020 identification of the districts

is ~

-

Red Zone. Jalandhar, Patiala and Ludhiana districts.
« Green Zone: Rupnagar, Fatehgarh Sahib, Bathinda and Fazilka districts.

= Orangs Zone all the remaining 15 districts.
The State also has the power fo include additional districts as red zones and

aecordingly. the Districts will go by the advice of Health Depariment (Punjab government)
on the matter of identification. :

2 Classification of Zones:

As per MHA guidelines if a district has bean identified as red or orange zone, the
entire district would not be classified/labelled as red or orange zone. The district has to be
divided into 2 units ~ one unit under the Municipal Gorporation area (not Municipal

gafn n2nsge

e



on area. |t there is no

. the Municipal Corporati
Gommitiee) and the other unit outside the e ly one unit. For districts

intri d have o
Municipal Corporation in the district, then the d!;mct wiol . _
having @ Municipal Corporation and 2 units, it a district has besn identified as red/orange

sone and if there is no confirmed positive case of Covid-18 in the last 21 days in tﬁe area
outside the Municipal Corporation, then the area may be isbelled/classified as orangeigreen

sone |.e. one category fower for the purpase of permitted activities. If the di_“ﬁd has e ge
more confirmed positive cases of Govid-18 in the area outside the Municipal Corporation

than the original identification of the district as red/orange zone would continue.

1. identification of Containment Zones:

g district authorities are required 1o

As per the Health Department guidelines, ih
a detailed protocol for

identify and nofify the containment zones and thereafter, follow
contact fracing, testing, clinical management elc.

There are separale guideines of the Min
Government of India for activitles permitted in contain
MHA guidelines would not apply to those 20nes.

istry of Health & Family Welfare,
ment zones and accordingly. these

4. Gistof MHA guidelines dated 01.05.2020:

« The gist of MHA guidslines dated 01.05.2020 including relaxations granted have been

aied 10 the Snesl enclosed he .*Ju:

« The activities permitted under the earlier MHA guidelines dated 24.03.2020 and
15.04.2020 would continue to be allowed.

« It may be specifically noted that the objective of these latest (01.05:2020) MHA
guidelines is to give more relaxations and not to curtail the scope of relaxations allowed
under earlier guidelines. :

« Activities which are not specifically prohibited or are permitted with restriction in various
zones, will be permitted under the MHA guidelines.

4 L

5. MHA guidelines dated 01.05.2020:

The MHA guidelines dated 01.05:2020 are to be strictly followed subject to minor
modifications as given in the following paragraphs. -y

(i) Movement of persons:

. MHA ha;-pmnw:mmmmﬁ_lnm-fm.mma! activities between 7
pm to 7 am. :




Customs, FCI, NCC, NYK and Municipal Services as mantioned in Clause 7(ii)(g) of MHA

guidelines dated 01 .05.2020.

(vi) Opening of shops:

All shops in rural areas are allowed to remain open except those located in Shopping

complexes/malls. Y e

Similarly, all shops in urban areas except those located in Shopping

complexes/malls are permitted to remain open without any distinction of essential or non-

essential goods in orange and green zones. Shops in Markets and Market Complexes in

Red Zones can be opened only for essential commoditiés. District Magistrates may,
sed on local exigencies.

however, issue specific orders to regulate their opening ba cies o
However. shops in Shopping complexes/malls in both rural as well as urban areas

would remain closed.

{vii) e-Commerce:

E-commerce activities in red zones will be permitied only for essential goods

irrespective of rural/urban areas.
For orange and green zones, there is no restriction on e-commerce and their

activities are permitted both for essential and non-essential goods.

(vili) Construction activities:
There is no restriction on construction activities in rural areas in .al'l'thexﬁﬁ.{raﬂ;..mnga

and green) zones,
Similarly, there is no restriction on construction activities in orange and green zones

~of urban areas.
As regarda taking-up of construction activities in red zones in urban areas, only in-

situ construction projects or construction of renewable energy projects for their arr-gaingnnd:'
new work would be permitted. |

(ix) Opening of Private Offices:

T!'mm ls no mslm:ﬁan ‘on strength for priyaha aiﬁma in graan and uranga zrmaa:




A __J

workplaces, wharsvee permitted, will be aliowed on

Movaement of persons to their
production of Identity Card lssued by the amployer

{1 Mavement of busésivehicles:

Inter-siate. intar-district and intra-district movements of buses will not ba sllowed
Movement of 4-whesler vehiclas with & maximum of 2 passengers besides dnver,

wouild be allowed far permitted activities only with passes in all the zones.
Movamenit of two-wheelers without pilian nder will be allowed only with passes in all

lhe zonas

(i} Industrial and other establishments:

The Industries which were permitied lo operate as per MHA guidelines dated
24,03 2020 and 15,04.2020 will not require any parmission of district authorities 10 resume

their operations
Subject ta the abovesald MHA guidetinas of 1.5 2020, the industries which were in

spetation before the lsckdown on 24,03 2020 will nat require permission 1o resume their
oparaticns

(v} Schools, colleges and educational institutions:

Schools, colleges and educational institutions ara to remain  closed.  Howawer,
anline and distance jeaming has been allowed and accordingly. they, on their requast, may
be allowsd to open offices as privale offices for organising on-line leaching. book disiribution
efc. but without holding any teaching activities within the premises

(v) Government Offices:

MHA guidelmes are applicable for employees of both the Central and Stale
Governments. However, the Stats Government offices would abide by the instructions of
the Department of Parsonnal, Government of Punjab from time lo time Movement of
-employees (o their workplaces will be allowed on production of Identity Card muwdh? the

employer
There is no restriction on staff strength for Central Government employees in orange
and green areas. However, in red zone areas. there is stiputation of having 33% of juniar

staff but all officers of the level of Deputy Secretary and above are allowed Movement of
employees to their workplaces will be allowed on production of Identity Card issued by the.

employer,
Howaver, there is no restriction on staff strength in red zones far employees of

Defence and Security Services, Health & Family Welfare, Police. Prisor & Guar
Civil Defence, Fire & Emergency Services, Disaster Management and related services, NIC,



6. Social Distancing and Wearing of Masks:

These instructions are to be meticulously followed and social distancing i.e. minimum
6 feet distance (do gaz ki duri) for all activities shall always be maintained. Accordingly, if
any permitted activity leads to crowding and congestion, then necessary steps in terms of
staggering, rotation, timings of offices and establishments etc. be taken and it be ensured
that principles of social distancing are not compromised,

- Wearing of masks by all persons in public places, including workplaces, etc will be
mandatory and must be strictly observed and enforced.

(SATISH CHANDRA)
Additional Chief Secretary (Home)
03.05.2020
CC: :
1. CPSICM
205
3. PSCM

4. DGP Punjab
5 ADGP-Law & Order




MHA Guidelines dated D1/05/2020 (Outside Containmant Tones)

S.Mo APty

Tl by mir | rail, Mrn.-dh*nrr-'imatulﬂ.mmr_u
il Sehool, collagee, mnd ather sducatonal snd training/
leasthing |Artitutions, hosptadty Serece, Dnema hill,
nadis, Eymnaloom, aports compleses s sl palities),
cuftietad gnd abhar kindy of gathesings, and refigious
plared) placey of wirshig lor publie. Huwewer,

® § of e By air, fdil ard rosdi A Slioweed hor

BETITEEE pETTTUTEE By WA

]1 rcishats | Tpm to Tam)

1 |Meaerneft 3y abowe 65 poar, Pregrant
wimen & childoen Below 10 e

3 |OPD |Gaversment/ Private |
L intervtate Biies

3. tetra-District ard irine-District Buwm

4 Taaks ardd Cab aggregaion

il o Ll-Mﬂmd il whoeles : 13

Imdividual and [ eathatt pillion
[Wohlcies

5. Gt trafiic

& Cycie, Rickahaw and Auto Rickahaw

L Rural Ares [Goods Shops)

encept Malts
i 2, Urtan Area | Goods Shom)

3. Sorvice Shops { Barber shops, salons,
Spa )
1 Rural

B et
acthities 2. Uirban

7 Agriculture; Horticulture, Animal Husbandry, Veteninary
h-lmmuhtmuﬂ
1, Essentinl Goods, IT, hute, Packaging

2. Rural Arey

B lhdl-lm'iﬂ
3. Urban Ates

E-dpﬂmw

mﬁmm

L Defence, Health, Police, Fire etc

1 Government
fafhees 2. Other offices

E

i"mm niot spacifically prohibited in MHA




	revised guidelines.pdf (p.1-2)
	opening of PSTCL offices.pdf (p.3-9)
	new.pdf (p.1)
	2.pdf (p.2)
	3.pdf (p.3)
	4.pdf (p.4)
	5.pdf (p.5)
	6.pdf (p.6)
	1.pdf (p.7)


