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INTRODUCTION
(First Edition, 1986)

Inter Unit Accounting has assumed great significance in recent
times because of the bulging number and value of such transactions
and their cumulative residues over the yvears. Inter Unit transactions
have lremendously gone up due o increase in the number of divisions
as a result of expanding power distribution network, substantial step
up in the rate of capital formation and functionalisation of a number of
aclivities of the Board, such as setting up of a separate organisation
for stores under Chief Engineer, Material Managemnl and for giving
tubewell connections under Chief Engineer, Rural Electrification. The
Govt. of India have framed The Electricity (Supply) (Annual Accounts)
Rules, 1985 for putting the accounts of various SEBs on commercial
lnes. These Rules inter-alia, provide for maintenance of asset accounts
in the divisions where the assets are maintained & operated and transfer
of asset valus alongwith the transfer of assets from one division to
another. This implies that apart from transfer of the cost of assets on
reorganisation or disbanding of a division, cost of assets erected by
the construction divisions like the RE Divisions will require to be
transferred to O & M Divisions to which the assets are transferred on
completion. This has added a new dimension to the area of Inter Unit
Accounling, The aforesaid rules have also classified Inter Unit
Transactions into nine group heads as against only one account code
under which these have been classified so far. The exisling system of
inter unil accounting neds to be streamlined and strengthened to cope
with the growing magnitude and complexity of such transactions.

The Board has engaged M/S AF Ferguson & Co. as consultanis
to provide assistance in the implementation of Commercial Accounting
Sysiems and Procedure in the Board. They have examined the Rules,
Regultions and procedures being followed presently in this area and
have prepared a Manual on Inter Unit Accounting, The Manual
incorporates a number of structyural and organisational changes to make
the sysiem more effective and resull oriented. A unique feature of inter
unit accounting is the introduction of the system of Unencashable
chegues {U-chegues) for settlement of Inter Unit transactions. The
manual has been discussed with various concerned oificers in the field
and lhe officers in Accounts, Audit & Finance Wings of the Board and
an exposure thereof has been given in the Training Saminars held for
officers and staff. The manual has been finalized taking into
consideration the feedback received from the officers and parlicipants
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in the Seminars. .

This Manual supersedes all previous accounting instruction
issued on the subject from time to time. The Manual does not
contemplate any change in the existing dutiesiresponsibilities of the
various officers in regard to the Inter Unit Transactions and their
accounting.

The Manual has been approved in terms of the decision taken
by the Board in its 14/85 meeting held at Chandigarh. Chief Accounts
Officer has been authorised to amend, modify and issue clarifications,
as may be necessary, with respect to the Manual, within the {frame work
of the Rules issued by the Govt. of India.

Co-operation received from the Chief Auditor, the Financial
Advisor and their officers, as also the officers in the field in finalising
this Manual and the work done by the officers of inhe Commercial
Accounting Cell of the Board in this behalf are gratefully
acknowledged, ++

V.B. Vohra, ACA
Chief Accounts QOfficer
P.S.E.B., Patiala
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DISTINCTIVE FEATURES

Lead time for raising the Advice fo Transfer Debit (ATD), now
called IUT Bills.

Presently the ATD is required to be raisead in 2rd3rd week of the following
manth after compilation of th monthly account and its delivery in the
recipient division is to take, on an average, a period of one and a hatt
month after the date of transaction. Aciual period in many cases s
aven more than that. The lead penod for raising the IUT Bill and its
sottlernent has been reduced by providing that (i) IUT Bill for transfer of
cash will be raised on th spol and cash made over against a newly
introduced dosument ‘Un-encashabie cheque’ nicknamed as ‘U-cheque’
and (ii) IUT Bill for ransfer of stare (other than stores centralised under
the Controdler of Stores) will be raised within 10 days after the fransaction
and its setlement made through U-cheque without waiting for monthly
Stock Account.

IUT Bill for Inter Store Transfers

The existing procedure does not provided for issue of any ATD for
transfer of stock materials from one store (o another. Such transactions
are paired by linking store challan with the corresponding entry in the
GEN. In order to bring about uniformty, the systemn of raising IUT Bill
and its payment through U-cheque has besn made applicable in case
of Inter Store transfers.

U-cheque to settle IUT Bill

A new document ‘U-cheque' has been introduced in place of the
acceptance of ATD. The existing procedure does not provide for making
of any accounting entry by the originating division on receipt of
Acceptance of an ATL. in absence thereof. it has not been possible for
the division to keep an accounting control over the unsettled ATDs, U-
cheque, on the other hand, would require 1o be reflected in the accounts
by the originating division.

Advice of Credit (ATC) originating

The procedure of issuing credit Advice (Onginating) has been
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discontinued, U-cheque will be issued in its place.

5.

Ledger Account of IUT Bills

At present Registers of ATDs {incoming and outgoing) are maintained
for recarding Inter Unit transactions. The accounts do not reflect the
amount of ATDs issued, Acceptances recenved and the outstanding
halances at any period end. With the introduction of U-chegue for
setlernent of such transactions and their reciprocal accounting set aff,
the eriginating divisions have been required to maintain a Sub-ledger
account showing 1UT Bilis issued, U-cheques received and balance
amount outstanding division-wise. This will enable the division to have
3 hatter and effective control over the transaclions.

Dmntr%llsatiun of Board-sheet

Maintenance of detailed accounts of Inter Unit transactions in the Head
Office had become unwigldy, resulting in avoidable accumulation of
halance and inadequate fallow-up. Maintenance of Broadsheet for such
iransactions has, therefore, been decentralised to Circle Accounting
Umits,

Computerisation

The new procedure would facilitate computerisation of Inter Unit
transactions.




INTER UNIT ACCOUNTING

Divisions and Head Office (Responding and

Originating)

CONTENTS
Subject Subject Page Mo.
Code
ACCOUNTING POLICIES AND PROCEDURES
01 Raising of Inter Unit Transfer Bills 13
02 Receiving of Inter Unit Transier Bills 19
and their settlement
3 Issue, Receipt and Accounting of U-cheques 23
04 Maintenarice of Inter Unit Transfers (IUT) 25
Subsidiary Ledger (Originating)
05 Maintenance of Inter Unit Transfers (IUT) r
Bill Register
06 Treatment of Inter Unit Credits for 28
recoveries made on behalf of other
Accounting Units and materals
returmed to stores
a7 Record and Custody of U-cheque Books 30
08 Reconciliation of Intra Circle Transactions 32
09 Reconciliation of Inter Circle Transactions 35
initiated by ather Division
10 Reconciliation of Inter Circle Tranzactions 33
inifiated by circle’s own Division
11 Reconciliation of Transactions between 4




Subject

(Inter Circle)

Subject Page Mo.
Code
12 Recondliation of Transactions Between 43
CE/Stores & Disposal and other Accounting
Units.
i3 Recanciliation of U-cheques Issued/Received 47
_ Balance under Blank Account Code 37.000
14 Inter Re-gional Transfers/Setilement Account 43
with BBMB and RSEB
15 Accounting Entries 51
FORMATS
Farm No. Title of Format Page Mao.
01 Imter Unit Transfer Bill B
0z LJ-Cheque Book 55
03 U-Cheque Cash Book 56
04 Monthly Staterment of Inter Unit Transfers {Debitz)} 58
05 Inter Unit Transfers Subsidiary Ledger G0
06 Monthly Statement of U-Cheques Issued &1
or Monthly Statermnent of U-Cheques Received 62
0B Register of U-Cheque Books 63
09 inter Unit Transfer Bills Register (Responding) G
DA SRs and IUT Bills Control Register B
10 Register of [UT Credits for Recoveries made on Ga
behalf of other Accounting Units/Materials
Eetumed to Stores
11 Reconciliation Register of U-Cheques 60
12 Reconciliation Register of Inter Circle Transaclions 70
13 Reconciliation Register of Originating IUT Bills 72
{Inter Circle)
14 Recanciliation Register of Responding 1UT Bills 74




ACCOUNTING POLICIES AND PROCEDURES

NATURE OF INTER UNIT TRANSACTIONS

Inter Unit transactions will be recognised in accounts when they are
between offices linked to two different Accounting Units. Transfers
hetween sub divisions of the Same Division will not be treated as Inter
Unit Transacions {IUT) but as Transfers within Division (TWD). Such
transactions shall be paired/accounted for in the month of their
occurrence without exception.

CLASSIFICATION OF INTER UNIT ACCOUNTS
Inter Unit Accounts shall be classified in the following manner ;
30. inter Unit Accounts-Fuel

Transfer of coal, oil and fuel related transactions hetween
Thermal Plants.

3. Inter Unit Accounts-Materials

Transfer of material and material related transacthions other than
fuel between Divisions/Accounting Units.

32. Inter Unit Accounts-Capital Expenditure and Fixed Assets
Transfer of the cost of assets from :-

i Construction Divisions 1o the Divisions where the assets
are to be operated and maintainsd,

i) Reorganised Divisions and disbanded Divisions to other
Divisions, and

fii} Assels related transactions between Divisions/
Accounting Units

33 Inter Unit Accounts-Remittances to Head Office

Cash remittances by various Division, Sub Divisions and Sub
Offices into the Board's Bank Account.

I~ a 1
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34. Imter Unit Accounts-Funds transfer from Head Office

Cheques drawn by vanous Drawing and Disbursing Officers
and payments made directly by the Bank on the Board's advice.

35. Inter Unit Accou nts-Head COffice disburseme nts

Payments made by Dills accepted by Head Cffice on behalf of
Divisions/Accounting Units and other transfors om Head Office
to Accounting Units.

36. Inter Unit Accou nt=-Personnel

Employee reiated transactions belween vanous Divigions:!
Accaunting Linits.

a7. Inter Units Accounts-Other Transactions/Adjustments

Transfer of cash, expenses, income and liability accounts not
covered under Group Head - 30 to 36.

38. Inter Unit Accou nts-Head Office Reserve Accognt

At the year end, the an nual closure entry passed by ea oh
DivisionfAcoounting Unit, debiting all income heads and crediting
all expense heads as appeanng i the: Trial balance and debiting/
crediting the nel surplus/defict shall appear under this head.

39. inter Unit Accounts-balances prior to 1-4-1 986,

The old balances of ATDs, AT Callinter Unit Transfers shali be
restated under ihis account head.

LOCATION CODE OF DIVISIONS BUILT INTO ACCOUNT CODE

The location code of the Divisian with which the Inter Unit transaction is
taking places shallbeused asa Sub-aceount under each of the relevant
Group Head - 30 to 37, while accounting for the transaction. Thus the
priginating divisions raising the Advice of Transfer Debit (ATO), now
called the LT Bill will operate the aecount code consisting of the relevant
account group followed by the location cods of the responding division.
Similarly the responding division issuing the Acceptance of ATD, now
issuing the U-Chegue {un-encashable cheque] in settlement of IUT faill
will indicate the location of the oniginating division on the U-chegue.

{ 10 }
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IUT bill raised by a division must bear the location ¢ode (preprinted or |
rubber stamped) allotted to it

SETTLEMENT OF INTER-UNIT TRANSACTIONS

IUT Bill will be settled in full. Part settlement is strictiy prohibited.

ACCOUNTING PROCEDURES

1

2.

An Advice of Transfer Debit {ATD) will now be called an IUT Bill.

A IUT Bill be paid/settied by issuing a U-cheque. An acceplance
of ATDAUT Bill will not be required. No advice of Transfer Credit
{ATC) originating will be issued now, 3 U-cheque will be sentin
its place.

U-Cheques issued and received by a division will be accounted
for under a newly introduced account head, blank account code
370007

A separate Cash Book will be maintained to record the recaipt
and issue of U-Cheques in the Divisicnal Accounts Section.

For Inter Store transfers of materials (other than between CE/S
% D an IUT Bill will be issued by originaling Division and the
payment of the bill made through a U-cheque issued by the
responding Division. Presently no ATD is required 1o be issusd
for inter stores transfers.

In the case of fransactions between the [hvisions within the
same Circle, the Cirdle Accounting Unit (CALL will be responsible
for reconciliation based on statements and documents received
frovm Divisions.,

In the case of transaction betwean divisions faliing under different
circles, the parent CAUs of both the onginafing and responding
divisions will be responsible for reconciliation based on
slatements and documents received from the divisions,

Broadsheet for U-chegues will be maintained in the HO
Broadsheet Saction.







01 - Raising of Inter Unit Transfer Bills

RESPONSIBLE

ACTION

TIMING

Accounts Section
at Division Office’
Accounting Unit
ALY

Store Sub Divi-
si0n

Aocounts Section
at Division

Store Sub Divi-
S0

AQ, (Evaluation)
Project)

Lh

Prepare Inter Unit Transfer (IUT)
billz in respect of transactions
regarding transfers between one
Accounting Unit (AU} and another.

In Construction and Hydel
Oganisations, 1UT bills will b
prepared by the Store Sub
Divisions in & copies. 5 copies of
the bill along with a receipted copy
of store Challan/Store Requisition
will be forwarded o its Division
(Accounts Section) duly signed by
SDO, Store Sub Division.

The Division will stand the [UT bill
to the receiving Division/
Accounting Unit alongwith a copy
of recaipted Store Challan/Store
Requisition duly signed by the
Divisional Officer without waiting
for the monthly stock account.

Project Stores under Guru Nanak
Dev Thermal Plant Bhatinda,
Thermal Plant Ropar and GHIP
Lehra Muhabbat will send the
receipted Store Challans to the ACH
{Evaluation Cell) of the Project.

AC, Evaluation, after evalualing
the store Challans will raise 1UT
bill on the receiving Divisions
Accounting Unit without waiting for
the maonthly stock account

In case of trangfer of cash from one
Division to another IUT bill be raised
on the spot and cash transfemed
only against U-Cheque.

[ 13 |
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Within two days
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Within a weelk,

Within two days
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[ RESPONSIBLE

ACTION

TIMING

Sccounts Section

Fi

10.

Enter particulars of IUT bills in the
IUT Subsidiary Ledger.

Each Accounting Unit will use
consecutive IUT bill numbers till
the year end.

The IUT bill prepared will specify
the following inforrmation :

1)
2}
3)
4]

3}

6)

7)

Date

Serial Mumber

Mame and location code of
transferer ALDivision

Mame and localion code of
transferee ALIDivision
Account code as per the
Chart of Accounts related 10
the type of Inter Unit
Transaction i.e. fuel, materials
al.

Particulars of transactions
including details and number
of supporting documents.
Arnaount.

The 1UT bill will be prepared in the
following number of copies:

1)

In case of transaction relating
to divisions within the sarmi
gircle, 4 copies to be
distributed as follows.

a) 2 copies lothe transferee

division.
(Divigion will retain one
copy and forward the
other copy to Sub Division
for Verification).

b)Y 1 Copy to the parent
Circle, Accounting Unit
(CAU)  (Broadsheet
Section).
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RESPONSIBLE

ACTION

'EIMING

2.

¢) 1 copy to be retained as
office copy.

In case of transactions relating 1o
divisions nol within the same
circle, 5 copies to be distributec
as follows :

a) 2 copies to the transferee
division.

b} 1 copy o the transferee
division's parent CAU
{Broadsheet Section).

¢} 1 copy taits own parent ALl
{Broadsheet Section).

d) 1copytobe retained as office

copy.

In case of transactions between
3 division and its parent CAU, 3
copies to be distributed as
follows:

a) 2 copies to the parent CAL (1
far Accounting Section and 1
for Broadsheet Section)

b} One copy lo be relained as
office copy.

In case of transactions betwean

a division and another CAU, 4

copies to be distributed as

follows:

a) 2 copies to the transferee
CAL (1 for Accounting Section
and 1 for Broadsheet
Section).

{15 }




RESPONSIBLE

ACTION

TIMING

)

&)

T

b) 1 copyfoits own parent CAL.
c) 1copyto beretained as office
Loy

In case of lransactions between
one CAL and another, 4 copies
i be distributed as follows :

a) 2 copies to the transferes
AU (1 for accounting Section
and 1 for Broadshesl
Saction).

k) 1 copy for its own Boardsheet
Section.

c) 1copy to be retained as office

Lo

In case of ransactions betweaen

a Cal and the Head Office (HO),

4 copies to be distributed as

follows :

a) 2 copies to the HO (i for
Accounting Section and 1 for
Broadsheest Saction)

B} 1 copy for its Broadsheet
Section.

c) 1copy to be retained as office
Y,

in case of transactions between

a division and the Head Office

(HD, 4 copies o be distributed

as follows - :

a) 2 Copies to the HO {1 for
Accounting Section and 1 for
EBroadshect Section)

b}y 1 copy to the parent CAL
[Broadsheet Section)

i 16 |
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RESPOMSIBLE

ACTION

TIMING

&)

11,

¢} 1 copy to be retained aﬁ:ﬂmm
COpy.

In case of transaclions between

HO and a division, 4 copies to be

distributed as follows -

a) 1 copy to the transferee
division.

bl 1 copy o the division™s parent
CAU (Broadsheet Section).

¢) 1 copy to the HO Broadsheet
Section

d} 1 copy to be retained as office

copy.

Forward requisite number of
copies lo the concerned location
as specified in Sr. No. 10
alongwith supparting documents
to the transferee division.

12. Receive U-cheque and enter

details in the U-cheque Cash
book. Follow procedure as per
Subject Code 03.

13. Enter Particulars of U-Cheques

14.

15,

received in the IUT Subsidiary
Ledger. Follow procedure as per
Subject Code 04.

File U-cheques alongwith IUT bills
in relevant monthly files.

Prepare a monthly statement of
Inter Unit Transfers (Debits only)
both in respect of inter circle and
intra circle transfers in duplicate
(existing form PWA-39). Forward
one

Immediatehy

A= and when

10th of
Month

Mext

ST
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RESPONSIELE

ACTION

TIMING

16.

One copy to the parent Circle
Accounting Linit (CALLY
{Broadsheet Seclion) alangwith
copies of the IUT bills specified m
ar. No. 10.

Prepare a monthly statement of
U-chegue received in triplicate
and forward one copy each to the
parent CAL (Broadsheet Section)
& HO {Broadsheet Section).

10th of
Maonth

Mext

FORM TITLE FORM NO.
Inter Unit Transfer Bill IUT-1
U-cheque IuT-2
U-cheque Cash Book IUT-3

Monthly Statement of
Inter Unit Transfers (Debits) T4

Inter Unit Transfers

Subsidiary Ledger IUT-5

Monthly Statement of

U-Cheque received UT-7
{ 18 }




02 - Receiving of Inter Unit Transfer Bills

and their settlement .

RESPONSIBLE

ACTIOM

TIMING

Ancounts Sechon

Sub  Division/!
Section
Concermed

sSDC

. Receive |UT bill alongwith

attached documents and prima
facie scrutinise to see that all
documents are attached.

Enter particulars of IUT bill in the
IUT Bills Register. (Mot IUT
Subsidiary Ledger).

. Forward the IJT bill fo the sub-

division/section concerned for
verification.

Receive the IUT bill and verify with
the relevant records gquoting
reference of such records on the
IUT bill giving name of work and
account head lo which the
expenditure is chargeable.

‘Maintain Register of Store
Reqguisition & |IUT Bills. control
Register (ILUT-8A) JE wise allofting
separate folio for each waork. After
attesting the entries by the AEE/
AE in the Register, forward the
verified IUT Bill to the Divisional
Accounts Section. Keep the
Register (IUT-2A) in personal
custody,

. The IUT bill is to be verified/

accepted for full amount and not

in part.
T

As and when

Same day

Mext day

Within three days

Same day

_19 ]




[ RESPONSIBLE

ACTION

TIMING

Accounts Section

Receive verifisd Dl and scrutinize
a5 10 its correctness of amoent
verified and classification.

Prepare U-cheque and enter in
the U-cheque Cash Book. Foliow
procedure as per Subject Code
03,

Farward U-cheque to the

concerned accounting unit under

a covering letter. Forward COpies

of the covering letter as undar -

1) In case of fransactions
bebtween divisions within the
same circle -

a) 1 copy to the parent circle
Accounting Unit (CALU)
(Broadsheat Section).

2} In case of transaction
between divisions not with in
the same circle.

a) 1 copy of the parent CAU
of the fransferor division
for its  Broadsheet
Section.

B) 1 copy to its own parent
CAU for Broadsheet
Section, :

3) Incase transaclions between

a division and its parent CAL

a) 1 copy to the parent CaL
Eroadsheet Section,

4) In case of transactions
between a division and
another CAL -

A5 and when

Within 2 days

Same day




s e

RESPONSIBLE

ACTION

TIMING

3)

5)

7)

&)

a) 1 copy to the transferor
CaALU Broadsheset Sechon.
b} 1 capy to ils own parent
CaAlU Broadshesat Section.

In case of transactions

between ong CAU and

anather: .

a) 1 copy io the transferor
CAlU Broadshest Section.

b) Retain 1 copy for its own
Broadsheet Section.

Iin case of transaction

between a CAL and the Head

Oiffice -

a) 1 Copy to the HO
Broadsheet Section.

b) Retain 1 copy for its own
Broadsheet Section.

in casze of transaction

hetween a division and the

Head Office

a}) 1 copy 0 the HO
Broadsheet Section.

b} 1 copy to the parent CAU
Broadsheect Section.

In case of transactions
between Head Office and a
division :

a) 1 copy to the parent CAU
of the transferee division
for its Broadsheel
Section.

by 1 copy to the HO
Broadsheet Section.

_r_z_-'i_i
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RESPONSIBLE

ACTION

TIMING

10. Enter particulars of U-cheques Irnmediately
izzued in the IUT Bill Register (nol
IUT Subsidiary Ledger). Follow
procedure as per subject code

05.

11, File IUT bills in monthly files.

10th  of HNext

12. Prepare a monthly statement of Month
U-cheque issued in triplicate and
forward one copy each to the
parent CALJ Broadsheet Sechon
and HO Broadsheet Section.

FORM TITLE
IUT Bill
U-Cheque

U-Cheque Cash Book
Monthly Statement of

U-cheques lssues

IUT Bill Register

FORM NO.

UT-1

UT-2

uT-3




03 - Issue, Receipt and Accounting of U-cheques

RESPONSIBLE

ACTION

TIMING

Accounts Sec-
tion (Respond-
ing Divisicn)

Accounts Sec-
tion (Originat-
ing Division)

10,

11.

inter Unit transactions will be
settled by means of U-cheques
instead by the issuance of
acceptances.

On receipt of verified IUT bill from the
Sub Division, prepare a U-cheque.

Enter L.I-.::heque in the U-chegue
Cash Book.

‘Assign monthly running item no. to
each entry and also IUT bill

Pass accounting entry a5 per Sr. no.
2, Subject Code 15.

Enter Item No. U-cheque number and
month of issue on the IUT Bill.

Put up to the Divisional Officer/Officer
Incharge for signatures and also
attestation of entry in the U-cheque
cash book.

On receipt of U-cheque, enter in the
U-cheque Cash Book.

Assign monthly running item no. to
each enfry.

Pass accounting entry as per Sr. No.
3, Subject Code 15.

Enter particulars of U-chegue
req&iuedmnﬂfﬁcemp}ruﬂLJTbill-

Put up to the Divisional Officer
alongwith office copy of IUT bill for
attestation of entries.

As and when

=1 1
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RESPONSIBLE

ACTION

Socounts
Secfion

12.

TIMING

Prepare a monthly abstract of issues
and receipls of U-cheques.
Mote: Total amount of U-cheques issued and

received will be comespondingly credited and
debited to the blank Account Code 57000,

13.

14.

15,

Incorporate the abstract in the
Abstract Book. Follow procedure as
per Compilation of Accounts Manual.

Prepare a monthly staternent of U-
cheques issued and received during
the month in triplicate. Forward one
copy each to itz CAU (Broadsheest
Seclion) and HO (Broadsheet
Section).

In case of loss of U-chegue in transit
reported by the ALl in whose favour it
is issued, a certificate in the following
form will be issued by the lssuing AU,
Certified that U cheque Mo. ...
Ak amountingtoRs...........
was issued infavourof ...
{Mame of ALl and location oode)
insetlement of IUT billno. ................
date.......ccocvvmiinvanie JTECOVETIES
made on his behalf,

Supdt. (Divnl. Adcs)  Officer Incharge

On the basis of this certificale the receiving
Al will pass nesessary enbries in his account.
(U-chiue Gash Baook).

Muonthly

10th of Mexi
EAeonith

A= and when

FORM TITLE FORM MNO.
U-cheque IUT-2
U-cheque Cash Book uT-3

{ 24 }
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04 - Maintenance of Inter Unit Transfers
(IUT) Subsidiary Ledger (Originating)

RESPONSIBLE

=

ACTION TIMEN_I_E

Aeccounis
Section

1. Maintain Inter Unit Transfers ([UT)
Subsidiary Ledger to record the
transactions pertaining to the IUT
bills (Originating) issued and their
setliement.

2. Separate ledgers will be kept for
each |UT Account Code viz, 31, 32,
32 and soon.

Separate folios will be set apart for
each transferee Accounting Unit.

3. On issuing of IUT bills enter the By 10th of Next
parficulars in the Subsidiary Ledger  Month
as under :
1) IUT bill no. and date,
2) Month,
3 Armount

4. On receipt of U-cheques from As and whan
transferee Accounting Unit (AU,
enter the following particulars ©
il U-cheques no, date.
i) Month
i) Arnount
iv} Reference to Original item no,
Indicate U-cheque Mo. and date
against original entry also.

5. Prepare a monthly abstract at the  Maonthly
end of the ledger.

G. Strike balances as the end of the — do—
manth and reconcile with the
seneral Ledger Balances.

25 |
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RESPONSIBLE

ACTION

TIMING

Cal
Broadsheet
Seciion

Prepare a list of IUT bills cutstanding
for more than 3 month in
quadruplicate at quarterly intervals.
Forward one copy to the AU
concerned and one copy o CGircle
Accounting Unit (CAU} of that AU
and one copy to its own CALL Take
follow-up action.

Receive a copy of the list of
outstanding IUT bills. Fallow up with
the CAU concerned.

Cruarierly

Quarterly

FORM TITLE FORM NO.

IUT Subsidiary Ledger IUT-5

. - L
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Bill Register.

03 - Maintenance of Inter Unit Transfers { IUT)

RESPONSIBLE

ACTION

TIMING

Accounts
Section

P

2

3,

4,

5.

The record of IUT bills received and
issuing of U-cheques there against
will be maintained in the IUT Bills
Fegisler.

One Register will be kepl covering
“transactions under all the IUT
Account Codes. However, separate
folios will be set apart for each
transferor AL

On receipt of IUT Bills from the
ransferor AL, record the foliowing
particulars in the Register :

(1) IJT bill no. and date.

(2) Month

(3} Amount

On issuing U-cheques, record
particulars against the relevant
original entries in the Register as
under;

{1} U-cheques no. and date.

(2) Month

{3} Amount

Prepare in duplicate a list of lUT bill=
for which U-chegues are yet to be
issued. Forward one copy o the

- Sub Divisions Concemed for their
speedy verification.

As and when

Monthiy

FORM TITLE

IUT Bill Register IuT-a

FORM NO.




06 - Treatment of Inter Unit Credits for recoveries
Made on behalf of other Accounting Units

and materials returned to Stores

RESPONSIBLE

ACTION

TIMING

Accounts
Seclion

In case of recoveries mado on
behalf of other Accounting Units and
material returned to stores, an
Advice of Transfer Credil (ATC) will
not be issued. The following
procedure will be followed in this
regard

Prepare U-chegue and enter in the
U-cheque Cash Book. Follow
procedure as per Subject Code 03,

Pass accounting entenes as per Sr.
Mo, 4 and € of Subect Code 15.

Forward U-chegue to the AL
concerned undsr & covering lstier,
Aftach details of recovenes made or
copies of Stores Return \Warrant as
the case may be.

Endorse copies of covering letlers
of U-cheques to its CAU (Broad-
sheet Section) etc. as per
procedure laid down in sulyject Code
02.

Enter particulars of U-cheques
issued in the Register of Credils for
recovernes [SRWs.

On receipt of U-cheque enter it in
the U-chequs Cash Book. Follow
procedure as per Subject Code 02.
(IR b—

Az and when

s




RESPONSIBLE ACTION - TIMING

7. Pass accounting enfries as per Sr.
Mo. 5 and 7 of Subject Code 15.

£, Enter particulars of U-cheques
izsued in the Register of Cradits for
recoveriesSRWsS.

8. Complete the relevant accounts

records giving reference to item No.

of U-cheque Cash Book as also U-
_:hequc: Mo. and date.

FORM TITLE FORM NO.

Register of credils for
recovenies and Matedals
Returned o Stores IUT-A0




07 - Record and Custody of U-cheque Books

RESPONSIBLE

ACTION

HO Broadsheet 1.

Section

Account Section

4.

U-cheque Books shall be freated in
the same way as the Bank Chague
Books in regard 1o their record and
safe custody.

The record of receipt and issue of
U-chequs Books will be maintained
by Broadsheet Section in the
register of forms giving no. of each
book.

The blank U-cheque books will
remain in the personal custody of
AQ Broadsheet Section.

Izsue blank U-cheque Books on
receipt of reguisition from
accounting Units and enter in the
register of Form S, U-chegque Books
giving book no. issued.

On receipt of U-cheque Books,
check that both original and
counterfoils are intact and are in
consecutive arder.

The record of U-cheque Boaoks will
be maintained in a separate register
giving Mo. of each book.

Indicate the dates of first and last
entries in tha U-chegue Cash Book.

The blank U-cheque Books will
remain in the custody of Divisional
Officer/Officer Incharge.

TIMING

As and when




—

RESPONSIELE

ACTION

TIMING

8.

10,

The counterfoils of used U-cheque
Books will be kept in the custody of
the Supdt./Divnl. Accounts.

Review register of blank U-Chegue
Books. Place indent on the AQ
Broadsheet Section well in time
when supply of U-chegue Books is
about to exhaust.

The biank U-cheque Books and the

“counterfoils will be handed over

under proper acknowledgement in
the register on transfer of Divisional
Officer/Officer Incharge and Supdt.
Divisional Accounts.

FORM TITLE FORM NO.

Hegister of
U-Cheques Books LT85

( 31 }|




08 - Reconciliation of Intra Circle Transactions

RESPONSIBLE

ACTION

TIMING

Broadsheet 1.

Section at
Circle Accounting
Linit

Receive copies of the Inter Unit
Transfer bills from varicus divisions
within the circle alongwith the
monthly statement of [nter Unit
Transfers [Debits).

Enter Particulars of intra circle

transfers, including

{1) IUT bill number and date

{2) Location code of transferee
division and

(3) Amounts, classified into the
account code of the transaction

inte a Reconciliation Register for

Intra Circle transfers (Debits).

A separate set of folios will be
provided for each division, to record
IUT bills raised by that division,

Maintain division wise files for IUT
hill=.

Receive copies of the covering
letters for U-cheques issued in
settlerment of IUT bills from various
divisions within the circle,

Using the following information, link

the LI-cheques with the concerned

IUT bills :

(1) IUT bill no and date

(2} Location codes of the transferor
and transferee divisions.

{3) Amounts,

By 10th of Mext
Moanth

Same day

Immediatehy

As and when

Same day

—l e




RESPONSIBLE

ACTION

TIMING

at Gircle
Accounting
Linits

tion of Circle
Accounting
nit

T-

Accounts Section 10,

11.

Broadshes! Sec- 12,

13

Enter details of the linked U-cheques
atongside particulars of the IUT bills
in the columns provided in the
Reconciliation Register far Intra
Circle transactions.

Receive copies of monthly
staternent of U-cheques issued by
CAls own responding divisions.
Scrutinise these statements with
the copies of covering letters of U-
cheques received from the
responding divisions.

Eile staterments alongwith copies of
covering letter with the 1UT bdls
received from the originating
divisions.

Receive monthly Trial Balances of
all divisions within the circle.

Prepare division wise list of inter Unit
Account balances and for ward 10
the Broadshesl Section.

Receive division wise list of inter Uinit
Account balances from  the
accounts sectian.

Compute monthly balances, division
wise from the Reconciliation
Register for Intra Circle Transactions
and reconcile with the list received
from the accounts section.

Same day

By 10th of nex!
hionth

By 15th of Next
Month

Sames day

By 25th of Next
manth




RESPONSIBLE

ACTION

TIMING

14. Scrutinise the Reconciliation
Register for Intra Circle Transaclions
for any unresponded [UT bill and
follow up with the concerned
divisions for speedy selliement

15, Ensure that at the year end, at the
time of final consolidation ana
compilation of circle accounts all
inter unit transactions between
divisions of the same circle have
been reconciled.

As and when

Finalization of
Accounts

FORM TITLE FORM NO.

Reconciliation Register
for Imtra Circle Transactions  1UT-12

Inter Unit Transfer Bill IT-1
U-Cheque UT-2
Monthly Statement of
IUT (Debits) UT-4
Monthly Statement of IUT-E
U-Cheques |ssued! & IUT-7
Recaived

N I |

R L




RESPONSIBLE

ACTION

TIMING

Accounts
Section al CAU

6.

1.

12,

Using the following informatan lirik

the U-cheques with the roncerned

IUT Eills advice

(1) IUT bill no, and date

{2) Location codes of the transferos
and transferee divisions.

(3) Amounts

Enter details of the linked L-chegues
alongside particuiars of the IUT bills
in the column provided in the
Reconciliation  Register  of
Originating Debits for Inter Circle
transactions. The month in which
the IUT bill has been accounted for
in the accounts of the responding
division must be mentioned in the
relevant column of the register.

Receive copies of monthly state-
ments of U-cheques sent by its own
divisions. Scrutindise with copies of
covering letters of U-cheques
received from transferes divisions.

fille the staternents alongwith copies
of covering letters of U-cheques
with the IUT bills received from ils
own originating divisions.

Receive manthiy Trial balance from

all the divisions within the circle.

Prepare a list of Inter Unit Accournt
balances of divisicnsicircles WNOT
with the same circle and forward 1o
the Broadsheat section.

Consolidate the balances of all
divisions within the same circle so
{hat in the consolidated Trial Balance
=enl to the Head Office only circle-
wise Inter Unit Account balances are
showr.

Same day

By 10th of Next
manth.

By 20th of Next
Month,

ST
{ 36




RESPONSIBLE

ACTION

TIMING

Broadsheet
Section CAU

13, Receive the list of Inter Linit Account
halance from: the gocounts sechian.

14. Reconcile with the ahove list, the
total debit and credit balances
(division wise} shown by the
Reconciliation  Register af
Orginating Debil tor Inter Circle
Transactions.

15. Prepare quarterly statem ents of
unsettied Inter Unit Transaciions of
the circle with every other circle in
duplicate and forward the origicnal
copy to the concerned CAU. Take
follow up action.

16 Receive quarterly statements of
unsettled Inter Unit Transactions
from other CAU and reconcike with
own records. Follow up with own
divisions.

17. On final closure of accounts enNsUTe
that all Inter Uinit Transactions have
been responded.

By 20th of Mext
Month

By 25th of Mext
Month

Quarterty

EORM TITLE FORM NO.

Reconciliation Register of

Originating Debits for Inter

Circle Transactions mu-13
ipter Unit Transfer Bill T-1

U-Cheques JT-2
Monthly Statement of

IUT (Dehits) UT-4
manthly statement of

|J-cheques received IUT-7

{37




10 - Reconciliation of Inter Circle Transaction

Initiated by other Divisions

RESPONSIBLE

ACTHOM

TIMING

Broadshes!
Sactionat CaAU

Lh

Receive copmes of covering letters
of U-cheques issued in setticments
af Inter Unit Transfer bills from s
CONTY CIISICHTS,

Identity the CAU to which the
transferor division belongs and enter
particular of the transaction into the
Reconciliation Regisler of
Responding Debits (IUT bills) for
Inter Circle Transfers.

The registers will be maintained
responding division wise and a
separate set of folios will be
provided for each CAU 1o record the
IUT bills received from vanous
divisions within each CALL

Receive copies of the IUT hilks from
divigions outside the CALl and file in
an ‘open’ file.

Link the U-cheques with the
concerned IUT billz and enter details
in the columns provided in the
Reconciliation Register of
Responding Debits/{IUT bills in the
correct circle folio, mentioning the
name of the originating division there
under.

Ao and when

Same day

As and when




RESPONSIBLE

ACTION

TIMING

CAU Accounts
Secficn/Broad-
sheet Section.

&,

8,

10,

Receive copies of monthiy
statements of U-cheques issued by
CAU's own division. Scrutinise with
the copies of covering letiers of U-
chegues,

File the statements alongwith copies
of covering letters of U-cheques
with the IUT bills received from the
orginating divisions.

Receive monthiy Trial Balances
from divisions and follow procedure
of reconciliation of inter Unit
accounts as prescribed in St Nao.
11 1o 14 and 18 Subject Code 09,

Follow up with concerned CAUSs and
o divisions regarding IUT bills not
received or not responded to by own
divisions.

On final dosure of accounts ensure
that all inter Unit Transactions have
been setiled.

10th of
month

FORM TITLE FORM NO.

Reconciliation Register of

Responding IUT Bills for

inter Circle Transactions iUT-14
Inter Unit Transfer Bill IUT-1
U-Cheque iuT-2

Monthly stalement of

U-cheques Issued T

39 ]




11 - Reconcilation of Transactions Between

Divisions and Head Offrce
{Respending and Originating)

RESPONSIBLE

AGCTION

TIMING

HO Accounts
Seclion

HO Accounts
Seciion

1.

2.

Head Office (HDO) Respeonding
Transactions

Recaive IUT bills, Follow procedurs
prescribed in Subject Code 02 far
payment of IUT bills and accountal

of U-cheques issued.

Receive copies of the IUT bills from
the originating Accounting Units
{AUs) and enter particulars in the
Reconcilialion Register o
Responding IUT Bills for HC
Transactions. The registers are 10
be maintained circle wise and the
IUT bills received will be identified 1o
their parent CALl and entered in that
folio where the onginating divission
is also indicated in the column
provided,

Receive from HO accounts section:

(1} Copies of covering letters of L-
cheqgues issusd.

(2} Copies of monthly statements af
U-cheques issued.

Follow procedure as laid down in
Subject Code 10 for linking of U-
Chequés reconciliation of balances
as par Recongiliation Register with
General Ledger balances, and
recard of covering letters of U-
Cheques and monthly statements of
U-cheques issued by HO Accounts

{ 40 }

A and when

S




[ RESPONSIBLE

ACTION

TIMING

HO Accounts
Section

Bedclion

£

HO Broadshese! 6

Section with IUT bils received from

originating Als.

Head Office {HO)} Originating
Transactions

For preparation of IUT bills, receipt
of U-chegues there against and heir
accountal, follow procedure as laid
down in Subject Code 01,

Receive copies of the IUT biils
raised against various Alls from HC
Accounts Section and enter
particulars in the Reconciliation
Register of Originating IUT Bilis for
HO Transactions. These registers
are o be maintained circlewise,
giving name of ransferee divisions
thereunder,

Receive the following :

(1} Monthly Statement of IUJT
transactions {Debits} with the
field AUs from HO Accounts
Section.

{2} Copies of covering letters of U-
cheques issued by various Alls
in favour of HS.

(3) Monthly statement of U-
cheques received by RO
Accounts Section.

Follow procedure as prescribed in
subject Code 08 for linking of L
chegues, reconciliation of balances
as per reconciliation Register with

By 10th of nexl
month




[ RESPOMNSIBLE

ACTION

TIMING

Sechion

HO Compiiation

{he General Ledger balanoes, record of
covenng letter of U-chaques and
monthly statermsnts of -chegqucs
received from HO Accounts Sechon

wilh IUT bills issued by HO.

g, Prepare a lisl of unsetled/uniinked
[T bitts and follow up with concamed
Circle Accounting Units ( CAl) for

speedy action for their settlement

10. On final consolidation of circle wise
trial balance compute the figure of
inter Unit Actount outstanding
halances and forward Lo poncermned
CAlHC Broadsheet Sechon 1o

assist them in their raconcilialion.

Cuarierly

By 30th of next
rrarth

FORM TITLE
Recaonciliation Register of
Responding IUT Bills for
HO Transactions
Reconciliztion Register of
Originating IUT Bills for HO
Transoctions

Inter Unit Transfer Bill _
U-cheque

Monthly Staterment of Inter
Unit Transfers (Debits)

Monthly Staterment of
U-Cheques |ssued/received

FORM NO.

IUT-14

IUT-13

T

WJT-2

IJT-6
&WUT-7

!.._‘ll'_J_




12 - Reconcilation of Transactions Between

CE/Stores & Disposal and other
Accounting Units

RESPONSIBLE

ACTION

TIMING

Accounts
Section
(CE/SE&ED)

Originating-IUT Bills

Prepare IUT bills in respect ot
transaclions regarding transfer/
issue of materials to the divisions
and other stores which are not under
CE/SE&ED.

IUT bill be prepared in 5 copies o

be distributed as follows:

(1) 2 copies lo the transferee
Accounting Unit (Division will
retain one copy and forward the
other to the Sub-Division for
Verification).

{2} 1 copy to the Broadsheel
Section of the parent CAU of the
transferee division.

(31 copy o the CE/B&D
Broadshest Section.

(4) 1 copy to be retained as office

CopY.-

IUT bill will contain all the information
specified in Sr. No. 9 of Subject
Code 01.

Enter particulars of IUT bills in the
LT Subsidiary Ledger.

Farward 2 copies of IUT bills to the
concerngd Accounting Units
alongwith supporting documents.

[ 43 }

By 10th of Next
Month.

|




RESPONSIBLE

ACTION TIMING

Acoounis
Section
(CE/S&D)

Broadshest
Section CESED

10,

11.

Far receipt and accountal of U- As and when
cheques follow procedure as pef
Subject Code O3,

Prepare a monthly statement of By 10th of Next
Inter Unit Transfers {Detqls only) and - Month
forward ona copy to CE/SED

.Broadshest Section alengwith

copies of IUT billz as specified in
Sr.No. 2.

Prepare a montly staterment of U-
cheques received in friphcate and
forward one copy each o CESAD
Broadsheet Section and HO
Broacdsheet Seclion.

Settlement of IUT Bills received

For receipt, recording and
setlernent of IUT bills received from
other Accounting Untits, follow
procedure as per Subject Code D2

A} Originating Transaction
Broadsheet
Receive copies of the IUT bills By 10th of Next
raised on various Accounting Units - Month
from the CE/S&D Accounting
Section alongwith  monthly
statement of Inter Unil Transfers
{Debits only).

Enter particulars of the transactions Immediately
in Reconciliation Register of

—{ 44 }

|




r

RESPOMNSIBLE

ACTION

Tlmﬁﬁz

originating IUT bills for CE/S&D

12.

13.

14.

15.

16.

ransactions.

A separate set of folios will be
provided for each Circle/HO and
divisions will be mentioned
thereunder,

Receive copies of covering letters
of -cheques lssued by wvarious

“Accounting Units in favour of CES

S&D.

Receive a copy of Maonthiy
Staterment of U-cheques reccived
by CE/S&D Accounts Section.

Follow procedure as prescribed in
Subject Code 08 for linking of U-
cheques, reconciliation of balances
as per Reconciliation Register with
the General Ledger balances and
recording of copies of covering
letters of U-cheques and monthly
statements of U-cheques with
originating IUT bills.

Prepare in duplicate quarterly
statermnent of unsetiled Inter Unit
Transactions with different Circles
and HD and forward a copy to the
Boardsheet Section of the
concerned Circle Accounting Unit.
Take follow up action.

Cluariery

l

8




RESPONSIB

LE

ACTION

TIMING

1T

18.

19,

20.

21.

E) Responding Transactions
Broadsheet

Receive copies of IUT bills rased by
various Accounting Units (ALls) on
CE/S&D.

Enter particulars of transaction in
the Reconciliation Register of
Responding IUT bills.

A separate set of folios will be
provided for each Accounting Circle
Unit/HO and Divisions will be
mentioned thereunder,

Receive copies of covering letters
of U-cheques issued by CE/SE&D
Accounts Section in favour of
various AUs/HO.

Follow procedure as laid down in
Subject Code 10 for linking of U-
cheques, reconciliation of balances
as per Reconciliation Register with
the General Ledger balances and
recording of copies of covering
letters of U-cheques with the
responding IUT bills,

. Receive guarterly statements of

unsettled Inter Unit Transactions
from various circles Accounting
Units and reconcile balances. Take
follow up action with CE/S & D
Accounts Section.

46 !




13 - Reconcilation of U-cheques Issued/

Received-Balance Under Blank

Accaunt Code 37,000
RESPONSIBELE ACTION TIMIMNG
1. As provided in the instructions under  Monthby

HO Broad Sheet 2.
Section

Subject Code 03 Accounting Unit
lssuing/receiving U-cheques will
correspondingly credit/debit the
amount to the Blank Account Code
37.000. Thus ultimately the
accounts under the Blank Account

- Code 37000 will be squared up and

ne  amounl should appear
thereunder in the Board's Balance
Sheet.

HO Broadsheet Section will
maintain a reconciliation register of
U-cheques issued and received.

The Register will be maintained
circle wise. Separate folios will be
set apart for each issuing Accounting
Unit.

Receive monthly statement of U-
cheques issued and received lrom
Accounting Units as provided in
Subject Code 03.

Post the particulars of U-chegues
issued, Circle Accounting Unit/
Accounting Unit{ CALVALY wise {in
whose favour U-chegques were
issued) in the relevant columns of
the Reconciliation Register.




RESPONSIBLE

ACTIOMN

TIMIMG

6. As per statements of U-chegues
- received from receiving AUs post

iterns Mo. and month of receipt in
the relevant columns.

In case of iterns remaining unpaired,
follow up with both CALl and AU
concerned to account for U-
cheques.

Before final closure of the Accounts
for the year ensure that the total of
U-cheques issued tally with the
totals of U-cheques receved. Also
ensure that the balance under Blank
Account Code 37.000 is Nil.




Account with BEMS and RSEB

( 74 - Inter Regional TransfersiSettlement

RESPONSIBLE

ACTION

TIMING

Claims Section
at HO

e

La

Sorutimse the monthly consalidated
Trial Balance in the compilation
section.

Determing the amount af claims 1o
be raised on HSEB, HPSEB, UT
Chandigarh and RSEE.

call for the relevant details!

- documents from the Accounting

Units concerned.

Prepare and lodge the claimgs with
the respective Stale Electricity
Boards duly approved by Officer
Incharge.

Enter particulars of the claim in &
separate register for each Slate
Electricity Board.

Manitar the cettlement of the claims.
Recaive chegueas on settlement of
claims and forward 1o cash section
for credit to Account Head ‘Inter
Regional Transfers' and in case of
cheque received from RSEB 1o
‘gattlement Account with RSEE".
Make necessary entries in the
claims register.

Maintain broadshest in respect of
Account Heads operated by Claims
section. Reconcile balances with
eneral ledger balandes.

hcnthby

A and when

FORM TITLE FORM NO.

Claims Existing
Claims Register Existing
Broadsheet Register Existing

()




15 - Accounting Enfries

Sr. |SUBJ. EVENT GENERAL LEDGER
NO.|CODE _ Debit Credit
1. 1 Raising of [LIT bill Various Inter Lnit Account Head
Accounts (Account | Concerned
Codes 3010 38 and |
| Location Codes)
P 03 Settlement of IUT Account head Inter Linit Ac-
bill issuing of U- concerned counts - Blank
cheque Account Code
. 37000
3 03 Receipt of U-cheque|  Inter Unit Accounts | Vanous Inter Unit
by ALl Concerned Blank Account Accounts
Code 37.000 {Account Codes
30 to 38 and
Location Codes)
4 06 {a) Credits for reco-| Employes cost Account Code
veries made on | Account code 75 46,941
behall of athar
Alls.
(b} Issuing of U- Account code Inter Unit Alcs
chegue 42,941 Blank Account
Code 37.000
T 06 Receipt of U-Chequel  Inter Unit Accounts | Account head
by AU Concerned Blank Account Concermned
Code 37.000
B. 05 {a) Credits for mate Materials Issue Account Code
ials returned to | Accounts Capital 45.941
Stores by divisions| and O & M 223
not having Slores|
(Stock-Account)
06 {b) Issue of L- Account Code Inter Unit Adcs
Cheque 45,541 Blank Account
Code 37.000
{50 }




sr. |SUBJ. EVENT | GENERAL LEDGER
NO. | CODE Dabit Credit
7 06 Receipt of u- Inter Unit Adcs Blank | Workd/Account
Cheque by AU Account Code Head Concermed
concemed 37.000
8. 01 Tranzfer of Cash to | Inter Unit Accounts Cash 24 110
another Al Account Code 37
9. oz (a) Receipt of Cash | Cash 24.11 0 Account Code
by Accounting 46 941
Unif {Transferse)
02 (b Issue of U- Account Code Inter Unit Adcs
cheque 46.841 Blank Account
Code 37.000
10, 01 Receipt of U-cheque| Inter Unit Accounts Imter Unit Alcs
By AU concemed | ‘Blank Account Codel Account Code 37
(Transferor) 37.000
11. o1 (a) Inter Store Tran- | Inter Unit Afcs.- Materials Transfer
sfers-outward Account Code 31 outward 22.42
{Stock Account) and 22 43
raising of ILUT Bill
01 {b) Receipt of U- Inter Unit Alcs Inter Unit Afc
cheque Blank Account Account Code 31
Code 37.000
12, 02 {a) Inter Store: Materials Transfer | Account Code
Transfer Inward 22.40 and 46,941
Irmward 2241
(Stock Account)
a2 (b Issue of U- Account Code inter Linit Afcs
cheque 46.941 Blank:-Account -
Code 37.000
=7 1 =

l










FormNo. IUT 1 |

INTER UNIT TRANSFER EILL

To BillMo ... Date..........
Name of Division (ALY ... ;

Ltication GOl e o

IUT Account Code......ocovieennee

_ Location Code.......cc e

The undersigned is pleased to raise [UT bill for Rs. ..o (Rs.
........................... | b DR L) e detailed Belov incthe

ACCOUNES FOF ... ioiismreessreessimenscemee sieceeeenenss TGN U-Chieque may please
be fumished at the eariesl.

Mo, and Date of , . Armount
Farticulars of Transactions

Voucher, if any Rs. .

Total Mo, of Vouchers Sent ;

Supdt./Divnl. Accounts Divisional Officer:

Foruse in Transfree Office -

Amount paid inthe accountfor................. vide U-Cheque No........oc

Eated s s J-Cheqgue Cash Book ltem NO. L......coovveemvcecene

Supdt./Divnl. Accounts Divisional Officer




Counterfoil

Cheque Mo

Mame of AU Dr. Alg Code

Location Code

lssued in favourof ...........

""""""""""""""""""""" lssued in favourof......ccoees

Location code. ... ceiaineas

on account of IUT Bill
Location Code. o

[ TR o - |, 4 (PR

recoveres made/matenals O

FEU.IITlEd. to stores. IJT BI“ Bl oo g siee caaunns
hehalf/material returned to stores as per
details/documents attached.

Rs....

Supdt.Divnl. Accounts RE L i

Officer Incharge

Chengue

PUNJAB STATE ELECTRICITY BOARD
U-CHEQUE BOOK

Date........

Mame of Division/Al

Location Code .o )

(Mame of Division/ALl)
non Aloof

v JrECOVENES made on his

Supdt/Divnl. Accounts  Officer In-charge

Form No.1UT 2 |

MNo. {Preprinted)




MName of Accounting Unit

U-CHEGQUE

RECEIPTS SIDE

Date | tem No.

From Whaom re-
ceived etc, (with
Location code)

Amaunt

Classification | Initials




FORM NO. IUT-3

CASH BOOK .
Location Code
PAYMENT SIDE
| From Whom re-
| cehved ete. with 5 ; e
Amount | Classification | Initials
Date | item No. (Location code)




MONTHLY STATEMENT OF INTER
Name of Accounting Linit ;
{Division)

Location Code -

Sr. Mame of Accounting Unils Location |
Mo. (Divisions) Code | /WTBillNo.| Date

A Intra Circle

Taotal ‘A

B Inter Circle

Total 'B'

C  Transaction with CE/S&D

Total 'C’

Total ‘D’
Grand Total




FORM NO. IUT -4 |
UNIT TRANSFERS (DEBITS)

Month

Armount
== Remark
31 132 [ 33 | 33 | 35 | 36 | 37 “Emarks

Supdt./Divnl. Accounts




FORM NO.IUT-5 |
INTER UNIT TRANSFERS SUBSIDIARY LEDGER

Name of Accounting Unit : " Location Code :
{Responding)
s.| IUTEllNo & ' : | Cross |accountants
No.| DalelUcheque | Moot | Debits | Credis | Salznce ireference)  Initials
Mo, and Date - f:fli-“:‘: M.

1 2 3 i g -} 5 ¢ B

i

{_60 |



Name of Accounting Unit:
Location Code :

FORM NO. IUT -6 |
MONTHLY STATEMENT .OF U-CHEQUES ISSUED

Month -
Credit Account Code 37.000

It
Mo,

Towhicmn ssued
klame ol Ac-
pownting Lni

Localon
Code

T Bill Na.
and dale
credit

narficulars |

Ll-chnguee ma,
and dale

fnount Remarks

4

.
:

éupdt. {Divnl. Accounts)

Officer Incharge



Name of Accounting Unit :

hcnth

FORM NO_IUT -7 |
MONTHLY STATEMENT OF U-CHEQUES RECEIVED

Supdt. (Divnl. Accounts)

Location Code : Diebit Account Code 27.000
From whom LT Bill M. |
: : Ef-chedue
flem | Received N'.arner Location and dr_ﬁe o, and Armounl | Bemanks
Ma. | of Accounting Code cridit e
Unit particulzrs
i 2 3 4 2 B ¥
{ 62 }
—_ Officer Incharge




FORM NO.IUT -8
REGISTER OF U-CHEQUE BOOKS .

!
Dategffirst | Daie of last 1ses
1 f
Book DF.JH ot Date of eniry in the: U- | entry in the LI- Datcd mm;lg 4
receipt from I o SupdUDivml.
e, Head Offiee Ll cheque Cash | cheque Cash ik
Book Book
1 s 3 B 5 g
| 63 }




0 ~INTER UNIT TRANSFER BILLS 1

Name of Accounting Unit :
(Originating)

Lacation Code :

o | wr el Month. in

St | M and which re-

Mo - ceived wilh Armnourt
cabe

diaryne. [37 |32 | 33 | 34 | 395 35 | 37




i " FORMNO.IUT-9 |

REGISTER (RESPONDING]
Letter Mo. & Dt.| Dated ]
undeswhich | initials | oo o itk hafaciar DEI'[Ed
sent 1o Sub of receipt with | U-Chedque which sent initials. of
D, for verifica-| Supdt./ diaryNo. |No. & Date Amount | . s gy E;E::IU

tion {(With Mame| D,
ofSubDivn) | Ao concemed | o counts

counts




5. Bs. AND LU.T. BILLS
To be maintained

SUB DIVISION......coieeeas
DIVISION. et eee
. Ronth in which Mo, of 5. Rs.
Sy (TR s me o regened with (S.R. No. & Date At
Mo, | and Date Division z
Diary Ma. ane by one)
1 2 3 4 i L+




CONTROLREGISTER
in Sub Divisions)

Mame of work..

Form IUT-94 |

Sanctioned Estimate NoYear s
Estimated Costof Material.........cccoimmcininns

Entry recorded | Mamed Werified 1UT Bill sent Wame [Signature of
in IWR/MECR | Sigm. of back o Division vide | 5.0.C. AEIAEE.
Mo /Page No. |J.E. Code| Memo Mo and date
Ma.
7 & 9 10 11
— &7 1




. Form IUT-10
REGISTER OF IUT CREDITS FOR RECOVERIES
MADE ON BEHALF OF OTHER ACCOUNTING
UNITS/MATERIALS RETURNED TO STORES

MName of Accounting Unit !
Location Code ;

| Cated
o il i i rlaard

5 'F"_“‘mlr;:;ff rfm“”' U-Chegue LHH;;::“ B initial of

il [ MBlsre- 1 amount | Mo.oand | Menth ' Supdt
M, | urmned o stores as Date et Dl

pe SR NP' Accountis
1 2 3 4 5 & 7
[ 68 } !



Form IUT-11

RECONCILIATION REGISTER OF U-CHEQUES

MName of lssuing Accounting Unil :

Location Code :
Cr. Account Code 37.000

tonth

Dr. Account Code 37.000

Towheom I / mManth in which
a‘; U-ChequeMo. | Amaunt | Issued Giﬂ-fifd& accounted for by 'En
' CALAU receing Al '
1 2 3 4 8 Ly T
[ 69 }




RECONCILIATION REGISTER OF

Folio No. :
Division Mame :

TRAMSFEREE DIVISION [T Eilt Manth |
Locaton No. : :
T 31 3z 33




i Form No. IUT -12
INTRA CIRCLE TRANSACTIONS :
Location Code -
AMIDUNTS U-Cheque | Month | Month | Month | Month
34 a5 36 37 W, M @ 3) )
T
71



RECONCILIATION REGISTER OF

Folio No. :
Orniginating Division Name :
Location Code :
TRANSFEREE DIVISION LT i — ,
Name Hacaon Mo, 31 a2 33
)




Form No. IUT -13
ORIGINATING IUT BILLS {INTER CIRCLE)

Responding CAU Name : Location Code :
AMOUNT U-Cheque | Month | Month | Month | Month
MNa- {1) 2] (3) {4

34 a5 36 a7




RECONCILIATION REGISTER OF

Folio Mo. :
Responding Division Name
Location Code ¢ .
TMFEH‘?? DRISION L-Cheque tonth
Name Location Cade L 32 a3
LS o




—

Form No. IUT - 14 |
RESPONDING IUT BILLS {INTER CIRCLE) .

Originating CAL Nams: | Location Code !
. |
AMOUNTS LT Bl sonth | Manth | Month | Bonth
Mo, {1} {2) i3 (%)

C a4 35 36 a7
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