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To

1. Chief Engineer/ HR, IT & Planning, PSTCL, Patiala.

2. Chief Engineer/TS, PSTCL, Patiala
3. Chief Engineer/P&M, PSTCL, Ludhiana. (Through Fax)
4. Financial AdvisorlPSTCL, Patiala.
5. Company Secretary/PSTCl,.Patiala

.;'

Memo No. 854/858/ P&A-TD$-I
- Date:1110812014

Subject: Submission of tentative income statements for ihe Financial Year 2014-15

According to provisions contained under section 192 of the Income Tax Act 1961, Drawing and
Disbursing Officer, commonly known as DDO is responsible to deduct income tax from the salary of the

employees at the time of payment at the average rate of income tax computed on the basis of rates of income tax

in force for the relevant financial year in which payment is made. Thus, the DDO is required to compute at the

beginning of the financial year, the total salary incomp payable to an employee during the financial year. To

calculate taxable income of employees, details of their savings, admissible deductions, other income and tax

deducted thereof etc. are to be intimated by the employees well in time so. that average tax can be deducted

every month
To cornply with the provisions of Income Tax Law regarding deduction of monthly tax

from the salary of the officer's concerned, you are requested to ensure submission of tentative income

statements along with documentary proof of savingsideductions as admissible for the Financial Year 2014-15 of
all the officers working under your control, including yourself, who continue to draw Pay & Allowances from

this office latest by 25th of August, otherwise income tax will continue to be deducted as per data/record

available with this office.
Hoping for favorable co-operation at your end please. -r "l

PSTCL, Patiala.

Endst. No.859/875 Date: Lll08l20L4
Copy of the above is forwarded to the following for information.
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Dy.Secy.to Director/Technical., PSTCL, Patiala.
Sr.PS to Director/Finance & Comml., PSTCL, Patiala.
Sr.PS to Director/Admin., PSTCL, Patiala.
Sr. PS to CMD/PSTCL, Patiala. .,r
PS to Chief Financial OfficerlPSTCL, Patiala.
Dy. CAO/[{Q, PSTCL, Patiala.
Dy.CAO/A&R, PSTCL, Patiala.
All AO's under CFOIPSTCL, Patiala.
All AO's under P&M Circles, PSTCL

CC:
Copy of the above is forwarded to Sr. Executive Engineer/

website of the Company please.

^"rbwl$m&cash,PSTCL, Patiala.

IT, PSTCL, Patiala for uploading on


