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pApER-r {woRKs ACCOUNTS) tulAX.lflARKS 100

1 CAS'{)npita} Exprtnditure & Fixed 'A,ssets Vo1.\/l
Capter: 1, ll, | 11.1,/ll.lX, to Xl(.XXVll,XXlX to XXXVlll
(inrlr.rding Forrrats refetred 1o irr tlte abcve clrapters, if any)

2. CA'3'Chart of Accounts, Vol.-l,Part-l
3 CAS *Basic t\ccourrting Principles & Policies-Val.l,Part-ll,

(Except part-3i
4 {.:r\S"Caslr & Bank Manual Vol.lV

Chaf:ter '11 1 
" 
13 to 1 7 &. Acnountintl Entties.

5 CA:l-fxpenseAccountinglr,4anual-\rol.Vll"
Chapler :$ubjecl Code-il4.t)E 1 1 to 1,-1,1f.] to ?0.

l;1iscelIi:neous Topics
i) PSEB Wnrks f{egulations-1997.
ii) P[lIB Purchase Regulationt-1981
iii) FSEB Daiegatiort of Frruters,

Paner-ll {sERVlcH RULrs ANs RESULATIQN$I MAX. MARKS :1r)0
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1) P$EB, t,.4$R-1?72 VOL I pAfil'-l
Chapter-ll iDefinitir:ns't, Chap,ter-llt (Gntrer::l c;r"rndiliors of servicei Chapler-l\/
{tray},Chap1s1"^\r lAdditions to f)ay},Chapte r-Vll (Disrnissa , Rernoval, {iu:pension &

Resigrr:rtion) Cfrapter-t,'lll,{Leave}. Chaptcr"lX {Jcining Tirne),Chapter-X,ll {ltrecord cf
Ser.,ricei.

AI'JD
Appendix-3tLi:it of Employees granled Rent Free Accommtrdation ,t ,Appenrlix-V(Leave
Frocedure).Appendix-t/llliRegulation for the grant of Casua and Quarantint: leavoJ.
P/iY R[\/iSlCl.] Atltl PAY FIXATION ALLCIW,qr'ICES Ff'l-"1TLEf'{El'{T,FA'/ Af.lCIh,lLY

CA5E5
2) I-)UNJAB C$R VeL.tt

Clraptr:r,lll (sorvica Qualifyinq; fcr Pensiorr) Chaprtar-lV (Reckonlng, oJ sen'ice for
pensiorrJ, Clrapter"V (Different Kinds of Fensiorr art.l cundilion ftlr llreir gr':nt), f,ltapler-
Vl iAnraunt of Pension), Chap;lei-lX (Dctermination and A ilhorization ol ilre anrountt
oi []ensio* anrl GraluliyJ, Chapter-X (Paytnent af Fenslon)

3. F$PCL PROVIDENT FUNtr REGULATIONS-2010,
4. IJSEH MSR,197?, Vol.lll (T.A, RFGLILATIOI'{S}
5. NEW PENSIQN SCHE|!'II:
$, P$EBEMPLOYEES CAb.IDUCTRE{iULATIOI.I.1ST1.

I I. PSEB FUNI5HMEIIT AND APPE,AL NEGUI*ATIO}{S.
. -. .' B. ll'lSTRUCTlOf.l$ REGARDIt'lG RECURITMEI'JT ,AND RESERVATIONS.' !1. -\., \...t \,...r{,.fi.1 * rf,L,,r,,.,.,,,,1 ir,,i ....,"r...i S-rt,* I-:i u-in-trq.! -rl \r,X,6;,,\j\,1 ! t d \'l
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FAPER.II|iACIsAN.nt-AEoURLAq$i.Milx'|/larks-100
T --f-gf:TORIES ACTlti4S Chaper-1 (Prelirninary).11-{lrrspecting

Stafl-).lll {{l'{nalth), lr'i tSa{elyi,
v {\'r/elfare).r/l {\riorking Hcurs oi Adults}
Vlll ii\nnual leave vritit t"'rages)'

2.P$E|]5TA|..]t]l|']G{]ttt][lF5/rfrPi-lCAsLEio\.vCR{.CHlr.RGEt)Ar.'luDAlL\.
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\41D RK b1 E l.l C Olvl tr E I'l'5 AT I lf I'l A ct' 1 I 2 3'
Chapter-1 & ll (Up to section lX only)'

AtR(PREVi:NTtot'lAr'}0Co|'lTRoLorPoLLUTlot\JACT'1ll81
Clrapter.l(Prelinrinary}.lV[PreventionattdControiofAir
lrollutian).Vl {Perralties ancl Prccedurt:)'

Eli,lFl.-tJYEE 1]RCVIDEf'lT FUND ACT

ELECTRTC tT.f /\,f,T :rl03
l{Gi-l I 1"O I f.lFCRl,.,tATIOl'.1 ACT
CCf.{SUL'lER PROTECTI Ol'l /tCT
MICRO Sl'1A'L I'rt'lD l','lEDlUf''l EFI tLFif'rf{l5f S ACT

rlqlr;Theinstruct]ons/Amenrjrttents,rela|,inglot|teabovesuL:jr:ctissuerlby
I different btanches fr6tlt tirle to linre shall also tre applicabl*' l-ot"{evgr no

cognilsncsaianyantendtrrentissuedwithin6ntorrthsof{lreconltr.]encetttent
of exanlin,ation shall be taken'

FAPEB-lY. 1n'nrting & Cornputer Knowledqe) *-- 
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1) Precis
?) Dri-rfting llke prapt"rralion of lr'lenroranrittrn" (20)

puhlic rratices and rt';tice irruiiitrll lcnrJers

r:ircttlats r-lt ;rIiitrg rrf adui-lt titctrrt-:ttt l-rlrd

official lettersls;:rrictiotrs ii 5)

3)Gramrrtar:
Th* atsa of "GfarnrTrsr" ntay ine;lltde

punctuallons, rjirect, & inclirect vuice' active &

passlve vuicr:, curtect and incorrect s€ntences'

idionrs & Pl'lrases"
4) prcpirraliorr ot no1i,',,1-1, prepratign ot orcJer, ;:reparatiott o'lcttcrslsattctior'lIr€rf l'lo:;'

$).EQ!:i:lrEF,jJ!,QfryLFQGE :-,,,:-- -{ -. 
(l"'tarks 50)

li) Canrnt.rter. tnt,oJiLclion, funttic,trs anci tllaesification o{ Crrnrputet'

O,.ren,tel't cif Soflviart atl'J Hlrtjl'lare ' lnput and Output Jevlces' Coflrputer

l;,lemory : R;llvl, RoF.4. l,lurrtbur Systent and its Inter co]versioit,

lntroduclion tc, rlperaiins $ystenr, DOS and y\ill'tDOWi;, \ftorking with liles

anrJ falrJ*r, LJrrr"teistandiig ille contrsl panel, opening an.d Existing $'lnrjov'is

application, c *pvi n g and;oving inforrl1a tion betwee n tvindr:v,'s a nd

le*rning *ther basic functians nf vrirrdov"s'

{ii1 lrrtrnt'luition tri hrls WorcJ ; Easic featllrcs. 13tarting and existit-lg

vrcrri, creatin3, Erliling artrl $a';irlQ * v'Jr:(j rJocttn:ent, nscrtirtl PictLrres

apd synrbols, i,r,,lortrin.dl'rit5 text, Cre ating a Tal"rlc, Fcrrratting [Jccitrreirts'

firevievling a rtJ Frirtlittg pss11l-11qntF

{lil} lnir*duction lu 1,1$ [xiEl: Crcaling spreed sltcrls [:y tnteriltg tnill

fnlil1U|;ls an0 nUrTbers, tnlroiltlCiion lo f]nattcisIluneliotts in Excel'
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