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tZb ihHn?;HNhH ;oe{bo BzH 01$2020 

  ;w{j tXhe fBrokB fJzihL$;hBhHekoiekoh fJzihL $b/yk nc;o (vhHvhHT) 

  ghHn?;HNhH;hHn?b. 

 
  whw' BzL 837-879$CFO/Taxation-    fwshL^14.10.2020  

ftPkL^ fwsh 01H10H2020 s'A E-Invoice portal okjhA IRN No. ns/ QR e'v tkbk ihHn?;HNhH 
fJzBtkfJ; ikoh eoB ;pzXh (B2B). 

            Government of India, Ministry of Finance, Department of Revenue, CBIC Notification no 

13/2020- Central Tax dated 21.03.2020 okjhA fwsh 01H10H2020 sA' ;kohnK ofi;Nov gkoNhnK Bz{ GST 

Invoice ikoh eoB bJh E-Invoice portal okjhA IRN Number brkT[Dk bkiawh ehsk j? ns/ fpBQK IRN 

Number sA' ikoh ehsk frnk Invoice valid BjhA j?. fJ; bJh gzikp oki NqK;fw;aB ekog'o/;aB tZbA' th fwsh 

01H10H2020 sA'A (Date of Invoice) jo/e ofi;Nov gkoNh Bz{ IRN number tkbk fJzBtkfJ; (Taxable Invoice, 

Debit Note, Credit Note i' th bkr{ j't/) d/Dk bkiawh j?. IRN Number brkT[D bJh E-Invoice portal s/ 

ofi;Nov eoBk iao{oh j?. E-Invoice portal dk User id T[j jh j? i' fe E-way Bill portal bJh j?. fJ; bJh 

;w{j dcaso, fiBQK B/ E-way Bill ikoh eoB bJh gfjbk Login id ikoh eotkfJnk j?, E-Invoice portal s/ ik 

e/ nkgDk Login eo e/ u?e eo b?D sK i' fe ofi;Nov gkoNhnK Bz{ T[go'es jdkfJsK nB[;ko IRN number 

tkbk E-Invoice ikoh ehsk ik ;e/.fiBQK dcasoK tZb'A ni/ sZe E way bill  B{z ikoh eoB bJh ni/ sZe Login 

id ikoh BjhA eotkfJnk frnk T[j s[ozs email id ao-gst@pstcl.org s/ BZEh g'qckow/ nB[;ko ;{uBk G/id/ j'J/ 

nkgDh Login id generate eotk b?D sK i' fe E-Invoice ikoh eoB ftZu e'Jh w[;afeb Bk nkt/. GST 

;kcaNt/no ftZu E-Invoice ikoh eoB dk Yzr (Step wise) fJ; gZso Bkb BZEh ehsk ik fojk j?.  

BZEhL T[es nB[;ko   

                                                                           
            b/yk nc;o$N?e;/;aB 

  ghHn?;HNhH;hHn?bH,gfNnkbk. 
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fgZm nzeD BzL^ 880-911    fwshL^ 14.10.2020 

T[go'es dk T[skok j/m fby/ nfXekohnK B{z ;{uBk ns/ nrb/oh ekotkJh fjZs G/fink iKdk j?L^ 
1H ;w{j gqw[Zy fJzihBhno$w[Zy fJzihBhno ghHn?;HNhH;hHn?b, gfNnkbk. 
2H w[Zy b/yk nc;o$ftZs ns/ nkfvN, ghHn?;HNhH;hHn?b, gfNnkbk. 
3H ezgBh ;?eNoh, ghHn?;HNhH;hHn?b, gfNnkbk. 
4H ;w{j T[Zg w[Zy fJzihL$fBrLfJzihL, nXhB ghHn?;HNhH;hHn?b. 
5H ;w{j T[Zg w[Zy b/yk nc;o$T[Zg w[Zy nkfvNo$T[Zg w[Zy b/yk nc;o (ftZs) nXhB ghHn?;HNhH;hHn?b,. 
6H ;w{j tXhe fBrokBL fJzihL, ;hBhekLekLfJzihL(vhHvhHT' s'A fpBK) nXhB ghHn?;HNhH;hHn?b,  
7H ;w{j b/yk nc;o nXhB ghHn?;HNhH;hHn?b (vhHvhHT' s'A fpBK) 
 

                      
         b/yk nc;o$N?e;/;aB 

ghHn?;HNhH;hHn?bH,gfNnkbk. 
;hH;h 

1H ;hBhHghHn?;HN{ ;hHn?wHvh, ghHn?;HNhH;hHn?b, gfNnkbk. 
2H ;hBhHghHn?;HN{ vkfJo?eNo$gqpzXeh, ghHn?;HNhH;hHn?b, gfNnkbk. 
3H ;hBhHghHn?;HN{ vkfJo?eNo$ftZs ns/ tDi,ghHn?;HNhH;hHn?b, gfNnkbk. 
4H ;hBhHghHn?;HN{ vkfJo?eNo$N?eBheb,ghHn?;HNhH;hHn?b, gfNnkbk. 
          

  

;hHn?ZwHvh$ 
vkfJo?eNoI dh 
ikDekoh fjZs. 



Procedure for creating E-invoice for B2B customers. 

   In case, invoices are issued to registered persons (B2B), then after submission of data, 

following steps are required to be followed: 

1. Click on the “Download Json”button available on top right corner. 

2. A dialog box opens, select the date of the particular Invoice, and click on “View invoices” 

button. 

3. Now select the particular invoice for which you want to download a Json file, and then click 

on “Download Json”. 

4. Now save the downloaded Json file in your computer for upload on E-Invoice Portal. 

5. Now click on “Click here to Open E-Invoice Portal” 

6. E-Invoice Portal will open in a new Tab. Click on “Login” Tab. 

7. A popup Dialog box will be displayed, Now Enter User Name and Password and also 

displaying Captcha. (User name and password is same which is used for E-Way bill 

generation, In case your office is not registered for E-way bill login, then contact with GST 

Cell immediately.) 

8. After Login, click on “e-Invoice” tap on upper left side of the screen and then click on 

“Bulk Upload”. 

9. Then click on “browse” and select the Json file which was already saved as per point no.4., 

and upload. 

10. Your E-Invoice is successfully created. If any error occurred then correct it accordingly in 

GST Software. 

11. Now E-invoice with IRN and QR code is generated. 

12. Click on “Download Excel” and save the file on your computer. 

13. Now go to GST Software which is already opened in your Brower. 

14. Click on E-Invoice and choose option “Upload E-Invoice data to GST portal” and upload 

the excel file saved at point no. 12. 

15. For Printing E-Invoice, Go to E-Invoice Portal which is already opened and Logged-in in 

your Brower. Click on “e-Invoice” tap again and select Print option.  

16. Now enter the Acknowledgment number or IRN which is mentioned in excel file saved as 

per point no.12 

 



Performa for generation of E-invoice Portal User ID 

Note: Request for User Id creation to be sent in the name of Office Incharge to AO/CPC, PSTCL, Shakti Sadan, Patiala 

     (Signature of DDO) 

Sr. 

Number 

Division 

Location 

Code 

Division Name Sub Office 

Name (If 

required for 

sub office) 

Name of 

Officer 

Designation Mobile No. 

(Password will 

be sent on this 

number) 

Email ID 

        

        

        

        


