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Taxation Circular no.g/20 1 5

l. All Addl. SEs/Sr. Xens under PSTCL2. AII AccouLnts officers 
"r0.. biibr

Memo No: 1 (i56_1712/C1,O/Taxation/l1 
Dated: _ 29107/2015Subject: - Deta'ed Manuar scrutiny orlservice Tax Returns.

central Boar<I of Excise crncl customs (Service Tax vring) vide circularno' 184/412015- Service 'rax dated 30.06.2015 issued the guidelines fur DetailedManual scrutiny of service Tax Retums w.e.f. from 0r/0gr2015. In order to put inplace a strong 'tetunt scrutiny' systern, a two part system of re'rn scrutiny wasenvisaged- a preliminary s':tuti"y which vrrould be online covering *lr the returns anda detailed manual scruti'y of select,od returns, identified orr-,t . basis of riskparameter' to be done by Division/Rranlge offic".s. Detailed Manual Scrutiny ofservice Tax Returns wi, be done in twcl p'rts as under:-
l) Preliminarv Online Scrutinv

The purpose of preliminary scrutiny rof returns includes ensuring the completenessof the information furnished in the return, arithmetic correctner;s of the amountcomputed as tax and its timely pay,ment, timely submission of the retum andidentification of non_filerrs and stop_filet.s.

2) Scope of Detailed Manrual Scrutinv
The purpose of detailed manual scrutinlr of returns is to ensure the correctness ofthe assessment made by the assesse. This includes checking the taxability of theservice, the correctness 

'f the varue 
'f taxable services in terms ,cf Section 67 0fthe Finance Act, 79g4,read with the fie'vice Tax (Determination 

'f value) Rules,2006 and the effective rate of tax after taking into account the adrnissibility of anexemption notification, abatement, or export, if any; ensuring the correctavailment lutilization of GENVAT crredit on inputs, capitar gc,ods, and inputservices in the terms of the cEI\wAT credit Rules, 2004, etc. in doing this, theproper officer must rr:ly mainly on assessment-related documents like



3)

agreelxents/contracts a;nd invo
for in a routine rn?nrlor;

ces' Detailed financial records strould not be called

Seleqtion of Re urns lbr De iled ruti
The focus of the derailed ma scr:utiny of the returns would be on the returns ofthose assesses which are not b ng autlited. The detailed return scrutiny would be

esses .whose total tax paid (Cash + CENVAT) for
lakhs. Each Commissionerate has to select equal
out returns' scrutiny fiom each of the these three

conducted in respect of'such
the FY 2014-15 is below Rs 5
number of assesses for carryin
total tax paid bands (Cash + C A1.) viz., Rs 0 to Rs l0lakh:s, Rs 10_25 lakhsand Rs 25-50lakhs for the fi ial year 2014-15.

The assressees o have been selected for audit or have been

oI an assessee's return that has id service tax (Cash-f CENVITT) more than Rs

audited recently (in the past
scnutiny. However, the Chief

50 lakhs in certain spec,ific ca
both audit and detailed nnanual

hree years) should not be taken up for detailed
ommisl;ioner may direct detailect manual scrutinv

. In no event should an assess,e be subiected to
utinv.

4) Nlethodology

B,ofore return scrutiny is initiat the assesse must be given prior intimation of at
must be spelt out in an

least fifteen days and the pu of the exercise
Intimation Letter in a firrmat ven as Annexure I.

One of the important objecti es of return scrutiny is to ensure varidation of theinforrnation furnished irr the
w'or-rld require reconcilinlg info

lf-assessed sr-3 returrL. The vatidation exercise
tion furnished in the ST-3 retunt with ITR Form

NIos. 4, 5, 6 and 26.45 and any t ird party information rnade available. In addition
to this, the scrutiny exercise m
with respect to taxability of aba

st also look at the correctness o1'self-assessment

CjENVAT credit av aile d,l vtilize d
ent and eligibility for exemption, valuation and

A checklist has beerr fclr canying out detailed manual scrutiny of
III). For achieving the stated objectives, the

selected ST-3 returns (Annex
checks have been categorized as llows:

o Reconciliation for valida
return;

on of the information furnishr:d in the ST_3

Taxability in respect of se ices which may have escaped assessment;
Classification (for the pu se of due availment of abate;ment/exemption
benefit);

. Valuation; and

. CENVAT credit availmen

o

o

utilization.



In case any additional d
assesse through requisition

obviate the complaint of

and Customs you all are re
also sufmit your Serrice T
frame tp avoid the anv
complefe details of circular
by Cenfiral Board of'Exci
followirlrg link http :/A,vww.

Endst No: -

Copy of
1.

2.

3.

4.

5.

6.

bsite.

CC: Sr.

please.

A
Fi
C(

AI
AI
SE

w€

ils are required, the same may be obtained from tht
than through a visit. CallirLg of such additiona

documpnts must be rlone w th the approval of the jurisdictic,nal DC/AC so as tc
inistrative intrusion

I[ view of above circ lar by Service Tax wing of Central Board of Excise
ted to deposit correct amount of Service Tax anc

returns as per applicable provislions and within time
ip and penal action by Service ,Iax 

department. For)' 184/4/2015- Service Tax dated 30.06.2015 issued
and Customs (Service Tax wing) kindly visit the
icetax. gov. inlst-circulars-

This issue is with e approval of competent authority.

rn
,1-r,p'w\6-#'

Accounts Officer/ Taxation
PSTCL, pefiiala.

t713-1732tCFOtT tion/l1 Dated: - 2q,/0712015
above is forwarded t the following for information please.
I Engineer-in -Chie Chief Engineer in pSTCL

ncial Advisor, pS L,Patiala
CL,Patialapany Secre1.ary, pS

Dy. CEs/SEr; under TCL
Dy. CAOs/ Dy. F under PSTCL

with a request to upload the circular on PSTCL
T, PSTCL, patiala

I r,A*lL
Y-Pt t'*

ot ccounts Officer/ Taxation
PSTCL, Patiala.

to Director/F&C
) TCL, Patiala for kind information of Director.



INTIMATION LETTER

Y/ASSISTANT COMMISSIONER OF SERVICEA)VCENTRAI EXCISE

CE OF THE DEP

F. No.
To

detailed
checking
availmen
will be d in the Range Office.

addition, it is also
tax retu The scrutiny of retu
yearly rns so that reconcili
requested o kindly cooperate in th

Divi
Pho

ton

Dateil: 20lS

ANNEXURE I

Email:

/s_
TC

mation for conducting led scrutiny of ST-3 returns_
s is to inform you

detailed I scrutiny of ST-3
compli verification- the

ranual scr.utiny is to
the correctness of
tilization. These will done by looking at assessment related documents and

the cBEc has issued revised guidelines for conductinsturns. Scrutiny of returns forms 
"on. 

o il; *J;;il;?two being audit and anti_evasion. The principal role ofreck the correctness of self_assessment which impliesluation, effective rate of tax ancl CENVAT credit

:d to do a broad reconciliation with respect to the incomewill be done. on a yearly basis by 
"o-bining two half_on with the income tax leturn can be done. you are

; task.

Yours faithfully,

()
Depufy/Assistant Commissioner
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