
Category: JE/E 

PUNJAB STATE TRANSMISSION CORPORATION LTD. 

Time Allowed: 3 Hours 

Departmental Accounts Examination-2024 (2" Session) 

Que1 

Paper- I 

(Works Accounts) 

Note: All Questions are Compulsory. 

Quel a. Describe the Procedure for Grant of Imprest as per Cash and bank Manual? 

(1) 

b. During Checking Of Cash Book Rs 180/ Were found Short, On the another Day in the 

same month Cash Found surplus by Rs 160/-, Rs 20/- Were Adjusted by cashier as Cash Found 

Short, Comment. 

(2) 

b. Describe Brief Note On 

Roll No.... 

Max Marks: 100 

Que2 a. What are The General Instruction for the stock Verifier for Checking of Stores & wvrite 
down the Periodicals Returns & documents to be submitted By Stock Verifier. 

Que3 a. For what Purpose IWR is Maintained, Explain in brief various parts of IWR. 

b. Explain the procedure for adjustment of unused Material lying at various works? 

Deposit work & Contributory Work. 
Administrative Approval and Technical Sanctions. 

(12+8=20) 

(12 +8) 

(14+6) 

(10+5+5) 



) e f 

(10+5+5) 

Que4 a. Describe the Procedure of Accounting of R&M expenses of Vehicles 
(1) Truck and Delivery Vans with Construction Division/Projects. 

Que5 

(2) Truck and Delivery vans with 0&M Divisions. 

b. Describe the procedure for disposal of cases relating to shortage/Loss due to missing 
parts of Damaged Transfarmers & others outdoor Equipments. 

Que5 a. what are the general Principles and Restrictions relating to Expenditure? 
b. what are the fundamentals of expenditure of works? 

(14+6) 

(14 +6) 

(10+10) 

(10+10) 



ESPONSIBLE 

CcoUntS on 

ompetent Authonty 

Otfcal handing cash 4 

Account Section 

Permarent iprest 

Holder 

TA adn dopartmt 

ACTION 

half of cor 

16 -- Imprest Sol JE |E lazs-T lwos 

7 

PrepaeCPVa ut up to ompetent 
authoity for approvat alongwth ede 
through GDCISupdt Drv Acctt / Stupt 

Kev 5ancton fer aant of iprest AS and nen 

fiononpetontauthorty 

Authornse CPV tot (rant of imprest to 

employee after ensng that there is ) 

balance outstandng in his name relaingl 

to a previous imprest trom the impres| 

Ledger (lL) 

nation of h 

TIMING 

Receive CPV duty approved and make Imrnediatety 

payment after taking acknowledgemcnt 

of receipt on the voucher. 

5. Make entry in the cash payrnent calunn Imnediately 

of C8 and allot Voucher No 

6. Make entry in the otficials account in thel Monthty 

imprest Ledger fron C8. 

As and when exb¢ndture is incurred.l As and when 

prepare the irnprest/Advancu Cash 

Account in dugl1cate on the prescr1bed 
fomat. 

8. Total payments made in the Imprest| As and when 

Advance Cash Account, sign it and reimbursement is 

attach the relevant voucherS. Indicate required 

nunbers of documents attached to thel 
ImpresttAdvance Cash Account. 

9. Indicate name of work, work order 

number and total amount to be debited 

to such work in the remarks column ofl 

the ImpresU Advance Cash Account. 

10. Put up Imprest/Advance Cash Account Same day 
with supporting vouchers to the 
Competent authority for approval of 
VOuchers. 

Competent Authority 11. Scrutinise and approve supporting 
Voucher. On supporting vouchers not 
approved. word "disapproved" shall be 



RESPONSIBLE 

SDCDl SupdI/ 
Supdt. 

Competent Authority 

SOCDVnl. Supdt/ 
Supdt. 

Accounts Section 

DDO 

Official Handling 
Cash 

Accounts Section 

Concerned Sectiont 
Division 

ACTION 

recordod with datod initials. Return th 

Account to tho SDC/Divn. Supdt/Supdt. 

TIMING 

12 Chock tho Imprest/Advanco CashNext day 

Account and put up to Compotont 

Authority for approval. 

13. Approve the Impres/Advance Csh|Same day 

Account and roturn to SDC/Divn Supdt./ 

Supdt. 

14. Receive ImpresVAdvance Cash Accountdo 

duly approved and send to accounts 

Section. 

15. Prepare a Cash Payments Voucher-do 

(CPV) for replenishment of approved 
expenses as per the Imprest/Advance 

Cash Account. Put up to DDO for 

approval. 

16. Appove voucher and send to the officialdo 
handling cash. 

17. Make payment to the imprest hoiderdo 
based on the Cash Payment Voucher 
and allot a serial No. to CPV. 

CB. 

18. Fotlow step 5 & 6 above for record of End of the day 
details of CPVs raised during the day in 

19. Prepare a Journal Voucher (JV) to adjust|W ithin 2 days expenses as ind�icated in the Imprest/ Advance Cash Account after proper checking. 
20. Attach the approved imprestAdvance-do Cash Account alongwith the supporting documents to the journal voucher after defacing the same with a 'PAID' stamp 
21. Send the journal voucher to thelSame day/At the concerned section/divisiorn for posting inend of the month in tho lrnprest Ledger, 

22.. Post dotails of tho Journal voucher in the Improst Ledger in the rclovant folio of the employee. 

case of Sub-div. 



NSIBLE 

COunts Section 

JOIAO/Sr. XEN 

ACTION 

Note: In a subdivision, a Register of| 
Imprest holders shall be 
maintained in the same way as 

an Imprest Ledger for control 

purposes. 

TIMING 

23. Prepare a schedule of balances in End of the m 

espect of each imprest holder from the 

ledger and reconcile same with the 

General Ledger. 

24. Review the Ledger/Register of imprest After the 

holders to ascertain if all imprest holders Submission 

submit accounts regularly In the case Monthly Acc 

of imprest holders who do noi submit 

accounts regularly (i.e. at least once al 

month) take necessary action to get the 
Imprest/Advance Cash Account 
rendered. l2 Meerky 

Baned with C 



odel solution - Question 1 (b) 

As per chapter-11 of Cash & Bank Manual, on checking of cash book, if shortage or 

excess of cash is detected, such excess/shortage is to be entered in 

immediately by Debit/Credit to concerned account Head. 

in Cash book 

sO In this case difference of Cash found excess and short, which is Rs.20, has Deen 

adjusted in Cash book, which is not as per instructions. 



(iv) 

(v) 

GENERAL INSTRUCTIONS: 

(i) 

(ii) 

Stores should be verified as far as possible in the presence of the storokeeper in charge of Some one 
nominated by him on his behalf, butif this is not always possible heaus discrepancies noticed must 

at once be reported to the Storekeeper in charge and the stock, if necessary, rechecked in his 

presence or in that of some one nominated by him. 

Scales should be carefully adjusted at least once during each day hefore weighing any article. 
Every article in stock must be counted, weighed or measured as the case may be. 
Note: Book balances are never to be accepted as correct. Al! Store must be veritied uniess 

special orders on the point are taken from the Heads Office. 

The Stock Verifier is not required to check aluminium steel cored conductors paper insulated power 

cables or four core armoured bazar or domestic cables on heavy drums. 
In case of valuable ar tcles, the whole stock must always be weighed. regardless of what the 
balance may be. 



(vi) 

(vi) Technical assistnace: When any difficulty arises in the indentification or classifiaction of an 
article of stock, the assistance of the officer in charge of stores may be sought. 

(vni) Incomplete Counting or Weighing. If everit is not possible to finish the counting measuring or 

weighing of an article during a day, the stock of such counted measured or weighed portion of 
the maternal should be kept quite separate from the balance in the godown which has not ben 
countd, measured or werghed, and the stock verifier should satisty himself the next day that the 

two balances have not been mixed up in any wav In thus connection it is suggested that the key o 

godown, with the storekeeper in charge should be made over to the Gazetted 0fficer in charge of the 

Store, so that it should not be possible for the storekeeper in charge to open the godown and to mtx 

up the two balances. Everyeffort must, however, always be made to complete the check of an article 

before closing work for the day. 
(ix) 

(x) 

The method adopted in ascertain1ng the actual weights or measurements taken in each case should 
recorded in detail, in a Note Book to be maintained by the Stock Verifier for the purpose. 

(x1) 

Arrangement of Stock: All materials taken out of racks etc. by the Stock Verified for verification 

must be put back into the racks and properly arranged. 
Description, Nomenclature etc. of articles. It must be seen that the ar ticles verified agree with 

the descriptions under which they stand on the depot ledgers and that the nomenclature, 

classification and units for stock are in accor dance with the published Store Class1tication List 

Articles on Loan. For any article of stock which may be on loan, a detailed report should be made to 

the Head 0ffice as it is strictly prohibited to issue stock ar ticles on Boan. 
Overcharges in weight. With a view to prevening fraud by overcharges in werght. Stock Ver1tier 

should at the time of each verification of stores,test check the weight equivalent on requisition and 

stores challans which show numbers or lengths as well as weight in the case of articles, which are 

indented for by numbers or lengths by indanting offcers while the presecribed unit is by weight, and 
should submit a report of this test check to the head Office. 

(xi) Faulty Stocking. Whenever it is not practicable to verify the stock of any item owning to íuity 
stocking or other causes, a report should be made to Head Office and orders obtained. 

(xiv) 0 Verification. When taking stock of oil paints etc. in small tins or opened containers, the actual 

weight wil be taken. In the case of full drums and barrels intact, the weight or measurements 

shovwn on the containers as its capacity may be taken as correct and the contaners counted to arrive 

at the actual stock. if damaged or leaking containers are noticed, the fact must be at ence brought 

ta the notice of the storekeeper n charge and the stock verifued in deta. 



Periodical returns and documets to be subrmitted by Stock Verifer. 
Stock Verif1cation progress report Weekly progress report should be subnited to the Head 
Uffice every Saturday eveing or on the last workng day of the veek. In these weakly reports the 
total nuber ofitems checked during the week and the total number checked to date will be 
noted. 

Intimation of completion of stock ver1fication-A report shall be prepared and submitted to the 
Head Ofice as soon as the verification of Store Depot is finished, giving synopsis of all dis 
crepancies i.e. surplus, shortages, unserviceable articles etc. The report shall show the time 
spent on verification i.e. the gross number of days taken and the number of Sundays and other 
holdays. The major discrepancies should be briefly stated. 

In addition to the above, the following information sthould also be supplied after the compiete check 
of stores: 

la 

C 

2. 

Al papers and correspondence must be despatched daily by Stock Verifier through the local office 
ConCerned. 

3 

(v) The Stock Veritier shall maintain a Despatch Book in which he shall enter his correspondence 
numbers. Dated initials of divisional or sub- divisional despatcher taking the papers for despatch 
must always be obtained in the Despatch Book. A Receipt Register should also be maintained. 
Stock Verification Register. 

5 

Whether the stores are kept properly or not and whether any improvements are required for 
the upkeep of stores. 

A manuscript register should be maintianed in the Head Office to record the following information 
regard1ng verification: 

6 

Names of the officials responsible for the shortages and surpluses and whether the officer 

7 

in charge of the stores has exercised proper check of the stores. 

10 

What are the causes leadng tothe shortages and surpluses. 

Serial No. 

Name of Depo! 

Name of Stock Verifier 

No. of working days 
Date when started 

No. of working days in previous verification 
Date of completion 

Gross period taken 
Total No. of items checked 

Oiscrepancies/losses of stores, if any. 



RESPONSIBLE 

JE Works 

SDO incharge 

Division! 
Accounting Unit 

SDO Works 
Division AU 

56-Adjustment of unused Material 

Lying at various Works 

1. 

2. 

3 

4. 

5 

6 

ACTION 

Physically verify the unused material 

(Ground balance) lying at various 0 & M 

works. 

Make a list of such material showing for 
each sanctioned estimate/work: 

Material description 
Material item code 

Closing balance/quantity at work site 

(iv) Value of material 

Evaluate the material at the latest issUe rate. 

Scrutinise and approve the list. Have a 

Journal Voucher prepared and forwarded 

duly approved to the Division/Account 

ing Unit alongwith the list. 

Incorporate jornal Voucher in the monthly 

Account of March. 

Reverse theAccounting entry next year. 

Fictitious stock adjustments are strictly pro 

hibited such for example, as: 

the debiting to a work of the cCost of 

material notrequired, or in exCess 

of actual requirements. 

the debiting to a particular work for 

which funds are available of the 

value of material intended to be uti 

lised on another work for which no 

funds are availabie. 

TIMING 

At the close of last 

day of the financial 

year 

Same day 

Next day 

Within 3 days 

In April Next year 



RESPONSIBLE ACTION 

the writing back of the value of materi 
als used on a work to avoid excess out 

lay over appropriation, etc. 

Any breach of this rule constitutes a serious 

iregularity, which will be brought to the notice 
of the Board by The Chief Account Officer 

A 

TIMING 

6Maks 



Model solution - Question 3 (a) 
WR:- Initial works register is pcuared for all works costinp above P. 2a in tormCt 

26. In this register record is kept for all tho mateial isued, w,ed d ucd on tht 

CompletiOn of the work. It is six Dat reoiste and i, to be prepated iunir to1n 

principley 

Part-l: Up to date record of mateial issu ued tecoived cost of materal, fransportation, 

labour chatges etc. is kept in this part. 
Part-1: In this part record of all the petty itemy and their c0st 1 maintained 

Part-l: In this part record of measurements of work done by datly/work charged labour 

dha paVments of ther v dhes is kent Rills for pavment to labourers work charged Fs 

ttc is passed ds per progress/mcasurenments recorded in this part 

Part-iV: In this part measurements of material used is recorded 

Part-v: This part is used for renewal. replacement of augmentation works Record ot 

dismantled material is also kept in this part. 

Part-VI: In this part reports/comments of inspecting officers recorded. 

TWR IS an important record and is used in duplicate in the name of official/officer 

entrusted with the job of execution of work. Original copy is kept by the official and 

duplicate is sent to divisional office every month along with labour bills. After passing 

labour bilis this copy is returned back to Sub-division office., No entry is to bc erased and 

all kinds of cutting must be got attested. Upon transfer of an official this register is to be 

returned and the new official will get fresh register i55ued in his own name. Entries in 

this regIster must be checked by SDO concerned Ali entries must also be checked by 

Supdt (Divisional Accounts) In case tniS eRister is lost imedate report must be sent 

to senior officers. 

Model solution - Question 3 (b) (i) 

Deposit work and Contributory work: Deposit workS which are executed at the cost of 

other parties are of two types: 

1) When after completion these works shali be the property of the agency that met its cost 

these shall be treated as Deposit work. 

2) When after completion become the property of the Corporation, are treated as 

Contributory works. These are not treated as deposit works even though the cost of 

these works is borne by the consumer/other agencies for example: 

a) Lying of independence feeders for giving supply to the new consumers. 

b) Where consumers pay the cost of works by way of General and service connection 

charges. 

Veh 

1struc 

e bo 

&76 
nd of 

be tra 

1 15 
ntra 

76.9 



Where consumners opt of connections from urban feeder instead of nearest rural feeder. 

A Cost of ink lines borne by the consumers 

In case of deposit works departmental charges are levied @2.75% on expenditure incurred 

whereas these are levied @16% in case of Contributory Works. 

Model solution - Question 3 (b) (ii) 

Technical Sections:- This name is given to the order of competent authority sanctioning 

a properly detailed estimate of cost of a work of construction or repair proposed to be 

carried out in the corporation. 

Administrative Approval:- This term denotes the formal acceptarnce oy 

Administrative authority concerned of the proposals for incurring any expenditure in the 

Corporation or to undertake a work. 

Smerky 



Offcer Incharge/ 
Supct. 
Divisiona. Afcs. 

(2) Accounting of R&M Expenses of Vehicles 

A) Trucks & Delivery Vans with Construction 
Divisions/Projects 

The direct charges wil! be booked 
initially under GH-74, 75 & 76 as 
they are incurred. At the end of each 

month, the cxpenses will be tranS 

ferred to Account Head 15.311 

Vehicle operation' per contra credit 

to A/C. Head 74.9, 75.9 & 76.9. 

As and when 

Cont 



RESPONSIBLE 

S.pct 
{Donl. A/cs.) 

ii) 

ACTION 
The amount of depreciation will be credited to account Code.-1 -12.7 pet contra debit to Account Code 77.170" Depreciation on vehicles" at the cormmencement of operation and transfered to A/C Head 15.311 per contra credit ta Accòunt Head 77 9. 

Out -turn of vehicles will be debited at the rate per KM provided in the 
sanctioned estimate to the work con 
cerned or to IUT Head (|UA-37) in 
case the vehicle is used by an other 
division per contra credit to Account 
Head 15.361, 
"Vehicle-out turn". 

At the end, diflerence between the 
expenditure and its recovery (15.311 
& 15.361) shall be debited to acoount 
head 15.2 under the orders of com 
petent authority as per Sr. No. 70 of 
PSEB Delegation of Powers and dis 
tributed to works of the Constructiorn 
Divisions on expenditure incurred 
basis 

TIMING 

Monthly 

March end 



Sngucai) truck 

and 

O 
with 

M Divisions 

As and wt 

The 
Group 

Head 

74. 
75 
76 
& 
77 
as 

they 

are 

incurred 

When 

the 

trick/delivery 

vat 
I5 

USed 

on 

captal 

works 

debit 
for 

tre 

jour 

neys 

vill 
be 

afforded 
to 
the 

work\projcct 

Concerned 

per 

contra 

cerdit 

to 

head 

74.9,75.9,76.9 
& 

779 
in 

the 

ratio 
of 

esti 

mated 

expendilure 

urder 

group 

head 

74,75,76 & 77 

Cficer Incharge/ 

Supdt. 

and 

C) Delivery Vans 

direct 

charges 

wil! 
be 

booked 

under 

(Divisional 

Accourts} 



1 

26 Precedure for disposal of cases relating to shortages/loss due to missing 
parts of damaged transformers and other outdoor equipment. 

After returning the darragcd tr¡nstarer to TRYSDMI., JE concerred wouid report the 

shortages rotcod during the Joint Inspeclion (indicated on SRW & Trensforners 

movenent Card) to his SDO. The JE wil be resporsible to give the following intoriator 

SRW No. & Dale vice which ransformers was returned. 

Representalivcs of TRY SDwn. & DS Sub Dvn who carricd out the Joit Inspection. 

(Note:These shculd not be below the rark of JE) 

ii) Finding of Joinl inspection. The full extent of the shortacesiosses indical1ng tne Oty! 

, Lengthweight etc. as the case rmay be and its cost. 

)Reasons for& probable time uf shortaçelloss. 

Why it wES not J05S:0le to cetect te shortagelloSs before preparing SRVN ? 

) Thc defects in or neciect of rLuEs by which the ioss was rendered possibie and the 

çircumstances which laclitated the loss/shortage. 

2. On receipt of the infonaion from the JE, the SDO concened will thoroughly investigato 

the matter and submit the repot with his cormments to his Sr/Xen within a month. 

Thcrc could be two types of cases 

a) Where none is held responsible. 

b) Where an official (s) is held responsiblc wholly o partly. 

a) Where none is held responsible : 

In case the loss is to the exter:t of 500/- the SDO will weite off the armount in terS 

of Sr. No. 77 of PSEB Delegation of powers povided it has been approved by the 

Sr.XEN conconed that noneis responsible for thc loss, and wil initate JVITEO dcbiting 

the account code 79.5 Misc. losses and write offs and crediting account code head 

28.870-losses uncer investigation. A copy of investigation reoort alorngwith JVTEO wi! 

be passed on to Divisioral Office for its adustment in monthly account Where the 

loss is More tnan Rs. 500/ he wil pass on the report with his recommendation to the 

Sr.Xer: for furher disposal by the later in terms çf Sr. No. 77 of PSEB Delegaton of 

DOWers. Aftur lh amount has boon orcered to be fmally rrecaverabie, S0O will iate 

JVTEO 3s sta!udabove and gel it dusted in iornlhly account in thc Dvisiona! Ottice. 

b) Whcre an official is held responsible wholly or party : 

While passng on the report with recommerndat1ons to the StXen, the SDO will 

specfcally poni out the name of tio officia! (s) held responsible technically, cireciy! 

indirectly anc inolly partiy for the neglgençe and irregularities 



committed in hc case. The gction taken or proposed to be taken against the official 

shou'd l_o be indicale lieren. On thc bas1s of report received from the SDO, the 

Sr.XEN conccrned will further investicate the matler and will record his fincings thereor 

and submi the irvestquton report to Chief Engineer through SE lo inbale procccdings 

Thc CE will decide the anount to be recuvered/wrrlten off. 

On reccIpt of the order of recovery irorm the competent authority the SDO wil! 

ntaeJVTEO dcitng aricur recOvergbic fram corncerned olficial to accOunt heað 

2&401:4U2(AmouNt recoerablr frorn erroloyvos/Lx-employees) As the case rriay be 

Anc cediing thu QCCOUI haad 28 874 (lOSSAS Udur ivestigalica). There may be 

cSe is) where tull uro:tuf lc3s is not ordered to be recovered frurn thc cmployees 

anc i1 Uçh a caSe the AnOUn!rCUVerable will be debited in the rname of concerned 

olficcal under aOUnt ned 28 4011402 s the case may be and the b¡lance Amount will 

be debited to the JCCOUnt code 79 5 (Misc 08ses and write ofl, crcditing thc 2ccoUnt 

|Jecing a:uthorit:s wBule rakinu decIsn Such cases will make special relerencu 

tu tie folowng Doints 

|enature and fuill externt of loss 

The defccts or neglect of the rules by which the losS was rendered p0ssible and 

circurr1stancos whch facil:tated the shortages10ss. 

|ii) The name of he officals heid persSonally responsible technically, directy or indrectly 

and wholy or party for the loss shortage etc. and for the irregularini�s commited. 

v) Prospects of recovery ot ioss from Board ernployce (s) and ehether disciplinary action 

ICds to bo initiatod, against the oficial corcerned. 

KunCdal measures t0 saieguard such sh0tages/iosses i future. 

Code 28 370(iosses uxde IvUstigaton) 



BnoSla) 

i.! 

CHAPTER-II--General Principles and Restrictions 

Relating to Expenditure 

Luardhould te quided by kigh staards of inanc:u! prop:iety. Luct. cificer o 

the Bcard is responsible for eniorcing inancial orier of sliict ecoLOnY at cverF 

Ämoig the 
step. He is rsponsiblu for the obscrvange of uli financial rulea 2nd requ.aticrs 

boh by his own ohcu and by subordiate disbursirg ofhces. 

TrCiD.es 0N whih CInphasis is generall laid are ttu folowig 

l) Every cmpoee is expeclud 10 aKorcise tie sam? Vglaruce in rcspat cl 

porson of ordinary pTudentt 

XPOnditure incurr9d írom Board's ioney a3 

Vould exercise in reaDLcl of the cxpenditsre i his oVr noey 

(2) The ex:ndi:ur shouii not D primá lacie :gre than e occasiot demands 

thvse tjocs oly io: which IIIUHGy is bortowed 

ordur wl:ch z:iil ne direcliy cr /ndireciiy o is o dvn taqe 

(5; Eoard': uvenuos snguli nol te uti sd 0oT the benuits of a pricula: person 

3r SCCion of the corimunity uniesS: 

ü ciuir:n ioy ti.e amour:t could be enforcecd in Couri of law, oI 

fc th x0Ddittare is in purSuance ol a recognisud olicy or custom. 

No a1tharíty shoulc senctio: ar:y expenditure whch is likely ia involve, al 

lat:r dutc, exoeniilurc beyor.d tls cn powet S of saiion 

zVeling lOTIC#, ranted io rmuet 

Cdiure oi par: cular typa, should b: ro t;alsl that h: allawance: 

arat on tr cle hesnrcs of profi i he IGients. 

in daition to compliance witiu th# cA1ons ot finaai IOPr0ey uuiCLated above, 

ihe aut:orities icurring 9xpendilure ehould further see: 



12) ttat necessary furnds to covcr the charçe cxits, that exprnditurs dos 0: 
axceed thcso funds, tha: he autioxity itcuring the expnditure wiil be 
responsJle fo; ay excess over the 3ançtioned funds and that axpenditure tn 
articipation of funds is iucurred only in authorised cases 

(3) tha! all chargs incurod are drawn and oaid a1 once and are not held up far 
Went of funds and allowed to stand over to ba paid from the grant of anotier 
car. tt:ut mouy 1disuiably :Dayablu shoukd not. 1# fa: as p03sible be lefi 

LuRaid; nd that a) :neri1aie rerthents are agcerieined ad iquidated at the 

tarliest psible ete 

($) hat nony atuslly vid is uier no circutances xept ou1 of accouni a day 

longer than /s alpsantelv recs3ary 

(5) that no money is vithdrawn unless it is required for immediate disbursement. 

lo Martks 



Bi h WTE f vaiUE anthoritjes tn aord ade.altalivs ueval and tochnical 

senclir. lo c:ot: coirates works or to peton exprditeon works and to divert 

Fundamentals of Exccution of Works 

h,8 is undaet role that no sh.all CONIMenced unl-ss a operiy dialicd 

dunnd estiate har bocn siciori llotment of funds made, and ordur for its 

CoMmencenenl issued by competer:t authority. Permicsion grauted by the Bourd; in 

Stch pAr 
orders n a budgel estunate for lhe retention of an entry of pt opÓs0d expendiura during 

the year on. a work, conveys no authori" fo the commercCIneni f outiay 

uiss:On 13 T anlud on he inplicd underst nding th, belore any cxpnditte is inCuTEC, 

tho aboVy conitiong hav been fulklled Lxcet:lion in 1 Cgard to petty works, as defined 

IN 1he pTaqrap1 given bolow and in cises, of real emerge:uy which must be immedi 

ately repried and explained 1o tbe authorities competent 10 accord administrative 

ppoval and technical sanction, this iniuctjon ray uo: be ir:fringed. Orn ihe olher hand, 

ihe satciion of a design ar:d cstm:ate convevs no permissin for tho 
comtttencement of 

experditure on he work, unless such expenditure hag beon provided for in the budget 

estimate of the vCar. or provision has been made for the vlay within the inancia! year 

2: lh hy rapproriation or out of son hunp-su:n arant allotted for the tead of clasi 

ation 2Rder which the service fal's, Simil::v. na liability mav be incuIred in conncclon 

wit: V work ntil ar: 835rdnce bas beey receivei Iron he authority corpetent to 

provilP funcis tha: such und: w:ll be llotted before the liabilily maturcs. 

B.9 n auy case, whether on grounds of urgengy or otherwise, D:visional Offzcr is 

reuird to carTyOut a work ior which no estimates bave been suncioId or for wbict no 

inancial rovision exists (whether estimates have boen sanctioned or not) the ordrs of 

thé ollxT authorising the work zhotld b) CoNvVod in writing. On raceipt of such 

wIiAR Drders 1he ofice wo is directed to carry out the work sboujd immediatciy 

in:imt# to lhe ¢cCÓUnts Oificer concer:ed that h+ is incurri:g iability or which there 

is no provision or inadeTuale rovision of funds nd shouid, at the samA tine,state apIO 

xim ateiy the amoUnt of tha liability which he will likey to incUT by compilance of ihe 

w:itten orders which he has received. Tha Accounts Oicer will tien be responsibie for 

ringing the fac:s instmtly to tne notice of hiqher iruncial authority, with a view to 

rOCOSSATy Steps being taken either to stop the pror t lie wotk o: 1o regularise its 

exetion. There zhu!li be : hositalion ir 9niorcing 0iplinary ain against any 

oficer, admiriatrative or exe::ve, wi: ay fei doar to coml wth to 0zders, 

E.I0 arba! rders f)r lis commencement Tf work are 10 b deprLGAi bu in ceses 

where sch ordels are yiven they shcuid crdiarilv be coriired i! vilinj as soon as 

posuible thereafter, 

Defnition Petty Works 

ir the cae of ary yeildince, the/ot ct tiy ordinay anual rers (ezcijng 

:ncipal ys uf whiçh is lea ban R. 2800/) he Syherintendi FEncinger (Ciril) 

may rertihe, subjt o Tevisih from tme/to t:me, Aump sun inited j6 Rs. 2500; 

(plus thc amount of muaicipá! taxes. i/ar:y payadble by th Board) Ao cover the 

prusunh cTkT ojVen /n bcokltPSEB Daleqation ot Powers' 
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